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37 09/21/2001 One-Time Payment/Bonus on PEP

The Pensionable Earnings Panel has been changed to accommaodate the “ Annualized One-Time Payment,” which is pension eligible.

For those employees who are awarded the payment, it isto be paid as alump sum in their first check after October 1%, The Phoenix
System will make the increased employee deductions and cal culated the increased employer contributions on the same pay checks. To include
The payment amount in the cal culations, we have added a new field to the Pensionable Earnings Panel for the payment. Itiscalled
“Annualized One-Time Payment.” Becausethe calculationsisall in one check and not spread out over an entire year, the “Monthly
ContributionAmt” and the “ Annual Salary for Pen Admin” on the October 1% row will be increased asif the payment were to beincluded

for every pay period. Then, another PEP row must be built (effective for the beginning of the next pay period) to remove the payment
amount from the new field, and from the monthly and annual calculated amounts.

For the vast majority of employees who receive the payment, the Phoenix batch process (which builds PEP rows associated with the

October 1st increases) will build al rows for you. Wewill provide detailed instructions for all exceptions for October 1¥ processing. Those
instruction will be sent out shortly before theincreases are processed.

38 09/22/2001 PEP clean up before Sal Incr

Every Friday night Phoenix runsareport (“COMPARE ANNUAL PENSIONABLE EARNINGS SALARY AND JOB COMPRATE" —

BN___ 0571) which will show you which (if any) of your employees have had a salary change on Job Data and who have not had a
corresponding entry on the Pensionable Earnings Panel.

Please check for this report in Document Direct every Monday. If thereisa“version” dated on the previous Friday, the report found

employees with this circumstance for your agency. If thereisnot a“version” dated on the previous Friday, the report found no employees
with this circumstance.

If you do have employees on report BN__ 0571, you need to make the appropriate Pensionable Earnings Panel entry. If pension
deductions and employer contributions have not been calculated on the employer’ s checks for the correct amounts, those must be corrected.

It is particularly important that the Pensionable Earnings Panel be correct and up to date as we near the time to process the Salary Increases
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