
                   PeopleSoft 8.8 Financials Navigation  

 - 1 - 

Accounts Payable 
 
  Process      8.8 Navigation 
 
Create a Voucher Accounts Payable-Voucher-

Add/Update-Regular Entry 

Create a Template Voucher Accounts Payable-Voucher-
Add/Update-Regular Entry 

Create a Voucher from a Template Accounts Payable-Voucher-
Add/Update-Regular Entry 

Create a Single Payment Voucher Accounts Payable-Voucher-
Add/Update-Regular Entry 

Create an Adjustment Voucher Accounts Payable-Voucher-
Add/Update-Regular Entry 

Assign an Asset Profile Accounts Payable-Voucher-
Add/Update-Regular Entry 
(Distribution Lines/Asset Tab) 

Create a PO Voucher from Receiver Accounts Payable-Voucher-
Add/Update-Regular Entry 

Create a Reversal Voucher Accounts Payable-Voucher-
Add/Update-Regular Entry 

Review Vendor ID for an InterUnit 
Agency 

Vendors-Vendor Information-
Add/Update-Vendors-Vendor 
Information 

Create an InterUnit Voucher Accounts Payable-Voucher-
Add/Update-Regular Entry 
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Accounts Payable 
 
  Process      8.8 Navigation 
 
Update an InterUnit Voucher Accounts Payable-Voucher-

Add/Update-Regular Entry 

Establish a Recurring Voucher 
Contract 

Purchasing-Procurement Contracts-
Add/Update Contracts-Contract 
Entry 

Add a Voucher Control Group Accounts Payable-Vouchers-Control 
Groups-Group Information 

Create a 1099 Voucher Accounts Payable-Voucher-
Add/Update-Regular Entry 

Deselect Lines on a 1099 Voucher Vendors-1099/Global Withholding-
Maintain-Update Voucher Line 
Withholding 

Create a 1099 Adjustment Vendors-1099/Global Withholding-
Maintain-Adjust Withholding 

Create a Speed-Chart Set Up Financials Supply Chain-
Product Related-Procurement 
Options-Speed-Chart 

Create a Voucher using Speed-Chart Accounts Payable-Voucher-
Add/Update-Regular Entry 

Change or Correct Speed-Chart Set Up Financials Supply Chain-
Product Related-Procurement 
Options-Management-Speed-Chart 

Request a Pay Cycle Accounts Payable-Pay Cycle 
Processing-Payment Selection Criteria 
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Accounts Payable 
 
  Process      8.8 Navigation 
 
Create a Manual Payment Accounts Payable-Voucher-

Add/Update-Regular Entry 

Apply Multiple Voucher to One 
Payment Reference 

Accounts Payable-Payments-Manual 
Payment & Pre-Payment-Create 
Manual Payment 

Create an Express Check Accounts Payable-Voucher-
Add/Update-Regular Entry 

Cancel a Payment Accounts Payable-Payments-
Cancel/Void Payment-Payment 
Cancellation 

Close Voucher Accounts Payable-Vouchers-Maintain-
Close Voucher 

Delete Voucher Accounts Payable-Vouchers-Maintain-
Delete Voucher 

Correct Voucher – BCM Error Accounts Payable-Voucher-
Add/Update-Regular Entry 

Update Voucher -On-line Budget 
Checking 

Accounts Payable-Voucher-
Add/Update-Regular Entry 

Update Voucher – Budget Override Accounts Payable-Voucher-
Add/Update-Regular Entry 

Voucher Inquiry Accounts Payable-Review Accounts 
Payable-Vouchers-Vouchers 

Payment Inquiry Accounts Payable-Voucher-
Add/Update-Regular Entry 

 


