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STATE OF GEORGIA

Banking Supplies Request Form
200 Piedmont Avenue, Suite 1604 West Tower, Atlanta, GA 30334
Phone (404) 463-1993, Fax (404) 463-5089

For Bank of America User Only
Agency Name:              Address:       
Agency Bank Administrator’s Name:        Phone #:       
Bank Name:                            Bank Account Number:      
	Item
	Description


	Quantity

	Deposit Tickets
	Book Bound Duplicate/Triplicate

Book Bound (will hold 100 sheets of paper therefore duplicate tickets would have 50 complete ticket sets)
Duplicate (original plus one copy) there are 50 (complete) tickets in a book 
Triplicate   (original + 2 copies) have 33 tickets in a book) An order of 200 tickets would have 6 books (two of the books would have 34 ticket sets)

Quadruplicate (original +3 copies) have 25 tickets in a book.  An order of 200 tickets would have 8 books.

	Standard Order

Duplicate    FORMCHECKBOX 

Triplicate   FORMCHECKBOX 

Quadruplicate    FORMCHECKBOX 


	Quantity Books     FORMCHECKBOX 
 
Other Quantity      


	
	Note:  Your deposit ticket number will contain BU, Location number and Sequential Deposit Ticket number.  
For Example:  4070100001
If agency has multiple deposit locations the deposit number scheme should include different location numbers.  For example: 4070200001, 4070300001.
For Example:  Follow this link to the deposit ticket style # DT7.  

The deposit ticket will include agency information as follows:

State of Georgia

State Accounting Office

40701
	Deposit Ticket Numbering
     
     
     
     
     
     
     


	Item
	Description


	Quantity

	Endorsement Stamp

(will be in the following format)
	For Deposit Only

Pay to the Order of Bank of America

Bank Account # 
Agency Name: 
Agency # 
	Number of Endorsement Stamps

     
     
     
     

	Deposit Bags w/Coin Wrappers 

Coin Wrappers

(1000/pkg)

(order comes with deposit bags)
	Deposit Bags w/Coin Wrappers            FORMCHECKBOX 

Deposit Bags w/o Coin Wrappers        FORMCHECKBOX 


	Single                   FORMCHECKBOX 

Dual Pocket         FORMCHECKBOX 

Quantity              FORMCHECKBOX 
                
	Quarter        FORMCHECKBOX 

Dime             FORMCHECKBOX 

Nickel           FORMCHECKBOX 

Penny           FORMCHECKBOX 

All                 FORMCHECKBOX 



FAX this form to: Octavia Kernohan: Bank of America; 904-312-6133
Please allow 15 business days for initial orders and 5-7 days for reorders.
Signature: _______________________    Date: ​​​​​​​​​​​​​​​​​​________________________
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