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This document walks you through the process of generating a listing of users and their assigned
roles in your agency. The Security Listing by User and Role Report enables you to audit access
that has been granted to users in your agency. This is the same information that the State

Accounting Office provides quarterly. Now you can generate this at any time to insure
compliance with your agency’s requirements.

STEP 1:

e Access FSCMPROD at

https://saofn.state.ga.us/psp/sao/?cmd=login&languageCd=ENG&
e login
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PeopleSoft FSCM

Password: I

Forgot your password?

Important Notice

This is a State of Georgia application. Itis provided to conduct official State business and must be used
appropriately. All individuals using this application must follow the appropriate use policy and procedures
defined by their individual Agencies or as defined by Georgia Technology Authority's appropriate use policy. All
information in the system belongs to the State of Georgia and may be read or monitored by authorized
persons.

By logging into this application, you agree to abide by all established Enterprise, State and Federal policies
governing the appropriate use of State of Georgia resources.

[/
FC T T T T T [@mteme 00% - g




STEP 2:

e From Menu navigate to Reporting Tools > Query > Query Viewer

o Select the “Query Name” option from the Search By drop down list
e Inthe begins with field enter LIST_USERS_ROLES_BY_AGENCY

e Click Search
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STEP 3:

Click on HTML or Excel to choose output
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STEP 4:

e Enter your business unit number in Business Unit or click on the magnifying glass icon
to select your business unit

e C(lick the yellow View Results button

/= https:/ /saofn.state.ga.us, psc/sao_2/EMPLOYEE/ERP/q/?ICAction=ICQryNameURL=PUBLIC.LIST USERS ROL - Windows Internet Explorer o ] 54
o N (o —
SIS A |g Fitpsisacfn.state .ga.us{pscsao_2{EMPLOYEEJERFq[?ICAction=ICQryNameURL=PLIBLIC LIST_USERS_ROLES BY_, v || £ [#1 [ x| ILive Search |2 |-
Flle Edit “ew Favorites Tools Help
i:? aty @https:,l’)’sanFn‘state.ga.us,fpsc,l’san_Z,l’EMPLOVEE;’ERP,l’...| | @ - b @ - gPage - @TUDIS .
LIST_USERS_ROLES_BY_AGENCY - LIST_USERS_ROLES_BY_AGENCY 1=
Business K
Wiew Results
Agency User ID Description Role Name
[
Dane [T [ [ [éntemet 0% v g

Generating Security Listing by User and Role — FN Page 4 of 5




STEP 5:

e The results for your business unit will appear
v" The results are in the following sort order: User (User ID), Description (User
name) then Role Name
v" One line appears for each role that the user is assigned
e You may download the results by selecting one of the options appearing after
Download results in:
v The options depend on whether you chose HTML or Excel
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LIST_USERS_ROLES_BY_AGENCY - LIST_USERS_ROLES_BY_AGENCY =
Business Unit: |40700 Q
Wiew Results |
Download results in - Excel SpreadShest CSV TextFile XMLFile (83 kb)
View All .ﬂ 1-100 of 228 |I| Last
Agency User ID Description Role Name

1 407 CAIRVING Irving,Cornel 404/232-1263 Tem DX_407_422 PS_USER ||

2 407 CAIRVING Irving Cornel 404/232-1263 Tem GA_AM_DATA_EMNTRY

3 407 CAIRVING Iving Comnel 404/232-1263 Tem GA_AM_ING

4 407 CAIRVING Iving, Comnel 404/232-1263 Tem GA_AM_INTERFACE

5 407 CAIRVING Irving,Cormel 404/232-1263 Tem GA_AP_1099

] 407 CAIRVING Iving,Cormel 404/232-1263 Tem GA_AP_EXP_CHK

7 407 CAIRVING Irving,Comel 404/232-1263 Tem GA_AP_INGQ_RPT

] 407 CAIRVING Irving, Cornel 404/232-1263 Tem GA_AP_PAYCYCLE

g 407 CAIRVING Irving, Cornel 404/232-1263 Tem GA_AP_VCHR_ENTRY

10 407 CAIRVING Irving, Cornel 404/232-1263 Tem GA_AP_VCHR_PAYMENT

11 407 CAIRVING Irving, Cornel 404/232-1263 Tem GA_AP_VCHR_PROCESSING

12 407 CAIRVING Irving,Cornel 404/232-1263 Tem GA_AP_VENDOR_ADD

13 407 CAIRVING Irving,Cornel 404/232-1263 Tem GA_AP_VENDOR_ING

14 407 CAIRVING Irving Cornel 404/232-1263 Tem GA_AP_VOUCHER_UPLOAD

15 407 CAIRVING Iving Comnel 404/232-1263 Tem GA_EE_SECURITY_REQUEST

16 407 CAIRVING Iving, Cormel 404/232-1263 Tem GA_GL_INQ_RPTS

17 407 CAIRVING Iving,Cormel 404/232-1263 Tem GA_GL_INTERFACE_JOURMNAL_UPLOAD

18 407 CAIRVING Iving,Cormel 404/232-1263 Tem GA_GL_JRMNL_ENTRY

19 407 CAIRVING Irving,Comel 404/232-1263 Tem GA_GL_JRMNL_PROCESSING

20 407 CAIRVING Irving, Cornel 404/232-1263 Tem GA_LD_ING

21 407 CAIRVING Irving, Cornel 404/232-1263 Tem GA_PO_INQ_RPT

22 407 DLARFLIM Danny L Aflin 404-556-7920 DX_407_422_PS_USER

23 407 DLARFLIM Danny L Aflin 404-556-7920 GA_ANM_DATA_EMNTRY LI
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