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Introduction
State agencies operating on SAO PeopleSoft Financials must perform a three point reconciliation to ensure that the Budgets and Allotments entered in BudgetNet balance to the data in SAO PeopleSoft Financials.  In order to perform these procedures, access to Commitment Control processes within SAO PeopleSoft Financials and access to BudgetNet is required.

The three point reconciliations that must be performed are: 

· BudgetNet to PeopleSoft Program Ledger

· BudgetNet to PeopleSoft Allotment Ledger

· SAO PeopleSoft Financials managerial budgets (those not derived from BudgetNet) to the Program Ledger

These reconciliations should be performed at least quarterly; however, it is recommended that Agencies perform the three point reconciliation at every budget event that occurs in BudgetNet.  This approach ensures the data in BudgetNet and PeopleSoft are in sync.

This procedure will give detailed instructions to perform the “BudgetNet to PeopleSoft Allotment Ledger” reconciliation.
In the allotment process, allotment entries are made into BudgetNet.  After the allotment has made it through the approval process, a warrant is issued to release funds from the Office of Treasury and Fiscal Services.  Next, a nightly process in BudgetNet runs which creates summarized entries that interface into PeopleSoft.  Agencies must verify that approved allotments in BudgetNet have successfully interfaced with PeopleSoft, for managerial and compliance purposes.  In PeopleSoft, State funds cannot be overridden to allow over expenditures once on streamlined banking.  Therefore, if the nightly process fails to interface successfully, spending could be temporarily halted.  Therefore, it is important that this ledger contain accurate approved allotment to expense information.  

The Allotment Ledger contains only Program at the Program level of the KK_PROGRAM tree and Fund Source at the FS_CAT Level of the BCM_FUND_SRC tree.  
Procedure

1. In BudgetNet, run the Budget Allocation of Funds Confirmation Report – FY07 (100) Report for the last allotment with the status of “Final”

2. Run the PeopleSoft query 0BD010_BUDGET_INQUIRY 
3. Prepare a Pivot Table from PeopleSoft 0BD010_BUDGET_INQUIRY query
4.  Analyze data
BudgetNet Allotments to PeopleSoft Allotment Ledger
Object:  Use Budget Allocation of Funds Confirmation Report – FY07 (100) Report and the pivot table created from the PeopleSoft query 0BD010_BUDGET_INQUIRY to reconcile BudgetNet to the Allotment Ledger in PeopleSoft.  This will ensure that no errors occurred in the nightly interface and that the Allotment Ledger is in sync with BudgetNet
	STEP 

	SOURCE

	ACTION
		
	Step 1:
Run BudgetNet Report 
	Budget Allocation of Funds Confirmation Report – Report 100
	Run the Budget Allocation of Funds Confirmation Report for the last allotment with the status of “Final”

			

	


	1.  Once a user has successfully logged into BudgetNet Allotments web site, the Allotment page is displayed.
Select the Reports Tab

Note: For Detailed instructions related to Allotments in BudgetNet, refer to the FY07 Agency Allotment Instructions.
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	2.  For this exercise, select:

Report:  100 Confirmation Report

Agency: Department of Administrative Services
Fiscal Year:  2007

Select allotment  3-1 (Last Allotment)
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	3. Click on Generate report
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	4. Report is displayed

Click on “Select a Format” drop down box
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	5. Select Excel
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	6. Click on the Export link
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	7. Click  
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Excel formatted report is displayed.  
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	8. Add the previous allotted amount to the (current) allotment amount 
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	Column is displayed that show total YTD Allotments.
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	STEP 

SOURCE

ACTION
Step 2:

Run queries and save results 
PeopleSoft Query – 0BD010_BUDGET_INQUIRY  
Follow navigation and run query to Excel 
1. Navigate to the Query Viewer

Reporting Tools > Query >Query Viewer 
In the begins with field, enter “0BD”  
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	2.  Select the 0BD010_BUDGET_INQUIRY query and click the Excel link.  
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3.  Enter Business Unit, Ledger (Like), and Budget Period.

Unit:  40300
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Budget Period:  2007
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Query data is displayed in Excel format.  Note:  Before working with the data, it must be copied from the Internet Explorer Window, to Excel
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	1.  In Excel, ensure the curser lies within the data and click on Data> Pivot Table and Pivot Chart Report 
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	12. Pivot Table is displayed

Note:  To Remove Pivot Table Field List from view, move curser outside of data area.
Allotment Budget is displayed by Program and By Fund Source.
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	STEP
	SOURCE
	ACTION

	Step 4

Analyze data 
	BudgetNet - Budget Allocation of Funds Confirmation Report – FY07 (100)
Pivot table derived from PeopleSoft 0BD010_BUDGET_INQUIRY query


	Compare the report from step 1 to the Pivot table from step 3


Note1:  In BudgetNet, programs without subprograms have a program code that ends in 01.  In PeopleSoft they will also have a parent program ending in 00 (e.g., BudgetNet program code = 1444501 and PeopleSoft program code = 1444500 and 1444501.)

Note2:  Whenever there is a discrepancy between BudgetNet and PeopleSoft, contact SAO Helpdesk.




BudgetNet Data









PeopleSoft Data
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