PHOENIX HRMS
HUMAN RESOURCES REPORTS

REPORT ID: HRxxx0002X
| REPORT NAME: Active/lnactive Position Report
PURPOSE: Provides the ability to generate a listing of positions that are in active/inactive status and filled/vacant, depending on

the subgroups that the cpmpany selects. The system allows the company to choose how the data is sorted by either
filled or vacant.

| SORT BY: Department, Maildrop, JobCode, Classified/Unclassified Indicator, or As of Date.
CONTENTS: Company Position Number Maximum Head Count Budgeted Position
Report ID Effective Date FLSA Type Vacant(Yesor No)
Page Number Position Title SCOA Type
Run Date Reports To Full/Part-Time
Run Time PayGroup Standard Hours
Department 1D Employee Type Class Indicator
Maildrop Location Effective Status
Jobcode City Position Status
| FREQUENCY: Upon Request

DISTRIBUTION/
RETENTION PERIOD:  InFoPac/Document Direct: 30 Days

| RESPONSIBILITY: Company

| NAVIGATION: Go/Devel opWorkforce/Manage Positions/Report/Active/lnactive Positions Report

| JOB/PROGRAM NAME: N/A /POS002X
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