
[image: image3.jpg]Smart rrict

Fiscal Leaderskip for Georgia














STATE OF GEORGIA

New Bank Account Form
200 Piedmont Avenue,Suite 1604 West Tower, Atlanta, GA 30334
Phone (404) 463-1993, Fax (404) 463-5089
Is your agency on:  FORMCHECKBOX 
  Streamline Banking (Answer 1-12)       FORMCHECKBOX 
  Non-streamline Banking (All)
For what function is the Bank Account used:
 FORMCHECKBOX 
 Accounts Receivable Only.  Please complete questions # 1-12.

 FORMCHECKBOX 
 Accounts Payable Only.  Please complete questions # 1-22

 FORMCHECKBOX 
 Accounts Payable and Accounts Receivable.  Please complete questions #1-22.
	1
	Agency Name
	     

	2
	Agency PeopleSoft ID Business Unit
	     

	3
	Agency Contact Person
	     

	4
	Agency Contact Phone Number
	     

	5
	Bank Name
	     

	6
	Bank Location
	     

	7
	Bank Contact Person
	     

	8
	Bank Contact Phone Number
	     

	9
	What Type of Bank Account?
	     

	10
	Bank Account Number
	     

	11
	Bank’s ABA
	     

	12
	Cash Account Number from Chart of Account
	     

	13
	Reconciliation Method
	 FORMDROPDOWN 



	14
	How shall the Bank Account number appear on the check? Please indicate any space with an X
	     

	15
	How should the Bank Address appear on the check?
	     

	16
	How should the Bank Name appear on the check?
	     

	17
	What is the fractal routing number /(to right corner of check)
	     

	18 
	Who is the primary person authorized to sign checks?
	     

	19
	Is this signature on file with SAO?
	 FORMDROPDOWN 




	20
	Indicate all types of payments that will be generated from this account. (system check, EFT, Manual Check, Wire Transfer
	     

	21
	If system check is applicable, what is the beginning system check number?
	     

	22
	If Manual check is applicable, identify beginning and ending range of check numbers.
	     


For SAO Use Only:

Bank Code:          Bank Location:        Bank Account Code:       
Please send the completed form as an attachment to SAOCashMgmt@sao.ga.gov.  You will receive confirmation of receipt from the Streamlined Banking Functional Team.
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