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Monthly Reports
Automatically Generated

Month End Close 

u Outstanding Payables by Vendor - APXXX0403

u Outstanding Payables by Subclass - APXXX0409

u Travel Expense Report - APXXX0419

u Per Diem and Expenses - APXXX0420
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Daily Reports 
Automatically Generated 
Nightly Batch Processing

u Budget Exceptions - APXXX0401
u Daily Input - APXXX0402
u Match Exceptions - APXXX0405
u Payment Activity - APXXX0408
u Accounting Entries - APXXX0410
u Offline Interface - APXXX0850
u Fringes, Deductions, Garnishment 

Voucher Interface - APXXX0890
u EFT Remittance - APXXX022A
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Budget Exceptions

APXXX0401

List vouchers and provides an error description of each 
voucher line that did not pass budget checking.
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Daily Input Report
APXXX0402 

•List all vouchers that were processed through AP 
including regular vouchers, PO vouchers, Labor, Payroll 
and regular off line.  Use to confirm total expenditures 
(vouchers) that were entered into the Accounts Payable 
Module.  

•This report is sorted by Origin (ie., LBR for Labor, PY for 
Payroll, ONL for online).  This report should be used to 
identify and verify Labor, Payroll and daily transactions.
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Match Exception Report

APXXX0405

List PO and PO voucher information for each voucher line that 
did not meet the match rules established for 2-way or 3-way 

matching.
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Payment Activity Report

APXXX0408

List detailed payment information sorted by Voucher ID 
for system checks, manual checks, express checks, EFT 

payments and wire transfers.
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Accounting Entries Report

APXXX0410

List posted vouchers, payments posted, payments 
cancelled, vouchers closed and the appropriate 

accounting entries created.
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Offline Interface Report

APXXX0850

List errors that prevent vouchers from loading to 
PeopleSoft.
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Fringes, Deductions, 
Garnishment Voucher 

Interface Report

APXXX0890

List errors that prevent vouchers from loading to 
PeopleSoft

-17-



EFT Remittance Report

APXXX022A

•List payments and vendor remittance information for 
each electronic payment processed.

•Maybe used as vendor remittance advice.
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Agency on Request 
Reports

• Outstanding Payables by Vendor - APXXX0403
• Outstanding Payables by Subclass - APXXX0409
• Outstanding Payables by Program - APXXX0418

• Payables Due Proof - APXXX0404
• Control Group - APXXX0411
• 1099 Summary - APXXX0412

• 1099 Detail - APXXX0413
• Payment Inventory List - APXXX0417

• Open Purchase Order Balance - APXXX0414
• Travel Expense - APXXX0419

• Per Diem & Expenses - APXXX0420
•Must consider time of day when the report was requested as to which vouchers maybe listed on the 
report. In order to receive report the following day report must be requested before noon and on the 
Process Scheduler Panel the Report Request Run Recurrence should be selected.

-19-



Accounts Payable Reports
 Outstanding Payables by Vendor 

APXXX0403
 Outstanding Payables by Subclass -

APXXX0409
 Outstanding Payables by Program -

APXXX0418

 List outstanding payables for each vendor, subclass or program. 
This report list by account, vendor and voucher the detailed 
outstanding payable balances in Accounts Payable.  Each liability 
account total should balance to the General Ledger Trial Balance
Report.
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User can select 
•Specific fund or
•ALL funds 



















Payables Due Proof Report

APXXX0404
•Provides a listing of all vouchers available for payment based on the schedule due date.  
Report is run by bank code, bank account and pay through date.

•Maybe used before a system check run to verify or determine which vouchers will be paid 
in the specified pay cycle.
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Vendor Book

*APXXX0407
List all statewide vendors in alpha-numeric order by long 

name.  The vendor book can be requested by vendor 
type and vendor status.

*Note:  Extremely large report
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1099 Summary Report

APXXX0412

• List the 1099 Balances by Vendor for each Business Unit

• All 1099 data is based on calendar year 
(January - December)
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1099 Detail

APXXX0413
•List the Vouchers selected as 1099 applicable by 
Business Unit.

•Once a voucher’s 1099 information is updated to the 
1099 Ledger that voucher will not be listed on the 1099 
Detail Report.
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Payment Inventory 
List Report

 APXXX0417

• Specified bank code, bank account, and payment date range will 
list reference numbers for all payments and voided payments.

• Payments include system check, express checks, manual checks, 
wire payments, EFT, overflow checks and alignment checks.
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Open Purchase Order 
Balance Report

 APXXX0414

• List Open PO(s) with vouchers and remaining PO Balance.  This 
report will show all dispatched purchase orders that have at least 
one voucher attached.

• For each Purchase Order, the report will list vendor information, 
original PO amount, attached vouchers, voucher status, the 
voucher amount and the remaining balance on the PO.
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Travel Expense Report

• APXXX0419

• List of Vouchers for Travel Payments. Monthly report will be 
produced automatically at each month-end close.  

• Report can be used in balancing by comparing the account totals 
on the Travel report to the corresponding accounts on the General 
Ledger Trial Balance.
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Per Diem & Expense 
Report

 APXXX0420

• List of Vouchers for Per Diem Payments, monthly report will be produced 
automatically at each month-end close. 

• This report can be used in balancing by comparing the account totals on 
Per Diem to the corresponding account on the General Ledger Trial 
Balance.
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