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High Level PeopleSoft System Concept and Flow

The PeopleSoft Financial Accounting system is made up of 8 integrated modules. These
include:

Purchasing

Accounts Payable

Asset Management

Receivables

General Ledger

Payroll

THE PAYROLL MODULE RESIDESIN THE PEOPLE SOFT HRMSSYSTEM AND ISFULLY INTEGRATED WITH THE HUMAN
RESOURCE, BENEFITS, AND PENSION MODULES, WHICH ARE NOT INCLUDED IN THISGUIDE

Labor Distribution
Project Costing

ProJecT CosTING ISCUSTOMIZED FORUSE BY DOT ONLY FORFEDERAL BILLING PURPOSES& NOT INCLUDED IN THIS
GUIDE

SuhkhwbdpE

o N

These modules enable Georgia accounting professionals to enter and process transactions
for the majority of state governmental entities. Entries may start in a number of modules
for avariety of reasons, but all data eventually results in accounting transactions that flow
to the General Ledger and ultimately into the State’ s various accounting and business
reports.

The following diagram provides a high level view of the PeopleSoft Financial System.
Starting points of entry are noted as “ Source Documents’.

PeopleSoft Financial Acctg System Data Flow

Source Source
Documents Documents General Journals
Source
Documents

3
. Budget
Purchasing Pre-Enc & Enc $——p] Preparation
/ (custom appl)
Accounts .
PO Journals AR Journals Receivable [-Receivables Acctg Entries—» Budget
entries
'

Budget Checking |<— "
. N —————>|
(resides in GL budget tables) Journal Processing
: |

PO Voucher:

o)

E:

Source g M Asset " Asset Acctg Entries—p

Documents N / anagemen General Reporting

< Source Ledger

l Purchased Assets Documents

y
Accounts Payable /oucher & Payment Acctg Entril
Labor Fringe Expense Labor Salary Expense
Labor Distribution | _—" DOT
(custom appl) Project

Employee Withholding Liability

\ *

> Fringe Payroll Data \

Employee Data (Temp File) [ ijegoc.gsﬁng
\ Payroll Source (modified appl)

Documents

DOT Project entril

entries
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Understanding Chartfields, Ledgers and Trees in
PeopleSoft

Chartfields

The individual fields in your accounting structure are called Chartfields. Chartfields are
used to classify accounting transactions. Creating a ChartField for each distinct piece of

information allows for accurate and easy data entry and inquiry capability. The
Chartfields defined for the State (by Audits or at the agency level) provide the proper
level of data detail needed for accounting entries and inquiries without a complicated
chart of accounts. The PeopleSoft system adds flexibility needed to stay current with
changes by allowing ChartField values to be added or updated independently, based on

agency need.

PeopleSoft Sze | Defined | Comments

Chartfield By

Business 5 Audits http://www?2.state.ga.us/Departments AUDI T/entity.pdf

Unit

Fund 5 Audits http://www?2.state.ga.us/Departmentss AUDI T/ppd/apm rev3.
pdf

Organization | 10 | Agency | First three positions are the Business Unit — used to separate
divisions or cost centers

Budget Year | 4 Financial

Systems

Subclass 5 Audits http://www?2.state.ga.us/Departments AUDI T/ppd/apm rev3.

(Expenditure pdf

Only)

Account 6 Audits http://www?2.state.ga.usDepartments AUDI T/ppd/apm rev3.
pdf

Program 5 Agency | Funding source

Project/Grant | 15 | Agency

Fiscal Year 4 Financid

Systems

Additional information may be found in the Accounting Procedures Manual for the
State of Georgia, published by the Department of Audits, and available through the links

above.
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Ledgers

There are many ledger groups but most apply to budget control. The three that record
financia dataentry arethe ACTUALS, GFAAG, and GLTDAG. The ACTUALS
ledger group has three ledgers within ACTUALS: The ACTUALS Ledger,
GAAPACTUAL Ledger; there are afew agencies that also have a FEDACTUALS
Ledger. The GFAAG and GLTDAG groups each have only one ledger that has the same
name as the ledger group.

ACTUALS GROUP

ACTUALS
Ledger

GAAPACTUAL
Ledger

FEDSACTUAL
Ledger

GFAAG GROUP

GLTDAG GROUP

GFAAG
Ledger

GLTDAG
Ledger

Within each of these ledgers are three amount fields, Pre_Encum (requisitions),
Encumber ed (purchase orders/contracts) and Posted Total (Expenditures). The
encumbered and posted totals are included on the trial balance, but the pre_encum is not.

ACTUALS
Ledger

Pre_Encum
Amount
or
Requisition

Encumbered Amount Posted Total Amount

or or
PO/ Contracts Expenses

Surplusisonly calculated on the ACTUALS Ledger. Surplusis not calculated on
FEDSACTUAL Ledger.
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Trees

Trees are used within PeopleSoft to define structure and hierarchy within ChartField
values. Trees are used within PeopleSoft as a means of graphically representing
summarization levels of information.

For example, the first level of this tree has been defined as ALL. The second, third, etc.
Level names vary depending on the tree. Some reports are programmed to pull from
predefined levels while others may prompt you for alevel. The Program Summary Trial
Balance would pull from the PROG _1 level of the RPT_PROGRAM tree.

Custom G/L Reports - Reports - Trial Balance Reporting M=l E
File Edit “iew Go Favortes Heports Help

Blg|@ x| aaal =z == 2= 2= +|«|./+|£||

Trial Balance |

Operator 1D: FHTRMN40
Run Control 1D: COPY

. . I— Sum All B d Exp
Business Unit: [46000 ﬂ Agrcnounls Prior to ‘Ia}r:ldgel Year: [Optional]
s Wﬂ Tnal Balance Type
¢~ Business Unit/Account
Fiscal Year: Im ¢ Program Detail
" Fund Detail " Fund Summary
Period From: |_3 Period To: |_3 " Fund Detail/Program ¢ Fund Summary/Program
| Trial Balance |Update/Display i
Setid: 44000 TreeNane: RPT_PROGRAM EffDt: 01/01/ 1900 Date: 08- SEP-
2000_04:37:15_
PM
1 2 3 4 5 6 7 8 9 10
Level s
1. ALL
2. PROG 1
3. PROG2
Nodes
ALL Al'l Prograns
...... 01 STATE BASE FUND
...... 0102 YEAR 2000 PRQJIECT FUNDS
...... 05 QOVERNCR S EMERGENCY FUND
...... 069R P/ R W THHOLDI NGS SUMVARY
...... 06999 P/ R W THHOLDI NGS FS
...... 10 USDOL ED ASST ADM-VA TL 38
...... 10092 USDOL ED ASST ADM VA TL 38
...... 10093 USDOL ED ASST ADM VA TL 38
...... 10094 USDOL ED ASST ADM VA TL 38
...... 10095 USDOL ED ASST AM VA TL 38
...... 10096 USDOL ED ASST ADM VA TL 38
...... 10097 USDOL EDUCATI ON ASSI TANCE A
...... 10098 USDOL ED ASST ADM VA TL 38
...... 10099 USDOL ED ASST ADM VA TL 38
...... 10200 USDOL ED ASST ADM VA TL 38
...... 20 HM NURS- M_DG VA TL 38
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The graphical representation of the State of Georgia account tree is shown below.

-+ STATE.-BCM_ACCOUNT.01/01/1900- - Tree Manager

File Edit Miew Go Favorites  Structure  Level Mode Help

D=|8|E] & lwle] 2ol 2]
88 Tree Manager
243 BCM
=B ACCOUNT_NODE
£-4% BCW_ACCOUNT
=% STATE 01/01/1900
< AL - ALL ACCOUNTS
1% 000000 - ALL EXPEMSE
=% 510000 - REGULAR SALARIES
.1 510001 - Regular Salaries
{21 510002 - Annual Leave Pay
-1 510003 - Other Supplemental Pay
{1 510050 - Payrall Reimb between Tls-DTAE
=% 511000 - OVERTIME
.22 511001 - Overtime
=} @ 512000 - PERMAMENT HOURLY LABOR
{1 512001 - Permanent Hourly Labor
<% 513000 - TEMPORARY/CASUAL LABOR
(11 513001 - Temporary/Casual Labor
=< 514000 - FICA
{21 514001 - FICA - Regular
-1 514002 - FICA - Medicare
-1 514003 - FICA - General Assembly
=% 515000 - RETIREMENT
-2 515001 - Retirement - ERS Old Plan
{1 515002 - Retirement - ERS MNew Plan
-{Z1 515003 - Retirement - TRS
-+ 515004 - Retire-Judicial Retire System
{Z1 515005 - Retire - LRS
-2 515010 - Retirement-Unused Leave
-1 515050 - Retirement-DOC-Cobb County
{21 518051 - Retirement-DOC-Fulton County
-2 515070 - Retirement-P&P-Dekalb Co
=<8 516000 - HEALTH INSURANCE
+.{1] 516001 - Health Insurance
E-a 517000 - PERSONAL LIAB OF EMPLOYEES LI

Level: BD_ACCOUNT [ Ml |

| »
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Querying Data - Control Tables vs. Transaction Tables

There are two types of tables in PeopleSoft Financials and HRM S Payroll: Control tables
and Transaction tables. Control tables contain setup information that a user can select
through dropdown field when entering transactions into a Transaction table. The key
difference between the two tablesisthe first Key Value. It isthe very first field in

the table and can be seenwhen opening the table in Query. It isimportant to understand
this concept when querying data in the system to be sure you are retrieving the right data.

Financials HRMS
(aways) (usually)
Control Table SETID COMPANY
Transaction BUSINESS UNIT EMPL_ID

Financial Control Table Example:

Efl GL_ACCOUNT_TBL {Record)

Field Hame Type |Key |Dir |CurC |Srch |List |Syz [Audt [H [Dela
SETID Char |Key  |Asc Yes |Yes |Mo OFR
ACCOUNT Char |Key |Asc Yes |Yes |Mo

EFFDT Date |Key |Desc Ho |Ho |Mo Zdal
EFF_STATUS Char Mo |No |No Al
DESCR Char Mo |Yez |Mo

DESCRSHORT Char Mo |No |Ho
SYSTEM_MAINT_ACCT |Char HNo |No |No ‘N*
PAYROLL_ACCOUNT Char Mo |No |Ho 'N*
ACCOUNTING_OWMER |Char HNo |No |No
ACCOUNT_TYPE Char Mo |Yes |Ho
UNIT_OF_MEASURE Char HNo |No |No

OPEM_ITEM Char Mo |No |Ho 'N*
OPEN_ITEM_DESCH Char HNo |No |No
OPEN_ITEM_EDIT_REC |Char HNo |No |No
OPEM_ITEM_EDIT_FLD |Char Mo |No |Ho
STATISTICS_ACCOUNT |Char HNo |No |No ‘N*
BALANCE_FwWD_5w Char Mo |No |Ho h s

Financial Transaction Table Example:
£# LEDGER [(Record)

Field Hame Type |Key |Dir |CuiC [Srch |List |Sys |Audt |H [ De
BLISINESS UNIT Char |Key  |Asc Yes |Yes |Mo HES
LEDGER Char |Key |Asc Yes |Yes |Mo

ACCOUNT Char |Key |Asc Yes [Yes (No

FUND_CODE Char |Key |Asc Yes |Yes |Mo

DEFTID Char |Key |Asc Yes [Yes (No
PROGRAM_CODE Char |Key |Asc Yes |Yes |Mo
APPROFRIATION_NER (Char (Key |[Asc Yes [Yes (No
BUDGET_YEAR Char |Key |Asc Yes |Yes |Mo

PROJECT_ID Char |Key |Aszc Yes (Yes (Mo

AFFILIATE Char |Key |Asc Yes [Yes (No
CURRENCY_CD Char |Key |Asc Yes |Yes |Mo
STATISTICS_CODE Char |Key |Asc Yes [Yes (No

FISCAL_YEAR Nbr |[Key |[Aszc Yes |Yes |Mo
ACCOUNTING_PERIOD (Nbr (Key |[Asc Yes [Yes (No b
POSTED_TOTAL_AMT |Sign Yes ([No |No |Mo
PRE_ENCUM_AMOUNT |Sign Yes ([No |No |Mo
ENCUMBERED_AMOUNT| Sign Yes ([No |No |Mo -
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HRMS is not always consistent with the use of COMPANY and EMPL_ID as the first
key value in tables. Asagerera rule, any table that contains EMPL_ID as one of the

first few fields will be a Transaction table.

Payroll/HRM S Control Table Example:

Ef PAYGROUP_TBL (Record)

Field Hame Type|Key |[Dir |CuiC |Srch |[List |[Sys |Audt |H |De
COMPANY Char | Key  |Asc Yes |Yes |Mo IMi=
PAYGROUP Char [Key |Asc Yes |Yes |Mo

EFFDT Date (Key |Desc Ho |Ho |Mo 4]
EFF_STATUS Char HNo |No |No A
DESCR Char |Alt |Asc Mo |Yes |Ho -
DESCRSHORT Char HNo |No |No
PAY_FREQUENCY Char Mo |No |Ho W
RETIREE_PAYGROUP |Char HNo |No |No ‘N
COUNTRY Char Mo |No |Ho IN
TRANSITH Char HNo |No |No

ACCOUNTH Char Mo |No |Ho
DD_TRANSIT_NBR Char HNo |No |No
DD_ACCOUNT_MNER Char Mo |No |Ho
FORM_ID_CHECK Char Mo |No |Ho
FORM_ID_ADYICE Char HNo |No |No

EMPL_TYPE Char Mo |No |Ho 'H
HET_PAY_MINIMUM Mbr HNo |No |No -

Payroll/HRMS Transaction Table Example:

Ef JOB (Record)

Field Mame Type |Key |Dir |CurC |Srch [List [Sys [Audt |H |De
EMPLID Char | Key  |Asc Yes |Yes |Mo Mi=
EMPL_RCD# Mbr |Key |Asc Yes |Yes |Mo

EFFDT Date (Key |Desc Ho |Ho |Mo

EFFSEQ Mbr |[Key |Desc No (Mo |Mo

DEFTID Char [Alt |Asc Ho |Yes |Mo I
JOBCODE Char [Alt |Asc Mo |Yez |Mo
POSITION_NBR Char |Alt |Asc Mo |No |Ho [ACD
POSITION_OYERRIDE |Char No |No |No |ACD ‘N
POSN_CHANGE_RECORI| Char Ho |No |HNo ‘N
EMPL_STATUS Char Mo |No |Ho A
ACTION Char No |No |No |ACD
ACTION_DT Date Ho |Ho |Mo 4]
ACTION_REASON Char No |No |No |ACD
LOCATION Char Mo |No |Ho
TAX_LOCATION_CD Char HNo |No |No G
JOB_ENTRY_DT Date Mo |No |Ho
DEPT_ENTRY_DT Date HNo |No |No =
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GL Module Summary

The PeopleSoft General Ledger combines an integrated financial database which
interfaces with Budgets, PO, AP, AM, AR, Labor, and Payroll, along with other
offline systems. These interfaces provide accounting, budgeting, inquiry and
reporting features. Budgets and Labor are custom modules.

Data Flow Diagram & System Integration Points

. . Asset Lab
Purchasing Payables Receivables ManasgS:ment Dist:bgtrion
Summarized  Summarized Summarized Summarized Summarized JOURNAL
Enc/PreEnc Expense AR Asset Labor GENERATOR
entries entries entries entries entries PROCESS
Source
Budget
Documents » Journal Vouchers | ; o€
rep
| . JOURNAL
S“Z:t’r?gszed GENERATOR
l PROCESS
Ledger
A
Reporting
PEOPLESOFT GENERAL LEDGER
TRANSACTION DATA FLOW
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Key Transactional Processes

Making Journal Entries

The purpose of the PeopleSoft General Ledger Module is to accumul ate summary
account information created in the subsidiary modules as well as manual entriesin
General Ledger. The detail transactions entered in the subsidiary modules are
summarized and interfaced to the Genera Ledger Module through the journal
entry process. Each journal entry is comprised of a combination of chartfield
values and monetary amounts that update the account balance maintained in the
General Ledger relative to those chartfield values.

PeopleSoft Path:
Go - Process Financial I nformation — Process Journals

Accounting Entry:

Updates the JRNL_HEADER and JRNL_LINE tables with the proper debit and
credit, depending on the transaction.

Journal Header

Process Journals - Use - Journal Entry

File Edit Wew Go Fawvorites Use Process [nguire Report Help
dle@x akaE slel 5@ 2= 2lo[0] e lsll]]
Header |Lines |Tota|s| Errors | Approval'

Unit: 40000 Date: 02/28/2003 Ledger Group: IACTUALS j | Auto Gen
Journal: TEST Ledgenl ﬂ Ref Mo: I
Source: IMAN ﬂ Marual JY Entries Tranzaction Type: I ﬂ
Long To accure rent expense. -
Deszcr: I H
rAccounting Period rSchedule

Fizcal Year: 2003 Schedule:

Accounting Period: 2 Occurrence:

= Adiusting Entry rDefault Cumrency
‘Reversal Currency: IUSD ﬂ Basze Cumency: sD

{= None Rate Type: I ﬂ

©) Begin Next II]2J'28J'2I]I]3

 End Hext Cur Effdt:

| (O Date Specified I Exch Rate: I 1.00000000 1.00000000

| [Journal Entry Header Ue 2
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Journd Line

Process Journals - Use - Journal Entry

m A1 [soommon _mm_gg
Uso [ soomo]

Real Estate Rentals

J_I_I JJ
uso [ 50000

Secondary Journal Lines

[Secondary Journal Lines

(Une# Ledger | Unit | Accoum |Fund o o0 |
e | |
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Query Results of the GL Journal Line table

& Untitled - Query
Fle Edit ew Go Favorites Criteria  Help

a = == N = N e e e e e [l

7 ae % |

% PRIVATE.QUERY Untited ]| | Fields | Criteria] 501 Results |
=63 A = JRNL_LM - JoLirm Unit Journal Ledger Acct Amour
- Record hierarchy 40000 |TEST ACTUALS 200001 |-600
""" B BUSINESS_UNIT -1 |} Fapoon | TEST ACTUALS B45001 |500
""" ¥ JOURMAL_ID - GL . 40000 |TEST FEDSACTUAL |200001 |-500
----- e JOURMNAL_DATE - —'f 140000 |TEST FEDSACTUAL (648001  |500
----- ¥ LUNPOST_SEG - Ur 40000 |TEST GAAPACTUAL (200001 |-500
----- P JOURMNAL_LINE- ¢ [ |40000 |TEST GAAPACTUAL |548001 |500

----- B LEDGER - Ledger
- ACCOUNT - Accol
- % FUND_CODE - Fur
- % DEPTID - Organiza
- % PROGRAM_CODE -
- @ APPROPRIATION_I
4| = Aﬂlliﬂ'_'_ s l-H
® Database I@Query l_ o | -

Ready |Rows Fetched = & |_ i

{ ey (R e O oy N oy N |

Journal Entry Lines Uy

NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM. IT
ISNOT A PUBLIC QUERY THAT CAN BE RUN BY USERS
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Processing Journals

Once journa entries have been created, they must be validated, budget checked,
and posted. The journal edit, budget check, and post process are run overnight
according to an established schedule.

PeopleSoft Path:
Go —Process Financial I nfor mation — Process Jour nals

Accounting Entry:

Updates the LEDGER tables with summarized chartfield balances.

Managing Year-End Processing

At the end of each fiscal year when Period 12 is closed, an adjustment period
(998) is available to make manual adjusting or accrual entries as needed. In
addition, system generated encumbrance and encumbrance reversal entries are
posted to the Actual ledger.

Maintaining Budgets

All organizations need to establish a business plan and budget. A budget includes
projections for commitments, expenditures and revenues and is used for
forecasting, planning, analyzing and controlling how expenditures are used in the
organization.

PeopleSoft Path:
Go—Process Financial I nformation — Process Journals— Use—Jrnl Entry
Standard Budgets

Accounting Entry:

Establishes one-sided budget entries in the budget ledgers in General Ledger with
an offset to a Control account number 000001 (does not show on reports — used
only to create a balanced entry behind the scenes)

Page 12
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Budget Journal Header

Process Journals - Use - Jrnl Entry - Standard Budgets

0740172000

1.00000000

[conTrol [0 [5wee0 ([o— [soomm [arc [so0 |[2001 o1 nnanm

[ ses.00000 [
[Contror [0 53000 [a~ [soomm [arc  [s00 |[2om1 [or 4 ADBZ001

|5l] 00000
TEMPORARY!ICASUAL LAB(
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Query Results of the Budget Entry on the GL Journal Line Budget table

« Untitled - Query

Bl Edit Wiew Go Favorites Criteria  Help
sle|E|e| Zole] F e wE R @17] B
563 A= RNL_LN_BUDG - Joual| | Fields | Criteria | SAL  Resuls |

- && Record hierarchy Unit Journal Scenario Ledger Acct Descr Amount
-0 BUSINESS_UNIT - Busi f Fanonn [pnonanzzar | ACB2001 CONTROL 000001 | Al Reverue 123800

- JOURNAL_ID - GL Jourt | F4nn0n 0000302787 | AOB2001 CONTROL 000001 | Al Revenus 55000

-3¢ JOURMAL_DATE - Jourt | 140000 (0000302787 | AOB2001 CONTROL 510000 |REGULAR SALARIES 05000

-39 UNPOST_SEQ - UnPost 40000  |0000302787 AOB2001 CONTROL 513000 |TEMPORARY/CASUAL LABOR 150000

~@% JOURMAL_LIME - GL Jo | 40000 (0000302787 |AOE2001 COMTROL 514000 |SUPPLIES & MATERIALS 73800

9% LEDGER. - Ledger 40000 |0000302787  |AOE2001 COMTROL E27000  |OTHER OPERATING EXPENSES 50000

o @ ACCOUNT - Accourt 40000 |0000302787  |AOB2001 CONTROL 997001 | Pasition Count 0

s

w-# FUND_CODE - Fund Ce
=% DEPTID - Crganization
-8 PROGRAM_CODE - Pro
F-§ APPROPRIATION_MBR
&€ BUDGET_YEAR - Budgk

e e e -

1I I *
# [atahase I\?s@?@uery I . | .
Reachy |Ronivs Fetched = 7 |z

NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM. IT
ISNOT A PUBLIC QUERY THAT CAN BE RUN BY USERS
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Main Accounting Line Table Definitions

The table (record) definitions shown are not available to users. They are shown
for educational purposesonly.

£ JRNL_LN (Record)

Field Mame Type|Len |Format |H [S5hort Hame|Long Hame
BUSINESS_UNIT Char L} Upper Unit Business Unit
JOURMAL_ID Char | 10 (Upper Journal GL Journal ID
JOURNAL_DATE Date| 10 Date Journal Date
UNPOST_SEDQ Mbr 2 Seq UnPoszt Sequence
JOURNAL_LINE Mbr b Line # GL Journal Line Humber
LEDGER Char | 10 (Upper Ledger Ledger

ACCOUNT Char b Upper Acct Account
FUND_CODE Char L Upper Fund Fund Code
DEPTID Char | 10 |Upper Org Organization
PROGRAM_CODE Char L Upper Program Program Code
APPROPRIATION_NBR |Char L} Upper Sub-Cls Sub-Classification
BUDGET_YEAR Char 4 Upper BY Budget Year
PROJECT_ID Char | 15 |Upper PrifGrt Project/Grant
AFFILIATE Char 5 Upper Alfl Alffiliate
CURRENCY_CD Char 3 Upper Currency Currency Code
STATISTICS CODE Char 3 Stat Statistics Code

‘MOMETARY AMOUMNT i »
MOVYEMEMT_FLAG Char 1 Upper H/R Movement Flag

STATISTIC_AMOUNT Sign | 13.2 Stat Amt Statistic Amount
JRHNL_LHN_REF Char | 10 (Upper Ref Journal Line Reference
OPEM_ITEM_STATUS Char 1 Upper Status Open ltem Status
LINE_DESCR Char | 30 |[Mixed Line Descr |Journal Line Description
JRHL_LINE_STATUS Char 1 Hum Status Journal Line Status
JOURNAL_LINE_DATE |Date| 10 Line Date [Journal Line Date
BCM_LINE_STATUS Char 2 Upper BCM Statug| Budget Checking Line Status
BCM_POST_AMOUNT Sign | 13.2 BCM Amour| BCM Post Amount
BCM_POST_AMT_TOT (Sign | 13.2 BCM Total (BCM Total Post Amount
BUDGET_AMOUNT_TYPI| Char 2 Upper Amt Type |Budget Amount Type
FOREIGH_CURREMCY (Char 3 Upper Currency Foreign Currency Code
CUR_RT_TYPE Char L} Upper Rate Type |Exchange Rate Type
FOREIGH_AMOUNT Sign | 13.2 Amount Foreign Amount
CUR_EXCHNG_RT Mbr 78 Exch Rate |Exchange Rate
PROCESS_INSTAMCE Hbr 10 Instance Process Instance

£# LEDGER [(Record)

Field Hame Type|Len |Format |H [Short Hame|Long Mame
BUSINESS_UNIT Char L} Upper Unit Business Unit
LEDGER Char | 10 |Upper Ledger Ledger

ACCOUNT Char [ Upper Acct Account

FUND_CODE Char L} Upper Fund Fund Code

DEFTID Char | 10 |Upper Org Organization
PROGRAM_CODE Char L} Upper Program Program Code
APPROFRIATION_NER |Char L Upper Sub-Cls Sub-Clazzification
BUDGET_YEAR Char 4 Upper BY Budget Year
PROJECT_ID Char | 15 |Upper Pri/Grt Project/Grant
AFFILIATE Char| 5 Upper AFF Alffiliate
CURREMCY_CD Char 3 Upper Currency Currency Code
STATISTICS_CODE Char 3 Upper Stat Statistics Code
FISCAL_YEAR Mbr 4 Year Fizcal Year
ACCOUNTING PERIOD |MNbr 3 Period Accounting Period
POSTED TOTAL AMT 1 13.2 Total Amt  Posted Total Amount
PRE_ENCUM_AMOUNT |Sign | 13.2 Pre Encum |Pre Encumbered Amount
ENCUMBERED_AMOUNT| S5ign | 13.2 Enc Amt Encumbered Amount
POSTED_BASE_AMT Sign | 13.2 Amount Posted Base Currency Amount
BASE_CURREMNCY Char 3 Upper Base Cunr  |Base Cumrency
DTTM_STAMP_SEC DtTm| 26 |Scnds DateTime |Last Update DateTime
PROCESS_INSTAMCE Mbr 10 Instance Process Instance
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PO Module Summary

The Procurement process can begin with either arequisition or a purchase order. All
requisitions and purchase orders must be edited, approved, and budget checked before
they can be used by any other process. A requisition is used exclusively for transmittal of
requirements to State Purchasing when procurement exceeds the agency’ s Regular
Delegated Purchase Authority. When the RFQ process is complete and you have
analyzed and awarded all lines on the RFQ, you can create either a purchase order or a
contract. Statewide Contracts are set up as Item Catal ogs allowing Purchase Order
releases to be generated by selecting items from the contract catalog. All requisitions and
purchase orders must be edited and budget checked.
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Key Transactional Processes

Requisitions (REQ)

Goods or services needed by an agency that are estimated to exceed their Regular
Delegated Purchase Authority. Requisitions are used as input to a Request for
Quote, RFQ. The procurement process can begin with the use of a REQ or RFQ.

PeopleSoft Path:
Go— Administer Procurement — Requisition [tems

Accounting Entry:
Debit Expenditure
Credit Reserved for Pre-Encumbrance (329001)

Requisition Defaults

Requisition Items - Use - Requisitions

Fle Edit Yew Go Favorites Use Process Inguire Report Help
alel#(x| aale| slel == 25| 2lel=] #lelal ]
Requisition Form | Header Detals Reeq Defauits |Acijviﬁes |

Unit: 40000 Req ID: 0ooooooogz2 Requester: AP0 REQT400
Yendor: I
Buyer: IBU}'B"SlatB ﬂ ¥ State Requisition

Ship To: IPI]_I]I]Wﬂ Shipping Loc. for Production
Location: Wj Location for Production Test
Due Date: Il]2.r"2?!2l]l]3

GL Unit: [+0000 3

Account: |B1 4001 ﬂ Fund: IA-II ﬂ Org: |4|]I]1 11m j
Program: Il]'l ﬂ Sub-Cls: |3l]1 ﬂ BY: |2l]l]3 j
PrifGrt: j Stat:

[D¥_REQ_DEFALLTS e
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Requisition Form - Requisition created and posted. Pre-encumbrance
established.

Requisition Items - Use - Requisitions

el T
MAPO REQ1400 I

10.0000| [EA 1I]I] ooDon | -
I]521 I ‘Widget PO_0000001 2!2?!2003
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Query Results in Purchasing on the Requisition Line Accounting table

 Untitled - Query
Fle Edt Yew Go Favorites Criteria Help

=[]

e == N s N = = N A
563 A = REQ_LINE_ACCTG - Relal| | Fields | Criteria | QL Results |

#-&@ Record hierarchy Unit Req ID Acct Amount Template Journal
""" #¢ BUSINESS_UNIT - Busine || (IFSSREN 614001 1000 PO_PRE |REQ1859181

""" #e REQ_ID - Requisition 1D 40000 |000000ODS2 (329001 |-1000 PO_PRE REQ1859181

----- o UNPOST_SEQ - UnPost 40000 |00000000S2  |614001  |-1000 PO_PREREY |RRY1859182

----- e APPL_IRNL_ID - Journal 40000 |0000000092 329001 (1000 PO_PREREY |RRY1853152

----- %@ LINE_MBR. - Line Mumber
----- e SCHED_MER. - Schedule
----- 7 DISTRIE_LIME_NUM - Cis
----- B¢ MOD_SEQ_MBR. - Modific
----- %@ DST_ACCT_TYPE - Acco
----- # REF_REVERSAL_ID - Ret
----- ¢ SUSPENSE_REF_MUM - ¢
----- ¢ MCCOUNT - Account

# [iatabase @Guery I

Ready Rows Fetched = 4 [ 4
NOTE: TH|SQUERY ISUSED FOR DEMONSTRATIVE PURPOSESONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM . IT
ISNOT A PUBLIC QUERY THAT CAN BE RUN BY USERS
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Requests for Quotes (RFQ)

Managing request for quotes (RFQ's) in PeopleSoft Purchasing is the process of
asking vendors to give you a quote for a certain amount of goods or services,
analyzing their responses and awarding a purchase order or contract to one or
more of the vendors that responded to the RFQ.

PeopleSoft Path:
Go— Administer Procurement —Manage Requestsfor Quotes

Accounting Entry:

NONE

RFQ Header

Manage Requests For Quotes - Use - Request Quote

Fie Edit %ew Go Favorites Use Inguire Report Help
SR EENEE N EE N R E Az A
Header |Lne | Actvity |

‘ Umit: 40000 RFQ ID: 0000000056 |
Reference: I 00000003 Req Date: M
Origin: Wﬂ Test Production DtTm Open: IU2:'2?!2I]I]3 4:14PM
Buyer: [Buyer.State #| DtTm Close: [02/28/2003 2:00PHM
Bid Rtrn Loc: IPI]_I]I]I]I]I]I]1 ﬂ Location for Production T est [T'RFP [T SwC
Bill Addis:  [PO_0000001  + Status:Japproved 7|
Phone: Department of Test Agency
Fax: Decatur Ga 30032
Comment Mbr: 1 [" SendtoVendor [ Addenda  Std Type/ID: I ﬂ I ﬂ =]
lls
RFQ_HDR Ur
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RFQLine

Manage Requests For Quotes - Use - Request (uote

File Edit Yew Go Favorites Use Inguire Report  Help
Hlel@x| albel sle 5= 88| Elelo] #elsl ]
Header Line |actuity |

‘ Unit: 40000  RFQID: 00000005 From Feq | - D0000000S2 Origin: 001
rLine Info
ltemID: | ¥ [widget Line 1
Category: |00521 ﬂ Abrasives, Ship Via: IEDHMDN ﬂ Carmon
UOM: 3 Each Ship To:  [P0D_0000001 4| Ship1
Quantity: I 10.0000 FreightTrm: IDN ﬂ Destn
Price: I 100.00000 0 Oty Azzociated Docu it
Sched Date: ||]2J2?!2I]I]3 LT Days: I I I ﬂ
Comment Mbr: 1 [~ Send to Yendor Std Type/ID: I j I j ~l

RFG_LIMNE U

Processing Purchase Orders

All organizations must procure goods and services in order to continue operations.
Processing purchase ordersis at the core of the procurement process. Purchase
orders are created to fill a need for a good or service; at the State of Georgia, they
can be created from requests for quotes (RFQs), catalogs, or entered manually.
The orders are then reviewed and approved through PO Workflow or manually,
depending on the agency. After being edited, budget checked and approved, the
purchase order is sent to the vendor for processing. This processis called
dispatching. The vendor then delivers the goods or services to the agency.

PeopleSoft Path:
Go— Administer Procurement —Manage Purchase Orders

Accounting Entry:
Debit Expenditure
Credit Reserve for Encumbrance (328001)

If PO isfrom Requisition also:

Debit Reserved for Pre-Encumbrance (329001)

Credit Expenditure

Once Requisition is fully sourced to the Purchase Order, the Pre-Encumbrance
and Reserved for Pre-Encumbrance accounts should net to zero.
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RFQ created from requisition, solicitation distributed, bids recorded, bid awarded.
No affect on accounting.

PO created from RFQ and posted. Pre-encumbrance reversed; encumbrance
created.

Manage Purchase Orders - Inquire - Purchase Order
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Query Results in Purchasing on the PO Line Accounting table
& Untitled - Query

File

Edt “ew Go Favorites Criteria Help

o L= = il I e e R

el

|

=63 A = PO_LINE_ACCTG - PO 221

&3 Record hierarchy

----- W BUSIMESS _IUMIT - Busine
----- W PO_ID - Purchase Qrder
----- e LUNPOST_SEQ - UnPost &
----- W APFL JRML_ID - Journal
----- W LINE_MBR. - Line Mumber
----- W SCHED MNBR. - Schedule
----- W DISTRIB_LINE_MUM - D
----- B¢ MOD_SEQ MNER - Modific
----- W DST_ACCT _TYPE - Acco
----- W VOUCHER _ID - Youcher
----- & SUSPENSE_REF_MNUM - ¢
----- @ ACCOUNT - Account _l—'l

L3

A mpoc -

# [atabase l@@uery I

Fields | Criteria | SQL

Results I

Unit | PO Voucher | Acct Req ID | Amount Journal
40000 | 2 514001 11000 a3
40000 (0000020372 328001 -1000 PO01859183
40000 |000002037 2 ooo0o37e |B14001 -1000 POR1859184
40000 (0000020372 ooo0037s | 328001 1000 POR18559184

Ready

NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM . IT

ISNOT A PUBLIC QUERY THAT CAN BE RUN BY USERS

Rows Fetched = 4

|z
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Receiving POs and Closing Receipts

Items ordered through purchase orders or contracts are received from the original
request for the order. The goa of the receiving system is to verify that the goods
or services ordered match those received. However, shipments do not always
match what was originally ordered, making it necessary to establish receipt
tolerances and methods by which over-shipments or partial shipments are
accepted or rejected and properly reconciled.

PeopleSoft Path:
Go — Administer Procurement — Receive Shipments

Accounting Entry:

NONE
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Journal Generator

To record the financial information associated with the processing of purchase
orders you must transfer that information to a General Ledger system. The
Journal Generator is a process that converts accounting entries created in the
Purchasing module into General Ledger journal entries. The journal entries
created can then be transferred to the PeopleSoft General Ledger. To use the
Journal Generator, your General Ledger must be set up to accept journal entries,
and you must define the layout of those journa entries. The Purchasing module
islinked to the General Ledger and the Journal Generator creates the summarized
journal entries.

Note: Journal entriesfrom Purchasing use the Pre-Encumbrance and
Encumbrance amount fieldsin General Ledger. They use these amount fields
in combination with selecting the actual Expenditure account at the time of entry.
These amounts are reversed when the purchase order is paid through the payables
system Reporting allows for the proper amount field to be selected with the
Expenditure account to show actuals totals or encumbered amount totals, making
part of the process transparent to users.

Accounting Entry in the General L edger:

Requisition:
Debit Expenditure
Credit Reserved for Pre-Encumbrance (329001)

Amount field = PRE_ENC_AMT on the LEDGER table

Purchase Order from Requisition:

Debit Reserved for Pre-Encumbrance (329001)

Credit Expenditure

Amount field = PRE_ENC_AMT on the LEDGER table

Purchase Order w/o Requisition:

Debit Expenditure

Credit Reserve for Encumbrance (328001)

Amount field = ENCUMBERED_AMT on the LEDGER table
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Query Results in GL Journa Line table

& Untitled - Query

Fle Edt Yew Go Favorites Criteria Help

8= R|e| e & B|e| 2|2 |%@| @]
563 A = RNL_LN - Journal Line 21| | Fields | Giteria] SBL | Resuls |

2|2

& @@ Record hierarchy Unit |  Journal | Ledger | Acct | Descr . Sum Amount
""" ¥ BUSINESS_UNIT - Busine_l | (e B | Reserved for Encumbrances |-1000
""" ¥ JOURNAL_ID - 6L Jourm: | fanpoo | PODM859183 | ACTUALS B14001 | S&M-Cleaning 1000
""" #e JOURMAL_DATE - Jourme | 140000 |POR1B59184  |ACTUALS 328001 |Reserved for Encumbrances 1000
----- B UNPOST_SEQ -UnPosts | 140000 |POR1859184  |ACTUALS 514001 | S&M-Cleaning -1000
""" e JOURMAL_LIMNE - &L Jou 40000 |REG1852181  |ACTUALS 329001  |Reserved for Pre-Encumbrances  |-1000
----- % LEDGER - Ledger 40000 |REQ1859181 |ACTUALS 514001 | S&M-Cleaning 1000
-8 ACCOUNT - Account 40000 |RREY1889182  |ACTUALS 3249001 Feserved for Pre-Encumbrances 1000
&3 Related Record hierar | (40000 [RRV1859182 | ACTUALS B14001 | S&M-Cleaning -1000

w3 GL_ACCOUNT_TEL
-8 FUND_CODE - Fund Coc=|

4 L4
@Datahase I@Guery I i | »

Ready Rows Fetched = 8 [
NOTE: TH|SQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM . IT
ISNOT A PUBLIC QUERY THAT CAN BE RUN BY USERS
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Query Resultsin GL Ledger table
# Untitled - Query

File Edit Mew Go Favorites Criteria Help
S| |||=] golm| 422 22 we] 2]

5 €3 A = LEDGER - Ledger Data 2| | Fields | Citeia] AL Results |
#-&3 Record hierarchy
----- P BUSINESS_LUNIT - Busine ;
""" W@ LEDGER. - Ledger 40000 | ACTUALS 329001 |0 5391114 0
""" B ACCOUNT - Account 40000 |ACTUALS 514001 1154363 0 1237185
----- e FUND_CODE - Fund Coc AD000  |FEDSACTUAL 328001 |O 0 3423211 .25
----- e DEPTID - Organization 40000 |FEDSACTUAL 329001 |0 -2EE244 5R 0
----- % PROGRAM_CODE - Prog 40000 |FEDSACTUAL |614001 |B3715.5 0 32106.4
----- P APPROPRIATION NER - 40000 | GAAPACTUAL 328001 |D 0 342321126
----- 7 BUDGET_YEAR - Budget | |40000 |GAAPACTUAL (329001 |0 256244 56 0
..... % PROJECT_ID - Project/s | |40000 | GAAPACTUAL 614001  |5790.85 0 32106.4
----- P AFFILIATE - Affliate -

1 | »

# Databaze ]@Query I . | -
Ready Rows Fetched = 9 jiiL7

NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THESYSTEM. IT
ISNOT A PUBLIC QUERY THAT CAN BE RUN BY USERS
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Main Accounting Line Table Definitions
The table (record) definitions shown are not available to users. They are shown

for educational purposesonly.

The Requisition Line Accounting table stores accounting line entries thet are

journal generated to the General Ledger.

£ REQ_LINE_ACCTG (Record)

Field Hame Type|Len Format [H [ Short Hame|Long Name
BUSIMESS_UNIT Char L Upper Unit Business Unit

REQ_ID Char | 10 |Upper Req ID Requisition 1D
UNPOST_SEDQ Mbr 2 Seq UnPoszt Sequence
APPL_JBML_ID Char | 10 (Upper Template |Journal Template
LINE_MBR Mbr L} Line Line Humher
SCHED_NER Hbr 3 Sched Hum | Schedule Humber
DISTRIB_LINE_MUM Mbr L} Line Distribution Line Number
MOD_SEQ_MBR Mbr 3 Mod Seq NI| Modification Sequence Mbr
DST_ACCT_TYPE Char 4 Upper Type Accounting Entry Type
REF_REVERSAL_ID Char | 16 (Upper Rel Rev ID | Reference Reverzal 1D
SUSPENSE_REF_MHUM |Nbr L} Suszpense |Suspense Reference Number
ACCOUNT Char [ Upper Acct Account
CF15_SN_SBR SRec

STATISTICS_CODE Char 3 Upper Stat Statistics Code
FOREIGN_AMOUNT Sign | 13.2 Amount Foreign Amount
FOREIGH_CURREMCY (Char 3 Upper Currency Foreign Currency Code
CUR_RT_TYPE Char L} Upper Rate Type |Exchange Rate Type
CUR EXCHMG RT Nbr 78 Exch Hate [Exchange Hate
MONETARY AMOUMT 1 2 Monetary A
STATISTIC_AMOUNT Sign | 13.2 Stat Amt Statistic Amount
JANL_LMN_REF Char | 10 (Upper Ref Journal Line Reference
DESCR Char | 30 |[Mixed Descr Description
CURRENCY_CD Char 3 Upper Currency Currency Code
ACCOUNTING_DT Date| 10 Acctg Date | Accounting Date
ACCOUMTING_PERIOD (Mbr 3 Period Accounting Period
FISCAL_YEAR Mbr 4 Year Fiscal Year
BUSIMESS_UMIT_GL Char L Upper GL Unit General Ledger Unit
LEDGER_GROUFP Char | 10 |Upper Ledger Grp | Ledger Group

LEDGER Char | 10 (Upper Ledger Ledger

JOURNAL_ID Char | 10 |Upper Journal GL Journal ID
JOURMAL_DATE Date| 10 Date Journal Date
GL_DISTRIB_STATUS Char 1 Upper Status Distribution Status
PROCESS_INSTAMCE Hbr 10 Instance Process Instance
PROCESS_MAN_CLOSE |Char 1 Upper Man Close |Process Manual Cloze
ERRDR_FLAG Char 1 Upper Ermr Flag Error Flag
PC_DISTRIB_STATUS Char 1 Upper Status PC Distribution Status
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The PO Line Accounting table stores accounting line entries that are journal
generated to General Ledger.

£l PO_LINE_ACCTG (Record)

Field Hame Type |Len Format |H | Short Name| Long Hame
BUSINESS_UNIT Char L Upper Unit Businezz Unit

PO_ID Char | 10 |Upper PO Purchase Order
UNPOST_SEQ Mbr 2 Seq UnPost Sequence
APPL_JBNL_ID Char | 10 |Upper Template |Journal Template

LINE_MBR Mbr L Line Line Humber

SCHED_MBR Nbr 3 Sched Num | S5chedule Number
DISTRIB_LINE_NUM Mbr L Line Digtribution Line Mumber
MOD_SEQ_NBR Nbr 3 Mod Seq NI Modification Sequence Nbr
DST_ACCT_TYPE Char 4 Upper Type Accounting Entiy Type
YOUCHER_ID Char 8 Upper Youcher Youcher ID
SUSPENSE_REF_NUM |Mbr L Suspenze |S5Suspenze Reference Number
ACCOUNT Char b Upper Acct Account

CF15_5N_5BR SRec

STATISTICS_CODE Char 3 Upper Stat Statistics Code

REQ_ID Char | 1 Upper Req ID Requisition 1D
REQ_LINE_NBR Nbr Req Line Requisition Line Number
REQ_SCHED_MNER Mbr Req Sched | Requisition Schedule Mumber

REQ_DISTRIB_NBR Nbr Req Distr | Requisition Distrib Number

NOWL oW g

FOREIGH_AMOUNT Sign | 13.2 Amount Foreign Amount
FOREIGN_CURRBEHNCY |Char Upper Currency Foreign Currency Code
CUR_RT_T¥PE Char Upper Rate Type |Exchange Rate Type
CLUR EXCHNG RT Nbr 8 Exch Rate |Exchange Hate
iMONETARY AMOUMT 1 .2 Monetary Amount
STATISTIC_AMOUNT Sign | 13.2 Stat Amt Statistic Amount
JRHL_LH_REF Char | 10 |Upper Ref Journal Line Reference
DESCR Char | 30 |Mixed Descr Description
CURRENCY_CD Char 3 Upper Currency Currency Code
ACCOUNTING_DT Date | 10 Acctg Date | Accounting Date
ACCOUNTING_PERIOD |Nbr 3 Period Accounting Period
FISCAL_YEAR Mbr 4 Year Fizcal Year
BUSIMESS_UNIT_GL Char L} Upper GL Unit General Ledger Unit
JOURHAL_ID Char | 10 |Upper Journal GL Journal ID
JOURNAL_DATE Date | 10 Date Journal Date
GL_DISTRIB_STATUS Char 1 Upper Status Digtribution Status
PROCESS_INSTANCE Nbr 10 Instance Process Instance
PROCESS5_MAN_CLOSE | Char 1 Upper Man Cloze |Process Manual Close
LEDGER_GROUP Char | 10 |Upper Ledger Grp | Ledger Group
LEDGER Char | 10 |Upper Ledger Ledger

ERROR_FLAG Char 1 Upper Emr Flag Error Flag
PC_DISTRIB_STATUS Char 1 Upper Status PC Distribution Status
BUSIMESS_UNIT_PC Char L} Upper PC Unit Businezs Unit
ACTIVITY_ID Char | 15 |Upper Activity Activity ID
RESOURCE_TYPE Char L} Upper Res Type |Resource Type
RESOURCE_CATEGORY | Char L Upper Category Rezource Category
RESOURCE_SUB_CAT |Char L} Upper SubCat Resource SubCategory
QATY_PO Mbr 11.4 PO Oty Purchase Order Quantity
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AP Module Summary

An accounts payable is an amount owed by an agency to a supplier or vendor. An
accounts payable is created when goods or services are provided to your agency in
exchange for future payment. The processing, tracking and paying of these future
payment requests are the responsibilities of an Accounts Payable department.

Data Flow Diagram & System Integration Points
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Key Transactional Processes

Entering Vouchers

Entering vouchers is the first step of the payables process. Once avoucher is
entered, additional steps may need to be taken before it can be paid. Steps
involved in managing vouchers include correcting errors, updating lines, and
budget checking. In addition, you may need to delete or close some vouchers.

A voucher must be in an unposted status to be deleted; once posted a voucher can
be closed. PeopleSoft Payables provides the means to perform all of these
processes.

Vouchers are records that are created for the processing of vendor invoices.
Vouchers tie together the vendor, invoice date, invoice amount, line items,
distribution (accounting) information and any purchase orders.

PeopleSoft Path:
Go - Administer Procurement — Enter Voucher Information— Use —
PO Voucher, Voucher or ExpressVoucher

Accounting Entry:

V ouchers w/o Purchase Order
Debit Expenditure (500000 — 900000)
Credit Liability (200000 series)

If PO Voucher:
Debit Reserved for Encumbrance (328001)
Credit Expenditure

Once PO is fully paid, Encumbrance and Reserved for Encumbrance accounts
should net to Zero.
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PO Voucher Header - VVoucher created from PO and posted, encumbrance
reversed, liability and Expenditure established.

Enter Voucher Information - Use - PO Voucher

| slslelxq Alalnl sisf sl A] el siebole]|
_ .
o v o e o

Y — Y
B

ACEHARDWAR-028 I
0000017652 I p gl [1093]

PO Voucher Line screen

Enter Voucher Information - Use - PO Voucher

Sle|@x| aaE sle =ic 8| Felo] #e]s) | .
Invoice Header Information | Schedle Payment | Record Payrme

fowos ]  [fwidge  |[oooo0 |[ea |Jiwoooos

Hatch Ermo

[ o000 [ereoor |8 [as 8| froomor (¥ o ¥ Jor |9
Em) | C— | L
L D DEE I e e —
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Query Resultsin AP on the Voucher Accounting Line table
4 Untitled - Query AEE
Fle Edt “ew Go Favorites Criteria Help
g|=E|2] gol| &= 2] 27 5o 7| Bk
69 A = VOHR_ACCTG_LINE - Al | Fields | Ciiteria] SOL  Resuls |
Journal

&3 Record hierarchy unit | Voucher
----- 90 BUSINESS_UNIT - Busine™ | (VT "

PO _ Template
AP _PYMT

Acct

. 1000

| APEYMTI156

""" e WOUCHER _ID - WoLicher 40000 | 0000037E

----- W UNPOST_SEQ - UnPost® | [40000 oonooa7a

AP _PYMT 101001 |-1000 APPYMTS156
0000020372 AP NCHR 614001 | 1000 APYCHRS157
AP _WCHR 200001 |-1000 APYCHRS157

----- B¢ APPL_IRML_IC - Journal AD000 | ooooo37e
----- B FYMNT_CNT - Schedulec
----- B VOUCHER _LIME_MUIM -
----- 7 DISTRIB_LINE_MUM - D
----- Fe DST_ACCT_TYPE - AcCo
----- Fe CF_BAL_LINE_MUM - Ch
----- ¢ ACCOUNT - Account

----- ¢ STATISTICS_CODE - Sta
----- @ FOREIGMN_AMCUNT - For

Fh B e ,_}rvl

# Database !@Query |

Ready
NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM. ITIS

NOT A PUBLIC QUERY THAT CAN BE RUN BY USERS

Raows Fetched = 4

|z
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Close Voucher
Thisis a process that will close the liability on a voucher after it has posted.

PeopleSoft Path:
Go - Administer Procurement —Enter Voucher Information — Process-
Voucher Close- Close Voucher

Accounting Entry:

Debit Liability (200000 series)
Credit Expenditure (500000 —900000)

If PO voucher, creates no accounting entries against Encumbrance or Reserved
for Encumbrance accounts. In other words, encumbrance is not restored to PO.
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Processing Payments

The purpose of any automated payables process is to take advantage of term
discounts via the term field and pay vendors on time. PeopleSoft allows you to
accomplish the following: schedule vouchers for payment, review payments, and
finally create payments.

PeopleSoft Path:

Go - Administer Procurement —Enter Voucher Information — Use - PO
Voucher, Voucher or ExpressVoucher

Accounting Entry:

Debit Liability (200000 series)
Credit Cash (100000 - 105999 series)

Recording a Payment - Payment created from voucher and posted, liability
reversed, cash credited.

Enter Voucher Information - Use - PO Voucher

File Edit Y“ew Go Fawvorites Use Process Inquire Report  Help
Blslex| AkaE sel 5=l g8l ekolo] el |
Invoice Header Information | Line Information and Charges  Schedule Payment |Record Payme 4 | ’l

Unit: 40000 Invoice: RTY77E Vendor:  ACE HARDWARE
Youcher: 00000374 Date: 02/27/2003 1D: 0000017652
-Payment Details ~Pay t Method— Payment Action |
Bank: IBI]I]I] ﬂ " System Check " Schedule Payment
I " Wire (¥ Record a Pa
- yment
Account: 1000 ﬂ © EET
Met Due: [03/29/2003 ' Draft Gross Amt: | 1.000.00
Dizcount Due: I -Go to————— | Discount: 0.00

Scheduled Due: Im Payment | I=| Separate; | 1099 Hold

Handling: lrﬂ Express Check | I= | Hold Reason: I_j
Comment. .. | Hore... |

Payee

Remit to: |IF{=F ﬂ C# W ACE HARDWARE

) - 1875 HwY 13 NORTH
Lacation: I ﬂ DAHLOMNEGS, G 30533-8404

o

[VCHR_PYMNT_SCHED: ur
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Query Resultsin AP on the Voucher Accounting Line table
& Untitled - Query _la[x
Fle Edt “ew Go Favorites Criteria Help
a=|H|=] 2ol 2 E|R]| 27 %07 B3]
563 A = VCHR_ACCTG_LINE - A=l| | Fields | Criteria] 50L | Resuls |
Acct Amaount Journal

-3 Record hierarchy Unit Voucher
----- ¢ BUSINESS_UNIT - Busine™ | (PRI "

""" P WOUCHER _ID - WoLicher AQDO0 | 000003Fe

PO _ Template
AP _PYMT

. 1000

-1000

| APEYMTI156
APPYMTS156

----- P UNPQST_SEQ - UnPost® | [aooo0 oonooa7a

AP _PYMT 101001
0000020372 AP _WCHR 614001 | 1000 APYCHRS157
AP _VCHR 200001 |-1000 APYCHRS157

----- B¢ APPL_JRML_IC - Journal A0000 | DoO0D378
----- W FYWMINT _CNT - Schedulec
----- B9 VOUCHER _LIME_ UM - %
----- 7 DISTRIB_LINE_MUM - D
----- B DET_ACCT_TYPE - Acco
----- Fe CF_BAL_LINE_MUM - Ch
----- @ ACCOUNT - Account

----- ¢ STATISTICS_CODE - S5ta
----- @ FOREIGM_AMOUNT - For

: N — ﬁ_i;l

F
# Database !\?;‘Guery I

Ready
NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM. ITIS

NOT A PUBLIC QUERY THAT CAN BE RUN BY USERS

Raows Fetched = 4

|
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Cancel Payment

To cancel/void a payment is the process of reversing the payment and reinstating
an entry asan Expenditure. In PeopleSoft, there are options given for processing
the recorded Expenditure in the voucher itself. The options are: Re-Open/Re-
Issue Payment; Re-Open/Put Voucher on Hold; Do Not Reissue/Close Liability.

PeopleSoft Path:
Go— Administer Procurement — Create Payments-Use- Payment
Cancellation

Accounting Entry:

Debit Cash (100000 — 105999 series)
Credit Liability (200000 series)

If user also closes the voucher, this creates the “ Close Vchr” entries above.
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Performing Bank Account Reconciliation

Reconciliation is the process of synchronizing your systems payment transactions
with your bank statements. It is aso how you determine which of the checks you
have written have been paid by your bank. Additionally, you can verify that the
checks your bank has paid are for the amount for which they were written.

PeopleSoft Path:

Go - Process Financial | nfor mation — Perform Reconciliation

Accounting Entry:

NONE

Automatic Bank Reconciliation

Perform Reconciliation - Use - AutoRecon Manager

File Edit Wiew Go Favorites

Use Process

Inquire Report  Help

gle@x| mlaE EE 2o =] 2kel] Ele ]|

ALtoR.econ Manager |

rSearch Criteria

Bank ID: II]B1 oooos2 j Account #: |003256604747 ﬂ

From: [07/01/2002 " Thia: [03/04/2003  RunCnt: | ﬂ

Transactions Tranzactions —

M Bank/Account Stmt ID Load Date and Time Loaded Reconciled Status

[T OB1000052 003256604747 9999520 O7A15/2002 12:30:32PM 1 0 Mever Been P

[T OE1000052 003256604747 999952: 07/09/2002 9:25:244M 5 0 Mewer Been P

[ OF1000052 O0325RE04747 3582 01./31/2003 12:00: 004k 209 0 Mever Bean P

[T OF1000052 O0325RE04747 G3581  12/31/2002 12:00: 004k 3149 0 Mewer Been P

[T OB1000052 003256604747 63530 11/30/2002 12:00:004k 248 0 MeverBeenPn | |

[T OE1000052 003256604747 63579 10/31/2002 12:00:004M 320 0 Mewer Been P

[T OR1000052 O0325RE04747 G3578  09/30/2002 12:00:004k 254 0 Mever Bean P =
-Actions Go To———— Reports

Hecon [elete | [ Exceptions | [ Eegrster | Errors Exceptions |
| |aLitoR.econ Manager U
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Manual Bank Reconciliation

Perform Reconciliation - Use - Manual Reconciliation
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Journal Generator

To record the financial information associated with the processing of accounts
payable you must transfer that information to a General Ledger system. The
Journal Generator is a process that converts accounting entries created in the
Payables module into General Ledger journa entries. The journal entries created
can thenbe transferred to the PeopleSoft General Ledger. To use the Journal
Generator, your General Ledger must be set up to accept journal entries, and you
must define the layout of those journal entries. The Payables module is linked to
the General Ledger ard the Journal Generator creates the summarized journal
entries.

Accounting Entry:

AP PO Voucher:

Debit Offset for Encumbrance

Credit Expenditure

Amount field = ENCUMBERED AMT on the LEDGER table

Voucher (not from a PO)

Debit Expenditure
Credit Accounts Payable Control Account
Amount field = POSTED _TOTAL_AMT on the LEDGER table

Payment:
Debit Accounts Payable Control Account
Credit Cash

Amount field = POSTED TOTAL_AMT on the LEDGER table
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Query Results in GL on the Journal Line table
« Untitled - Query

File Edit New Go  Favorites

riteria

Help

o == = R el = = 55 5 5 1 A Y

Feady

563 A = RNL_LN - Journa Line =1| | Fields | Crteria] 501 | Resuls |
@& Record hierarchy Unit Journal Ledger Acct Descr Sum Amount
""" @ BUSINESS_UNIT - Busine || [Tl 1101001 | Cash OP Wachovia 1 |-2177.6
""" 9 JOURNAL_ID - 6L Jourr: || 43000 | APPYMT9108 | ACTUALS 200001 | Accounts Payable-1  |2171.68
""" B9 JOURNAL_DATE - Journe |} 140000 |APPYMTS186 |ACTUALS 625001 | Discounts Lost 5.92
----- B UNPOST_SEQ - UnPost S || 40000 | APPYMTS186 |FEDSACTUAL [101001  |Cash OP Wachovia 1 21776
----- ¢ JOURMAL_LINE - GL Jouwr || 140000 |APPYMTS186 |FEDSACTUAL [200001 |Accounts Payable - 1 217168
----- % LEDGER. - Ledger A} {40000 |APPYMTO186 |FEDSACTUAL |625001 |Discounts Lost 5.92
Bl € ACCOUNT - Account 40000 |APPYMTS186 |GAAPACTUAL (101001  |Cash OP Wachovia 1 21776
=& Related Record hierar 40000 |APPYMTIE86 |GAAPACTUAL (200001 |Accounts Payable - 1 2171.68
 mY¥IGL ACCOUNT TBL | (40000 |APPYMTI186 |GAAPACTUAL |G25001 | Discounts Lost 5.92
El # FUND_CODE - Fund Coc 40000 |APVCHRS1EY  |ACTUALS 200001 | Accounts Payahble - 1 -4515.04
% € DEPTID - Qrganization 40000 |APWCHRS187 |ACTUALS 614001 | S&M-Cleaning 4515.04
& € PROGRAM_CODE -Prog | |40000 |APVCHRS187 |FEDSACTUAL |200001 |Accounts Payable - 1 -4515.04
&€ APPROPRIATION, MBR. - 40000 |APYCHRS187 |FEDSACTUAL |B14001  |S&M-Cleaning 4515.04
= § BUDGET_YEAR - Budget || [#3000 |APVCHRI187 |GAAPACTUAL 200001 |Accounts Payable - | -4515.04
“ ¢ PROTECT_ID - Project/a 40000 |APYCHRS187  |GAAPACTUAL [G14001  |S&M-Cleaning 4515.04
. L B MEET in'n: - Nl ata . z
atabase I@Query I N | -

Rows Fetched = 15

1z

NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM. ITIS
NOT A PUBLIC QUERY THAT CAN BE RUN BY USERS
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Main Accounting Line Table Definitions

The table (record) definitions shown are not available to users. They are shown
for educational purposes only.

The Voucher Accounting Line table stores accounting line entries that are journal
generated to the General Ledger.

Ef VCHR_ACCTG_LINE (Record)

Field Hame Type|Len Format |H | Short Name| Long Hame

BUSIMESS_UNIT Char L Upper Unit Businezz Unit 3
YOUCHER_ID Char 8 Upper Youcher Youcher ID

UNPOST_SEDQ Mbr 2 Seq UnPost Sequence
APPL_JRNL_ID Char | 10 |Upper Template |Journal Template

PYMNT_CHT Hbr L Payment Scheduled Papment
YOUCHER_LINE_NUM Mbr L} Line Youcher Line Number
DISTRIB_LINE_HUM Hbr L Line Distribution Line Number
DST_ACCT_TYPE Char 4 Upper Type Accounting Entiy Type
CF_BAL_LINE_NUM Mbr 10 CF Bal Hum|Chart Field Balancing Line Num
ACCOUNT Char [ Upper Acct Account

STATISTICS_CODE Char 3 Upper Stat Statistics Code
FOREIGH_AMOUNT Sign | 13.2 Amount Foreign Amount
FOREIGN_CURREMNCY |Char 3 Upper Currency Foreign Currency Code
CUR_RT_TYPE Char L Upper Rate Type |Exchange Rate Type

CUR EXCHMG RT Nbr 78 Exch Rate |Exchange Hate

‘MONETARY AMOUNT 1 13.2 Monetary Amount

ATY_VCHR Sign | 11.4 Quantity Quantity Youchered
STATISTIC_AMOUNT Sign | 13.2 Stat Amt Statiztic Amount
JRML_LN_REF Char | 10 |Upper Ref Journal Line Reference

DESCR Char | 30 ([Mixed Descr Deszcription

CURRENCY_CD Char 3 Upper Currency Currency Code
MERCHANDISE_AMT Sign | 13.2 Amount Merchandize Amt
MERCH_AMT_BSE Sign | 13.2 Amount Base Merchandise Amount
DSCHT_AMT_BSE Sign | 13.2 Dizcount Base Dizcount Amount
SALETX_AMT_BSE Sign | 13.2 Sales Tax |Base Sales Tax Amount
USETAX_AMT_BSE Sign | 13.2 Usze Tax Base Use Tax Amount
VAT_INV_AMT_BSE Sign | 13.2 VAT Inv WAT Invoice Amt Base Curr
YAT_MONINY_AMT_BSE | Sign | 13.2 YAT Monlm|YAT Mon-Invoice Amt Base Cumr
YAT_RCYRY_AMT_BSE |S5ign | 13.2 WAT Rcvry | VAT Becovery Amount Baze Curr
FREIGHT_AMT_BSE Sign | 13.2 Freight Base Freight Amount s
CHART_EDIT_STATUS |Char 1 Upper Chart Edit |Chart Edit Status
ACCOUNTING_DT Date| 10 Acctg Date | Accounting Date
ACCOUMTING_PERIOD (Mbr 3 Period Accounting Period
FISCAL_YEAR Mbr 4 Year Fizcal Year
BUSIMESS_UMIT_GL Char L Upper GL Unit General Ledger Unit
JOURNAL_ID Char | 10 |Upper Journal GL Journal ID

JOURMAL_DATE Date| 10 Date Journal Date
GL_DISTRIB_STATUS Char 1 Upper Status Distribution Status
PROCESS_INSTAMCE Hbr 10 Instance Process Instance
ERBOR_FLAG Char 1 Upper Emr Flag Error Flag

FIMAL_REF_IND Char 1 Upper Final Ref |Final Reference Indicator
REFEREMCE_NUMBER |Char| 10 |Upper Ref Mbr Reference Number
REF_CLOSED Char 1 Upper Ref Clozed | Reference Closed
REF_DIST_LINE Mbr 5 Ref Dst Ln |Ref Dist Line
REF_LIME_MUMEER Hbr L Ln Mumber | Reference Line Humber
BUSINESS_UNIT_PO Char L} Upper PO BU PO Business Unit

PO_ID Char | 10 (Upper PO Purchase Order

LINE_MBR Mbr L} Line Line Number

SCHED_NER Hbr 3 Sched Hum | 5chedule Humber

PO _DIST LINE _MUM Hbr ] Line PO Digtribution Line HNumber
BCM_LINE_STATUS Char 2 Upper BCM Status| Budget Checking Line Status
BCM_POST_AMOUNT Sign | 13.2 BCM Amour| BCM FPost Amount
BCM_POST_AMT_TOT (Sign | 13.2 BCM Total |BCM Total Post Amount
BUSINESS _UNIT_PC Char 5 Upper PLC Unit Businezs Unit hd
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AM Module Summary

PeopleSoft’s Asset Management combines powerful financial and physical asset
management tools, including budgeting, analysis, and reporting. Y ou can easily create
and maintain both financial and physical data for assets, including physical inventory,
maintenance, warranty, registration, and license information

Data Flow Diagram & System Integration Points

Asset

Payables [ info ] Purchasing
Purchased
assets
JOURNAL
Source Asset Asset Asset GENERATOR
Documents Location/  (—'3"F»l  Accounting PROCESS
; ost
Ownership tables
Asset costs, transfers,
| adjustments, etc.
Cost & Useful Life General
information Ledger
Depreciation

expense

Depreciation /

PEOPLESOFT ASSET MANAGEMENT
TRANSACTION DATA FLOW
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Key Transactional Processes

Adding Assets with ExpressAdd

Although assets can be created based on information from the Accounts Payable
or Purchasing applications, you may need to add an asset manually. When you
use the ExpressAdd panels, most of the asset information can default from the
asset profile you select. Using this feature, you can add assets quickly and
minimize data entry errors.

PeopleSoft Path:
Go— Manage Assets—Manage Assets — Use— Express Add

Accounting Entry:

Debit Fixed Asset
Credit Contra Asset (Expenditure account 72xxxx series)

Asset Header
Lol x]

File Edit \iew Go Faworites Use Process Inquire Report  Help

Bl e@x ol s == 2= 2lel] el

Image | Attributes | Comments | Location | Custodian | License/Redister | Manufacturer  Acquisition Detail 1 |F\cquisiti0 ]

‘U"ili qoo00 AssetID:  poooosrr projector Status: | Gepice ‘

rAcquizition Detail ;l

D intion: e Capitalization 5tatus
EEEURIY. e " To be Capitalized

System Source: j {* Already Capitalized
Amount: 7.200.00 " Never Capitalize

1.0000 " Already Non Capitalized

Quantity:

|
Sales Tax: I Fund Code: i1 ﬂ
|

Use Tax: izati

Organization: ii[ll] ﬂ Trust Orgarizati
Sales Tax Code: I

Program Code: Im ﬂ

Uze Tax Code: I
-Cls: i2l]l]
Freight: I St ﬂ

Currency: UsD Budget Year: IZI'I[IE ﬂ
Category: IH&E ll Cost Type l_ﬂ Project/Grant: im—ﬂ State Funds j

[FRvOLTST  [Acquisition Detail 1 |Update/Display Al

A
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Asset Accounting Entries

Manage Assets - Use - Asset Accounting Entries

et |oot2|

Un Aot o et SO sevee
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Query Resultsin AM on the Distribution Line table

& Untitled - Query
Fle Edt Vew Go Favorites Oriteria  Help

Ble|H|s| 2o &we| v %o 9] Blxs]

Results I

=63 A = DIST_LN - AM mccountial | | Fields | Citeria | SO

&-&@ Record hierarchy Unit AssetID | Trans Type | Book Name | Acct | Dist Type | Category | Amount | Journal

<@ BUSINESS_UNIT - Busine || (IFTam 7| GOy (178001 |FA 7200 AMADDAZOE
~ %@ ASSET_ID - AssetIdentifi || Yappoo  [ooooos77 | ADD GOVT 720001 |AP MaE -7200 AMADD42060
-3¢ BOOK - Asset Book Name I Yapooo  |ooooos77  |DPR GOVT 176001  |AD M&E -120 AMDEP7 4559
- OTTM_STAMP - Date/Tn | 40000 |00000877  |DPR GOWT 740001 |DE M&E 120 AMDERT 4559
- FUND_CODE - Fund Coc
/- DEPTID - Crganization

- & PROGRAM_CODE - Prog
- @ APPROPRIATION_MEBR. -
- & BUDGET_YEAR - Budget
77 PROJECT_ID - Project/a
- BCCOUNT - Account
-9 DISTRIBUTION_TYPE - C

, DI
#* [atabaze Ix?;"@uery I

Ready FLows Fetched = 4 I
NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM .. IT
ISNOT A PUBLIC QUERY THAT CAN BE RUN BY USERS.

(]

[ru
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Adding Assets through the AP Interface

Because PeopleSoft integrates Payables, Purchasing, and Asset Management
functions, these applications can send asset data directly from vouchers and
receipts to help reduce data entry time. Once the data has been loaded into
interface tables, agency users can review, approve, consolidate, and unitize asset
information to make sure that the data is correct before the asset tables are
updated.

PeopleSoft Path:
Go—Manage Assets I nterface Asset Information — Use—Load Preview
Financial

Accounting Entry:

Debhit Fixed Asset
Credit Contra Asset

AP Voucher

Enter Voucher Information - Use - Voucher

File Edit “ew Go Favorites Use Process [nguire Report Help

S EENEE N EE N R E a2 )

Currency | Template Information | Status Summary | Comments  Assets | ]
Unit: 41300 Youcher: 00045139 Group: I ﬂ Lines: 1 Balance: U.DIII|
ShortName: | XEROX-001 ﬂ Loe:[ & ﬂ HEROY CORPORATION

= OME CONCOURSE PARKWAY
¥endor:  [o00000479+ | 9] Y "399|
ATLANTA, GA 30323-5345
Terms:  [N0D j @ Gross: | 6.050.00 | USD Use: | j @ 0.00
Date:  [03:05:2003 Sales: 0.00 @
Invoice: [TEST ASSET Freight: .00 @ ¥AT: | 0.00 @
Distribute by: IQI, j —‘I
Amount Item ID Description Quantity UOM Unit Price
] £050.00 | | ARG 10000 |[Ea |[#] [ s050.00000
Amount Asset AM Unit Profile 1D Aszet 10 Guantity ;l
1] so50.00 | & [e1900 ﬂ [Ee_oTHER ﬂ [mE=T ﬂ [1-0000
Suspense
ChartFields Statistics Project | j j
lasset Information lUp 4
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Asset Interface

Interface Asset Information - Use - Load Preview - Financial

File Edit %ew Go Favorites LUse Process [nguire Help
S R ENEE R EENE SR Az )

Financial Transactions |

Interface 1D: E439 Line Hum: 1 ¥ Auto Approval Status
Pl 1D: MC Defn ID:
. =l
Unit: 41500 Category: Cost: £.050.00
b ILe plEsT Cost Type: Quantity:  1.0000
Book Name:
Trans Code: Depr Amt:
Organization: [EELGILI ﬂ
Load Type: FAD Proceeds:

Fund Code: a1
Load Status

Program Code: D1 Trans Date: 03/05/2003 ' Pending ' Enored

Sub-Cls: 304 Acctg Date: 02/28/2003 € Loaded ) Consolidated

Budget Year 2003 € nitieed | Feplaced

Project/Grant: 11002050 Removal Cost:

Error Meszage: Iﬂ :I

Financial Transactions lUp 4

Depreciating Assets

The State of Georgia depreciation method is straight line. The current convention
for depreciation calculation is following month. The Department of Audits
changed the convention in July 2002 from mid month. This means any existing
asset before 2002 will have a mid- month calculation and assets added after will
use the following month calculation. See Section Four of the Accounting
Procedures Manual for the State of Georgia on the Department of Audits website
http://www?2.state.ga.us/Departments/AUDI T/ppd/apm rev3.pdf.

Viewing Depreciation: The asset depreciation Summary panel shows some basic
depreciation parameters, the accumulated depreciation and the net book value of
each asset. It aso allows you to view Cost, Salvage Vaue, Accumulated
Depreciation and Net Book Vaue for any fiscal year and accounting period.

PeopleSoft Path:
Go—Manage Assets— Use — Asset Depreciation

Accounting Entry:

Debit Depreciation Expenditure
Credit Accumulated Depreciation
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Depreciation Header

Manage Assets - Use - Asset Depreciation

| clel@x| =lia| ele) D] Sl @lelo] #elsl]
oy ver|byperoa)
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Query Resultsin AM on the Distribution Line table

& Untitled - Query
Fle Edt Vew Go Favorites Oriteria  Help

Ble|H|s| 2o &we| v %o 9] Blxs]

Results I

=63 A = DIST_LN - AM mccountial | | Fields | Citeria | SO

&-&@ Record hierarchy Unit AssetID | Trans Type | Book Name | Acct | Dist Type | Category | Amount | Journal

<@ BUSINESS_UNIT - Busine || (IFTam 7| GOy (178001 |FA 7200 AMADDAZOE
~ %@ ASSET_ID - AssetIdentifi || Yappoo  [ooooos77 | ADD GOVT 720001 |AP MaE -7200 AMADD42060
-3¢ BOOK - Asset Book Name I Yapooo  |ooooos77  |DPR GOVT 176001  |AD M&E -120 AMDEP7 4559
- OTTM_STAMP - Date/Tn | 40000 |00000877  |DPR GOWT 740001 |DE M&E 120 AMDERT 4559
- FUND_CODE - Fund Coc
/- DEPTID - Crganization

- & PROGRAM_CODE - Prog
- @ APPROPRIATION_MEBR. -
- & BUDGET_YEAR - Budget
77 PROJECT_ID - Project/a
- BCCOUNT - Account
-9 DISTRIBUTION_TYPE - C

, DI
#* [atabaze Ix?;"@uery I

Ready FLows Fetched = 4 I
NOTE: THISQUERY |ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM . IT
ISNOT A PUBLIC QUERY THAT CAN BE RUN BY USERS.

(]

[ru
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Adjusting and Transferring Assets

There will be times when it will be necessary to make changes to an asset other
than the changes you can make on the Asset Basic Information panels. Using the
Asset Cost Adjust/Transfers panel group, you can adjust financial data, transfer an
asset between organizational units within an agency, and maintain an audit trail of
all transfers and adjustments.

Retiring and Reinstating Assets

In PeopleSoft Asset Management, assets are retired when they are either disposed
of or no longer in use. When you retire an asset, Asset Management creates all the
necessary journa entries. Gains and losses are booked to separate accounts,
allowing for flexibility in updating general ledger journals and balances.

PeopleSoft Path:
Go— Manage Assets— M anage Assets— Use— Asset Retirements

Accounting Entry:

Debit Proceeds

Debit Accumulated Depreciation
Credit Fixed Asset

Credit Depreciation Expenditure

Dr/Cr Gain or Loss account accordingly

Journal Generator

To record the financial information associated with the processing of asset
management, you must transfer that information to a General Ledger system. The
Journal Generator is a process that converts accounting entries created in the
Assets module into General Ledger journal entries. The journa entries created
can then be transferred to the PeopleSoft General Ledger. To use the Journal
Generator, your General Ledger must be set up to accept journal entries, and you
must define the layout of those journal entries. The Assets moduleis linked to
the General Ledger and the Journal Generator creates the summarized journal
entries.

Accounting Entry:

Debit Fixed Asset

Credit Contra Asset

Debit Depreciation Expenditure
Credit Accumulated Depreciation

Page 51



State of Georgia
PeopleSoft Financial Accounting System Overview

Query Results in GL on the custom Journal Line History table (for archive data)

& Untitled - Query
File Edit Wew Go Favorites Criteria Help

o[ E=] 2olem| B8] 22| @]F]

& Record hierarchy Unit |
B¢ BUSINESS_UNIT - Busine || SN YIS s on =il
T JOURMAL_ID - &L Jour: A0000 | AMADDA0G0

563 A = OX_IRNL_LN_HIST - 1cal| | Fields | Crteria] AL Resuls |

Acct

Descr

Sum Amount

-3 JOURMAL_DATE - Journ: 40000 | AMDEPT4E59

-3 UNFPOST_SED - UnPost 40000 | AMDEFT 4659

-3 JOURMAL_LIME - GL Jow 40000 | AMDERT 4659

0000 3F AL 178001  |Machinery & Equipment 13400
GFALG 720001 | Equipment - Machinery & Equip -13400
GFAAG 172001 | Accumulated Depreciation-Bldgs  [-193.39
GFAAG 176001 | Accum Dep - Machinery 8 Equip  |-B569.61
GFAAG 740001 | Depreciation Expense B7E3

- LEDGER. - Ledger

B8 ACCOUNT - Account

El-&@ Related Record hierar
w43 GL_ACCOUNT TBL

B8 FUND_CODE - Fund Coc

- % DEPTID - Organization

3

- PROGRAM_CODE - Prog
e e .‘I
# Database Ix?;“l;luery ] i
Ready

Rows Fetched =5

|

NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM . IT

ISNOT A PUBLIC QUERY THAT CAN BE RUN BY USERS
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Main Accounting Line Table Definitions

The table (record) definitions shown are not available to users. They are shown
for educational purposesonly.

The Distribution Line table stores accounting line entries that are journal
generated to the General Ledger.

DIST_LN [(Record)

Field Name Type |Len Format |H | Short Hame| Long Name
BUSINESS_UNIT Char 5 Upper Unit Busziness Unit
ASSET_ID Char 8 Upper Asset ID Asset ldentification
BOOK Char 10 Upper Book Hame | Asszet Book Mame
DTTM_STAMP DiTm| 26 Scnds Date/Time |Date/Time Stamp
FUND_CODE Char L) Upper Fund Fund Code
DEPTID Char 10 Upper Org Organization
PROGRAM_CODE Char 5 Upper Program Program Code
APPROPRIATIOM_HBR |Char L) Upper Sub-Cls Sub-Classification
BUDGET_YEAR Char 4 Upper BY Budget Year
PROJECT_ID Char 15 Upper PrifGrt FProject/Grant
ACCOUNT Char [ Upper Acct Account
DISTRIBUTION_TYPE Char 2 Upper Dist Type |Distribution Type
TRANS_TYPE Char 3 Upper Trans Type | Transaction Type
TRANS_IM_OUT Char 1 Upper In/Dut Transaction In/Out
TRAMNS_CODE Char 5 Upper Trans Code | Tranzaction Code
ACCOUNTING_DT Date| 10 Acctg Date | Accounting D ate
CATEGORY Char L) Upper Category Asset Category
COST_TYPE Char 1 Upper Cost Type |Cost Type
AFFILIATE Char 5 Affl Alffiliate
APPL JRML ID Lpy _ Journal Template

L AMOLINT i ) Amount
JOURHNAL_ID Char 10 Upper Journal GL Journal 1D
JOURMNAL_DATE Date| 10 Date Journal D ate
PROCESS_IMSTAMCE Mbr 10 Instance Process Instance
GL_DISTRIB_S5TATUS Char 1 Upper Status Distribution Status
OFRID Char 8 Mixed Operator Operator Id
LEDGER_GROUFP Char | 10 Upper Ledger Grp | Ledger Group
LEDGER Char 10 Upper Ledger Ledger
FISCAL YEAR Hbr 4 Year Fiscal Year
ACCOUMTING_PERIOD |Mbr 3 Period Accounting Perniod
BUSINESS_UNIT_GL Char 5 Upper GL Unit General Ledger Unit
BUSINESS_UNIT_PC Char L) Upper PC Unit Business Unit
PC_DISTRIB_STATUS Char 1 Upper Status PC Distribution Status
CURRENCY_CD Char 3 Upper Currency Currency Code
THXH_CURREHNCY_CD Char 3 Upper Currency Transaction Currency
THH_AMOUNT Sign 13.2 Tran Amt Transaction Amount
CUR_EXCHHNG_RT Hbr 7.8 Exch Rate |Exchange Hate
CUR_RT_TYPE Char L) Upper Rate Type |Exchange Rate Type
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AR Module Overview

Accounts Receivables are liquid assets that are created every time your agency provides a
service to its customers, or sells goods of any nature. A receivable represents an amount
that a customer owes your agency. Receivables are usually short-term assets that are
turned into cash within 30 to 90 days from the date of transaction.

Data Flow Diagram & System Integration Points

Source
Documents

» Receivables

AR entry to GL
General
Receivables Apply G‘éﬁgsz“ﬁ;R Ledger
information Pmts PROCESS

Cash entry to GL

Source
Documents

> Collections

PEOPLESOFT RECEIVABLES
TRANSACTION DATA FLOW
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Key Transactional Processes

Entering Receivables

The purpose of entering receivables in PeopleSoft is to track incoming funds,
match payments to open items and Update customer balance information for your
organization. An understanding of this monetary activity is critical to determining
your organization's income received from licenses, fees, grants, products or
services. Updated customer balances are used to aid in customer service.

PeopleSoft Path:
Go—Manage Sales Activities—Enter Receivables

Accounting Entry:

Debit Receivable (12XXXX — 14XXXX)
Credit Revenue (4XXXXX)

Receivables Item Header

‘ Enter Receivables - Use - Online Pending Item Entry

i Hle Edt Wiew Go Favorites Inguire  Report  Help

dl@@x i sle 5| 2= Elel] # el ]|
. Group Control |Pending Ttem 1| Pending Item 2 | Pending Item 3 | YAT Information' Accourtir 4 | ’l

Use  Process

| Group Unit: 40000 Group 1D: 234 ‘
Acctg Date: 0270172003
Group Type: B Billings Control Currency: UsD
Onigin 1D: kAN baM AL Format Currency: s

~Totals Control Data
Control: 100.00 1 Received: Il]3!l]4f2l]l]3 Assign: EHEUTTH
Entered: 100.00 1| | Entered:  [03/04/2003  Operator  CHCOTTRE
Difference: n.aa I}
Posted: 0.00 p | | PostDate:

~Editing Balance Accounting Entries Posting Status— Posting Action—
% Edited ) Balanced ) Balaneed %) it Pasted &) N etion
1 Wit Edited % ot Balanced {% [iat Balanced = Emars ! Post o

| Eomplete € Eost [Later
lGroup Confrol e 2
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Receivables Line

Enter Receivables - Use - Online Pending I1tem Entry

Fle Edit Wew Go Favorites Use Process [nguire Report  Help
dle@x| mie| sle 5= B kel #els]]
Group Comtrel  Pending Item 1 |Pending Item 2 | Pending Item 3 | VAT Information | Accountir_4 ]

| Group Unit: 40000 Group ID: 234

Acctlg Date: M Az OF Date: M Sequence: 1 L.

ltemID:  [MARIE1 [

Customer:  [40000 4| [10101 +| [DEFAULT  [DEFAULT | Doss

Amount: IW USD  Entiy Type: I"‘l—ﬂ Reason: Wﬂ
AR Dist: 4

Rate Type: I—ﬂ Exch Rate: Im ™| Fosted

Terms: INET3I] j Due Date: I Due Days: I
Disc Amt: Disc Date: I Digc Days: I
Disc Date 1: I [ Always Allow Dizcount

|
|

PO Ret. | | BOL: [ oderwne: [
I I Contract: I— EI

| [Pending Item 1 (o

Disc Amt 1:

Document:

Receivables Distribution Code dropdown

5 Descr Fund Org Sub-Cls =hd Pri/Grt
= 40011102 01001

40000 01 Al 40071102 2001 01001
40000 ARBNT3702 Mew Distribution Code 122001 Al 40011102 60137 2002 01001
40000 ARB0T3703 MNew Distribution Code 122001 A1 40011102 B0137 2003 01001
40000 ARINTGT Integration RevEst Test 125001 Ad 40014801 q004a 2000 01001
40000 ARINTGT0T Integration FievEst Test 125001 A4 400714801 90048 2001 01001
40000 ARINTG102 Integration RewvEst Test 125001 Ad 40014801 q004a 2002 01001
40000 ARINTGT03 Integration FievEst Test 125001 A4 400714801 90048 2003 01001
40000 ARINTGZ Integration RewvEst Test 125002 Ad 40014801 4010 2000 01001
40000 ARINTGZ0T Integration FievEst Test 125002 A4 400714801 90101 2001 01001
40000 ARINTG202 Integration RewvEst Test 125002 Ad 40014801 4010 2002 01001
40000 ARINTGZ03 Integration FievEst Test 125002 A4 400714501 90101 2003 01001
4l |
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Query Results in AR on the Item Distribution table

& Untitled - Query

File Edit Wew Go Favorites Criteria  Help
a|=(R (=] gelm| & =88] 22 %@ o]

563 A = [TEM_DST - Customer 12| | Fields | Criteria] 5L Resuls |

-3 Record hierarchy Unit | Customer | Item ID Acct Amount Journal
----- B BUSIMNESS _UMIT - Busine 40000 1 10101 1 MARIET .' 122001 | 100 | ARBIBS3173
----- e CUST_ID - Customer 1D 40000 10101 MARIE1  [401001 |-100 AREIBE3173
----- 7@ ITEM - Item ID 40000 [10101 MARIET  [101081 |ED ARPYB59176
----- @ TTEM_LIME - Item Line 40000 10101 MARIE1 122001 |-BO ARPYB5917E

----- P [TEM_SEQ_MUM - Ttem =
----- P DST_SEQ_MNUM - Distribt
----- ¢ BUSIMNESS UMIT 6L - Ge
----- & ACCC-L_JMI'I— Accolnt ;I;I

4
@ Database @Guery

Ready Rows Fetched = 4 1
NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM. ITIS
NOT A PUBLIC QUERY THAT CAN BE RUN BY USERS.
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Entering & Applying Payments

Customers make payments to your agency as compensation for services or
products they have received from your agency. Your agency may receive
payments directly from a customer and then forward those to the bank or a
customer may send its payments directly to the bank on your behalf. A depositis
a collection of one or more payments. Deposits are entered into the system on a
regular basis, usualy daily. PeopleSoft Receivables deposits are recorded
through two different methods: regular deposit or express deposit.

Applying payments is the process of associating a payment to item(s) that exists
in the PeopleSoft Accounts Receivable system. Once a shipment is made or a
service is performed, an invoice is prepared and sent to the customer. Based on
the agreed upon terms, the customer remits a payment for the item(s). When the
payment is received, it is entered into the system, and then applied to one or more
unpaid items.

PeopleSoft Path:
Go— Manage Sales Activities— Apply Payments

Accounting Entry:

PAYMENT

Debit Cash or GFT (10XXXX or 196119)
Credit Receivable (12XXXX — 14XXXX)

MISC DEPOSIT
Debit Cash or GFT (10XXXX or 196119)
Credit Revenue (4XXXXX)

EXPENSE CREDIT

Debit Cash (10XXXX)

Credit Expenditure (BXXXXX —7XXXXX)

Labor Expenditure should be handled through payroll

DEBIT MEMO
Debit Receivable (12XXXX — 14XXXX)
Credit Revenue (AXXXXX)

CREDIT MEMO

Debit Revenue (AXXXXX)

Credit Receivable (12XXXX — 14XXXX)

Debit and Credit memos should be created against the original item

WRITE OFF
Debit  Surplus (39XXXX)
Credit Receivable (12XXXX — 14XXXX)
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Collections Header

Apply Payments - Use - Regular Deposit Entry

02/02/200

1.00000000

6000 | 1 03/04/2003
03/04/2003

CHCOTTRE

Collections Line
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Query Results in AR on the Item Distribution table

& Untitled - Query

File Edit Wew Go Favorites Criteria  Help
a|=(R (=] gelm| & =88] 22 %@ o]

563 A = [TEM_DST - Customer 12| | Fields | Criteria] 5L Resuls |

-3 Record hierarchy Unit | Customer | Item ID Acct Amount Journal
----- B BUSIMNESS _UMIT - Busine 40000 1 10101 1 MARIET .' 122001 | 100 | ARBIBS3173
----- e CUST_ID - Customer 1D 40000 10101 MARIE1  [401001 |-100 AREIBE3173
----- 7@ ITEM - Item ID 40000 [10101 MARIET  [101081 |ED ARPYB59176
----- @ TTEM_LIME - Item Line 40000 10101 MARIE1 122001 |-BO ARPYB5917E

----- P [TEM_SEQ_MUM - Ttem =
----- P DST_SEQ_MNUM - Distribt
----- ¢ BUSIMNESS UMIT 6L - Ge
----- & ACCC-L_JMI'I— Accolnt ;I;I

4
@ Database @Guery

Ready Rows Fetched = 4 1
NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM. ITIS
NOT A PUBLIC QUERY THAT CAN BE RUN BY USERS.
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Transferring Receivables

Transferring Recelvables is the process of moving an item or a payment from one
customer to another on your Receivables subsidiary ledger. The State of Georgia
does not utilize the PeopleSoft Transfer Receivables functionality. However,
when atransfer is needed for a receivable, the user must enter a credit to reverse
the original transaction and set up a new receivable entry for the correct customer.
When a payment is incorrectly applied, the user would enter a* Negative Deposit’
to reverse a payment incorrectly applied and reenter the payment to the correct
customer. The State of Georgia does not permit the transfer of items or payments
between business units. All transfers must be made within the same business unit.
Transferring items or payments between customers transfers the recognized or the
collected revenue as well.

PeopleSoft Path:
Go—Manage Sales Activities— Enter Receivables or Apply Payments

Receivable Update

The accounts receivabl e process includes entering pending items, payments, and
adjustments into the PeopleSoft Recelvables system, and applying them to
customer accounts. When these Pending items are received and entered, they are
updated to customer accounts by running through a process called Receivable
Update. This process can aso create the accounting entries within the subsidiary
ledger. Eventually, these entries are posted to the General Ledger, via the Journal
Generator. The Update to customer accounts and the posting process to the
subsidiary ledger is called Receivable Update in PeopleSoft Receivables.

PeopleSoft Path:
Go— M anage Sales Activities— Enter Receivables (Batch Process)
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Journal Generator

To record the financial information associated with the processing of accounts
receivable you must transfer that information to a General Ledger system. The
Journal Generator is a process that converts accounting entries created in the
Receivables module into General Ledger journal entries. The journal entries
created can then be transferred to the PeopleSoft General Ledger. To use the
Journal Generator, your General Ledger must be set up to accept journal entries,
and you must define the layout of those journal entries. The Receivables module
is linked to the General Ledger and the Journal Generator creates the summarized
journal entries.

Accounting Entry:

Debit Receivable (12XXXX — 14XXXX)
Credit Revenue (AXXXXX)

Debit Cash or GFT (10XXXX or 196119)
Credit Receivable (12XXXX — 14XXXX)
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Query Results in GL on the Journal Line table
« Untitled - Query
Eil= Criteria  Help

glz|EH|&| 2ol f ] 2l =le] v

Edit Wiew Go Favorites

Ready

..... & NEET TATE - nffiliata _l_l
4 [ 3
@Datahase l@?@uery |

|

563 A = JRNL_LN - Journal Line =1 | Fields | Giteiia| SBL | Result |
&3 Record hierarchy Unit Journal Ledger | Acct | Descr _ Sum Amount
""" 0 BUSINESS_UNIT - Busine || |FSRIIN 73 |ACTUALS 122001 |Fed Receivables - Direct | 100
""" B JOURMAL_ID - GL Journi |} fanooo | ARBIBS3173 | ACTUALS 401001 | Appropriation Allotment  |-100
""" W JOURMAL_DATE - Jourme |} 140000 |ARBIBS9173  |FEDSACTUAL 122001 |Fed Receivables - Direct | 100
----- B UNPOST_SEC - UnPost 40000 |ARBISSZ173  |FEDSACTUAL 401001 | Appropristion Allotment  |-100
----- ¢ JOURMAL_LINE - GL Joun || {40000 |ARBIBSS173 | GAAPACTUAL (122001 |Fed Receivables - Direct [ 100
----- % LEDGER. - Ledger | |40000 |ARBIBE9173  |GAAPACTUAL 401001 |Appropriation Allotment  |-100
2 € ACCOUNT - Account 40000 |ARPY8R3176 |ACTUALS 101081 |Cash OP First Union 2 B0
Elé“g Felated Record hierar 40000  |[ARPY35917E  [ACTUALS 122001 |Fed Receivables - Direct  |-60
w3 GL_ACCOUNT TEL | |40000 |ARPY853176 |FEDSACTUAL (101081 |Cash OP First Union 2 B0
- # FUND _CODE - Fund Coc 40000 |ARPYB5917E  |[FEDSACTUAL |[122001 Fed Receivables - Direct  |-B0
8- € DEPTID - Organization 40000 |ARPYBS9176  |GAAPACTUAL (101081  |Cash OP First Union 2 B0
W€ PROGRAM_CODE - Prog | [40000 |ARPYBS9176  |GAAPACTUAL |122001 |Fed Receivables - Direct  |-B0
#- € APPROPRIATION_NER. -
- % BUDGET_YEAR - Budget
w8 PROJECT_ID - Project/G

| r

Rows Fetched = 12

1

NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THESYSTEM. ITIS
NOT A PUBLIC QUERY THAT CAN BE RUN BY USERS
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Main Accouning Line Table Definitions
The table (record) definitions shown are not available to users. They are shown
for educational purposes only.

The Item Distribution table records both AR Items (Receivables) and Payments
sent to the General Ledger though the journal generator process.

g8 ITEM_DST (Record)

Field Mame Type|Len |Format |H [S5hort Hame|Long Hame
BUSINESS_UNIT Char L} Upper Unit Business Unit
CUST_ID Char | 15 (Upper Customer | Customer 1D

ITEM Char | 22 |Upper Item 1D Item 1D

ITEM_LIME Hbr 3 Line Item Line
ITEM_SEQ_NUM Mbr 2 Sequence |Item Sequence Mumber
DST_SEQ_NUM Mbr 3 Line Distribution Sequence
BUSINESS_UNIT_GL Char L} Upper GL Unit General Ledger Unit
ACCOUNT Char [ Upper Acct Account
FUND_CODE Char L} Upper Fund Fund Code

DEFTID Char | 10 (Upper Org Organization
PROGRAM_CODE Char L} Upper Program Program Code
APPROFPRIATION_MBR |Char L Upper Sub-Cls Sub-Classification
BUDGET_YEAR Char 4 Upper BY Budget Year
PROJECT_ID Char | 15 (Upper Pri/Grt Project/Grant
AFFILIATE Char| 5 Upper Alfl Alfiliate

STATISTICS CODE Char | 3

Upper Stat Statistics Code
‘MONETARY AMOUNT A

STATISTIC_AMOUNT Sign | 13.2 Stat Amt Statistic Amount
JRML_LN_REF Char | 10 |Upper Ref Journal Line Reference
LIME_DESCR Char | 30 ([Mixed Line Descr |Journal Line Description
JOURNAL_ID Char | 10 |Upper Journal GL Journal ID
JOURMAL_DATE Date| 10 Date Journal Date
GL_DISTRIB_STATUS Char 1 Upper Status Distribution Status
PROCESS_INSTAMCE Hbr 10 Instance Process Instance
APPL_JRNL_ID Char | 10 |Upper Template |Journal Template
ACCOUMTING_DT Date| 10 Acctg Date | Accounting D ate
FOREIGN_CURREMNCY |Char 3 Upper Currency Foreign Currency Code
FOREIGH_AMOUNT Sign | 13.2 Amount Foreign Amount
CUR_RT_TYPE Char L} Upper Rate Type |Exchange Rate Type
CUR_EXCHMG_RT Hbr 7.8 Exch Rate |Exchange Rate
CURRENCY_CD Char 3 Upper Currency Currency Code
SYSTEM_DEFINED Char 1 Upper Line Type |System Defined Line
BUSINESS_UNIT_PC Char L} Upper PC Unit Business Unit
ACTIVITY_ID Char | 15 (Upper Activity Activity 1D
PC_DISTRIB_STATUS Char 1 Upper Status PC Distribution Status
ANALYSIS_TYPE Char 3 Upper An Type Resource Analpziz Type
RESOURCE_TYPE Char L} Upper Res Type |Resource Type
RESOURCE_CATEGORY | Char L Upper Category Resource Category
RESOURCE_SUB_CAT |Char L} Upper SubCat Resource SubCategory
LEDGER_GROUP Char | 10 (Upper Ledger Gip | Ledger Group

LEDGER Char | 10 |Upper Ledger Ledger

FISCAL_YEAR Hbr 4 Year Fizcal Year
ACCOUNTING_PERIOD |Nbr 3 Period Accounting Period
USER1 Char 1 Upper User 1 User 1

USER2 Char 1 Upper Uzer 2 Uzer 2

USER3 Char 1 Upper User 3 User 3

USER4 Char 1 Upper Uzer 4 Uzer 4

USERS Char 1 Upper User & User &
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The Payment Miscellaneous Distributiontable is used to record Direct Journal
AR entries (misc. receivables) to the General Ledger

£l PAY_MISC_DST (Record)

Field Hame Type|Len |Format |H [Short Hame|Long Mame
DEPOSIT_BU Char L} Upper Unit Deposit Unit
DEFPOSIT_ID Char | 15 |Upper Deposzit ID | Deposit 1D
PAYMENT_SEQ_MNUM Nbr L} Seq Payment Sequence
DST_SEQ_NUM Mbr 3 Line Distribution Sequence
BUSIMESS_UNIT Char L} Upper Unit Businezs Unit
FOREIGH_CURRENCY |Char 3 Upper Currency Foreign Cunrency Code
BUSIMESS_UNIT_GL Char L} Upper GL Unit General Ledger Unit
ACCOUNT Char [ Upper Acct Account

FUND_CODE Char L} Upper Fund Fund Code

DEFTID Char | 10 |Upper Org Organization
PROGRAM_CODE Char L} Upper Program Program Code
APPROFRIATION_NER |Char L Upper Sub-Cls Sub-Clazzification
BUDGET_YEAR Char 4 Upper BY Budget Year
PROJECT_ID Char | 15 |Upper Pri/Grt Project/Grant
AFFILIATE Char| 5 Upper AFF Alffiliate

STATISTICS CODE Char | 3 |Upper Stat Statistics Code
MONETARY AMOUMT 1 13.2 Al
STATISTIC_AMOUNT Sign | 13.2 Stat Amt Statiztic Amount
CF_EDIT_STATUS Char 1 Upper CF Edit Chartfield Combo Edit Status
JRHL_LH_REF Char | 10 |Upper Ref Journal Line Reference
LINE_DESCR Char | 30 |Mixed Line Descr |Journal Line Description
JOURHAL_ID Char | 10 |Upper Journal GL Journal ID
JOURNAL_DATE Date | 10 Date Journal Date
GL_DISTRIB_STATUS Char 1 Upper Status Digtribution Status
PROCESS_INSTANCE Nbr 10 Instance Process Instance
APPL_JEHL_ID Char | 10 |Upper Template |Journal Template
ACCOUNTING_DT Date | 10 Acctg Date | Accounting Date
FOREIGH_AMOUNT Sign | 13.2 Amount Foreign Amount
CUR_RT_TYPE Char L} Upper Rate Type |Exchange Rate Type
CUR_EXCHMG_RT Mbr 7.8 Exch Rate |Exchange Rate
CURRENCY_CD Char 3 Upper Currency Currency Code
BCM_LINE_STATUS Char 2 Upper BCM 5Statuz| Budget Checking Line Status
SYSTEM_DEFINED Char 1 Upper Line Type |System Defined Line
FISCAL_YEAR Mbr 4 Year Fizcal Year
ACCOUNTING_PERIOD |Nbr 3 Period Accounting Period
LEDGER_GROUP Char | 10 |Upper Ledger Grp | Ledger Group

LEDGER Char | 10 |Upper Ledger Ledger
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Payroll Module Summary

PeopleSoft Payroll is located in the HRM S database, and allows you to update existing
payroll data, calculate payroll, create paychecks and report on all aspects of the payroll
data

Data Flow Diagram & System Integration Points

HR
& Payables

Benefits

Empl withholding liability

Empl information

Payroll entries
Payroll & EE—
Fringe entries

Labor
Distribution

Source
Documents

JOURNAL
GENERATOR
PROCESS

PEOPLESOFT PAYROLL
TRANSACTION DATA FLOW
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Key Transactional Processes

Maintain Payroll Data

Maintain Payroll Data U.S. contains employee-specific data that is used by
payroll processes to create paychecks. Y ou can make updates to payroll- specific
data such as additional pay, employee taxes and deductions.

PeopleSoft Path:
Go — Compensate Employees— Maintain Payroll Data U.S.

Accounting Entry:

NONE

Payroll Entry

Maintain Payroll Cata U.S.

Ble Edit Wiew Go Favorites | Use Inguire Help

E'@'@H)(' ;|,|| |E Additional Pay r I”l“"‘|£||
Direct Deposit
Employee Tax DistribLtion
Employee Tax Data s
Garnishment Spec Data L

General Deduction Data
General Deduction Override
Fayrol Data r
.5, Savings Bond Spec
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Manage Payroll Process

The Manage Payroll Process panel encompasses the way in which PeopleSoft
combines and interprets payroll information to create paychecks. It includes how
to process paychecks from updating employee hours, to calculating and printing
paychecks, to generating payroll reports.

PeopleSoft Path:
Go - Compensate Employees—Manage Payroll Process U.S.

Accounting Entry:

NONE

Accounting entries are not made until Labor Distribution ‘releases’ the payroll

Paycheck Summary

Manage Payroll Process U.S, - Inquire - Pay Check Summary

File Edit Yew Go Favorites Use Process Inguire BptA-M RptM-Z  Help
slel@x| akaE| cle == SlE] 2lelo] #lelvslz])
Fay Check Summary |

D: I i Gocle 7 =
Company: §16 Pay Group: WH1 End Date: (11/31/2002 Empl Redi: 1 Sep Chk #:
Check # Fomm Id Earnings Taxes Deductions Met Pay
798 B16CK 187.50 272 1406 170.72
.E 1 2 I 10Ns
ehil Hours Earnings Begin/End| =] Deg‘;ﬁgn Class Amount | =1
Req: 30,00 187.50 Dates
Reg Ern: 01./31/2003
-Other Earnings =
State Tax Entity Res Tax Class Tax Amount Taxable Gross | =
LS Federal FICA - MHI 272 187.50
LIS Federal Ywithholdng 187,50 |
Pay Check Summary e
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Labor Distribution Module Summary

The PeopleSoft Labor Distribution Module is a custom module created to meet specific
State of Georgia needs for payroll processing. Due to the fact that the State does not pay
on alag, this system was necessary to alow agencies time to review the payroll entries
before sending the entries to the General Ledger and Accounts Payable. The module
provides time sheet distribution and labor Expenditure correction capabilities and also
provides interfaces to the General Ledger and Account Payables modules.

Data Flow Diagram & System Integration Points

/ Payables

Fringe
expense

Labor
Salary General
cash & Ledger

expense

Payroll entries Labor
Payroll — & —> Distribution
Fringe entries panel

PEOPLESOFT LABOR DISTRIBUTION
(custom application)
TRANSACTION DATA FLOW
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Key Transactional Processes

Input Distribution/Correction Changes
This process is accomplished by the user via the Labor Distribution panel.

PeopleSoft Path:
Go—Labor Distribution — Use— L abor Distribution

Accounting Entry:

NONE

Labor Distribution

Labor Distribution - Use - Labor Distribution

Bile Edit “ew Go Favorites Use Process Reports Conwver Help
gle(@x| BaE| 55 == 8] @lel=] el |
Labor Distribution |

Business Unit: 81600 Check #: 798 Off Cycle?: M Pagelt: 2
Pay Period End Date: 01/31/2003 Check Date:  02/28/2003 Linell: &
EmpliD: Pozition: 007142235 Separate Check: 0
Hame: Pay Group: MH1
-Payroll Data =
Eamn Code/Seq.: RGH 1 Amount:  187.50 Hours: 30.00
Distribution Processed: N prgiect/Grant: 60001 Account: 513001
Org: 3169800007 Program: G007 Fund: Al Sub-Cls: 884
-Labor Changes =
Gelect Al Earnings for Check? [
¥ Comect Chartfields
" Distribute by percentage
" Distribute by hours Project/Grant: IBI][I[H ﬂ Acch |51 3001 ﬂ
Oig: IB'I 69800001 ﬂ Program: IEUI][H ﬂ Fund: IA'l ﬂ Sub-Cls: IBIH ﬂ :I:I

| |Labor DistribLition Up
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AP Voucher Header for Fringe Expenditure

Enter Voucher Information - Use - Voucher

|' Blg@x| EaEl slel mls] S5 2E2] el .
s IS
[NTERNALRE-058 | [ 3

o+ |Q N
013112003 | =X
£162003JANZIME IC._J | o0 IC_J ﬁ IE

AP Voucher Line for Fringe Expenditure

Enter Voucher Information - Use - VYoucher

clel@x| laa) ele] slo) S8 Glolo] el "
InvoceHead Information scheckie Payment | Recordpayme |0

| 3rd|Party Payment.
[ | [timepese [ e[
| fswon (8] [~ 8] [sioso00 8] fsooor |

Joos__[Joo: [Jeon
T 8| asse| st | peoi| [ woonone[[ ]
[ e[ [swooz [ a1 3] Jeressooo # fcvon [§]
| e T —

sset| s | o | [ woooone[[ ]
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Query Results in Labor on the custom Labor Accounting Line table

& Untitled - Query

File Edit Mew Go Favorites

Criteria  Help

a|=B|5] goe| =2 Zl2|%o]7] Blxs]

IR
..... 7
..... T
..... T

-
o W

i ... &

63 A = DX_LD_ACCTG_LA
=63 B = GL_ACCOUNT_TE

Record hierarchy
SETID - Setll
ACCOUNT - Accoul
EFFCT - Effective C
EFF_STATUS - Stal
DESCR. - Descriptic
DESCRSHORT - Sk
EYSTEM_MAINT _As
PAYROLL _ACCOUN

ACCOUNTING O

ACCOUNT_TYFE -
UNIT_OF_MEASLIR.
CFPEM_ITEM - Oper
CPEN_ITEM_DESC

@ Datahase I

Feady

Fields | Criteria | 50OL

Fesults |

Unit 10 Acct Descr Sum Amount Journal
21600 101423 | Cash PR Citizens Bank & Trust  |-170.72 LDO1859138
81600 196050 | Clearing Acct-PR YWWH (Distrib) -16.78 LD013591588
81600 196051 | Clearing Acct-PR YWH (Undist) 16.78 LOO1352153
81600 218002  |Retire-GA Defined Cont-WWH -14.06 LDO1359188
81600 215020  |FICA-Medicare-YwH 272 LDO13591583
81600 513001 | Temporary/Casual Labor 187 5 LDO13531588

("uDII:M TTERA |:r~.r_r|_'|
L3
@Query I

Rows Fetched =&

7

NOTE: THISQUERY ISUSED FOR DEMONSTRATIVE PURPOSESONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM . ITIS
NOT A PUBLIC QUERY THAT CAN BE RUN BY USERS
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Release Labor Expenditure

This process requires that the user notify the FS Labor Distribution staff which
business unit, pay end date, pay group, and frequency is ready to be released for
subsequent processes.

PeopleSoft Path:
Go - Labor Distribution — Process — Release L abor

Accounting Entry:

NONE

Internal Labor Processing

This process identifies the Release Process of data in the Labor Module to insure
that processing and interfaces to the A/P and General Ledger Module are
complete and timely. It also ensures that Labor is posted to the correct accounting
period.

PeopleSoft Path:
Go - Labor Distribution — Use— Release L abor

Accounting Entry:

Accounts Payable:
Employer Liabilities
Debit Expenditure (514xxx-516Xxx)
Credit Liability (215530)

General Ledger:
Salary Expenditure
Debit Expenditure (510000-513001)
Credit Payroll Cash (101301-101420)
Credit Clearing Account (196050)

Withholding liabilities
Debit Clearing Account (196051)
Credit Liability (215000-215325)
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Query Results in GL on the Journal Line table

¢ Untitled - Query

Ble Edit Wiew Go Favorites Criteria Help
8|2 E|=] 2elw| &= 25wl v Bk
D63 A = RNL_LM - Journzal| | Fields | Cieia| 50U Resubs |
@@ Record hierarchy Unit Journal Ledger Acct Descr Sum Amour
----- eI =R AR 1500 (LD01959188 | ACTUALS 1101423 |Cash PR Citizens Bank & Trust
""" ¥ JOURNAL_ID - 6L g1p00  [LDO1859188 | ACTUALS 196050 | Clearing Acct-PR WH (Distrib)  |-1406.02
""" ¥e JOURNAL_DATE - [l 151600 |LDO1859188 | ACTUALS 196051 | Clearing Acct-PR WH (Undist] | 1406.02
----- B UNPOST_SEQ - U 81600 |LDO1859185  |ACTUALS 215002 | Retire-GA Defined Cant-yH -531.89
----- B JOURNAL_LINE- ¢ || [51600 [LDO1859188  |ACTUALS 215020 | FICA-Medicare-\WH 12852
----- % LEDGER - Ledger 81600 |LDO1853188 |ACTUALS 215021 |FICA-OASDIWH 58,75
=€ ACCOUNT - Accoui™ | |51600 |LDO1859188 | ACTUALS 215025 | Federal Income Tax-¥vH 476,16
=-&3 Related Record | [81600 |LDOM859188  |ACTUALS 215028 | State Income Tax-WvH 209 4
w436l accoun, | [E1E00 [LDMMEssEE  |ACTUALS 510003 | Other Supplemental Pay 525
F- 8 FUND_CODE - Fur 1600 | LD01859183 ACTUALS 513001 | Temporary/Casual Labor 8568, 14
. € DEPTID - Organiza | |B1600 | LDO1858188 | GAAPACTUAL |101423 | Cash PR Citizens Bank & Trust  |-7990.12
%€ PROGRAM_CODE - | |B1600 |LD01858188 | GAAPACTUAL |196050 | Clearing Acct-PR WH (Distrib)  [-1406.02
5 € APPROPRIATION ¢ | |E1600 [LDO1859188  |GAAPACTUAL |196051 |Clearing Acct-PR WH (Undist)  |1406.02
5. BUDGET YEAR -p |||61600 |LDD1853188  |GAAPACTUAL |216002 |Retire-GA Defined Cont-WH 531,69
4 € PROTECT D - pro | 81800 [LDO18SS183  [GAAPACTUAL |215020  |FICA Medicare WH 128,62
_____ o AFFILIATE - Afiiate | [B1600 |LDD1859188  [GAAPACTUAL [215021 [FICA-OASDLWH 58,75
@ CLRRENCY (D -¢ | |B1800 |LDO18SS183  [GAAPACTUAL |215025 |Federal Incame Tax-H 47616
= 81600 |LDO1859188 | GAAPACTUAL |215028 | State Income Tax-YWH -209.4
e @ STATISTICS_CODE | Ve onn || Do1gsa1os | GAAPACTUAL |510003 | Other Supplemental Pay £28
""" ¢ MONETARY_AMOU | Ioienn |(D01859188 | GAAPACTUAL (513001 | Temporary/Casual Labor 5558.14
FE & ﬂmn:mpr\rr FI .ﬂ.?
® Database | & Query | r | ;

Ready Pows Fetched = 20 1./
NOTE: TH|SQUERY ISUSED FOR DEMONSTRATIVE PURPOSES ONLY TO SHOW THE UNDERLYING ACCOUNTING ENTRY IN THE SYSTEM. ITIS
NOT A PUBLIC QUERY THAT CAN BE RUN BY USERS
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PeopleSoft Financial Accounting System Overview

Main Accounting Line Table Definitions
The table (record) definitions shown are not available to users. They are shown
for educational purposes only.

The DX Labor Distribution Accounting Line table stores accounting line entries
that are journal generated to the General Ledger. Thisis a custom table not
delivered by PeopleSoft.

B DX_LD_ ACCTG_LN (Record)

Field Hame Type |Len Format |H | Short Name| Long Hame
BUSINESS_UNIT Char L Upper Unit Businezz Unit
ACCOUNTING_DT Date | 10 Acctg Date | Accounting Date
EMPLID Char | 11 Upper 1D EmpliD
CHECK_MNBR Char | 30 |Upper Check No |Check Number
D¥_COMPONEMT_CD Char [ Upper Component | Component Code
SEQUENCE_NBR Nbr 2 Sequence |Sequence Number
DX_PROGRAM_SEQNUM| Nbr 3 Seq Mbr Sequence

DEPTID Char | 10 |Upper Org Organization
PROGRAM_CODE Char L Upper Program Program Code
APPROPRIATION_NBR |Char L} Upper Sub-Cls Sub-Clazsification
PROJECT_ID Char | 15 |Upper Pri/Grt Project/Grant
FUND_CODE Char L} Upper Fund Fund Code
ACCOUNTING_PERIOD |(Nbr 3 Period Accounting Period
APPL_JBNL_ID Char | 10 |Upper Template |Journal Template
BUSINESS_UNIT_GL Char L Upper GL Unit General Ledger Unit
CURRENCY_CD Char 3 Upper Currency Currency Code
DST_USE Char 3 Upper Use Digtribution Type
FISCAL_YEAR Nbr 4 Year Fizcal Year
FOREIGH_CURRENCY |Char 3 Upper Currency Foreign Currency Code
GL_DISTRIB_STATUS Char 1 Upper Status Distribution Status
JOURHAL_ID Char | 10 |Upper Journal GL Journal ID
JOURMNAL_DATE Date | 10 Date Journal Date
LEDGER Char | 10 |Upper Ledger Ledger
LEDGER_GROUP Char | 10 |Upper Ledger Grp | Ledger Group
PROCESS INSTANCE MNbr 10 Instance | Process Instance
:MONETARY AMOUNT 1

FOREIGN_AMOUNT Sign | 13.2 Amount Foreign Amount
STATISTIC_AMOUNT Sign | 13.2 Stat Amt Statiztic Amount
JRENL_LN_REF Char | 10 |Upper Ref Journal Line Reference
DESCR Char | 30 |Mixed Descr Deszcription
BUDGET_YEAR Char 4 Upper BY Budget Year
AFFILIATE Char| 5 Upper AFFl Affiliate

ACCOUNT Char b Upper Acct Account
PAY_END_DT Date | 10 End Date |Pay Period End Date
FREQUEMNCY Char 1 Upper Frequency |Frequency
PAYGROUP Char 3 Upper Group Pay Group

RUN_ID Char | 25 |Upper Run ID Run ID
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