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Fiscal Leadership for Georgia

HR Training Administration / Add HR Tables Values

The PeopleSoft Online Application requires that HR Training Admin / Add HR Tables Values access be
approved before SAO Security can process the Security Request. You will receive an email stating the
following:

This email is to inform you that a Security Request has been submitted in HR89DEV that requires your
approval. Please log into HR89DEV, navigate to Agency Security =» Security Request and review the
following Security Request:

Business Unit: 46700
Request ID: 0000000012
Request Date: 4/14/2011

User Name:

User Id:

Charles Hudson

00869465

You may reject, change the status to draft and modify or submit the Security Request as is. If you reject
the request, you will need to enter the reason on the Security Request page. If you modify the request,
please enter the reason on the Comment page. You may also enter additional comments on the
Comment page.

Please do not reply to this e-mail. If you reply, you may not receive a response.

The information contained in this email may be confidential or otherwise protected from disclosure. If you're not
the intended recipient, or if it was sent to you in error, please delete this email. Any dissemination, distribution or
other use of the contents of this email by anyone other than the intended recipient is strictly prohibited.




We will now login to view and approve or reject the Security Request.
e Please navigate to Agency Security =»Security Request.
e Enter the Business Unit and click the Search Button.

You will find the Security Request in the Search Results list and the Status will be in Pending Status.
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The Status is in Pending Approval.
e This means it needs you to approve or reject the Security Request.
e SAO Security cannot process the Security Request until you approve it.
e Please review the Security Request.

If you approve, select the Security Approval Tab.
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Electronic signature of Security Officer and Supernvisor acknowledges application, receipt for ID, password and an
understanding that applicant is legally responsible for the protection of said ID/Password pursuant to Chapter 9 of Title 16 of
the Official Code of Georgia Annotated, Georgia Computer System Protection Act, as well as all other applicable
computer/information laws.

Status: Pending Approval Request Type: Employee




Please click the Approve or Reject Button by your Employee ID.

For this example, we will select Approve and click the Save Button at the bottom of this page.
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When you approve and save the Security Request, it changes the Status of the Security Request to
Approved.
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Electronic signature of Security Officer and Supernvisor acknowledges application, receipt for ID, password and an
understanding that applicant is legally responsible for the protection of said ID/Password pursuant to Chapter 9 of Title 16 of
the Official Code of Georgia Annotated, Georgia Computer System Protection Act, as well as all other applicable
computerfinformation laws.
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An email is sent to SAO Security informing them that you approved the access and SAO Security can now
process the Security Request.

This email is to inform you that a Security Request has been approved in HR89DEV. The SAO Security
Administrators have been notified and your request will be processed as soon as possible. Please log
into HR89DEV and review the following Security Request:

Business Unit: 46700

Request ID: 0000000012
Request Date: 4/14/2011
User Name: Charles Hudson

User Id: 00869465

SAOQ Security: You may complete or reject the Security Request. If you reject the request, you will need
to enter the reason on the Security Request page. You may also enter additional comments on the
Comment page.

Please do not reply to this e-mail. If you reply, you may not receive a response.

The information contained in this email may be confidential or otherwise protected from disclosure. If you're not
the intended recipient, or if it was sent to you in error, please delete this email. Any dissemination, distribution or
other use of the contents of this email by anyone other than the intended recipient is strictly prohibited.




If you reject the Security Request, please click the Reject Button by your Employee ID.
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It is required to enter the Reject Reason on the Security Request Tab.

The employee may need training, agency may not need access, or whatever reason you think is
appropriate.

Please the reason in the Reject Reason field and click the Save Button.

/2 Security Request - Windows Internet Explorer - |ﬁ' |L|

@:}v IEhttp:,I’J‘routeSSd‘state.ga.us:SSDDD,I’psp,I’paS9dew’EMPLOVEEJ‘HRMSJ‘C;’DX_SECURITV.DX_SCRT\"_REQST_CMP.GEL?Fo\darPathj *20| X IGoogIe Peibsd
File Edit ‘Wiew Favorites Tools Help

@ |Q - W 4|> [ Facebook -
12? ﬁ'ﬁ ESecurity Request | |
TEAM GEORGIA

-
(. CONNECTION

' 2 Amazon YouTube E5* Jonesboro, GA [30238) - a‘ Options -

5 - B - o - bPage + (F Tools -

FASTER. FRIENDLIER. EASIER.

Georgia TEAM GEORGIA AT UGLTEN  FLEXIBLE BENEFITS
My Employee Self Sarvica TeamWorks Homepage
Tuesday, April 12, 2011 12:57 P Welcome Eddie Hernandez My Links ISeIec‘t One vl Site Search Sign out
o]
[ Agency Security = New wingow | B, 2]
[+ Security Setup
Security Request

| Security Request ' Comments | Activity Security |~ Security Approval | Status History |

— Manaager Securitv Request
— Copy Security Request

[- Agency Security Reset

[ SAD Support

I;ﬁlzgalrfwasggemrlgzwsewice Electronic signature of Security Officer and Supenvisor acknowledges application, receipt for ID, password and an

s ) understanding that applicant is legally responsible for the protection of said ID/Password pursuant to Chapter 9 of Title 16 of
[+ Workforce Administration . X X "
 Benefits the Ofﬁcla! Code U_fGeurgla Annotated, Georgia Computer System Protection Act, as well as all other applicable
computer/information laws.

Business Unit: 45700 Ga. Dept. of Corrections BU RequestID: 0000000012

[ Compensation

[ Stock

[> Payroll for North America .

[- Global Payroll & Absence
Mamt Requested Date: 04/14/2011

[> Payroll Interface *status:|REieUleﬂ =l

[> Workforce Development

[- Organizational Development Reject Reason: |Needs Training
[- Enterprise Learning

[- Warkforce Monitoring

[ Partners

[- Catalog Management

[ Campus Community

[» Student Recruiting

[+ Student Admissions

[ Records and Enroliment

Action: Add

Request Type: Employee

Entered om: 04/11/2011

Entered by: 00083998 Tommy M Rouse

UserID:|00859465 Initial Password:

EmpliD: IUUUSEQQB

Population Access

[> Curriculum Management First Name: Charles Middle Initial: D Last Name: Hudson

[» Financial Aid -

1> Student Financials =l Job Title: Specialist =
|Dnne l_l_l_l_l_l_ﬁlnternet "‘" 100% = 2

Aistare| | A @ [ * |unks £ » |[@antern..- A mmps... | 47 agent Des... | Ga apsoos - .. | [ 2 Mieros... <] [2) My Docum. .. | ) 2 Mieras... +| [« B 12apm




An email is sent to the Agency Security Officer informing them that the Security Request has been
rejected.

This email is to inform you that a Security Request has been rejected in HR89DEV. Please log into

HR89DEV, navigate to Agency Security =» Manager Security Request and review the following Security
Request:

Business Unit: 46700

Request ID: 0000000012
Request Date: 4/14/2011
User Name: Charles Hudson

User Id: 00869465

This request may be updated by changing the status to 'Draft'. The request may be submitted again
once the reason for the rejection has been corrected.
Please do not reply to this e-mail. If you reply, you may not receive a response.

The information contained in this email may be confidential or otherwise protected from disclosure. If you're not
the intended recipient, or if it was sent to you in error, please delete this email. Any dissemination, distribution or
other use of the contents of this email by anyone other than the intended recipient is strictly prohibited.




