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TRAINING OBJECTIVESTRAINING OBJECTIVES

Who completes the formsWho completes the forms
When forms are due
Importance of due datesImportance of due dates
How to save forms
Purpose of forms
Select line-by-line instructions
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WHO COMPLETES THE FORM?WHO COMPLETES THE FORM?

ALL Appropriated OrganizationsALL Appropriated Organizations
PeopleSoft Users
N  P l S ft UNon PeopleSoft Users
Regardless of whether you receive audited financial 
statements from external CPA firmstatements from external CPA firm.
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APPROPRIATED ORG DEFINEDAPPROPRIATED ORG DEFINED

Appropriated Organization—Definedpp p g
Included in annual appropriations bill.
Part of the BCR—the Budgetary Compliance Reportg y p p
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WHEN FORM IS DUE

August 20  2010

WHEN FORM IS DUE

August 20, 2010
Non PeopleSoft, Not audited by external CPA

September 7  2010September 7, 2010
Appropriated organizations NOT receiving external 
CPA audited financial statementsCPA audited financial statements

September 30, 2010
Appropriated organizations receiving Appropriated organizations receiving 
external CPA audited financial statements.

Check SAO’s website for due dateCheck SAO s website for due date
www.sao.georgia.gov
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IMPORTANCE OF DUE DATESIMPORTANCE OF DUE DATES

Due dates are driven by CAFR/BCR Due dates are driven by CAFR/BCR 
completion dates

Deadlines are EVERYONE’s responsibility

Possible audit finding for late forms
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SAVING FORMSAVING FORM

EMAIL to SAO Reporting@sao ga govEMAIL to SAO_Reporting@sao.ga.gov

Name file:Name file:
XXX_Form10_Fund Balance Worksheet.xls
○ XXX = your entity’s code number○ XXX = your entity s code number
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TWO PURPOSES OF FORMTWO PURPOSES OF FORM

1 Ensures accuracy of information in BCR1. Ensures accuracy of information in BCR
Validates G/L activity by funding source within 
programprogram

2 Identifies ending fund balance 2. Identifies ending fund balance 
By funding source within program
By financial statement classificationBy financial statement classification
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WORKBOOK CONTENTSWORKBOOK CONTENTS
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WORKBOOK CONTENTSWORKBOOK CONTENTS

Contains:
File submission info
SAO contact info
Detailed line-by-line instructionsDetailed line by line instructions
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WORKBOOK CONTENTSWORKBOOK CONTENTS

Balance Sheet
Review Purposes Only
PCA Required for Required Changes
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WORKBOOK CONTENTSWORKBOOK CONTENTS

Compares CY funds available and 
CY expenditures to final budget
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WORKBOOK CONTENTSWORKBOOK CONTENTS

PY BCR Fund Balances
(+) (-)Activity in CY Fund Balance
CY Prelim Fund Balance

14



WORKBOOK CONTENTSWORKBOOK CONTENTS

ALL TRANSACTIONS in your fund 
balance GL account
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WORKBOOK CONTENTSWORKBOOK CONTENTS

Transactions left to identify from 
the ALL FB ACCT TXN W/S
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WORKBOOK CONTENTSWORKBOOK CONTENTS

Summarizes all proposed post 
closing adjustments.  
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WORKBOOK CONTENTSWORKBOOK CONTENTS

Identifies fund balance by type:  
Surplus or reserved

Describes reservesDescribes reserves
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WORKBOOK CONTENTSWORKBOOK CONTENTS

Informational purposes only

Agrees to Other Funds in Program 
Comparison Tab
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Line-by-Line Instructions
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PROGRAM COMPARISONPROGRAM COMPARISON

You receive completed worksheet

Your job—validate the info
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PROGRAM COMPARISONPROGRAM COMPARISON

SECTION 1

SECTION 1:  Current Year Budget

SECTION 2 SECTION 3

SECTION 1:  Current Year Budget
SECTION 2:  CY Funds Available Compared to Budget
SECTION 3:  CY Expenditures Compared to Budget
SECTION 4:  Excess (Deficiency)

SECTION 4
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SECTION 1—CY BUDGETSECTION 1 CY BUDGET
http://www.legis.state.ga.us/legis/2009_10/house/budget/reports/

AFY 2010 Bill Final Conf Cmte pdfAFY_2010 _Bill_Final_Conf_Cmte.pdf

SECTION 1
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SECTION 1—CY BUDGETSECTION 1 CY BUDGET
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SECTION 1—CY BUDGETSECTION 1 CY BUDGET
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SECTION 1—CY BUDGETSECTION 1 CY BUDGET
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SECTION 1—CY BUDGETSECTION 1 CY BUDGET
Importance of Verification of Original and 
Fi l B dg tFinal Budget
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SECTION 1—CY BUDGETSECTION 1 CY BUDGET

Importance of Verification of Original and Importance of Verification of Original and 
Final Budget--CAFR
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SECTION 2—Funds Available 
Compared to Budget
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SECTION 2—Funds Available 
Compared to Budget

CY Revenues MUST have BOTH:

CURRENT FISCAL YEAR
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CURRENT FISCAL YEAR
CURRENT BUDGET YEAR



SECTION 2—Funds Available 
Compared to Budget

Current Year Revenues
(Column D)

Revenues that have both a current FISCAL 
year/current BUDGET year.  Should match:

BD031_PBCR_Query—identified as “current 
year revenues”

GL080 query—useful to very small agenciesGL080_query useful to very small agencies

Prior-Year Carry-Over PY Budgetary Compliance Report 
(Column E)

g y p p
Analysis of Fund Balance—Reserved 
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SECTION 2—Proving CY Revenues 
(Column D)
BD031_PBCR_query (PIVOT TABLE)

32

Note that all general ledger credit balances are 
included on this sheet as positive numbers



SECTION 2—Proving Carry-Over 
(Column E)

BD031_PBCR_query 
PIVOT TABLE 
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PY BCR Reserved 
Fund Balance



Carry-Over NotesCarry Over Notes

Only book to 492/493 accounts for PY carry-over
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y y
No adjustments to any revenue accounts for
CY reserve



SECTION 2—Proving Carry-Over 
(Column E)
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SECTION 2—Total Funds 
Available (Column F)

COLUMN D
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COLUMN D
PLUS COLUMN E
COLUMN F



SECTION 2—Budget Variance 
(Column G)

Column F Total Funds Available
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Column F Total Funds Available
Less Column C Final Budget
Column G Budget Variance



SECTION 3—CY Expenditures 
Compared to Budget
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SECTION 3—CY ExpendituresSECTION 3 CY Expenditures
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SECTION 3—Proving CY 
Expenditures

BD031_PBCR_query 
PIVOT TABLE 
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SECTION 3—Variance 
(Column I)

Column C—Final Budget
Less Column H—Actual Expenditures
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Less Column H Actual Expenditures
Column I Variance



SECTION 4—Excess (Deficiency)  
Column J

Total Funds Available
(Column F)

LESS: 
Total Expenditures

(Column H)
Excess (Deficiency)Excess (Deficiency)
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PRELIM BCR PROGRAM 
COMPARISON WORKSHEET

SECTION 1

SECTION 1:  Current Year Budget

SECTION 2 SECTION 3

SECTION 1:  Current Year Budget
SECTION 2:  CY Funds Available Compared to Budget
SECTION 3:  CY Expenditures Compared to Budget
SECTION 4:  Excess (Deficiency)

SECTION 4
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OVERVIEW—PROGRAM CHANGES 
TO  FUND BALANCE

Includes changes to fund balance 
Activity from GLActivity from GL
Balances reporting in PY BCR.
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FUND BALANCE--THEORETICALLYFUND BALANCE THEORETICALLY

What is fund balance?What is fund balance?

In a governmental fund  fund balance is the In a governmental fund, fund balance is the 
difference between your assets and liabilities.

It is the equity of a governmental fund.
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FUND BALANCE--THEORETICALLYFUND BALANCE THEORETICALLY

What types of transactions make up your What types of transactions make up your 
fund balance accounts?

Beginning BalanceBeginning Balance
○ Reported in PY BCR

Current year transactionsy
○ Revenues 
○ Expenditures
○ Adjustments
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PROGRAM CHANGES TO 
FUND BALANCE
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PROGRAM CHANGES TO 
FUND BALANCE
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Program Changes to FB—Col  AProgram Changes to FB Col. A
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Program Changes to FB—Col. BProgram Changes to FB Col. B
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Program Changes to FB—Col  CProgram Changes to FB Col. C
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Program Changes to FB—Col  CProgram Changes to FB Col. C
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Program Changes to FB—Col  CProgram Changes to FB Col. C

Propose a PCA to
correct PY Surplus
recorded to only
one program 
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Program Changes to FB—Col  DProgram Changes to FB Col. D

BD031 Query, 
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Program Changes to FB—Col  E-FProgram Changes to FB Col. E F

COLUMN F:

Changes in inventory
reserves
Transfer of entire

i i fprogram activity from 
one budget unit to 
another.
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Program Changes to FB—Col  GProgram Changes to FB Col. G
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Sum to Program 62104 = $62903.07



Program Changes to FB—Col  HProgram Changes to FB Col. H

Program Comparison W/S, 
Column J
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Column J



Program Changes to FB—Col  IProgram Changes to FB Col. I

COLUMN I =

Preliminary FundPreliminary Fund
Balance at June 30 
Based on your GL
transactions
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Program Changes to FB—SUMMARY
COL # COLUMN DESCRIPTION WHERE INFO CAME FROM

A Beg Balance, July 1 PY BCR

B FB Carried Forward from PY BY BCR/GL Entries

C FY2009 Return of Surplus PY BCR/GL Entries

D PPA-Rev/Exp prior BUDGET Ref BD031 query, Column Jp p q y,
GL080 query (SMALL org)

E PPA—not identified as PY reporting 
entries

“ALL FB Acct Txn” W/s

F Other Adjustments—not identified “ALL FB Acct Txn” W/S

G FY2010 Early Surplus Return “ALL FB Acct Txn” W/S

H Excess (Def) of Funds Available Column J of “Prelim BCR ( )
Over/Under Expenditures Program Comparison” W/S

I Total Fund Balance Calculation of all columns in this 
worksheet

61



POLL THE AUDIENCEPOLL THE AUDIENCE

1 Is this the first time you have seen this1. Is this the first time you have seen this 
calculation?

2 How many of you tract your fund2. How many of you tract your fund 
balance by funding source within 
programs during the fiscal yea—byprograms during the fiscal yea by 
other methods than reviewing 
revenues/expenditures?p

3. If the answer to 2 is yes, what methods 
do you use?y
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ALL FB ACCT TXN—OVERVIEW ALL FB ACCT TXN OVERVIEW 

Informational purposes only!Informational purposes only!

PurposePurpose
Validate location of fund balance transaction 
reclassificationsreclassifications
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ALL FB ACCT TXN—OVERVIEW ALL FB ACCT TXN OVERVIEW 

ALL fund balance transactions for periods ALL fund balance transactions for periods 
1 through 998—

QUERY 
SAO RPT 88A SUR 001 ALL 3XXSAO_RPT_88A_SUR_001_ALL_3XX
○ Exclude anything in 328 accounts
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ALL FB ACCT TXN WORKSHEETALL FB ACCT TXN WORKSHEET

ITEMS REPORTED IN PY BCR ITEMS NOT PREVIOUSLY REPORTED IN BCR

PY Reporting Adjustments, such as Post 
Closing Adjustments

Change in Inventory Reserve

Prior Year Surplus Refund Entryp y

Carry-Over Entry

Prior Period Adjustments 
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ALL FB ACCT TXN WORKSHEETALL FB ACCT TXN WORKSHEET

COLUMN C—Program Changes to FB W/S

COLUMN B Program Changes to FB W/SCOLUMN B—Program Changes to FB W/S

COLUMN G—Program Changes  to FB W/S

NETTED TO ZERO
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ALL FB ACCT TXN—ACTION NEEDEDALL FB ACCT TXN ACTION NEEDED

ACTION NO  1ACTION NO. 1
Review information on W/S
○ These are YOUR transactionsThese are YOUR transactions

ACTION NO. 2ACTION NO. 2
Propose Adjusting Entries
○ Must be verifiable, documented
○ Must be approved by SAO and DOAA
○ Procedures on SAO’s website
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FB Txn to Identify--ExampleFB Txn to Identify Example
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FB Txn to Identify--Overview

Facts about this worksheet:

FB Txn to Identify Overview

Facts about this worksheet:
Excerpt from ALL FB ACCT TXN 
worksheet
Transactions have been sorted and 
subtotaled
○ By program and 
○ By funding source within program
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FB Txn to Identify—OVERVIEW 

More Facts:

FB Txn to Identify OVERVIEW 

More Facts:
Includes all transactions not identified as 
○ PY reporting transaction, such as prior year PY reporting transaction, such as prior year 

surplus refund
○ CY reporting transaction, such as early return of 

lsurplus
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FB Txn to Identify—EXAMPLE FB Txn to Identify EXAMPLE 
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FB Txn to Identify—Action Needed FB Txn to Identify Action Needed 

FIRST ACTION REQUIREDFIRST ACTION REQUIRED
Examine transactions
○ These are YOUR transactionsThese are YOUR transactions

Correct transactions—no action 
requiredq
Propose adjusting entries for those
not recorded correctlyy
○ Must be verifiable, documented
○ Must be approved by SAO and DOAA
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FB Txn to Identify—Action Needed FB Txn to Identify Action Needed 

ACTION # 2ACTION # 2
For all non-offsetting transactions
○ Use drop down box (Column N) Use drop down box (Column N) 
○ Identify where non-offsetting transactions 

were originally recorded
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Proposed AdjustmentsProposed Adjustments

TWO PURPOSESTWO PURPOSES
Summarize all PCAs
○ By type of accountBy type of account

Revenue
Expenditure
P i  P i d Adj t tPrior Period Adjustment

Summarize effect of PCAs on FB
○ By funding source within program○ By funding source within program
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Proposed AdjustmentsProposed Adjustments

Worksheet StructureWorksheet Structure
2 Parts

Part APart A
Agency Identification
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Proposed AdjustmentsProposed Adjustments
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Proposed AdjustmentsProposed Adjustments

Part BPart B
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Proposed AdjustmentsProposed Adjustments

CREDIT adjustments entered as positive amounts and INCREASE fund balance.
DEBIT adjustments entered as negative amounts and DECREASE fund balance.
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Proposed Adjustments
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Proposed Adjustments

Why do you have a new Why do you have a new 
PROPOSED adjusted fund 
balance and not a new balance and not a new 
ADJUSTED fund balance?
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Instructions—Post Closing 
Adjustments

Procedures for Post 
Closing Adjustments

www.sao.georgia.gov
○ Reporting

Year End Reporting○ Year-End Reporting
○ Reporting Forms

Due September 10, 
20102010

Submit PCA Forms
SAO Reporting.ga.gov_ p g g g
fusska@audits.ga.gov
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Purpose of FormPurpose of Form

PURPOSE of WorksheetPURPOSE of Worksheet
Analysis of fund balance by type
○ Part BPart B
○ By program
○ By funding source

Allows for description of various reserves
○ Part C
○ Based on Proposed Adjusted Fund Balance
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Fund Balance ElementsFund Balance Elements

TWO Main ElementsTWO Main Elements
Surplus
○ Return to State TreasuryReturn to State Treasury

O.C.G.A. 45-12-89
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Fund Balance ElementsFund Balance Elements

TWO Main ElementsTWO Main Elements
Surplus
○ Return to State TreasuryReturn to State Treasury

Reserved Fund Balance
○ Unexpended at the end of the fiscal year
○ Restricted by contract
○ Legally restricted
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RESERVED FUND BALANCERESERVED FUND BALANCE

Reserved for InventoriesReserved for Inventories
Reserved for Permanent Fund Principal
Reserved for Federal Financial AssistanceReserved for Federal Financial Assistance
Reserves established by Georgia 
C tit ti /A t  f G l A blConstitution/Acts of General Assembly
Reserves that include other restrictions, such 

 d tias donations
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RESERVED FUND BALANCERESERVED FUND BALANCE

Reserves established by Georgia Reserves established by Georgia 
Constitution/Acts of General Assembly

Very limited definitionVery limited definition
Only pertain to certain State organizations
Not returned to Treasuryy

Identification 
Proper approvalsProper approvals
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RESERVED FUND BALANCERESERVED FUND BALANCE

Includes  but not limited to:Includes, but not limited to:
Motor Fuel Tax Funds
Tobacco Settlement FundsTobacco Settlement Funds
Indigent Care Trust Fund
Self Insurance Trust FundSelf Insurance Trust Fund
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PART APART A
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Part BPart B

PROGRAM

FUNDING SOURCE
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Part BPart B
TOTAL ADJUSTED
FUND BALANCE
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Part BPart B

Identification of surplus, deficits or reserves
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Part BPart B
ZERR

O
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Part BPart B
ZERR

O
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PART C
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Section CSection C

SU
R

PLUU
S
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Check PointsCheck Points
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Part C ReservesPart C Reserves
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Part C ReservesPart C Reserves

STATE

FEDFED

OOTHER
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Questions About Form?Questions About Form?

CAFR Team MemberCAFR Team Member

CC’d on email containing formCC d on email containing form
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