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New Menu Changes

Scenario: You are learning how to use 
the new menu navigation in TeamWorks 
Financial's. 

At the end of this topic you should be 
able to:
- Navigate in TeamWorks 
- Sign out of TeamWorks



New Menu Changes

Step 1

The TeamWorks Homepage displays. 

New changes include;
- New Look to Home Page
- Menu is now at the top
- Personalize Content and Layout option 
is now at the upper right corner of the 
screen.

Now, let's navigate in the new 
environment!

Click the Purchasing link.
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Step 2

Notice, when the menu selection was 
made, the left hand menu went away. 
You now must use the top menu to 
navigate to another page.

You can choose to navigate at the top 
menu or use the links under the menu 
selection you made. 
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Step 3

Decision: Please make a selection from 
the options listed below.
• Top Menu Navigation

Go to step 4
• Standard Menu Navigation

Go to step 10
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Step 4

You chose to navigate using top menu 
navigation.

Click the Purchasing button.
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Step 5

After making your selection, a drop 
down menu will display

Click the Management 
Reporting menu.
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Step 6

A sub-menu will display.

Click the Minority Report (All 
B/Us) menu.
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Step 7

The selected page displays, and you are 
ready to complete the fields. 

Return to the home page by clicking 
the Home link.
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Step 8

Once you have returned to the 
homepage, the left hand menu 
navigation will be displayed.

Click the Sign out link.
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Step 9

You successfully navigated in the new 
Financial TeamWorks System. 

End of Procedure. Remaining steps 
apply to other paths.
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Step 10

You have chosen to navigate using the 
former menu path. 

Find the Management 
Reporting option.



New Menu Changes

Step 11

Click the Minority Report (All 
B/Us) link.
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Step 12

The selected page will appear. 
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Step 13

Return to the Home page by clicking 
the Home link.
Go to step 3
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