How to Request or View Available Seats When Booking
Airline Reservations

After entering your search information, locate the flight you are interested in and click on
Show Fares or Show Details for that item
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More detailed information regarding the fight will appear. The seat icon appears if
access to view seating is available. Click on the seat icon for the Outbound or Return
segment.

OQOutbound flight: Atlanta, GA (ATL) - Washingten, DC (DCA} Mon, Sep 15

a Airtran Air Hartsfield Intl Arpt (ATL) Ronald Reagan National... (DCA) E
#103 Depart: Monday, 11:30 am Arrive: Monday, 01:15 pm
Stops: 0 Duration: 1h45m  Economy: Z  Boeing 717
_
L

Return flight: Washington, DC (DCA) - Atlanta, GA (ATL) Wed, Sep 17

a Airtran Air Ronald Reagan National... (DCA) Hartsfield Intl Arpt (ATL) E
#54 Depart: Wednesday, 01:39 pm Arrive: Wednesday, 03:49 pm
Stops: 0 Duration: 1h 50m  Economy: Z  Boeing 717
-
.
AirTran

Ticket non-refundable - penalties may apply

Change fee likely applies (plus fare difference, see fare rules)

Instant purchase fare: the selected credit card will be charged and the ticket will be issued
immediately,

Frequent Flyer Programs: [ Mo Program selected ¥

=+ Add a Program

Your company credit card will be used to purchase this trip. Hide details &

Please note the legend and seat information in red in the legend box.. To request an
available seat, click on the green seat icon @ for available seat you prefer.

NOTE: If you are only viewing available seats, click the Close button in the upper right corner.
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Once requested, the seat icon will change to & to indicate your selection. The seat
number will also appear in the Seat Selection Box. To request a different seat, click on
the green available seat icon for that seat.

When finished with this leg, click on the Select Seat button at the top right corner.

Click the Close button to complete the seat request.
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The flight details window will appear and the seat icon for the segment you requested a
seat for will change from white to green.

Outbound flight: Atlanta, GA (ATL) - Washingten, DC (DCA) Men, Sep 15

a Airtran Air Hartsfield Intl Arpt (ATL) Ronald Reagan National... (DCA) E
#103 Depart: Monday, 11:30 am Arrive: Monday, 01:15 pm
Stops: 0 Duration: 1h 45m  Economy: £ Boeing 717
-

*

Return flight: Washington, DC (DCA) - Atlanta, GA (ATL) Wed, Sep 17

a Airtran Air Ronald Reagan National... (DCA) Hartsfield Intl Arpt (ATL) E
#54 Depart: Wednesday, 01:59 pm Arrive: Wednesday, 03:49 pm
Stops: 0 Duration: 1h 50m  Economy: £ Boeing 717
=
AirTran

Ticket non-refundable - penalties may apply

Change fee likely applies (plus fare difference, see fare rules)

Instant purchase fare: the selected credit card will be charged and the ticket will be issued
immediately,

Frequent Flyer Programs: | Ne Program selected

+ Add a Program

Your company credit card will be used to purchase this trip. Hide details @
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You may now request a seat for the other flight segment following the same process.

To continue the reservation process as usual, select the Reserve button.

IMPORTANT NOTES: Each airline has its own requirements for seat requests and some
airlines may not make viewing or requesting seats available. If you are unable to request a seat
during the TTE reservation process, go to the airline vendor’'s website to make your seat
request. At any rate, seat assignment is subject to change by the airline.
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