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ACCOUNTS PAYABLE

Bank Account Information

Navigation: Accounts Payable > VVouchers > Add/Update > Regular Entry

2) Regular Entry - Mozilla Firefox

Fle Edt Wew History Bookmarks Tools Help

x | [} sysaurt_28420528,POF (applcationjpf .~ | + |

€ | B hitps:fsanfncty.state.ga.usipspifs9Lmtp2 /EMPLOVEEJERPc/ENTER _WOLICHER_INFORMATION, VCHR_ESPRESS, GELPRORTALPARAM_TCHAW=ER_YCHR_EXPRESS_GBLEECRI e | |

[ Proposal Management o]
[ Maintenance Management
[ Resource Management

[ Real Estate Management

; Mew Window | Help | Custarnize Pace HE% &
a [ Relate | Inwoice Infarmation |

E _Sr‘taﬂ'\r:g i Business Unit: 40700 Invoice No: Distrib Line Status Action:

> Travel Administration Voucher ID: 00006045 Invoice Date: 4262012 el

- Billing Voticher Style: Regular VYoucher kD

-AssaLalc-RasaaRlc

= accounts Pavahle Total Amount: 98.88

Vendor Name: STAPLES CONTRACT & ‘Pay Terms: Mz G etz __ Schedule Payments
COMMERGIAL NG
H-R i ]

— Voucher Search
— Quick Invaice Entry 7
- Summary lnvoice Ent B A AT

- Complete Reqister FH[E=
Vaucher Payment: 1

— Close Voucher *Remit to: 0000426763 = ] 9808

B |onn Q5 Gross Amount: uso Paymment Inguity

Express Payment

- Update Qpen ltem Location: WU_D_UT Q Discount; 000 usp
— UnPostVoucher ‘Address: EI Q Payment Cormments0
[ Maintain HolidayiCurrenc
[> Apprave STAPLES CONTRACT & COMMERCIAL INC Scheduled Due: |1 0i26/2012 [3
I Contral Groups
[» Paymenis DERTATL Net Due: 05/26f2012
P 0 BOX 405386
i* Batch Processes Distount Dile:
I Review Accounts Payable IR e
Info Accounting Date:
I Reports
- Accounts Payable Center "
[ Custom Accounts Payahle Payment Options
> Salary Travel Per Diem _———————————
> eSetlements *Bank: 1100 Q. pay Group: [ [ Mandor Bank
[ Asset Management . . Mo y ina: [
Account: 1o Handling: |RP Q
[> [T Asset Management ’- — o a Messages
' Banking ‘Method: [CHK Q. Check Netting: [ Mot applicable |
[ Cash Management =
e Managgemem LI 7 HoldReason: [ | g:“"' P:l"":'“ .
" Risk Wanagement e ‘ skt
[ Financial Gateway .
> VAT and Intrastat Messane will appear on remittance advice
[ Excize and Sales Tax/vAT I
[ General Ledger Schedule Payment
[ Allocations
[» Statutory Repors L *Action: Schedule Payment ¥ | Payment Date:
(> ECM Integrations P: Ref 5
' Set Up Fnancials/Supaly w il
Chain
- Enterprise Components
[ Government Resource
Directory Fsave | E\Retumn to Search | +ElPrevious in List | +Elnest in List | [Elnotity | iRetresh Eetdd | FlpdateDisplay
(> Background Processes
> Worklist | Bummary | Related Documents | Invoice Informalion | Payments | Youcher Aftributes | Error Summary B
< 1 | = ¥
« i o |

e Enables the user to see Bank ID displayed on the Voucher Payment page. This
enhancement will save navigation time from an end-user perspective

¢ Ability to use a link to go to Vendor Bank information as opposed to opening a
new window and navigating.
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Book to Bank

Navigation: Banking > Reconcile Statements > Book to Bank Reconciliation

) Book to Bank Reconciliation - Mozilla Firefox

Fle Edt Yew Hitory Bookmarks Tools Help

Book ko Bank Reconcliation % | I sysaudit_28420528,PDF (application/pdf .. | + ‘

€ | @ hitps:fissofncig.state.ga.ustpspfs21mtp2 EMPLOYEE|ERPIC/PROCESS_EANK _STATEMENT.BMK_RCN_MGR, GELYPORTALPARAM_PTCHAYV=EP_ENK_RCN_MGR_GBLEEOPP.SCH: c| @8- Pl &

FS91MTP2

Home |
Menu |
~ Reconcile Statements Mew Window | Help | Custarnize Page |
= FEconcanon Manage! L .
- Process Reconciliation | Book to Bank Reconciliation Details
— Process Staternent —
Atcountin [Reconciliation Parameters
— Automatic Reconciliatio External Bank ID Bank Account # Bank Currency Business Unit Base Currency
- e nual
Reconciliation 061000052 003344861318 usoD 46500 usD
Manual Reconciliation Statement ID Statement Date Begin Date End Date
External Transactions
— Schedule 1D 12821 08r3142011 08i0172011 087317201
Reconciliation Primary Ledger Fiscal Year Accounting Period
— Reverse Schedule ID ACTUALS 2012 2
Recon
— Select Book To Bank Reconciliation Data
Bank Statement Balance: 0.00 edgerHalance: o0 B
= Payments in Transit: 000 Unbooked Fees and Interest: oo0 B
Status =
— Run Recon Data Load Deposits in Transit: 0.00 Unbooked Payments: 000 =
I Analyze Exceptions . =
b Account Analysis GL Adjustments: -331,208.44 obooked Depesite: 000 R
[> Letters of Credit i 5 =
Bank Adjustments: 5
[> Financial Sanctions L i FE
[> Adrinister Reconciliation - N
I Administer Bank Stateme Bank Adjustments Subtotal: -331,208.44 GL Adjustments Subtotal: n.no
> Administer Bank Integratii —_— -

I Reports Total Adjusted Bank Balance: -331,208.44 Total Adjusted Ledger Balance: 0.00

- Cash Management e
- Deal Management
- Risk Management
> Financial Gateway

Book to Bank Difference: -331,3208.44 ) ﬂlﬂl Report Type HML Publisher +

[ AT and Intrastat Beturn to previous pade

[ Excise and Sales TaxAT I

- General Ledger Book To Bank Status

P Allocations Status: Confirmed User ID: QB13284 DateTime: 08082011 1:444h

[ Statutory Reports

- SCM Integrations

- Set Up Financials/Supply
Chain

[+ Enterprise Components

[ Government Resource
Directary

- Background Processes

> Workdist Esave | Elnetit

> Tree Manager _I _yl

- Reporting Taols

- PeopleTools

- Development Wtilities

[ Fund Source Distribution

(> Labor Distribution

- Tax Center

Ewentlog

et |

< | =
< | ®

e Functionality to include transactions from the Expenses module through
Payables. To improve performance of this high-volume process, we plan to
rebuild the Book-to-Bank process in Application Engine

e An online page now provides users with the ability to review book and bank
reconciliation check points.
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Recurring Voucher Details

Navigation: Procurement Contracts > Reports > Recurring Voucher Details

©) Recurring Voucher Details - Mozilla Firefox

Fle Edt Yew History Bookmarks Tools Help

Recurring Youchsr Details % | I sysaudit_28420528,PDF (application/pdf .. | + ‘

€ | @ hitps:fissofncig.state.ga. ustpspfs21mtpE EMPLOYEE/ERPIC/ADMINISTER_CONTRACTS RUN_POY1052, GELTPORTALPARAM_PTCHAY=EP_RUN_POY1052_GELBEOPR SCHode c'Hv ,| #

Home

> Products A Mew Window | Help | Customize Page |
> Promotions

" Custmer Contracts Recurring Voucher Details

- Order Management

[+ Pricing Configuration Run Control ID:  GB_TEST Report Manager  Process Monitor Run

[+ Customer Returns
- ltems Language: Enalish -

- CostAccounting

Report Request Parameters

I \andar:
Lv Procurement Contracts SetiD: a0700
[ Eeview Coniract Informat UlB

- — Contract ID: I QU
— Contract Load Interface
— Master Cantracts

— Order Contracts
— Internal Order Contracts
- Mon-Contracted lterms
— Contract Expiration
— Activities Repart
— Contract Summary Rep
— Disnatch Motice of Award
— Manane Master Coniracis
— Add/Update Contracts
— Create Cantract Release:
— Disnatch Contracts
— Stage Contract POs
— Create Contract Alert
WWorkd o
- Purchasing
- Inventary
(> eProcurement
(> Services Procurement
- Sourcing
[ Engineering Hzave | LReturn to Search | [=natity | Eradd | FlpdsteDisplay
- Manufacturing Definitions
> Production Control
- Configuration Modeler
- Product Configurations
- Gluality
[ Inventary Policy Flanning
> Supply Flanning
[ Grants
- Program Managerment
> Project Costing
> Proposal Management
- Maintenance Management
- Resource Management
- Real Estate Management
[+ Staffing
[ Travel and Expenses
[ Travel Administration &

< | I

e Provides search criteria to include contract information such as contract ID,
contract line number, and so on, to enhance the user experience and reduce the
back and forth navigation between Payables and Procurement applications

5|Page State Accounting Office VersionDate: 03/29/13
Atlanta, Georgia 30334



Vendor Controls

Navigation: Set Up Financials/Supply Chain > Product Related > Vendors > Set Controls-
Vendor

£ Set Controls-Yendor - Mozilla Firefox

Fle Edt Yew History Bookmarks Tools Help

| Set Controls-Yendor | [ sysaudit_2842052% PDF (application/pdf .. « | + ‘

€ @ hitps:

fsaafrichg.skate.ga.us(pspfs3 Lmtp2 /EMPLOYEE(ERR/C/STRUCTURE_PROCUREMENT_OPTIGNS. YENDOR_CONTROL,GBLPPORTALPARAM_PTCHAY=EP_YENDOR_CONTR c||B~ sl Pl &

> Management a Mews Window | Help | Customize Page | B

- Payments
LP hasing
Vendor Set Control
— Conversation
Kevwards SetlD: STATE State SetlD

— Government
JAutonumbering Duplicate Vendor Checking

Certifications

Use Autonumbering
Last Vendor ID Assigned: 0000511733
b Vouchers Field Options
[ Withholding ‘Display Withholding Option: 1098 v Active Inactive
EE:‘IS;’ZTSFIEHMHQ Display VAT Flag: @ “ID Type/ Employee 1D v | Reject + || Reject ~|
Region Country: lusa Q endor Name: | wiaming ~ | warning ~|
L “endor Short Name: (Do Natcheck <[00 Not chesk =
&> Procurement Options Wait Days: | 10 ‘Address: | Do Mat Check ~ || Do Mot Check ~|
b Progam Maragemert erndor Wtiholding TH: waming @[ waring v
U Project Costing Clworkftow Approval Enabled? “Withholding Name: | Do Mot Check ~ || Do Mot Check ~|

> Promotions Manageme n

> Proposal Management vendor Name History

[> Real Estate Managem< [Ivendor Name History

- Receivables .

[ Resource Managemen ) ahead Gt

I Services Procurement “Vendor & : Imﬁﬁk |

1> Sourcing i

I Staffing

> Supplier Contract
Management

"VAT Registration: | Do Mot Check ~ || Do Mot Check =

Processiny Options

[lcheck for duplicates at save

> Treasury
I Pagelets
(- Enterprise Components
[+ Government Resource
Cirectory
> Backoround Processes Esave | Qretuntosearch | Elnetity | st | FlpdateDisplay
[ VWirklist
- Tree Manager
 Reporting Tools
> PeopleTools
- Development Utilities
[ Fund Source Distribution
[ Lahor Distribution
|- Tax Cenier
|- Treasury Dashboards
- Treasury Manacement Cenl
- Treasury Processing Cente
|- Treasury Definitions Center
|- Change hy Password
= My Personalizations
= My Systern Prafile
= My Dictionary.
< | 5 I

|

e Provides the ability to track changes made to the Vendor Short Name, Vendor
Name, the time and date the changes were made and the individual who made
the changes to the Vendor record.

¢ Gives ability to track vendor name change history through delivered pages as
opposed to enabling audits.

e Provides the option to use the vendor address, city and state as part of the
duplicate vendor validation process for both online additions and batch
processes.

e Adds ability to perform duplicate vendor checking using vendor address. Adds
ability to decipher if you want to perform check on Active or Inactive vendors or
both.
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Workflow

Navigation: Enterprise Components > Approvals > Approvals > Approval Process Setup

°) Appraval Process Setup - Mozilla Firefox Al :ﬂ X
Fle Edt Yew History Bookmarks Tools Help

pproval Process Setup ¢ | £ sysauctt_28420525 POF (applicatianfpef .« | + |

€ | @ hitps:/issofnciy.state.ga.us{pspifs91mtpE /EMPLOYEE/ERP/CEOAW_APPROVAL WORKFLOW, ECAYW _PRCS,GELIPORTALPARAM_PTCNAY=ECAYW PRCSSECPRSCHode=ERPS c \ |v Google ,| f

[ Asset Management =
anking ~ Stages
ash Management
3l Managarment ‘Stage Number: Description: [40700 AP Workflow Level;  Header
isk Management
inancial Gateway
(AT and Intrastat
ycise and Sales TaxVAT IND Description: |Ruute to Director of 5180101 ‘Sowrce: Static
eneral Ledger
llacations
tatutary Reports
CM Integrations
et Up Financials/Supply 1 |Route to Director of 6120101 APWORKFLOWY_40700_6120101
hain

ntemm Components 2 |Ch\efAccnuntmg Officer = 5K APWORKFLOW._40700_CAQ

Component Configurations
Active Analytics Framework

pite £ ot Description: |Route to Director of 6180103 ‘Source: Static
Approvals
= Approvals

— Transaction Reqistry Description
— Transaction

1 |Route to Director of 6180103 APWORKFLOW_ 407006180103 [F

2 !Ch\efAccuummg Officer » 5K APWORKFLOW_40700_CAD &

— honitor Approvals

— Archive Viewsr

— Authorize Approvers Description: |Route to Directar of 6180104 ‘Source: Static B Details

— User Manitar

— Monitor Confiquration
[ Motification and o

Escalations enutiplion

Pl on haon 1 [Route to Director o7 6180104 APYWORKFLOW_40700_6180104 L
overnment Resource 2 |Ch\efAccnuntmg Officar = 5K APWORKFLOW_40700_CAQ B
irectary

ackground Processes

orklist

ree Manager = Description: |R0ute to Director of 6180106 ‘Source: Static [R2Details
eporing Tools

eopleTools

evelopment Utilities i

und Sglume Distribution Deseription

ahor Distribution

2x Center

reasury Dashboards 2 !Ch\efAc:ountmg Officer = 5K

reasury Management Center
reasury Processing Center
reasury Definitions Center
hange by Password

v Personalizations Expand/Collapse All
Systern Profile i
peLidingas | Esave | EReturn to Search | +EPrevious in List | +Elnext in List | [Elniotify | [Ekadd | Fupdateisplay | Elinclude History | [E# Carrect History |

< £ =
]

e Provides Approval Framework for voucher processing and vendor approval. The
Approval Framework is a graphical tool supporting configurable rules, delegation
and parallel approval streams to support changing regulatory and organization
policies.

e Easier more user definable workflow criteria than using the traditional Tools
derived workflow.
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ACCOUNTS RECEIVABLE

Customer Collections Workbench:

Navigation: Accounts Receivable > Customer Accounts > Collections Workbench

e The Customer Collections workbench is new for 9.1. It provides a central
point for users to review actions items, analyze customer data, and perform
various actions. However, you may navigate the old menu path as well.

File Edit View History Bookmarks Tools  Help

Collections Workbench | + |

& ) @ hrtpsijsanfncral state.ga.us/psplfs3 L mtp3 EMPLOVEE/ERPYE/COLLECT_RECEIVABLES COLLECTION_ WRKENCH GELTFORTALPARAN c ‘ |v Google ,"'I'| #

Home
[> Real Estate Management  # M|@E|M‘ o
[ Staffing
I* Travel and Expenses Collections Workbench

[ Trawel Administration
ol SetiD:; STATE (U umit:  [40700 QL Customer: nn0nnont QU pational Mentor Healticare, Inc "Level: | No Relati
[qEusionlalieens SubCust1: Q SubCust2: Q Search Display Currency USD  Add Conversation P

[> Pending tems
[> Direct Dehits

[+ Drafts » Action List
[ Payments

[ Credit Cards ~ Customer Details
= Custamer Accaunts

[ Custarmer [nformation Bill To Address 1: 2 Peachtree Street  Balance: 300,000.00 Primary Contact:
[+ tern Information _ _ i .
b Delinguent Accounts Bill To City: Aflanta Past Due: 100.000.00 Contact Title:
[ CUSIUBF Reparts Bill To State; GA Credit Limit: 0.00 Contact Phone:
I Customer Intaractions Last Payment Date: 04/05/2013 Risk Score: Contact EMail:
[- Receivables Maintenance Last Payment Amount: 97 500.00 Broken Promises: 0 Last Statement Date:

[» Receivahles Analysis
[> Receivables Update
[- Accounts Payable Credit Profile
[- Custom Accounts Payable
> Salary Travel Per Diem

[ eSettierments

o o Promises: Fiscal Year to Date
> Asset Management Balance: 300,000.00 LIsD Past Due: 100,000.00 uso
[+ IT Asset Management L credit Limit: 0.00 usD Risk Score: 0 ThisYear  Lat
[> Banking a Q
[> Cash Management Collector: DEFAULT Risk Level: M pen
[- Deal Management ) : Kept ]
I Risk Managemeant Credit Class: A D+B Rating
[> Financial Gateway _ Broken 0
[ VAT and Infrastat Credit Hold Gustomer Messages
[ Excise and Sales TawVAT I Breakdown Balances
[ General Ledger N
I Allocations = Customer tem Balance
< | > 1 QTATF Anynn nnnnnnng Kztinnal Mantar Haalthrara Ine annnnnnn rien :
<
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Worksheet Application Detail View

Navigation: Accounts Receivable > Payments > Apply Payments > Create Worksheet
(Worksheet Application link, then Add with Detail)

e The copy feature is now available on the worksheet payment application even
for items that are not ‘selected’.

Fle Edt Vew Hstoy Bookmars Toos Help

‘ :: Create Warkshest | + ‘

(' 8 hitps:jszofncfol state.ga,us|psplfs9 Lt EMPLOVEE/ERPYS{WEELIB_PTPP_SC, HOVEPAGE.FisldFarmula.I5crint_AppHeint _frams=ERAR_APPLY PAYMENTS38FolterPath=RORTAL ROOT 77 7 (&

k@ FSOIMTP3

* Gonge P

f

Home | D | Sonot

’ SupplFlanring 8 Mew Window | Help | Custorize Page | B
: Grants L -

Pogambenzgerert | WOTksheet Application Detail View Retun o Worksheet Appiaton Summrs Vi

[ Project Casting
1 Proposal Wanagement Deposit Unit: 40700 Deposit ID: UATAPPLY  Payment ID: 898 Pay Seq. [ Currency:  USDAccounting Date: D405I2013
[ Maintznance Management
[ Resource Management
[ Real Estate Management

V]
St Iselected . cle
[+ Travel and Expenses Sedquence: 4 Document;

b Travel Acministalion Payment Amount; S Cmeney Billof Lading; M

1 Biling

I Accunts Receivabls ftem D: \ Q Contracts BU: Q s
> Custorn AR Reports ; ’7
b Benlng fems ’ ftem Line: Q Contract: G
I Direct Defits Business Unit; 4070 Q Contract Line: Q o
b Drafts il
Customer I0: 00000001 Q National wentor Oriler No: Q Wila OF
" Onling Pajments Heafthcar, Inc. PO Ref: ’70\
* “| | subCustomer t: DEFAULT Q oo ol Q lern Actity
egion Code: ’7
~ Unide Wotkores] | | SubCustomer 2 DEFAULT A . ] Add Corersafivg
_ efter of Credit: |
_W Entry Type: Q ltemin Other Groups
368t Fayment Prommotion Code: Q i ,
Predictor Entry Reason: q Aditinnal Cust Infarmation
[* Electronic Fayments

Merch Type: Q )
I» Direct Joumal Payment | | Discount; [ Take Discount Cumeney Bxchangs Aid
i Claim Number: -
[+ Cash Control Entries Sales Persan: DEFAULT C Credit Analyst: DEFAULT O Bevenue Distibution

> Rewigw Payments Terms: Q
! Repors Sales Person2: Q  Collector: DEFAULT & _
[+ Cash Drawer Location: Q

b Cregt Cards Broker ID: O MRspeciaist.  DERAULT Q@ T

b Custorner Accounts ¥ ) ) A

¢ | B Deduction Reason: Deduction Date: — ¥
¢ b
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Payment Worksheet Application

Navigation: Accounts Receivable > Payments > Apply Payments > Create Worksheet
(Worksheet Application link, then click the Detail 5 tab)

e The payment worksheet now offers the ability to add disputed item
information such as dispute reason code, disputed amount, and dispute date.

Fle Edt View Hstory Bookmarks Took Help

| i Create Worksheet [T]

v Guogl ﬁ" #

(' 8 fittps:Jsanfrcf state.ga,sfpsp e iy EMPLOVEE JERRIS/WEELLE _PTPP €, HOMERAGE FieldFarmula, [icrnt_AppHPipt_fname=EPAR_APPLY PAYMENTS3aFoderPatherORTAL ROOT 77 7 CF

, @ FSO1MTP3

EEBSUUFEE !anagemen A

I Real Estate Management
[ Staffing
> Travel and Expenises

New Windui | Help | Custarize Page | 3 &

b —

Payment Worksheet Application

' Travel Administraion Deposit Unit; 40700 Depositin; UATAPPLY Paymient D; 898 Paytient Sequence: 1
[DEngtR - Payment Accounting Date: DUOE0IT  Payment Currency: ush
7 Atcours Retevale

I Custorm AR Reports Row Selection

E;Trgg;rggéit?s Enlry Type: Fay An tem ¥ Reasom Q Choice: | Select Range offlems v Range: ‘ o

[ Drats

ltem Display Control
LOePatets | gy s v @ | % S Iy Go

- ot tem List
iz G |
- Finalize Workshest :
Deduction
- Request Payment
Predictor
b Electionic Payments B O 10000000 USD  4orooont G q Il 01003
' Direet Joural Payment _
& CashCortrlEnties. —| | B2 2 O waom o e Q Q ] Ll
' Review Payments -
b Repat ! B 3 O togoom UsD U G Q il T
b Cash Drawer g
) Crett Carts B 4 | | Q q H
> Customer Accounts )
b Customer Imeraions Al with Detal Revenue Distibution Aad Comiersation Letter of CreditID: 1
[ Receivables Mainenance
1 Receivables Analysis Balance
I Receivahles Update . _ )
) Ageouts Payable Amount; 123400 Remaining: 1,234.00 Unearned: oo
> Custom Aceounts Payable v Selected: 0on Discount: 0.00 Eamed: 0.0
O T || Mdsted: ] White Off 000 v
] bl
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Payment Worksheet Application (Continued)

Navigation: Accounts Receivable > Payments > Apply Payments > Create Worksheet
(Worksheet Application link)

e There are some new ‘Row Selection’ criteria options on the payment
worksheet application page.

Fle Edt Uew Hgtoy Boolmaks Took Hep

‘ C: Create Morksheet m

(' (8 St et g ot mkp S ENPLOYEE ERPIWEELTR FTPP5C HOMEPAGE FilcFormul 5ot ookt Fname=ERAR_L9RLY PAVENTS34Foberah=PoRTa oot 57 7 (1

FSOINTPS

' anoge ﬁ" #

EEESDWEE !anagemen A

e Window | Help | Customize Page | & 4
| Feal Estate Management —‘—ﬂ‘;‘-hm -

1 Staffng i alt
Sl — Payment Worksheet Application

1 Travel Admimisteation Deposit Unit 40700 DepositID: UATAPRLY Payment 0; o8 Paymnent Sequence; f
il Payment Accounting Date; D403 Payment Curreny: UsD

Aot Revsile |
i | [

! ending Hems

DDl EutryType: Pay An tem Y Reasoi: ’_Q Chioice: | Select Range ofems Y Rage: \ ]

[ Drafts

T e Disviay Contrl R Ce-Select Al Discounts
' D Seet Al
T lighy  Aler Y il § SOANBY. | D St Range f s il
t

De-Select Range of tars

Select Al Discounts

" LA ot Sl
- Finalize Workshest
- Renuest Pavrnent g
Prediior ‘
[ Elechonic Pajments B i I \ 10000000 UsD \40700-001 Q ’_Q il 01003
| Direit Joumal Payrnent _
boncomnlees || B ! O wMm D me [ . il il
> Review Payments .
ansv B3 0 ol wa Q &l B I
) Cash Drawer E ’— ’—
[ Creft Cards E‘ : ‘ ‘ Q ’_Q @
I Clstome Accounts .
b Cusomer eracions Aldvilh Dt Renene Disibution Atd Conversaon Lettr ofCredt D: 3
Receivahes Maintenance
DRechablesnaks | e
" Reraiiatles Update . L .
)b Bt Amount; 123400 Remaining; 123400 Unearmed: 00
D CustomAveounts Pajabe | | Seecte 0 Discourt: 000 Eamedt 00
3| | st W WieOf: il v

=
—
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ASSET MANAGEMENT

Preview AP/PO Information

Navigation: Asset Management > Send/Receive Information > Preview AP/PO Information

e Asset Management Preview AP/PO Information has been split into two tabs on

the same page - Pre-AM Financial and Pre-AM Phyical.

Eile Edit  Wisw History

Bookmarks

Tools  Help

{7 Preview APIPO Infarmation

€ | @ hitps:/jsacfncial state ga.us/pspifs L mtp3/EMPLOVEEJER P/ INTERFACE _ASSET_IMFORMATION, INTFC_PRE_AM. GELPRPORTALPAR

=l

c | |B - sooge

- Accounts Receivable
[ Accounts Payable
[> Custorm Accounts Payahle
[ Salary Travel Per Diem
[- eSettlements
— Asset Management
SEET TTansacions
[> Depreciation
[» Accounting Entries
[- Custam AM Frocesses
[> Financial Reporis

| = SendiReceive Informatior |

[- Load Transactions

[ Load Interface

> Impaon Data via
Spreadsheet

> Approve Financial
Infarmation

> Approve Physical
Information

[> Approve Lease
Information

I Computer Aided Facilit,

[ Taxes

[- Bervice and Maintenance

[> Physical Inventary

[ Mass Change

— Eearch for an Asset

— Print an Asset

— Asset Definitinns Center
[ IT Asset Management

> Banking
[ Cash Managemen 2
e ot e + b
| =
12|Page

Pre-An. rinancial

Pre-Interface I0:

Mew Window | Help | Custamize Pace |

Line:

240002

=

neen

~

|~

Asset D

AP Unit:
Voucherin:
Vendor 10:
Invoice:

System Source:
Trans Date:
Accounting Date:
Cost Type:

Fund Code:
Department:
Funding Source:
Program:

Class:

PC Business Unit:

Project:
Activity:
Source Type:

Product:

State Accounting Office

47400

MEXT

47400

00161391 1 Dist: 1
a0oo0418113

6219 Date:
AP Online Entry Page

081152012 [Flcurrency:
09182012 Base Currency:

50600
4740201010
91000
3910801
304

47400

91400

Atlanta, Georgia 30334

0882012

DateTime:

“Load Status:

Interface ID:

Cost:

Base Cost:

Ouantity:

Sales Tax:

Base Sales Tax Amount:
Use Tax:

Use Tax Amt Base Curr:

Freight:

Base Freight Amount:
Misc Charge Amount:
Base Misc. Amount:
VAT Amount:

Total VAT Base Amount:

Merchandise Amit:
Merch Amt Base:

Version Date:

09/18/2012 312:25PM

Pending
258,629.00

258,629.00
2.0000

258,629.00
258,629.00

03/29/13

'7 Line: |—

|8

K3



Fie Edit Wiew History

EBookmarks

Tools

Preview APfPO Information

3

Help

€ | @ hitps:ifsacfncfal stake.aa.usipspifsa Ltpa/EMPLOYEE/ERF fc/INTERFACE _ASSET_INFORMATION, INTFC_PRE_AM.GELPPORTALPAR

[ | - Google

- Accounts Receivable

> Accounts Payable

[ Custom Accounts Payable
> Salary Travel Per Diem

[ eSettlements

[~ Asset Management

[+ Asset Transactions

Pre-nterface ID:

[ Physical Inventory

[ Mass Change

— Search for an Asset

— Print an Asset

— Assel Definitions Center
[+ IT Asset Management

[ Banking

[> Cash Management

. Fimml B e sk

K3

File Edit Wwiew History

Bookmarks

[- Depreciation Business Unit:
> Accounting Entries "
[+ Custom AM Processes Raaelil
[» Financial Reparts PO Unit:
= Bend/Receive Informatior PO/Line:
[ Load Transactions
[ Load Interface U R?cm
[ Import Data via Receiverin:
Spreadsheet AP Unit:
g Appruve_Flnancwal Voucher,
Information
I> Approve Physical Vendor |
Information Ivoice:
b Approve Lease Invoice Date:
Information
> GComputer Aided Facility Tag:
Mot Descr:
ftem:
— Retrieve Info frorm APPL Ci
L Taxes Empl ID:
[= Service and Maintenance CAP #

Pre-AM Physical

=)

Mlew window | Heln | Customize Page |

240002

Asset Information

Line: 1

47400 09182012 912:25PM
MEXT *Load Status: | Pending ~ |
47400 Interface ID: | Line:
0000034620 2 Sched: 1 System Source: AP Online Entry Page
47400 Trans Date: 08182012 [
000001 2934 1 Ship Seq: 1 Profile ID: MACGH Capitalize: ¥
47400 PC Bus Unit: 47400
00161391 1 Dist: 1 Activity:
000041281132 An Type: ACT
5318 Source Type:
08/15/2012 Category: Subcategory:
Serial ID:
Scanners, Document: Handheld, UPC Code:
WIN:
Location: Q
Manufacturer:
O\’iQ Model:

Bsave | E\Return to Search | tElPravious in List | +[E|Mesdt in List | [E]motity |

Pre-AM Financial | Pre-Al Physical

[~

Toals

Help

%

Preview AP/PO Information (Pre-AM1) as it appeared in TeamWorks 9.0:

Prewviews APfPO Information

x |G! att.net Mail (derekbarber@bellsauth.net) |

x [

€ | @ hitps:i/sacfitst state, ga.us/pspjfscmtst {EMPLOYEE /ERP/c/INTERFACE _ASSET_INFORMATION, INTFC_PRE_AM GELPPORTALPARAM

[ | |' Google

[- Services Procurement
[ Sourcing
[- Project Costing
> Billing
[- Accounts Receivable
> Accounts Pavable
[ Custom Accounts Payable
> Salary Travel Per Dierm
[~ Asset Management
[+ As=et Transactions
[ Depreciation
[» Accounting Entries
[ Custom AM Processes
[> Financial Reports
= Gend/Receive
Informatian
[ Load Transactions
I Load Inferface
> Approve Financial
Infarmation
I Approve Physical
Informatian

Retrieve Info frorm
APPSR

[ Mass Change

— Search for an Asset

— Asset Definitinns Center

[- Banking

[ Cash Management

> Financial Gateway

- Cammitment Control

[- General Ledger

[= Allacations

[ SCM Integrations

[ Set Up FinancialsiSupply

Chain
1= i

13|Page

[ pream1 | B
Pre-Interface ID: 240002 Line: 1
Asset Information
Business Unit: 47400 Date Time: 081812012 8:17:25PM =
Asset ID: NEXT e
PO Uni 47200 Interface ID: \ Line: |
PO/Line: 0000034620 2 Sched: 1 System Source: AP Page
BU Recw: 47400 Trans Date: 081572012 [
Receiverin: 0000012934 1 Ship Seq: 1 001 2/2012 [#)
AP Unit: 47400 258,629.000
Voucherln: 00161391 1 Dist: 1 Base Cost: 258.629.000
Vendor ID: 0000418113 Quantity: 2.0000
Invoice: 53149 Sales Tax:
Invoice Date:  08/15/2012 Base Sales Tax Amount:
Tag: Use Tax:
Serial ID: Base Use Tax Amount:
Descr: |Ecanners, Document: Handheld, Freight; __
ftem: Base Freight Amount:
Manufacturer: | Misc Charge Amou
Model: | Base Misc. Amount:
Custodian: | VAT Amount:
Empl Dz ,7 Total VAT Base Amount:
i - 258,629.000
CAP & ’7(1’7(1 Merchandise Amt:
i ,7Q Base Merchandise Amount: 253,629 000
(e Currency: ush
Profile ID: MACH Base Currency: UsD
Fanitalizas v - - o)
| 2
State Accounting Office Version Date: 03/29/13

Atlanta, Georgia 30334



Review Financial Information

Navigation: Asset Management > Send/Receive Information > Approve Financial Information >
Review

¢ |If interface data is errored out due to the accounting period not being open, you
may changed the accounting date (to a current open period), change the load
status from errored to pending, and click save. The nightly batch will load this
asset into AM.

File Edit ‘ew History Bookmarks Tools Help

i i Review | + |

(' & https:jysacfngry.state.ga.us/psp/fsalmtpe EMPLOYEEJERP ¢/ INTERFACE_ASSET _IMFORMATION, INTFC_FIN, GEL?PORTALPAR (&4 | |V Google )_‘ } ‘ﬁ'

[ Accounts Payahle Financial Information v
[» Custam Accounts Payahle
[> Salary Travel Per Diem Auto Approval Status
I eSettlements Unit: 47400 Trans Code: Q
Assetlanagement I ‘Asset ID: MERT Load T Fap | Errored i
I» Asset Transactions
I Depreciation Book Name: Trans Date: 101452010 [
[» Accounting Entries Category: Accty Date: 10152010 5
Custom AM Processes Cost Type: Cost: 19,331.000  ysp
nanclia (-]
: atiolr Fund Code: 10100 Ha=eltast . 1833100 USD
[ Load Transactions Quantity: 1.0000
[ Load Interface Department: 4741402020 Depr Amt:
[- Import Data wia
Spreadshest Funding Source: 01 Proceeds:
= Approve Financial Removal Cost:
ST Program: 3913601
Class: 303
— Approve
[+ Approwe Physical PC Business Unit:
Information
[- Approve Lease Project: 01
Information
[ Computer Aided Facilit, Activity:
hgmt
— Preview APIPO Source Type:
Information .
— Retrieve Info frorm APIP! Product:
[> Taxes special P )
[ Gervice and Maintenance hectal Purpose:
E hpdgiséchLn:sgmw Budget Reference: 20M0
_W Error Message | The accounting date shauld fall between the "open from date” and "open to date” for asset X
— Brint an Asset managerment open and close periods. D |
— Asset Definitions Center v
< | =

javascript: submitAction_win0{document, wind, ' #TICRow3"; ]

= | = | — 1 o)

€) Firefox automatically sends some data to Mozilla so that we can improve your experience, Choose What I Share | 2«

1l4|Page State Accounting Office Version Date: 03/29/13
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GENERAL LEDGER

Allocation Group Effective Dating

Navigation: General Ledger > Define and Perform Allocations> Define Allocation Group

l| (& Define Allocation Group

Menu
[ Define and Pariorm
Allacatians

— Define Allocation Step

— Copy/ Rename ! Delete
Step

|>

SetlD;

— Reguest Allocation

Enterprise Cormponents

Directory

Background Processes
orklist

ree Manager
Reparting Tools

Labar Distribution

407 (L= Groupampgiils M OMNREY

[ Reports =
I [REIoi ([ Erfective Date: 072102013 [ @

SCM Integrations

gi‘aﬁ]‘] AEDCEIEENTR Description: [NON REVENUE REM-898 PERIOD

Government Resaurce Comments:

FeapleToals Description Continue
Development Utilities ’7 =
Fund Source Distribution 9924000EF C, 808-Dap,not Rev, 489 Entry O =

GOSMAINDEP |CQ  888-Dep into Main, Not Rev O F =

| | & * B = @ ~ Page - Safety ~ Tools - ®-

Allocation Group

BT

Effective date

Al @l i First L4 1-2 of 2 n Last

reasury Management Center

e Enter Effective Date
e Status

Lze the icons in the upper right corner of the page to copy, rename, or delete the allocation group.

EE
&
]

Effective Date

Click the Copy Allocation Group button to make a copy of the group.
Click the Renarne Allocation Group button to rename the copy group.

Click the Delete Allocation Group button to delete the copy group.

Enter the date that the Allocation Group is to be effective. This pravides the ability to change
the Allocation Group as time progresses and retain the audit trail of those changes.

Status Select a status of Active or Inactive for the Allacation Group.

Description Enter a short description to appear in prompt lists and reports.

Comments Add a detailed explanation for the Allocation Graup and document the purpose of each step within a complex allocation.

Step Enter the name of the process step that determines the various allacations processing aptions in addition to the pool, basis, target,
and oftzet ChartFields. Define each allocation step in a series of pages. You must define a step before yau can select it in the
allocation process group sequence. After it's defined, you can use a step in any number of allocations.

The sequence determines the arder in which the PeapleSoft Allocations pracess performs the steps. It is impartant to enter therm in
the comect sequence because the target of each step becames the pool far the next step (or basis if the joumals are posted).

Continue Select for a specific step to indicate that you want the system to continue processing even if that allocation step fails.

15|Page State Accounting Office Version Date: 03/29/13
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Subsystem Reconciliation

Overview

e Subsystem reconciliation reports compare accounting transactions that have

been posted in the subsystem with General Ledger balances. The loader
summarizes transactions by General Ledger business unit, Fiscal Year,

Accounting period, Ledger, selected Chartfields, and system source. The
tranactions are categorized as either posted or not posted. The Subsystem
Reconciliation Report is run at the end of each period.

Benefits

e Accounting entries posted in subsystems and not distributed in General Ledger.
e Accounting entries posted in subsystems, distributed in General Ledger but not
posted because of various statuses such as errors, posting incompleted, not

edited , etc.

e Subsystem Reconciliation includes an online inqury that provides insight into the
Payables and Receivables subsystems for documents tha have not been fully

processed.

Navigation: General Ledger > General Reports > GL Subsystem Reconciliation

l @Base Mavigation Page

res i
Risk Management
Financial Gateway
'AT and Intrastat

Excise and Sales TaxVAT INC

[> 3ummary Ledagers

I» Close Ledgers

[» Process Multi-Currency

[> Average Daily Balance

[> Open ltems

[» Consolidate Financial Data

[ Maintain Standard Budgets

[ Maonitor Background
Process

[» Review Financial
Information

[- Regulatory Ledger Reports

[ XBRL

[ Cash Flow Statement

vGen eral Reports

Accese journal,
GL Subsystdm Reconciliation

Perform General Ledger subsystem

reconciliation

ial balance, reconciliation, and

=] Lead Reconciliation Data

[ Reconciliation by Svstem Srce

= Recenciliation by ChartFields
2 More....

Journal Entry Detail
Print a report listing journal entry details.

InterUnit Activity 0
Print interunit activity with recenciliation
balances and variances.

nVision Scope
Create a report listing the PS/nVizion reporting
scope and details.

[f==] Journal Line/Acctg Reconcil

e Prerequisite: You have to load the data 1.
o Select Load Reconciliation Data

16|Page

State Accounting Office Version Date:
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¢ Load Reconciliation Data Inquiry Page will display
0 Add a Run Control ID

l| @Lnad Reconciliation Data

= GL Subsystem
Reconciliation

SR ELT Load Reconciliation Data

D
— Reconciliation by
Systern Srce Enter any information you have and click Search. Leave fields blank for a list of all values.
— Beconciliation by A

ChartFields -
- GL Reconciliation nd an Existing Value | Add a New Value

Inquiry
— subsystern Document Limnitthe number of results to (up to 300y |300

Definition Run Control ID:| begins with |

— Ledager Activity
~ Ledaer Acfivity with [ case sensitive
Aftribute

e Search | Clear |BasmSearcn B save Search Criteria
— Ledaer vs Journal Inteqrity I -

— Standard Journals =
= InterUnit Activity

e Load Reconciliation Data Page will display

o Enter a brief description
o Populate the Fiscal Year
o Populate the From Period and To Period fields

|_ M- [ & v Page~ Safety+ Tooks - (@~ g

Sign out

| (& L0ad Reconciliation Dats

= GL Subsystem ~
Reconciliation |

Load Reconciliation Data
Data

— Reconciliation by Run Control ID:  test Reporthlanager  Process onitar
System Srce

New Window | Help | Customize Page | Al

Run

— Reconciliation by
Charifields Report Request Parameters

— GL Reconciliation
Inguiry Last Run On; 04/08/13 11:58:35AM Process Instance: 30816233

— Subsystem Document
B RECON £ _A\Iwa 5 ¥
Definition 5 | Process Frequency: i

~ Ledaer Aclivity “Fiscal Year: 2013 Request type

— Ledger Activity with
Atribute *From Period: |_1 To Period: ’_5 [JAn Business Units [ au system Sources

— Joumal Entry Detail

- Ledagervs Journal Intearity

— Standard Journals ST

— InterUnit Activity

— Trial Balance

— Ledger Summary

— nVision Scope

- nVision Request
Summary

— Journal Entry with § o
Aribules View Recon Data Status

— Joumnal Line/Acctg
Reconcil

Federal Reports Refresh

Custom GL Reports

Custom GL Processes ChartField Selection
General Ledaer Center
llgcations e
tatutory Reparts 1 Account
CM Integrations |
et Up Financials/Supply B 2 Fund Code
hain
nterprise Components 3 Department
overnment Resource =
irectory 4 Funding Source
ackground Processes
orklist 5 Program
ree Manager
Reporing Tools - Budget Referance F
sopleTools ] 2
pevelopment Utilities s O
und Source Distribution ’7
o ¥ gass o
m I
Fund Affiliate 1 ¥
g — Al @ aene -
17|Page State Accounting Office Version Date: 03/29/13
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o Specify the Business Unit
0 System Source will need to be entered
=  This will from AP and AR
= The user will be able to select the sources
o Click on Refresh to populate the Chartfield Selection
= Enter the information by checking the boxes to the right
o Click Save
o Click Run

»
| (€ Load Reconiiation Data

M- B ) M - Pager Safety+ Tooks @+

Home | Workiist Add to Favorites |

Sign out

< GL Subsystem New Window | Help | Customize Page | B, 4
Recenciliation

Load Reconciliation Data
a

— Reconciliation by Run Control ID:  test BeportManager  Process Wonitor
System Srce

— Reconciliation by

Report Request Parameters

Last Run On: 04/08/13 11:58:35AM Process Instance: 30816233
temn Document
Definition | Process Frequency: 'ways v
e “Fiscal Year: 2013 e
— Ledger Activity with
Aftribute “From Period: ["1 Toperiod: [ [ il Business Units [l an system Sources

- Journal Entry Detail

— Ledgervs Journal Inteqri

S| Business Unils z irst [ B s
N I pecify ‘B — Customize | Find First B8 1 of 1 K8 [ast
— InterUnit Activity *Business Unit |Description HSInESS S Description
— Trial Balance

— Ledaer Summary
— nVision Scope

40700 C  State Accounting Office 40700 Q State Accounting Office [=]

- nVision Request Specify System
S e Customize | Find | First B 4 or 4 B Lost
— Journal Entry with System View Recon Data Status
Aftributes Source R R B
— Journal Line/Acclq
JRZUC?:;”L'"E’AEC[ 1|GAR & JmiGen - Accounts Receivable
Federal Reparts Refresh
Custom GL Reports - — —
Custom GL Processes ChartField Selection Customize | Find | First me 1-12 o1 12 = Last
General Ledger Center Sequence ChartField Name Include CF
Mlocations
tatutory Reports 1 Account
CM Integrations 3
et Up Financials/Supply b 2 Fund Code
hain
enterprise Components 3 Departtment
overnment Resource
irectory 4 Funding Source
background Processes
arklist £ Program
ree Manager
Reporiing Tools = Budget Reference O
eopleTools ’7
evelopment Utilities EpEeal s O
und Source Distribution
i Dimtrasion o e o
£ >
= Fund Affiliate O

[ A— Soo Eoanne .

e The Process Scheduler Request Page will display

| {@ Load Recondilition Data | |

<7 GL Subsystem |
Reconciliation

B E‘;: TERTTEL Process Scheduler Request

— Reconciliation by
System Srce

— Reconciliation by
ChartFields

— GL Reconciliation Server Hame: | PSUNX v Run Date: 04/11/2013
Inguiry "

_ Subsystem Document Recurrence: Run Time: [+:38:53PN Reset to Current DateTime
Definition Time Zone: aQ

— Ledger Activity

— Ledager Activity with Process List
Altribute

— Journal Entry Detail

— Ledaer vs Journal Intearity

— Standard Journals

- InterUnit Activity

— Trial Balance

— Ledger Summary

— DVision Scope

— NVision Request

QK

Summary

— Journal Entry with
Attributes

o Click Ok

UserID: SAWILLIAMS Run Control ID: test

Process Name Process Type

Load Reconciliation Data GL_RECH Application Engine

*Format Distribution
Distribution

Cancel

18|Page State Accounting Office Version Date: 03/29/13
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Navigate to GL Reconciliation Inquiry Page

o0 Enter UserlID information and add a Inquiry name
o Click Search

= GL Subsystem
Reconciliation
— Load Reconciliation
Data
— Reconciliation by
System Srce

Reconciliation by
[Fisld

— Ledaoer Activity

— Ledaer Activity with
Aftribute

— Journal Entry Detail

— Ledaer vs Journal Intearity

— Standard Journals

— InterUnit Activity

— Trial Balance

— Ledoer Summary

— nVision Scope

— nVision Request
Summary

— Journal Entry with
Aftributes

— laurnal | inelAcrin

M |

GL Reconciliation Inquiry

Enter any information you have and click Search. Leav

Find an Existing Value Add a New Value

Limit the number of results to (up to 3003|300
User ID: |SA‘.‘VILLIAI‘v1S
begins with ¥ |

[case sensitive

Clear |BasicSearch [ Save Search Criteria

Find an Existing Value | Add 3 New Value

|ds blank for a list of all values.

begins with |+

Inquiry Name:

|

e The Subsystem Reconciliation Criteria Page will display
o Click on the GL Reconciliation tab - Reconciliation Criteria page (General
Ledger, General Reports, GL Subsystem Reconciliation, GL Reconciliation Inquiry, GL
Reconciliation)
= Enter the search criteria
= Click Search
Che o Lan wem mveems wus o [~ v T em e | s e g s
: ¢ Favorites s & FSaLMTRY GDDg|B € | 5RO Financials E]My Oracle Support @ | User Productivity Kit - Peopl, ., B State Accounting Office Fis.,, @ SAC Financials - FSCMTST il
|@GLReconci\iation Inquiry |_| i~ B Y ey v Page~ Safety~ Tools ~ (@~ ?
FS91MTP3
Home | Workist | AddioFavories | Signout
= GL Subsystem Mew Window | Help | Customize Page | B, 4
Reconciliation o
~ Load Reconciliation GL Reconciliation SubSystem Document
_ E%Ejncmatmn by Reconciliation Criteria
Svstern Srce Subsystem reconciliation
— Reconciliation by
CharFields
— GL Reconciliation Inquiry:  RECON “Description:; [sbV=d o
Line Reconciliation 7
= Ledger.ﬂ\d?v?t{ Search Criteria Customize | Find i | F
— Ledger Activi EW\tn GL Business —
Attribute Unit Ledger Group Fiscal Year From Period |To Period |As of Date
— Journal Ent '] Detail
— Ledger vs Journal Integrity 1 40700 Q. [ACTUALS Q| 2013 | 4 5 |04/11/2013
— Standard Journals
— InterUnit Activity
- ﬁ;‘am: ' ChartField Criteria Customize | Find | - -
— Ledger Summary *ChartField P b = T ChartField To Info  |ChartField Value Set  |Updatellew |7 F
— nVision Scope Value
— n¥ision Request ‘ Account | [s14001 @, 651000 o} o Q. Update/Mew =]
sSummal ¥
— Journal Entry with
Attributes
— lanrnal | ingiAcctn L
i |3 ]
< I | ¥
&) Internet fy v Hi00% v
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e The Reconciliation Overview page will appear
o0 Users have the option to select:
»= Return to Criteria
» Refresh Data
= Documents not posted

ff T B 7 L) mm v page v Darety -

| 4 GL Reconciiation Inquiry

FS91MTP3

< GL Subsystem New Window | Help | Custom
Reconciliation I N
~ Load Reconciliation Reconciliation Qverview

Data

— Reconciliation by . N
Syster Sroe Inquiry Name: RECON Description shysd
— Reconciliation by Business Unit: 40700
Ledger Group: ACTUALS
GL Reconciliation
ry Return to Criteria Refresh Data Base Currency usD
Subsystem Document Documents not vet Posted
Definition [ 23521810
— Ledaer Activity Ledger Amount :
- q i Y " P
:ﬁgbj{:mw — Hot Distributed amount b.oo Mot Distributed amount | n.00
— Journal Entry Detail ’7
— Ledaer vs Joumnal Intearit Distributed amount 41338 Journal Amount Not Posted [ 0.00
— Standard Journals ’7
— InterUnit Activity Total Accounting Line Amount 41330 Adjusted GL Amount | 23621810
— Trial Balance
- Ledger Summary Difference | 235,804.74
— nvision Scope
- nvision Request Details Customize | Find | @\ B rirst B 444601116 B ast
Summary Hot Distributed Distributed Total Accounting Line [Journal Amount Not  [Total Jrni Line
~ Journal Entry with System Source [Account | mount |amount Amount Posted |Amount
Affributes 5 JrnlGen - Accounts Payable 514003 A
- Journal Line/Acctg b |
Reconcil & JriGen - Accounts Payable 614003 3,
Federal Reports
Custom GL Reports 7 JmiGen - Accounts Payable 614013
Custom GL Processes —
General Ledger Center 8 JrniGen - Accounts Payable 614013
llocations
tatutory Reports 9 JmniGen - Accounts Payable 614013
CI Integrations
et Up Financials/Supply 10 JrniGen - Accounts Payable 614013
hain 11 JmiGen - Accounts Fayable 614014
nterprise Components
overnment Resource 12 JmiGen - Accounts Payable 514014
irectory
'HC;‘ﬂ'ﬂtuﬂﬂ Processes 13 JmiGen - Accounts Payable 615007
orklis
ree Manager 14 JrniGen - Accounts Payable 615007
Reporting Tools |
eopleTools 15 JrnlGen - Accounts Payable 615007
bevelopment Utilities
und Source Distribution @ 16 JrnlGen - Accounts Payable 615007 &
~har Nintrikdinn L
B3 17 JmiGen - Accounts Payable 615007 1,

@ Iternet s

o Not Distributed Amount: Displays the subsystem accounting line data amount
that is not distributed to the General Ledger

o Distributed Amount: Displays the subsystem accounting line data amount that
is distributed to the General Ledger

0 Ledger Amount: The General Ledger Total Amount

o Not Distributed Amount: The General Ledger amount not distributed from
subsystem amounts

o Journal Amount Not Posted: The General Ledger amount no posted from the
subsystem amounts

0 Total Accounting Line/Adjusted GL Amount: The amount in these fields
should be equal. Any difference is specified in the Difference
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e Subsystem Document Tab

o This page allows you to drill down to what was not processed to the
General Ledger

?GL Reeconciliation Inguiry

5~ B [ = v Page~ Safety - Tc

Worklist |  Add to Favorites

= GL Subsystem A Mew Window | Help | Customize
Hcuoncll Al P GL Reconciliation SubSystem Document
— Load Reconciliation
Data R iliation Criteri
— Reconciliation by econciliation Criteria
System Srce Subsystem reconciliation
— Reconciliation by
ChartFields
econciliation Inquiry:  RECON “Description: lstsd o
Inquiry
— Subsystern Document
Definition Subsystem Documents Not Posted
— Ledger Activity s ) N .
W Search Criteria Customize | Find | View A1l B0 First B 1 or 1 I L ast
Affribute ‘Application Business Unit System Source Accounting Date From \Accounting Date To
— Journal Entry Detail
— Ledaer vs Joumnal Inteqrity : Q100172012 Bl [11302012
— Standard Journals =

— InterUnit Activ SIDERLTELIELE Customize | Find | 2| First Bl 1.2 012 B 1 ast

— Trial Balance Source Document Selected Load Date and Time

— Ledger Summary

[

— nVision Scope 1| AP_PYLINT v| 04/09/13 10:26AM [=]
— n¥ision Request
summary 2 | AP_VOUCHER ~| 04/09/13 10:26AM =
— Journal Entry with
Aftributes
— Inurnal | inefArcin |
i =
| L ]
- (R “
Application Business Unit Select the Payables or Receivables business unit of the system source.
System Source Select GAR or GAP. GAR represents the PeopleSoft Receivables system source and GAP represents the PeopleSoft Payables system
source.
Accounting Data The accounting date range to be used for the data load and inquiry.
From/Accounting Date To
Source Document Choose from the source documents defined in the Subsystem Document Definition component.
Selected Specifies whether its source document is to be included in the current inquiry or data load/delete.
Load Date and Time Displays the date and time that the data was last loaded into the inquiry table.
Fetch Click to display the data specified by the Search Criteria.
Load Data Click to refresh specified data. This action deletes and reloads the selected document types.
Clear Click to remove selected data from the inquiry table.
= Transfers you to the Subsystern Document Inquiry or entry page.
Fetch |  LoadData |  clear |
Documents not processed to the GL
Source Document Document Count Amount 0.000
~ Document Details
" T Status Ficlds
Accounting Date Business Unit  (Deposit Unit  [Group Unit I i L ATEE (TS Direct Debit Business Unit Worksheet Business Unit
Unit Unit Business Unit
=
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Running Subsystem Reconciliation Reports

Run subsystem reconciliation reports to reconcile General Ledger balances to the
accounting transactions that enter the General Ledger from a selected subsystem
application. Any ChartField that you select must already exist in the loaded data.

e FIN5001 - Reconciliation by System Source

This report lists the data at the system source level, such as AP, and then lists all
the activity for the subsystem (AP), including what was posted and not posted,
for one or more selected ChartFields that appear in the data that you loaded.

e FIN5005 - Reconciliation by ChartFields

This report lists the data based on one or more selected ChartFields that appear
in the data that you loaded. Each of the subsystem amounts that fall within the
ChartField combination is listed on the report along with the total amounts for the
ChartFields and the related ledgers.

Navigation: General Reports > GL Subsystem Reconciliation

You can run reports by System Srce by selecting Reconciliation by System Srce or
reports by chartfields by selecting Reconciliation by ChartFields.

= aeneral Repornts
= (5L Subsystem
Reconciliation
— Load Reconciliatior
Data
— Reconciliation by
System Srce
— Reconciliation by
CharFields
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Mass Delete SpeedTypes

Navigation:Setup Financials Supply Chain>Common Definitions Design Chartfield > Define
Values> Define Values>Mass Delete SpeedTypes

l|§Base Navigation Page | | M v B = s v Pagev Safety - Tooks - (@
. FS91MTP3

Home

bl efine Yalues)
— ChartField Yalues j
s Define Values Edlt "Defing “alues" Folder

— EpeedTypes
— Mass Delete Define ChartField values.

SpeedTupes E ChartField Values E Account Types E SpeedTypes
— Corrmon Fund Define ChartField valuss Define accourt types such as asset, liakilty, or Creste predefined combinations of ChartFislds

Source EXPENSE. for use in tranzaction entry.
[ Custom Chartfield

Uploads
[ Comhbination Editing = Mass Delete SpeedTypes E Common Fund Source
[> ChartField Value Sets hiass Delete SpeedTypes Common Fund Source
[ ChartField Inheritance
[ Review
[ Reports
[> Distribution Accounting
I» Docurment Sequencing

>

Main henu = Set Up FinancialsSupply Chain = Common Definfions = Desion ChartFields =

o The Speedtype Delete Page Displays

UEMass Delete SpeedTypes | | ﬁ i @ = @ ~ Page ~ Safety = Tools - @
S FS91MTP3

Home

= Define Values ~
Bl svocctvve Deicte
— Account Types Speedtype Delete
B

SpeedType Delete

Meve Windaw | Help | Custamize Page | [B

Entet selection criteria to select SpeedTypes to be deleted. Click on the "Search’ button to review SpeedTypes to be deleted.

[» Custom Chartfield

Ugeeels =~ setip  [FTATE Q Type of SpeedType | v
[» Combination Editing
[ ChartField value Sets SpeedType Values ize | Find | | First B0 4 o 1 I L
b Cha_rtFleId Inheritance Field Hame Selection Criteria Value
[> Review
[» Reparts 1 | | | =
[ Distribution Accaunting

[> Document Sequencing
[ Documentum

[ EFT b Search | Select All | DeselectAIIl
[ Employee Data

[> Entry Event Selected SpeedTypes

[> File Attachments

[ File Locations and SpeedType User Account Fund Dept Fund Sre Class IPC Bus Unit  |Project
Images

b Fulfilrnent Definitians O
[+ Integration Rules

Select and delete ane ar maore existing SpeedTypes in one action using the SpeedType Delete page. Situations that may
warrant multiple SpeedTypes be deleted at once are account inactivation, user inactivation, or ChartField relationships that are
no longer walid within the organization.

Search for the SpeedTypes that you want to delete. You must enter a setlD. If you want a complete listing of the SpeedTypes
within a setlD, leave the Type of SpeedType, Field Mame, Selection Criteria and Value fields blank. Otherwise, enter values in
these fields to narrow your search and click the Search button to retrieve the SpeedTypes. From the result set, select those
SpeedTypes that you want to delete, or click the Mark All button if you want to delete them all and click 1heink.
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o The new files for Spreadsheet Template using Excel 2007 and versions beyond.

Files for Microsoft Excel 2007 {and subsequent versions)

This is the journal warkbook that you use to create and import journals wih Excel 2007 and versions beyond. ‘fou can rename this fle using a

JRMLY st
meaningl name.
i is is e isual Basic code itrary and dialag cortrol used wih Exce anid subsecuert versians.
JRNLMERO X This is te Misual Basic cade ftrary and dialog control used with Excel 2007 and subsecuent versi
GLLOG .t This i the Message log template.
0 Note that the file is now an XLSM file and not an XLS.
0 Import Journals has same process Import Now and Write File
.'/:a.\‘- (= - s Microsoft Excel - = X
fj/ Horme Insert Page Layout Formulas Data Rewiew Wieu 'Q) -2 X
= & Arial o A sl = =; General < _?ﬁ Conditional Formatting = | 5= Insert ~ xz - % .
_j EE = — |'$ - % | [GEFormatasTable - I Delete - E' C?a
Feste oA |E = = ) Cell Styles - i Fomat | Q3+ Fiters coeete
Clipboard ™ {F Alignment {F Mumber s Styles Cells Editing
| K12 I |

Spreadsheet Journal Import

 Import Journals

 General r Journal Sheets
O +f
Setup TNaw Tropart MNow
[ 48 I ] 1
TNotes Fifit WriteFile = 3
b
Delee
By
Copy
Ready I EE] 100% (=) 1] ()
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Hew Journal Header

Syskem ID:
LInit:

Journal ID:
Journal Date:

Reference Murmber:

Ledger Group:
Ledger:
Source:
ser I
Journal Class:

Transaction Code;

Foreign Currency':
Effective Date:
Rakte Tyvpe:

Exchange Rate:

40700

NERT
01022015
ackuals

mar
SOWILLIAMS

Currency Information

|n1mz;2m3
Ii
|—

Descripkion:

x]

Description box is larger|

- QK

[ Adjusting Entry:
Doc Sequence:
adjusktment Type:

Commitment Control Amount Twpe:

[~
—

Cancel
Dacument Tvpe:

| &ctuals and Recognized

Agency Locakion
Code:

Reversal

{* Nong

" Beginning of Mext Period
" End af Mext Period

" Mext Day

" Specified Date
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CASH MANAGEMENT

Book to Bank Reconciliation

Overview

The book to bank reconciliation functionality integrates with General Ledger, Payables,
Expenses, Receivables, and Treasury applications. The Book to Bank Reconciliation
Application Engine program identifies whether a posted journal line transaction has
been reconciled. If a transaction has not been reconciled or has not been posted to the
general ledger, then this information appears in the Reconciliation Data group box on
the Book to Bank Reconciliation Details page, categorized by type. Un-reconciled
transactions (such as bank adjustments or un-booked transactions) appear on the
Ledger Balance side, while un-reconciled transactions (such as payments in transit,
general ledger adjustments, or deposits in transit) appear on the Bank Statement
Balance side.

Performing Book to Bank Reconciliation

Navigation: Banking>Reconcile Statements>Select Book to Bank Statements

e Select statements for book to bank reconciliation.

: 9 Favorites @ 95 @ | F391MTP4 £ Goodle @ | SAC Financials (%] My Oracle Support @ | User Productivity Kit - Peopl... 8= State Accounting Office Fis... & SAC Financials - FSCMTST

(& Select Book To Bank Statements St B (2 = o- page - Safety - Toos -

Home | Worklist | Add to Favorites | =

Reconcile Staterments -~ NewWinduw| Help | Customize Page |
— BEeconciliation Mananer
— Process Reconciliation Select Book to Bank Statements

— Process Statermnent

Accounting Bank ID: | Q Account #: | ¢
- Autornatic Reconciliation
— Serni-Manual From Date: 03i01/2013 | Through Date: 033172013 5 ﬂ
Eeconciliation . |
— Wanual Reconcilistion Business Unit: Base Currency:
— External Transactions )
— Behedule D Ledger: Bank Currency:

Eeconciliation
— Reverse Schedule D

Available Accounting Periods Customize | Find | Al | E_|| e First BN 4 of 1 B st

Select Fiscal Year Accounting Period Statement ID Statement Date Load Date and Time Cycle Status

o | Select and Calculate |

meconclliaiion Process Monitor
— Owerride Bookto Bank  —

e Enter Search Criteria

0 Select and Calculate Select this button to create a process request,
which schedules the Book to Bank Reconciliation Application Engine to
run. Once the process runs, it performs the data extraction and balance
calculations.

o0 Process Monitor Click this link to access the Process List page, which
enables you to track the progress of the book to bank reconciliation
processing by means of the process Instance.
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e Manage book to bank reconciliation statements.
e Review book to bank reconciliation details.
e QOverride the book to bank reconciliation status..

Managing Book to Bank Reconciliation Statements

Navigation: Banking> Reconcile Statements> Book to Bank Reconciliation

e The Book to Bank Reconciliation page opens

& Book ko Bank Reconciliation - B

e v Page - Safety ~ Took
[~ Reconcile Statements -~ Mew Window | Help | Customize Pz
— Reconciliation Manager I
- Frocess Reconciliation Book to Bank Reconciliation
B S T Search Parameters
Accounting
— Autornatic Reconciliation *External Bank ID *Bank Account # Bank Currency Business Unit Base Currency
— Semi-Manual
PR 061000052 <. [ooo100069203 S} UsD 48600 usD
— g}:nua\ﬁecunmh{almn Primary Ledger Fiscal Year Accounting Period
- Esternal Transactions
~ Schedule ID ACTUALS 012 Q Il _ seann |

Reconciliation
R

Available Accounting Periods

e

Reverse Schedule 1D et < | Eil o B st B g or g Dt
2012 2 14206/ C, o3@oEmiz  waiing SAWILLIAMS 040122013 4:06PM Recalculate Y
Confirmation e
Slatus
— Run Recon Data Load

- Analyze Exceptions

i Account Analysis

> Letters of Gredit

> Financial Sanctions

[ Administer Recanciliation Refresh

Pracess Manitar

o Status: Displays the current status of the bank statement with regards to
the Bank-to-Bank Reconciliation process.

= New: This status indicates the statement is new, and no balances
or adjustments have been saved.

= Awaiting Confirmation: This status indicates some balances and
adjustment work has been saved, but the book to bank
reconciliation statement has not been confirmed.

= Calculating: This status indicates that the TR_BTB_CALC process
IS running to extract the adjustment data and recalculate the
balances.

= Confirmed: This status indicates the book to bank reconciliation
statement has been finalized as confirmed.

NOTE: The Recalculate link is not available for bank statements with a
status of Confirmed.
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o Awaiting Confirmation status changes to Confirmed

i Favorites ¢ 55 @ FaoimTee [ Goodle ) SA0 Financisls @] My Oracle Support & | User Praductivity Kit - Peopl... B Stats Accounting Office Fis... & SA0 Financisks - FSCMTST £ | 9.1 DEMO FSCHPIN [=] PeopleBonks

|@EuuktoBankReconcmation ‘ ‘ ﬁ - B = @ * Page - Safety ~ To

[~ Reconcile Staterents - Mew indow | Help | Custamize |
— Reconciliation Manager e
— Process Reconciliation Book to Bank Reconciliation

e Search Parameters
Accaunting

— Automatic Reconciliation *External Bank ID *Bank Account # Bank Currency Business Unit Base Currency
081000052 a  [oootoo06sz03 Q usD 18800 usD
Manual Beconclliafion Primary Ledger Fiscal Year Accounting Period

— Esternal Transactions
cheduls ID ACTUALS aQ Q Search

Reconciliation
— Rewerse Schedule ID
Recon

Available Accounting Periods

[Fiscal [ccounting o D
[¥ear Period

Staternent 2013 7 16288 01/02/201 29 Confirmed SAWILLIAMS 02/2862013 4:55PM B

— Belect Bonk T Bank

vortlde Baok to Bank 202 ] 14206 Q033012012 g";’z'ff'r:"ga“m SAWILLIAME 0471202012 408PM  Recalculale [
Status

— Run Recon Data Load
(- Analyze Exceptions
- Account Analysis
[ Letters of Credit
[» Financial Sanctions b
[+ Administer Reconciliation Refresh I i
(> Administer Bank Statement: Dol
> Administer Bank Integration

> Reparts B save I [=] Matity

[Cash Management

Navigation: Banking> Reconcile Statements> Book to Bank Reconciliation

e Reviewing Book to Bank Reconciliation Details

0 Access the Book to Bank Reconciliation Details page
o Click Details
= The Report is in Crystal/XMLP

o Favorites  © <ls @] FsamTe4 [E) Google & SAO Financisls [ @) My Oracle Support & Ussr Praductivity Kit - Peapl... B Stats Accounting Ofics Fis... @ | SAO Financials - FSCMTST & 9.1 DEMO FSCMP1D [&) PeopleBaoks

‘_ v B ) @ - Pager Sdfety+ To

FS91MTP3

| {€ Book to Bank Reconciiation

[= Reconcile Statements ~ Mew indow | Help | Customize |
— Reconciliation Manager e
tocess Reconciliation Book to Bank Reconciliation

~ Process Staternent Sarcp "
Accounting [Search Parameters

— Autornatic R on *External Bank ID *Bank Account # Bank Currency Business Unit Base Currency
- Sami-Manual |081000052 <, |ooo1ooosazos Q usD 48600 usD

;nuallﬁ_recnnmhtatinn Primary Ledger Fiscal Year Accounting Period
- External Transactions
Schegule ID ACTUALS Q Q _ search |
[ ———— Available Accounting Periods C o g irsd 2 B Lt
everse Schedule 1D Py = 7 A
Recan Pc':.w“ L) Staternent ID S [Status User ID DateTime Recalculate Details
eriod Date
elect Hook To Bank
2012 7 16288 01/02/2013 Canfirmed SAVILLIAMS 027262013 4:55PM -
ollite BODK 10 Bank 2012 ] 14206, 0343002012 g";’ﬁg'r:ngatm SAMILLIAMS 041202013 406PM  Recalculate

Status

— Run Recon Data Load
> Analyze Exceptions
> Account Analysis
[ Letters of Credit
[ Financial Sanctions D |
(> Administer Reconciliation Refresh I -
[> Administer Bank Staternent: Process Monitor
- Administer Bank Intearation

[> Reparts B save | [=] mctity

Cash Management
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PROJECT COSTING

Project Costing Distribution Status Field

PeopleSoft Project Costing 9.1 maintains the Project Costing Distribution Status field
(PC_DISTRIB_STATUS) on the journal line.

If a journal entry contains multiple project business units, projects, and activities, and
you only distribute a subset of data to Project Costing, you can distribute the remaining
data for that journal entry at a later date.

/2 Create/Update Journal Entries - Windows Internet Explorer il =0 5[

GT:{; ~ || https:fisanfncran state ga.us/nspifso1mtp3_2/EMPLOYEE/ERP]S/WEBLIS_PTPP_SC. HOMEPAGE.FieldFormula Iscript_AppHPzpt_frame=t x| £ || €2 || X | [coode (2]

File Edit Yiew Favorites Tools Help

Baverr -[Q - | [ 66" atants. GA - £ Hews + [ Maps - B Avery Templates %, cptions ~  @Convert - [ Select

ﬁ' '@'@Eagev@malsv »

i} ke @ CreatefUpdate Journal Entries

FS91MTP3

Home | Worklist | MuttiChannel Console | Add to Favorites | Sign out

=
New Window | Help | Customize Page | B

Header | Lines | Totals | Emors | Approval

Unit: 48400 Journal 10: NEXT Date: 041212013
Template List Chanae Values
Interntralnit | Process: | Edit Jaumal =l Process |
- Lines Customize | Find | B0 | 8
Select Class PC Bus Unit Project Activity An Type Source Type Product Special Purp
1 Q [4g400 | Q [0000252 Q [csT Q | Q | Q | a
el I y
Lines to add: i =

)
Customize | Find | Vie 1 El| EE First 4] 1 of1 o Last

Total Lines Total Debits Total Credits | Journal Status Budget Status

48400 1 0.00 0.00 N N

B Savel [=] Motify | ¥y Refresh | B+ Add | ZUpdateiDisplay

Header | Lines | Totals | Errors | Appraval

4 | 2

| ,*’*F,i,ililalntamet |@-“1nn% T4
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In order to keep track of which transactions have gone to Project Costing; a
PC_DISTRIB_STATUS flag exists on JRNL_LN and JRNL_LN_VW.

This flag will be switched to a value of “D” in the JRNL_LN once the PC applicable line
in the transaction has been sent to Project Costing

C Interface {(DOT) - Windows Internet Explorer oy || ﬂ

g::; + |2 ] https:sackncfql state. ga.us/pspifs3Lmtp3_2/EMPLONEE(ERP/sPWEBLIB_PTPP_SC.HOMEPAGE. FiekiFormuls I5cript_tippHPept_fname=L7|| £ || 42 || X | [5ooqi (2~

File Edit ¥iew Favorites Tools Help
-.IMIIN‘ - |Q - "Search sk . <|> E EE" Allanta, G& = E Mews ~ Maps = - Avery Templates ﬂ‘;, Options = @Cuﬂvert - Select
98 G0 @l -» PC Interface (DOT) %3 v B - v hPage v ChTods v

< Processes A|

- Ww PC Interface Batch Run Control

FS91MTP3
|

Home Workist | MultiChannel Console |  Add to Favorites |

Sign out

Help | Customize Paqe |

w Window

- AP > PC Interface
(DOT)

SR Run Control ID:  GL_PC_INTERFACE ReportManager Process Monitor __RUM
(DoT)

— Revenue and Accounts
Rec

— Bill Accts Rec and Cash As of Date: 04/12/2013

— Eederal Bill (DOT)

— Billing

— Lab Cost Allocation
— Year End Adjustment
[LoT
— Lab Cost Report
— DOT Capitalization Date
Upload
[ Extracts
— DOT Project Control
Inauiry
— DOT Project Portal
— DOT Project Status
— Project Balance
[ Project Costing Center
L \
L gogrrgzt;;’\"nrkbeﬂch B save | & Return to Search | [=] Notify I E‘+Add| £ Update/Digplay
| Elexible Analysis User
Default
[ Flexible Analvsis Template
I Maintain Preferences
ropasal Management
aintenance Management
esource Management
eal Estate Management
taffing —
ravel and Expenses
ravel Administration
illing
ccounts Receivable
ccounts Payable
ustom Accounts Payahle
alary Travel Per Diem
Settlements
sset llanagement
T Asset Management

Banking 'ﬂ
4 | »
Al | |

|Done l_ ’_ ’_ ’_ ’_ ’_ |§ Internet HA00% - g
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PURCHASING

Amount Summary

Navigation: Purchasing > Purchase Order> Add/Update POs> Find Existing Value> Maintain
Purchase Order

£~ AddfUpdate POs - Windows Intornet Fxplarer

G.:_ 3~ [& _PUSICHASE_ORDERS. PURCHASE_DRCER. GOL7POSTALPARAM FTCHAY=ER_FURCHASE_cRDeR_ ¥ | B | 41| % ne
Google v M seuch T share | More Sgnin W, -
Fle Edl  View Faeobes  Took  Hele

& & [wf-|@ x - B - @ - e - vesh -

FES9IMTP3

uuBChnes Congak

Maintain Purchase Order
Purchase Order

Business Unit 40700 PO Status: Dispacned A x
PO 5500000333 et Status: valid

gy Brean: - [ Hokd From Further Processing

Doc Tol Ssams: i
Backorder Status: ot

PO Date: BN [ vendor Search

ARCaipt Stanss: Feconed

“Cespatch Method: Frit. w Dispatch
erchandess: 8000
Tresght Tax isc: gop _ Cakulste

Total Amount: 20000 USD
2000 vso

o os
' Analize Frocuramant
0 GPO Contracts

I

u:-h Ti She Totue bate | Sishunea | hemisbormation || Strbten | BP0 T Sontrect ] Bocewina SRS

Psucursmeet
Bracure
m‘ e tiem Description POty

Ing
Engnaaring 1 [ ERICE SUPPLIDS =) 10000 LOT (51220 O, (20000000 20020 Ak 02 E

Productien Control
feanhiguration Modelar

T Prinstle veessen
(Rusaliy - [ -
fresdary Pelicy Planning e

Fann g e | vt et | ety | 1755 st B
?::_Og ] 0 save | G Rearn 10 Sewrs il ez i st | (2] ey | ete R B
Piogram Wanagement
Proiect Costing
4

e Encumbrance Balance is a new feature

o Displays the encumbrance balance. When you use commitment control,
the system deducts each type of financial obligation from the budget and
tracks it according to obligation type.

» This enables you to determine the monies that you have committed
in pre-encumbrances.

» The system extracts these values from commitment control tables
by passing the business unit, document ID, and other key
information that depends on the display.

= The system only displays this field when commitment control is on
and if the document has been budget checked at least once.

o0 When you generate a requisition, a pre-encumbrance is created in budget
records by the budget-checking process.

0 When a requisition is sourced to a purchase order, commitment control
liquidates the pre-encumbrance from the requisition and establishes an
encumbrance for the purchase order.

o Encumbrance balances display on the currency code for the balances in
the transaction currency of the requisition and is based on the transaction

date rate.
= You can have an encumbrance currency value in a different
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currency than the vendor's currency.
= Balances can be partially or fully sourced from requisitions and can
be for multiple purchase order lines, schedules, and distributions.
0 You can view accounting details for the purchase orders.
= Click the Encumbrance Balance field link to access the Requisition
Accounting Entries page.
e You use this page to view accounting information including
the commitment control ledger group and transactions that
have been performed against the purchase order.

Purchase Encumbrance Query

In 9.1, a design change was made to Purchasing. When running the purchasing
encumbrance queries, the Encumbrance and Encumbrance Reversal amounts do not
go back to zero when canceling the Purchase order line(s). See the example below.

These are the results from Public Query 0PO003B_ENCUMB_BALANCE_BY_PO

e TeamWorks 9.1

CRecords |

Unit = 46100, PO Mo =000016353%

| Benimn Qg | Downlaad to Exeal | Downlosd 1o XML M0 H
| ot | PO Ho. Line Sched Hum Distribution Li m“ulm-hrd:mm“e:wm Fanalired
1 46100 0000163839 1 1 1 334 930 334 880 oog 0.000 ¥

e TeamWorks 9.0

Unic  [E0T00 O
POy i D000 333

Vi Risuls I

Dowmoad resuls in - Eaoosl Spregdthest v Tew Py am Fag {1 kb

[ 000
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