Printing Tips - Reports in Report Manager

When printing reports in Report Manager, this information could vary based on your browser
and print settings. It is important to ensure your printer setting are set up properly.

After you select the print option in Report Manager:

1. Make sure “Fit” is selected in the Print dialog box.
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2. Most batch reports are in landscape format. The print function should auto select the
“Auto/portrait/landscape” function. If not, select this print option in the lower left corner
of the Print dialog box.
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3. Some batch reports are also in legal format. It is recommended the report is printed on
Print Size “Legal”. This will improve the readability of the report.
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Using Firefox

1. The print option is auto formatted for you.
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2. Most batch reports are in landscape format. In Firefox, the print function is auto
selected to “Auto/portrait/landscape” function. If not, select this print option in the
Orientation section of the print dialog box.



# Printing Preferences
General Layout Advanced Other

Orientation O Portrat
[[JRotate 180 Degraes

(@) Landscape

Pages per Sheet 1 v E

Poster Printing [[] Enable 14by 85inches

Ded Open Print Driver
Ded B3460dn Laser Printer (PCL XL)
Restore Defauts Del B3460dn Laser Prnter 4127542

e

3. Some batch reports are also in legal format. It is recommended the report is printed on
Print Size “Legal”. This will improve the readability of the report. In Firefox, if not
already selected, you can select this option next to Paper Size in the print dialog box.
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Using Chrome

1. The print option is auto formatted for you. However, to select the print option of
“Legal” or “Landscape”, you have the option to select either option next to Paper Size
in the print dialog box.
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