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Report Manager – “Save” Warning Message 

 

Step Action 

1.  Upon navigating to Report Manager click on the report you want to view. 

 

 
 

2.  After selecting the report, the system displays a “Save Warning” message. The 

message asks, “Do you want to save your changes? 

 

➢ Users have the option to click on [Yes or No].  
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Step Action 

3.  If [No] is selected (SAO recommended option), the Report Index page opens without a 

header. Users are still able to open and view the file.   

 

 
 

Note: This has no impact to opening and viewing reports.  

4.  If [Yes] is selected, uses are returned to the List page. 

  

➢ Click the [Save] button at the bottom of the page.  
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Step Action 

5.  Click on the appropriate report link 

 
 

6.  The Report Index page opens with the Header. Users are still able to open and view the 

file. 

 

 
 

Note: This has no impact to opening and viewing reports. 

7.  End of Procedure. 

 


