Single Audit




Single Audit — What is it? 540
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Statewide report containing:

e Status of Prior Audit Findings

* Current Year Findings

e Corrective Action Plan for Current Year Findings

e Schedule of Expenditures of Federal Awards (SEFA)

Data comes from a variety of sources each organization completes
via:

* Findings Collection System webportal
* Expenditures of Federal Awards webportal



Single Audit — What is it?

Entity CFDA Federal Program Direct Loan State Research Public Passthrough Adjustment Monetary Non Previous

Amount Monetary Year
Amount Amt
o &) 557  10.559 Summer Food Service | 54,668.61 $0.00 S
o &) 957 20,600 State and Community 54,951.46 $0.00 S
-
W (> 557 47.076 Education and Human | State Of GeOl'gla $91,730.19 50.00 $
= ® 557  B84.007 Federal Supplemental £ $103,600.00 50.00 g

Single Audit Report $555,083.05 50.00

Migrant Education_Stat

Prior Audit Findings

Guidelines 4=

Prior Audit Findings
Organization Type: Units of the Uni Vork Flow Status - v

Crganization:

Filter | Clear

Georgia Department of Audits and Accounts

Instructions: Click on the symbol to beginh WOTKING 0N @ TESpONSse ar Lhe = SyMmpol 1o edil 4 [esponse, A copy of e nnding can be
viewed by clicking on the Finding #. Please review the guidelines provided at the top of this page when preparing a response.

D Organization Finding # Title Contact Work Flow Status

& . a —



Single Audit — What is it used for?

Single Audit is required to be issued 60 days
after the CAFR and for Federal Compliance
with:

e Single Audit Act Amendments of 1996

* Uniform Grant Guidance (2 CFR 200)
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SEFA — Where is Guidance? sr0
g

SAO’s website:

Stat _d R rt' Home » Statewide Reporting » Federal Compliance Reporting
dléwiae reportin . .
sl federal Compliance Reporting

Budgetary Compliance

Report
The State of Georgia is required to prepare various Federal reports, and the State Accounting Office is
Comprehensive Annual responsible to facilitate completion of these reports. These responsibilities include the preparation of
Financial Reports the Single Audit Report (which contains the Schedule of Expenditures of Federal Awards (SEFA), along
with responses and corrective action plans for audit findings) and oversight and management of the
Federal Compliance Statewide Cost Allocation Plan (SWCAP).
Reporting

« Single Audit Report

» Reporting Structure and

Chart of Accounts » Single Audit Report - Audit Finding_Resources
Georgia Revenues and » Single Audit Report — Schedule of Expenditures of Federal Awards (SEFA) Resources
Reserves

» Statewide Cost Allocation Plans (SWCAP)

Year-End Forms
« QOther Federal Compliance Reporting

https://sao.georgia.gov/federal-compliance-reporting#sar-sefa
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SEFA — Where is Guidance? sr0
g

Single Audit Report - Audit Finding Resources

Findings Memo

Findings Submission Instructions

SAO’s website:

Login and External Account Creation Instructions

* Memos
(SEFA) Resources e |nstructions

Single Audit Report - Schedule of Expenditures of Federal Awards

SEFA Memo

SEFA - Auditees' Instructions Including User Guide and L oan
Recording_Instructions

Example with Layout Headers

Login and External Account Creation Instructions

Standardized Organization Names

state Beporting_Entities

https://sao.georgia.gov/federal-compliance-reportingtsar-sefa




SEFA — Where is Guidance? sr0
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SAO’s website:

Policies and Business Process Policies

Procedures

p Accounting Policy Manual The Business Process Policies and Procedures contains Georgia specific guidance to assist users with
managing various accounting operational processes such as budget, cash, disbursements, payroll, and

Business Process Policies receivables, etc.

Group Meal Policy

Internal Controls FEderaI Reporti"g

p GASB Implementations

Schedule of Expenditures of Federal Awards (SEFA)

https://sao.georgia.gov/business-process-policies#fr



SEFA — Where is CFDA Guidance? .o
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.&SAM?tha()V = n Q Signin Sign up

Assistance Listings v b arch by keyword or program number

ERTEE B TR B B
Welcome

This will be the official U.S. government website for people who make, receive, and manage federal

awards.

Official U.S.
Government
Website

What Can | Do Here?

Federal Assistance ¥ F
Assistance Listings (CFDA) vy r D M
This website has officially replaced CFDA.gov. ‘ -’. -

https://beta.sam.gov/



SEFA — Where is Guidance?

Federal Code: 2 CFR 200

Home Electronic Code of Federal Regulatic
gpo.gov
govinfo.gov e-CFR data is current as of July 3, 2019

& Browse / Search Previous '

Title 2 — Subtitle A — Chapter Il — Part 200

e-CFR Navigation Aids
Browse

: . TITLE 2—Grants and Agreements
Simple Search

Subtitle A—OFFICE OF MANAGEMENT AND BUDGET GUIDANCE FOR GRANTS
AND AGREEMENTS

Advanced Search
— Boolean
— Proximity —— " " - " A
CHAPTER II—OFFICE OF MANAGEMENT AND BUDGET GUIDANCE
Search History
Search Tips
Corrections
Latest Updates
User Info

PART 200—UNIFORM ADMINISTRATIVE REQUIREMENTS, COST PRINCIPLES, AND
AUDIT REQUIREMENTS FOR FEDERAL AWARDS

http://www.ecfr.gov/cgi-bin/text-
idx?tpl=/ecfrbrowse/Title02/2cfr200 main 02.tpl



http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl

SEFA — What Should Be Entered? S,o

2 CFR §200.38 Federal award.
(definition)

(a)(1) The Federal financial assistance that a non-Federal
entity receives directly from a Federal awarding agency or
indirectly from a pass-through entity, as described in
§200.101 Applicability; or...........

(d) See also definitions of Federal financial assistance, grant
agreement, and cooperative agreement.



SEFA — What Should Be Entered? 5o

Stat fi

2 CFR §200.330 - Subrecipient and contractor
determinations:

....... a pass-through entity must make case-by-case
determinations whether each agreement it makes for the
disbursement of Federal program funds casts the party
receiving the funds in the role of a subrecipient or a
contractor. ......

(a) Subrecipients. A subaward is for the purpose of carrying
out a portion of a Federal award and creates a Federal
assistance relationship with the subrecipient......

(b) Contractors. A contract is for the purpose of obtaining
goods and services for the non-Federal entity's own use and
creates a procurement relationship with the contractor.......



SEFA Data Includes......

2 CFR §200.502 - Basis for determining

Federal awards expended, as follows:

(a) ....... Generally, the activity pertains to events that
require the non-Federal entity to comply with Federal
statutes, regulations, and the terms and conditions of
Federal awards, such as: expenditure/expense
transactions associated with awards including grants,
cost-reimbursement contracts under the

FAR......... cooperative agreements......... the disbursement of
funds to subrecipients; the use of loan proceeds under
loan and loan guarantee programs; ............ the receipt of

surplus property; the receipt or use of program income;
the distribution or use of food commodities.....




SEFA Data Includes (Loans)......

2 CFR §200.63 Loan.

Loan means a Federal loan or loan guarantee received or
administered by a non-Federal entity, except as used in the
definition of §200.80 Program income.

(a) The term “direct loan” means a disbursement of funds by the
Federal Government to a non-Federal borrower under a contract
that requires the repayment of such funds with or without
interest..........

(b) The term “direct loan obligation” means a binding agreement
by a Federal awarding agency to make a direct loan when
specified conditions are fulfilled by the borrower........



SEFA Data Includes (Loans)......

2 CFR §200.8502 - Basis for determining
Federal awards expended, as follows:

(b) Loan and loan guarantees (loans). Since the Federal
Government is at risk for loans until the debt is repaid, the
following guidelines must be used to calculate the value of
Federal awards expended under loan programs:

(1) Value of new loans made or received during the audit period;
plus

(2) Beginning of the audit period balance of loans from previous
years for which the Federal Government imposes continuing
compliance requirements; plus

(3) Any interest subsidy, cash, or administrative cost allowance
received.



SEFA Data Includes (Loans)......

2 CFR §200.8502 - Basis for determining
Federal awards expended, as follows:

(c) Loan and loan guarantees (loans) at an Institute of
Higher Education (IHEs). When loans are made to students
of an IHE but the IHE does not make the loans, then only
the value of loans made during the audit period must be
considered Federal awards expended in that audit period.
The balance of loans for previous audit periods is not
included as Federal awards expended because the lender
accounts for the prior balances.

Currently only: CFDA 84.268 — Federal Direct Student Loans



How Do | Enter my Prior Year
Findings Status?
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Initial Log-in Screen sr0
oo

System Access Guidance: https://www.audits.ga.gov/auth/login.aud

2oartment of Audits and Accounts Portal

Create an Account >
? -

|
!

Forgot Password?

CREATE AN ACCOUNT _

Additional Log-in Guidance:
http://www.audits.ga.gov/Resources/External Account Creation and Login Instructions.pdf



http://www.audits.ga.gov/Resources/External_Account_Creation_and_Login_Instructions.pdf
https://www.audits.ga.gov/auth/login.aud
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Application Log-in Screen sAo
it

Expenditures of
Federal Awards

Expenditures of Findings Collection

To request access to an application click the tile below. Once you have access it will appear in the area above.

User Account Updates: Review contact information routinely.
Click on the “Who Has Access” icon to review accounts
associated with the organization. Organizations should submit
a request to compliance@sao.ga.gov to remove contacts that
no longer need access to the webportal application.
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Findings Application Log-in Screen .o
T

Department of Audits and Accounts Portal

Below are the applications you currently have access to. Click the tile to enter the system.

1 X

Expenditures of Findings Collection
Federal Awards System

Expenditures of Findings Collection

To request access to an application click the tile helow. Once you have access it will appear in the area above.

Remember to follow Guidance on SAO’s website:
https://sao.georgia.gov/federal-compliance-reporting



Findings Collection System

Once logged into the Findings webportal application, there is a box
showing a summary of Prior Audit Findings, under the organization

name:

* |If there are Prior Year(s) Audit Findings under Needing Response, click
on the number.

* Once the number is selected, a list of findings by Finding number will
appear.

* Click on a Finding number to enter a response, and a new screen will
open.

 Refer to blue circles @ for more information on each required field.

e Select a status category for each finding.

* Enter response comments, as applicable, for each finding.

* Enter requested contact information for the official responsible for the
status of the prior year(s) finding.

* Once the response form has been completed, click Submit.



Findings Collection System
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Findings Collection System

Prior Audit Findings Current Year Findings

Organization: v Fiscal Year: 2018 v

Welcome to the Findings Collection System

Prior Audit Findings include all findings with a prior

year status of Not Evaluated, Unresolved, or Partially Statewide
Resolved.
Needing Submitted to Submitted to  Total

Current Year Findings include all findings that will ResaaSe SAQ DOAA
be reported in the current audit's Schedule of
Findings and Questioned Cost and all management ) .
letter observations that will be reported in the P.rlor. Audit 0 0 4
Schedule of Observations. Findings

Current Year 1 0 0 3

Click on the total number in the "Needing Response" Findings
column to see the list of findings.



Findin llection m A
dings Collection Syste SAD

Findings Collection System

Prior Audit Findings | Current Year Findings

Prior Audit Findings
Click Here for Guidelines ‘4
Organization: v Fiscal Year: 2018 v
Work Flow Status: - Select Work Flow Status — | v
Filter = Clear

Instructions: Click on the [ symbol to begin working on a response or the \ symbol to edit a response. A copy of the finding can be viewed by
clicking on the Finding #. Please review the guidelines provided at the top of this page when preparing a response.

Oraanization Finding # Sar Ref # Title Contact Work Flow Status
016-001 Improve Financial Reporting and Communication % Finalized H
with A...
\ FS-SW-16-02  2016-002 Strengthen Federal Award Expenditure Reporting ﬁ-, Finalized H
Controls
\ FS-SW-17-01  2017-001 Continue to Improve Financial Statement 3}. Finalized H
Preparation
N\ FS-SW-17-02  2017-002 Strengthen Federal Award Expenditure Reporting 3;, Finalized H
Controls



Status of Prior Year Findings 540
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Only select one of the following status categories for each finding.

* Previously Reported Corrective Action Implemented - Finding Closed;
* Significantly Differing Corrective Action Implemented - Finding Closed;
* Partially Resolved;

 Unresolved; or

 Further Action Not Warranted - Finding Closed.

The status reported should reflect actual procedures that have been implemented
since the last Single Audit report.

A status of prior year finding will need to be provided for all findings not reported as
fully corrected in the previous year. Therefore, findings could remain open for many
years.

Refer to guidance (2CFR200 and SAO Findings Instructions) for more information
regarding these categories and required comments.
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Applicable Comments 540

Enter applicable comments as identified in the following tables. However, remember
that the required comments will be published in public documents (the financial
report under each Auditee and the Single Audit Report of the State of Georgia).

Therefore, please take great care in preparing this information, and do not include
the following in comments:

* No Excuses — Excuses of reasons why the finding occurred should not be included, except
as it is necessary to facilitate an adequate explanation of status of prior year finding.

* No Individual Names — Individuals should be referenced by title, only if necessary, and the
name of any individual should not be included in the response.

* No Specific Listing of Information Generally Considered Confidential — Any specific
identifying information such as social security numbers, taxpayer identification numbers,
case numbers, etc., should not be included within the response. This information is
generally considered confidential and should not be published.



Applicable Comments
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e,
SRy

Status Category:

Previously Reported Cntena for Status Category:

Corrective Action The finding 1s fully corrected. The corrective action that was
Implemented - Finding Closed | previously reported was implemented as designed.

Required Comments:

No additional comments are necessary for this category.
Significantly Differing Critena for Status Category:

Corrective Action The finding 1s fully corrected. The corrective action, however,
Implemented - Finding Closed | that was mmplemented was sigmficantly different than the
corrective action onginally planned and reported.

Required Comments:

Describe the corrective action taken and provide an explanation
as to why the corrective action taken differed from what was
originally planned and reported in the corrective action plan.




Applicable Comments
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Partially Resolved Critenna for Status Category:
The finding 15 only partially corrected. The planned corrective
action that was implemented only partially corrected the
deficiency and certain aspects of the problem remain; or only
partial comrective action was taken during the fiscal vear to
correct the stated deficiency.

Feguired Comments:

Describe the partial corrective action taken. Provide comments
pertinent to the reasons for the finding's recurrence and
detailed action talken or planned to correct the deficiencies. If
applicable, state that the previously implemented cormrective
action only partially resolved the deficiency and describe how
and whyv any additional corrective action that i1s planned should
be successful in correcting the remaining deficiencies.
Unresolved Criteria for Status Category:

The finding iz not corrected. The planned corrective action was
implemented but did not correct the deficiency and the stated
condition remains; orf no corrective action was taken to correct
the problem.

Eeqguired Comiments:

Provide comments pertinent to the reasons for the finding’s
recurrence and detailed action taken or planned to correct
the deficiencies. If applicable, state why the previcusly
mmplemented comrective action failed to resolve the deficiency
and describe how and why the new corrective action that 1s
planned should be successful in correcting the problem.




Applicable Comments 540
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Staitus Category:
urther Action Not Warranted | Criteria for Status Category:
- Finding Closed The finding 15 no longer valid or does not warrant further

action. A finding not warranting further action for a Federal
Award finding 15 one where each of the following three
situations has occurred:

(1) Two vears have passed since the audit report containing the
finding was submitted to the Federal clearinghouse;

(2) The Federal agency or pass-through organization is not
currently following up on the finding; and

(3) A management decision by the Federal agency was not
1zsued.

Eeguired Comments:

Describe the reasons that the finding does not warrant further
action. Refer to the situations above for the conditions that must
occur prior to this situation being selected.




How Do | Enter my Corrective
Action Plans?
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Application Log-in Screen sAo
it

Department of Audits and Accounts Portal

Below are the applications you currently have access to. Click the tile to enter the system.

1 X

Expenditures of Findings Collection
Federal Awards System

Expenditures of Findings Collection

To request access to an application click the tile helow. Once you have access it will appear in the area above.

Remember to follow Guidance on SAO’s website:
https://sao.georgia.gov/federal-compliance-reporting



Findings Collection System 540
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Once logged into the Findings webportal application, there is a box
showing a summary of Current Year Findings, under the organization
name:

* Click on the “pencil” next to the Current Year Finding, and a new
screen will open.

* Refer to blue circles @ for more information on each required field.

e Select whether the organization concurs with the current year finding
or not.

* Enter views of responsible officials for each current year finding.

* Enter the corrective action plan for each current year finding.

* Enter estimated completion date for the corrective action plan of the
current year finding.

* Enter requested contact information for the official responsible for the
corrective action relating to the current year finding.

* Once the response form has been completed, click Submit.



Findings Collection System
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Findings Collection System

Prior Audit Findings Current Year Findings

Organization: v Fiscal Year: 2018 v

Welcome to the Findings Collection System

Prior Audit Findings include all findings with a prior

year status of Not Evaluated, Unresolved, or Partially Statewide
Resolved.
Needing Submitted to Submitted to  Total
Current Year Findings include all findings that will Response SAQ DOAA
be reported in the current audit's Schedule of
Findings and Questioned Cost and all management Prior Audit 0 0 0 4

letter observations that will be reported in the o = = =
Schedule of Observations. Finding

Current Year
Click on the total number in the "Needing Response”

Findings
column to see the list of findings.



Findings Collection System

Findings Collection System

Prior Audit Findings | Current Year Findings

Current Year Findings

Organization: v Fiscal Year: 2018
Work Flow Status: Nead Response v
Filter  Clear

Tnstructions: Click on the [T symbol to begin working on a response or the \ symbol to edit a response. A copy of the finding can be viewed by clicking
on the Finding #. Please review the quidelines provided at the top of this page when preparing a response.

Title Contact Status

Calculation and Disclosure of the Actuarially Determ... NEED RESPONSE

.Smrccounﬁncofﬁce

Click Here for Guidelines ﬁ




Concurrence with Current Year Finding E,hg
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Select whether the organizations agrees with the finding or does not
agree with the finding:

* “We concur with the finding” — select this option if the organization agrees
with the current year audit finding, conclusions and recommendations.

* “We do not concur with the finding” — select this option if the organization
does not agree with the current year audit finding, conclusions and
recommendations. Additionally, specific information should be provided in
the “Views of Responsible Officials” to support why the organization does not
agree with the current year audit finding, conclusions and recommendations.

Note: the Auditors may also include “Auditor’s Concluding Remarks” to provide additional
information regarding the finding or countering the organization’s views of responsible
officials.



Views of Responsible Officials sAo
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Generally, comments would only be entered into this section if the
organization does not concur with the current year audit finding,
conclusions and recommendations.

Comments included in this section will be published in public document. Therefore,
please take great care in preparing this information, and do not include the following
in comments:

* No Excuses — Excuses of reasons why the finding occurred should not be included,
except as it is necessary to facilitate an adequate explanation of planned
corrective action.

* No Individual Names — Individuals should be referenced by title, only if necessary,
and the name of any individual should not be included in the response.

* No Specific Listing of Information Generally Considered Confidential — Any
specific identifying information such as social security numbers, taxpayer
identification numbers, case numbers, etc., should not be included within the

response. This information is generally considered confidential and should not be
published.



Corrective Action Plan

* The corrective action plan should clearly state relevant comments
on the detailed action taken, or planned to be taken, to correct the
deficiencies identified in the audit finding. If the organization
determines that corrective action is not necessary, then information
must be provided to support why corrective action is not necessary.

* Additionally, enter the projected date of completion of major tasks
for the planned corrective actions.

* Corrective action plans will be published in public document.
Therefore, please take great care in preparing this information, and
remember previous guidance of items not to include in the
corrective action plan.



Findings Entry Troubleshooting




Findings — Troubleshooting 4o
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Potential Problem Possible Resolutions

Who to ask general questions: contact: compliance@sao.ga.gov
- Which status to use
- Are comments required
- Wording questions

Who to ask content questions about contact: Auditor
the audit finding

Who to ask technical questions contact: webmaster@audits.ga.gov



How Do | Enter my SEFA Data?




SEFA Application Log-in Screen
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[ 3

Expenditures of Findings Collection
Federal Awards System

Expenditures of Findings Collection

N o [

To request access to an application click the tile below. Once you have access it will appear in the area above.



SEFA — Menu Bar and Navigation 1§i_\;

( FEDERALAWARDS '\, At

N\ AND EXPENDITURES /> /- il

Home ‘ Browse Expenditures Request Organization

* Home — This tab brings you back to the home page of the SEFA
application.

 Browse Expenditures — This tab brings you to the page where you can
view and/or edit the list of expenditure records and the status process.

* Request Organization — This tab brings you to the page where you can
add, view and/or edit a Standard Organization Name and see its
approval status.

e Help — This tab redirects you to the Department of Audits and Accounts
(DOAA) Other Resources page to find the SEFA submission instructions
and videos, reporting requirements, and frequently asked questions
(FAQ).

e Exit — This tab brings you out of the SEFA application.
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SEFA — Home Page 10
e

The home page displays the Menu Bar(1), Entity Name(2),
Submission Year(3), Quick Links(4) and the Current Status(5)
of the expenditures submission process.

7 FEDERALAWARDS ) AN
AND EXPENDITURES /> /- /et

<

Home |  Browse Expenditures

—

Step 1: Upload/Add Expenditure

Step 2: Review Expenditures

Step 4: Confirm Expenditures or Confirm No Data

Step 5: Confirm Expenditures Adjustments
~—

v
v
(8) —  sten3 DUNS and EIN Verification /'
v
v

Your current Status is: SAO_FINALIZATION  (5)




SEFA — Submission Status sA0
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The status is also very important. The system has certain rules based
on the status that will determine who to contact in the event there is a
guestion about the information. Please see the status categories listed
below:

e Not Started — The organization has not uploaded, added or copied
over any expenditures.

e Started — The organization has uploaded, added or copied over
the previous year’s expenditures for the current year.

e Submitted to SAO —The organization has submitted valid
expenditures to SAO for review.

e SAO Reviewed — SAO has or is performing a review prior to
submitting to DOAA.

e Submitted to DOAA — The expenditures have been submitted by
SAO to DOAA for audit review.
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SEFA — Submission Status sS40
I

Additional Submission Status categories:

e DOAA Review — A DOAA auditor has submitted expenditures for a
supervisor to review.

e Review Completed — The DOAA reviewer has completed their review.

e Entity Confirmation — If adjustments were made to the submitted
expenditures by the DOAA auditor, they will need to be reviewed by the
organization to either “Accept or Deny”.

e SAO Finalization — The expenditures have been sent to SAO and no
further action is required.

e Completed — SAO has locked the records from any further editing which
signals the end of the review process.



SEFA — Upload/Add Expenditures 540
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Step 1: Upload/Add Expenditures

Qﬂ 1: Upload/Add Expenditure

Step 2: Review Expenditures

<

Step 3 DUNS and EIN Verification v
Step 4: Confirm Expenditures or Confirm No Data \/
Step 5: Confirm Expenditures Adjustments \/

Your current Status is: SAO_FINALIZATION




SEFA — Upload/Add Expenditures SAD
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Step 1: Upload/Add Expenditures

This quick link will direct you to three different options in
which to add expenditures.

Request Organization
v 2017 » Today's Date is: 05/18/2017

Browse Expenditures

Add an Expenditure

Please begin by selecting one of the input options below:

LI

| Choose File INO file chosen

Add an Expenditure (i ] Copy over Expenditures @
File Upload (i}
a) Upload b) Manually add c) Copy over
expenditures from expenditures. expenditures from
a CSV (Comma the previous year to

delimited) file. the current year.



SEFA — Upload Expenditures 540
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Step 1la: Upload Expenditure

Remember to follow
the file layout
requirements exactly
(layout specifications
' Choose File |No file chosen are located on SAQ’s
website)

File Upload i

To upload a CSV file, click the Choose File button, click the Open button to
select the desire file name, and then click the File Upload button to upload the
CSV file.



SEFA — Add Expenditures 540
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Step 1c: Copied Over Expenditures

The copied expenditures will display (on a new
~ page) invalid expenditure record(s) marked
with a red flag and a zero ($0) for the
Monetary and Non-Monetary Amounts. The
copied expenditures will need to be edited or
deleted. Select the “Pencil” to edit the copied
expenditures and delete the ones not needed.
Click the Delete All button to delete the copied
Copy over Expenditures @ expenditures and start over.

An invalid record error message explains what
needs updating.



Step 1c: Copied Over Expenditures

Home Browse Expenditures Reguest Organization Reports Help
Browse Expenditures
Total 237 expenditure{s) had
‘geen copied from previous year.
CFDA Program Name Error Category: —All— ﬂ Valid Only: [ Filter Clear
CFDA Federal Program Direct Loan State Research Public Passthrough | Monetary Amount Non Monetary Previous Year
Grant Activity Organization Funds Funds Amount Amt
) m ;3356 Aging Research Mo Mo Yes No Mo Mo o 0 3
W 84386 Education Technology St.. No No es es Mo Yes 1] 0 3
o x 7 93173 Research Related to Dea... Mo Mo Yes Yes Mo Mo 1] 0 5
WX 7 20215 Highway Training and Ed... Yes Mo - Yes No No 0 0 3
o x 7 10310 Agricutture and Food Re... Mo Mo Yes Yes Mo Mo 1] 0 5
W x 7 77.008 U.S. Nuclear Regulatory... No Mo es No No No 0 0 5
W F 47079 Office of International... Mo Mo Yes Yes Mo No 1] 1] 5
WX 7~ 15979 Hurmicane Sandy Program No Mo es Yes No No 0 0 3
o x /7 84200 Graduate Assistance i Mo Mo Yes Yes Mo Mo 1] 0 5
M # 11303 Economic Development Te.. No No es es Mo Mo 0 0 3
o x /7 81135 Advanced Research Proje... Mo Mo Yes Yes Mo Mo 1] 0 5
W) 7 47074 Biological Sciences No Mo es Yes No No 0 0 5
Wy /S 93273 Alcohol Research Programs Mo Mo Yes No Mo No 1] 1] 5
Hx 75 81121 Nuclear Energy Research... No Mo es No No No 0 0 5
W x /12800 Air Force Defense Resea... Mo Mo Yes Yes Mo No 1] 1] 5
Grand Total: $0.00 50.00
Add New D Submit to SAD



SEFA — Add Expenditures

Step 1b: Manually Add Expenditure

To manually add an expenditure, click the Add an Expenditure button.

You will be taken to the
EEEEEEER .
BEEEEEE Create Expenditure page

Add an Expenditure (1]



SEFA — Add Expenditure Screen sA

.Srarccounﬁnofﬁce

Creale Expenditure

CFDA: = 1] Program Name: = (7]
Program Additional Award
Description: = ldentification: = [ ]
{If CFDA s wunknown and JOFA sxiancion 16 ucad) |l}| [ CFDA e uninoaam and .OFA axizncion ke uced] O th c t
1. The funds for this pragram were given directly to your Organization as a Direct Grant? Yes O No ®

eceive this amount from another GA State Reponing Organization which includes all State Expenditure pagel
Universities/Coleges, Authorities, Commissions, sc... 7 Yee O No Complete a” the
required fields (*)

oneary Amt. rem—— and select the “Yes or
s Montary ant o No” radio button
3. I=the Grant 3 Research and Development Grant? Yes O No ® @ a n Swe r o pt I O n ’
4. Do thece expenditures include state andlor other Funds? Vee e

3 your organization prowvi t= to subrecipients outsi f stz arting Entity? Yas O Na 1+1 1
3.A Does your organization provide amounts to ients outside of the State Reporting Entity f | Addlthna”y, Certaln
Passthrough Amt = ] . .
fields are required to
5.8 Does your organization provide amounts to organizations inside of the State Reporting Entity? Yes O Ma b | t d f
€ selected rrom
State Reporting Entity Passthrough Amt [ L]

Fio Instste Passthrough entries present. d rO pd Own IiStS .

N &

I
n

6. Iz thers any Loan Activity? h(

Comments:

H Create S Cance



SEFA — Add Expenditure Screen

Create Expenditul

CFDA: =

Program
Description: =

{f CFDA |s unknown and .OFA exiencion le usad) '-.l'

(1] Program Mame: = i)

Additional Award
|dentification: = i

W CFDA Ie unknown and .OFA exisncion ke uced]

1. The funds for this program were given directly to your Grganization as a Direct Grant? Yes O No @ i
2. Did you receive this amount from another GA State Reponing Organization which includes all State
Agencies, Universities Coleges, Authorities, Commissions, ec.. 7 Yes D Mo
Monetary Amt  * Hon-Monetary Amt =
Pravioue Monetary amt: Pravious Hon-N
3. |=the Grant 3 Research and Development Grant? Yes D No @ i
4. Dot penditures includs stste andfor other Funds? ¥es D Mo &
5.A Does your onganization provide amounts to sub ients outside of the Stste Reporting En ¥es 0 Mo
Passthrough Amt = (]
5.B Does your organization provide amounts to organizations inside of the State Reporting Entity? Yes D Mo
State Reporting Entity Passthrough Amt L L]
Mo Instate Passthrough ent
6. |= thers any Loan Activiny? Yes O No @
Comments:
P
H Creats B Canes



State\Accounting(Office

SEFA — CFDA Information sA0

To enter the CFDA begin entry and select from drop-down list that
populates. Once selected this will also populate Program Name.

(CFDA drop-down list includes the latest CFDA numbers from the Assistance
Listing contained on the Federal website.)

Create Expendiiure

CFDA: = (1] Program Name: = [ ]
Program Additional Award
Description: = Identification: = [ ]

{f CFDA |s unknown and (OFA sxienclon lo ucad) ".3' [ CFOA le unibnosam and .OFA esxisnclon ks uced]

1. The funds for thiz program wers given directly to your Organization as a Direct Grant? es O Mo ® i

2. Did you receive this amouwnt from another GA State Reporing Organization which includes all State

Apencies, Unversities Coleges, Autheorities, Commissions, etc.. 7

Monetary Amt * Mon-Monetary Amt  *

Pravicus Monatary Amt: Pravious Hon-Mongetary Amt

Only authorized CFDA numbers are contained in the System. To request an
addition or amendment to CFDA information in the System, email:
compliance@sao.ga.gov.



mailto:compliance@sao.ga.gov

SEFA — CFDA Information sA0

State\Accounting(Office

If CFDA is unknown, use Federal Agency code and extension
ending with .OFA (example 12.0FA for Department of
Defense). Also, Program Description and Additional Award
Identification must also be entered.

Program Description — a description of the award recognizable
by the Federal awarding agency or pass-through entity should
be entered. Please verify these are unique for each federal
award and they do not contain any protected personal or
business identifiable information.

Additional Award Identification — other data used to identify
the award which is not a CFDA number (e.g., program year,
contract number, state issued numbers, etc.). Please verify
these are unique for each federal award and they do not
contain any protected personal or business identifiable
information.



SEFA — Directly Received
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Question 1 - If the federal award was received directly from a Federal Agency,
answer this question “Yes”. Otherwise, the answer is “No”, if the federal award
was received from a non-Federal Agency (this includes another State Organization,
a Not-for-Profit, etc). If the answer is “No”, then question 2 also must be
completed.

If received as a pass-through make sure ALL information (CFDA number, R&D
answer, etc.) agrees to organization who initially received the money or verify
there is a justified reason for the difference in designation. Amounts must agree
as well.

Create Expenditure

CFDA: = [1] Program Mame: = 7]
Program Additional Award
Description: = ldentification: = [V}
(H CFDA le unknown and (OFA sxienclon o wead) a‘tu [ CFOA o unknown and .i3FA axiesnclon e ucad]
1. The funds for this program wers given dirsctly to your Organization as a Direct Grant? Yes U Mo @
2. Did ywou receive this amaount from another GA State Reponing Organization which inzludes all State

Lpsnces lnmersiticc Colenee Atharcies Commizsinns =on 7 Yoe O W

Monetary Amt  * Hon-Monetary Amt  *

Pravious Monatary Amt: Pravious Hon-Monetary Ami



SEFA — Pass-through Information 540
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Question 2 - If received from another organization within the State of
Georgia Reporting Entity, then answer this question “Yes”, and select
applicable Georgia State Reporting Organization from the dropdown list.

Create Expenditure
CFDA: = i Fregram Hame: = i
Program Additional Award
Description: = Identification: = i
{H CFD& |6 wnknown and “DOFA axtanelon | wsad) u_:l [ GFOA le unfbnoswn and .CFA axi=nelon ks uced]
1. The funds for this program were given directly to your Organization as a Direct Grant? Yes O No® @ '

2. Did you receive this amount from ancther GA State Reporting Organization which includes all State

Agencies, Universities/Colleges, Authorities, Commissions, etc... ? Yes® No

Entity Name: *| Begin typing organization name

Monetary Amt  * Hon-Monetary Amt  #

Pravious r-'i'ii'.i['_-' amt: Pravious Hon-Moneta Iy ami

The SEFA webportal application contains Georgia State Reporting Organizations
but does not separately identify attached Agencies. For a listing of attached
Agencies, and their related parent organization, refer to:
https://sao.georgia.gov/federal-compliance-reporting#sar-sefa.



https://sao.georgia.gov/federal-compliance-reporting#sar-sefa

SEFA — Pass-through Information 540
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Question 2 - If not received from another organization within the State of
Georgia Reporting Entity, then answer this question “No”, and complete the
three additional fields.

Create Expendiiure
CFDA: = il Program Mame: = i
Program Additional Award
Description: = |denfification: = i
{f GF |6 wnknown and JOFA sxtenclon |6 uead) .-_tu [ CFDA g unknowm and .OFA& sxiencion be uced)
1. The funds for this prograrm were given directly to your Organization as 3 Direct Grant? Yes U No ™
2. Did you receive this amount from another GA State Reporting Organization which includes all Stats
Apgencies, UnnersitiesCollzges, Autherties, Commissions, 2. 7 ez No ®
|dentifying Humber
(Unigque] = 1] Organization FEI = i}
Organization Mame *| Begin typing organization nams (1]
Monetary Amt = Hon-Monetary Amt =

Pravious Monstary Amt: Pravioue Mon-sonetary amt



State\Accounting(Office

SEFA — Pass-through Information ;o
g

* Ildentifying Number — This number must be unique to each
expenditure, should be assigned by the pass-through entity, and
could be a contract number, etc. This number should not be a
CFDA number, purchase order number, EIN number, or date.
Please verify these do not contain any protected personal or
business identifiable information.

 Organization FEI — Select an assigned SAO number from the
dropdown list.

 Organization Name — Begin entry and select a standard
organization name from the dropdown list, or alternatively, the
Organization Name will populate once a valid Organization FEl is
selected.




SEFA — Pass-through Organization Names E/hp
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Question 2 — If a standard Organization Name and Organization FEI number are not
present in the dropdown lists when creating (or editing) an expenditure, type in an
Organization Name and Organization FEIl. Then select create (or update) at the bottom
of the Edit Expenditure page. An error message (red flag) will display for that
expenditure row. Select the “pencil” to edit that expenditure again, and there will now
be a prompt to request this information be added to the system.

Edit Expenditure

Organization Identfying Mumber s required.
The Organization Mame or FEI entered on Question 2 is not walid or does not exist in the system. In order to use this FEI and Mame you must
reguest it to be added to the system. Please use the reguest icon to submit for consideration.

Organization name is reguired

Last Updated By Rachael Krzanek on 06/27/2019 &
CFDA: =+ | 20205 [ ] Program Mame: =| Highway Planning and Construction i
Program Additiomal Award
Description: = ldentification: = (7]
(i SFDA s unknown and “OFA exisnclon lc usad) .“c W CFOA Ie unknoram and . OF& axfencion be ad]
1. The funds for this pregram were given directly to your Organization as a Direct Grant? Yes Mo = i
2. Did wou receive this amount from another GA State Reporting Organization which includes all Stats
Apgencies, UniversitiesColeges, Authorties, Commissions, .. 7 es Mo =
Identifying Mumber
[Unigque) = 1] Organization FEI = 122 o]
Organization Mame *| Begin typing organization nanms L L % press here to request this organzation

For an external listing, refer to: https://sao.georgia.gov/federal-
compliance-reporting#sar-sefa.



https://sao.georgia.gov/federal-compliance-reporting#sar-sefa

SEFA — Amount

.Srarccounﬁnofﬁce

Enter the Monetary and/or Nonmonetary Expenditures Amounts.

Create Expenditure

CFDA: = 1] Program Mame: = [
Pragram Additional Award
Description: * Identification: = [
| CFD |e unknown and JOFA sxienclon lo uead) .a_tu [ CFOA le unknown and .OFA sxienchon ke uced])
1. The funds for this program were given directly to your Organization as a Direct Grant? Yes O Mo @
2. Did you receive this amaunt from another GA State Reporting Organization which includes all Stats
Apencees, Universities/Colleges, Authorties, Commissions, etc.. ¥ Yes i Mo =
|dentifying Mumber
(Unique) * i Crganization FEI = i
Organization Mame *| Begin typing organization nams 1]

Monetary Amt = Hon-Monetary Amt =

Pravicus Monatary ami: Pravious Mon-Monstary Am

Note: amounts must be reported on a GAAP basis.



SEFA — Monetary or Non-monetary? 54o
pEliciin oo
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Monetary/Monmonetary GAAP Expenditures Amounts:
Monetary Amt = 254.126.11 Non-Monetary Amt = 0
Previous Monetary Amt: 142 .241.96 Previous Non-Monetary Amt

So what is non-monetary?

 SNAP (food stamp program)

e School lunch food (commodities)

* Donation of Federal Surplus property
* \Vaccines

* Etc.

Generally organizations will only have monetary.



SEFA — Additional Questions sA0
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Research and Development (R&D)

Question 3 — If the federal award is considered a Research and Development grant,
answer this question “Yes”, otherwise answer this question “No”. For guidance,
refer to any grant related documentation.

[ 3. ls the Grant 3 Research and Development Grant? Yes U No @ ]




SEFA — Additional Questions sA0
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State/Other Funds

Question 4 — If expenditures included state and/or other Funds, answer this
question “Yes”, otherwise answer this question “No”.

[ 4. Do these expenditures include state andior other Funds? Yes U No® J




SEFA — Pass-through
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Question 5A — If your organization provides amounts to subrecipients outside of
the State Reporting Entity, answer this question “Yes”. If the answer is “Yes”,
enter Passthrough Amount. Otherwise, answer this question “No”.

-

\_

a9.A Dloes your organization provide armounis to subrecipienis outside of the State Reporting Entity?

Fassthrough Amt =+ L)

3.B Does your organization provide amounts to organizations inside of the State Repoting Entity?

Yes 2 No =

State Reporting Entity Passthrough Amt

Mo Instatz Passthrough entries present.

= Create 9 Cancel




SEFA — Pass-through
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Question 5B — If your organization does not provide amounts to organizations inside of
the State Reporting Entity, answer this question “No”. Otherwise, if your organization
provides amounts to organizations inside of the State Reporting Entity, answer this
question “Yes”. If the answer is “Yes” the user is required to select the “Create” button to
create the expenditure.

If passed-through make sure ALL information (CFDA number, R&D answer, etc.) agrees
to organization the money was provided to or verify there is a justified reason for the
difference in designation. Amounts must also agree, as all amounts are reported on a
GAAP basis timing differences of amounts reported can not occur.

3.A Does your organization provide amounis to subrecipients outside of the State Reporting Entity? Yes L Mo =
Fassthrough Amt = i
[ 3.B Does your organization provide amounts to organizations inside of the State Reporting Entity? Yec @ ho
State Reporting Entity Passthrough Amt (o] L1
Mo Instate Passthrough entrizs present.
\ -

= Create 9 Cancel




SEFA — Pass-through jg&l
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Question 5B (continued) — Next edit the expenditure and enter the Entity Name and
Passthrough Amount. If done manually, select from a dropdown list of given Georgia State
Reporting Organizations and enter the Passthrough Amount. Additional rows must be
added, to allow for entry of different organizations within the State Reporting Entity, by
selecting & . Alternatively, this pass-through data can be entered via upload.

Entity Name:  + Begin typing organization name

Passthrough Amount: - Instate Passthrough Amount




SEFA — Pass-through Upload _%;\;7

State\Accounting(Office

Question 5B (continued) — In order to upload the pass-through information (instead of
manually entering the data), go to the “Edit Expenditures” page and click the “Export”
button on the bottom-right to download the expenditures that have Within State
Passthrough activity marked “Yes” (from Question 5B).

8 o recora,
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SEFA — Pass-through Upload
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Question 5B (continued) — Open the .csv file downloaded from the System and save to an
appropriate location. Enter the organization’s code in the “Instate Entity Code” column and
enter Instate Passthrough Amount in the “Instate Amount” column in the respective row
applying to that Program Code (CFDA). If an expenditure has multiple pass-through
organizations, create a copy of the expenditure row and insert the necessary organization
codes and Instate Passthrough Amounts. Be sure to save the file (keeping the .csv
extension). Do not change the “Expenditure ID” as this is needed for the upload of
information.

Organization Instate InState
Expenditure program program Direct  State Identifying Mon Monetary  Passthrough | Entity J InState

ode MName  Grant Organization Number Research Monetary Amount Amount (Question 5B] Code Amount
048 Career aniYes MNo 37,655,430.16 0 Yes
English La Yes Mo 15,202,143.84 0 Yes
cial EdYes Mo 432,964.45 0 Yes
School BreYes Mo 191,896,716.75 0 Yes
Special Ed Yes | .l Mo 345,509,193.46 0 Yes
National £Yes Mo 522,582,652.96  49,566,173.27 Yes

Organization codes can be obtained at:
https://sao.georgia.gov/federal-compliance-reporting#sar-sefa



https://sao.georgia.gov/federal-compliance-reporting#sar-sefa

SEFA — Pass-through Upload
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Question 5B (continued) — Click the “Upload Instate Passthrough” button on the “Browse
Expenditure” page.

Extty  TFCA Fasiersi Progeamr. [ Losn  dcite  Aeseech  Pashc mon-cate W St
G ACwery  OTR Funas  Faast

i 8 8 § A 0 N @A 0N 1}
1

Framdn
Totai

@ oo | m

Select “Browse” to locate the file that was
edited/saved and then select “File
Upload” to upload the information. The
E*-—-“',f SEFA webportal System will process the
s file and insert the passthrough
i organization(s) and expenditure
amount(s).



SEFA — Pass-through Edit 10
g
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Question 5B (continued) — Click the “Pencil” icon to edit the pass-through entities and
amounts displayed under Question 5B. The “Add”, “Edit Pencil”, and “Remove” buttons
allow the record to be added, edited, or removed. The “Delete All” button will remove all
records. If pass-through records for all expenditures need to be removed, there is also an
option to click the “Delete Instate Passthrough” button on the “Browse Expenditures” page.

3.B Does your organization provide amounts to erganizations inside of the State Reporting Entity? Yes ® Mo

State Reporting Entity Passthrough Amt (4 ; 'l‘

" | Accounting Office, State 5 4

" Education, Department of 4.5 4

Dolete All
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SEFA — Loans _%;\5

Question 6 — For any CFDA’s with loan activity, click “Yes”, and additional
loan related boxes appear which need to be completed. Otherwise, for
CFDAs with no loan activity, select “No”.

[ 6. Is there any Loan Activity? Yes® Mo ]
A Is there any Loan Activity relating to an Institution of Higher Education (IHE)? Yes ONo® @
Prior Year Outstanding Loan Balance * Beginning Balance @ * d

New Loans Made During The Year  * e
Value of any Interest Subsidy, Cash or Administrative Cost Allowance = f
Loans Repaid During The Year * q

Federal Awards Expended (7]

Outstanding Loan Balance (i ]

Explanation: (i ]



SEFA — Loans jgg
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Question 6A — For any CFDA’s with loan activity relating to Institutions of
Higher Education (IHEs), click “Yes”, which will enable box 6B to appear.
Otherwise select “No”.

(note: loan CFDAs at the University or College would always select yes)

[ A. |5 there any Loan Activity rzlating to an Institution of Higher Education (IHE)? Yes® Nol ]

B. Dioes the [HE make loans to the students? i Yes U o



State\Accounting(Office

SEFA — Loans _%;\5

Question 6B — If the IHE does not make loans to Students, click “No”. Next only
complete boxes that are not shaded, complete the box relating to “New Loans
Made During the Year”(e) and if applicable, “Value of and Interest Subsidy, Cash
or Administrative Cost Allowance”(f).

A5 thers sny Losn Activity relating to an Institution of Higher Education (IHEI? fes ® Mol iy
[ B. Does the IHE make lzans to the students? i Yes i Mo ® ]
Prior Year Outstanding Loan Balance = Beginning Balance @ * d
Mew Loans Made During The Year = g
Value of any Interest Subsidy, Cash or Administrative Cost Allowance  # f
Loans Repaid During The Year * o
Federal Awards Expended (1]
Outstanding Loan Balance ]
Explanation: (1]



SEFA — Loans _%;\5
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Question 6B — If the IHE does make loans to Students, click “Yes”. Next
complete all boxes that are not shaded. Remember definition 2CFR502(b), as to
elements that are included in calculating the expenditure amount.

|5 there any | aan Acsivity relating to a0 Inetinition of Highes Education (IHEY? Yoo @ No O gy
[—:. Droes the IHE make keans to the students? Yes ® Ko ]
Frior Year Outstanding Loan Balance = Beginning Balance i * d
r £ e
Walue of any Interest Subsidy, Cash or Administrative CospAllowance  # f
Loans Repaid During The Year = |
Federal Awards Expended o
Outstanding Loan Balance i
Explanation: i



SEFA — Loans Monetary Amount SA4o
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Nothing for loans should be recorded in the Non-Monetary Amt, and the
System was updated to no longer allow for entry in that field.

For loan CFDAs with 6B marked as “No”, the sum of the amounts in (e) and (f)
would then be recorded in the Monetary Amt.

For loan CFDAs with 6B marked as “Yes”, the sum of the amounts in (d), (e) and
(f) would then also be recorded in the Monetary Amt.

Note: (g) “Loans Repaid During the Year” needs to be completed in order to

calculate the outstanding loan balance but does not impact the Monetary Amt
entered.

Monetary/Monmonetary GAAP Expenditures Amounts

[ Monetary Amt * 0 ] Non-Monetary waﬁﬁ?

Previous Monetary Amt 47 93637 Previous Non-Monetary Amt: hhi 890 48




SEFA — Browse Expenditures  sAo
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This quick link takes you to the Browse Expenditures
page where you can view the list of expenditures and
the Current Status of the submission process.

Step 1: Upload/Add Expenditure

<Step 2: Review Expenditures )

AN

Step 3: DUNS and EIN Verification |

Step 4: Confirm Expenditures or Confirm No Data \/

Step 5: Confirm Expenditures Adjustmenis \/ |

Your current Status is: SAO_FINALIZATION




SEFA — Browse Expenditures
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Entity CFDA Federal Program Direct  Loan State  Research  Public Passthrough  Adjustment  Monetary Amount

Grant Activity Org Funds Funds Status
L O] BBT 10559 Summer Food Service Program f.. ez No - Mo No Mo MNIT T4,658.61
L Ko’ BRT 20800 State and Community Highway 5. No No ez Mo No Mo 5F 54551 .46
KO’ BRT 47.078 Education and Hurman Resources ez No - Mo No Mo MNIT 501,730.18

Mon Monetary Previous
Amount Year Amt

000 g
000 g

=0.00 &

@ The View Expenditure icon (the eye) allows for viewing the
record details of the expenditures that have been submitted,

are being reviewed or have been processed.

The Expenditure History icon (centered “H”) allows for viewing

the history of the actions taken and the edits made to the

expenditure record.



SEFA — Browse Expenditures  sAo
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T LmEN A LS

Entity CFDA Federal Program Direct  Loan State  Research  Public Passthrough  Adjustment  Monetary Amount Mon Monetary Previous

Grant Activity Org Funds Funds Status Amaount Year Amt
= & 58T 10558 Summer Food Service Program f.. "fes Mo - Mo Mo Mo MIT 54,608 61 s0.00 %
LKo" BRT 20800 State and Community Highway 5. No No ez Mo No Mo SF $4.551.46 0,00 g
L_Fio ART 47.076 Educsation and Human Resources ez Mo - Mo Mo Mo MIT 581,730,189 0.00 L

An expenditure record is either valid or invalid. Before the expenditures can be
submitted, all records must be valid. It is important to note the status of each
record. The following describes the record icons and their actions:

-
- The red flag icon means the record is invalid and needs to be edited.
- The yellow pencil icon allows you to edit a record.
. . - -
- The green flag icon means the record is valid.
A

- The red “x” icon allows you to delete a record.



SEFA — Browse Expenditures

540
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Remember, in order to submit to the SAQO, all invalid expenditure records must be
corrected. When the records are valid and all the expenditures have been correctly
recorded, then click the Submit to SAO button to submit the expenditures to SAO

for review.

Browse Expenditures

Current Status:  STARTED

CFDA Program Name Error Category: -— All-- v Valid Only: Filter Clear
2 total record(s)
CFDA Federal Program Direct Loan State Research Public Funds Passthrough Monetary Amount Non Monetary Previous
Grant Activity Organization Funds Amount Year Amt
W % / 16.922 Equitable Sharing Program No No Yes No No No $ 8.590,410.% $ 0 $
W % » 93775 State Medicaid Fraud Control Units Yes No No No No $ 72.085365 $ 0 $
Grand Total: $80,675,775.50 $0.00
@ csv

Add New Delete All Submit to SAO




SEFA — Supplemental Information sAo
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This quick link opens the page to review and verify the DUNS 9-digit id
number and the IRS business employer 9-digit id number. Also, the De
Minimis question must be answered in this section.

Step 1: Upload/Add Expenditure

<

Step 2: Review Expenditures \/ -
<‘3tep 3: DUNS and EIN Verification D

Step 4: Confirm Expenditures or Confirm No Data \/ |

Step 5: Confirm Expenditures Adjustments \/

Your current Status is: SAO_FINALIZATION




SEFA - Supplemental Information 540

Review and verify:
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DUNS number (9-digit unique, identifier number issued by Dun &

Bradstreet)

EIN (9-digit Federal Tax Identification Number issued by the IRS)

‘ Browse Expenditures Request Organization

Y2017 v

Today's Date is: 05/18/2017

Please fill in / review the below organizational information.
This information will be prepopulated with what was confirmed as of last year. You must confirm this information to complete the submission
process.

** For information on each data attrif\ge please see the info icon for more information.

DUNS * 000000 (1]
EIN * x0000xxx (1]
Has Your Organization elected to usgfie de minimis rule for Federal indirect cost recovery ? Yes No O @

Confirm - Cancel
0 =




SEFA - Supplemental Information 540
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De Minimis Rule — there is specific criteria detailed in 2 CFR 200.414
Indirect (F&A) costs, which details that the 10% de minimis cost rate (for
indirect costs) can only be used if the organization has never received a
negotiated indirect cost rate. Therefore, most organizations will not be
eligible to use the de minimis rule relating to federal indirect costs, and
should therefore answer “No”. However, if the organization is eligible and
does use the de minimis rule for indirect costs, then select “Yes”.

Browse Expenditures Request Organization

v 2017 ~ Today's Date is: 05/18/2017

Please fill in / review the below organizational information.

This information will be prepopulated with what was confirmed as of last year. You must confirm this information to complete the submission
process.

** For information on each data attribute please see the info icon for more information.

DUNS * 30000000 (]
EIN * sxexxxxxx (1]
Has Your Organization elected to use the de minimis rule for Federal indirect cost recovery ? Yes No O @

[H Confim & Cancel




SEFA - Confirmation sA0
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This quick link opens the Entity Confirmation page to review
the expenditures data that needs to be confirmed or to
confirm no data.

Step 1: Upload/Add Expenditure

AN

Step 2: Review Expenditures \/ |

Step 3: DUNS and EIN Venfication

<tep 4: Confirm Expenditures or Confirm No DataD

Step 5: Confirm Expenditures Adjustmenis

Your current Status is: SAO_FINALIZATION




SEFA — Confirmation

The data for the “Current Year” and the “Prior Year” are both
displayed.

Home | Browse Expenditures | Request Organization | Help | Exit |
v o217 v

Entity Confirmation

Please review the data synopsis below and once you feel that it accurately reflects your information, you may confirm the data
submission to the State Accounting Office. If you confirm in error please contact SAO : compliance@sao.ga.gov.

** prior year amounts are shown for a reference only

Current Year (2017) Prior Year (2016)
Count Amount Count Amount
Monetary 7 $3,417.802.40 8 $1,529,857.10
MNon Monetary 0 $0.00 0 $0.00
Pass through 0 $0.00 0 $0.00
Qutstanding Loan 0 $0.00 0 $0.00
Loan Administrative Cost 0 $0.00 0 $0.00
Direct 0 — 0 -
ndirect from SRE 4 — 3 —
ndirect not From SRE 3 = 5 =
Research & Development 0 - 0 -
Current Year (2017) Prior Year ({2016)
Count Count
Number of Programs reported 6 6
MNumber of Cluster Programs reported 2 2

= Confirm 9  Cancel
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SEFA - Confirmation sA0

This quick link “also” takes the user to the Entity Confirmation page
to confirm that the organization has no expenditures data to report.

| Browse Expenditures | Request Organization

Entity Confirmation

Please review the data synopsis below and once you feel that it accurately reflects your information, you may confirm the data
submission to the State Accounting Office. If you confirm in error please contact SAO : compliance@sao.ga.gov.
** prior year amounts are shown for a reference only
YOU ARE CONFIRMING THAT YOU HAVE NO DATA TO REPORT.

J cance



SEFA - Confirmation sA0

State\Accounting(Office

After clicking the Confirm button, the next page below will open. This
notifies SAO that the current year has been submitted.

‘ Browse Expenditures ‘ Request Organization

Entity Confirmation

[ You have confirmed for this fiscal year. ]

Please review the data synopsis below and once you feel that it accurately reflects your information, you may confirm the data

submission to the State Accounting Office. If you confirm in error please contact SAO : compliance@sao.ga.gov.
** prior year amounts are shown for a reference only
YOU ARE CONFIRMING THAT YOU HAVE NO DATA TO REPORT.

9 Cancel

After submitting to SAO, expenditures can be viewed but are not allowed to be edited. If
there are errors or a problem after the expenditures have been submitted, contact SAO
via email at compliance@sao.ga.gov. The next step in the process after SAO reviews the
expenditures will be SAO submitting the expenditures to DOAA for audit review.



mailto:compliance@sao.ga.gov

SEFA — Quick Links — Step 5 gg

State\Accounting(Office

If proposed adjustments are made by the DOAA, an email notification is sent to the
organization asking them to review and confirm the proposed adjustments. The
Step 5: Confirm Expenditures Adjustments link then appears on the Home page and
the status changes to Entity Confirmation. After reviewing the proposed
adjustment, the organization will select either Accept/Accept All or Deny/Deny All
and then click the Submit to SAO button.

‘ Browse Expenditures ‘ Request Organization

Step 1: Upload/Add Expenditure V4
Step 2: Review Expenditures v
Step 3: DUNS and EIN Verification \/

Step 4: Confirm Expenditures or Confirm No Data \/

< Step 5: Confirm Expenditures Adjustments \

WUrrent Status is: ENTITY_CONFIRMATION




State\Accounting(Office

SEFA — Quick Links —Step5 _s4o

After the Accept button has been clicked, the user will be
redirected to the Home page, and the status will then be
updated.

Home Browse Expenditures Request Organization Help Exit
- v 2017 v
Step 1: Upload/Add Expenditure V4
Step 2: Review Expenditures V4
Step 3: DUNS and EIN Verification \/

Step 4: Confirm Expenditures or Confirm No Data \/

Step 5: Confirm Expenditures Adjustments \/

Your process has Completed!

During this process, the Entity Confirmation page will display
the number of accepted and denied expenditures that were
confirmed.



SEFA Entry Troubleshooting




SEFA — Troubleshooting SA0

.Srarccounﬁnofﬁce

Potential Problem Possible Resolutions

What to do if CFDA # not in drop down -

What to do if CFDA entry only allows -
non-monetary entry

What to do if CFDA entry only allows
monetary entry

How to determine who is a State of .
Georgia Reporting Organization (SRE)?

Research grant documents to
ensure proper CFDA information

If updates or additions are needed,
contact: compliance@sao.ga.gov

Refer to listing on SAQO’s website:
https://sao.georgia.gov/federal-

compliance-reporting



https://sao.georgia.gov/federal-compliance-reporting

SEFA — Troubleshooting SAD

.Smrccounﬁnofﬁce

Potential Problem Possible Resolutions

What to do if State of Georgia e Review SAQ’s listing (including
Reporting Organization (SRE) name is listing of “Attached State Reporting
not an option in the drop down Entities”)

* If updates or additions are needed,
contact: compliance@sao.ga.gov

What to do if Organization name is e Request addition via System as
not an option in the drop down previously shown
e contact: compliance@sao.ga.gov

Who to ask general questions contact: compliance@sao.ga.gov

Who to ask technical questions contact: webmaster@audits.ga.gov


mailto:compliance@sao.ga.gov

SEFA Reconciliation Form




Why Do | Need to Do Yet Another Form?

The purpose of this form is to:
(1) provide SAO with a reconciliation between:

e federal revenues reported in the basic financial statements
(such as CAFR)

AND

* federal expenditures reported in the SEFA system

Note: be descriptive when listing reconciling adjustments.



Why Do | Need to Do Yet Another Form?

The purpose of this form is to:

(2) provide SAO with a reconciliation of pass-through of
Federal awards between organizations within the State
of Georgia Reporting Entity.

This is to ensure that both organizations report the same:
e CFDA Number

AND

 Amount (on a GAAP basis)



Where to Find Information sA0

.Srarccounﬁnofﬁce

Federal websites:

Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards:

http://www.ecfr.gov/cgi-bin/text-
idx?tpl=/ecfrbrowse/Title02/2cfr200 main 02.tpl

CFDA Numbers and Program Titles:

https://beta.sam.gov/help/assistance-listing

SAQO’s websites:
https://sao.georgia.gov/federal-compliance-reporting

https://sao.georgia.gov/business-process-policies

For questions relating to the entry of SEFA data or Findings responses contact:
compliance@sao.ga.gov

For technical questions relating to the SEFA or Findings System contact:
webmaster@audits.ga.gov



http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl
https://beta.sam.gov/help/assistance-listing
https://sao.georgia.gov/federal-compliance-reporting
https://sao.georgia.gov/business-process-policies
mailto:compliance@sao.ga.gov
mailto:webmaster@audits.ga.gov

