SAo Job Aid

Supplier Information — Adding a New Supplier

When saving a newly added supplier, a default warning message appears. This is only a warning
message.

Navigation: NavBar > Navigator > Suppliers > Supplier Information > Add/Update > Supplier

‘Wamning -- No response provided for required Profile Questions:

Ifyou are registering as an individual, you must supply your nine digit Social Security number. Please do not enter dashes or spaces in this number.
Can your company be classified as a MINORITY OWNED BUSINESS by the following definition?

For the purposes of this question, a minority business enterprise means a small business concern which is at least 51% owned and controlled by one or

meore minerities and is autherized to do and is doing busines
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After receiving the warning message:

» Click [OK]
» The new supplier will be saved.
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