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	SAO Financial Reporting Only – 
Communications Information Update Form
(Complete electronically and email to: sao_reporting@sao.ga.gov)

	

	Section 1: Organization Contact Information
	
	
	

	
	Complete all applicable fields:
	
	
	

	
	Agency Number:
	 
	
	

	
	Agency Name:
	 
	
	

	
	First Name:
	 
	
	

	
	Last Name:
	 
	
	

	
	Title:
	 
	
	

	
	Email Address:
	 
	
	

	
	Phone Number:
	 
	
	

	
	
	
	
	
	

	Section 2: Specify Type of Action (Check all that apply)
	
	
	

	
	
	
	
	
	

	☐	New Contact
	 
	
	
	

	
	
	Enter Name of New Contact
	
	
	

	
	
	
	
	
	

	☐	Remove Contact
	 
	
	
	

	
	
	Enter Name to be Removed
	
	
	

	
	
	
	
	
	

	☐	Name Change
	 
	
	
	

	
	
	Enter Previous Name
	
	
	

	
	
	
	
	
	

	☐
	Title Change
	 
	
	
	

	
	
	Enter Previous Title
	
	
	

	
	
	
	
	
	

	Section 3: Specify Type of Financial Reporting Communication to Receive (Check All that Apply)
	
	

	
	
	
	
	
	

	☐	Agency Head
	Note: there should only be one Agency Head designated per Organization
	

	
	
	
	
	
	

	☐	CIO
	Note: there should only be one CIO designated per Organization
	

	
	
	
	
	
	

	☐	CFO
	Note: there should only be one CFO designated per Organization
	

	
	
	
	
	
	

	☐	CFO Comm.
	Note: this category receives various financial communications – year-end forms, trainings, etc.

	
	
	
	
	
	

	☐	Internal Controls
	Note: this category receives statewide internal controls communications
	

	
	
	
	
	
	

	Section 4: Additional Comments
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