Transparency in Government Act Reporting Agency Instructions for
Total Payments and Total Obligations Validation

Overview/Background

In support of the Transparency in Government Act (TIGA) as it pertains to Senate Bill 300/389 (SB300/389), the
State Accounting Office (SAO) will continue to provide a process to allow agencies to extract financial data files
from the TeamWorks Financial system. The agencies will in turn review, adjust (if needed), and submit these
extract files to the Department of Audits and Accounts (DOAA).

This financial data is compiled into two categories:

1. Total Payments (Fiscal Year 2023, all Budget Periods)
(Two files extracted, control totals and detail data)

2. Total Obligations (Budget Period 2023)
(Two files extracted, control totals and detail data)

The TeamWorks pages to obtain the files will be available to the agencies by September 12, 2023.

Data Elements relevant to both Payments and Obligations files:

Data contained in the Payments and Obligations extracts will reflect data for the 2023 Reporting Year/Fiscal
Year.

SAO was requested by DOAA to provide the data by the nine-digit FEI/TIN associated with the vendor. If the
vendor used on a transaction did not have a nine-digit number listed in the TIN field, then the vendor
number was used to identify the total obligations and total payments data for the vendor. If the Single Pay
Vendor was used on a transaction, then a special identifier, ‘SPYXXXXXX' (where XXXXXX is an auto-
numbered sequence based on the specific vendor identified on the transaction) was created to identify the
total obligations and total payments data for the vendor.

If a vendor has a TIN (vendor is established with either an FEI or SSN) and EID (vendor is established with an
Employee ID), the EID will be reported on the extract for the FEI# information. The agency should review
this information to determine if the payment made should be reported as the FEI/TIN value or the EID value.
In making this determination, the agency should consider whether or not at the time the funds were
obligated or paid, if the vendor was an employee or contractor. If the vendor is deemed to be an employee,
the FEI # should be reported as the EID. If the vendor is deemed to be a contractor, the FEI # should be
reported as the appropriate FEI #.

If there is an attached entity associated with a primary business unit identified by Fund, Program or
Department, then the attached entity should be submitted separately from the primary business unit (e.g.,
agency 981 is attached to Business Unit 42800 and should be submitted separately to the DOAA submission
website for Payments and Obligations). Specific queries have been created for the total obligations and
total payments data to be separated based on the appropriate chartfield identifier.

For example, Business unit 42800 will extract a separate file from TeamWorks based on the program codes



associated with entity 981 (e.g., 0971001, etc.) for Payments and Obligations. The files for entity 981
Payments and Obligations should then be uploaded separately from the primary 42800 business unit.

Data Elements relevant to the Payments file:

Payments account criteria will include accounts 150000 through 159999 (prepaid and inventories) and all
accounts 500000 and above excluding 705001, 723001, 723004, and 729004 (these exclusions deal with
tuitions, right of ways, and easements). “Payment Amounts” to be included in the extract are those with a
“Payment Date” in TeamWorks of 7/1/2022 through 6/30/2023. There are no restrictions on Budget Year
for payments.

Voids and reissues will be included only if the “Cancelled Date” or “Payment Date” per TeamWorks is
between 7/1/2022 and 6/30/2023. Activity reflecting negative numbers and zero dollars will be included
in the extract. The agencies should determine if zero-dollar payments should be excluded from the
summarized information that is reported to DOAA. For example, the zero-dollar payment is for
adjustments related to the account chartfield it would be appropriate to leave both the positive and
negative amounts in the file.

The payment information is segregated by Federal, State, and Other Funding sources within the payment
extract criteria. Transactions funded with a federal funding source will be noted on the extract with an
“FE” identifier in the Funding Source field. If the funding source is State or Other the Funding Source field
will be the value of “SO”

Salary and Benefit information s included in the Payments extract and is now displayed as the actual
account value. FEI#0of 111111111 is used for salary accounts and the number 222222222 is used for
benefits accounts. summary totals will be shown for salary accounts (accounts 501000-513999) and
benefits accounts (accounts 514000-597999) in the extract file.

Example Payment File based on Payment Date: (data file submitted would not include
headers)

Entity | Reporting FEI # Vendor Name Payment SCOA Code Funding
Code Fiscal Year Amount Source
404 2023 XXXXX7895 Name of 51,000.00 614026 FE
Vendorl
404 2023 XXXXX6789 Name of 25.55 614003 SO
Vendor2
404 2023 XXXXX7891 Name of 80,000.00 616001 SO
Vendor3
404 2023 XXXXX5678 Name of 10,102.45 651001 FE
Vendor4

Example of a Unique Record
12 payments to GA Power coming from the same funding source and SCOA would be one payment.

Data Elements relevant to the Obligations file:

“Obligation Amounts” to be included in the extract are those with a 2023 “Budget Period” in TeamWorks. The
“Budget Period” will be derived using the Budget Date and/or the Budget Ref field on the respective
transactions. Obligations account criteria will include all accounts 500000 and above excluding 705001,



723001, 723004, and 729004 (these exclusions deal with tuitions, right of ways, and easements).

Examples of the file layouts are noted below. The headings will not appear in the extract files obtained
from TeamWorks.

Example Obligation File based on Budget Year: (data file submitted would not include
headers)

Entity Fiscal FEIl # Vendor Name Obligation Amt
Code Year

404 2023 XXXXX6789 Name of Vendorl 51,000.00
404 2023 XXXXX6789 Name of Vendor2 250.78
404 2023 XXXXX5591 Name of Vendor3 80,000.00
404 2023 XXXXX6892 Name of Vendor4 4750.00
404 2023 XXXXX8838 Name of Vendor5 1,000.25
404 2023 XXXXX3906 Name of Vendor6 65.93

Example of a Unique Record
All obligation activity for a vendor with a unique FEI#/Vendor Name combination would be one line.
Obtaining the Extract Files

The SAO has created custom pages within the TeamWorks Financials system to allow the users to extract
data for TIGA reporting directly. These files will produce CSV formatted files which the agencies may
review and modify if needed and upload to the DOAA submission website for Payments and Obligations. A
separate page has been created for each of the processes — Payments and Obligations. Both pages are
designed to allow a separate file to be created by the Primary Business Unit if they have attached agencies
to report on also.

Each process, Payments and Obligations, will produce two CSV formatted files. One file will be for the
control total and one will be for the summarized vendor information. If data in the summarized file is
modified which changes the total, then the total on the control total file should be updated to reflect the
changes also. Both the summarized detail and the control total CSV files should be uploaded to the DOAA
submission website for Payments and Obligations.

Details are provided below regarding each of the pages. Please be sure the appropriate request for
obtaining security access to these pages has been completed before attempting to run the process.

Validation Queries
Queries are available to help facilitate the validation of data files to TeamWorks:
1. The 0AP031 queries allow the user to validate the total dollar amount and individual vendor

amounts for the Total Payments data.

2. The 0AP032 queries allow the user to validate the total dollar amount and individual vendor
amounts for the Total Obligations data.



The query results from each of these queries may be modified to obtain varying views of the data (i.e., by
Federal Employer Identification (FEI) number/Tax Identification Number (TIN) or by Vendor Number).

While these queries are provided to help facilitate the verification of the data contained in the extract file,
the agency may use other sources (i.e., GG reports, other AP queries, etc.) to verify the totals reflected in
the extract file.

0APO031 Queries:

nter any information you have and click Search. Leave fields blank for a list of all values.

"Search By vegns i [P
| search | Advanced Search

Search Results

*Folder View |— All Folders
Query Personalize | Find | ViewAll | & | [B§  First (4 1-160f16 (. Last

s g Runto Runto Runto o Add to
Query Name Description Owner Folder HTML Excel XML Schedule Definitional References Favorites

0AP031A1_PAY_NON_SNGPYVND TIGA Pymts Non Sngpay Vnd Public HTML Excel XML Schedule Lookup References Favorite

TIGA Pymts Non Sngpay
Vnd_UM

TIGA Pymts Non Sngpay Vnd
Canl

TIGA Pymts Non Sngpay Vnd
Canc

0AP031B1_PAY_NON_SNGPYVND_XTIN TIGA Pymt NoSngpay xTIN_  Public Excel Schedule Lookup References Favorite

TIGA Pymt NoSngpay
XTIN_UM PVS

0AP031B2_PAY_NON_SNGPYVND_XTIN TIGA Pymts Vnd xTIN Cancel Public Excel Schedule Lookup References Favorite

TIGA Pymt NoSngpay
XTIN_UMV_S

0AP031C1_PAY_SINGLPAY_VNDRS TIGA Pymts SngPay Vendors Public Excel Schedule Lookup References Favorite

TIGA Pymts SngPay
Vendors_UM

TIGA Pymts SngPay Vendors
Canc

TIGA Pymt SngPay Vndor
Canc_UM

0AP031D_PAY_SALARIES TIGA Pymts Salaries Public Excel Schedule Lookup References Favorite
0AP031E_PAY_BENEFITS TIGA Pymts Benefits Public Excel Schedule Lookup References Favorite
0AP031F_ACCRUED_PAYROLL TIGA Accrued Payroll Public Excel Schedule Lookup References Favorite
0AP031F_BENEFITS_PAYABLE TIGA Benefits Payable Public Excel Schedule Lookup References Favorite

0AP031A1_PAY_NON_SNGPYVND_UM Public HTML Excel Schedule Lookup References Favorite

0AP031A2_PAY_NON_SNGPYVND Public HTML Excel Schedule Lookup References Favorite

0AP031A2_PAY_NON_SNGPYVND_UM Public Excel Schedule Lookup References Favorite

0AP031B1_PAY_NO_SNGVND_XTIN_UM Public Excel Schedule Lookup References Favorite

0AP031B2_PAY_NO_SNGVND_XTIN_UM Public Excel Schedule Lookup References Favorite

0AP031C1_PAY_SINGLPAY_VNDR_UM Public Excel Schedule Lookup References Favorite

0AP031C2_PAY_SINGLPAY_VNDRS Public Excel Schedule Lookup References Favorite

0AP031C2_PAY_SINGLPAY_VNDR_UM Public Excel Schedule Lookup References Favorite




0APO032 Queries:

nter any information you have and click Search. Leave fields blank for a list of all values.

"Search By begnswin  [DAEOR2

Search Advanced Search

Search Results

*Folder View |— All Folders —-

Query Personalize | Find | ViewAll | &) | [§  First (4 1-90f9 (b Last

Runto Runto Runto - Add to
Schedule Definitional References Favorties

Query Name Description Owner Folder HTML Excel XML
0AP032A_OBL_PO_TOTAL_AMT TIGA Oblig PO Amount Public HTML Excel Schedule Lookup References Favorite
0AP032A_OBL_PO_TOTAL_AMT_UM  TIGA Oblig PO Amount_UM  Public HTML Excel Schedule Lookup References Favorite
0AP032B_OBL_PO_TOT_AMT_XTIN TIGA Oblig PO Amount xTIN  Public HTML Excel Schedule Lookup References Favorite

TIGA Oblig PO Amount
XTIN_UM

0AP032C_OBL_NPO_VCHRS TIGA Oblig Non-PO Voucher  Public Excel Schedule Lookup References Favorite

TIGA Oblig Non-PO
Voucher_UM

TIGA Oblig Non-PO Voucher
XTIN

0AP032D_OBL_NPO_VCHRS_XTIN_UM T'L?MA Obil Non-PO Vehr XTIN

0AP032B_OBL_PO_TOT_XTIN_UM Public HTML Excel Schedule  Lookup References  Favorite

0AP032C_OBL_NPO_VCHRS_UM Public Excel Schedule Lookup References Favorite

0AP032D_OBL_NPO_VCHRS_XTIN Public Excel Schedule Lookup References Favorite

Public Excel Schedule Lookup References Favorite
0AP032E_OBL_SINGLPAY_VNDRS TIGA Oblig Sngpay Vendors  Public Excel Schedule Lookup References Favorite

The remainder of this document identifies the various steps required to facilitate extraction of data for review
and submission to the DOAA for Transparency in Government Act (TIGA) reporting of payments and
obligations. You should perform these same steps on all 4 files.

Navigation: Custom Accounts Payable = TIGA Reporting = Total Payments Extract

Total Payments Extract

Enter any information you have and click Search. Leave fields blank for a list of all values.

B
I Find an Existing Value {_ Add a New Value )

w Search Criteria

Search by: Run Control ID begins with |
[Jcase Sensitive

| Search | Advanced Search

Find an Existing Value | Add a New Value




Process Scheduler Request

User ID JRAHMAN Run Control ID Payment_Extract

Server Name | PSUNX v| Run Date 06/01/2020 51

Recurrence[ v] Run Time|10:59:00PM Reset to Current Date/Time

Time Zone Q

Process List
Select Description Process Name Process Type *Type *Format Distribution

SB300 Total Payments Extract APS8161X SQR Report [web v |[PDF  w| Distribution

OR
Navigation: Custom Accounts Payable = TIGA Reporting = Total Obligations Extract

Total Obligations Extract

Total Obligations Extract |

Run Control ID  Obligation_Extract Report Manager  Process Monitor

I Reporting Year: | 2023 |

Business Unit

Business Unit: 47000 |Q public Service Commission

[} Add | F] Update/Display

[7) Save |/[a" Retumto Search |/+C] PreviousinList |/sZ] Nextin List

NOTE: If you do not have access to these paths available, you will need to request greater security access by
submitting SAO Online Security form.

Add new run control by navigating to the Add a New Value tab. Add Run Control ID and click the Add button.



< Total Payments Extract

Total Payments Extract

Find an Existing Value Add a New Value

Run Control IDJTIGA_Rptg_Payments

Add

-ind an Existing Value | Add a New Value

NOTE: Spaces should not be used in creating the Run Control ID or an error message will display
when attempting to run the process.

The Total Payments Extract Run Control page appears.

< Home Total Payments Extract

Total Payments Extract l

Run Control ID Payment_Extract Report Manager Process Monitor Run

Reporting Year: = 2023

Business Unit

Business Unit: 47800 |Q  Secretary of State

ol Save 25 Retum to Search %] Previous in List 4 | Nextin List L+ Add

If an agency only has a Primary Business Unit, only the Fiscal Year and Business Unit fields will appear on the
page. If an agency also has attached business units, then more fields will be displayed. You will need to run
the process separately for each attached business unit as well as the primary business unit.



Total Payments Extract I

Run Control ID Payment_Extract Report Manager

Extract Request Parameters

I Reporting Year: 2023'

Business Unit

Business Unit3 40200 |Qf Agriculture, Dept of

Attached Agency: (91900 v ||

I Run Extract for Attached Agency

[ Save ||[ah Retum to Search | ] PreviousinList | ] Nextin List

Total Payments Extract

Process Monitor

¥ Update/Display

Once this appropriate data is populated, click the Run button. The Process Scheduler Request page will

appear.

Process Scheduler Request

User ID JRAHMAN

I Server Namei v I Run Date 06/01/2023

Recurrence | v Run Time | 1:37:18PM

Time Zone | lQ
Process Name Process T
APS8161X SQR Report |

Process List

Select Description
| SB300 Total Payments Extract

Run Control ID Payment_Extract

I}
| Reset to Current Date/Time

*Format Distribution

Distribution

Click the dropdown menu on the Server Name field and select the “PSUNX" server.



Process Scheduler Request

User ID JRAHMAN Run Control ID Payment_Extract

1
Server Name | PSUNX v | Run Date |06/01/2023 [

Recurrence | v Run Time | 1:37:18PM \ Reset to Current Date/Time

Time Zone Q
Process List
Select Description Process Name Process Type *Format Distribution

SB300 Total Payments Extract APS8161X SQR Report Distribution

NOTE: Process should be run during non-peak hours or scheduled for 10:59 PM. See Page 5 for navigation
to retrieve data files the next day.

Once the Server Name is populated, click the OK button.

Total Payments Extract

Total Payments Extract

Run Control ID  Payment_Extract Report Manager  Process Monitor i__Run_

I Process Instance:62542323 l

Extract Request Parameters

Reporting Year: | 2023

Business Unit

Business Unit: 40200 |Q  Agriculture, Dept of

Run Extract for Attached Agency Attached Agency: 91900 v

|[5) Save ||[ah Retumto Search | %] PreviousinList | 4] Nextin List & #] Update/Display

The system will navigate back to the Run Control page and the Process Instance will be displayed.

Click the Process Monitor link to obtain the data file results. The Process List is displayed.



< Total Payments Extract

Process List Server List

iew Process Request For

User ID JRAHMAN Q

Type

Server v Name

Run Status

Seq.

Process Type

v Last

Q

Distribution Status v

Process Name

Instance From

Process Monitor

1 | Days

Instance To

Save On Refresh

User Run Date/Time

Report Manager

1-10f1 v | ViewAll

Distribution

Status Details

Run Status

62542323

SQR Report

APS8161X

JRAHMAN 06/01/2023 1:37:18PM EDT

Success Posted Details

0 back to Total Payments Extract

Note: Before attempting to obtain the data file, please ensure the Run Status is “Success” and the
Distribution Status is “Posted”. If both statuses are correct, the Details link should be clicked. Click on the
Refresh button to update the statuses, if necessary.

The Process Detail page is displayed. Click on the View Log/Trace link to obtain the data file.
The View Log/Trace page is displayed.

Process

Instance
Name

Run Status

Process Detail

62542323
APS8161X

Success Distribution Status

Run Control ID Payment_Extract

Location
Server

Recurrence

Date/Time

Request Created On

Run Anytime After

Began Process At
Ended Process At

Server
PSUNX

06/01/2023 1:39:08PM EDT
06/01/2023 1:37:18PM EDT
06/01/2023 1:39:15PM EDT
06/01/2023 1:43:04PM EDT

Type SQR Report
Description

Posted

Update Process

Hold Request
Queue Request
Cancel Request

{OiDelete Request
Re-send Content

Actions

Parameters
Message Log

Batch Timings
View Log/Trace

10

SB300 Total Payments Extract

Restart Request

Transfer




View Log/Trace

Report
ReportID 25448419 Process Instance 62542323
Name APS8161X Process Type SQR Report
Run Status Success
SB300 Total Payments Extract
Distribution Details

Distribution Node RepRPS Expiration Date  07/01/2023

File List

Name File Size (bytes) Datetime Created
Control_Totals_for_Total_Payments_FY2023_BU919_JUN-01-
2023-0139PM csv 19 06/01/2023 1:43:04.681051PM EDT

SQR_APS8161X_62542323.log 06/01/2023 1:43:04.681051PM EDT
Total_Payments_FY2023_BU919_JUN-01-2023-0139PM.csv 06/01/2023 1:43:04.681051PM EDT
aps8161x_62542323.out 06/01/2023 1:43:04.681051PM EDT

Distribute To
Distribution ID Type +Distribution ID

User JRAHMAN

You will notice that there are two CSV files that need to be saved. The Obligations extract process
produces two files and the Payments extract produces two files. You will need to save both files.

Click on the file “Total Payments...csv” file and the action will automatically download a copy of the excel
spreadsheet in lower left corner of the screen.
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View Log/Trace

Report
ReportID 25448419 Process Instance 62542323 Message Log
Name APS8161X Process Type SQR Report
Run Status  Success
SB300 Total Payments Extract
Distribution Details

Distribution Node RepRPS Expiration Date 07/01/2023

File List
Name File Size (bytes) Datetime Created

Control_Totals_for_Total_Payments_FY2023_BU919_JUN-01-

2023-0139PMcsv 19 06/01/2023 1:43:04.681051PM EDT

SQR_APS8161X_62542323.log 06/01/2023 1:43:04.681051PM EDT
otal_Payments FY2023 BU919_JUN-01-2023-0139PM . cs 642 06/01/2023 1:43:04 681051PM EDTl

aps8161x_62542323. out 1.217 06/01/2023 1:43:04.681051PM EDT

Distribute To
Distribution 1D Type ~Distribution ID

User JRAHMAN

e

Once opened, select the “Save As” option to save the summarized data by Vendor.

Save As
<« v 4 [ Desktop v O S Search Desktop

Organize v New folder

A Name Item type Date modified

[ Desktop
v @ OneDrive - Geor H Workday Training File folder 4/13/2023 12:08 PM
. SUPPORT File folder 6/1/2023 1:11 PM
| Sprint 2 Review File folder 4/17/2023 8:26 AM
| | SAO Buness Proces... File folder 4/17/2023 9:21 AM
- R ) File folder 5/25/2023 2:29 PM
| Microsoft Tean | NEXT GEN Project File folder 4/26/2023 7:36 PM
| Notebooks 4/ Password Reset Shortcut 3/11/2022 10:58 AM
[&) Pictures £) Epson WF-7710_772... Internet Shortcut 4/10/2023 11:22 AM

> || Attachments
> [ Desktop
> Documents

>
>
>
>

| Recordings ¥ Network
> & Rahman, Javed 'y Libraries

[ This PC
& Rahman, Javed File folder 5/30/2023 8:04 AM
@ OneDrive - Georgia ... File folder 6/1/2023 6:42 AM

> [ This PC
> '+ Libraries
v @ Network
> [ SA0-21PYRG3 ¥
File mmJ Total_Payments_FY2023_BU919_JUN-01-2023-0139PM.csv |
Save as type: | CSV (Comma delimited) (*.csv)
Authors: Rahman, Javed Tags: Add atag Title:  Add a title

A Hide Folders Tools ~ | Save I Cancel

Select the location where the file should be saved. Click “Save”.
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[ & save As ]
| g . - — =
C_ ) ) [ » Oliver. Debranna » Downloads » ~ | %2 || Seorch Downtocds o | [55-DX_RUN_APS816
Organize ~ ~N folder @ t > Process Monitor |
e = Name - Date modified Type =
B Desktop ‘ L] 8A8.tmp 7/20/2016 3:25 PM TMP File
8 Downloads s T 12233693 /31/2015 10:31 ... Adobe Ad
%l Recent Places ‘ B47 160952022HFM_Mapping_Table_080511 2/ 3:39 PM Microsofi| =
l. KK_Commitment | 1] 186984290SOG-Application-For-Employ... 3/ 3:25 PM Microsofy|
b sqr [ 1 AP ACCTG LINE 2/25/2016 9:39 AM SQL File
l. 91-SARs & AR High Level Data Flow Chart 2/ 10:22 AM SNAG File—
l. TeamWorks Fina || AR_ARRE_STATUS 2/ 12:02 PM  SQL File
/. Dashboard f5l]] BP2017 tree tracking_04232015 - Shortcut a/ 10:57 AM Shortcut
1. Jeff - Instructions B3] Copy of O 4,2 10:37 AM Microsofi
#& OneDrive - Georc 35 CP575Notice_1445265240946 (1) 12/ 1:25 PM Adobe Ac
|. TREES T3 CP575Notice_1445265240946 1 1:25 PM Adobe Ac
J. Fv2016 FEA dmaaentaaa B et
s ok -~ < | " »
File name: otal_Payments FY2016_BUS29 JUL-20-2016-0311PM.csv| ~
Save as type: [ All Files -
-~ Hide Folders [ Save ) i Cancel ]
- "« ¢ @
aps8161x_40344596.out 2,107 Of202010 S 47 7090328
Distribute To
Distribution ID Type *Distribution 1D
User DOLIVER
Return

To open the file and keep the leading zeroes in the FEI # field, first open Excel.

For Excel 2007 follow instructions from pages 13-15 and for instructions for Excel 365 follow instructions on
pages 16-19.

Select Data, select From Text and a dialog box will open to allow selection of file. Select the csv file saved
above.

NOTE: If you do NOT follow these instructions, you will drop the leading zeroes from the employee
ID and other values.

Heme Insent Page Layout Formasias Data Ranew Wiew -
~ S 5 . TE = = = — — . = 7 w3

) > 3 % % [E] Conpemone: o) = ? & Cle IS E‘-‘ = . a J J z Tl

e Ol gl g e B o s = gt e =

From  From  Fram From Other Existing Refresh l}l Sart Filter ‘: Text to Remove Daty Consolidate Wit Group Uingroup Subtotsd

foeess Web  Text  Sowmess - Connedions.  Allc A7 wenced || Cojumny Duplicsles Validation = Anaysls - * %

Get External Dinta. Camnecho; Sos & Fiter it Cuttime T

| a1 vl o %]

i B_C_I].i—.fEH.lJKLE_N__U_P_G_R_S_'.
i — | s Impert Tex Fis

2 = ]

3 i) I« saresumRa¥ » Documents » B E »
a4 iy

4 W Organze = gm Viear

5 — =

[ Marme Date modified Type Size Tags

7 |, Iojos Fashion Show

8 b My Scans

9 & Symantec
10 b TurboTax
11 J\ YearEnd Close 2 =
12 0P34 _SALARY_TRAVEL
13 H0APDIIA SALARY_TRAVEL 5738(1)
14 B0APIIA SALARY TRAVEL 40700
15 & | Oice2007 T ralictivation
16 i
17
18
15 |
0 Faldars ~
21 .
23 | Pl rame: - Totsl_Payments_FYZ010_BU407_SEF05-20 = | Text Rles -
23 Tools = Imoct | Cancsl

Ready

W 4 b W Sheetl —Sheetd sneg’ 3 I
E=IE] =

Click the Import option. Continue instructions on page 19.
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Instructions for Excel 365:

Right click on the file “Total Payments...csv” file and select the “Save Target As” option to save the
summarized data by Vendor.

Open

Open in new tab

Open in new window

Process Instance 49238280
Process Type SQR Report

Print target

Cut
Copy
Copy shortcut Extract

Paste

BS

S

SRR LU RepRPS Expiration Date 09/11/2019
Translate with Bing
All Accelerators
File Size
Inspect element (bytes)
I_Obligations_FY2019_BU404_AUG- 20 08/28/2019 11:15:16.189061AM
EDT

Send to OneNote 280.10g 1,997 2%2812019 11:15:16.189061AM
Properties

08/28/2019 11:15:16.189061AM
EDT

08/28/2019 11:15:16.189061AM
aps8160x_49238280.out 286 EDT

Datetime Created

Add to favorites...

17,734

Distribute To
Distribution ID Type *Distribution ID

User HDADAMS2

| Retun |

The “Save As” dialog box will appear.

@ SaveAs
4 B > ThisPC > Desktop v Q& | Search Desktop

Organize v New folder
Documents A "~  Name Date modified Type

&) Pictures * ) Total_Obligations_FY2019_BU404_AUG-2...  8/28/2019 11:41 AM  Microsoft Excel C...
| BU40700_Test £ Total_Obligations_FY2019_BU407 8/21/20192:58PM  Microsoft Excel C...
| BU41900_Prod £33 Total_Obligations_FY2019_BU407_AUG-2...  8/22/20198:06 AM  Microsoft Excel C...
| FSAR3379- AP Bank Reco @ Total_Obligations_FY2019_BU418_AUG-2...  8/22/2019 10:19 AM  Microsoft Excel C...

| TIGAFY19

@ OneDrive

[ This PC
¥ 3D Objects
[ Desktop

Save as type: Microsoft Excel Comma Separated Values File

A Hide Folders

To open the file and keep the leading zeroes in the FEI # field, first open Excel. For Excel 365, select Data,
select Existing Connections and a dialog box will open to allow selection of file.
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NOTE: If you do NOT follow these instructions, you will drop the leading zeroes from the employee
ID and other values.

File Home Insert Page Layout Formulas Data Review View Help £ search

% Dé @ I:B(:) E?f] lr?ijueries&Connections él ??om, EE @ :X = E’E’

Pi tie: 22 R ly
Get From From FromTable/ Recent  Existing | Refresh [E] Properties z| Sot | Fier 38 Reapply Textto Flash Remove  Data  Consolidate Felstid
Data v Text/CSV Web Range  Sources Connections All~ [ Edit Links [ T;Advanced Columns  Fill Duplicates Validation v

Get & Transform Data Queries & Connections Sort & Filter Data Tools

Existing Connections ? X

Select a Connection or Table

Connections  Tables

Show: |[&ii Connedtions ] v

Connections in this Workbook
<No connections found >

Connection files on the Network
<No connections found >

Connection files on this computer
<No connections found >

li T

o S, S S S, S s s

0]
Ll
21
Bl
4]
Bl
Ll
7|
Bl
L
0
1
21
=
£
3l

Click Browse for More option
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Existing Connections

u Select Data Source
— v 4 Bl > ThisPC > Desktop
New folder

Organize v

u Microsoft Excel Rarme

v o

Date modified

@ OneDrive

@ Copy of Copy of Combo Code

8/22/2019 11:33 AM

Search Desktop

Type

Microsoft Excel W...

8/28/2019 11:41 AM
8/21/2019 2:58 PM
/22/2019 8:06 AM
8/28/2019 3:24 PM
8/22/201910:19 AM

) Total_Obligations_FY2019_BU404_AUG-2...
£37) Total_Obligations_FY2019_BU407

£37) Total_Obligations_FY2019_BU407_AUG-2...
£3°) Total_Obligations_FY2019_BU407_AUG-2...
£3:) Total_Obligations_FY2019_BU418_AUG-2...

Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...

[ This PC
_J 3D Objects
[ Desktop
|Z] Documents
4 Downloads
D Music
[&] Pictures
B videos
‘s Windows (C:)

S mmma AVCAN AN

<

{ New Source...

File name: | Total_Obligations_FY2019_BUAO7_AUG-28-2019-0320PM v | | All Data Sources

Tools ~ I Open

Select the file saved above.
Click the Open option

The Text Import Wizard will open. Select the defaulted “Delimited” option in Step 1 of 3.

=t Mol et e et Pemenen )| | Deto [ EER e - E DRURRE RS
! DN T N, B <. [ Ji] connections : ~ = -y = F ®Ec o 9 31 trve Dt
2l B T ST I 24 23] : . BEf = = £ - ==
[ 5F Praperties o Feappty = Hirke Pt
From From  Fram.  From Other Ewteting RArtrech {; Sant Flttar || Testto Aemave Dats Consofidate  What-l Graup Ungroup Suntatal
Acess Web  Test  Sources- | Connestions || Af- = Lot Leis A || Columns Duplicstes Validation = Anahuis= | - -
It et Entvinal ata cannrtien 5L & e | - D Taal Ol £ ]
= — -
AL - (s —| - EI
M = Tertimport Wiamd - Stepiil N W’ﬁi M N 5 » a R = E
1 I || The Text ‘ezard has determned that your dots s Delmited, |
2. TF this 15 correct, choose Mext, o chacse the data type Bhat best desoribes your data.
3 Qrignal data type
4 Chocse e file bype that best descrives vour dets;
% @ fdimied: - Characters such as cammas ar tehs separate each Sed,
& * Fixed ppcth - Fieids ar= sfigred in cokamrs with saces between zach feld,
7
8 Startimport atrow: | L | File anign: 437 DEMLinited States |Z|
P o |
10
Fre | E
12 Preview of fie C:{isers\JAN-MURRAY. .. {Total_Paymsents_FYI010_BUS07_SEP-05-2010-0730PM. cov, |
ﬁ 07,2010, *130871588", I8N CORBORATION", 42750.00, EE1003, ot
l.i 07,2010, "L3087156E", IR CORPORATION", 5530.38, 662001, |_1
s 07, 3010, *1 308719057, “IBH CORBORATION'; 16785700, BE4001,
15 07,2010, "L313€EET2", "SHARD ELECTRONICE CORPORARTION™,114.72,514003,
16 07,2010, 13198872, "SHARD ELECTRONICS CORPOGATION™, 1611.00, 624013, -
17 ] " ]
18 :
{
1 ] [ e ]|
20 .
21
oz

Click “Next”.
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Step 2 of 3 of the Text Import Wizard will appear.

fnzert Fage Layout Formutas Data Revpew = T
3 b o 3 5 3| connecriong " ] i A a
= W { - =
2 la 0 L _id Atk o S ) = Ehem ) .
From From Fram From Otner Ensting El Fitter {- Textto Remave Data Consolidate  Wnat-o
Arcess Web Tet  Sources— | Conmections | e o Advenced | Cojumnz Duplicates Walidaticn = Analysis v
Gt Ewterrial Data nnpothong Sart & Filter Data Teeh Digtling -
| At - — B
L — = 3 T
= = = || TextImpon Wizard - Step 2 of 3 R} = - = = B = = ..
1 ! This screen lets you set the delmiters your data containg, You can see hiow your text = affected in the prawvew
3 betow:,
3
a
5 Tl Teeat consecutive debmiters 2o one
5 Text guaifier: |- -
7
8
a
10 Datn preses
1 =
12
13 LE010, *13087198. =
14 130871385 |
15 z IION™,114.72, 03,
16 a7, 2010, CORPORATION®, 1611 .00, 614013, -
- ¥ il ’
17
i | ceme || sBack | Ensh
19
20 ey — — - -
21
z
23
W 4 W] Sheerl -Sheetz —Shest3 £j [ I -

feady

Daa Raview

A FAgE Layour Formuk

oF 3 sy 5 23| Connedion - ¥ Clni

= > - FAE3 r

F. B Bm BT e I s S A FTH A

Fram  Fram Fram Fram Other Extsting Refresh il Sart Firer =

Actess Web  Tesl  Sources- | Conpections | Alls = Edi Line o ntvanced

Text to
Columns Duphcstes Validstion

-
28 =5
=]

=

Get External Data Sort & Ffter U=ta Toolz
| a1l S — ;

WP A | & | c || Tetimpon Wizand - Step 203 ER)
) | This scremn lets you set the deiiters vour dat containz, You can see haw your teit & affected in the oreves
2| belove.

3
a
: T Treat conseulive delimibers 35 o
6| Text guolfier: |- [=]
’
a
9
30 Data prevew
1)
12|
13 EJ10 L3028T193E [TEM CORPOSATION £
14 210 L308T1S53E [TEM COADORATION 1
[fBEH CORDPORATION
CiARE RLECT
v
Erien

» #| sheetl - Shests - Shests  td

J-,-

Remove Data.  Consolidnte

What-#
Anahysis »

Group. Ungraup Sustotsl

Cltline

Ready

Click “Next”.
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Step 3 of 3 of the Text Import Wizard will appear.

Homa Tnsert Page Layout Farmutas Review Wiew
e . 5 5 A annections :ﬂj -
= : o AL v g |
Bl En B IEEE TS, 84 3% e BT =S
From From  From  from Other Easting Retresh il Sart Fitter v Te e Data
Ageess Web  Text Soustes- | Conmedtiors  alls = Ediu Lo advsnced | Cotumns Duplicates. Vabitation =
Get Connectione Siort & Fulter Data ool
| a1 ——w| =
= = c | TestImpor Wizard - Step 3 of 3 ===y S
1 1 Thes sereen liets you sefect sach cohamn and o=t the Data Format.
2 Column dats format
3 B General "
3 ‘Saneral comierts rumene values o rumbers, date valiss to dates, and ol
Text remeaning values to text.
= " Qake: | MOY Advanced,
L] | Da et imaart caimn (2]
7
8
a
10 Cata greven
1
1z L feepece) Gemezal enereifecezel
13 = CORPORATION hz7so.00 |esioos -
o 220. 38
14 p&22s7.00
15 P
n Eratml, -
17 :
18 e M
5 s =Berk
20
21
z
23
W 4 » M| Sheetd - Sheetd —Sheets

Tea

— Y
[Husm B
L= e

Conssiudate  \What-Ir

Analysis -

M N

Outline

To maintain the leading zeroes on the FEI# field, highlight the third section and change the “Column data
format” from “General” to “Text” by selecting the “Text” radial button.

el bt o=l
IS

Group UAGraup Sutitatsl

Hame et Page Layour Farmutal Dt Revirw Wiew
. nt 4 * | Conmetion - | - - - iy
x ) poy L ry y = - = -2
o le L) L BT et Bu ; ) Ly
From  From  Fram From Other | Laliting | feetrean 1| tet | ramer o Ramove Conaliame whats
Ketett Web  Teft  Ssurtess | Comnediami e L Advanced . | Colummi Duplicstes s Anatyii
Gl Extgsral Dats fart & Filley
Al - i
B A Tentimy g ) R
e B 2 # Impc Wigard - Step 3l 3 s L st ¥ N
1 l | Ths screen et veas seect each cokemn and set the Dats Format.
3 | ot data format
5 | General
a e ‘Bereral converls e wakies b reesbers, date wskies b date, o ol
® [Text] ey uskars o leat.
3 Rate: | MO | Asvanced...
= Do rust eyt esskamn (b}
1
8
)
10
1
iz thwraral
13 3
14
15 o
i6 SETIEY -
b ‘ il ‘
e
i Cancel | <Qock |
40
21
&2
25
A-k-M| Sheetl <5 5 P

e |

Click the “Finish” button.
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The Import Data dialog box will appear.

Fage Layout Farmulas Duta Aervew e Y - = X

Bl

- | }.‘..
[ [ D E F G H i i [ L M N o o a [ s i
G Impor Data o et ]
= Vit 00 veas o DAt the s
9 Ewstrg werkseer:
2
in —
e woricetmet
11
12 [Prmpermen... | [ o ][ Comel |
13 -
1z
15
16
17
18
19
20
a1
22
23
H 4 b W] Shoetl  Shost?  Shoetd o
Pairs Eoln ] d

Click the “OK” button.

The data will be displayed in Excel.

e S S | e [T i T
3 | AR ¢ . S tER
= S praperties o =
i F Fi Rt i Sot Fittey Tast f0 Remowe Data Ungroup Sobtotal

Gt Externas

Al -

Connétiond

ot o fiites

%7 sovenced || Columna Duplicates Vabdation =

Data Tooi

Cutine

Al B C

071 2010 130671265
407, 2010 130571965
| 407 ‘2010 130B71985
407 2010 111968872
407 2010 13196ER72
407 2010 131968872
407 2010 134100476
| 407 2010 160331690
207 2010 202920767
10 | 407 2010 05084389
11 | 407 2010 205084389
12 | 407 2010 230334300
13 | 407 2010 261557956
14| 407 2010 346565596

AL RENUE: T RN

493

o
1BM CORPORATION
1BM CORPORATION
IBM CORPORATION
SHARP ELECTRONICS CORPORATION
SHARP ELECTRONICS CORPORATION
SHARP ELECTRONICS CORPORATION
SMARTPROS LTD
MOORE WALLACE NORTH AMERICA 1NC
ELIRE INC
CHERRYROAD TECHMOLDGIES INC
CHERRYROAD TECHNOLOGIES INC
IKOM OFFICE SOLUTIONS
RUAXIMUS CONSULTING SERVICES INC
ERNST & YOURNG LLP

E E =]
42750 651003
3330.38 652001
162857 BG001
11472 514003
1611 518013
5644.13 619001
8RO’ 614018
#0427 613002
125120 2531310
53517366 651003
B18438.71 851310
465,52 G13002
24000 551003
130000 651003

15 407 2010 345565596 ERNST & YOUMNG LLP 50 652001
16 | 407 2010 357807784 BRONNER GROUP LLC 48300 651003
17 407 2010 357807784 BRONNER GROUP LLC 14143.73 652001
18 (407 7010 333IG89EFS OVERSIGHT SYSTEMS INC 4500 653600
19 407 2010 421484380 DICE CAREER SOLUTIONS INC 459 627004
20| 407 2010 541599882  DLT SOLUTIONS LLE 156007.5 264001
1407 2010 562152270 COVENINS TECHNOLOGIES 226235.3 851310

22| 807 2010 58112558
23 |07 2010 H511Z5544

GA DEPT OF ADMINISTRATIVE SVCS
G DEPT OF ADMINISTRATIVE SYCS

5, 75 611004
GBI GIL050

Updates may be made to the data as deemed appropriate by the agency. Once all updates are made, the
file should then be saved as a csv file for upload to the DOAA submission website for Payments and

Obligations.

NOTE: If any of the vendor information relates to federal funds, a federal identifier “FE” will appear in
column G of the file.

19



r Niew x
Save a copy of the document i r e i
| k2 T Wirap Test General [ [ ¥ j’-
5 Encet Workbook bl B =R - £ e D :
- L | Sawe the file a5 an Excol Workbook, = | 3 saerge & Center - - e Condiional  Format  Cell Insest Delete
Qpen E g e s m It .d 3 Formatting - as Tatse  Styles = > -
il TR e | sngrment = e = Shyles e
Saue the warkboak in the KAL-bazed and
s macra-enabled file tormat. | — - — - — s s = — — _ —— S - — — —M
{5 = Excel Binary Workbook E TS H | J K b ™M N o ®
Save A5 | ® 33: Saue the workboak in a hinary file format 42750 651003
aptimized far fact loading and saving 3330.38 652001
Erint » L‘j ] :l\!d!{ m!{w:mm: e 162857 864001
2 ave a copy af the warkboak that 15 Tully 4003
~ compatible with Excel 972003, AV
Frepare b | e Openbac t Spreadshest i e
a nDocument Spr
:"B. i | Save the workbook in the Open Document 564413 619001
) Furmat, 580 614018
Sl | o pofaces 2042 513002
—Qn Publish a copy of the workbook as s POF or 125120/ 851310
Pubhsh + | sl 539173.66 651003
Fi o:m: :he Sae A dislon bow b select f BB A o1
r T ax ba select fram i
| Lose a3l possinie file types. 485,62 613002
o 24000 651003
| 23 Excet options || 3¢ ewnt Encer || 130000 651003
157307 2010345565596 ERNST & YOUNGLLP 50 652001
16 407 2010 2357807734  BRONNER GROUP LLC 42300 £51003
17 407 2010 357807784 BRONNER GROUP LLC 14143.73 652001
18 407 2010 383689825  OVERSIGHT SYSTEMS INC 4500 £53600
19| 407 2010 421484389  DICE CAREER SOLUTIONS INC A58 627004
20 | 407 2010 541599882 DLT SOLUTIONS LLC 156007.5 854001
21 407 2010 562152270 COVENDIS TECHNOLOGIES 226229.3 851310
22 407 2010 581125844 GA DEPT DF ADMINISTRATIVE SVCS 6485.75 611004
23 407 2010 531125844  GA DEPT OF ADMINISTRATIVE SVCS 6846 651050
M 4 * ¥ Sheetl - Shest? Sheetd T m
ay )

To save the file in csv format and maintain leading zeroes, select the Office Button, the “Save

As” option and “Other Formats”.

The “Save As” dialog box appears.

== Home Tnsest Page Layout Formutas Dats Rt View - = x
I = e iy I =S = = % B e B[R Er-ulosum-w s
e canbrl T = s - _.|_¢-_ || 3 Wiap Test General = : e i o B i Tl
P come et |2 | ([ a1 ]| e o 8 o ]| cnomnm rorr o e peme vopt| G, g pnan
Chpbasd [ Fail 5 Alignment Hiiimlies [ Styles Ceils Editing
| £l . fx Save Az El
Al B c e S K L M N a [
1 [s07d 2010 120871585 1am conf Lo [T <« JAN-MURRAY + Bocuments + » | 2 |l[ Szarch 2
1| A07 2010 130871985  |1BM CORI
3 | 407 2010 130871985 |BM CORJ
4 | 407/2010 121968872 SHARPEM | favorite Links Memne, Date modified Type Size =
5 407 2010 1315668V SHARPER | w0 1 e Fojos Fashion Show
6 | 407 2010 131968872 SHARP EL bisra b My Scans -
7 | 407 7010 124100476 SMARTPR Symantec
8 407 2010 160331650 MOOREW | Tolders il TurbaTae
3 | 407 2010 202030767 Eureing | I Documants o Vear End Close 2
10 407 7010 205084389 CHERRYRI 4 Jojos Fashion Sh 4th Qtr Late Issues
11 407 2010 205084389 CHERRYR My Scans H1740200_Total Obligations Validation 082,
12 | 407 2010 230334400 |KOMN OF Symantec FE40200_T otal Payments Validation 092509
13| 407 2010 261557956  MAXIMLI TurkserFan §81]41190_Tctal Payments Validstion 092508
14 | 407 2010 246565596 ERMST B eartng thoan s, H#2400_Total Fayments Validation 0325009
> - Jii Career Developn = | o 7 S I ~
15 407 2010 346565596 ERMST & e 5
16 407 2010 357907724 BRONNE File parme: 001 -
17 407 2010 357807784  BRONNE Save 2 ype: | Excel Workbook -
18 407 2010 383689825 OVERSIGH
7, s O PR Iy il Authars BAN- MURRAY Tage: Add s tag
20| A07| 2010 541555882  DLT SOLUS ] S Thiarsbeial
21 407 2010 562152270 COVENDI
22| 407 2010 581125824 GADEPTH| = {ide Folder il
23 | 407 2010 581125844 GA DEFT
W 4w bW Sheetl  Shest?  She —~

Ready

Select the desired location for the file to be saved, give the file a new name and select “CSV (Comma

delimited)” as the “Save as type” and click the “Save” button.
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Home Tnsert Page Layout Formutas Diata Revhew View X

| & cut Calbrl P = Wi et Genamt = -l'.’lii = AutaSum ? r &3
¥ Capy & Fil - i
Paste (G = =) | B merge m center = ||[& = + | %8 .8p| | Condifional Fomat el insert Delete Format Sort & Find &
B Foarmint Bt || | R STEEE J[ &= a [ Merg % o | Farmatting - a1 Tabte - Styles - = - & 2 tlear= Fiter= Select -
Chpbosrd s Font L] Ahgnment . Numbes 1¥, Shyien Letin Eariting
a1 - = ]
| " - = Save Az === . . : £
B8 c T - M N | B [ »

a e
1 @JOIU 130871985 1AM CORE L IF o JAN-MURRAY » Documents » - | #¢ |[ searcn £
2 407 2010 130871985  1BM COR|
31 | 407 2010 130871985 |BM CORI
a

407 2010 131966872 SHARPEY | =u

Mame Diat= madified Type Size Tags

5 | 407 2010 131968872 SHARP EL E Documents Fojos Fashion Show

G 407 2010 131968872 SHARP EU M 5 b My Scans

7407 2010 124100476 SMARTPH Symanbec

8 407 2010 160331690 MOOREW | Tolders s TurbaTas

9 | 407 2010 202930767 eume g | I Documents * | L YesrEnd Close2

10| 407 2010 205084389 CHERRYHRS & Jojos Fashion Sh HH 0AP0334_SALARY_TRAVEL

11 407 2010 205084389 CHERRYRY & My Scans. | ERI0ARDI3A_SALARY TRAVEL 5758{1)
12 | 407 2010 230334400 IKON OF] . 1’;:'1‘:: il 0AP033A_SALARY TRAVEL 40700

13 407 2010 261557956 MAXINLE - [l Total Payments FY2000 BLM07_SEP-05- .
14 407 2010 346365596 ERNST &

15 407 2010 346565596 ERNST &

Year End Close 2
{y Career Developn =

16 407 2000 357807784 BRONMER File narme: | Total Payrments FY2000_BLALT_FINAL -

17| 407 2010 357307784 BRONME Seve as type: | CEY {Camma delmited) |

18 407 2010 383639825 OVERSIGH

3l 257 oo i et oo Authors: EAN-MURRAY Tags: Addl s tag

20 407 2010 581599882  DLT SOLU

21 407 2010 562152370 COVEND = Hide Folders Toole ~ [ Eawe Careel

22 407 2010 581125834 GA DEFT

23407 2010 521125844  GA DEPT OF ROWINIETRATIVE VLS FENE 651050

WA b W Sheetl 5| P " - I

If an additional message is received regarding the format of the file, click “OK” to proceed with saving the
file.

Hame Page Layout Foimulas Daty Review View x

o T ) = g — e = — : 5 e E AutoSum - %
1 o Catibn ; 1 L = i : f _|_ -_rd\mp Text General *{% = 9\ [ ene : ‘{ ._ﬂ
mE S e |8 ] 0= [ 0 S| v o - [ 5= 50 8] Sonsme ot S| e O berna | GO s o
Cipboard s Fant s . Humbar s Shdez Ediling
| =@
| Bl Gl ) I o I [ m T T I M| N a P
1 [20712010 130871085 1BM CORPORATION 42750 651002
2 407 2010 130871985 IBM CORPORATION 3330.28 652001
3 407 2010 130871385 IEM CORPORATION 162857 E64001
4 407 2010 131966672 SHARP ELECTRONICS CORPORATION 114,72 614003
5 407 2010 13196BE72 SHARP ELECTRONICS CORPORATION 1611 514013
6 | 407 2010 131968872  SHARP ELECTRONI ~ )
7 | 407 2010 134100476  SMARTRROS LTD | Microsolt Office Excel
& |407 7010 160331690 MOORE WALLACE = o ek et s T et
9 |a07 2010 202530767 ELIRE INC : R e
10 407 2010 JO50B4389 CHERRYROAD TECH | T sz i sheets, saue them Induidusly Lsng 3 dfferent fis mame for rach, o cease 3 fie type that supoorts mulhple sheers
11| 407 2010 J050BA3EY CHERRYROAD TECE s
12 |407 2010 230334400  IKON OFFICE SOLU [oc ] [cwmea |
13 |407 2010 261557956  MAXIMUS CONSL
14407 2010 348565506  ERMST & YOUNG LLP 130000 651003
15 | 407 2010 346565596 ERNST & YOUNG LLP 50 652001
16 | 407 2010 357507784 BRONNER GROUP LLC 43300 651003
17 | 407 2010 357807784 BRONNER GROUP LLC 14143.73 652001
18 |407 2010 383683825 OVERSIGHT SYSTEMS INC 4500 653600
19 | 407 2010 421484389 DICE CAREER SOLUTIONS INC 459 627004
30 | 407 2010 541599882 DLT SOLUTIONS LLC 156007.5 EE2001
21 407 2010 562152270 COVENDHS TECHNOLOGIES 226229 .3 B51310
22 |40F 2010 581125644 GA DEPT OF ADMINISTRATIVE SVCS 648575 611004
23 | 407 2010 581125644 GA DEPT OF ADMINISTRATIVE SVCS 6846 651050
W b b Total Payments FY2010_BU407 FIN - Sheets Shests +J m
Ready E =L

If an additional message is received about the file format, click “Yes” to proceed with saving the file.
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Home Insert

=y o
& Copr
I # Format Painter
Cliphnard =

caupr

|® £ o~

Prge Layout Formutas Data

Fane

Reuteve

S wrnp ekt

=S SdMerge i Conter - ||| % - % v (76 3%

WA N | Total_|

407 2010 130871385
| 407 2010 130871985
A07 2010 131963872
| 407 2010 131963872
A07 2010 131968872
| 407 2010 134100476
407 2010 160331650
1407 2010 202930767
|a07 2010 zoSosa3ss
|07 2010 205084385
| 207 2010 230334400
407 2010 261557356
{407 2010 346565556
| a07 2010 346565536
A07 2010 357307784
|a07 2010 3s78077A4
| a07 2010 383683825
1407 2010 421434385
|a07 2010 541599882
| 407 2010 562152270
|a07 2010 581125844
| A07 2010 581125844

=

|IBM CORPORATION

IBM CORPORATION
IBM CORPORATION

SHARP ELECTROMNICS CORPORATION

SHARF ELE:

Frat]

E

42750 551003
3330.38 652001
162857 864001
1314.72 614003

A611 Si4013.

SHARP ELEQ Microsoft Office Becel
SMARTPR
e Total Fayments FY2010 BLM07 FINAL 2.csv may contan features that are not compathie with 054 {Camma deimied), Do you want to keep the
— weorkbook in this formaty
ELIRE INC )
CHERT » Tokeep this formal, which leaves out any compalibie features, dick Tes,
s Topreserve the features, dick Mo, Then a copy in the latest Excel farmat.
CHERRYRO, + T mer what might ba last, choe Hel.
KON OFFN 1
Tes
MAXIMIUS l =
ERMST & YOUNG TP 130000 651008
ERMNST & YOUMNG LLP 852001
BRONNER GROUP LLT 651003
BRONNER GROUP LLC 652001
OVERSIGHT SYSTEMS INC 653600
DMCE CAREER SOLUTIONS INC B2T004
DT SOLUTIONS LLC 864001
COVENDIS TECHNOLOGIES 251310
GA DEFT OF ADMINISTRATIVE SVCS 511004
GA DEFT OF ADMINISTRATIVE SVCS 5 651050

FY2010_BUAOF_FIN

Ready

The file is saved and is now ready for upload to the DOAA submission website for Payments and
Obligations.

When exiting out of the CSV file after you have saved, you will receive one more message. Click

NO.

mMicrosoft Office EXc N

Formatting = &5 Table = Styies -

o |

Zancel I




