Job Aid

Using Elasticsearch - General Ledger - Keyword Search
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Step Action

1. Elasticsearch is an open-source search engine used for the PeopleSoft Search
Framework. This new functionality is designed to assist users the functionality to search
for values, documents, forms etc. within an individual PeopleSoft module or across
various PeopleSoft models based on their security access.

When using the new journal entry page functionality, after typing in a particular word
search, the system displays values the appropriate values. This can be helpful when
searching for a large set of terms or values. Elasticsearch can be used using a Keyword
Search or a global search. Keyword Search allows users to search with an individual
PeopleSoft module whereas global search allow users to search across various
PeopleSoft modules based on security access.
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Step Action

2. For this job aid, the navigation will display the Create/Update Journal Entries
page. This simulation is an example of a transaction.

Note: From the Home page, users have the option to click on the General Ledger
WorkCenter tile.

Click the NavBar link.
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Action

Click the Navigator link.
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State A

ffice

NavBar: Navigator

Recent Places

My Favorites

Navigator

Approvals

Salary Travel Per Diem

Asset Management

Banking

Cash Management

Deal Management

Financial Gateway

Commitment Control

General Ledger

Set Up Financials/Supply Chain

Enterprise Components

Worklist

Tree Manager

Action

Click the General Ledger link.
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GL WorkCenter
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Step Action
5. Click the Journals link.
MNavEBar: Navigator -]

Review Financil informaticn >

= Custom G Reports »
% GL WorkCenter
Aopats
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NavBar: Navigator

E] Journals
HY)

Recent Places Journal Entry
Standard Journals

My Favorites Import Journals

E Process Journals

Navigator

Approvals

Step

Action

Click the Journal Entry link.

MavBar: Navigator o
@ | Journals &
y Fovorses impert Joumats >

E Process Joumsis >

&
)
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Step

NavBar: Navigator

E Journal Entry
HE,

o
7

Recent Places Create/Update Journal Entries

| Copy Journals

My Favorites

Navigator

Approvals

Action

Click the Create/Update Journal Entries link.

NavBar: Navigator

4 | Joumal Entry ¥
m-,_w Createllpdate Jounal Eniries
Copy Jaumais
My Fasets
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< Home Create/Update Journal Entries N Q¢ @
New Window | Help

Create/Update Journal Entries

Find an Existing Value Keyword Search Add a New Value

“Business Unit 47800 Q
*Journal ID |NEXT

*Journal Date |02/01/2023

Find an Existing Value Keyword Search Add a New Value

Step

Action

Click the KeyWord Search tab.

Find an Existing Value Keyword Search Add a New Value
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< Home

Create/Update Journal Entries

eate/Update Journal Entries

W Q

New Window |

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 6 days ago (01/25/2023 7:44:37PM)

¥ Search Criteria

Keywords

Basic Search Advanced Search

Find an Existing Value Keyword Search | Add a New Value

Help

Search Tips

Step

Action

Click the Search Tips link.

Search Tips

{ Home

Create/Update Journal Entries

eate/Update Journal En

New Window |

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 8 days ago (01/25/2023 7:44:37PM)

¥ Search Criteria

Keywords

Basic Search Advanced Search

Find an Existing Value Keyword Search Add a New Value

Keyword Search - Search Tips x

« Phrases: Use double quotes (", ") around words that make
up a phrase. (For example: "year-end report")

All Words: Use an ampersand (&) to specify that all words
must appear in the results. (For example: documents &
reports)

Any Waords: Use a pipe (]) to specify that any word must
appear in the results. (For example: 'year-end report' |
report) -

Help

Search Tips
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State Acoam

Step

Action

10.

Inside the Keyword Search - Search Tips dialog box, click the Vertical scrollbar to
view more information.

Keyword Search - Search Tips x

« Phrases: Use double quotes (", ") around words that make
up a phrase. (For example: "year-end report”)

All Words: Use an ampersand (&) to specify that all words
must appear in the results. (For example: documents &
reports)

Any Words: Use a pipe (|) to specify that any word must
appear in the results. (For example: 'year-end report’ |
report)

N QA i@

New Window | Help

< Home Create/Update Journal E

Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 8 days ago (01/25/2023 7:44:37PM) Search Tips
¥ Search Criteria

Keyword Search - Search Tips x

Keywords fepurts)

Basic Search Advanced Search

Any Words: Use a pipe (]) to specify that any word must
appear in the results. (For example: 'year-end report' |
report)

Partial Strings: Use an asterisk (*) to search for partial
strings. (For example: document™ would return words
beginning with document, such as documents, documentary,
documentation)

Find an Existing Value Keyword Search Add a New Value

Step

Action

11.

Click the X link to close out the Keyword Search - Search Tips dialog box.

Keyword Search - Search Tips X

TEpUIs) N

Any Words: Use a pipe (|) to specify that any word must
appear in the results. (For example: 'year-end report’ |
report)

Partial Strings: Use an asterisk (*) to search for partial
strings. (For example: document® would retum words
beginning with document, such as documents, documentary,
documentation)
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< Home

Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 6 days ago (01/25/2023 7:44:37PM)
¥ Search Criteria

Keywords

Basic Search Advanced Search

Find an Existing Value Keyword Search | Add a New Value

eate/Update Journal Entries

W Q

New Window | Help

Search Tips

Step

Action

12.

Click in the Keywords field.

Keywords|

< Home

Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 6 days ago (01/25/2023 7:44:37PM)
¥ Search Criteria

Keywords

Basic Search Advanced Search

Find an Existing Value Keyword Search Add a New Value

eate/Update Journal Entries

W Q i

New Window | Help

Search Tips
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Step

Action

13.

Enter the appropriate information into the Keywords field.

For this example, type Audit.

Keywords|

< Home Create/Update Journal Entries

Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 6 days ago (01/25/2023 7:44:37PM)
¥ Search Criteria

Keywords Audit

Basic Search Advanced Search

Find an Existing Value Keyword Search Add a New Value

N Qi o

New Window | Help

Search Tips

Step

Action

14.

Click the Search button.
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< Home eate/Update Journal Entries N Q
New Window | Help
Create/Update Journal Entries
Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value Keyword Search Add a New Value
Note: Keyword Search will return results last updated 6 days ago (01/25/2023 7:44:37PM) Search Tips
¥ Search Criteria
Keywords Audit
Basic Search Advanced Search
Search Results
Filter by Note: Keyﬂord Search will return results last updated 6 days ago (01/25/2023 7:44:37PM)
View as: =
Business Unit
View All
47300 (15)
Journal Date Business Journal paural pocumsitjLine Houmal gﬁggﬁtn Ledger
Unit Journal ID Date UnPost Sequence Business Header Eiantier g Grog Source
2021 (1) Sequence Number Unit Status Status P
2020 (1)
2019 (1) 47800 APVCHR2034 05/31/2019 0 (blank) 47800 Posted  Valid ACTUALS AP
2017 (1)
591 3(1) 47800 FY12-10-08  04/19/2012 0 (blank) 47800 Posted  Valid ACTUALS MAN
More..
47800 FY12-10-13  04/19/2012 0 (blank) 47800 Posted  Valid ACTUALS MAN
Journal Status
47800 FY12-10-09 04/19/2012 0 (blank) 47800 Posted  Valid ACTUALS MAN

Dctad tn | adnaric) (161

Step

Action

15.

Notice the system display the search results. For this example, notice in the table below
provide information on various Journal ID's.

< Home eate/Update Journal Entries n Q
New Window | Help
Create/Update Journal Entries
Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value Keyword Search Add a New Value
Note: Keyword Search will return results last updated 6 days ago (01/25/2023 7:44:37PM) Search Tips
¥ Search Criteria
Keywords Audit
Basic Search Advanced Search
Search Results
Filter by Note: Keyword Search will return results last updated 6 days ago (01/25/2023 7:44:37PM)
View as: =
Business Unit
View All
47800 (15)
Journal Date Business Journal pouma| pocumsntLine doumal g:gg:ltn Ledger
Unit Journal ID Date UnPost Sequence Business Header Header g Groa Source
2021 (1) Sequence Number Unit Status Status P
2020 (1)
2019 (1) 47800 APVCHR2034 05/31/2019 0 (blank) 47800 Posted  Valid ACTUALS AP
2017 (1)
r2101 3(1) 47800 FY12-10-08 | 04/19/2012 0 (blank) 47800 Posted  Valid ACTUALS MAN
More..
47800 FY12-10-13 04/19/2012 0 (blank) 47800 Posted  Valid ACTUALS MAN
Journal Status
47800 FY12-10-09 04/19/2012 0 (blank) 47800 Posted  Valid ACTUALS MAN

Drctad tn | adnariz) (151
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Step Action
16. To view more information, click the Horizontal scrollbar to view the right side of the
page.
{ Home Create/Update Journal Entries N QA ! @
New Window | Help
Search Tips
|ge_t Journal gounal
Gar'® Grovs Sewree Coae”) Total Total Debits  Statistical Joumal Description EnteredBy SNt 0T
us Units
ACTUALS AP UsD 7 29178000 0 (blank) FSCMUSER N (blank)
ACTUALS MAN usD 26 132369.1000 0 To record FY11 Audit Mistateme FSCMUSER N (blank)
ACTUALS MAN UsD 2 1261532900 0 To record FY11 Audit Misstatme  FSCMUSER N (blanik)
ACTUALS MAN usD 4 3365 0 To record FY11 Audit Misstatme = FSCMUSER N (blank) -
Step Action
17. Click the Vertical scrollbar to view the bottom of the page.
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Job Aid

u:' o Lires) Units
ACTUALS AP UsD 7 2917.8000 0 (blank) FSCMUSER N (blank)
ACTUALS MAN  USD 26 132369.1000 0 Torecord FY11 Audit Mistateme | FSCMUSER N (blank)
ACTUALS MAN  USD 2 126153.2900 0 To record FY11 Audit Misstatme | FSCMUSER N (blank)
ACTUALS MAN  USD 4 3365 0 To record FY11 Audit Misstatme = FSCMUSER N (blank)
ACTUALS MAN  USD 23 2327455500 0 To record FY11 Audit Mistateme | FSCMUSER N (blank)
ACTUALS MAN  USD 4 144 0 To Record FY11 Audit Misstatem FSCMUSER N (blank)
ACTUALS MAN  USD 8 146 0 To record FY11 Audit Mistateme = FSCMUSER N (blank)
ACTUALS MAN  USD 8 146 0 To record FY11 Audit Misstatem  FSCMUSER N (blank)
ACTUALS MAN  USD 2 162395000 0 To record FY11 Audit Misstatem  FSCMUSER N (blank)
ACTUALS MAN  USD 2 200 0 To Record FY11 Audit Misstatem FSCMUSER N (blank)
ACTUALS MAN  USD 2 64.7900 0 To Record FY11 Audit Misstatme FSCMUSER N (blank)
ACTUALS AP UsD 35 372408600 0 (blank) FSCMUSER N (blank)
ACTUALS AP UsD 13 275631 6500 0 (blank) FSCMUSER N (blank)
ACTUALS MAN  USD 24 51161.6000 0 Recl PS-Inv&PLB to Elec Invest  FSCMUSER N (blank)
ACTUALS AP UsD 13 362683300 0 (blank) FSCMUSER N (blank)
4
Step Action
18. Click the Horizontal scrollbar to return to the left side of the page.
< Home Create/Update Journal Entries  Q
2021 (1) = i Sequence Number  Unit Status 's";"":‘u‘;' i
2020 (1)
2019 (1) 47300 APVCHR2034 05/31/2019 0 (blank) 47800  Posted Valid ACTUALS AP
%85{251% 47800 FY12-10-08  04/19/2012 0 (blank) 47800  Posted Vald ACTUALS MAN
Journal Statue 47800 FY12-10-13  04/19/2012 0 (blank) 47800  Posted Vald ACTUALS MAN
47800 FY12-10-08  04/19/2012 0 (blank) 47800  Posted Valid ACTUALS MAN
Posted to Ledger(s) (15)
47800 FY12-10-10  04/19/2012 0 (blank) 47800  Posted Vald ACTUALS MAN
souree 47300 FY12-10-16  04/19/2012 0 (blank) 47800  Posted Valid ACTUALS MAN
EF"\%m 47800 FY12-10-05  04/17/2012 0 (blank) 47800  Posted Vald ACTUALS MAN
Currency Code 47800 FY12-1207  04/18/2012 0 (blank) 47800  Posted Vald ACTUALS MAN
USD (15) 47800 FY12-10-12  04/19/2012 0 (blank) 47800  Posted Vald ACTUALS MAN
Fiscal Year 47800 FY12-10-14 04192012 0 (blank) 47800  Posted Vald ACTUALS MAN
2012 (10) 47800 FY12-10-15  04/19/2012 0 (blank) 47800  Posted Valid ACTUALS MAN
g%j% Eﬁ 47800 APVCHRO043 10/01/2020 0 (blank) 47800  Posted Vald ACTUALS AP
2019 (1) 47800 APVCHR4331 06/14/2017 0 (blank) 47800  Posted Valid ACTUALS AP
Accounting Period 47800  FY21-09-18  03/19/2021 0 (blank) 47800  Posted Valid ACTUALS MAN
;912(;0) 47800  APVCHR4107 |03/28/2013 0 (blank) 47800  Posted  Valid ACTUALS AP
1(1)
12 (1)
4(1)

Find an Existing Value

Keyword Search

Add a New Value
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Step Action
19. Click the Vertical scrollbar to return to the top of the page.
< Home Create/Update Journal Entries N QA ! @
New Window | Help
Create/Update Journal Entries
Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value Keyword Search Add a New Value
Note: Keyword Search will return results last updated 8 days ago (01/25/2023 7:44:37PM) Search Tips
¥ Search Criteria
Keywords Audit
Basic Search Advanced Search
Search Results
Filter by Note: Keyword Search will return results last updated 8 days ago (01/25/2023 7:44:37PM)
View as
Business Unit
View All
47800 (15)
Journal Date Business Journal pournal piiocument/iLine Houmal gﬁggﬁtn Ledger
Unit Journal ID Date UnPost Sequence Business Header Fantier g Gros Source
2021 (1) Sequence Number Unit Status Status P
2020 (1)
2019 (1) 47800 APVCHR2034 05/31/2019 0 (blank) 47800 Posted | Valid ACTUALS AP
2017 (1)
r2101 3(1) 47800  FY12-10-08 | 04/19/2012 0 (blank) 47800  Posted Valid ACTUALS MAN
More
47800 FY12-10-13  04/19/2012 0 (blank) 47800 Posted  Valid ACTUALS MAN
Journal Status
47800 FY12-10-09 04/19/2012 0 (blank) 47800 Posted  Valid ACTUALS MAN
Dactad tn | adaarie) (151
»
Step Action
. ' . .. . .
20. For this example, let's take a look at how to view additional information based on the

Journal Date.

The system displays the year and the number of search result items for each individual
year.

For this example, click the 2022 (1) link.
Journal Date

2020 (1)
2019 (1)
2017 (1)
2013 (1)
More. ..
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State AcCou

< Home Create/Update Journal Entries N Q @ @
New Window | Help
Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

FEind an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 8 days ago (01/25/2023 7:44:37PM) Search Tips
¥ Search Criteria

Keywords Audit

Basic Search Advanced Search

Search Results

2021[%] | Clear All Fiters

Filter by Note: Keyword Search will return results last updated 8 days ago (01/25/2023 7:44:37PM)
View as: =
Business Unit
View All
47800 (1)
Journal Date Business Journal ounalgiiiocument/iLine, pourral E::g::n Ledger c
Unit Journal ID Date UnPost Sequence Bu_siness Header Header g GI’DEP Source c
08: March (1) Sequence Number  Unit Status oo
Journal Status 47800 FY21-09-18 03192021 0 (blank) 47800 Posted  Valid ACTUALS MAN u
Posted to Ledger(s) (1)
Source -
L4
Step Action
21. The system displays the one search result item.

Click the Business Unit 47800 - FY21-09-18 link to view the search result information.

View All
. Budget
q Journal Document Line Journal 5
Bﬁ;stlness Journal ID .ét;;:emal UnPost Sequence Business Header ﬁg:g:lrng Iéer:ﬂer Source g
Sequence Number  Unit Status Stat P
us
47800 FY21-09-18 |03/19/2021 0 (blank) 47800 Posted  Valid ACTUALS MAN U

Page 17




Job Aid

State Acgal

< Home

Totals Errors Approval

Header Lines

Unit 47800

Long Description Recl PSINV&PLE to Elec

135 characters remaining

*Ledger Group ACTUALS
Ledger
*Source MAN
Reference Number

Journal Class

Transaction Code DEFAULT

SJE Type

Currency Defaults: USD / CRRNT /1
Attachments (0)

Reversal: Do Not Generate Reversal

Entered By FSCMUSER

Investigators conducted an audit in Dec 2020

Entered On
Last Updated On

03/19/2021 3:34:38PM
03/19/2021 3:35:32PM

[ Return to Search H Notify H Refresh ]

eate/Update Journal Entries

Journal ID  FY21-09-18

Adjusting Entry

Fiscal Year

Period

ADB Date

w Q

New Window Help | Personalize Page

Date  03/19/2021
3| &

“

2021

03/19/2021

Auto Generate Lines
Save Journal Incomplete Status
Autobalance on 0 Amount Line

CTA

Commitment Control

FSCMUSER 470/470-4704

Update/Di

3

Step Action

Note: Users can click on any of the tabs across the top of the page. If applicable, use the
vertical and/or horizontal scrollbar to view additional information.

22.

< Home eate/Update Journal Entries n Q
New Window Help | Personalize Page
Header Lines Totals Errors Approval
Unit 47800 Journal ID  FY21-09-18 Date  03/19/2021
Long Description |Rec! PS-Inv&PLE to Elec = &
Investigators conducted an audit in Dec 2020 P
135 characters remaining
“Ledger Group ACTUALS Adjusting Entry = Non-Adjusting Entry ~
Ledger Fiscal Year 2021
*Source | MAN Period 9
Reference Number ADB Date | 03/19/2021
Journal Class
Transaction Code DEFAULT Auto Generate Lines
Save Journal Incomplete Status
v Autobalance on 0 Amount Line

SJE Type
Currency Defaults: USD / CRRNT / 1
Attachments (0) CTA

Reversal: Do Not Generate Reversal Commitment Control

Entered By FSCMUSER FSCMUSER 470/470-4704

02/19/2021 3:34:38PM
03/19/2021 3:35:32PM

Entered On
Last Updated On

[ Return to Search H Notify H Refresh ]

Update/Di
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Step Action

23. Click the Return to Search button.

| Return to Search ‘

< Home Create/Update Journal Entries N Q@ @
New Window | Help
Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 8 days ago (01/25/2023 7:44:37PM) Search Tips
¥ Search Criteria

Keywords Audit

Business Unit | = v 47800 Q
Journal ID | contains v| FY21-09-18
Journal Date | = ~ 03/19/2021
Document Sequence Number | contains ~
Line Business Unit | = 47800 Q
Journal Header Status | = v Posted to Ledger(s) A
Budget Checking Header Status | = - ~
Source | = ~ MAN Q
Entered By | contains ~ | FSCMUSER Q

Step Action

24, To return to the original search result list.

Click in the Journal ID field.

Journal ID | contains « | FY21-09-18
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State Acgal

eate/Update Journal Entries T
New Window | Help

< Home

Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

FEind an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 8 days ago (01/25/2023 7:44:37PM) Search Tips
¥ Search Criteria

Keywords Audit

Business Unit | = « 47800 Q
Journal ID | contains -
Journal Date | = ~ 03/19/2021
Document Sequence Number | contains v
Line Business Unit | = + 47800 Q
Journal Header Status | = ~ Posted to Ledger(s) ~
Budget Checking Header Status | = ~ -
Source | = v MAN Q
Entered By | contains v | FSCMUSER Q

Step Action

25. Press [Delete] to clear the field.

eate/Update Journal En

< Home

@ Q i
New Window | Help
Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 11 days ago (01/25/2023 7:44:37PM)
¥ Search Criteria

Keywords Audit

Business Unit | = + 47800 Q
Journal ID | contains ~
Journal Date | = v
Document Sequence Number | contains ~
Line Business Unit | = + Q
Journal Header Status | = ~ -
Budget Checking Header Status | = v -
Source | = v Q
Entered By | contains v Q
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Step

Action

26.

Note: All fields should be deleted with the exception of the Business Unit field.

Click the Search Criteria button to collapse the search filter options.
E Search Criteria

< Home Create/Update Journal Entries ) Q @
New Window | Help
Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 11 days ago (01/25/2023 7:44:37PM)

Search Tips
} Search Criteria

Search Results

2021 [X] | Clear All Fiters

Filter by Note: Keyﬁord Search will retumn results last updated 11 days ago (01/25/2023 7:44:37PM)
Viewas. =
Business Unit
View All
47800 (1)
. Budget
n Journal  Document Line Journal .
Journal Date E:istmess Journal ID ‘é‘;'::“al UnPost Sequence Bu_siness Header ﬁ::s:'rng Iéer:E;r Source g
03 March (1) Sequence Number Unit Status Status
Journal Status 47800 FY21-09-18 | 03/19/2021 0 (blank) 47800 Posted | Valid ACTUALS | MAN U
Posted to Ledger(s) (1)
Source
MAN (1)
Currency Code
USD (1)
Fizral Yaar -
»
Step Action

217.

Click the X button to clear the search result list for 2021.

Search Results

2021|[x] | Clear All Filters
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State Acgal

eate/Update Journal Entries

< Home

New Window | Help
Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 11 days ago (01/25/2023 7:44:37PM) Search Tips
} Search Criteria

Search Results

Filter by Note: Keyﬂord Search will return results last updated 11 days ago (01/25/2023 7:44:37PM)
View as. =
Business Unit
View All
47800 (15)
. Budget
1 Journal Document Line Journal +
Journal Date E:isllness Journal ID ‘E)Z':emal UnPost Sequence Business Header ﬁz:z:'r"g Iéergser Source
2021 (1) Sequence Number Unit Status Status P
2020 (1)
2019 (1) 47800 APVCHR2034 | 05/31/2019 0 (blank) 47800 Posted  Valid ACTUALS AP
2017 (1)
a013(1) 47800 | FY12-10-08 | 04/19/2012 0 (blank) 47800 | Posted  Valid ACTUALS MAN
More
47800 FY12-10-13 | 04/19/2012 | 0 (blank) 47800 Posted  Valid ACTUALS | MAN
Journal Status
47800 FY12-10-08 | 04/19/2012 |0 (blank) 47800 Posted  Valid ACTUALS  MAN
Posted to Ledger(s) (15)
47800 FY12-10-10 | 04/19/2012 | 0 (blank) 47800 Posted  Valid ACTUALS | MAN
Source
47800 FY12-10-16  04/19/2012 |0 (blank) 47800 Posted  Valid ACTUALS | MAN
MAN (11)
AP (4) 47800 FY12-10-06  04/17/2012 0 (blank) 47800 Posted  Valid ACTUALS | MAN
Currency Code 47800 FY12-12-07 | 04/18/2012 0 (blank) 47800 Posted | Valid ACTUALS MAN
»
Step Action
28. Note: Notice the system return to the original Keyword Search result list.

< Home eate/Update Journal En

New Window | Help
Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 11 days ago (01/25/2023 7:44:37PM) Search Tips
» Search Criteria

Search Results

Filter by Note: Keyﬂord Search will return results last updated 11 days ago (01/25/2023 7:44:37PM)
View as. =
Business Unit
View All
47800 (15)
. Budget
1 Journal Document Line Journal :
Journal Date E:isllness Journal ID ‘E)zt'emal UnPost Sequence Business Header ﬁ::s:lr“g Iéergger Source
2021 (1) Sequence Number  Unit Status Status P
2020 (1)
2019 (1) 47800 APVCHR2034 | 05/31/2019 | 0 (blank) 47800 Posted | Valid ACTUALS AP
2017 (1)
I2'A073(13 47800 FY12-10-08 | 04/19/2012 | O (blank) 47800 Posted | Valid ACTUALS MAN
More
47800 FY12-10-13 | 04/19/2012 0 (blank) 47800 Posted | Valid ACTUALS MAN
Journal Status
47800 FY12-10-09 | 04/19/2012 | O (blank) 47800 Posted | Valid ACTUALS MAN
Posted to Ledger(s) (15)
47800 FY12-10-10 | 04/19/2012 0 (blank) 47800 Posted | Valid ACTUALS MAN
Source
47800 FY12-10-16 | 04/19/2012 | O (blank) 47800 Posted | Valid ACTUALS  MAN
MAN (11)
AP (4) 47800 FY12-10-05 | 04/17/2012 O (blank) 47800 Posted | Valid ACTUALS MAN
Currency Code 47800 FY12-12-07 | 04/18/2012 | 0 (blank) 47800 Posted | Valid ACTUALS MAN
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Step Action
29. Note: If applicable, users can select another Journal Date or select an item for the list to
view.
For this example, click the Search Criteria button to expand the search filter options.
ElSearch Criteria
< Home Create/Update Journal Entries N Q @ @
New Window | Help
Create/Update Journal Entries
Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value W Add a New Value
Note: Keyword Search will return results last updated 11 days ago (01/25/2023 7-44:37PM) Search Tips
 Search Criteria
Keywords Audit
Business Unit | = + 47800 Q
Jeurnal ID | contains v
Journal Date | = v
Document Sequence Number | contains ~
Line Business Unit | = + Q
Journal Header Status | = v v
Budget Checking Header Status | =~ v
Source | = v Q
Entered By | contains v Q }
Step Action
30. Click the Vertical scrollbar to view the bottom of the page.

Page 23




Job Aid

Create/Update Journal E Q
Keyword Cnly Basic Search
Search Results
Filter by Note: Keyﬂord Search will return results last updated 11 days ago (01/25/2023 7:44:37PM)
View as. =
Business Unit
View All
47800 (15)
Journal Date Business Journal poumal pocumentiline Houmal gﬁggﬁ‘; Ledger
Unit Journal ID Date UnPost Sequence Business Header Header g Grog Source
2021 (1) Sequence Number  Unit Status Status P
2020 (1)
2019 (1) 47800 APVCHR2034 05/31/2019 0 (blank) 47800 Posted | Valid ACTUALS AP
2017 (1)
IZ.AOW(” 47800 FY12-10-08 | 04/19/2012 | O (blank) 47800 Posted | Valid ACTUALS MAN
More
47800 FY12-10-13 | 04/19/2012 0 (blank) 47800 Posted | Valid ACTUALS MAN
Journal Status
47800 FY12-10-09 | 04/19/2012 | O (blank) 47800 Posted | Valid ACTUALS MAN
Posted to Ledger(s) (15)
47800 FY12-10-10 | 04/19/2012 0 (blank) 47800 Posted | Valid ACTUALS MAN
Source
47800 FY12-10-16 | 04/19/2012 | 0 (blank) 47800 Posted | Valid ACTUALS  MAN
MAN (11)
AP (4) 47800 FY12-10-05 | 04/17/2012 O (blank) 47800 Posted | Valid ACTUALS MAN
Currency Code 47800 FY12-12-07 | 04/18/2012 | 0 (blank) 47800 Posted | Valid ACTUALS  MAN
USD (15) 47800 FY12-10-12 | 04/19/2012 0 (blank) 47800 Posted | Valid ACTUALS MAN
Fiscal Year 47800 FY12-10-14 | 04/19/2012 0 (blank) 47800 Posted | Valid ACTUALS  MAN
2012 (10) 47800 FY12-10-15 | 04/19/2012 | O (blank) 47800 Posted | Valid ACTUALS MAN
2021 (2)
%81?5” 47800 APVCHRO043 | 10/01/2020 | 0 (blank) 47800 Posted | Valid ACTUALS AP
AAAn TAy R e

Step Action

31. The system displays the original search results from the original term used for the
keyword search.

Click the Vertical scrollbar to return to the top of the page.
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< Home Create/Update Journal Entries N QA ! @
New Window | Help
Create/Update Journal Entries

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Keyword Search Add a New Value

Note: Keyword Search will return results last updated 11 days ago (01/25/2023 7:44:37PM) Search Tips
¥ Search Criteria

Keywords Audit

Business Unit | = + 47800 Q
Journal ID | contains ~
Journal Date | = v
Document Sequence Number | contains ~
Line Business Unit | = + Q
Journal Header Status | = v -
Budget Checking Header Status | =  ~ ~
Source = v Q
Entered By | contains v Q
Step Action
32. If applicable, type a new term in the Keywords Search field to perform a new search.

For this example, no additional term(s) will be searched.

Click the Home button to return to the Home Page.
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Team Works « Home

Commitment Control

]

News and Announcements My Favorites

General Ledger Labor Distribution Payables

t
o i

AT

Procurement Purchase Orders Receivables

(=
o "0
Skd®

Step Action

33. Congratulations! You have completed Using Elasticsearch - General Ledger.

End of Procedure.
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