How to Edit TTE Vouchers in TeamWorks Financials

After the nightly data extract from TTE and the file is import into TeamWorks completes, the
system runs a Voucher Build. On that day you have the ability to edit the vouchers created from
TTE transactions.

Step 1: Access the Query Viewer

Navigation: Reporting Tools> Query>Query Viewer
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Step 2: Run Query 0AP042A_VCHRS_NOT_POSTED_DISTR in TeamWorks Financials
(This query will show all transactions extracted from TTE on the prior day)

uery Yiewer - Mozilla Firefox
File Edit Wew History EBookmarks Tools Help

6 & https:jfsacfritst, state.ga.us/pspyFscmbst/EMPLOYEE/ERP ¢/ QUERY _MANAGER, QUERY _WIEWER, GELFPORTALPARAM_PTCMAY- c | |" Google )’T\-'| ‘ -ﬁ-

Query Yigmer | + |

Home

>

I Customers Enter any infarmation you have and click Search. Leave fields blank for a list of all values. ~

[+ ltems = . . .
[ Vendors Search By: begins with 0AP
[ Procurement Contracts Search |Advanced Search

[» Purchasing
[ eProcurement

I Senices Procurerment Search Results
[ Sourcing
I Froject Costing *Folder View: |- All Falders - ~|
[ Accounts Receivable
[» Accounts Payahle Query ¢ : | Find
[ Custam Accounts Pavable N/ Add to
[- Salary Travel Per Diem Guery Hame Description Owner (Folder (to to [to |Schedule |- o
[ Asset Management HTML [Excel |XML =
[ Banking DAPD34B_YOUCHERS_BY_EMFID YOUCHERS_BY_EMFID Public HTML Excel xML Schedule Favorite
Egi?g; g‘f:lnggémgct DAPD34 3RD_PRTY WCHR W OFN_ITM 3rd PartyVchrs wipen ftem Fublic HTML Excel XML Schedule Favorite
[ General Ledger | DAPD42A_WVCHRS_MOT_POSTED_DISTR WCHRS_MOT_POSTED_DISTRE Public HTML Excel ¥ML Schedule Favaorite
[ Allocations DAPD42_VOUCHERS_MNOT_POSTED YOUCHERS_NOT_POSTED Public HTML Excel #ML Schedule Favorite
[ Set Up FinancialsfSupply " R
Chain DAPD45_WOIDS_BY_PERICDS YOIDS_BY_PERIODS Public HTML Excel ¥ML Schedule Favaorite
[ Tree Manager DAPD47_WCHR_WITH_SPLIT_PYMT WCHR_WITH_SPLIT_PYMT Public HTML Excel ¥ML Schedule Favorite
[~ Reporting Tools OAPDS1_PAYMENT_CAMGELLATION Payrment_Cancellation Public HTML Excel ¥ML Schedule Fawarite
> Qe 0APO&2_VCHRS_BY_PAMENT_REF 0APDS2_WCHRS_BY_PAYMENT_REF Puhlic HTML Excel ¥ML Schedule Fawatite |
0APO&3 VNDRS_RAMKED BY PYMMTS 0APO0S3 VMDRS_RAMKED BY PYMWNTS Public HTML Excel ¥ML Schedule Favatite
- Schedule Query DAFDAE_SINGLEPAY_BY BU Single_Payment_BY-BU Public HTML Excel XML Schedule Favotite
N ;&FIJUT“M%@ OAPDSTE_INTERUNIT_PAWBLES_CC Interunit Pay_cust_Gnsaldtn Fublic HTML Excel #mML Schedule Faworite
eopleTools
S Fundp Source Distributian 0APOSTC_INTERUNIT_PAYABLES_LOC  Interunit Pay_by_Location Fuhlic HTML Excel ¥mML Schedule Favarite
[ Labor Distribution OAPDSY_INTERUMIT_PAYABLES Interunit payahles Fuhlic HTML Esxcel #ML Schedule Favorite
— Channe bty Password DAPDSE_INVALID_FUNDS_2007 Public HITML Excel ¥ML Schedule Favatite
— My Personalizations " .
— My Svstam Profile L 0APOSS_INVALID_FUMDS_2006 Fuhlic HTML Excel ML Schedule Favarite
— My Dictionary = 0APOEO_PRIOR_BY_EXP_IN_CRNT_FY  Prior BY Expense in Current FY' Fublic HTML Excel ML Schedule Favarite
< | > napPNET vnllcHER MISTRIANITIAKS Unnehar Dictribitinne Puhlie HTWI FEwral ¥kl Crhadula Fawnrita :

|

javascript: submitAction_wind{document. wind,'QRY_YIEWERS_WRK$hup$0'); |

Step 3:

Enter the Agency’s Business Unit.
Enter the Accounting Date From = date after extraction from TTE
Enter Accounting Date To = date after extraction from TTE

For our Example: TTE transaction extracted for business day 06/13/13; Extract processed in
TW 06/14/13

Enter Agency’s Business Unit: 42700

Accounting Date From: 06/14/2013

Accounting Date To: 06/14/2013
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Step 4:

Once the query runs in Excel, filer: Origin “TRV”. The query will show all travel
payments extracted the prior day.

Agencies may review any of the vouchers listed and edit invoice information, payment
information, or place vouchers on hold.
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