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Introduction

State agencies operating on SAO PeopleSoft Financials must perform a three-point reconciliation process to ensure that the Budgets
and Allotments entered in BudgetNet balance to the data in SAO PeopleSoft Financials. In order to perform these procedures, access
to Commitment Control processes within SAO PeopleSoft Financials and access to BudgetNet is required.

The three point reconciliations that must be performed are:
e BudgetNet to PeopleSoft Program Ledger
e BudgetNet to PeopleSoft Allotment Ledger
e SAO PeopleSoft Financials managerial budgets (those not derived from BudgetNet) to the Program Ledger

These reconciliations should be performed at least quarterly. However, it is recommended that Agencies perform the three-point
reconciliation at every budget event that occurs in BudgetNet. This approach ensures the data in BudgetNet and PeopleSoft are in
sync.

This procedure will give detailed instructions to perform the “BudgetNet to PeopleSoft Program Ledger” reconciliation.

In the AOB and Amendment process, approved AOB or Amendment entries are made into BudgetNet and are approved by OPB. A
process runs nightly which creates summarized entries that interface from BudgetNet into PeopleSoft. Agencies must verify that
approved budgets in BudgetNet have successfully interfaced with PeopleSoft, for managerial and compliance purposes. Each agency,
SAO, Department of Audits and Accounts, and OPB use many reports and queries that access this ledger. Therefore, it is important
that this ledger contain accurate approved budget to expense information.

The Program Ledger contains only Program at the Program level of the KK_PROGRAM tree and Fund Source at the FS_TYPE Level
of the BCM_FUND_SRC tree.

Procedure
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Run the BudgetNet AOB Amendment - All Funds - FY09 (317-09) Report. Note: AOB Amendment
Federal and Other Funds - Detail - FY09 (316-09) report may be run as a substitute.

Run the PeopleSoft query 0BD010_BUDGET_INQUIRY selecting the PROGRAM_BD Ledger.

Note: The Program Budget Comparison Summary Report can be substituted to view Budgets by Program

and Fund Source.

Prepare a Pivot Table using the query completed in Step 2.

. Analyze data.

BudgetNet AOB/Amendment to PeopleSoft Program Ledger

Object: Use the BudgetNet AOB Amendment - All Funds - FY09 (317-09) Report and the Pivot Table created from the
PeopleSoft query 0BD010_ BUDGET _INQUIRY to reconcile BudgetNet to the Program Ledger in PeopleSoft. This will ensure
that no errors occurred in the nightly interface and that the PeopleSoft Program Ledger is in sync with the BudgetNet
AOB/Amendment module.

STEP SOURCE ACTION
Step 1: BudgetNet AOB Amendment - All funds - FY09 (317-09) | Follow navigation and run BudgetNet report
Run BudgetNet Report Report
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1. Navigate to BudgetNet
Reports.

Note: For detailed
instructions related to
AOB/Amendments in
BudgetNet, refer to the
AFYO08 - FY09 Budget
Instructions.

OFFICE OF PLANNING AND BUDGET
~ FINANCIAL MANAGEMENT SYSTEM ~

BUDGET NET

Welcome to the State of Georgia's Office of Planning and Budget

£ OPTIONS J £ REPORTS J S: DOCUMENTS J
< Login “ Budget Net Reports 4 Accessing Budgetiet
< AOB/Amendment Options < Report Queue Status < AFYOT - FY08 Budaet Instructions
* Allotments 4 EY08 Instruction Manuals
* Budaget Development Options 4 AFY08 - FY09 Budaet Instructions
4 Strateqgic Plan Options f: LINKS / 4 FY09 Instruction Manuals

* Performance Measure Options

4 Update Personal information

Generate a Support Ticket

< AFY09 - FY010 Budget Instructions

4 Capital Qutlay Budaeting System * Revised AFY09 and FY10 Budaet Instructions

4 State Accounting Office

4 GTAAPR Policies

“ Budgeting & Appropriations Tracking Systern

“ BudgetToal

Proprietary and Confidential to State of Georgiia - SAO and OPB (v. 1 Rev 9/23/08)
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3. Click the “Statewide

2. Click the “"AOB" OFFICE OF PLANNING AND BUDGET
expand icon ~ FINANCIAL MANAGEMENT SYSTEM ~
BUDGET NET
Report Categories Current Reports in Category
ACGB

Strategic Plan and Performance Measures

Reports” expand icon

OFFICE OF PLANNING AND BUDGET
~ FINANCIAL MANAGEMENT SYSTEM ~
BUDGET NET

Reports Menu

Report Categories Current Reports in Category
E ADB

e [#] Sehedules

W AOB
B Confirmation Reports

Thete are no reports available for this categary.
[ Statewide Reports
- B Summary Reports

Amendment &nalysis Vorksheet

Strategic Plan and Performance Measures
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4. Click on the "AOB OFFICE OF PLANNING AND BUDGET

Amendment Fed and ~ FINANCIAL MANAGEMENT SYSTEM ~
Other Funds” link.

Reports Menu
Report Categories Current Reports in Category
Report Number:| | [ Get Report ] Click HERE to return Home
E AOB
- WAOB | Statewide Reports
Schedules
Confirmation Reports There are no reports available for this category.

Management Reportz

Control Sheets
Statewide FundSource Detail
Statewide GAIT Outsourcing

Statewide Real Estate Rentals

Summary Reports

Amendment Analyziz Workzheet

Budget Development Reports

Strateqic Plan and Performance Measures
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5. Select the “AOB
Amendment - All Funds
- FY09 (317-09)”

OFFICE OF PLANNING AND BUDGET
~ FINANCIAL MANAGEMENT SYSTEM ~

E AcB

Schedules
Confirmation Reports

Management Reports

BUDGET NET
Report
Report Categories Current Reports in Category
Report Number:l | ’ GetReport ]

Click HERE to return Home
WAOB ' Statewide Reports | AOB Amendment Fed and Other Funds

AODB Amendment - All Funds - FY06 (285}
AODB Amendment - All Funds - FYDT[ZB&}

(O il e %Y
Statewide Reports A0B Amendment All Funtls. FYDB (317-08}
"""""" {A0B Amendment Fed and Other Funds A0B AREMIME mds - Detail - FYD6 (134)

ACB Amendment Federaland Other Funds - Detail - FY07 (231}
AOB Amendment Federal and Other Funds - Detail - 08 (316-08)
- . . AOB Amendment Federal and Other Funds - Detail - Y08 (316-09)
Statewide FundSource Detail

Statew

Control Sheets

e GAIT Outsourcing

s Statewide Real Estate Rentals

Summary Reports

[+ Amendment Analvsis Worksheet

Budaget Development Reports

Strateqic Plan and Performance Measures
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6. For this exercise,
select:

Report Format: Excel

Spreadsheet - Raw Report Categories
Qrmat ReporlNumber:‘ ‘ [ Get Report l
Agency: Def‘artment of E AOB

Administratiye Services | B Schedules

3]

Confirmation Reports

Amendmentf FY09
Wanagement Reports

Amendment]1

m®

Statewide Reports

$A0B Amendment Fed and Other Funds

Email Notifidation:
(Defaults in

* Control Sheets

) o + Statewide FundSource Detail
Desired Finigh Date:

- Statewide GAIT Qufsourcing

(Defaults in

. - Statewide Real Estate Rentals
Desired Finigh Time: Summary Reports
10:00 AM b [ Amendment Analysis Workshest

Budget Development Reports

Click Schedyle Batch
Report buttgn to run
report

strategic Plan and Performance Measures

[ Schedule Btch Report ]

OFFICE OF PLANNING AND BUDGET
~ FINANCIAL MANAGEMENT SYSTEM ~
BUDGET NET

Current Reports in Category
Click HERE to return Home

Filters for AOB Amendment - All Funds - FY09 (317-09)
report:

Select a Report
Format:

Select an Agency: |I:Jepartmem of Administrative Services v ||

Selectan
Amendment:

|iExceI Spreadsheet- Report Farmat v | I

IFY09 Amendment 1 ~||

Email Notification: |Craig_Southern@opb.state.ga.us

Desired Finish Date: [3/15/2008 |

Desired Finish Time: | [IE ~ || 00 v AM v

l Schedule Batch Report ]I

Report Format is Excel Spreadsheet —

Report Format
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7. Click on “Click here
to view the Report
Status” link to view the
Report Status.

OFFICE OF PLANNING AND BUDGET
~ FINANCIAL MANAGEMENT SYSTEM ~

BUDGET NET

Reports Menu

Report Categories Current Reports in Category
Report Number: | | ’ GetReport ] Click HERE to go back to Fitter page Click HERE to return Home
B A0B - I :
Schedules Offline Report Submission Confirmation
Confirmation Reports Thank you for submitting your report to the Offline Reporting System

Management Reports

Statewide Reports . .
Click here to view the Report Status
{408 Amendment Fed and Other Funds

Control Shests

Statewide FundSource Detail

Statewide GAT Outsourcing

Statewide Real Estate Rentals

Summary Reports

Amendment Anahysis Viorksheet

Budget Development Reports

Strateqic Plan and Performance Measures
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8. Screen display

ZTS’ZZZ;?‘;"” © Report Queue Status for Craig Southern

Report Queue as of 9/15/2008 10:23:41 AM:

Remove Report Name Startt Requested Time
|:| AQB Amendment - All Funds - FY09 (317-09) Processing 8/15/2008 10:35:00 AW

Remove ] l Cancel

Completed Reports in the last seven days as of 9/15/2008 10:23:41 AM:

Report Name Status Completed Time
AQB Amendment - All Funds - FY09 (317-09) Completed 152008 10:31:04 AN
AQB Amendment - All Funds - FY0S (317-09) Completed OME2008 10:01:48 AN
Proprietary and Confidential to State of Georgiia - SAO and OPB (v. 1 Rev 9/23/08) Commitment Control

BudgetNet AOB/Amendments to PeopleSoft Program Ledger Reconciliation Procedures



Business Process Document

Srart ACCOUNTING OFFice
o suo.state g ns

Fiscal Leadership for Georgia

Financial Reconciliation

9. Once the report has
finished processing, an
e-mail notification will
be sent to requestor.

Report Queue as of 8/15/2008 10:27:42 AM:

Report Name
No tems in the queus

Remove Status

Report Queue Status for Craig Southern

l Remave ] [

Completed Reports in the last seven days as of 8/15/2008 10:27:42 AM:

Report Hame
ADB Amendment - All Funds - FY09 {37-09)

AOB Amendment - All Funds - FY09 (317-09)
AOB Amendment - All Funds - FY09 {347-09)

Requested Time
Status Completed Time
Completed 8152008 10:36:30 AN
Completed 8152008 10:31:04 AN
Completed GMS/2008 10:01:48 AN
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10 CIICk on the Ilnk n From: Helpdesk@opb.state.ga.us Sent:  Mon 9/15/2008 10037 AM
the e-mail to access - Craig Southern
the report. Ce:
Subject: BudgetMet Report 317-09 has completed.
I’Ehe report LOB Amendment - A1l Funds - FY0S (317-0%) vou requested for 9/15/2008 10:35:00 BM has completed and can be
found by copying this link into the address bar of a browser window.
T http://Budgetlet.opb.state.ga.us/Reports/Reportslepot/CraigSouthern ACE Amendment — A1l Funds - FYO09 412 BATRET4
N~l03435.x1s
You can also retrieve this report by clicking on the "Batch Reporting Queue Status"™ link
found on the BudgetMNet home page. If vou see (Removed) in red next to your report, it is
no longer available for access.
411 reports generated by the BudgetNet Report System are held for 72 hours (3 days) for
yvour convenience, After this time, they are permanently removed from the BudgetMNet
storage area. Be sure you pick up your report before this time expires.
Thank you for supporting BudgetHet.
BudgetNet Team
Proprietary and Confidential to State of Georgiia - SAO and OPB (v. 1 Rev 9/23/08) Commitment Control 11
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11. Click Open button

to open file in Excel File Download |
Do you want to open or save this file?

@ j Mame: ...nt_-_All_Funds_- FY0S_412 BATRFT4_103495,xls
[Hl Type: Microsoft Excel Worksheet, 54. 1KB
From: budgetnet.opb.state.ga.us

" Save ] [ Cancel

Always ask before opening this type of file

harmmn your computer. f you do not trust the source, do not open or

|@ While files from the Intemet can be useful, some files can potentialky
L.
b= save this file. What 's the rsk?
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Below the Excel formatted report is displayed. Note:

It is at the discretion of the user to create a Pivot Table here.

Al - A& Budget Year:
A B | C | D | E | F G | Hiss

1 |Budget Year: FY 2009

2 AOB Amer
3 |Amendment: FY09 Amendment 1

4 Base

5

B AOB r 1 " 2 i 3 i 4 " 5
7

8 |Section: 12 - Department of Administrative Services

g

10 | 20650101 - Administration " 5904354 of of 0 of

11

12 | ZZFederal Funds i o o o 0 o

13

14 | J0Other Funds i 2,635,916 of of 0 of

15

16 | DO State General Funds i 3,358,438 of o 0 of

17

18 (20651801 - Agency for the Removal of Hazardous Materials " o o o 0 o”

19

20 |2CFederal Funds i o o 0" 0 o

21

22 |0COther Funds " o o o 0 o

23

24 | 0O 5tate General Funds i o o 0" 0 o

25 [20651901 - Compensation Per General Assembly

26 " 850,000 o o 0 o

27 |Resolutions

28

29 |2CFederal Funds i o o 0" 0 o

30

31 |2 00ther Funds " o o o 0 o

32

2| T Ctntn T amnen I N da i oo nnn n¥ n¥ n n¥
M 4 » ] CraigSouthern_AOB_Amendment - A/ < »

Proprietary and Confidential to State of Georgiia - SAO and OPB (v. 1 Rev 9/23/08)
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STEP SOURCE ACTION
Step 2: PeopleSoft Query — 0BD010_BUDGET_INQUIRY Follow navigation and run query to Excel

Run gueries and save results

1. Navigate to
the Query Viewer

Reporting Tools >

Query >Query
Viewer

In the begins with
field, enter “OBD”

L WdHdy el SEI-ogviLG
[ Supplier Confracts

[» Customers

[* ltems

[ Vendars

[ Purchasing

[ ePracurement

[ Project Costing

[ Accounts Receivable
[ Accounts Payable

[ Custom Accounts Payable

Query Manager

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Query | Create New Query

*Search By: | Query Name x| Coegins with  [obd

Search | Advanced Search

Proprietary and Confidential to State of Georgiia - SAO and OPB (v. 1 Rev 9/23/08) Commitment Control
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2. Select the - nome A00 10 FaVOImes Ign 0UT
0BD010 BUDGET IN
- - > My Favorites +|  Select Query Name Descr Owner Folder Edit 2= 2 gohadulea
QUIRY query and b Manager Self-Service = HTML Excel = —
click the Excel link in b Supplier Contracts ™ 0BDO10A_BUDGET INQUIRY wl Org and Project Descr Public Edit HTML Excel Schedule
i [ Customers
g[lier;tt%?xncér's o ™ 0BDO10A BUDGET INQUIRY FY wl Org and Project Descrby FY  Public Edit HTML Excel Schedule
> Vendors [T 0BDO10C_BUDGET_INQUIRY wi Account Deser Public Edit HTML Excel Schedule
[ Purchasing
b eProcurement " 0BDO10C_BUDGET_INQUIRY_FY w Account Deser byFiscal Yr - Public Edit HTWML Excel Schedule
Eig‘yfuig";;'ggivame [ 0BDO010D_BUDGET_INQUIRY w! Account Deser and ORG like  Public Edit HTML Excel Schedule
[» Accounts Payable [T 0BDOM0D_BUDGET_INQUIRY_FY wi Acct Descr & ORG like by FY - Public Edit HTWML Excel Schedule
[ Custom Accounts Payable . ) .
> Salary Travel Per Diem [T 0BDOM0E_BUDGET_INQUIRY Prompt for Period Public Edit HTML Excel 2Schedule
I Asset Management ["  0BDO10F_RECON 0BD010F_RECON Public Edit HTML Excel Schedule
[» Banking
b Cash Management I 0BD010H_OPB_BUD_INQ_ORG_LEDGER giggsueagermomw Public Edit HTML Excel Schedule
[ Commitment Contral
I General Ledger ["  0BDO10|_OPB_INQ_PROG_ALLOT Bud Led KKIProg & Allotw Desc Public Edit HTML Excel Schedule
[ Allocations
b Set Up Financials/Supply ™ 0BDO10J_OPB_ING_CLASS DEFTSUM Egng—C'assg‘DemS“mw Public Edt HTHL Excel Schedule
Chain
b Tree Manager [ 0BDO10K_OPB_BUD_INQ_REVEST Bud Ledger KK REVESTW e Edit HTML Excel Schedule
 Reporting Tools Descr
+ Query ¥ 0BDO10_BUDGET INQUIRY Budget Ledger KK query Public Edit HTML Excel Schedule ]
[T 0BDO10_BUDGET PERIOD_NOT FY Budget Period <= Fiscal Year Fublic Edit HTML Excel Schedule
- Query Viewer
- Schedule Query " 0BDO11_702_AMEND_IMPACT Amendment Impact Substitute  Public Edit HTML Excel Schedule
— Report Manager
Dpeoplem;ls " 0BDO11_BUDGET_JOURNALS 0BDO11_BUDGET_JOURNALS Public Edit HTWML Excel Schedule
EE“EﬂSS_UEQE[;FSt"b“Tm” [ 0BDO18_TREE_2_TREE Compare 2 trees Public Edit HTML Excel Schedule
anor LIstriouton
- Change My Password [T 0BDO19A_ANY_ORG_TREE w/ descriptions Public Edit HTML Excel Schedule
i I 0BD019B_ANY PROJECT TREE wl descriptions Public Edit HTML Excel Schedule
— My System Profile [ -
- My Dictionary |4 I e
| e (B v
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3. Enter Business

Unit, Ledger (Like), 0BD010_BUDGET_INQUIRY - Budget Ledger KK query
and Budget Period.

Unit: 40300 Unit:
Ledger (like): o Q
PROGRAM_BD Ledger (like): |ROGRAM_BD

Budget Period: 2009
Budget Period: 2009  Q

All Fields MUST be

entered in all caps. View Results |
| docount | Class | et | Propot | Funds | Progan | Fund | udgetPeiod | SumToalAmt | Unit | Letger |

Proprietary and Confidential to State of Georgiia - SAO and OPB (v. 1 Rev 9/23/08) Commitment Control 16
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Query data is displayed in Excel format. Note: Before working with the data, it must be copied from the Internet Explorer Window to Excel.

A e ' c| o | E | F | @] H | | B K

1 |Budget Ledger KK query

2 |Account ||Class||Dept||iject||Fund Src ||ngram||Fund|Eludget Feriod ||Sum Total Amt ||Unit ||Ledger ||
3 ST2 "06501 00 2000 3352438 000 40300 | PROGRAM_BD
4 5T2 "0B50300 2009 0.000 40300 PROGRAM_BD
5 sT2 "0E50400 2009 -1705000.000 40300 PROGRAM_BD
B 5Tz "0B50500 I 0.00040200 PROGRAM_BD
7 5T2 "0B50800 2009 0.000 40300 PROGRAM_BD
5 STz "0E51000 2000 -4241671.000 40300  PROGRAM_BD
g ST2 "0E51100 2009 0.00040300 PROGRAM_BD
10 5T2 "0B51 200 2009 0.000 40300 PROGRAM_BD
11 STz "oE51500 2000 0.00040300 PROGRAM_BD
12 ST2 0651700 2009 -60473.000/40300 PROGRAM_ED
13 STz '0E51800 2009 0.00040300 PROGRAM_BD
14 | _| 5T2 "0E51900 2009 -850000.000 40300 | PROGRAM_BD
15 ST2 5570100 2009 -3576547.000 40300 PROGRAM_BD
1B STz "5930300 2009 0.00040300 PROGRAM_BD
17 OTH2 "0B501 00 2009 -2635816.000 40300  PROGRAM_BD
13 OTH2 "0E50300 2009 0.00040300 PROGRAM_BD
19 OTH2 "0650400 000 -1387079.000 40300  PROGRAM_BD
20 OTH2 "0B50500 2009 -1130155.000 40300  PROGRAM_BD
21 OTH2 "0E50600 2009 0.00040300 PROGRAM_BD
22 OTH2 "0651000 000 -10728201.000/40300 PROGRAM_BD
23 OTH2 0651100 2009 -4B57141.000 40300  PROGRAM_BD
24 OTH2 "0E51 200 2009 -a0506.000 /40300 PROGRAM_ED
25 OTH2 5570100 2009 -608654.000 40200  PROGRAM_BD
26 OTH2 ’5930300 2009 -3280117.000 40300  PROGRAM_BD
27 SITFP ‘oBs0&00 2000 129880757000 40300 PROGRAM_BD

Proprietary and Confidential to State of Georgiia - SAO and OPB (v. 1 Rev 9/23/08)
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STEP SOURCE ACTION

Step 3: Results of PeopleSoft 0BD011 BUDGET_JOURNALS Follow instructions to prepare Pivot Table

Prepare Pivot Table query in Excel

1. In Excel, ensure Iﬂj File Edit Wiew Insert  Format  Tools [ Data | Window  Help

the curser lies within i #a %A g i & 2l sort...

the data and click on aial Lnicade M5 10 — Filter [ F—— e A

Data> Pivot Table and == e - - -5

Pivot Chart Report. F3 v fe 0650100 i

2 | B | o | D | Subtotals. .. | | J | e |
1 |Budget Ledger KK query Yalidation, ..
2 |account  [Class|Dept|Project|i 1. .. riod [Sum Total Amt [Unit [Ledger I
3 Text ta Cobamrs... -3368438.000 40300 | PROGRAM_BD
4 _ 0.000 40300 PROGRAM_BD
Copsolidate, . -

5 outl -1705000.000 40300 PROGRAM BD
B Group and Outline d 0.000 40300 PROGRAM_ED
7 |]:f' PivotTable and PivobChart Report, .. D.DDDEDBDD PROGRAM ED
o Impart External Daka 3 -4241671.000 40300 PROGRAM_BD
9 Uit . 0.000 30300 PROGRAM_ED
10 L R 0.000 40300 PROGRAM_BD
11 0.000 40300 PROGRAM_BD
12 -60472.000 40300 PROGRAM_ED
13 5T2 '0B51200 2008 0.000 40300 PROGRAM_BD
14 5T2 "0B51900 009 -350000.000 40300 PROGRAM_BD
15 5T2 's570100 "000 _3576947.000 40300 PROGRAM_BD
16 5T2 '5930200 2008 0.000 40300 PROGRAM_BD
17 OTH? "nEs0100 "2n0a -2F36816 000 40300 PROGRAM_BD
18 OTH2 ‘0650200 2000 0.000 40300 PROGRAM_ED
19 OTH2 "0E50400 008 -1387078.000 40300 PROGRAM_BD
o0 OTH? ‘50500 "nna -1130155 000 40300 PROGRAM_BD
21 OTH2 ‘0650500 2009 0.000 40300 PROGRAM_ED
22 OTH2 "0851000 008 -10728801.000 40300 PROGRAM_BD
23 OTH? rI'IFiﬁ‘HFII'I r'?'l'lﬂ'-'rl “ARA71 41 I'Iﬂl'lrdﬂqul'l PEOGEARM BD
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2. Accept defaults to

: D E - F | & | H | g | K
guestions and select

*roject||Fund Src ||F'rugram Fund [[Budget FPeriod [|[Sum Total Amt [|[Unit ([Ledger

ST2 [EIEEEI*IEIEI 20049 -33584383.000 /40300 PROGRAM_BD
i
—Ta [t e T e ] rnnnn (e Tt r-nnnn — DGH“&.M_ED
PivotTable and PivotChart Wizard - Step 1 of 3 EE3

OsRAMC_EBD

Where is the dakta that wou want ko analyzes
i iMicrosoft OFfice Excel lisk or database!

{~ External data source

™ pultiple consolidation ranges

~ another PivotTable report or PivobChark repork

What kind of report do wou wank ko creater
f* PivotTable

" PivabiChark report (with PivobTable report)

Cancel

—
= Back K Mext = I ) Einish |

ROGRAMN_BD
SOGRAMN_BD
SOGRAMN_BD
—ROGERAMN_BD
ROGRAM_BD
ROGRAN_BD
ROGRAMN_BD
ROGRAMN_BD
SOGRAMN_BD
ROGRAMN_BD
SOGRAMN_BD
SOGRAMN_BD
—ROGERAMN_BD
ROGRAM_BD

LI =

OTH2
OTHZ

e

"nEs0E0D
"nEs1 000

[

2009
"2n0g

L = e

Ly =

ROGRAN_BD

0.000 40300 PROGRAM_BD

~10729501.000 40300 PROGRAM_BD
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Business Process Document
Financial Reconciliation

3. Accept defaulted A B o D E F I H I J K

values in Range and 2 |Account Class |Dept |Project|Fund Src |[Frogram [Fund |Budget Period [Sum Total Amt |Unit |Ledger

select 3 ST2 0650100 2009 ~3358438.000 40300 PROGRAM_BD !
4 ST2 0650300 2009 0.000 40300 PROGRAM_BD |

5 5T2 ‘0650400 2009 -1705000.000 40300 PROGRAM_EIDE

| r r

: [PivotTable and PivotChart Wizard - Step 2 of 3 B0 PROGRAM BD
7 300 PROGRAM_ED !
g Where is the data that vou wank to use? 200 F'F{OGHAM_EID:
9 [orowsen | | PROGRAM_BD |
10 Cancel | < Back @] Einish | G00 PROGHAM—BDE
11 300 PROGRAM_ED !
12 5T2 0651700 2009 -50473.000 40300 PROGRAM_BD |
13 5T2 ‘051500 2009 0.000 /403200 PROGRAM_EIDE
14 5T2 0651900 2009 -350000.000 40300 PROGRAM_BD |
15 5T2 "5570100 2009 -3576847.000 40300 PROGRAM_BD |
16 5T2 5930300 2009 0.000 740300 PROGRAM_BD |
17 oTH2  [0&s0100 2009 -2635916.000 40300 PROGRAM_BD |
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BudgetNet AOB/Amendments to PeopleSoft Program Ledger Reconciliation Procedures

4. Accept A B C D E F G H | J K
gﬁl;il'::;r:oand 2 |Account Class |Dept|Project|Fund Src (Program |Fund (Budget Period |Sum Total Amt ||Unit (Ledger
select - PivotTable and PivatChart Wizard - Step 3 of M_BD
4 M_BD
Lawaut. .. ] r_BD
B M_BD
¥ Whete do wau want ko put the PivokTable repork? M_BD
8 % New worksheet M_BD
d ™ Existing workshest M_ED
10 I :"J r_BD
11 mM_BD
10 Click. Finish ko create your PivotTable report, M ED
13 5 mM_BD
Dptions. . Cancel | < Back. | ek = |
14 M_BD
14 '5570100 2009 -3576S47.000 40200 PROGRAM_BD
16 ST2 "5030300 "00a 0.000 40300 PROGRAM_BD
17 OTHZ "0B50100 2009 -2635916.000 40200 PROGRAM_BD
18 OTHz 0650300 2004 0.000 40300 PROGRARM_BD
14 OTHZ "0B50400 2009 -1387079.000 40200 PROGRAM_BD
20 OTH2 ‘0650500 "00a 1130155000 40200 PROGRAM_BD
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Financial Reconciliation

5. Drag and A E C D E F G H | J K
:;?g i?}?(():h 2 |Account Class || Dept|Project{Fund Src (Program (Fund |Budget Period |Sum Total Amt (Unit (Ledger
; 3 — py—— e frrcinn con ionoe Socmoan BD

their , PivotTable and PivotChart Wizard - Step 3 of 3 7 =

appropriate 4 W_BD

arIeaS; then ] PivotTable and PivotChart Wizard - Layout | M_BD

select 5 - = wM_BD
7 Conskruck your PivokTable report by M_ED

,\\.,,M dragaging the field butkans on the right

g ko the diagram on the left, M_ED
| M_BD
10 M_BD
11 | Account I Fund I M_BD
12 PAGE COLLIMRL _ _ | lass I Budget F'I M_BD
13 To- J M_BD
14 < A------ - - - - - -SSRl {-Deplr-l-|5um Tu:utal M_ED
16 RO T ~IZJ_..|5..TTC-. _______________ | Project I Linik I ROGRAM_BD
16 \\“\\\___ o |Funu:|5ru:| Letlger I ROGRAM_BL
17 T - ROGRAM_BD
18 ) W ROGRAM_ED
19 ROGRAM_BD
20 ROGRAM_BD
21 ROGRAM_BD
22 oOTH2 OR&1000 2009 -10729801. 000740300 PROGRAM BD
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Srart ACCOUNTING OFFice
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Fiscal Leadership for Georgia

6. Double click on A E C D E F & H | J K
2 |Account Class |Dept||[Project|Fund Src |[Program (Fund [Budget Period |Sum Total Amt [Unit |[Ledger
|S|_||'|'| af Sum Taokal ,Cl,rl 9 P Ay —— e forcicn anninnen mocmoand BD
1 PivotTable and PivotChart Wizard - Step 3 of 3 K E3 QﬁM_BD
] PivotTable and PivotChart Wizard - Layouk | FAM_BD
] - FAr_BD
-
- L] — l\} R Ennstruct l:ﬂ:uuFr Irl:ilvt?tTable reijrt bvh Fan_BD
ragging khe Field bukkons on Ehe right
8 to the diagram on the left. RANM_BD
g FAM_BD
10 FAar_BD
11 Account I Fund I FAr_BD
12 PAGE : Ledgﬁd%) || RAN_BD
13 Fogram FAM_BD
um of Sum Total & =
14 Fund Sre Dept I 3um Tu:utal _I RAM_ED
= Row ro e
16 Fund Srcl Ledager I ROGRAM_BD
17 ROGRAM_BD
18 ROGRAM_BD
14 ROGRAM_BD
20 ROGRAM_BD
21 wep [ o | cencel ||lrogrameo
22 OTHZ 0651000 2004 -107249801.000 /40300 PROGRAM_BD
23 OTHZ 0651100 2008 -4657141.000 40200 PROGRAM_BD
24 oTHZ ‘0651200 2008 -80506.000 40200 PROGRAM BD
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7. Select
Sum in the
Summarized
by field and
click

Murnber. .. |

A, B C ] E F & H I J K
2 |Account Class |Dept|Project ||[Fund Src (Program |Fund (Budget Period |Sum Total Amt ||Unit ([Ledger
5 e A - TR T R == Vay =y R=re)
PivotTable and PivotChart Wizard - Step 3 of 3 =
4 r_BD
] PivotTable and PivotChart Wizard - Layout | M_BD
B — r_BD
(oo PR T [ (BT .
7 Tt 0 k gnnst_ructtﬁ:l:ul}l_r Il:‘évlélzut;rtal:ule reptT_lrt I:!Yht M_ED
lig kagging the field buktons an the rig

g ko the diagram on the left. M_ED
q m_BD
10 r_BD
11 PivotTable Field | Amuntl Fund I M_BD
1 i |: Source Field: Surn Tokal Ak Class I Eudget pi ﬂ—gg
14 Dept I S Tu:-tal J M_EID
15 Project I IInit I ROGRAM_BD
18 > Fund Srcl Ledger I ROGRAM_BD
17 ROGRAM_BD
18 F{DGHAM_EID
14 _I ROGRAM_BD
20 ount Hums ROGRAM_BD
21 o ok | concel ||rooram_ep
22 OTHZ ] 2004 -10729801.000 40300 PROGRAM_BD
23 OTHz2 '0B51100 2008 4657141000 40300 FROGRAM_BD
24 OTHZ '0651200 2009 80506000 40300 FROGRAM_BD
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8. Select: A, B © ] E F G H I J k
e Number 2 |Account Class |Dept|Project||[Fund Src [Program |Fund [Budget Period [Sum Total Amt |Unit [Ledger
e Use 1000 3 — Ao o anrnennaneiaono oo B0
Separator (,) 1 m Format Cells EHE | 2] M_EID
ahi ve |8 x| fameo
Highlight the Negative GARREIIY] | hlumber | | -
Number Preference and 8 ] Category: Ample M_BD
ek : = — 4_80
8 CUrrency Decimal places: |2 5‘ M_BD
q Accaunking r_BD
[E— Date I
10 Time [™ Use 1000 Separator () M_BD
11 IF‘:ercgntage Megative numbers: Fund I M_BOD
racrtian -
12 Scientific -1234.10 =] St Pi M_BD
13 Text 1234,10 _l M ED
Special =
14 Custam = = @ M_ED
15 Lnit I ROGRAM_BD
16 Ledger I ROGRAM_BD
17 Murmber is used for general display of numbers, Currency and Accounting ROGRAM_BD
18 offer specialized Formatting For monekary value, ROGRAM BD
19 ROGRAM_BD
20 ROGRAM_BD
21 G o a Cencel | fancel | rocman gD
22 JTH oo a0 o =TOFZ9c0T. 000 40200 PROGRAM_BD
23 OTHZ EE1100 009 -4657141.000 40300 PROGRAM_BD
24 OTHZ 0651200 009 -80506.000 40300 PROGRAM_BD
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Financial Reconciliation
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9. Accept the Pivot A E © ] E F ] H | J K
Table Field values as Account Class |Dept[[Project|[Fund Src |Program |Fund |[Budget Period [Sum Total Amt (Unit |Ledger
shown and click e A e e fereinn nonlinnnn nescat] B0
PivotTable and PivotChart Wizard - Step 3 of 3 EE3 M_EID
PivotTable and PivotChart Wizard - Layout x| | M_BD
- M_BD
=
L] T L\XS k Construck wour PivotTable report by M_BD
dragging the Field buttons on the right
to the diagram on the left, M_ED
M_BD
M_BD

PivotTable Field | .ﬁ.ccountl Fund I M_BD
|: Source Field: Sum Tokal Amt Class I Eudget Pi M_BD
h_BD

Mame: ISum of Sum Taokal Amt I I |
— Depk Sum Toka
Cancel & M_ED

summarize by:

Project Lnit ROGRAM_BD
Hide l——l L—I
Fund Srcl Ledger I ROGRAM_BD

Fi i

[ [ O D

Mumber. .. ROGRAM_BD
. m ROGRAM_BD
Options ==
J ROGRAM_BD
Counk Murns ROGRAM _BD
TI=T Ok I Cancel | ROGRAM BD
OTHZ 0Es1000 20049 -10728801.000 40300 PROGRAM_BD
OTHZ ‘0651100 008 -4657141.000 40200 PROGRAM_BD
OTH2  DB51200 2009 -90506.000 40300 PROGRAM_ED
r r r
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Srart ACCOUNTING OFFice
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Fiscal Leadership for Georgia

10. Click A B C (] E F [ H | J b
2 |[Account Class |[Dept|Project |[Fund Src [[Program |[Fund (Budget Period |Sum Total Amt (Unit [Ledger
q T A er Ao nan T T TR == =F Y =T
— PivotTable and PivotChart Wizard - Step 3 of 3 [k E2 =
4 M_BD
] PivotTable and PivotChart Wizard - Layout Ed M_BD
] - M_BD
— -
7 — Frad % k Construct wour PivatTable report: by M BD
i —— dragging the field buttons on the right =
g to the diagram on the left, M_BD
2] M_BD
10 M_BD
11 Account Fund M_BD

12 PAGE Ledger | CoLUMN

M_BED

H
s e BEETCEEAEEL .50
15 R DATA F'rojeu:tl Lk I ROGRAM_BD
— i
17 - ROGRAM_BD
— P
18 w ROGRAM_BD
18 ROGRAM_BD
20 ROGRAM_BD
21 _ tep | “’L‘E" ROGRAM_BD
22 OTHZ 6a1000 2004 -10725801.000 40300 | FROGRAM_BD
23 OTHZ ‘0651100 2008 -4657141.000 40300 PROGRAM_BD
24 OTHZ ‘0651200 2009 -80506.000 40300 FROGRAM_BD
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Financial Reconciliation

11. Click

Einish |

A B | C D E F G H | J K |
2 |Account Class |Dept|{Project|Fund Src (Program [Fund |(Budget Period |Sum Total Amt ||Unit |Ledger |
3 p— Ay—— o T oy BD

PivotTable and PivotChart Wizard - Step 3 of 3 K E
4 M_ED
5 : FAM_BD
B Fak_BD
7 where do wou want to put the PivotTable report? FAaM_BD
8 * Mew worksheet RAM_BD
3 " Existing workshest RAM_BD
10 I :‘J FAaM_BD
11 FAaM_BD
12 Click Fimish bo create your PivotTable report, FAM BED
13 . - FAal_BD
Qptions. .. | Cancel I < Back | [Esch = (I Einish ‘l

14 I —J) RAM_BD
15 5T2 FEETDMJD FZDDEI —35?584?.000'40300 FROGRAM_BD
18 5T2 '5930300 2009 0.000 40300 PROGRAM_ED
17 0OTH2 FDEEMDD '2009 —2535915.000'40300 FROGRAM_BD
18 OTH2 ‘650300 2009 0.000 /40300 PROGRAM_BD
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12. Pivot Table is
displayed.

Note: To remove Pivot
Table Field List from
view, move curser
outside of data area.

Budget is displayed by
Program and by Fund
Source.

A | B C D F G H
1
o
3 [sum of EL! Ledger -
4 |FPrograr - |Fund Sic «|FROGRAM_BD |Grand Total
5 0650100 |OTHZ (2635916.00)|  (2625916.00)
5 | ST2 (3358438.00)|  (3358438.00)
7 0650700 Total (5004254.00)|  (5994354.00)
8 |0m50300  |OTHZ 0.00 0.00 PivotTable Field List * x
9 sT2 0.00 0.00 Drag items ko the PivotTable report
10 |0D650300 Total 0.00 0.00
11 |0B50400 |OTH2 (1387078.00)|  (1287079.00) [ fecourt =
12| ST2 (1705000.009| (170500000} [ Class
12 |DBS0400 Total (3002078.00)|  (2082079.00) [ beet
14 0650500 |OTHZ (1130155009 (113015500} [ Pregect
15 | ST2 0.00 0.00 ~ [ Fund Src
16 |0B50500 Total (1130155.009|  (1130155.00) [ Program
17 0650600 |OTH2 0.00 0.00 ~EFund
18 | SITFP (129880757.003| (129880757.00) [ Budget Perind
14| ST2 0.00 0.00 ~[ESum Total Amt )
50 0650600 Total (129880757 003| (129880757.00) =y S
21 DBS1000 |OTH2 (10729801.00Y) (10729201.00)
22 | ST2 (4241671.003  (4241671.00) [ add 1o | Row Area v
53 |DBS1000 Total (14971472.00)| (14971472.00)
24 0651100 |OTHZ (4657141.00)|  (4657141.00)
25 ST2 0.00 0.00
o6 |D651100 Total (4657141.00)|  (4657141.00)
57 0651200 |OTH2 (0506 00y (90506.00)
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STEP SOURCE ACTION
Step 4 BudgetNet - AOB Amendment - All Funds FY09 | Compare the report from Step 1 to the Pivot
Analyze data (317-09) Report; Pivot Table derived from Table from Step 3
PeopleSoft 0BD010 BUDGET INQUIRY query

NEHRISIGRIVE & RR-F|9- 2= -4 5D e - @) A B C o

Eﬂ File Edit VWiew Insert Format  Tools Data  Window Help 2

_..I 1 © @ & g 3 |Sum of Su Ledger -

il t - B ZUESEES % 0 WS 4 |Progran = |Fund Src «|PROGRAM_BED |Grand Total

U1 - #
& B I c 7] 9 (0650100 [OTHZ2 [2635916.00) (2B35916.00)

| 1 |Budget Year: FY 2009 53 5T2 [3358433.00) (33568438.00)
2
| 3 |Amendment: Last Approved Amendment £ |0850100 Total (5994354.00) (5994354.00)
| 4| Base g8 050300 |OTH2 0.00 0.00
5
= OB Total ] 5T2 0.00 0.00
17| 10 (0650300 Total 0.00 0.00
8 |Section: 12 - Department of Administrative Services
9 | 11 (0650400 |OTHZ (1387079.00) (1387079.00)
10| 00650101 - Administration " 5994354 12 ST2 (705000.003| (1705000007
1 . .
[12|00Federal Funds r 0 13 |0650400 Total (3092079003  (3092079.00)
13
(14| 300ther Funds " 2635016 14 0650500 |OTHZ (1130155.00) 1130155.00)
15| i 15 ST2 0.00 0.00
i [nState General Funds 5358438 16 0650500 Tatal {1130166.003] (1130154, 00)
ED0651801 - Agency for the Removal of Hazardous Materials r 0| 17 |0RAOGO0 |OTH?2 0.00 0.00
18
|20 |o0Federal Funds r 0 14 SITFFP [(1293830757.00) (1298330757.00)
2 . 19 5T2 0.00 0.00
| 22 | 000ther Funds 0|
23] 20 0650600 Total [129880757.00) (128880747.00)
B3 00 State General Funds 0 38 [s570100 [OTHZ (E0BEG4.00) (BOBES4.00)
| 25 /00651901 - Compensation Per General Assembly
| 26 | I 850,000 39 SITFP 0.00 0.00
%Res"'"““‘s 40 STZ (3676847.001 (3576847.00)
[29 | 00Federal Funds r 0 41 5570100 Total (4185531.00  (4185531.00)
a0
51|00 0ther Funds r 0 42 5930300 |OTHZ (3290117.00) (3290117.00)
32 43 5T2 0.00 0.00
W 4 ¢ W[\ADE_Amendment_-_All_Funds_-_FYD 14l

Ready 44 5930300 Total (3290117.00) (3290117.00)
ijstartl e J & = ljungrade 9,0 - Microsoft | ) SiStatewide Accounting...l 18] Screenshots_BH ACE to ”E 45 |Grand Total ('1 58202585.DD) ('1 58202585.00)

BudgetNet Data PeopleSoft Data

All Programs are in balance by Fund Source. No action is necessary.
Note: Whenever there is a discrepancy between BudgetNet and PeopleSoft, contact SAO Helpdesk.
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