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Introduction 
 
State agencies operating on SAO PeopleSoft Financials must perform a three-point reconciliation process to ensure that the Budgets 
and Allotments entered in BudgetNet balance to the data in SAO PeopleSoft Financials.  In order to perform these procedures, access 
to Commitment Control processes within SAO PeopleSoft Financials and access to BudgetNet is required. 
 
The three point reconciliations that must be performed are:  

• BudgetNet to PeopleSoft Program Ledger 
• BudgetNet to PeopleSoft Allotment Ledger 
• SAO PeopleSoft Financials managerial budgets (those not derived from BudgetNet) to the Program Ledger 

 
These reconciliations should be performed at least quarterly. However, it is recommended that Agencies perform the three-point 
reconciliation at every budget event that occurs in BudgetNet.  This approach ensures the data in BudgetNet and PeopleSoft are in 
sync. 
 
This procedure will give detailed instructions to perform the “BudgetNet to PeopleSoft Program Ledger” reconciliation. 
 
In the AOB and Amendment process, approved AOB or Amendment entries are made into BudgetNet and are approved by OPB.  A 
process runs nightly which creates summarized entries that interface from BudgetNet into PeopleSoft.  Agencies must verify that 
approved budgets in BudgetNet have successfully interfaced with PeopleSoft, for managerial and compliance purposes.  Each agency, 
SAO, Department of Audits and Accounts, and OPB use many reports and queries that access this ledger.  Therefore, it is important 
that this ledger contain accurate approved budget to expense information.   

 
The Program Ledger contains only Program at the Program level of the KK_PROGRAM tree and Fund Source at the FS_TYPE Level 
of the BCM_FUND_SRC tree.   
 
 

Procedure 
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1. Run the BudgetNet AOB Amendment - All Funds - FY09 (317-09) Report.  Note:  AOB Amendment 
Federal and Other Funds - Detail - FY09 (316-09) report may be run as a substitute. 

 
2. Run the PeopleSoft query 0BD010_BUDGET_INQUIRY selecting the PROGRAM_BD Ledger. 

 
 Note:  The Program Budget Comparison Summary Report can be substituted to view Budgets by Program 
             and Fund Source. 

 
3. Prepare a Pivot Table using the query completed in Step 2. 
 
4. Analyze data. 

 
 
BudgetNet AOB/Amendment to PeopleSoft Program Ledger 
 
Object:  Use the BudgetNet AOB Amendment - All Funds - FY09 (317-09) Report and the Pivot Table created from the 
PeopleSoft query 0BD010_BUDGET_INQUIRY to reconcile BudgetNet to the Program Ledger in PeopleSoft.  This will ensure 
that no errors occurred in the nightly interface and that the PeopleSoft Program Ledger is in sync with the BudgetNet 
AOB/Amendment module. 
 
 
 
 
 
 
 
 
 
 

STEP  SOURCE ACTION 
Step 1: 
Run BudgetNet Report  

BudgetNet AOB Amendment - All funds - FY09 (317-09) 
Report 

Follow navigation and run BudgetNet report   
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1.  Navigate to BudgetNet 
Reports. 
 
Note: For detailed 
instructions related to 
AOB/Amendments in 
BudgetNet, refer to the 
AFY08 - FY09 Budget 
Instructions. 
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2.  Click the “AOB"  
expand icon 

  

3.  Click the “Statewide 
Reports” expand icon 
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4.  Click on the “AOB 
Amendment Fed and 
Other Funds” link. 
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5.  Select the “AOB 
Amendment - All Funds 
- FY09 (317-09)” 
Report. 
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6.  For this exercise, 
select: 
 
Report Format: Excel 
Spreadsheet - Raw 
Format 
 
Agency: Department of 
Administrative Services 
 
Amendment: FY09 
Amendment 1 
 
Email Notification:  
(Defaults in) 
 
Desired Finish Date:  
(Defaults in) 
 
Desired Finish Time:   
10:00 AM  
 
Click Schedule Batch 
Report button to run 
report 
 
 
 
 

Report Format is Excel Spreadsheet – Report Format 
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7.  Click on “Click here 
to view the Report 
Status” link to view the 
Report Status. 
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8.  Screen display 
shows report is 
processing. 
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9.  Once the report has 
finished processing, an 
e-mail notification will 
be sent to requestor. 
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10.  Click on the link in 
the e-mail to access 
the report. 
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11. Click Open button 
to open file in Excel 
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Below the Excel formatted report is displayed.  Note:  It is at the discretion of the user to create a Pivot Table here. 
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STEP  SOURCE ACTION 
Step 2: 
Run queries and save results  

PeopleSoft Query – 0BD010_BUDGET_INQUIRY Follow navigation and run query to Excel 

 
1. Navigate to  
the Query Viewer 
 
Reporting Tools > 
Query >Query 
Viewer  
 
In the begins with 
field, enter “0BD”   
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2.  Select the 
0BD010_BUDGET_IN
QUIRY query and 
click the Excel link in 
order to run this 
query to Excel.     
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3.  Enter Business 
Unit, Ledger (Like), 
and Budget Period. 
 
Unit:  40300 
Ledger (like): 
PROGRAM_BD 
Budget Period:  2009 
 
All Fields MUST be 
entered in all caps. 
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Query data is displayed in Excel format.  Note:  Before working with the data, it must be copied from the Internet Explorer Window to Excel. 
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STEP  SOURCE ACTION 
Step 3: 
Prepare Pivot Table  

Results of PeopleSoft 0BD011_BUDGET_JOURNALS 
query in Excel 

Follow instructions to prepare Pivot Table  

1.  In Excel, ensure 
the curser lies within 
the data and click on 
Data> Pivot Table and 
Pivot Chart Report. 
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2. Accept defaults to 
questions and select  
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3.  Accept defaulted 
values in Range and 
select 
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4.  Accept 
default to 
question and 
select 
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5.  Drag and 
drop each 
field into 
their 
appropriate 
areas; then 
select  
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6.  Double click on  
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7.  Select 
Sum in the 
Summarized 
by field and 
click  
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8. Select: 
• Number 
• Use 1000 

Separator (,) 
 

Highlight  the Negative 
Number Preference and 
click  
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9. Accept the Pivot 
Table Field values as 
shown and click 
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10. Click 
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11. Click 
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12. Pivot Table is 
displayed. 
 
Note:  To remove Pivot 
Table Field List from 
view, move curser 
outside of data area. 
 
Budget is displayed by 
Program and by Fund 
Source. 
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STEP SOURCE ACTION 
Step 4 
Analyze data 

BudgetNet - AOB Amendment - All Funds FY09 
(317-09) Report; Pivot Table derived from 
PeopleSoft 0BD010_BUDGET_INQUIRY query 

Compare the report from Step 1 to the Pivot 
Table from Step 3 

 
 

 

 

       BudgetNet Data                                                              PeopleSoft Data 
 
All Programs are in balance by Fund Source.  No action is necessary.  
Note:  Whenever there is a discrepancy between BudgetNet and PeopleSoft, contact SAO Helpdesk. 


