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State agencies operating on SAO PeopleSoft Financials must perform a three-point reconciliation process to ensure that the Budgets
and Allotments entered in BudgetNet balance to the data in SAO PeopleSoft Financials. In order to perform these procedures, access
to Commitment Control processes within SAO PeopleSoft Financials and access to BudgetNet is required.

The three point reconciliations that must be performed are:
e BudgetNet to PeopleSoft Program Ledger
e BudgetNet to PeopleSoft Allotment Ledger
e SAO PeopleSoft Financials managerial budgets (those not derived from BudgetNet) to the Program Ledger

These reconciliations should be performed at least quarterly. However, it is recommended that Agencies perform the three point
reconciliation at every budget event that occurs in BudgetNet. This approach ensures the data in BudgetNet and PeopleSoft are in
sync.

This procedure will give detailed instructions to perform the “SAO PeopleSoft Financials managerial budgets to the Program
Ledger” reconciliation.

Generally, all of your managerial budget ledgers (those not derived from BudgetNet), should have the same total dollars in them, i.e.
REVEST Ledger = ORG Ledger = DEPTSUM Ledger = CLASS Ledger. Since budgets are entered and approved in BudgetNet, it is
very important that agency managerial budgets in PeopleSoft equal budgets in BudgetNet.

The Program Ledger in PeopleSoft is populated from BudgetNet via a nightly interface. The Program Ledger contains only Program
at the Program level of the KK_PROGRAM tree and Fund Source at the FS_TYPE Level of the BCM_FUND_SRC tree. Since the
only managerial budget ledger in PeopleSoft that contains a lower level Fund Source value is the REVEST Ledger, SAO developed a
report that would summarize the REVEST Ledger to the same levels as the PROGRAM Ledger.
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****The Revest Ledger to Program Ledger Balancing Report must be run. If variances exist, PeopleSoft queries and BudgetNet
reports will be used for reconciliation. Below is an example of how reports will be listed throughout this document and where the
report ids are located****

EXAMPLE: Report — BDS4010X — BDXXX0410 — Revest Ledger to Program Ledger Balancing Report

Process Scheduler Request

User ID: SFERGUSO Run Control Il BCR

Server Name: PSUMNX Run Date: IDQ."3 0/2008 [#]

Y | ~| Run Time: |5;¢5;mpm Reset to Current Date/Time

Time fone: I Q

Process List
Select Description Process Name Process Type *Type *Format Qutput Destinatic
v Revest Ledger to Program Rpt BOS4010K S0R Report File LF I

o ‘BDS4010X - indicates the process name that appears in PeopleSoft's process scheduler — see illustration below

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control
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I Ftate 0f Georgia

Administrative Serwices, Dept Feport ID ED4030410
Business Unit: 40300 @t Ledger to Program LE@ Print Date: 1
Budget Period: 2009 Balancindg Benort Page: 1
Program: 0650100 Administration P53 ID: BED34010x

Fevest Ledger

Funding 3ource Summarized Budget Program Ledger Buddget Variance
Amount Amount

OTHZ Other - Program Ledger Z2,635,916.00 Z2,635,916.00 .00

3T2 Ftate - Program Ledger 3,358,4358.00 3,358,438.00 .00

Funding Source Total: 5,994,354, 00 5,994, 354.00 0. 0o

e Revest Ledger to Program Ledger Balancing Report -- indicates a description of the report
e BDXXX0410 — The report is stored in Document Direct under this Report ID.

Any time variances exist on the “Revest Ledger to Program Ledger Balancing Report” reports or queries will need to be run in
PeopleSoft and/or BudgetNet. Below is a list of reports and queries that may be needed:

e PeopleSoft Report - BDS4010X — BDXXX0410 — Revest Ledger to Program Ledger Balancing Report (required)
e PeopleSoft Query - 0BD011_BUDGET_JOURNALS
e PeopleSoft Query - 0BD010_BUDGET_INQUIRY
e BudgetNet Report - AOB Amendment - All Funds - FY09 (317-09)
e BudgetNet Report - AOB Amendment Federal and Other Funds - Detail - (316-09)
e BudgetNet Report - Budget Allocation of Funds - Confirmation Report (301)
Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control
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e BudgetNet Report - Agency Other Funds Data Export - FY09 (341-09)
e BudgetNet Report - Agency Federal Funds Data Export - FY09 (340-09)

Procedure

Initially, it is advised to have a copy of the Appropriations Bill on hand, since each agency’s authorized budget begins with the
Appropriations Bill. This may be useful in identifying variances when performing the reconciliation for the first time during a

budget year.

1. Run the PeopleSoft BDS4010X — BDXXX0410 — Revest Ledger to Program Ledger Balancing Report.
This report displays PROGRAM_BD Ledger data along with REVEST_BD Ledger data, which is
summarized at the same level as the Program Ledger. The last column calculates the variance between the
two ledgers. If no variance exists, this reconciliation process is complete.

2. If a variance exists, run the 0BD011 BUDGET_JOURNALS query in PeopleSoft, selecting the
REVEST_BD Ledger.

3. Prepare a Pivot Table using the query completed in Step 2.

4. Run the BudgetNet AOB Amendment - All Funds - FY09 (317-09) Report. Note: Additional detailed
reports, on-line pages, or queries may be needed in BudgetNet and PeopleSoft to identify potential adjusting
entries. Reports may include but are not limited to the following reports:

e BudgetNet Agency Other Funds Data Export - FY09 (341-09)
e BudgetNet Agency Federal Funds Data Export - FY09 (340-09)
e PeopleSoft Amendment Impact Report

e PeopleSoft query 0BD010_BUDGET_INQUIRY

5. Analyze data.
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Program by Fund Source Variance:

Object: Use the PeopleSoft BDS4010X — BDXXX0410 — Revest Ledger to Program Ledger Balancing Report to determine if
any variances exist among Programs by High level Fund Source (FS_TYPE Level of BCM_FUND_ SRC tree).

STEP SOURCE ACTION
Step 1: PeopleSoft BDS4010X — BDXXX0410 — Revest Ledger | Follow navigation and run PeopleSoft report;
Run PeopleSoft Report to Program Ledger Balancing Report report can be retrieved from DocumentDirect
1. Navigate to
Commitment
Control > Custom Juurmdrs
Budget Reports> [ Review Budget Activities
Revest to Program |  [> Budget Reports Revest to Program Ledger Rpt
Ledger Rpt. [ Review Budget Check Enter any information you have and click Search. Leave fields blank for a list of all values.
Exceptions
« Customn Budget Report [ Find an Existing Value Y Add a New Value |
— AOH Fund Summary
— ACB Schedule of Federal
Funds Run Control ID: | begins with x| |
— ADB Summary by Class B
— Amendment Impact ™ Case Sensitive
Report
~ Budoat Compaison Search | Clear |Easic Search |= Save Search Criteria
Reporting
— Control Budget Balances
— Expenses Posted to Find an Existing Value | Add a New Value
Budget
— Prog Budaget
Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control
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2. Select Business Unit and
Budget Period and click

Journals
[ Review Budget Activities
[» Budget Repors
[» Review Budget Check
Exceptions

[ Revest to Program Ledger Rpt |

TTEW VIO | REEF

Run Control ID: BCR

Report Manager Process Monit

Run = Custorn Budget Report
— AOB Fund Summary
— AOB Schedule of Federal
Funds
— AOB Summary by Class
— Amendment Impact
Report *Business Unit: I4D300 Q
— Budget Comparison
Reporting Budget Period [2009
— Control Budget Balances
— Expenses Posted to
Budget
— Prog Budget
Comparison Summary
— Revestto Program
Ledger Rpt
[ General Ledger
[+ Allocations
[ Set Up Financials/Supply
Chain
E g:;oﬁﬁnga'lg's;ls B save | LS\ Return to Search B Add | u
[» PeopleTools
[» Fund Source Distribution
3. Click E Eﬁ;”;;{;:ﬂﬂﬁ;“m“ Process Scheduler Request
[» Review Budget Check
Exceptions User ID: SFERGUSO Run Control ID: BCR
0154 = Custom Budget Report

— ADB Fund Summary
— AOB Schedule of Federal
Funds
ADB Summary by Class
— Amendment Impact
Report
— Budget Comparison
Reporting
— Control Budget Balances
— Expenses Posted to
Budget
— Prog Budaget
Comparison Sumimary
— Revest to Program
Ledger Rpt
[ General Ledger
[» Allocations
[ Set Up Financials/Supoly

Server Name: Run Date:

Recurrence: I :I' Run Time:

Time Zone: I Q

Process List

09/20/2008 [
IB:45;[J?PM Resetto Current DateiTime I

Select Description Process Name Process Type *T *Format Output Destination

2 Revest Ledger to Program Rpt BDS4010 S0R Report File LP I

ﬂ Cancel |

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08)
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4. Retrieve
report from
DocumentDirect
and then print
the report.

Business Unit: 40300
Budget Period: 2003

Program: 0650100 ddministration

dtate 0f Georgia
Aduiniztrative Jervices, Dept
Revest Ledger to Program Ledger

Balancing Feport

Revest Ledger

Feport ID: EBD40304l0
Print Date: 09/30/2008
Paige: 1

P53 ID: ED34010%

Funding 3ource Summarized Budget Progran Ledger Budget — Variance
Anount Amount

0THZ  Other - Program Ledger 2,635,916.00 2,635,916,00 0.00

5T State - Program Ledger 3,358,438, 00 3,358,438,00 0.00

Funding Source Total: 5,994,354, 00 5,994,354, 00 0.00

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08)
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Below is a sample report which contains variances:

State 0f Georgia

Ldwinistrative Berwices, Dept Beport ID: EBD4030410
Business Unit: 40300 Bevest Ledger to Program Ledoger Print Date: 0271272007
Budget Period: EZ007 Balancing PReport Page: 1
Frogram: O0&50100 Ldministration Pa ID: EBDE4010%

Beveast Ledger

Funding Source Summarized Budget Frogram Ledger Budget Variance
Amount Amouant
OTHZ  Other - Program Ledger z,086,869.00 Z,084,660.00 Z,209.00
8TE State - Program Ledger 3,492,997.00 3,495,206.00 Z,209_00-
Funding Source Total: L5709, 866,00 L,E79, 866,00 o.0a
| STEP | SOURCE | ACTION
Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control
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Step 2:

Run queries and save results

PeopleSoft Query - 0BD011 BUDGET_JOURNALS Follow navigation and run query to Excel

1. Navigate to
the Query Viewer

Reporting Tools >

Query >Query
Viewer

In the begins with
field, enter “0BD”

T RIJITdyeT SEMT-SETVILE
[ Supplier Contracts

[ Customers

[ tems

[ Vendors

[ Purchasing

[ eProcurement

[ Project Caosting

[ Accounts Receivable
[ Accounts Payahble

[» Custom Accounts Payahle
[ Salary Travel Per Diem
[» Asset Management

[ Banking

[» Cash Management

[ Commitment Control
[ General | edoer

Query Manager

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Query | Create New Query

*Search By: |£1uerg.r Marme j begins with

Search | Advanced Search

Find an Existing Query | Create Mew Query

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control
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2. Select the

[> My Favorites

ﬂ [T 0BDO10C_BUDGET_INQUIRY wi Account Descr Public Edit HTML Excel Schedule
0BD011_BUDGET_ | - Manager Self-Senice . , a :
JOURNALS query & Supplier Contracts [ 0BDO10C_BUDGET_INQUIRY_FY wi Account Descr by Fiscal Yr Public Edit HTML Excel Schedule
and click the Excel Eltt)ustomers [T 0BDO10D_BUDGET_INQUIRY wi Account Descr and ORG like  Public Edit HTML Excel Schedule

L ems
link in order to run | o040 [T 0BDO10D_BUDGET IMQUIRY FY wi Acct Descr & ORG like by FY  Public Edit HTML Excel Schedule
this query to > Purchasing
. ) . o
Excel. b eProcurement [T 0BDO10E_BUDGET_INQUIRY Prompt for Period Public Edit HTML Excel Schedule
[» Project Costing [T 0BDO10F_RECON 0BOO10F_RECON Public Edit HTML Excel Schedule
[» Accounts Receivable Budaet Ledger KK - ORG w
I Accounts Payahle [T 0BDO10H_OPB_BUD_INQ_ORG_LEDGER Desgcr g Public Edit HTML Excel Schedule
[ Custom Accounts Payahla
[» Salary Travel Per Diem [ 0BDO10I_OPB_INQ_PROG_ALLOT Bud Led KKiProg & Allotw Desc  Public Edit HTML Excel Schedule
[» Asset Management
b Banking [ 0BDO10J_OPBING_CLASS_DEPTSUN -0 KK -CIass &DEPSUM gy Edt HTML Excel Schedule
[» Cash Management Bud Ledoer KK REVEST
> Commitment Control [T 0BDO10K_OPB_BUD_INQ_REVEST D” eager W Public Edit HTML Excel Schedule
> General Ledger escr
[ Allocations [ 0BD010_BUDGET_INQUIRY Budaet Ledger KK query Public Edit HTML Excel Schedule
[» Set Up Financials/Supply ) ) )
Chain [T 0BD010_BUDGET_PERIOD_NOT_FY Budget Period == Fiscal Year Public Edit HTML Excel Schedule
b Tree Manager [T 0BDO011_702_AMEND_IMPACT Amendment Impact Substitute  Public Edit HTML Excel Schedule
7 Reporting Tools
= Query | v 0BDO11 BUDGET JOURMALS 0BD011 BUDGET JOURNALS Public Edit  HTML  Excel QChg;MgI
— Query Manager [T OBDO18_TREE 2 TREE Compare 2 frees Public Edit HTML Excel Schedule
- Query Viewer i
— Schedule Query [~ 0BDO19A_ANY_ORG_TREE wi descriptions Public Edit HIML Excel Schedule
~ Report Manager [T 0BD019B_ANY_PROJECT_TREE wi descriptions Public Edit HTML Excel Schedule
[> PeopleTools
[» Fund Source Distribution [T 0BDO19C_AMY_FUND_SRC_TREE wi descriptions Public Edit HTML Excel Schedule
[» Labor Distribution _— ]
R R e o [T 0BD019D_KK_PROGRAM_TREE wi descriptions Public Edit HTML Excel Schedule
- My Personalizations [T 0BD019G_DTAE_ORG_TREES wi descriptions Public Edit HTML Excel Schedule
- My System Profile e _ _ o
Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control 10
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3. Enter Business Unit,

Amendment ID (Like), Ledger Business Unit: [s0300” @

(Like), and Budget Period. Amendmentia ikex <,
Unit: 40300 Ledger (like): IREVEST_EID

/ N\,

Amendment id (like): % &t Periot: [2000 Q
Ledger (like): REVEST_BD View Results |

Budget Period: 2009

Note: Depending on the [T unt | Lodger | Bucgstporioa | Account | Ciass | Dopt | funa | Funa src | Prooram | Proct | Amount |  Amendmentia |

amount of data, some agencies
that enter many amendments
may need to run the query
three times, one for AOBs
(AOB2007%), one for
Amendments (A07%), and for
Internal Revisions (IR07%).
Some agencies may need to
run one query at a time, by
selecting the last Amendment id
used with the wild card (%0).

All Fields MUST be entered
in all caps.

Click

Yiew Results

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control 11
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4. To copy the A2 - A Unit
results into Excel, A B | C | o | E | F | e [ H | I K | L
highlight the 1 |0BDO11_BY 248
entire page; click 2 (Unit Ledger ”Budget Period ﬂAccuunt"Class"Dept ”Fund ”Fund Src“F'mgram"ijectﬂAmuunt "Amendment id
Ctrl C (Copy). 3 [40200 REVEST_BD 2008 'oonoot "4035220000 10101 BOR 5930303 D1R 85000.000 4090003
4 [40200 REVEST_BD 2008 "oonont "4035230000 10101 BOR 5930303 01R 50000.000 AN90003
Open Excel, select 5 [40300 REVEST_BD 2009 ‘Doo00 "3030204000 70100 DIR TEE0ID1T D1R -0.960 A09001
cell A1; click Ctrl V | | & [#0300 REVEST_BD 2009 ‘Doo00 "3030204000 10100 BOR TEE0ID1T D1R 0.960 A09001
(Paste). 7 40300 REVEST_ED 2009 ‘o000 "4030205000 10100 92R "0BE0B07  D1R 381958.000 A09001
8 [40200 REVEST_BD 2008 'oonont "4030206000 40510 92R "DREOEDT  D1R ~221058.000 ADA00T
a [40200 REVEST_BD 2008 "oonond "4030207100 40140 01R TEE04D1 DIR 0.000 ADA002
10 |40200 REVEST_BD 2008 "oonond "4035100000 T 0102 92R 5870101 D1R 0.000 ADA002
11 |40200 REVEST_BOD 2008 'oonond 4034LLOT 10100 D4 "oEs1001 40301 0.000 ALOG0100
12 |40200 REVEST_BOD 2008 "oonond 4034LLOT 70100 D4 "sa70101 40301 0.000 ALOG0100
12 |40300 REVEST_BOD 2008 'oonond 4034LLOT o100 D1 "oEE1701 40301 0.000 ALO30100
14 |40300 REVEST_BOD 2008 ‘oonond 4034LLOT 0100 D1 "0E50401 40301 0.000 ALOG0100
15 |40300 REVEST_BOD 2008 ‘oonond 4034LLOT 0100 D1 "oE51801 40301 0.000 ALOG0100
16 |40200 REVEST _BD 2009 ‘00000 403ALLOT 10100 D1 DE50101 40301 0.000 ALO90100
17 |40200 REVEST _BD 2009 ‘00000 "4030205000 40120 BOR WE51201  D1R 80506.000 AOB20094
18 |40200 REVEST_BD 2009 ‘00000 "4030204200 40110 90R DE50501  D1R 754746000 AQB2009E
19 |40200 REVEST_BD 2009 ‘00000 "4030204300 40110 90R DE50501  D1R 275408000 AQB2009E
20 |40300 REVEST_BD 2008 "oonont "4030207000 40140 BOR DRS040 DIR 1387079.000 ACB2009C
21 |40300 REVEST_BD 2008 'oonont "a030207100 10100 O1R WEE04D1 DIR 1705000.000 ACB2009C
22 |ana00 REVEST_BD 2008 'oonont "4030212010 40150 BOR TR0 D1R 4358223.000 ACB20090
22 |40200 REVEST_BD 2008 'oonont "4030212010 40160 BOR DEE1102 D1R 202018.000 ACB20040
24 |40200 REVEST_BD 2008 'oonont "4030202000 40510 92R "DREOEDT  D1R 218282.000 AOB2009E
25 |40200 REVEST_BD 2008 "oonond "4030205000 40510 92R "DRE0EDT  D1R 1865770.000 ACB200IE
26 |40200 REVEST_BD 2008 "oonond "4030501000 40510 92R "DRE0EDT  D1R 900283, 000 AOB2009E
27 |40200 REVEST_BOD 2008 'oonond "4030502000 40520 92R "0GE0ED4  O1R 17670466.000 ACB2009E
— r r r r r
Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control 12
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Results in Excel are displayed below:

A B D E F & J K L

1 [oBDD11_B| 245

2 [Unit =TLedger |Eludget Period A[:[:uunt||CIass|Dept |Fund ||Fum:| Er[:|Prugram"F‘ruject"Amuunt ||Amendment id
3 40300 REVEST_BD 2009 000001 4035220000 10101 BOR. 5030303 01R 85000000 A080003
4 40300 REVEST_BD 2009 "nooood "40352230000 10101 BOR '5030203 01R 50000000 A090003

5 40300 REVEST_ED 2009 "Do0o01 "4030204000 10100 O1R ‘0EE0101  D1R -0.960 A09001

B 40300 REVEST_BD 2009 "oooond "s030204000 0100 BOR '0BS0101  O1R 0.960 A09001

7 40300 REVEST_ED 2009 "Do0o01 "4030208000 10100 92R ‘0650607 D1R 381958.000 A05001

5 40300 REVEST_ED 2009 "Do0o01 "4030205000 40510 92R ‘0650607 D1R -381958.000 A09001

g (40300 REVEST_BED 2008 ‘nooo01 "4030207100 40140 01R ‘0650401 01R 0.000 A09002

10 (40300 REVEST_ED 2009 "Do0o01 "s035100000 10102 92R 5570101 01R 0.000 A03002

11 (40200 REVEST_BD 2009 ‘noooot 403aLLoT o100 o ‘oes1001 40201 0.000 AL0S0100
12 (40300 REVEST_ED 2009 "Do0o01 403ALLOT 10100 (01 5570101 40301 0.000 ALO90100
13 (40300 REVEST_BD 2009 "oooond a03aLLoT o100 o '0BS1701 (40301 0.000 AL0S0100
14 (40300 REVEST_ED 2009 "Do0o01 403ALLOT 10100 (01 ‘0650401 40301 0.000 ALO90100
15 (40300 REVEST_ED 2009 ‘000001 403ALLOT 10100 (01 ‘0651901 40301 0.000 ALO90100
16 (40300 REVEST_ED 2009 "Do0o01 403ALLOT 10100 (01 ‘0650101 40301 0.000 ALO90100
17 (40300 REVEST_ED 2009 "Do0o01 "4030305000 40120 GOR ‘0651201 01R 90506.000 AOB20094
18 (40200 REVEST_BD 2008 ‘noooot "4030304200 40110 80R '0BE0S01  O1R 754746.000 AQB2009E
1a (40300 REVEST_ED 2009 "Do0o01 "4030304300 40110 90R ‘0650501 D1R 375409.000 AOB2009E
20 (40300 REVEST_BD 2008 ‘ooooad "4030207000 40140 BOR ‘0650401 O1R 1387079.000 ACB2009C
21 (40300 REVEST_ED 2009 "Do0o01 "4030207100 10100 O1R ‘0650401 D1R 1705000.000 ADE2009C
22 (40300 REVEST_BD 2009 "oooond "s030212010 "40150 BOR '0ES1101  01R 4358223.000 ACDB2009D
23 (40300 REVEST_ED 2009 "Do0o01 "40303123010 40160 GOR ‘0651102 01R 298818.000 AQOB2009D
24 (40300 REVEST_ED 2009 "Do0o01 "4030202000 40510 92R ‘0650607 D1R 218392000 AQOB2009E
25 (40300 REVEST_BD 2008 ‘noooot "4030205000 40510 92R '0BE0EDT O1R 1865779.000 ADB2009E
26 (40300 REVEST_ED 2009 "Do0o01 "4030501000 40510 92R ‘0650607 D1R 999383, 000 AOB2009E
27 (40300 REVEST_BD 2009 ‘noooot "4030502000 40530 92R 'OBS0ED4 01R 17670466000 AOB200SE

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08)
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STEP SOURCE ACTION
Step 3: Results of PeopleSoft 0BD011_BUDGET_JOURNALS Follow instructions to prepare Pivot Table

Prepare Pivot Table

query in Excel

1. In Excel, ensure the
curser lies within the
data, and click on
Data> Pivot Table and
Pivot Chart Report.

@J File Edit Wiew Insert Format  Tools | Data | Window  Help Type a questior

T LT

Arial Unicode M3 -0 - B F U |E Eiter ' E - s é 'H

F3 - A 4035220000 R
2 B | o subtotals... | H | I | | K |

1 [oBDO11_BI 248 validation...

2 |Unit Ledger ||Budget Pe Table... d ||Fund Src ||F'rugram||F'rn]ect||Amnunt ||Amendment id|
_3 [enan REVEST_BD :2009 I— 1 |BOR :5930303 01R B5000.000 AD30003

4 (40300 REVEST_ED 2008 1 |BOR 5930303 DR 50000.000 A030003
"5 (40200 REVEST_ED 2000 Consoldate. . 0 01R 650101 01R 0,860 ADB001
"B (40300 REVEST_BD 2008 76y &) G * In BOR 050101 MR 0.950 ANS001
7 10300 REVEST_ED 2008 [ ] PivatTable and PivorChart Report... 0 92R ‘050607 MR 381958.000 AN9001
"8 (40300 REVEST_BD 2008 Import External Data y [0/92R 0650607 01R -381958.000 ANS001
g 10300 REVEST_BD 2008 Lt , 10 01R ‘050401 MR 0.000 A09002
E’msuu REVEST_ED 2008 X'ML 12 92R Esro101 MR 0000 A09002

11 40300 REVEST_BD 2009 = o o Des1001 40301 0.000 AL0S0100
12 10300 REVEST_BED 2008 0m 5570101 (20301 0.000 AL090100
13 (40300 REVEST_ED 2008 ‘noo001 403ALLOT 10100 01 ‘oes1701 (40301 0.000 AL090100
14 10300 REVEST_BD 2008 'ooooo 403ALLOT 10100 01 0650401 (20301 0.000 AL0S0100
15 (40300 REVEST_ED 2008 'noooo 403ALLOT 10100 01 "oes1a01 (20301 0.000 AL090100
16 (40300 REVEST_ED 2008 ‘noo001 403ALLOT 10100 01 ‘050101 (40301 0.000 AL090100
17 (10300 REVEST_BD 2008 'ooooo "an30305000 [40120 BOR 051201 MR 90506.000 ACB2009A

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08)
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Srart ACCOUNTING OFFice
o suo.state g ns

Fiscal Leadership for Georgia

Business Process Document
Financial Reconciliation

2. Accept defaults to
guestions and select

A B | C | D E | F [ & | H | I K | L |

1 [oEDD11_B{ 245

2 |Unit Ledger ||Budget FPeriod ||Accuunt||0|ass Dept Fund ||Fund Src ||Prngram||Pruject||Amuunt ||Amendment id ||

2 (40200 F{EVEST_BD '2|:|DQ 'I'II'IﬂI'Iﬂ1 Anaa22nnnnining RNR 'ﬁQRI'IQI'IR n1R BA000.000 AQ90003
T'4EISEID REVEST_ED n0g PivotTable and PivotChart Wizard - Step 1 of 3 EE 50000.000 A090003
T'msuu REVEST_ED oo Where is the data that wou wank to analvze? _0.960/ 409001
T'4EISEID REVEST_ED '2009 —_—— {* iMicrosoft Office Excel lisk or database: 0,960 A09001
7 40300 REVEST_ED 2009 ' " External data source 381958.000 A09001
“a 40300 REVEST_ED 2009 % " Multiple gonsalidation ranges -381958.000 A09001
T'eiDSDD REVEST ED '2009 : " Another PivotTable report ar PivokChart repark 0.000lan09002
10 f40300 REVEST_BD 2009 . 0.000 A09002
11 f40300 REVEST_BD 2009 0.000ALDS0100
?'40300 REWVEST_BED '2009 ‘What kind of report do you wank to create? 0,000/ ALD90100
12 f40300 REVEST_BD 2009 © PivotTable 0.000 ALOS0100
?'40300 REVEST ED '2009 " PivobChatt report {with PivatTable report) 0000l ALne01 00
15 (40300 REVEST_BD 2009 0.000ALDS0100
16 40300 REVEST_ED 2009 0.000ALDS01 00
17 (40300 REVEST_ED 2009 90506, 000 AOB20034,
18 [40300 REVEST_ED 2009 cancel Py @ Firish 754746.000 AOB2000E
19 [40300 REVEST_ED 2009 375409.000 AOB2009E
“20 [40300 REVEST_ED 2009 ‘oooo0 '4030207000 40140 BOR 50401 MR 1327078.000 AOB2009C
21 [40300 REVEST_ED 2009 ‘oooo0 "s030207100 10100 01R 50401 MR 1705000000 AOB2009C
22 (40300 REVEST_ED 2009 ‘oooo0 "4030212010 40150 BOR es1101 MR 4358223.000 AOB2009D
“23 (40300 REVEST_ED 2009 ‘oooo0 "4030213010 40160 BOR es1102 MR 288915.000 AOB20030

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08)
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Srart ACCOUNTING Orrice
o suo.state g ns

Fiscal Leadership for Georgia

Business Process Document

Financial Reconciliation

3. Accept
defaulted values in
Range and select

A B C o E F & H | J K L
2 Unit Ledger Budget Period |Account|Class ||Dept Fund |[Fund Src [[Program [Project |Amount Amendment id
3 fanano REVEST_BD 2009 000o0m an3szzonon 10101 |6OR 5330303 D1R BA000.000 ADS0003
4 40300 REVEST_BD 2009 "oooom 4035230000 10101 |6OR 5330202 01R 50000.000 A030003
5 140300 REVEST_BD 2009 oo Fecacooicocooolons oo 0R. -0.960| 408001

- r PivotTable and PivotChart Wizard - Step 2 of 3 K E
E (40300 REVEST_BD 2009 01R 0.960 A03001
7 140300 REVEST_BD 2009 Where is the data that you want to uss? 01R 381958000 A09001
8 40300 REVEST_BD 2009 Range: 01R -381058.000 A19001

= r r
§ {40300 REVEST_ED [2008 — | g ||MBXTI P | R 0.000 A09002
10 {40300 REVEST_BD 2009 G — 01R 0.000 A08002
11 140300 REVEST_BD 2009 ‘onoom 403ALLOT 10700 01 '0ES1001 40301 0.000 AL080100
12 {40300 REVEST_BD 2009 "oooom 403aLL0T o100 [of 5570101 40301 0.000 AL030100
13 140300 REVEST_BD 2009 "oooom 403ALLOT o100 (o1 Es1701 (40301 0.000 AL080100
14 {40300 REVEST_BD 2009 "oooom 403aLL0T o100 [of "oEE0401 40301 0.000 AL030100
15 140300 REVEST_BD 2009 "oooom 403ALLOT o100 (o1 oEs1a01 (40301 0.000 AL080100
16 (40300 REVEST_BD 2009 "oooom 403aLL0T o100 [of oEs0101 40301 0.000 AL030100
17 140300 REVEST_BD 2009 "oooom "an30305000 40120 |6OR TEs1201 01R 90506000 AQB20094
18 {40300 REVEST_BD 2009 "oooom "4030304200 40110 |90R ‘oEs0501 01R 754746000 ADB2009B
19 140300 REVEST_BD 2009 "oooom "4030304300 40110 |90R TEs0S01 D1R 375400.000 AOB2009B

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08)
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Business Process Document
Financial Reconciliation

StATE ACCOUNTING OFFICE
o suo.state g ns

Fiscal Leadership for Georgia

4. Accept A B C D E F G H | J K L
gﬁiﬁ:;;oand 2 [Unit Ledger Budget Period [Account|Class |Dept Fund [[Fund 5rc |[Program |Project [Amount Amendment id
select 2 [40300 REVEST_BD 2004 nooond 403522EIEIEIEII1EI1EI1 GOR 6930303 01R 25000.000 A090003
4 40300 REWEST_ED VEEIEIEI rEIEIEIEIEH 4EIEEEEEIEIEIEI 1EI1EI1 GOR '5830302 O1R 40000.000 A090003
5 [40300 REVEST_ Pwul:TahIE and Pwul:l:harl: Wizard - Step 3 of 3 E E | -0.960|A08001
Laywout. .. B 40300 REWEST_ 0.960 A09001
7 [40300 REWEST_ 381958.000 A09001
g [40300 REWEST_ -381948.000 A09001
9 40300 REVEST_ Where do wou want to put the PivokTable report? 0,000 A9002
10 (40300 REWEST_ & Mew worksheet 0.000 A09002
11 /40200 REWEST_ " Existing worksheet 0.000 ALO90100
12 (40300 REVEST_ | Y| 0.000 ALO90100
13 40300 REWVEST_ | 0.000 ALDS0100
| lick. Finish to create wour PivotTable report,
14 40300 REWEST_ 0.000 ALDS0100
16 40300 REVEST_ ‘ — carcel | <pack | nero [ 0.000 ALDG0100
16 40300 REWEST _ 0.000 ALDS0100
17 40300 REWEST_ED 2009 ‘000001 "4030205000 40120 BOR ‘DES1201 O1R H0506.000 ADBZ20094,
18 40300 REWEST_ED 2009 ‘000001 "4030204200 40110 90R ‘DB50E01  O1R 754746.000 ADBZO0DGE
19 40300 REWEST_ED 2009 ‘000001 "4030204200 40110 90R ‘DB50E01  O1R aA75409.000 ADBZ0O0GE
20 40300 REWEST_ED 2009 ‘000001 "4030207000 40140 BOR ‘DB50401  O1IR 1387079.000 AQBZ009C
21 40300 REWEST_ED 009 'oooond "s0a0307100 o100 1R 'UBs0401 DR 1708000.000 AQBZ009C
Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control 17
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StATE ACCOUNTING OFFICE
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Fiscal Leadership for Georgia

Business Process Document
Financial Reconciliation

5. Drag and A =] C ] E F E] H | J 14 L
drop ) 2 [Unit Ledqger Budget Period |Account|Class |Dept Fund [[Fund 5rc |Program |Project [Amount Amendment id
ienat‘;ht;'gi'? 3 [10300 [T xJpz 1R 85000.000 A080003
appropriate 4 40300 ] % . 13 0MR 80000.000 A090003
arcas; then | |6 fioa0 | S e e Wz oo A
select E [40300 — to the diagram on the lsft. 0.960 A05001
7 40300 381958.000 A09001
8 40300 -381958.000 A09001
9 40300 Linik I Fund I 0.000 A08002
10 (40300 BAGE @\LU[‘“I\N L@dgsr—ltF’Jnd SrcI 0.000 409002
11 [40300 S~ PP 0.000 ALOY0100
12 [40300 PRI IS __:____,-—_—:—:’Z’.l:-: ———————— E‘%w 0.000 ALOY0100
13 [40300 RO __,_——"[fpjm __________ S~ F'-':':Duntl F‘rD]'EEtI 0.000 ALOY0100
14 {40300 “] I \‘\[*Qéss_;l Am,:,,_,ntl 0.000 ALOY0100
16 (40300 P Firish | 0.000 ALOY0100
16 (40300 L%'lf‘m" 0.000 ALOY0100
17 [40300 11 0MR 90506.000 ACDBEZ2009A,
18 [40300 11 0MR 784746.000 AOBZ2009E
19 {40300 Help L':Ell 11 0MR 375408000 AOBZ2009E
20 {40300 REVEST_ED 2004 ‘000001 4030307000 40740 GOR. ‘0B50401  |D1R 1387079.000 AOBZO09C

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08)
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StATE ACCOUNTING OFFICE
o suo.state g ns

Fiscal Leadership for Georgia

Business Process Document
Financial Reconciliation

6. Double click on A B o D E F c] H [ J K L
2 |Unit Ledger Budget Period |Account|Class |Dept Fund |[Fund 5rc |Program |Project ([Amount Amendment id
Sum of Armount 3 (40300 PivotTable and PivotChart Wizard - Layout [x|h2 [01R 2a000.000 A080003
4 (40300 3 MR 0000000 AQa0003
5 (40300 [ ] T L\\\ Construck your PivotTable report by _0.960/A039001
k dragging the Field buktons on the right
B [40300 to the diagram on the left, 0.960 A08001
¢ 40300 381958.000 A08001
g (40300 -3819458 000 A09001
8§ [40300 0.000 A08002
10 (40300 PAGE Armnendmme: 0,000 A09002
11 (40300 Pragram m 0,000 ALO90100
12 (40300 Fund Src LA 0,000 | ALD30100
13 (40300 Row DATA 0,000 ALD20100
14 (40300 0,000 &AL090100
15 (40300 Einish | 0.000 | ALOS01 00
16 (40300 hpendnd — 0.000 AL090100
17 (40300 1 MR 90806, 000 | ACB2005A,
18 (40300 1 MR To4T46.000 ACBZO0GE
19 (40300 vep | ok | cad |} R 375409.000 ACE20038
20 (40300 REWVEST_BED 20049 aooom 4030307000 40140 |60R 0Eatam  01R 1337079000 A0BZ004C
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Business Process Document

Financial Reconciliation

7. Select Sum A B C D E F G H | J K L
i ni e er u B Erio CCoun d455 e un un rc rogram rojec moun mendament I
gthe q 2 |Unit Ledg Budget Feriod [A t(Cl Dept Fund |Fund Src [Prog Project A t A d tid
ummarize I e
by field and 3 (40300 PivotTable and PivotChart Wizard - Layout x| I]E 1R 35000.000 A090003
= r
click 4 140300 13 01R a0000.000 AQD90003
5 (40200 L Frat I\XE e Construck wour PivotTable repaort by | -0.960 A09001
Number "6 10300 PivotTable Field I:tti:"?:f an the right 0.960|A09001
Il | e left. .
T r
7 40200 Source Field: Armount _ 381958.000 A09001
2 40300 = 381958.000 A08001
Marme - .
g9 40300 Cancel | Init I Fund I 0.000 AD9o02
T
10 (40300 : | 0.000 AD9o02
| Hide Led Fund 5
11 40300 - LﬂIM 0.000 ALDE0100
12 (40300 Budgetp] oz 0.000 ALOG0100
13 (40200 Options -':'-'I'ID'-"'I'II Project I 0.000 AL0S0100
I
14 :1EI3EIEI Count Mums ;I Class I PEL: I 0.000 ALOS0100
16 (40300 inish 0.000 AL0S0100
—r [ | | Dept I .ﬁ.mendma Enis
16 (40300 0.000 AL0S0100
17 (40200 011 01R S0506.000 AQB2009A,
18 (40200 011 01R 7o4746.000 ACBZO0SE
19 (40300 Hep | ok | canel [} 45 375409.000 ADB2009B
20 (40200 REWVEST_BD 2003 o000 4030307000 40140 EOR 0650401 01R 1387079.000 ADBZ009C
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StATE ACCOUNTING OFFICE
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Fiscal Leadership for Georgia

Business Process Document

Financial Reconciliation

8. Select: | B C D E | O
° Number 2 |Unit ||Ledger Budget Period Account Class |Dept J
3 30300 REVEST BD 2007 000001 TA030503L
* Use 1000 | 4 40300 REVEST BD 2007 fiooooi "40305030
Separator (,) | 5 [30300 REVEST_BD 007 fioooo 30303120
6 (40300 REVEST BD alaiand el 40303130
Highlight the Negative | | £ 7umm peves BOMEIE x oo x
Number Preference and | | 3 [40300 REVES [ , . 40303130
click 10 (40300 REVES = ST F:Dr;‘;; ‘ 40303130
| 11 [30300 REVES T x| 4030304
12 30300 REWES Currency Decimal places: |2 5‘ ’40303042
13 (40300 REVES Sgigunting - 40303120
14 {40300 IREVES : 0303120
Time W Lse 1000 5 kor {,
15 (30500 REVES Percentage A b b 0352200
| 16 (40300 REVES Fraction —31923':312““‘ o B b =rc 4030101
. ClEntiric -1, . rY r,
48 Ti0a00 REVES boen] oo
| 1o | Special
| 19 [30300 REVES Custom =l - aject I 80301040
20 (40300 REVES "A030201C
| 21 (30300 REVES E "4030201
2510300 REVES Mumber is used For general display of numbers, Currency and Accounting Endma J :‘1030202[
E AQ300 REVES offer specialized Formatting For monetary walue, AQ302030
24 [40300 REVES — "4030204(
| 25 40300 REVES "40302040
| 26 (30300 REVES el "A0302060
| 27 (30300 REVESToo——— Cancel | "A030206(
28 (40300 REVEST BD - i "A030206L
| 20 fn=nn DEWEST BO Nz hAaTATaINE] FACAnAnA-
Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control 21
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Financial Reconciliation

StATE ACCOUNTING OFFICE
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Fiscal Leadership for Georgia

9. Accept the Pivot A, B & D
Table Field values as Unit Ledger Budget Period Account Class
shown and click 40300 REVEST BD 2007 0o0o1
0300 REVEST BD 007 o000
0300 REVEST BD 007 o000
0300 REVEST BD 2007 Ay
r P e ___ [ ——
%gggg EEﬁE g PivotTable and PivotChart Wi x|
r, 1 —
40300 REVES e
FA0300n REVES L Frrd L}B Construck your PivotTable report by
740500 REVES . dragaging the Field buttons on the right 1I
40300 REVES

[40300 REVES Source field:  Amount
40300 IREVES Mame: ISum of Amount

0300 REVES
740300 REVES Surmnrnarize bey:
740300 REVES
740300 REVES
740300 REVES
70300 REVES
740300 REVES
740300 REVES
740300 REVES
40300 REVES
740300 REVES

40300 REVES hep [ ok ] cencel |

0300 REVES—oo o S —

Fan=n DEVEST BN aTuTuwd aTuTaTa W]

P oK
Cancel |
Hide | ;

Mumber . .. |

Options > |

ira ks ra b)) = = s s s s s s
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Business Process Document
Financial Reconciliation

StATE ACCOUNTING OFFICE
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Fiscal Leadership for Georgia

10. Click A B | c D E | R

2 |Unit Ledger |Budget Period Account Class |Dept J
| 3 [40300 REVEST_BD 2007 00001 4030503
| 4 [40300 REVEST BD 2007 Dooom "40305030
| 5 40300 REVEST BD 2007 Dooom 40303120
| 6 [30300 REVEST_EBD 2007 00001 4030313
o ERFE o1 otTable and Pivotchart Wizard -Layout LA
i’dDBDD REVES PivotTable and PivotChart Wizard - Layout x| PI0G051 20
| 9 30300 REVES [ 3 Canctriet ot PivatTab b 4030313

s Frod ORSEFUCE Yaur Fivall able report Dy r,

ﬂrﬂlDBDD REVES dragging the Field buttons on the right 5' :103031 BE
| 11 (40300 REVES to the diagram on the left. 4030304
|12 40300 REVES "4030304:
13 (30300 REVES 4030312
14 {40300 IREVES 4030312
| 15 [40300 REVES | | ] 40352200
[ 16 (40300 REVES BAGE fmendme] CoLLHH 740301010
| 17 40300 REVES IFEE D "4030101¢
| 18 40300 REVES Fund Src ' "40301040
19 (30300 REVES 30301040
| 20 (40300 REVES BOW paT "A030201(
| 21 40300 REVES "4030201¢
| 22 (30300 REVES 40302020
| 23 40300 REVES "40302030
| 24 40300 REVES "40302040
36 40300 REVES 30302040
| 25 (40300 REVES Help ok |) cancel | "3030205(0
| 27 40300 REYES—oo oo oopo—— — "4030206t
oo Fannon oo eT oo L2Yr=e Fooona ¥icnomncr
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Business Process Document
Financial Reconciliation

11. Click | E | |
2 |Unit Ledger |Budget Period Account |Dept J

| 3 40300 REVEST_BD 2007 00001 4030503

Finish | | 4 [30300 REVEST_ED 2007 00001 4030803

— | 5 40300 REVEST BD 2007 Dooom 403012

| 6 (40300 REVEST_BD "2007 'hoooon "40303130

| 7 [30300 REVEST_BD 2007 00001 40303120

| § 40300 REVEST BD 2007 D000 40303120

| 9 40300 REVEST BD 2007 'hoooon "40303130

| 10 [30300 REVEST_BD Fnny finnnn- 3030313

11 0300 REVEST BD PivotTable and PivotChart Wizard - Step 3 of 3 T4030304°

| 12 40300 REVEST BD "4030304:

13 (30300 REVEST_BD 30303120

14 [40300 IREVEST BD 030312

15 (40300 REYEST BD Where do vou want to put the PivotTable report? RA0=52200

s r,

| 16 [40300 REVEST_BD & New worksheet 40301010

| 17 (30300 REVEST_BD e 3030101

18 (40300 REVEST BD Existing worksheet 40301040

19| ::10300 REVEST_BD | 7 3030104[

%igggg gExE g$:gg i Click Finish ta create your PivotTable report. ;ggggg}%

[~ Ky r

%rjgggg EEﬁEg$:gg Qptions., .. | Cancel I < Back. | [ext >< ‘iﬁinishll ;gggggg%

| 24 (40300 REVEST BD 007 o000 740302040

25 fnenn EEYVEST BN Bonz finnnn1 TAAN2047
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Business Process Document
Financial Reconciliation

Srart ACCOUNTING Orrice
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Fiscal Leadership for Georgia

12. Pivot Table is & B C | D E F = H | J K L
Displayed. 2
3 | Sum of An Amendmer |
) . 4 |Progra [Fund Srcw [#090003 | A09001 #05002 ALDA0100 | ACE20094 |AOE2008E |AQB2009C  AOB20090 |AOB2009E | AOE2009F
Note: To remove Pivot & |oesoiod ot oon
Table Field List from B MR (0.96) 335843500
VieW, move curser 7 EOR. 04ag 2E35916.00
outside of data area. & |0B50101 Total 0.00 0.00 5994354 00
9 (0650301 [1R
10 90R.
The AOB and all of the 11 |DES0301 Total PivotTable Field List v x
Amendments as well as | 12 |oss04m |01 S "
. .. rag Ikems o 2 Fivobl able repor
internal revisions are o - e
listed by Program and by | |4z QR - [ Unit =
Fund Source. 16 | 050401 Total [ Ledaer 3092079 .00
17 |DB50402 [GOR - [F] Budget Period
18 SO0R - [£] Account
19 [DB50402 Tatal =
20 [0B50501 [ R, =
21 BOR -] Dept
22 90R. - ] Fund 113015500
23 [DBA0G01 Tatal [ Fund Sre 1130166 00 I 1
24 |DEGOG0 [90R  iProaram (I
25 a2R = _g 3375572600
26 |0BE0B0T Tetal [ Project 33755726 00
27 |DB50B0Z [90R . = Amount hd
28 92R 6636000200
29 |0BS0E02 Total | Add To | |R°W Area |'| BE3E0002.00
30 |0BS060% [01R
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Financial Reconciliation
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Fiscal Leadership for Georgia

STEP SOURCE ACTION
Step 4 BudgetNet — AOB Amendment — All Funds Follow navigation instructions.
Run BudgetNet Report FY09 (317) Report

1. Navigate to
BudgetNet Reports.

OFFICE OF PLANNING AND BUDGET

Note: For detailed ~ FINANCIAL MANAGEMENT SYSTEM -
instructions in
BudgetNet, refer to Welcome to the State of Georgia's Office of Planning and Budget
the AFYO08 - FY09
Budget Instructions. 4 4 4
A OPTIONS J A REPORTS J S DOCUMENTS J
4 Login 4 Budaet Net Reports 4 Accessing Budgethlet
4 AQB /! Amendment Options 4 Report Queue Status “ AFYQT - FY08 Budaet Instructions
4 Allotments “ FY08 Instruction Manuals
4 Budget Development Options “ AFY08 - FY09 Budaet Instructions
. ) ) o )
Sirategic Plan Options ( EY09 Instruction Manuals
L LINKS J v
4 Performance Measure Options 4 AFY09 - FY010 Budget Instructions
4 Capital Qutlay Budgeting System 4 Revised AFY09 and FY10 Budaet Instructions
4 Update Personal infarmation 4 State Accounting Office

4 GTAAPR Policies

4 Budgeting & Appropriations Tracking System

Generate a Support Ticket
* BudaetTool

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control
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StATE ACCOUNTING OFFICE
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Fiscal Leadership for Georgia

Business Process Document
Financial Reconciliation

2. Click the “AOB"

OFFICE OF PLANNING AND BUDGET

expand icon ~ FINANCIAL MANAGEMENT SYSTEM ~
BUDGET NET
Report Categories Current Reports in Category

AOB

Strategic Plan and Performance Measures
3. Click the ] OFFICE OF PLANNING AND BUDGET
Statewide Reports ~ FINANCIAL MANAGEMENT SYSTEM ~
expand icon BUDGET NET

Reports Menu

Report Categories

Current Reports in Category
E AOB

Schedules

W AOB
-~ Confirmation Reports

There are no reports available for this categary.
K Statewide Reports

- Summary Reports

Amendment &nalysis Vorksheet

Strategic Plan and Performance Measures

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08)
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Business Process Document
Financial Reconciliation

4. Click on the “AOB
Amendment Fed and
Other Funds” link.

OFFICE OF PLANNING AND BUDGET
~ FINANCIAL MANAGEMENT SYSTEM ~

BUDGET NET
Reports Menu
Report Categories Current Reports in Category
Report Number:| | [ GetReport |

Click HERE to return Home
E acB

WAOB | Statewide Reports
E Schedules

Confirmatien Reports There are no reperts available for this category.
Management Reports

Statewi

ndment Fed and Other Fun

Control Sheets

Statewide FundSource Detail

Statewide GAIT Outsourcin

Statewide Real Estate Rentals

Summary Reports

Amendment Analysis Worksheet

Budget Development Reports

Strateqgic Plan and Performance Measures

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08)
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Business Process Document
Financial Reconciliation

5. Select the “AOB
Amendment - All
Funds - FY09 (317-
09)” Report.

OFFICE OF PLANNING AND BUDGET
~ FINANCIAL MANAGEMENT SYSTEM ~

BUDGET NET
Reports Menu
Report Categories Current Reports in Category
Report Number:| | [ Get Report ] Click HERE to return Home
WAOB \ Statewide Reports | AOB Amendment Fed and Other Funds

Schedules

Confirmation Reports AO0B Amendment - All Funds - FY05 (295}

1 ement Reports A0B Amendment - Al Funds - FY07 (298)

Management Reports IR £ e T 0z}

Statewide Reports

A0D ST serEtETETET T 0nds - Detail - P06 (184)
AODB Amendment Federal and Other Funds - Detail - FY'07 (231)
Control Sheets ADB Amendment Federal and Other Funds - Detail - FY'08 (316-08)
- . ; ADB Amendment Federal and Other Funds - Detail - FY'09 (316-09)
Statewide FundSource Detail

#£08 Amendment Fed and Other Funds

Statewide GAT Outsourcing

Statewide Real Estate Rentals

Summary Reports

Amendment Analveis Worksheet

Budget Development Reports

Strateqgic Plan and Performance Measures

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08)
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6. For this exercise, OFFICE OF PLANNING AND BUDGET
select: ~ FINANCIAL MANAGEMENT SYSTEM -~
BUDGET NET
Report Format: Excel
Spreadsheet - Report Categories Current Reports in Category

Report Format 'Reponhlumber:| ‘ [ Get Report ] Click HERE to return Home

Agency: Department E' ACB
of Administrative i Schedules Filters for AOB Amendment - All Funds - FY09 (317-09)
Service report:

Confirmation Repors

Management Reports Select a Report

Format: |iExceI Spreadshest - Report Format Vl I

Amendment: FY09

-] Statewide Reports

Amendment 1 Select an Agency: |I38par1ment of Administrative Services v ||
* 08 Amendment Fed and Other Funds Select an
Amendment. IF Y09 Amendment 1 ~]

* Control Sheets

* Statewide Fund3ource Detai Email Nofification: |Craig Southemn@opb state ga.us

" Statewide GAI Outsourcing Desired Finish Date: [9/15/2008 |

Desired Finish Date:

(Defaultg in) : " Siatewide Real Estate Rentals Desired Finish Time: ST v (00 ~|[am ~

Summary Reports

Desired fFinish Time: — Amendment Analysis Worksheet |___Schedule Betch Repor jl
10:00 AM Budget Development Reports

Strategic Plan and Performance Measures

Click Schedule Batch
Report 1 run report

[ Schedufe Batch Report ]

Amendment is Last Amendment

Proprietary and Confidential to State of Georgia - SAO and OPB (v.1 Rev 9/23/08) Commitment Control 30
Revest Ledger to Program Ledger Reconciliation Procedures



Srart ACCOUNTING OFFice
o suo.state g ns

Fiscal Leadership for Georgia

Business Process Document
Financial Reconciliation

7. Click on “Click
here to view the
Report Status” link
to view the Report
Status.

OFFICE OF PLANNING AND BUDGET
~ FINANCIAL MANAGEMENT SYSTEM ~

BUDGET NET
Report Categories Current Reports in Category
Report Number:l | [ Get Report ] Click HERE to go back to Fiter page Click HERE to return Home
E AoB
: Schedules Offline Report Submission Confirmation
Confirmation Reports Thank you for submitting your report to the Offline Reporting System

Wanagement Reports

Statewide Reports . -
Click here to view the Report Status
#08 Amendment Fed and Other Funds

Control Sheets

Statewide FundSource Detail
Statewide GAIT Outsourcing

— Statewide Real Estate Rentals
Summary Reports

Amendment Anabysis Worksheet

Budget Development Reports

Strateqgic Plan and Performance Measures
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Business Process Document
Financial Reconciliation

Srart ACCOUNTING OFFice
o suo.state g ns

Fiscal Leadership for Georgia

8. Screen display
shows report is

processing. Report Queue Status for Craig Southern
Report Queue as of 9/15/2008 10:23:41 AM:

Remaove Report Hame Sttt Requested Time
D AQB Amendment - All Funds - FY09 (317-09) Procezsing 915/2008 10:35:00 AN

Remove l l Cancel

Completed Reports in the last seven days as of 9/15/2008 10:23:41 AM:

Report Hame Status Completed Time
ADB Amendment - All Funds - F¥09 (317-09) Completed 5/15/2008 10:31:04 AN
AQB Amendment - All Funds - FY09 (517-09) Completed SH5/2008 10:01:48 AN
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Business Process Document
Financial Reconciliation

Srart ACCOUNTING OFFice
o suo.state g ns

Fiscal Leadership for Georgia

9. Once the report has
finished processing, an

e-mail notification wil Report Queue Status for Craig Southern

be sent to requestor.

Report Queue as of 9/15/2008 10:27:42 AM:

Report Name
No iteme in the queue

Remaove Status

l Remove ”

Completed Reports in the last seven days as of 9/15/2008 10:27:42 AM:

Report Hame
AQB Amendment - All Funds - FY03 (317-09)

AOB Amendment - All Funds - FY03 (317-08)
ADB Amendment - All Funds - FY09 {347-09)

Requested Time
Status Completed Time
Completed 81512008 10:36:30 AN
Completed 811512008 10:31:04 AN
Completed GHE2008 10:01:48 AN
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Srart ACCOUNTING OFFice
o suo.state g ns

Fiscal Leadership for Georgia

Business Process Document
Financial Reconciliation

10. Click on the link
in the e-mail to
access the report.

C

From: Helpdesk@opb.state.ga.us Sent:  Mon 9/15/2008 10037 AM
To: Craig Southern
Ca

Subject: BudgetMet Report 317-09 has completed.

I’Ehe report LOB Amendment - A1l Funds - FY0S (317-0%) vou requested for 9/15/2008 10:35:00 BM has completed and can be
found by copying this link into the address bar of a browser window.

http://Budgetlet.opb.state.ga.us/Reports/ReporcsDepot/CraigSouthern ACE Amendment - A1l Funds - FY09 412 BATRPT4
~L03495.x1=

You can also retrieve this report by clicking on the "Batch Reporting Queue Status"™ link
found on the BudgetMNet home page. If vou see (Removed) in red next to your report, it is
no longer available for access.

411 reports generated by the BudgetNet Report System are held for 72 hours (3 days) for
yvour convenience, After this time, they are permanently removed from the BudgetMNet
storage area. Be sure you pick up your report before this time expires.

Thank you for supporting BudgetHet.

BudgetNet Team
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Fiscal Leadership for Georgia

Business Process Document
Financial Reconciliation

11. Click Open
button to open in
Excel

File Download _

Do you want to open or save this file?

@ j Mame: ...nt_-_All_Funds_- FY0S_412 BATRFT4_103495,xls
[Hl Type: Microsoft Excel Worksheet, 54. 1KB
From: budgetnet.opb.state.ga.us

" Save ] [ Cancel

Always ask before opening this type of file

harmmn your computer. f you do not trust the source, do not open or

|@ While files from the Intemet can be useful, some files can potentialky
L.
b= save this file. What 's the rsk?
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Srart ACCOUNTING OFFice
o suo.state g ns

Fiscal Leadership for Georgia

Business Process Document
Financial Reconciliation

The Excel formatted report is displayed below.

Al - A& Budget Year:
A B C | D G | Hi=s
1 |Budget Year: FY 2009
| 2 | AOB Amen
| 3 |Amendment: FY09 Amendment 1
EN Base
5
| 6 | ACB i 1 i 4 " 5
(7
| 8 | Section: 12 - Department of Administrative Services
9
| 10 | 20650101 - Administration 5,004,354 i 0"
11
E DCFederal Funds of i of
13
| 14 |00Other Funds 2,635,016 r 0"
15
|16 | DO State General Funds 3,358,438 r 0"
v
E 20651801 - Agency for the Removal of Hazardous Materials of i of
19
E DCFederal Funds of i of
21
| 22 | ZCOther Funds of i of
23]
| 24 |0 C State General Funds of i o”
| 25 |00651901 - Compensation Per General Assembly
| 26 | 850,000 i o”
| 27 |Resolutions
E
| 29 |DCFederal Funds of i of
30
| 31| 2COther Funds of i of
32
AN OO Tt T mmnen IMemAda acnnnn” F n¥
M 4 » ] CraigSouthern_AOB_Amendment - A/ < »
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Srart ACCOUNTING Orrice

o suo.state g ns

Fiscal Leadership for Georgia

Business Process Document
Financial Reconciliation

STEP SOURCE ACTION
Step 5: Document Direct report (from PeopleSoft); Compare the Query Pivot Table from Step 3 to

Analyze Data

BudgetNet - AOB Amendment - All Funds FY09 | the report from Step 4

(317-09) Report

View of the | 4tate Of Georgia
Administration Adwinistratiwe 3Jerwvices, Dept Feport ID: ED4030410
Program Jusiness Tnit: 40300 Rewvest Ledger to Program Ledger Print Date: 0973072003
which judget Period: =009 Balancing Report Page: 1
. ‘rogram: 0650100 Administration P3 ID: ED34010X

contains the
variance. Bevest Ledoger

unding Source Summarized Budget Program Ledger Budget Variance

Amount Amount

JTHZ Other - Program Ledger 2,635,916, 00 2,635,916.00 o.on

T2 State - Program Ledger 3,358,4358.00 3,3558,435.00 o.on

Munding Source Total: 5,994,35354.00 5,994,354, 00 0.00
*This example uses data from FYQ7 in order to illustrate the Variance process.
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Fiscal Leadership for Georgia

Business Process Document
Financial Reconciliation

1. View of BudgetNet -
AOB Amendment - All
Funds - FY09 (317-09)
Report.

This agency has not
created any amendments
that affect this Program.
Therefore, the variance
must have been created in
the AOB.

BudgetNet report agrees
with the Program Ledger
column on the Revest
Ledger to Program Ledger
Balancing Report.

A | E | C | | | F |
1 |Budget Year: FY 2007
2 ACOB A
3 | Amendment: FYOT Last Amendment
4 Base
5 r
g ADE r r 3
7
% [Section: 13 - Department of Administrative Services
q
10 | |0650101 - Administration ¥ 5579266 o o of
1
12 | WFederal Funds r 0] o o ol
13

r 1 r

14 |pOther Funds E I 2:034:%0!‘ o’ o’ 0
16 | jIState General Funds ¥ 3495208 of of 0
17

2. View of the
Appropriations Bill.

BudgetNet agrees with the
Appropriations Bill.

Note: (Agency Funds +
Other Funds = OTH2)

415
416
417
418
419
420

Adminstration
To provide administrative support to all depariment programs.
Total Funds
Federal and Other Funds
Agency Funds
Other Funds
State Funds
State General Funds

§3,579,366
be,084 660
b2,030,008

§54,652
53,453,206
53,455,206
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Srart ACCOUNTING Orrice

Business Process Document
Financial Reconciliation

winw sao.stategn.us
Fiscal Leadership for Georgia
3. View of Pivot Table
created from data in 1 A | B C | D E F
PeopleSoft.
2
01R = ST2 (State Funds) 3 |Sum of An Amendment id «
60R = OTH2 (Other 4 |Progran «|Fund Src «[A0B2007 IRO7011 IRO7O13 |RO7023
Funds) 5 (0650101 |01R 3,492 997 00 0.00
PeopleSoft books have 5 FOR 2 086 859.00 0.00 0.00
understated State Funds 7 892R
and have overstated 8 0550101 Total 5 579 86600 0.00 0.00 0.00
Other Funds. 9 |Grand Tatal 5 579 566,00 0.00 0.00 0.00
10
11
12
4. Double click on Fund A B | C | O F (
Source “01R” (amount of 1
3,492,997.00). 3
3 |Surm of A Amendment id |
4 |Progran «|Fund Src »|A0B2007— |RO7011 IRD7O13 IRO7OZ3 IRD7031
5 [OsE0101 |01R 3492 557 .00 0.00
B BOR 0 0.00 0.00
7 o2R
& 0550101 Total 5 579 866.00 0.00 0.00 0.00
9 [Grand Total 5 5759 A66.00 0.00 0.00 0.00
10
11
12
13
Commitment Control 39
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Business Process Document
Financial Reconciliation

StATE ACCOUNTING OFFICE
o suo.state g ns

Fiscal Leadership for Georgia

5. Budget rows A B | C | o [ E | F | ¢ | H | 1 | J | K | L |
that make up the 1 | Unit Ledger  Budget Period Account Class Dept Fund Fund Src Program Project Amount Amendment id
State Funds 2 (40300 REVEST BD 2007 000001 4030206000 0100 D4R DE50101  O1R 516205 AOBZ007
amounts are 2 (40300 REVEST BD 2007 Doo00+ 4030204000 0100 O1R DEs0101 O1R 1360925 ADB2007
displayed on a new | | 4 40300 REVEST BD 2007 hioo001 030201000 0100 D1R DEs0101 DR 1112207 | ADB2007
Excel sheet. 5 (40300 REVEST BD 2007 o000+ 4030104000 0100 D1R DEs0101 O1R 149925 | ACQE2007
§ (40300 REVEST BD 2007 o000+ 4030101000 0100 D1R DEs0101 DR 363734 ADB2007
6. Return to Pivot iy E o ] E F
Table on Sheet 2 1
and double click on
Fund Source “60R” 2
(amount of 3 |Surn of An Amendment id w|
2,086,869.00) 4 |Progran «|Fund Sre «|AQB2007 IRO7011 IRO7013 IR07023
5 |0BS0101  |O1R A92 997 110 0.00
B BOR 2 085 BR9.00 1O 0.00 0.0a0
! o2R
g [0k5S0101 Total 5 /5749 86R.00 0.00 0.00 0.00
9 |Grand Total 5 579 BRA .00 0.00 0.00 a.00
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Business Process Document
Financial Reconciliation

7. Budget rows A B | C | D | E | F | H | 1 | 4 [ K | L
that make up the 1 | Unit Ledger | Budget Period Account Class Dept Fund  Fund Src Program Project Amount Amendment id
Other Funds 2 (40300 REVEST ED 2007 000001 4030205000 10100 FOR TE50101 01R 208403 ACE2007
amounts are 3 40300 REVEST ED 2007 000001 "4030204000 0100 FOR TE50101 01R 807102 ACE2007
displayed on a 4 40300 REVEST ED 2007 000001 4030201000 0100 GOR TE50101 01R FrEd481 ACE2007
new Excel 5 40300 REWVEST ED 2007 000001 4030104000 0100 BOR TE50101 01R 80572 AOBZ007
spreadsheet. 6 (40300 REVEST BD 2007 Hoooo1 "a030101000 0100 BOR TE50101 D1R 217311 ADB2007

Because PeopleSoft books have understated State Funds and have overstated Other Funds, correcting entries should be made in PeopleSoft. The
detail shown in Steps 5 and 7 will assist you in determining the corrections that should be made.

Note: In this exercise, the Amendment id that should be used for the correcting entries must use the naming convention of AOB2007X to ensure
that budget reports capture the true AOB data.
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