Checking Decimal Positions

Spreadsheet shows amounts to 2 decimal positions. However, that does not always indicate
that there are truly only 2 decimal positions. The cell could be rounding. If there are more than
2 decimal positons, you will need to update the cell to only be 2 decimal positions.
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13 |1235 MEXT 1 42700 ACTUALS 51010 . 1017 427622030 01 2015801 32 42760015001 13.43124) 33012018

14 |1235 MEXT 2 42700 ACTUALS 200001 1017 427622030 01 201580 312 42760015001 343124 93012018

15 |23 MEXT 3 42700 ACTUALS B51010 1017 427621201C 01 2016302 312 42762600018 251 302018

16 |35 MEXT 4 42700 ACTUALS B51010 o7 42T621201C 13373 2016302 312 42762600018 928 302018

17 235 MEXT 5 42700 ACTUALS B51010 o7 4276212030 01 2016302 312 42762600018 B35  30M2018

18 1235 MEXT 13 42700 ACTUALS 51010 o7 4276212030 13979 2018302 32 42762600013 3095 3020018

19 1235 MEXT T 4Zi00  ACTUALS 51010 o7 42TEZ12040 01 208302 32 4ZTEZE00013 5358 W3I0ZO0B
20 |1z3s MEXT 8 4Zi00  ACTUALS 51010 o7 42TEZ12040 13373 208302 32 4ZTEZE00013 1301 N30Z0B
21 |23 MEXT El 42700 ACTUALS 51010 1017 4276212050 01 2016302 32 42762600018 663 302018
22 |1235 MEXT 10 42700 ACTUALS 51010 1017 427612050 13373 2016302 32 42762600018 2475 3012008
23 |13k MEXT n 42700 ACTUALS B51010 1017 4276216007 01 2016302 312 42762600018 BY0 302018
24 |13 MEXT 12 42700 ACTUALS B51010 1017 42762161 3979 2016302 312 42762600018 2474 93012018
25 |35 MEXT 13 42700 ACTUALS B51010 1017 4276216l 2018302 312 42762600018 1592 3012018
26 |23 MEXT 19 42700 ACTUALS B51010 o7 4276216007 13373 2016302 312 42762600018 5875 /3012018
27 |3 MEXT 3 42700 ACTUALS 51010 o7 427621600: 01 2018302 32 42762600013 0.84 302018
28 |23 MEXT L3 4Zi00  ACTUALS 51010 o7 42TEZIB00: 13373 208302 32 4ZTEZE00013 303 W30z0E A
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Click the check decimal positions button
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If there are any amount fields with more than 2 decimal positions, you will receive the following
message:

Data Entry Alert *

The amount in the selected cell contains too many decimals. The
maximum allowed is 2.




5. Click OK and the system will take you to the cell.
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S 1235 40700 NEXT 09/30/18 Test
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13 1235 MEXT 1 4Zi00  ACTUALS 51010 o7 427822020 01 20$158m 2 4Z780015001 1343124] H3012008

14 |1z3s MEXT 2 4Zi00  ACTUALS 200001 o7 427822020 01 20$158m 2 4Z780015001 34324 N3I0ZOW

15|p3  NEXT 3 4zimo ACTUAS  csmm oM azvezEo o e e azvozo0aus 251 srmzon

16 1235 MEXT d 42700 ACTUALS 51010 1017 4276112010 13373 2016302 32 42762600018 926 W302018

17 |1235 MEXT 5 42700 ACTUALS 51010 1017 4276212030 01 2016302 32 42762600018 8. 35- 13012018

18 |1235 MEXT 3 42700 ACTUALS 51010 1017 4276112030 13373 2016302 32 42762600018 3055 3012008

19 |13 MEXT 7 42700 ACTUALS B51010 1017 4276212040 01 2016302 312 42762600018 5358 9/30/2018

20 |13 MEXT 8 42700 ACTUALS B51010 1017 4276212040 13373 2016302 312 42762600018 19801 913012018

21 |35 MEXT 9 42700 ACTUALS B51010 1017 4276212050 01 2016302 312 42762600018 663 302018
22 |3 MEXT o 42700 ACTUALS B51010 o7 4276212050 13373 2016302 312 42762600018 2475 33012018
23 3 MEXT n 42700 ACTUALS B51010 o7 42T621600° 01 2016302 312 42762600018 670 302018
24 e MEXT 2 42700 ACTUALS B51010 o7 42T621600° 13373 2016302 312 42762600018 2474 3i3012018
25 |23 MEXT 13 4Zi00  ACTUALS 51010 o7 42TEZ1800: 01 208302 32 4ZTEZE00013 B3z N0
26 | 1235 MEXT 1 4Zi00  ACTUALS 51010 o7 42TEZIB00: 13373 208302 32 4ZTEZE00013 58S WI0ZOW
27 |35 MEXT B 4Zi00  ACTUALS 51010 o7 42TEZ1800: 01 208302 32 4ZTEZE00013 08¢ N30208
28 |23 MEXT L3 4Z700  ACTUALS 51010 o7 42TEZIB00: 13373 2018302 32 4ZTEZE00013 303 w3008 A
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6. Correct the decimal positions for the field to 2 decimal positons.

7. Repeat Step 2. The spreadsheet will not automatically continue to check for cells with more
than 2 decimal positons.

8. If there are no other cells with more than 2 decimal positions, you won't receive the message
from Step 3 and cell H5 will become active with the cursor.
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9. Attempt to reload the journal.



10. If you still receive the same error message, verify that you don’t have any CF values that are
longer than the accepted field length.
a. Ex. Check your Dept ID fields entered. Entered values can’t be longer than 10
characters.



