Transparency in Government Act Reporting Agency Instructions for
Total Payments and Total Obligations Validation

Overview/Background

In support of the Transparency in Government Act (TIGA) as it pertains to Senate Bill 300/389 (SB300/389), the
State Accounting Office (SAO) will continue to provide a process to allow agencies to extract financial data files
from the TeamWorks Financial system. The agencies will in turn review, adjust (if needed), and submit these
extract files to the Department of Audits and Accounts (DOAA).

This financial data is compiled into two categories:

1. Total Payments (Fiscal Year 2025, all Budget Periods)
(Two files extracted, control totals and detail data)

2. Total Obligations (Budget Period 2025)
(Two files extracted, control totals and detail data)

The TeamWorks pages to obtain the files will be available to the agencies by August 1, 2025.

Data Elements relevant to both Payments and Obligations files:

Data contained in the Payments and Obligations extracts will reflect data for the 2025 Reporting Year/Fiscal
Year.

SAO was requested by DOAA to provide the data by the nine-digit FEI/TIN associated with the vendor. If the
vendor used on a transaction did not have a nine-digit number listed in the TIN field, then the vendor
number was used to identify the total obligations and total payments data for the vendor. If the Single Pay
Vendor was used on a transaction, then a special identifier, ‘SPVXXXXXX’ (where XXXXXX is an auto-
numbered sequence based on the specific vendor identified on the transaction) was created to identify the
total obligations and total payments data for the vendor.

If a vendor has a TIN (vendor is established with either an FEI or SSN) and EID (vendor is established with an
Employee ID), the EID will be reported on the extract for the FEI# information. The agency should review
this information to determine if the payment made should be reported as the FEI/TIN value or the EID value.
In making this determination, the agency should consider whether or not at the time the funds were
obligated or paid, if the vendor was an employee or contractor. If the vendor is deemed to be an employee,
the FEI # should be reported as the EID. If the vendor is deemed to be a contractor, the FEI # should be
reported as the appropriate FEI #.

If there is an attached entity associated with a primary business unit identified by Fund, Program or
Department, then the attached entity should be submitted separately from the primary business unit (e.g.,
agency 981 is attached to Business Unit 42800 and should be submitted separately to the DOAA submission
website for Payments and Obligations). Specific queries have been created for the total obligations and
total payments data to be separated based on the appropriate chartfield identifier.

For example, Business unit 42800 will extract a separate file from TeamWorks based on the program codes



associated with entity 981 (e.g., 0971001, etc.) for Payments and Obligations. The files for entity 981
Payments and Obligations should then be uploaded separately from the primary 42800 business unit.

Data Elements relevant to the Payments file:

Payments account criteria will include accounts 150000 through 159999 (prepaid and inventories) and all
accounts 500000 and above excluding 705001, 723001, 723004, and 729004 (these exclusions deal with
tuitions, right of ways, and easements). “Payment Amounts” to be included in the extract are those with a
“Payment Date” in TeamWorks of 7/1/2024 through 6/30/2025. There are no restrictions on Budget Year
for payments.

Voids and reissues will be included only if the “Cancelled Date” or “Payment Date” per TeamWorks is
between 7/1/2024 and 6/30/2025. Activity reflecting negative numbers and zero dollars will be included
in the extract. The agencies should determine if zero-dollar payments should be excluded from the
summarized information that is reported to DOAA. For example, the zero-dollar payment is for
adjustments related to the account chartfield it would be appropriate to leave both the positive and
negative amounts in the file.

The payment information is segregated by Federal, State, and Other Funding sources within the payment
extract criteria. Transactions funded with a federal funding source will be noted on the extract with an
“FE” identifier in the Funding Source field. If the funding source is State or Other the Funding Source field
will be the value of “SO”

Salary and Benefit information is included in the Payments extract and is now displayed as the actual
accountvalue. FEI #0f 111111111 is used for salary accounts and the number 222222222 is used for
benefits accounts. summary totals will be shown for salary accounts (accounts 501000-513999) and
benefits accounts (accounts 514000-597999) in the extract file.

Example Payment File based on Payment Date: (data file submitted would not include
headers)

Entity | Reporting FEI # Vendor Name Payment SCOA Code Funding
Code Fiscal Year Amount Source
404 2025 XXXXX7895 Name of 51,000.00 614026 FE
Vendorl
404 2025 XXXXX6789 Name of 25.55 614003 SO
Vendor2
404 2025 XXXXX7891 Name of 80,000.00 616001 SO
Vendor3
404 2025 XXXXX5678 Name of 10,102.45 651001 FE
Vendor4

Example of a Unique Record
12 payments to GA Power coming from the same funding source and SCOA would be one payment.

Data Elements relevant to the Obligations file:

“Obligation Amounts” to be included in the extract are those with a 2025 “Budget Period” in TeamWorks. The

“Budget Period” will be derived using the Budget Date and/or the Budget Ref field on the respective
transactions. Obligations account criteria will include all accounts 500000 and above excluding 705001,




723001, 723004, and 729004 (these exclusions deal with tuitions, right of ways, and easements).

Examples of the file layouts are noted below. The headings will not appear in the extract files obtained
from TeamWorks.

Example Obligation File based on Budget Year: (data file submitted would not include
headers)

Entity Fiscal FEIl # Vendor Name Obligation Amt
Code Year

404 2025 XXXXX6789 Name of Vendorl 51,000.00
404 2025 XXXXX6789 Name of Vendor2 250.78
404 2025 XXXXX5591 Name of Vendor3 80,000.00
404 2025 XXXXX6892 Name of Vendor4 4750.00
404 2025 XXXXX8838 Name of Vendor5 1,000.25
404 2025 XXXXX3906 Name of Vendor6 65.93

Example of a Unique Record
All obligation activity for a vendor with a unique FEI#/Vendor Name combination would be one line.
Obtaining the Extract Files

The SAO has created custom pages within the TeamWorks Financials system to allow the users to extract
data for TIGA reporting directly. These files will produce CSV formatted files which the agencies may
review and modify if needed and upload to the DOAA submission website for Payments and Obligations. A
separate page has been created for each of the processes — Payments and Obligations. Both pages are
designed to allow a separate file to be created by the Primary Business Unit if they have attached agencies
to report on also.

Each process, Payments and Obligations, will produce two CSV formatted files. One file will be for the
control total, and one will be for the summarized vendor information. If data in the summarized file is
modified which changes the total, then the total on the control total file should be updated to reflect the
changes also. Both the summarized detail and the control total CSV files should be uploaded to the DOAA
submission website for Payments and Obligations.

Details are provided below regarding each of the pages. Please be sure the appropriate request for
obtaining security access to these pages has been completed before attempting to run the process.

Validation Queries
Queries are available to help facilitate the validation of data files to TeamWorks:

1. The 0AP031 queries allow the user to validate the total dollar amount and individual vendor
amounts for the Total Payments data.

2. The 0AP032 queries allow the user to validate the total dollar amount and individual vendor
amounts for the Total Obligations data.



The query results from each of these queries may be modified to obtain varying views of the data (i.e., by
Federal Employer Identification (FEI) number/Tax Identification Number (TIN) or by Vendor Number).

While these queries are provided to help facilitate the verification of the data contained in the extract file,
the agency may use other sources (i.e., GG reports, other AP queries, etc.) to verify the totals reflected in

the extract file.

0APO031 Queries:

nter any information you have and click Search. Leave fields blank for a list of all values.

"Search By pegnsn [D2E01

\ Search Advanced Search

Search Results

*Eolder View |— All Folders --

Query Personalize | Find | ViewAll | )| [[§  First (4 1-160f16 (») Last

- g Runto Runto Runto e Add to
Query Name Description Owner Folder HTML Excel XML Schedule Definitional References Favorites

0AP031A1_PAY_NON_SNGPYVND TIGA Pymts Non Sngpay Vnd Public HTML Excel XML Schedule Lookup References Favorite

TIGA Pymts Non Sngpay
Vnd_UM

TIGA Pymts Non Sngpay Vnd
Canl

TIGA Pymts Non Sngpay Vnd
Canc

0AP031B1_PAY_NON_SNGPYVND_XTIN TIGA Pymt NoSngpay xTIN_  Public HTML Excel XML Schedule Lookup References Favorite

TIGA Pymt NoSngpay
XTIN_UM PVS

0AP031B2_PAY_NON_SNGPYVND_XTIN TIGA Pymts Vnd xTIN Cancel Public HTML Excel XML Schedule Lookup References Favorite

TIGA Pymt NoSngpay
XTIN_UMV_S

0AP031C1_PAY_SINGLPAY_VNDRS TIGA Pymts SngPay Vendors Public HTML Excel XML Schedule Lookup References Favorite

TIGA Pymts SngPay
Vendors_UM

TIGA Pymts SngPay Vendors
Canc

TIGA Pymt SngPay Vndor
Canc_UM

0AP031D_PAY_SALARIES TIGA Pymts Salaries Public HTML Excel XML Schedule Lookup References Favorite
0APO31E_PAY_BENEFITS TIGA Pymts Benefits Public HTML Excel XML Schedule Lookup References Favorite
0AP031F_ACCRUED_PAYROLL TIGA Accrued Payroll Public HTML Excel XML Schedule Lookup References Favorite
0AP031F_BENEFITS_PAYABLE TIGA Benefits Payable Public HTML Excel XML Schedule Lookup References Favorite

0AP031A1_PAY_NON_SNGPYVND_UM Public HTML Excel XML Schedule Lookup References Favorite

0AP031A2_PAY_NON_SNGPYVND Public HTML Excel XML Schedule Lookup References Favorite

0AP031A2_PAY_NON_SNGPYVND_UM Public HTML Excel XML Schedule Lookup References Favorite

0AP031B1_PAY_NO_SNGVND_XTIN_UM Public HTML Excel XML Schedule Lookup References Favorite

0AP031B2_PAY_NO_SNGVND_XTIN_UM Public HTML Excel XML Schedule Lookup References Favorite

0AP031C1_PAY_SINGLPAY_VNDR_UM Public HTML Excel XML Schedule Lookup References Favorite

0AP031C2_PAY_SINGLPAY_VNDRS Public HTML Excel XML Schedule Lookup References Favorite

0AP031C2_PAY_SINGLPAY_VNDR_UM Public HTML Excel XML Schedule Lookup References Favorite




0APO032 Queries:

nter any information you have and click Search. Leave fields blank for a list of all values.

"Search By beginswitn [OAE032
PrSS——

Search Results

*Folder View I-— All Folders -

Query Personalize | Find | ViewAll | (21| [f§  First (4 1-90f9 () Last

- Runto Runto Runto i Add to
Query Name Description Owner HTML Excel XML Schedule Definitional References Favorites

0AP032A_OBL_PO_TOTAL_AMT TIGA Oblig PO Amount Public HTML Excel XML Schedule Lookup References Favorite

0AP032A_OBL_PO_TOTAL_AMT_UM  TIGA Oblig PO Amount_UM  Public HTML Excel XML Schedule Lookup References Favorite
0AP032B_OBL_PO_TOT_AMT_XTIN TIGA Oblig PO Amount xTIN  Public HTML Excel XML Schedule Lookup References Favorite

TIGA Oblig PO Amount
XTIN_UM

0AP032C_OBL_NPO_VCHRS TIGA Oblig Non-PO Voucher  Public HTML Excel XML Schedule Lookup References Favorite

TIGA Oblig Non-PO
Voucher_UM

TIGA Oblig Non-PO Voucher
xTIN

0AP032D_OBL_NPO_VCHRS_XTIN_UM T S/ 00l Nom-PO VehrxTIN

0AP032B_OBL_PO_TOT_XTIN_UM Public HTML Excel XML Schedule Lookup References Favorite

0AP032C_OBL_NPO_VCHRS_UM Public Excel XML Schedule Lookup References Favorite

0AP032D_OBL_NPO_VCHRS_XTIN Public Excel XML Schedule Lookup References Favorite

Public Excel XML Schedule Lookup References Favorite
0AP032E_OBL_SINGLPAY_VNDRS TIGA Oblig Sngpay Vendors  Public Excel XML Schedule Lookup References Favorite

The remainder of this document identifies the various steps required to facilitate extraction of data for review
and submission to the DOAA for Transparency in Government Act (TIGA) reporting of payments and
obligations. You should perform these same steps on all 4 files.

Navigation: Custom Accounts Payable = TIGA Reporting = Total Payments Extract

Total Payments Extract

Enter any information you have and click Search. Leave fields blank for a list of all values.

e —
’ Find an Existing Value {_ Add a New Value )

w Search Criteria

Search by: Run Control ID begins with |
[Icase Sensitive

| Search | Advanced Search

Find an Existing Value | Add a New Value




Process Scheduler Request

User ID JRAHMAN

Server Name | PSUNX v

Run Date 06/01/2020 5

Recurrence | v |

Time Zone | |Q

Process List
Select Description

SB300 Total Payments Extract APS8161X

OR

Process Name

Run Control ID Payment_Extract

Run Time [70.:50.00PM | Reset to Current Date/Time

Process Type *Type *Format Distribution
SQR Report [wWeb  v|[PDF  v| Distribution

Navigation: Custom Accounts Payable = TIGA Reporting = Total Obligations Extract

Total Obligations Extract |

Run Control ID  Obligation_Extract

IReporting Year: | 2023| |

Business Unit

Business Unit: 47000 |Q_ public Service Commission

(5] Save Ng?* Retum to Search | |#] PreviousinList | 47| Nextin List

Total Obligations Extract

Report Manager  Process Monitor

% Add || F] Update/Display

NOTE: If you do not have access to these paths available, you will need to request greater security access by

submitting SAO Online Security form.

Add new run control by navigating to the Add a New Value tab. Add Run Control ID and click the Add button.



< Total Payments Extract

Total Payments Extract

Find an Existing Value Add a New Value

Run Control ID [TIGA_Rptg_Payments

Add

“ind an Existing Value | Add a New Value

NOTE: Spaces should not be used in creating the Run Control ID or an error message will display
when attempting to run the process.

The Total Payments Extract Run Control page appears.

< Home Total Payments Extract

Total Payments Extract ]

Run Control ID Payment_Extract Report Manager  Process Monitor Run

Reporting Year: = 2023

Business Unit

Business Unit: 47800 |Q Secretary of State

o Save | |[oh Retum to Search *_| Previous in List + | Nextin List |+ Add

If an agency only has a Primary Business Unit, only the Fiscal Year and Business Unit fields will appear on the
page. If an agency also has attached business units, then more fields will be displayed. You will need to run
the process separately for each attached business unit as well as the primary business unit.



Total Payments Extract

Total Payments Extract I

Run Control ID Payment_Extract Report Manager  Process Monitor

Extract Request Parameters

I Reporting Year: | 2023:'

Business Unit

Business Unit 40200 |Qf Agriculture, Dept of

| © Run Extract for Attached Agency Attached Agency: (91900 v ||

5] Save | /(" Retumto Search ||+] PreviousinList |&J] Nextin List ‘ [ Add || 51 Update/Display

Once this appropriate data is populated, click the Run button. The Process Scheduler Request page will
appear.

Process Scheduler Request

User ID JRAHMAN Run Control ID Payment_Extract

I Server Namei i I Run Date |06/01/2023 (5]

Recurrence | v Run Time 1:37:18PM \ Reset to Current Date/Time

Time Zone | ‘Q
Process List

Select Description Process Name Process T *Format Distribution
| SB300 Total Payments Extract APS8161X SQR Reponl Distribution

Click the dropdown menu on the Server Name field and select the “PSUNX” server.



Process Scheduler Request

User ID JRAHMAN Run Control ID Payment_Extract

Server Name [ PSUNX Run Date 06/01/2023 )

Recurrence | v Run Time | 1:37:18PM \ Reset to Current Date/Time

Time Zone Q

Process List
Select Description Process Name Process Type *Format Distribution

SB300 Total Payments Extract APS8161X SQR Report Distribution

NOTE: Process should be run during non-peak hours or scheduled for 10:59 PM. See Page 5 for navigation
to retrieve data files the next day.

Once the Server Name is populated, click the OK button.

Total Payments Extract

Total Payments Extract ]

Run Control ID Payment_Extract Report Manager  Process Monitor

I Process Instance:62542323 I

Extract Request Parameters
Reporting Year: | 2023
Business Unit
Business Unit: |40200 |Q_ Agriculture, Dept of

Run Extract for Attached Agency Attached Agency: (91900 v

[7) Save ||[@" Retumto Search ||#] PreviousinList /4] Nextin List & 5 Update/Display

The system will navigate back to the Run Control page and the Process Instance will be displayed.

Click the Process Monitor link to obtain the data file results. The Process List is displayed.



{ Total Payments Extract Process Monitor

Process List H Server List

iew Process Request For

UserID JRAHMAN Q Type v Last 1 Days " Refresh |

v
Server Name Q Instance From Instance To Report Manager

Run Status Distribution Status v Save On Refresh

1-10f1 v | ViewAll

Distribution

Status Details

Instance Seq. Process Type Process Name User Run Date/Time Run Status

62542323 SQR Report APS8161X JRAHMAN 06/01/2023 1:37:18PM EDT Success Posted Details

o back to Total Payments Extract

Note: Before attempting to obtain the data file, please ensure the Run Status is “Success” and the
Distribution Status is “Posted”. If both statuses are correct, the Details link should be clicked. Click on the
Refresh button to update the statuses, if necessary.

The Process Detail page is displayed. Click on the View Log/Trace link to obtain the data file.
The View Log/Trace page is displayed.

Process Detail

Process

Instance 62542323 Type SQR Report
Name APS8161X Description SB300 Total Payments Extract

Run Status Success Distribution Status Posted

Update Process

Hold Request

Queue Request

Cancel Request

iDelete Request

Recurrence Re-send Content Restart Request

Run Control ID Payment_Extract
Location Server
Server PSUNX

Date/Time Actions

Request Created On  06/01/2023 1:39:08PM EDT Parameters Transfer

Message Log

Run Anytime After 06/01/2023 1:37:18PM EDT B
i

Began Process At  06/01/2023 1:39:15PM EDT
Ended Process At 06/01/2023 1:43:04PM EDT
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View Log/Trace

Report
ReportID 25448419 Process Instance 62542323
Name APS8161X Process Type SQR Report
Run Status Success
SB300 Total Payments Extract

Distribution Details

Distribution Node RepRPS Expiration Date 07/01/2023

File List
Name File Size (bytes) Datetime Created

Control_Totals_for_Total_Payments_FY2023_BU919_JUN-01-

2023-0139PM csv 19 06/01/2023 1:43:04 681051PM EDT
SQR_APS8161X_62542323 log 06/01/2023 1:43:04.681051PM EDT
Total_Payments_FY2023_BU919_JUN-01-2023-0139PM csv P

aps8161x_62542323 out 06/01/2023 1:43:04.681051PM EDT

Distribute To
Distribution ID Type +Distribution ID

User JRAHMAN

You will notice that there are two CSV files that need to be saved. The Obligations extract process
produces two files, and the Payments extract produces two files. You will need to save both files.

Click on the file “Total Payments...csv” file and the action will automatically download a copy of the excel
spreadsheet in lower left corner of the screen.
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View Log/Trace

Report

ReportID 25448419
APS8161X
Success

62542323 Message Log

SQR Report

Process Instance
Name Process Type

Run Status

SB300 Total Payments Extract
Distribution Details

Expiration Date 07/01/2023

Distribution Node RepRPS

File List
Name

Control_Totals_for_Total_Payments_FY2023_BU919_JUN-01-
2023-0139PM csv 19

File Size (bytes) Datetime Created
06/01/2023 1:43:04.681051PM EDT
SQR_APS8161X_62542323 log

fiotai Payments F Y2023 BU919_JUN-01-2023-0139PM.csvi

aps8161x_62542323 out

06/01/2023 1:43:04.681051PM EDT

06/01/2023 1:43:04.681051PM EDT|

06/01/2023 1:43:04.681051PM EDT

Distribute To

Distribution ID Type *Distribution ID

User JRAHMAN

—

@ Total_Payments_FY....csv ~

Once opened, select the “Save As” option to save the summarized data by Vendor.

Save As

<« v 4 I Desktop v 0 2 Search Desktop

Organize v New folder == A (7]

a Item type Date modified

File folder
File folder
File folder
File folder
File folder

Name

I Desktop
v @ OneDrive - Geor
| Attachments
I Desktop
Documents

4/13/2023 12:08 PM
6/1/2023 1:11 PM
4/17/2023 8:26 AM
4/17/2023 9:21 AM
5/25/2023 2:29 PM

|| Workday Training

|| SUPPORT

| Sprint 2 Review

D SAO Buness Proces...
[1sa0

| Microsoft Tean
| Notebooks
> [&=] Pictures

> | | Recordings
> & Rahman, Javed
> O This PC
> ¢ Libraries
v ¥ Network
> [ SA0-21PYRG3 v

[ONCNGNGRCNG]

|| NEXT GEN Project

#s Password Reset

£) Epson WF-7710_772...
¥ Network

" Libraries

3 This PC

& Rahman, Javed

@ OneDrive - Georgia ...

File folder
Shortcut
Internet Shortcut

File folder
File folder

4/26/2023 7:36 PM
3/11/2022 10:58 AM
4/10/2023 11:22 AM

5/30/2023 8:04 AM
6/1/2023 6:42 AM

File name]

Total_Payments_FY2023_BU919_JUN-01-2023-0139PM.csv I

Save as type:

CSV (Comma delimited) (*.csv)

Authors: Rahman, Javed

A Hide Folders

Tags: Addatag

Select the location where the file should be saved. Click “Save”.
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Title: Add a title

Toolsvl Save I

Cancel




G Save As

O ( )| & » Oliver, Debranna » Downloads » ~ | 2 ||| Seorcs Downtoaas o | ESS.DX_RUN_APSS816!
Organize ~ S ———— - - t > Process Monitor
T Faworites o= Marme Date modified Type p=

B Desktop BAB.tmp Fr2042016 3:25 PR TMP File
& Downloads = T 12233602 12/31/2015 10:31 ... Adobe A
] Recent Places 53] 160952022HFM_Mapping_Table_080511 2/22/2016 3:39 PM Microsofi| =
L KE_Commitment =] 18698429050 G-Application-For-Employ... 3/14/2016 3:25 PM Microsofl
L osqr AP ACCTG LIME 2/25/2016 9:39 AN SQL File
|\ 91-SARs & AR High Lewel Data Flow Chart 2/15/2016 10:22 AM  SMAG Fild—
|\ TeamWorks Fina AR_ARRE_STATUS 2/26/2016 12:02 PR SQL File
|\ Dashboard [FEl] BP2017 tree tracking_ 04222015 - Shortcut 4/11/2016 Shortcut
i Jeff - Instructions EH Copy of O 4/26,/2016 MMicrosofi
& OneDrive - Georg T CP575Motice_1445265240946 (1) 12/2/,2015 1:25 PM Adobe A
. TREES E CP575MNotice_1445265240946 12,/2,/2015 1:25 PR Adobe Ac
I Fyz2016 | L P g 191 N S ASE DR [y o gl
il : ~ || T ] =
File name: -
Sawve as type: [All Files -]
= Hide Folders [ Sawve ] [ Cancel ]

apsE161x_40344596.0ut 2,107 L e R S B RER T A = e E L,
Distribute To
Distribution ID Type *Distribution ID
User DOLIMER
Return

To open the file and keep the leading zeroes in the FEI # field, first open Excel.

For Excel 2007 follow instructions from pages 13-15 and for instructions for Excel 365 follow instructions on
pages 16-19.

Select Data, select From Text and a dialog box will open to allow selection of file. Select the csv file saved
above.

NOTE: If you do NOT follow these instructions, you will drop the leading zeroes from the employee
ID and other values.

Home Insert Page Layout Formuias Data Review Wimwr -0 X
3 1 - (3] connections = ¥ Clea C = —— . 2 e
il aB e e @O ¢ = 88 & B 35 4]
From From From From Other Existing Refresh _- ) El sart Fuiter \;' Text to R:N_|D’" Data Consofidate  What-if Greup Ungroup Subtotal
fecess Web  Test  Sourcest  Connedions | All- Edit Links M Advaneed || Columns Duplicates Validation - Analyzis - - -
Get Extemal Data Connections Sodt & Filter Data Tools Dutlne T
| AL - {3 £
A R 1T 3 N SN T YN FUUrT TSN [N S FUrY— N_————. M_NDPQRSII
| [ & meort T File i |
2 GC", [ « JAN-MURRAY » Documents » o[ |[ 3= B
4
5 -
6 Marme [Date rodified Type Size Tags
7 i Joios Fashian Show
8 Ji My Scans
g Ji Symantec
10 L TurboTax
11 |. Year End Close 2 =|
12 (B 0APOI3A_SALARY_TRAVEL
13 i 0AF33A_SALARY TRAVEL 5758(1)
14 BRI0APOIZA_SALARY TRAVEL 40700
15 @ | OMice200T TrialActivationkey
16 i
17
18
15
20 Falders -
21
22 Flle name: Total_Payments FYZ2010_BU40T_SEF-05-20 ~ |Teut Fles ]
23 Tooks [ Cencal |
4 4 b K Sheetl Sheet2  Sheetd m —
Ready I

Click the Import option. Continue instructions on page 19.
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Instructions for Excel 365:

Right click on the file “Total Payments...csv” file and select the “Save Target As” option to save the
summarized data by Vendor.
Open

Open in new tab
Open in new window

Process Instance 49238280

Print target

Cut Process Type SQR Report

Copy
Copy shortcut
Paste

E-mail with Windows Live Expiration Date 09/11/2019

Translate with Bing

All Accelerators

File Size

Inspect element (bytes)

tal_Obligations_FY2019_BU404_AUG- 20 08/28/2019 11:15:16.189061AM

EDT

Send to OneNote 08/28/2019 11:15:16.189061AM
4 1,997 EDT

P S

EOpESDes 08/28/2019 11:15:16.189061AM

EDT

aps8160x_49238280.out 286 2%13_82019 11:15:16.189061AM

Datetime Created

Add to favorites...

17,734

Distribute To
Distribution ID Type *Distribution ID
User HDADAMS2

| Retun |

The “Save As” dialog box will appear.

@ SaveAs
4 B > ThisPC > Desktop v &  Search Desktop

Organize v New folder
Documents b g~ Name Date modified Type

&) Pictures ot ) Total_Obligations_FY2019_BU404_AUG-2..  8/28/2019 11:41 AM  Microsoft Excel C..
| BU40700_Test £ Total_Obligations_FY2019_BU407 8/21/20192:58PM  Microsoft Excel C...

| BU41900_Prod £33) Total_Obligations_FY2019_BU407_AUG-2...  8/22/20192:06 AM  Microsoft Excel C...
FSAR3379- AP Bank Reco £33 Total_Obligations_FY2019_BU418_AUG-2...  8/22/2019 10:19AM  Microsoft Excel C...

. TIGAFY19
@ OneDrive

[ This PC
) 3D Objects
I Desktop

Save as type: IMicrosoft Excel Comma Separated Values File

A Hide Folders

To open the file and keep the leading zeroes in the FEI # field, first open Excel. For Excel 365, select Data,
select Existing Connections and a dialog box will open to allow selection of file.
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NOTE: If you do NOT follow these instructions, you will drop the leading zeroes from the employee

ID and other values.

Page Layout Formulas Data Review View Help £ Ssearch

File Home Insert

N
EBEERE B
Get 32 Reapply Textto Flash Remove  Data  Consolidate Relatid

From From From Table/ Recent Existing Refresh
Data v Text/CSV Web Range Sources Connections All ~ [3) Edit Links gAdvnnced Columns  Fill Duplicates Validation v
Get & Transform Data Queries & Connections Sort & Filter Data Tools

[_?j Pé [T Queries & Connections al ? SZ Clear EE g@ :)( E\G/ E’E

[E] Properties z| Sort Filter
A

Existing Connections ? X

Select a Connection or Table

Connections  Tables

Connections in this Workbook
<No connections found>
Connection files on the Network
<No connections found >
Connection files on this computer
<No connections found >

T T

Click Browse for More option
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Existing Connections

u Select Data Source

— v 4 I > ThisPC > Desktop

Organize ¥ New folder

Kl Microsoft Excel Pioeme

@ Copy of Copy of Combo Code

B3] Total_Obligations_FY2019_BU404_AUG-2...
£37] Total_Obligations_FY2019_BU407

£33 Total_Obligations_FY2019_BU407_AUG-2...
£3:) Total_Obligations_FY2019_BU407_AUG-2...
£ Total_Obligations_FY2019_BU418_AUG-2...

@ OneDrive

3 This PC
_J 3D Objects
I Desktop
E] Documents
& Downloads
J) Music
[&] Pictures
B videos

‘s Windows (C:)
<

————AVCAN AN

ﬁNew Source... }

v O

Date modified

8/22/2019 11:33 AM
8/28/2019 11:41 AM
8/21/2019 2:58 PM
8/22/2019 8:06 AM
8/28/2019 3:24 PM
8/22/201910:19 AM

Search Desktop

Type

Microsoft Excel W...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...
Microsoft Excel C...

File name: | Total_Obligations_FY2019_BU407_AUG-28-2019-0320PM

v| | AllData Sources

Tools ~ I

Open

Select the file saved above.
Click the Open option

T

The Text Import Wizard will open. Select the defaulted “Delimited” option in Step 1 of 3.

Insert

Page Layout View

";—:Qg FTF

From  From Fram Other | Existing

Formutss | Dats | Review

iD |21 conmections al u

T Properties

o Glear

"G Reappiy
T Sart Fhizer
All- = Edit Lnks it

|| Femte Remome

= g

Data  Consalidats What-It

‘:]';_j} véu 5_:J a-an.n.anau

Group Ungraup Subtotal

[ N 4

=3 Hide Detai

el g el b b ¥ advanced | Coumns Duphicstes Validation = Analysis -
Get External Data | Connections Sart & Firter Bl Diata Tanks Cutline i}
Al - (& — p—
[ T | c l Teont Impart Wizard - Step10f3 4 L‘ﬂ”ﬁi M_| N o P a k| &
1 ] || The Text wizard has det=rmned that your data is Delmibed. |
z TF this Is comect, chonse Next, or chacse the data type that best destribes your data,
i rgral data type
- om&!_z_gg_yu&uLbstdemMMdm
5 @j_ _____ commas or tab: each field,
o Fnt:dm:ﬂh - Fields are sligned in columns vith spaces between each field.
7
|8 ||| strtmocrt atrow: |1 | Ale orign: 437 : OEM United States B
= 1
B |
11 =
12 Preview of file C:\Users\JAN-MURRAY. . (Total_Payments_F¥2010_BU407_SEP-05-2010-0730PM. cov,
...... I
13 2010, "130971985", “1BM CORFORATION", 42750.04, §51003, =,
14 07,2010, "150871585", IBM CORDORATICN", 3530.33, 652001, |—|
2 7,2010, *120871985%, *IBH CORPORATION", 162857, 00, BE4001, )
15 07,2010, "131962272", "SHRAP ELECTRONICE COAPORRTIONT, 114.72, 614003,
16 07,2010, 1513628727, "SHRRAP ELECTRONICS CORPORATIONT, 1611.00, 614013, -
17 4 i [T

Click “Next”.

16



Step 2 of 3 of the

Text Import Wizard will appear.

Home Insert Fage Layout Formulas Data Rensw W -
3 5 3 > > + [l Connections — | o &
2l L | Lo i = =2E = wp R
From From From From Other Evisting Refresh Test to Remavs Data Consolidate  What-if Group Ungroup Subtatal
Access  Web Sources - | Connections g~ == Edit Links Columns Duplicates Validation - Analysis ~ - =
Gat External Diata Connedtions Data Tools Qutline =
} F - —w| s ¥
= = = | TextImpart Wizard - Step 2 of 3 === L v = = = = - = |.
1 ! E;:::r:m lets yaus set the delmiters your data cantains. You £an s=e how your text is affected in the prevew
= .
3 Deimiters.
4
5 ] Treat consecutive debmiters as one
2 Text qualfier: |* [=]
8
a
i Diata previes i |
n :
12
13 . *130871985%, “IBM
14 |
15
16 a7, 2010, -
5 i i (
18
e ceneed | |
20 - — —
21
22
2
W 4 v W| Sheetl -Sheets ~Sheets ~©J [ m L

Ready
. £y

Home  Tnset  Pagelayout  Formuias | Data | Review ow
= By 5 3 2] Connedions § -y
? 5 - R Z X ==
= @ 3 Lo Lis B T ER | = =
From From Fram From Other Extsting Refresh %L Sort Filter e Text to £Mo a1
Access Web  Text  Sources- | Connections | All- = 7 mavaniced || Columns Dupicates Validation -
Get External Data Connectionis Sart & Fitter Data Toals
| Al . s
ST A 8 c | Textimport Wizard - Step 20f 3 157 S i—
il ] This screen lats you st the delimiters your data contains, Vou can sme haw your text = affacked in the previesw
2 Delow.
3 Delimitors
4 [ 1ab
5 T Treat consexutive delimiters as one
5 Text gualfier: - [=]
¥
8
3
10, Cata grevies
11
12
13 L20871535 [[BM CORFORATION E7E0.00 EEBLOO03
14 LzoaTis T 30.38 [EE2001
phsoa7isas pezes7.00 pE40OL
15 ; 14.7 514003
16 ¥ LELL.00 Fraoira -
17| : v
18 ) —_— -
[ cocel | [ s<Back | [ mewt> Erigh
19 |
20| "
21
22
23

Sheetd

» ¥ | Sheetl

Sheat3 - ¥J

.,
- [ e retail
= %]
3 (= o
Consolidate Whatf | Group Ungroup Subtotal
Analysis - ¥ i
Outline =
¢]
™ N o P (=] R s 'i

Click “Next”.
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Step 3 of 3 of the Text Import Wizard will appear.

=
= Home  Insen Page Layout Farmutas Data Aeview View A
=) & 5 3] Connestions B g == = e ] - 2 I
— ] < o~y AlZ | | o= | +
= & o Lo i & = BRI g ={E A BT
From  From  Fram  From Other | Ewmsting Retresn g| sont | mmer 2 Ramcwe Dats  Comsolidste Whatldf || Group Ungroup Subtotal
Aecess  Web Text Soun Connections Al == Edhd Linl 267 Advanced Columns Duplicstes Vakdation - Analysis - i "
Get Eatemai Data Cannections Sart & Fitter Data Taalz Cutline ;,
| Al - (3 —
N = = =) -
= = c | Temimpon wizard - s1ep 3 0t 3 =" - = = = = = =

1 l This screen lets you select each column and set the Data Format.

2 Cohumn dats format

3 @ Generd

a ‘General’ comverts numenc values o nUmbers, date values to dates, and al

) Text remeanng values o text.

= T Dabes | MDY - Advarcad..

5 D net impars camn (skp)

L4

8

2

A0 Data grewew 1
11 —
12 1 Gan=cal Gapera Gapscalloacazal

13 M CORFORATION [t2TE0.00 [EBLO0D3 -

14 H CORDPORRTION 330.88 [gszo01L 3

CORPORATION Eezes7_oo jpesoo

15 ELECTRON 153 4. 73 514003

16 F ELECTRONICS CORPORA oo [FLa013 -

= o v

8 Carcel : Back

19 1Es <

20

21

22

23

4 4 s | Sheetl Shaet2 Sheet3 L]

Ready

To maintain the leading zeroes on the FEI# field, highlight the third

section and change the “Column data
format” from “General” to “Text” by selecting the “Text” radial button.

Hame  insert Fage layaut  Farmulns Data | Wewiew  View
5 ta 1 == .
':-\ \ \ o' i’ (2] Connections 3 ATE ( i . e :‘a-_ |
S OSSR R L Lol | o Hoi =38 [ = )
Fram From  From From Other | Gdsting Rafresh %l sem | Pmer . Testto  Remewe Data
Acceit Web  Text  Sources~ | Connedtion: AR # Advanced | Cotumn: Duplicstes Validation =
Gt Exteeraad Diata Sort & Filter Diata Tools
AL - -
- ext Impert Wizard - Siep 3 ¢ ER=X
m r | Tot mport dl - Skep 3ol 3 B
1 l This screen lets you select each column and set the Data Format.
2 Column data format
3 gereral
a st ‘Gereral’ converts rumernic vakues b rushers, dabe vakses o dabes, ard ol
o [Text, Ferusiring vk o text.
s e | MDY -1 | Advanced... |
& Do s e coskmn (ukip)
T
8
-
10 Dats preview
11
12 e thececa)
13 hor foze ksicos
a7 esacos
4 paT 0 R4
15 ke SORPURAT TGN 14003
1% kot Roio ORIORAT LOH k14013 .
= . it '
18
19 Corcd | <fek |
0
1
22
2

- ¥ w®r - £ 1 E
P ERCE W Ao
Consoligate Whatf Group Wngroug Subtotal
Analysis - * -
Outline T
M N o P Q R H

4k W] Sheetl - Shest2 . Sheetd 43

Click the “Finish” button.
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The Import Data dialog box will appear.

Hame nsert Fage Layout Farmulas Cata Reveew wiew -

e E Retrel z1 1 te extlo  Eemove al. y it ) ol Ungras SUBLats

Get External Data Cannedianm Sot & Filter Data Tash Coutline

& Impont Data [0
ihere do you want o put the data’
W Evisting workshest:
=i ] =
[T —
12 [ Propernes... | ok | [ conce
13 | = — =i =

23
H 4 bk W Shectl - Sheetd - Sheetd - v] 0 =
Paing

=}

Click the “OK” button.

The data will be displayed in Excel.

_J/‘ Home Insert Page Layout Formulas Data Reviews View " - = x
4| Comnections ] oo == 63 oy L INERE In L
; e s B e e B B B &% s
= " et Z| son Filter {')nmmmn Textto Remove Data Consolidate Whatar || Group Ungraun Subtotal
Connections Sort & Filter Data Tools Cutlime )
| A1 - i ] 1=]
A B c =] E F G H ] ) K L M N (=] P |

1 40712010 130E71985 IBEM CORPORATION 42750 651003
2 407 2010 130871985 IBM CORPORATION 3330.38 652001
3 | 407 2010 130871985 IBM CORPORATION 152857 E64001
4 | 407 2010 131968872 SHARP ELECTRONICS CORPORATION 11472 6514003
5 | 407 2010 131968872 SHARP ELECTRONICS CORPORATION 1611 614013
6 | 407 2010 131968872 SHARP ELECTRONICS CORPORATION 5644 13 619001
7 407 2010 134100476 SMARTPROSLTD 880 614018
& | 407 2010 160331690 MOORE WALLACE NORTH AMERICA INC 8042 613002
9 (407 2010 202930767 ELIRE INC 125120 851310
10 407 2010 205084289 CHERRYROAD TECHMNOLOGIES INC 539173.606 651003
11 407 2010 205084389 CHERRYROAD TECHMNOLOGIES INC G1B438.71 851310
12 | 407 2010 230334400 KON OFFICE SOLUTIONS 485.82 613002

13 407 2010 261557356 MAXIMUS CONSULTING SERVICES INC
14 | 407 2010 346565596 ERNST & YOUNG LLP
15 | 407 2010 346565596 ERNST & YOUMNG LLP
16 | 407 2010 357807784 BRONNER GROUP LLC
17407 2010 357807784 BRONNER GROUP LLC
18 407 2010 383689825 OVERSIGHT SYSTEMS INC
19 407 2010 421484389 DICE CARFER SOLUTIONS INC
20 | 407 2010 541599282 DLT SOLUTIONS LLC
21| 407 2010 562152270 COVENDIS TECHNOLOGIES
22 407 2010 581123644 GA DEPT OF ADMINISTRATIVE SVC5
23 A0S 2010 35112584 GA DEFT OF ADMINISTRATIVE 5VLS
(4 4k b | Sheetl - Sheetz | Sheet3 3 N = = = S— | m

Updates may be made to the data as deemed appropriate by the agency. Once all updates are made, the
file should then be saved as a csv file for upload to the DOAA submission website for Payments and
Obligations.

NOTE: If any of the vendor information relates to federal funds, a federal identifier “FE” will appear in
column G of the file.
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= ¥

Wiew -2 X
J = Save 3 copy of the document == i - ; . r | |-J_ = = S| | = autosum - an
o Excel Workbook el bEri il i o B 5 j =t | 5l Cia
(£ = = -
o ii| save the file as an Excel Workbook, |[EEE= | = &cCenter = | | 8 - % o % 2 Conditional  Format  Cell Insert Delets Format Sort & Find &
L7 @pen | B e I it~ o Table Styles + - - - 2 Cears  Filter - Select~
s | supnment 5 s —, styies cens camng
bl s B8] save e werkooak inme xw.casea ang
macra-snabied file format. P R R R S S
fa i Excel Binary Workbook I £ & 5 H ! ] K L M ] o e
M Save s | b !J Save the warkbook in 3 binary fils farmat 42750 651003
aptimized for fast loading and saving. 3330.38 652001
i - o . L‘Jj Exced 37 2003 WOrKDook 162E57 8643001
’La:"l i Tl | save a copy af the warkboak that s fully 4.72 614003
campatible veith Excel 87200, Hdchtbl
1611 514013
i‘ Frepare ¢ | gk OpenDocument Spreadshest s i
e Save the workbook in the Open Document hs
Format. 880 614013
g sma v | _ i ume 8042 613002
1.1 Publish a copy of the workbook as a PDF or 125120 851310
W Publish + il 539173.66 651003
N Other Formats 61843871 851310
- B DOpen the Save As dialog box bo select from
{ Close all possible file types. 485.82 613002
] 24000 £51003
| 23 Exces options | | Ext Excer || 130000 651003
157307 2010345565596 ERNST & YOUNG LLP 50 652001
16 407 2010 357807784 BRONNER GROUP LLC 43300 651003
17 407 2010 357807784 BRONNER GROUP LLC 14143.73 652001
18 407 2010 383689875  OVERSIGHT SYSTEMS INC 4500 653600
19 407 2010 421484389  DICE CAREER SOLUTIONS INC 459 627004
20 407 2010 541599882  DLT SOLUTIONS LLC 156007.5 64001
21 407 2010 562152270 COVENDIS TECHNOLOGIES 226229.3 851310
23 407 2010 581125844 GA DEPT OF ADMINISTRATIVE SVCS 6485.75 611004
23 407 2010 581125844  GA DEPT OF ADMINISTRATIVE SVCS 6846 651050
M4 M| Sheat] < Sheetd Shestd 703 i m

Ready

To save the file in csv format and maintain leading zeroes, select the Office Button, the “Save

As” option and “Other Formats”.

The “Save As” dialog box appears.

Home | Inset  Page Layo Formulas  Dala  Review  View = ox
i e canbri -l -] = -] | Biwrep ren General - B _&d [l _‘i" Aot ? 3
| F n R ) |G | R Il
i F Format Fainter B £ U S| A | B ISR | e MergestCenter - ||| & % o» TR 08 ;"ur';'m:::nn;{ 1::m:} m_i;'i' il el A 73 Cleas = Emﬁ ::-'ufn&-
Chipbosrd 5 Font 5 Aligrment - Number 5 Styles Cells Editing
| L b, A = save As == El
B c —— K L M N o 1]
1 [a07] 2010 130871985 18w corfl Lol [IE = 1aM-MURRAY + Documents + - 2
2 | 407| 2010 130871585  1BM COR|
3 407 2010 130871985 1BM COR| -
4 | 407 2010 131968872 SHARP EU Name Date moddied Type Size »
5 | 407 2010 131968872 SHARP EL Ty Fejas Fashian Shaw
6 | 407 2010 13196BE72 SHARP EL R I My Scans L
7 | 407 2010 124100476 SMARTPH Symantec
8 | 407 2010 160331650 MOORE W | Folders = TurhaTax
3 407 2010 202030767 cureing | I Documents & Vear End Close 2
10 407 2010 205084389 CHERRYR Jojes Fashion Sh Elath Qtr Late Issues
11 407 2010 205084389 CHERRYR i My Scans E40200_Total Obligations Validation_092...
12 407 2010 230334300 KON OF Symantec Bl40200_Total Payments Validation 092505
13 407 3010 761557956  MAXIMLUI Tt es 141100 Total Payments Validstion 092503
14| 407 2010 346565596  ERNST & w YearEndClose2 | Eiaau0n Total Payments Vs
§i Career Devetopr = | g = SR -
15 | 407 2010 345565596 ERNST &
16 | 407 2010 357307784 BRONNE File pame: | R0 -
17| 407 2010 357807784 BRONNE] Save a5 fype: | Bxcel Workbook =)
18 407 2010 383689525 OVERSIG
B o aniolsniaane. oicE Al Authors: JAN-MURRAY Tags Add atag
20 407 2010 541599882 DLT SOLU s
[£] Save Thumbnail
21 407 2010 562152270 COVENDI
22 | 407| 2010 581125844  GADEPTHI| (= yide Folders ook o =
23 407 2010 581125844  GA DEPT
M4 w Sheet?  Shee 5

Select the desired location for the file to be saved, give the file a new name and select “CSV (Comma

delimited)” as the “Save as type” and click the “Save” button.
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Isert  Page Layout ulas  Data  Resiew  View x
B Calibri -l - & A === | Siwan Tet General - i-l_;j B 3\ E_I E_Aums“m E %r ﬂ
! i3 Copy ; et = 3 & Fili -
P format s || BT |GG A (== el v & ontn - || o el G Bl 0T e sl T o TR || ckm Fere ot
Chipboard fa Font fa Alignment - HNumber fa Styles Cetls Editing
‘ Al =S ll = save As T |
Al B c o~ [ K L M N o | ®
1“@!3010 130871985 18M CORR L) [IF « 1an-muURRAY + Documents 2
2 | 407 2010 130871385  1BM COR
3 | 407 2010 130871985 1BM CORI
4 | 407 2010 131968872 SHARP EU Ldis Date modified Type
5 407 2010 131968872 SHARP EL Jojos Fashian Shaw
6 407 2010 131968872 SHARP EL i My Scans
7 | 407 2010 134100476 SMARTRH Symantec
& 407 2010 160331690 MOORE W % TurboTax
9 407 2010 202930767 eureing | M Documents = Vear End Close 2
10 407 2010 205084389 CHERRYRS Jojas Fashion Sh [rI0API334_SALARY_TRAVEL
11 407 2010 205084389 CHERRYR My Scans | BR0aRO33A_SALARY_TRAVEL_STS801)
12 | 407 2010 230334400 KON OF A Bl0API33A_SALARY_TRAVEL 40700
13 407 2010 261557956  MAXIMLI Xt bt [l T otal_Payments_FY2010_BUAOT_SER-05-..
14| 407 2010 345565506 ERNST & e
§i Career Developn =
15 407 2010 346555596 ERNST & - -
16 | 407 2010 357807784 BRONNE File name: | Totsl Payments FYZ010_BLMOT_FINAL -
17 407 2010 357307784 BRONNE Save s type: |csv (Comma delimited) -
18 407 2010 383689825 OVERSIGH
s i ol Authars: JAN-MURRAY Tags: Add a tag
20| 407 2010 541599882 DLT SOLU
21| 407 2010 562152270 COVENDE | = Hide Folders Teol: - Cancal
23| 407 2010 581125844 GA DEPT
23 407 2010 581125844  GA DEPT OF ROWRIETRATIVECVCS "GNG 651050
M 4 » W Sheetl - Sheetz -~ Sheet3 - ¥ 1 m

If an additional message is received regarding the format of the file, click “OK” to proceed with saving the

file.

Home Insert Page Layoul Formulas Data Reviews View - -
=5k cut = - R s = = . B | R = o Eﬁuwsum-é_
B catibn n e al o az l_ =i wrap Text General B | & ja« ] o A7 A4
5 rrma o (1 20| ][O0 [ ] | e ove - |8 [ ) omore for | e e vomt | D e yan

Clipboard 0 - Abgnment J Humber i Styles Cells Editing
| - g
I B i o E F | & H i 3 K L M N o P

1 [20712010 130871985  1BM CORPORATION 43750 651003

2 407 2010 130871985 I1BM CORPORATION 3330.28 652001

3 407 2010 130E719E5 IBM CORPORATION 162857 E63001

4 |407 2010 131968672 SHARP ELECTRONICS CORPORATION 114.72 614003

5 |407 2010 131968672 SHARP ELECTRONICS CORPORATION 1611 614013

6 | 407 2010 131968872 SHARP ELECTRON )

7 | 407 2010 132100476  sMaRTPROS LTD | MiSrosoft Office Excel

& | 407 7010 160331690  MOORE WALLACE R e

9 |407 2010 202930767  ELIRE INC

2010 205084389
2010 205084389
2010 230334400
2010 261357956
2010 346565596
2010 346565596
2010 357B077BA
2010 357807784
2010 333685825
2010 421484389
2010 541590E82
2010 562152270
2010 581125844
2010 58112584

§

R
Ready

Total _Payments FY2010_BU407_FIN -

CHERRYROAD TECH
CHERRYROAD TECH
1KON OFFICE SOLU|

= To save anly the actve sheet, didk OK,
= To save ol sheets, save them indwidually using a diffenent file name for each, or choase a fiie type that supports multiple shests.

[

MAXIMUS CONSULE
ERMNST & YOUNG LLP

ERNST & YOUNG LLP
BRONNER GROUP LLC
BRONMNER GROUP LLC
OVERSIGHT SYSTEMS INC
DICE CAREER SOLUTIONS INC
DLT SOLUTIONS LLC
COVENDIS TECHNOLOGIES

GA DEPT OF ADMIMISTRATIVE SWCS
G DEPT OF ADMIMISTRATIVE SWCS
Sheetz

130000
50
48300
14143.73

651003
E52001
B51003
652001
B53600
627004
E64001
B51310
611004
6 651050

Sheets

If an additional message is received about the file format, click “Yes” to proceed with saving the file.
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Home Insert Fage Layout Formutas Data Reutew Wiew - T X

N A Cut = P B [ ppg— — = =] ,LI_ e E AutoSum - 9
B Canon n o |- : - B-| fwrxpun A E £ = 0 = r oy
PR Fomat painter (3 0O Y| 50 Mhewpe £ iier = i S | R eVl e || oo L || ECiensn  prees sereea
Clipboard Al Fant £} Angnment = Mumber W syles Cems Editing
| -G £
e - — —— = T T —
1 2010 130871385 IBM CORPORATION 42750 851003
2 [407 2010 120871985 |IBM CORPORATION 3330.38 652001
3 407 2010 130871385 IBM CORPORATION 162857 864001
4 | 407 2010 131968872  SHARP ELECTRONICS CORPORATION 114.72 614002
5 | 407 2010 131963372 SHARP ELECTRONMICS CORPORATICHN. A6ll 614013
6 | 407 2010 131968872 SHARP ELEQ Microsoft Office Excel -
7 407 2010 133100476 SMARTPRI :
8 | 407 2010 160331650 MOORE W. _ :?@mﬁi:?_m?_ﬂm_lcw may contan features shat are not compathie with CSV (Comma delmited). Oc you want to keep the
9 | 407 2010 202930767  ELIRE INC 0 ) T
R e e R S T
11407 2010 205084389  CHERRYRO «Toser what mght be o, chok Help.
12 | 407 2010 330334400  IKON OFF) T
13 407 2010 261557956 MAXIMUS u& i L i —
14| 407 2010 346565596  ERNST & YOUNGILP LEGT S
15 | 4D7 2010 346565596 ERMNST & YOUMNG LLP 50 652001
16| 407 2010 357807784  BRONNER GROUP LLC 48300 651003
17 | 407 2010 3I5TROT7E4 BRONNER GROUP LLC 1414373 652001
18 407 2010 383689825 OWERSIGHT SYSTEMS INC 4500 653600
19| 407 3010 471484385  DICE CAREER SOLUTIONS INC 453 627004
20 | 407 2010 541599882 DLT SOLUTIONS LLC 156007.5 864001
21407 2010 562152270  COVENDIS TECHNOLOGIES 226229.3 851310
22 | 407 2010 581135844 GA DEPT OF ADMINISTRATIVE SWCS 648575 611004
23 | 407 2010 581125844  GA DEBT OF ADMINISTRATIVE SWCS 6846 651050

W 4w b Total p

2010_BU407_FIN - Sheetd ~Sheatd " Al

The file is saved and is now ready for upload to the DOAA submission website for Payments and
Obligations.

When exiting out of the CSV file after you have saved, you will receive one more message. Click
NO.

MMicrosoft Ofice Exce

! Do wou wankt ko save the changes wou made ko 'file_name x>, csw's

Mo I —ancel I
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