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Step Action

1. Click the Receivables tile.
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< My Homepage

Receivy

Main Reports/Queries
Sy Link! &

< ltems
2 All ltems
T Pending ltem Status

= Customer Information
Account Overview
Payments

Outstanding Payments
Customer Pending ltems
View/Update Item Details

aooaoma

Q

25 My Work

Edit Filters
> Exceptions

&

Receivables WorkCenter

LI

New Window | Help | Personalize Page | [

Welcome to the Receivables WorkCenter

Welcome to the WorkCenter. This WorkCenter has one "Task Panel” and one "Work Area”. The "Task
Panel" is on the side displaying the pagelets assigned to the WorkCenter page and the "Work Area”
displays transaction pages such as this page.

Each pagelet may have the following actions depending on its configuration: Hide/Show, Reload,
Personalize.

‘Within each pagelet there may be "Open the content in a new window”, "Collapses a group of links" and
"Expands a group of links" actions available depending on the pagelet.

Step

Action

Reports/iQueries

Click the Reports/Queries tab.

< My Homepage

Receivables WorkCenter

[+]

= Queries

1 0ARD01_BCM_CHECK

I 0ARD02_ERROR_CHECK
 DARO03_ITEMS_NOT_POSTED
 DAR004_DIRECT_JOURNAL_CHECK
 0ARD05_POSTED_PAYMENTS
 0AR006_ITEM_DISTRIBUTION
 DAROOT_ITEM_STATUS

1 0AR008_Summary_VERIFY_REV_CUST
1 0ARDO8_VERIFY_REV_CUST

- OARD0O9A_RECON_AR data for expense
recon

1 0ARD09B_Summary VERIFY_REV_OTH
© 0ARO09_VERIFY_REV_OTH

= 0ARO10_ACT_LINES_UNJOURNLD
1 0ARD11_DIR_JRNL_ALL_BY_PGM
7 0ARD12_DIR_JRNL_ALL_PGM

dlh ReportsiProcesses

Q

< Report Monitor and Retrieval
T Process Monitor

= Custom AR Reports
Aging Detail by Unit
Cust Statements - All ltems
Cust Statements = 30 Days
Outstanding AR Detail by BU
‘Accounting Entries - Detail
Budget Exceptions Report

AR Distribution Codes
Cash Receipts Journal Report

bhbhbhhhhh

= Tree Manager
0 Tree Viewer

Receivables WorkCenter "

New Window | Help | Personalize Page | [
Welcome to the Receivables WorkCenter

Welcome to the WorkCenter. This WorkCenter has one "Task Panel” and one "Work Area”. The "Task
Panel" is on the side displaying the pagelets assigned to the WorkCenter page and the "Work Area”
displays transaction pages such as this page.

Each pagelet may have the following actions depending on its configuration: Hide/Show, Reload,
Personalize.

‘Within each pagelet there may be "Open the content in a new window”, "Collapses a group of links" and
"Expands a group of links" actions available depending on the pagelet.
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Step Action

3. Click the Report Manager link.
Report Manager

List Explaorer Administration Archives

View Reports For

Folder b Instance to Refresh
Name Created On [z |Last v 7 |Days v
Reports Personalize | Find | View All | (21 | @ First (4) 1-4of4 (k) Last
Report Report Description Folder Mame Sg;:g;:‘ni:n Report ID If.r;::gz:
40200 - APD436 - CASH 10/03/19
1 APS4036X DISBEURSEMENT BY 40200_FN 2'3lgl;h-1 15932370 47176113
FUMDING SOURCE DE ’
43400 - AP0436 - CASH 10/03119
2 APS4036X DISBURSEMENT BY 43400_FN 2-39PM 15932368 47176111
FUNDING SOURCE DE ’
40700 - GLO4ED - BALANCE 10/03M19
3 GLS4050XD SHEET BY FUND DETAIL 40700_FM 3-30PM 15832369 47176112
40700 - GL04T1 - PO 10/03110
4 GLS40T1X SUMMARY ENCUMERANCE 40700 _FN 2-39PM 15932367 47176110

REPORT

= save

List | Explorer | Administration | Archives

Date Created: 10/10/2019 10:47:00 AM Page 3
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Step Action

4, Now, let's look at the report (APS4036X for BU: 48400).

List Explorer Administration Archives

View Reports For

Folder r Instance to Refresh
Name Created On [ |Last v 7 |Days v
Reports Personalize | Find | View All | (3] | @ First (4) 1-4 of 4 (») Last
. Completion Process
Report Report Description Folder Name DateTime Report ID e e
40200 - APD436 - CASH 1070319
1 APS4036X DISBEURSEMENT BY 40200_FN 2_3'9P’M 19932370 47176113

FUMDING SOURCE DE

43400 - AP0436 - CASH 10/03H0
2 AP34036X DISBEURSEMENT BY 43400_FN 7-39PM 15932368 4717611
FUNDING SCURCE DE )
40700 - GLO4ED - BALANCE 10/03M19
3 GLS4050xD SHEET BY FUND DETAIL 40700_FN 3-39PM 159323589 47176112
40700 - GL0471 - FO 10/03H0
4 GL34071X SUMMARY ENCUMBRAMCE 40700_FN . 15932367 47176110
2:39PM
REPCRT
Save
List | Explorer | Administration | Archives
Step Action
5. Click on the Report ID APS4036X hyperlink.
43400 - AP0436 - CASH 10/03/18
2 AP3S4036X DISBURSEMENT BY 43400_FN 2-30PM 15932368 47176111
FUNDING SOURCE DE )
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Job Aid

Report

ReportID 15932362
MName APS4036%
Run Status

Cash Disbursement by Fund Src
Distribution Details

Distribution Node RepRPS

Process Instance 47176111 Message Log

Process Type SOQR Report

Expiration Date 11/02/2019

File List

MName File Size (bytes) Datetime Created
APS4036X_D1003_T101234_P47176094_B43400_x. TXT 106,055 g%f_[lj_yzmg 2:39:38.664060FM
Distribute To

Distribution ID Type * Distribution 1D

Role FSCM Central Support |l

Role GA_RPT_MGR_43400_FN

Step Action

6. Click on the Report Name hyperlink.

File List
HName

File Size {bytes)

MPS4036X_D1003_T101234_P47176094_B483400_x TXT J106,055

Date Created: 10/10/2019 10:47:00 AM Page 5
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fre

5400
10100 Operations

1268 SunTrust Bank
1012 Operating Account - AP
ACH  Automated Clearing House
Fund ~Fund Cade
Code ~Description
10106 ~Operations
10100 ~Cperations
10100 ~Operations
10100 ~Operations
10100 ~Operations
10106 ~Operations
10100 ~Cperations
10100 ~Operations
10100 ~Qperations
10100 ~Operations
10106 ~Operations
10100 ~Cperations
10100 ~Operations
10100 ~Qperations
10100 ~Operations
10106 ~Operations
10100 ~Cperations
10100 ~Operations
10100 ~Qperations
10100 ~Operations
10106 ~Operations
10100 ~Cperations
10100 ~Operations
10100 ~Qperations
10100 ~Operations
10106 ~Operations
10100 ~Cperations
10100 ~Operations
10100 ~Qperations
10100 ~Operations
10106 ~Operations
10100 ~Cperations
10100 ~Operations
10100 ~Qperations
10100 ~Operations
10106 ~Operations
10166 ~Operations
10100 ~Operations
10100 ~Qperations
10100 ~Operations
10100 ~Operations
10166 ~Operations
10100 ~Operations
10100 ~Operations

State Of Georgia
Transportation, Dept of

Cash Disbursement by Funding Source Report

~Bank Name

~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust

Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank

Accounts Payable

~Bank
~Acct

~Acct
~Description

~1612
~1612
~1012
~1012
~1812
~1612
~1612
~1012
~1012
~1812
~1612
~1612
~1012
~1012
~1812
~1612
~1612
~1012
~1012
~1812
~1612
~1612
~1012
~1012
~1812
~1612
~1612
~1012
~1012
~1812
~1612
~1612
~1012
~1012
~1812
~1612
~1612
~1012
~1012
~1812
~1812
~1612
~1012
~1012

~Operating Account
~Operating Account
~0perating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~0perating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~0perating Account

~Method

- AwACH

- AACH
- AACH
- A~ACH
- AmACH
- AmACH
- AwACH
- AACH
- A~ACH
- AmACH

- AwACH
- AACH
- A~ACH
- AmACH
- AmACH
- AwACH
- AACH
- A~ACH
- AmACH

- AwACH
- AACH
- A~ACH
- AmACH
- AwACH
- AwACH
- AwACH

Report ID: AP4248436
Print Date: 10/03/2019
Page: 1

PS 1D APS4036X

~Funding ~Funding Source

~Source

~B16BA
~@17PA
~@15EA
~02009
~82713
~62319
~@2TFA
~@2TFA
~@2TFA
~B2TFA
~02TFA
~@2TFA

~Description

~GA-2616-002-62
~GA-2817-016-00
~GA-2015-005-01

0TOR FUEL PRIOR YEAR

~PY STP MATCHING ISTEA CD 33D
~PY H248 SURF TRANS PROG ST
~Prior Year TFA funding

~Prior Year TFA funding

~Prior Year TFA funding

~Prior Year TFA funding

~Prior Year TFA funding

~Prior Year TFA funding

~Prior Year TFA funding

~Prior Year TFA funding

~Prior Year TFA funding

~STP ISTEA CODE 33C

~STP ISTEA CODE 33D

~STP STEAD3

~STP STEA@3

~STP 83

~STP 83

~HaS

~LO1 INTERSTATE MAINT

~L@L INTERSTATE MAINT

~L24 SURFACE TRANS FLEX

~L24 SURFACE TRANS FLEX

~L98 APPL DEVL HAY SYS

~LS3 HIGHWAY SAFETY IHP PROG
~LS3 HIGHWAY SAFETY IMP PROG
~LS3 HIGHWAY SAFETY IMP PROG
~LS3 HIGHWAY SAFETY IHP PROG
~EQUITY BONUS LINITATION

~L2@ RECONSTRUCTION/REHABILITAT
~L20 RECONSTRUCTION/REHABILITAT
~L2@ RECONSTRUCTION/REHABILITAT
~L20 RECONSTRUCTION/REHABILITAT
~L20 RECONSTRUCTTON/REHABILITAT
~L2@ RECONSTRUCTION/REHABILITAT
1091 Nat'l H'way Perf. Program
1901 Nat'l H'way Perf. Program
240 Surface Trans Prog (STP)
~M248 Surface Trans Prog (STP)
240 Surface Trans Prog (STP)
24 surface Trans Prog (STP)

~Budget ~Project ~Amount
~Period
%2013 ~TGOS5996 ~
~2018  ~TEOS954 ~
~2019  ~T@O5992 ~
~2019  ~AGRA320 ~
~2019  ~M@BAT2L ~
%2013 ~GG07336 ~
~2018  ~@@02951 ~
~2019  ~@08357 ~
~2019  ~@013335 ~
~2019  ~620499 ~
%2013 ~721790 ~
~PEEDSEA2700095~
~PEEDSE54500032~
~PENHOEO5701010~

~2019
~2019
~2019
~2019

~2019
~2019
~2019
~2019
~2019
~2019
~2019
~2019
~2019
~2019
~2019
~2019

~PESTPOOG70B844~
~0B08595 ~

1804721 ~
~@@13298 “
~0013335 ~
~8813685 ~
~0013685

~PENHS000008805~
025356

~0013061
~PESTPOOO30B945~
~PESTPBOOGDBAE3~
~PENHS000008227~
~@@13752 “
~0@13752 ~
~0813992 ~
~1805615 ~
~PESTPBOO207020~
~PESTP371108009
~0009157

~11805863 ~

[

1,699.36
1,420.78
1,764.47
1,265.08

845.74
3,380.22

57,512.38

91,180.14

11,166.99

~Payment ~Voucher ID ~Sub Program
~Status
~Paid  ~01267826  ~d182184
~Paid  ~01267863  ~4182184
~Paid  ~@1267836  ~4132104
~Paid  ~01264138  ~4188181
~Paid  ~01266936  ~4181581
~Paid  ~01267956  ~d181481
~Paid  ~01267951  ~a181481
~Paid  ~@1267995  ~4131401
~Paid  ~@1268052  ~4181401
~Paid  ~01268845  ~4181481
~Paid  ~01266980  ~4181481
~Paid  ~@1267515  ~a181481
~Paid  ~01266348  ~4181481
~Paid  ~@1268048  ~4181401
~Paid  ~01267934  ~4181481
~Paid  ~01267452  ~d181481
~Paid  ~012669%6  ~a181501
~Paid  ~0126758  ~4181481
~Paid  ~@1268052  ~4181401
~Paid  ~01267476  ~4181481
~Paid  ~G1267475  ~d181481
~Paid  ~012663%6  ~a181481
~Paid  ~01266975  ~4181501
~Paid  ~@1268000  ~4181501
~Paid  ~01268038  ~4181481
~01267537  ~2181481
~01265061  ~a181481
~01267527  ~4181481
~01267531  ~4181401
~01267464  ~4181481
~01268016  ~2181481
~Paid  ~01267985  ~a180481
~Paid  ~01267530  ~4181481
~Paid  ~@1268047  ~4181401
~Paid  ~01267438  ~4181481
~Paid  ~01267980  ~3181581
~Paid  ~01267988  ~d181481
~Paid  ~01266677  ~4181481
~Paid  ~@1267512  ~4181401
~Paid  ~01266938  ~4181581
~Paid  ~01268005  ~4180802
~Paid  ~01267956  ~d181481
~Paid  ~01267500  ~4181481
~Paid  ~@1266997  ~4131501

Step

Action

Right click on the file and select the “Save Target As” option to save the report.

Open
48400 Gpemmeemin
10100 Openimmewindon
1200

1012 ety +ap
ACH House
Fund  Cosysheron
Code

10100 4

10100

10100

10100

16100

0100 |

10100 g scauis
10160 ~Operstions
10100 ~Operations
10100 ~Operations
10100 ~Operations
10100 ~Operations
10100 ~Operations
10100 ~Operations
10100  ~Operations
10100 ~Operations
10100 ~Operations
10100 ~Operstions
10100 ~Operations
10100 ~Operations
10100 ~Operations
10100 ~Operations
10100 ~Operations
10100 ~Operations
10100 ~Operstions
10100 ~Operations
10100 ~Operations
16100 ~Operstions
10100 ~Operations
10100 ~Operations
10100 ~Operations
16100  ~Operations
10100 ~Operations
10100 ~Operations
10100 ~Operstions
10100 ~Operations
10100 ~Operations
10100 erations
10100 ~Operations
10100 ~Operations
10100 ~Operations
16100  ~Operations
10100 ~Operations
10100 ~Operations

~Bank
~Code

~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200
~1200

Cash Disburses

~Bank Na

~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust
~sunTrust
~SunTrust
~SunTrust
~SunTrust
~SunTrust

Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
sank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
Bank
8ank
Bank
Bank
sank
Bank
Bank
Bank
8ank
Bank
Bank
Bank
Bank

State Of Georgis
Transportation, Dept of

ent by Funding Source Report
Accounts Payable

~Bank
~Acct

~Acct
~Description

~1012
~1e12
~1e12
~1012
~1012
~1012
~1012
~1012
~1012
~e12
~1012
~1012
~1e12
~1012
~1012
~1012
~1012
~1012
~1012
~1e12
~1012
~1012
~1e12
~1012
~1012
~1812
~e12
~1012
~1812
~1e12
~1212
~1012
~1012
~1012
~1012
~1012
~1e12
~1012
~1012
~1e12
~1012
~1012
~1012
~e12

~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Dperating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Opersting Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Operating Account
~Dperating Account
~Operating Account
~Operating Account

ethod

AP3840436
12/03/2019
1

4P54036X

~Funding ~Funding Source

~Source

~@168A
~017PA
~O1SEA
02009
~02713
~02919
~@2TFA
~O2TFA
~B2TEA
~02TFA
~O2TFA
~O2TFA
~02TFA
~O2TFA
~02TFA
~10712
~10713
~10796
~10796
~10798
~10798
~10864
~10855
~10855
~10861
~10861
~10868
~10870
~10870
~10870
~10570
~10877
~10880
~10850
~10880
~10880
~10850
~10880
~10917
~10917
~10219
~16919
~10919
~10219

~Description

~GA-2016-002-02
~GA-2017-016-00
~GA-2018-005-0L

~OTOR FUEL PRIOR YEAR

~PY STP MATCHING ISTEA CD 330
~PY 1M24@ SURF TRANS PROG ST
~Prior vear TFA funding

~Prior Yesr TFA funding

~Prior Year TFA funding

~prior vear TFA funding

~Prior Year TFA funding

~Prior Year TFA funding

TFA funding

TFA funding

~Prior Year TFA funding

~5TP ISTEA CODE 33C

~STP ISTEA CODE 33D

~STP STEAG3

~STP STEAD3

~STP 03

~STP 03

~HO5

~LO1 INTERSTATE MAINT

~L81 INTERSTATE MAINT

~L24 SURFACE TRANS FLEX

~L24 SURFACE TRANS FLEX

~L98 APPL DEVL HWY SYS

~LS3 HIGHWAY SAFETY IMP PROG
~L53 HIGHWAY SAFETY IHP PROG
~LS3 HIGHWAY SAFETY IMP PROG
~LS3 HIGHUAY SAFETY IMP PROG
~EQUITY BONUS LIMITATION

~L2@ RECONSTRUCTION/REMABILITAT
~L2@ RECONSTRUCTION/REHABILITAT
L2 RECONSTRUCTION/REHABILITAT
~L20 RECONSTRUCTION/REHABILITAT
~L2@ RECONSTRUCTION/REHABILITAT
~L20 RECONSTRUCTION/REHABILITAT
~1961 Nat'1 H'way Perf. Program
~1981 Nat'l H'way Perf. Program
1240 Surface
~1240 Surface
~41248 Surface

~11248 Surface Trans Prog (STP)

~Budget
~Period

~2019
~2019
~2019
~2019
~2019
~2019
~2919
~2019
~2019
~2019
~2918
~2019
~2019
~2019
~2019
~2019
~2019
~2019
~2019
~2919
~2019
~2019
~2019
~2018

~2819

~Project ~Anount
~T005996 ~
~T005994 ~
~Teess92 ~
~AD20820 ~
1004721 ~
~0007836 -
~0002981 ~
~0008357 ~
~0013335 ~
~520490 ~
+721790 ~
~PEEDS002700895~
~PEEDSO54500832~
~PENHEOBS701810~
~PESTPORO700844~
~0008598 ~
1024721 ~
~0013298 ~
~0813335 ~
~0013605 ~
~0013605 ~
~PENHS0B0000B05~
1005866 ~
1025866 ~
~0012822 ~
~0013603 ~
~122900 ~
~0013061 ~
~0013061 ~
~PESTPOBR300945~
~PESTPOARER4EI~
~PENHS0B0000297~
~0013752 ~
~0013752 ~
~0013992 ~
~41005615 ~
~PESTPOR2207020~
~PESTP371100609~
~0009157
~1005863 ~
~0006992 ~
~0007836 ~
~0013821 ~
1024721 ~

~Payasnt

~Status

1,699.36
1,420.78
1,764.47

~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid
~Paid

~Paid

~Voucher 1D

~01267826
~01267863
~01267836
~01264138
~81266996
~01267956
01267951
~81267995
~01268052
~@1265049
~@1266989
~01267515
~@1266343
~01268048
~@1267994
~01267452
~@1266995
~01267528
~01268052
~@1267478
~01267475
~01266396
~01266975
01265000
~1268038
~01267537
~01268061
~@1267527
~01267531
~@1267464
~@1268016
~@1267998
~01267530
~@1265047
~61267498
~01267900
~@1267999
~01266677
~81267513
~01266998
01265005
~81267956
~01267500
~@1266997

~Sub Progrom

~4182104
~4162104
~4182104
~4158101
~4181501
~4181401
~4181401
~4181401
~4181401
~a151401
~4151401
~4181401
~4151401
~4181401
~4161401
~4181401
~4181501
~4181401
~4181401
~a151401
4181401
~4181401
~4181501
~4181501
~4181401
~4181401
~4151401
~4181401
~4181401
~4151401
~4181401
~4186401
~4181401
~4181401
~4151401
~4181501
~a151401
~4151401
~4181401
~4181501
~4182802
~4161401
~4181401
~4181501
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Job Aid

Step

Action

Select the location where the file should be saved, change the “Save as type” to “All

Files”. Click “Save”.

Save as type: | All Files

€ Savehs *
« v <« TeamWorks - Financials » View Direct Replacement v 0 Search View Direct Replaceme... 0@
Organize = Mew folder =z - 0
I Desktop *  Name Date modified Type =
* Downloads @ FSCM View Direct Meeting 3/25/2019 1211 PM Microsoft PowerP...
Ij Documents @ FSCM Webinar Questions and Answers 10/4/2019 3:35 PM Microsoft Bcel W...
= Pictures @ Functional Cenfiguration for Report and File Distribution 8/29/2019 3:10 PM Micrasoft Word D...
2019 GLS4006X 8/21/2019 1:45PM  Adobe Acrobat D...
° SET LDPE GLS40T1X 2/20/201910:50 AM  Adobe Acrobat D...
- @ HCM List of Report 5OR's Microsoft Excel W...
Shaila Rahman @ How leng Retained Microsoft Excel W...
View Direct Repl 3 PRCSDEFN_FSCMDEV /2019 2:30 PM Microsoft Excel W...
12079 3:58 PN Wicros W...
@ OneDrive @ PRCSDEFM_FSCMPRD 019 3:58 PM Microsoft Excel
@ PRCSDEFN_FSCMTST 9/6/2019 1253 PM  Microsoft Bxcel W... y
3 This PC ullzl >
G ETL R A P 54036)_B48400 w

Step Action
9. Open Microsoft Excel.
File Home Insert Page Layout Formulas Data Review View Help P Search 1 Share 7 Comments
= é" Calibri o a s E=E # tBwepTet General - [ER % E} & =X A= A”mf‘“m ” 9? /C)
IER B [ Fin~
Paste . L e AL === == & . .9 &0 o | Conditional Formatas Cell | Insert Delete Format Sort & Find &
- g | BIi-|H A~ | SSS[EZ EMegeadents $-% 2 IWB | g Tble~ Sylme | - - - | €€ Rier Selecte
Clipboard 1 Font & Alignment & Number " Styles Cells Editing
Al N f
A ] c D E F G H 1 K L M 0 P a R s T u
—
2
3
4
5
5
7
[
9
10
Step Action

10.

Open the report in Microsoft Excel

Date Created

:10/10/2019 10:47:00 AM

Page 7




Job Aid

u Open
+

Organize »

[ This PC

[ Desktop

m Videos

“J 3D Objects

Documents

s Windows (C)

<« TeamWorks - Financials » View Direct Replacement
Mew folder
() Mame
FIM Survey
APS4035%
APS4036X

(% APS4036X_B48400

Downleads

* @ Converting C5V file to an Excel - Financials_IOBAID_V1
D Music B3] FSCM List of Report SQR's |l

[=] Pictures E32| FSCM List of Report SQR's Il

B3| FSCM List of Report SQR's
£3= FSCM SOR-SAR

== APPS [\SAO-N:
== SHARE (\\SAO-P
== TERA1 (\SAO-K

13| FSCM View Direct Meeting
@ FSCM Webinar Questions and Answers
@ Functienal Configuration for Report and File Distribution

¥ 2] GLS4006X

Date modified

/2772019 1215 PM
10/7/2019 1:45 PM
10/7/2019 1:47 PM

2/12/2018 812 AM

5/21/2019 317 PM

v O

Type

File folder

Adobe Acrobat D...

Adobe Acrobat D..

Text Document

Microsoft Word D...
Microsoft Bxcel W...

Microsoft Bxcel W...

Microsoft Excel

Microsoft Excel

Microsoft PowerP...

Microsoft Excel

W

Microseft Word D...

Adobe Acrobat D...

File name: | APS4036X_B48400

v| All Files

T00|; v

W...

l"-'l. -

A
...

X

Search View Direct Replaceme... @

=~ @ @

4B
17 KB
104 KB
3,036 KB
74 KB
154 KB
43 KB
83 KB
351 KB
15 KB
563 KB
405 KB

Cancel

|

|
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Step Action

11. Select ‘Delimited’ option and click Next.

Text Import Wizard - Step 1 of 3 ? x

The Text Wizard has determined that your data is Fixed Width.

If this is correct, choose MNext, or choose the data type that best describes your data.
Criginal data type
Choose the file type that best describes your data:

elimited: - Characters such as commas or tabs separate each field.

D Fixed width - Fields are aligned in columns with spaces between each field.

Start import at row: |1 = | File origin: 437 1 OEM United States

[] My data has headers.

Preview of file T:\TeamWorks - Financials\Wiew Direct Replacement\APS4036X_B43400.bd,

State Of Georgial ™

43400 Transportation,

10100 Operations Cash Disbursement by Funding

1200 SunTrust Bank Beoocounts Payable

1012 Operating Account - AP W
< >

Cancel < Back Finish

Date Created: 10/10/2019 10:47:00 AM Page 9




Job Aid

Step

Action

12.

Select ‘Other’ and place the character ‘Tilde’ in the box. Click Next

[ 1ab

[ ] semicolon
Dgnmma
[]space
cher: ~

Text Import Wizard - Step 2 of 3

Delimiters

Data preview

This screen lets you set the delimiters your data contains. You can see how your text is affected in the
preview below.

|:| Treat consecutive delimiters as one

Text qualifier: | SRNEG__—— -

42400

10100

1200

1012
<

Operations
SunTrust Bank
Operating Zccount — AP

State 0f Georgia ~
Transportation, De
Cash Disbursement by Funding So
Zoocounts Payable

L

Cancel < Back FEinish
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Step

Action

13.

Select ‘General’ then Click ¢Finish’

Text Import Wizard - Step 3 of 3 ? *

This screen lets you select each column and set the Data Format.,

Column data format

(®) General
‘General’ converts numeric values to numbers, date values to dates, and

O Text all remaining values to text.
i) Date: | MDY e Advanced...

l::l Do not import column (skKip)

Data preview

Cancel < Back Mext =

Date Created: 10/10/2019 10:47:00 AM Page 11
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Step Action

14.

] _| State Of Georgia

48400 Transportation, Dept of Report ID: AP4840436

10100 Operations Cash Disbursement by Funding Source Report Print Date: 10/03/2019
1200 SunTrust Bank Accounts Payable Page: 1

1012 Operating Account - AP PSID: APS4036X

ACH Automated Clearing House

Fund Fund Cod¢Bank Bank Mam Bank Acct Method Funding FundingS Budget Project Amount Payment Voucher Il Sub Program

Code Descriptic Code Acct Descriptic Source  DescripticPeriod  Status
10100 Operatior 1200 SunTrust E 1012 Operating ACH 016BA GA-2016-C 2019 T005996 1,699.36 Paid 1267826 4182104
10100 Operatior 1200 SunTrust E 1012 Operating ACH 017PA GA-2017-C 2019 T005994 1,420.78 Paid 1267863 4182104
10100 Operation 1200 SunTrust E 1012 Operating ACH 018EA GA-2018-C 2019 T005592 1,764.47 Paid 1267836 4182104
10100 Operation 1200 SunTrust E 1012 Operating ACH 2009 MOTOR FL 2019 A0D0820  1,265.00 Paid 1264138 4180101
10100 Operatior 1200 SunTrust E 1012 Operating ACH 2713 PY STP MA 2019 MO04721 845.74 Paid 1266996 4181501
10100 Cperation 1200 SunTrust E 2919 PY M240 5 2019 7836 3,380.22 Paid 1267956 4181401
10100 Operation 1200 SunTrust E 1012 Operating ACH 02TFA Prior Year 2019 2981 57,512.38 Paid 1267951 4181401
10100 Operatior 1200 SunTrust E 1012 Operating ACH 02TFA Prior Year 2019 8357 91,180.14 Paid 1267995 4181401
10100 Operatior 1200 SunTrust E 1012 Operating ACH 02TFA Priar Year 2019 13335 11,166.99 Paid 1268052 4181401
10100 Operation 1200 SunTrust E 1012 Operating ACH 02TFA Prior Year 2019 620490 372.03 Paid 1268045 4181401
10100 Operation 1200 SunTrust E 1012 Operating ACH 02TFA Prior Year 2019 721790 19,250.00 Paid 1266980 4181401
10100 Operatior 1200 SunTrust E 1012 Operating ACH 02TFA Prior Year 2019 PEEDS002 18,954.36 Paid 1267515 4181401
10100 Cperation 1200 SunTrust E 1012 Operating ACH 02TFA Prior Year 2019 PEEDSO054! 90,921.31 Paid 1266348 4181401
10100 Operation 1200 SunTrust E 1012 Operating ACH 02TFA Prior Year 2019 PENH0005  489.26 Paid 1268048 4181401
10100 Operatior 1200 SunTrust E 1012 Operating ACH 02TFA Prior Year 2019 PESTP00O: 30,737.10 Paid 1267994 4181401
10100 Operation 1200 SunTrust E 1012 Operating ACH 10712 STP ISTEA 2019 8598 12,095.06 Paid 1267452 4181401
10100 Operation 1200 SunTrust E 1012 Operating ACH 10713 STP ISTEA 2019 M004721  3,382.97 Paid 1266996 4181501
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