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Procurement Security - FN

The Procurement Security Tab contains four modules where managers and agency security officers can select the
Team Georgia Market Place (TGMP) procurement access needed for their employees and/or contractors in their
Business Unit or Company.

You can expand all the modules by clicking the Expand All button and you can collapse all modules by clicking the
Collapse All button. We will review each module. The Remove box is checked by default.

To add activities to an employee or contractor check the Add button within each module.
To remove activities from an employee or contractor, write Remove — Activity Name on the Comments Tab.

This is only temporary and it will be modified for managers and agency security officers to select the Remove
button to remove activities within each module.
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% @bt @Manager Security Request >

P v B - v page - ) Taoks -

FSCMDEV

Home

Search: Mew window | Help | Custornize Page | 15,

Security Request Comments Al y Procurement Security User Information

®

[ My Favarites
[ News and Announcerments
> Employee Self-Service
> Manager Self-Service
- Supplier Contracts
[~ Agency Security

urity Request

> Purchasing Expand All Collapse Al

[ eProcurement
[> Senvices Pracurement

Business Unit: 40300 Administrative Services, Dept Request ID: NEXT

Expand each module individually by clicking the triangle in the blue module header. Collapse the individual expanded module
by clicking the triangle in the blue module header. You can also expand/collapse all modules by clicking the buttons below.

* G
g
b ot
> Reporting Toals

oy
|- Chanoe My Password

- My Personalizations Expand each module individually by clicking the triangle in the blue module header. Collapse the individual expanded module

I~ My System Frofile by clicking the triangle in the blue madule header. You can also expandicollapse all modules by clicking the buttons below.

|- My Dictionary

Espand All Collapse All
& save Esacd | F|UpdsteDisplay

Security Request | Comments | Activity Security | Procurement Security | User Information | Security Approval | Status Histary




The example below shows the eProcurement module expanded.

We will add the Adhoc Approver activity by clicking the Add button. There are no more pages associated with this
activity.
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o o (& Manager Security Request
=

FSCMDEV

Search:

®
1> My Favorites Activities u o First BN 1o or o B Lot
I NEwS and Anhouncerments Add Remove  |Description
[ Employee Self-Service 1 Adhoc A
> Manager Self-Service F = e
> Supplier Contracts 2 ~ Create Reguisition
[~ Agency Security

3 17 ePro Approver (Approves a requisition)

I Purchasing 4 1= ePro Buyer (Create and Dispatch Purchase Orders)
[ ePracurement
> Senvices Procurement ~ P-CARD
> Sourcing
[ Commitment Control U | Fingt | &
ot [ [nda  [remowe fpeseriton
> PeopleTools 1 ~ Is this person a Peard user? (Reconciler, Approver, Reviewer, Requester, or Buyer)
|- Change My Password Peard AP User (Verifies all manthly peard charges and creates peard voucher) Requires TGM
|- My Personalizations 2 2 Approval
I~ My Systern Profile
|- My Dictinhary ir V Peard Agency Administrator - (Setup and maintain cardholder information ) Requires TGM Approval

In accordance with State P-Card Palicy, Gardholders are automnatically added to the workdlow o approve purchases applied to
their accounts. Purchases that are not approved do not proceed in the workflow.

} Strategic Sourcing
} Supplier Contracts Management

Expand each module individually by clicking the triangle in the blue module header. Collapse the individual expanded module
by clicking the triangle in the blue module header. You can also expand/collapse all modules by clicking the buttons below.

Espand All Collapse All
& save Esacd | F|UpdsteDisplay

Security Request | Comments | Activity Security | Procurement Security | User Information | Security Approval | Status Histary

In this next example, on the following page we will add the Create Requisition activity.




Click on the Add button. As shown below a warning message will appear informing you that this is an activity
requiring approval. You should also notice that there are associate pages with this activity. Click on ‘OK’.
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3 - B - b v [ibPage - G Tooks +

FSCMDEV

Search:
> My Favarites

[ News and Announcements
> Employee Self-Service

> Manager Self-Service

> Supplier Contracts

[~ Agency Security
®
> Purchasing
> eProcurement
[ Senvices Procurement Warning — This activity reguires approval before SAO will process the request
[ Saurcing (29999,31)
[ Commitment Control
[ Warklist

> Reporting Tools OK

> PeopleTools

= Chanae My Password
|- My Personalizations
|- My Systern Profile

|- My Dictionary

As you can see, there is more information needed that is associated will this activity. The Requisition Defaults are
required fields. Here you will click the Add botton and fill in the value for each. The Chartfield Defaults are not
mandatory but may be used to eliminate manual entry of these values when creating a requisition. Please view
the next two screens.
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o o (€ Manager Security Request

£ - B - = v b Page v G Tools »

FSCMDEV

Home |

| Sign out

@ Activities Cu ize | Fin | First B 10 o o I Lagt
[ My Favorites Add Remove |Description
[> News and Announcements
> Employee Self-Service i F [REIIE G2
- Manager Self-Service 2 r Create Reguisition
> Supplier Contracts
[ Agency § ty ar ~ ePro Approver (Approves a requisition)

4 ~ ePro Buyer (Create and Dispatch Purchase Crders)

> Purchasing
> ePracurement
> Senvices Procurement

> Sourcing [ [aaa Remove

Requisition Defaults

> Cornmitment Control v Default Origin for this requester:
[ Worklist
> Reporting Taols 20 v Default Ship-To for this requester (Only 1 allowed).
> PeopleTools N
I Chanoe My Password 3 2 Default Buyer for this requester (PeopleSoft user D)
|- My Personalizations
- My Systern Profile
= My Dictionary
r 12 Account
r ~ Fund
r 12 Department
r W~ Fund Source
r ~ Program
r W Class
r ~ Lacation
- W Project
r ~ Activity (DOT only)




/= Manager Security Request - Windows Internet Explorer I o

G@ ~ [ hitp:ffrmeb-1d.state.ga.us:55100]pspiFscmdev/EMPLOYEE/ERP s/WEBLIB_PTPP_SC.HOMEPAGE. FieldFormula. IScript_AppHPpt_frame=DX_AiGNCY_SECURITV&FolderPath=PORTAL_ROOT_CBI 7| || X | [Live search R~

File Edt ‘iew Favorites Tooks Help

o o (& Manager Security Request

FSCMDEY

I,
[ My Favorites Auikilies
> Mews and Announcerments ] Removolll [Doscpting
- Employee Self-Service r Adhoc Approver
- Manager Self-Service ;
> Supplier Contracts Create Requisition
[ Awency Security ePro Approver (Approves a requisition)
> Purchasing ePro Buyer (Create and Dispatch Purchase Orders)
[ eProcurement
- Senices Pracurement sition Defaults C ize | Find | # irst Kl - e
[ Sourcing “fada [Remeve | |va
[ Commitment Control — ae
> Worklist 1M - Default Origin for this requester: 170
[ Reporting Toal
o PEEE‘E‘?SD‘ED ° 2 ¥ r Default Ship-To for this requester (Only 1 allowed): PO_170001
[~ Chanae My Pageword 3w r Default Buyer for this requester (PeopleSott user 0. PO_170001
- My Personalizations
|- My Systern Profile
| My Dictiona Chartfield Defaults
r ~ Actount
r 2 Fund
r ~ Department
r 12 Fund Source
r 12 Frogram
r W~ Class
r ~ Location
r =2 Project
r 72 Activity (DOT anly)

Next is the ePro Approver activity. Click on the add button and again you will see that this is another activity that
requires approval and more information. Click on ‘OK’.
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FSCMDEV

Search:

> My Favorites

[ News and Announcements
- Employee Self-Service

> Manager Self-Service

> Supplier Contracts
[~ Agency Security

)

> Purchasing

> eProcurement
[ Senvices Pracursmeant \Warning - This activity reguires approval hefore SA0 will process the request
[ Sourcing (29999,31)

[ Commitment Control
[ worklist

> Reporting Tools

> PeopleTools

= Chanae My Password
|- My Personalizations
|- My System Profile

|- My Dictionary

>
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% 4 @ Manager Seourity Request

&
[Mera 4|

FSCMDEY

Home |

Search: Procurement Security

[ My Favarites Business Unit: 40300  Administrative Services, Dept Request ID: NEXT

[ News and ment

> Employes Self-Serice Expand each module individually by clicking the triangle in the blue module header. Collapse the individual expanded module
[ Manager Self-Service by clicking the triangle in the blue module header. You can also expand/collapge all modules by clicking the buttons below.

> Supplier Contracts

[ ez et Expand All Gollapse Al

> Purchasing

> eProcurement
Egsuwrl;ens;rncuremant " . e Iriod | B

i Commitment Control hoa e peserpton
(il I Adhoc Approver

> Reporting Tools

> PrapleTools 2 M Create Reguisition

= Chanae My Password

e e 3 W r ePro Approver (Approves a requisition)

- My Systerm Profile 4 - ~ ePro Buyer (Create and Dispatch Purchase Orders)

|- My Dictionary

ePro Approver

™ Remove ANl origins [~ Approver 1 ™ appraver 2 ™ approver AP0

Pro Approver Origin Li: mize | Find | IE—|| Firct Bl 4 o 4

st
[ [Add [Remove [Role Hame Approver 1 [Approver 2 [Approver APO ]7]7
1 i I < V) = r

» P-CARD
* Strategic Sourcing
* Supplier Contracts Management

Expand each module individually by clicking the triangle in the blue module header. Collapse the individual expanded module
by clicking the triangle in the blue module header. You can also expand/collapse all modules by clicking the buttons below. =

With the ePro Approver activity you must provide the workflow roles which decribes the origin code and level of
approval for that origin code.

You can click the Approver 1 box and get a list of all first level approval roles for your business unit. Then click the
Add box for the appropriate origin role. The same can be done with Approver 2 and Approver APO.
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File Edit Wew Favorites Tools  Help

o o (& Manager Security Request:

£ - B - = v b Page v G Tools »

FSCMDEV

Home |

~ eProcurement

[ My Favorites

[> News and Announcements Add Remove |Description

> Employee Self-Service

- Manager Self-Service il E (A Er
I Supplier Contracts 20 ~ Create Requisition
[~ Agency Security
Ny - ePro Approver (Approves a requisition)
- Purchaging 4 ~ ePro Buyer (Create and Dispateh Purchase Orders)

> ePracurement

> Senvices Procurement ePro Approver
> Sourcing

E‘?Vunm'irgimemcwlml ™ Remove All Origins [~ Approver 1 ™ Approver 2 rnppmverAPO

EE;ESE?SDT‘SD‘S ro Approver Orl |Find | 1 E 11

= Change My Password Add Remove Approver 1 |Approver 2 |Approver APO ’7’7

|- My Persanalizations 1" Il ’WQ r r r =

= My Systern Profile =

I~ My Dictionare 1P r 40300_180 ar r r =
3 v r 40300_211 Q r r =
Yl I 40300_215 ar r r =
5 I 40300_217 ar r r =
6 I 40300_2322 a - r r = | |
iC v l4aoo_zze QI r r =
& c2 40300_233 a O ] - =
a ¥ ooz o r r =
wF, oo A r r =
il | Ird 40300_238 aQr r r =

Or you can click on the plus (+) button and add them individually as shown below.




Manager Security Request Windows Internet Explorer | @

@_\: ~ [ hitpufffrumeb-1d.state. ga.us:55100]psp{FscrideviEMPLOYEEERF/s/WEBLIE_PTPP_5C.HOMEPAGE. FisldF ormula. IScript_AppHP?pt_frame=Dx_AGNCY_SECURITVEFolderPath=PORTAL_ROOT_CBI ] | ##| X | [Live search L
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% @ @ Manager Seourity Request
: FSCMDEV

Home:

Expand Al Collapse All
- iy Favorites

[ News and Announcements =
- Employee Self-Service Activities

> Manager Self-Service Add Remove |Description
> Supplier Contracts
vy ety 1 ~ Adhoc Approvar
2 ~ Create Reguisition
> Purchasing
b eProcurement v r ePro Approver (Approves a requisition)
- Services Pracursment ar ~ ePro Buyer (Create and Dispateh Purchase Orders)
> Sourcing
[ Commitment Control
- \iarkiist ePro Approver
[ Reporting Tools
b Pagmﬂfms ™ Remove all Origins [~ approver 1 ™ appraver 2 ™ approver AP0

- Chang r—
ﬁhi‘lrgnﬂa;’;ﬁﬁgm Pro Approver Origin o | Find | (7] st K [ Te%

|- My Personalizations

- Wiy Syster Profie Remove [Role Hame [Approver 1 |Approver 2 [Approver APO

| b 1R 40300_170 aF r r =

2 r 40300_1808 Q- ¥ r

» P-CARD
* Strategic Sourcing
* Supplier Contracts Management

Expand each module individually by clicking the triangle in the blue module header. Collapse the individual expanded module
by clicking the triangle in the blue module header. You can also expand/collapse all modules by clicking the buttons below.

Expand Al Collapse Al |
EE add | | FlupcteDisplay

The ePro Buyer activity also requires approval and additional information (origin, Ship to location and PO location).
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FSCMDEY

Searc] NewWindow | Heln | Custarnize Page | &, =]
Procurement Security

[ My Favaorites
[ News and Announcerments
> Employee Self-Service

[ Manager Self-Service
[ Suuu\?ercwtraﬂs Expand each module individually by clicking the triangle in the blue module header. Collapse the individual expanded module

= Agency Security by clicking the triangle in the blue module header. You can also expand/collapse all modules by clicking the buttons below.

> Purchasing Expand All Collapse All

[ eProcurement
- Senices Fracursment

Business Unit: 40200  Adminisirative Services, Dept Request ID: NEXT

~ eProcurement

[ Sourcing

- Comritrment Contral Activities g & | Find | - 7
> Worklist =

- Reporting Tools Add Remove |Description

> PeapleToals |l I Adhoe Appraver

|- Chanoe My Password P

|- My Personalizations 20 F et REEuEan

I~ My Systern Profile ar ~ 8Pro Approver (Approves a requisition)

|- My Dictionary

4 r ePro Buyer (Create and Dispatch Purchase Orders)

» P-CARD
} Strategic Sourcing
} Supplier Contracts Management

Expand each module individually by clicking the triangle in the blue module header. Collapse the individual expanded module
by clicking the triangle in the blue module header. You can also expand/collapse all modules by clicking the buttons below.

Espand All Collapse All
& save Esacd | F|UpdsteDisplay

Security Request | Comments | Activity Security | Procurement Security | User Information | Security Approval | Status History

Let’s expand the P-CARD, Strategic Sourcing and Supplier Contract Management modules and click Add on the
Event Buyer activity. This is the only activity under theses three modules that requires additional information. The
Event Buyer must be put in the buy’s table and this requires the origin, ship-to code and PO location.
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% 4 @ Manager Seourity Request

3 - B - b~ 5 Page - () Tooks -

FSCMDEY

¥ eProcurement

> My Favorites =P CARD

I Mews and Announcements Activities

- Employee Self-Service ==

> Manager Self Senvice Add Remove  |Description

> Supplier Contracts 10 1 Iz this person a Peard user? (Reconciler, Approver, Reviewer, Requester, or Buyer)

[~ Agency Security

Peard AP User (verifies all monthly peard charges and creates peard voucher) Reguires TGM
2 2
Approval
> Purchasing
b eProcurement 3 C I Peard Agency Administrator - (Setup and maintain cardholder information ) Requires TGM Approval
IE gENIBES IFERIGEREH In accordance with State P-Card Policy, Cardholders are autormatically added to the workflow to approve purchases applied to
O their accounts. Purchases that are not approved do not proceed in the warkflow.

[ Commitment Control
- worklist ~ Strategic Sourcing

> Reporting Tools

Activities
[ PropleTaols
- Cha:ge T — Add Remove  |Description
- My Personalizations 1M r Event Buyer (Provides the ability to create and monitor sourcing events and award sourcing events)
|- My System Profile
|- My Dictianary 2 2 Event Planner (Frovides the ability to et up plans, assign tasks and monitor plan progress)
i ~ Event Rewiewear

~ Supplier Contracts Management
ize | Fine | | First B 150t 5 B Lost

[ [Aaa Remove |Description

10 ~ APO Contract Approval  (Approves all agency contracts amendments)
20 ~ Contract Administrator (Enters contracts and creates contract documents)
il ~ Document Author  (Allows creation and uploading of forms, all Reguesters should have this) o
4 ~ Docurnent Librarian  (Updates contract werbiage) Reguires SPD Approval
s 17 Legal Contract Approval  (Approves all agency contract amendments)
Expand each module individually by clicking the triangle in the blue module header. Collapse the individual expanded module =

Click Add on all or any other activities under these three modules and even though most of them require approval
they do not need additional information.

{ZManager Security Request - Windows Internet Explorer | e
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o o (& Manager Security Request:
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FSCMDEV

Search: A
 ®

I My Favarites ~ P-CARD

I Mews and Announcements Activities | Find | ‘

- Employee Self-Service —r

[ Manager Selr Senice Add Remove |Description

> Supplier Contracts 1w r Is this person a Peard user? (Reconciler, Approver, Reviewer, Requester, or Buyer)

[ Agency Security

Peard AP User (Verifies all monthly peard chatges and creates peard voucher) Reguires TGM
2 r
Anproval
[ Purchasing 0 i o
- eProcurement ) r Peard Agency Adrministrator - (Setup and maintain cardholder information ) Requires TGM Approval
E gimﬁﬁf’ IPELUAERIEH In accordance with State P-Card Policy, Cardholders are automatically added to the workflow to approve purchases applied to
4 their accounts. Purchases that are not approved do not proceed in the workflow.

[ Commitment Control
- worklist ~ Strategic Sourcing

> Reporting Tools
> PeopleTools

L el e e e P Add Remove |Description

Activities

- My Personalizalions |l I Event Buyer (Provides the ability to create and monitor sourcing events and award sourcing events)
- My Systern Profile
- My Dictionary e r Event Planner (Provides the ability to set up plans, assian tasks and manitor plan progress)

R r Event Rewigwer

~ Supplier Contracts Management

1 v r APO Contract Approval  (Approves all agency contracts amendments)
W i Contract Administrator (Enters contracts and creates contract docurments)
R~ r Docurnent Author  (Allows creation and uploading of farms, all Reguesters should have this) pe
4V r Document Librarian  {Updates contract werbiage) Reguires SPD Approval
i r Legal Contract Appraval  (Appraves all agency contract amendments)
Expand each module individually by clicking the triangle in the blue module header. Collapse the individual expanded module |

When all the activities have been selected, we can now click the Save button.
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Search:

[ My Favarites
[ News and Announcerments
> Employee Self-Service
[ Manager Self-Service
- Supplier Contracts
[ Agency Security

= Ma Security
I Furchasing
[ eProcurement
[> Senvices Pracurement
> Sourcing
[ Commitment Control
> Worklist
> Reporting Toals
> PeopleTools
|- Chanoe My Password
|- My Personalizations
I~ My Systern Profile
|- My Dictionary

U0 G0 @ Manager Securty Request

FSCMDEV

2 Peard AP Usger (verifies all monthly peard charges and crestes peard voucher) Reguires TGM
W~ r
Approval
3 W r Peard Agency Administrator - (Setup and maintain cardholder information ) Requires TGM Approval

In accordance with State P-Card Policy, Cardholders are autormatically added to the workflow to approve purchases applied to
their accounts. Purchases that are not approved do not proceed in the workflow.

~ Strategic Sourcing

Activities

[ [Aaa Remove |Description

1 r
2 (]
3 C I Event Reviewer

Event Buyer (Provides the ability to create and monitor sourcing events and award sourcing events)

Event Planner (Provides the ability to set up plang, assian taske and monitor plan progress)

= Supplier Contracts Management

Activities

[ [hda  [Remave [pesrr
1 W r APO Contract Approval  (Approves all agency contracts amendments)
) r Contract Administrator (Enters contracts and creates contract documents)
v r Document Author (Allows creation and uploading of forms, all Requesters should have this)
N i Document Librarian {Updates contractverbiage) Requires SPD Approval
5 W r Legal Contract Approval  (Approves all agency contract amendrmentsy

Expand each module individually by clicking the triangle in the blue module header. Collapse the individual expanded module
by clicking the triangle in the blue module header. You can also expand/collapse all modules by clicking the buttons below.

Expand All Collapse All
B save add | FUpdateDisplay

Security Request| Gomments | Activity Security | Procurerment Security | User Information | Security Appraval | Status History
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