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Housekeeping

Please put cell phones on vibrate or turn off
Bathrooms down the hall

Please hold questions for Q&A blocks
Website address for handouts:

= http://www.sao.georgia.gov
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Agency 1 - Local
Depository Account
(e.g. 101060)

State
Investment
Portfolio

Physical Cash Flow

Agency
Main
Depository
102400

Main Concentration
Bank Account
103100
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e Agency GL Cash Accounting Flow

Fiscal Leadership for Georgia

Agency 1 - Local

Depgesitolr%ﬁ%%t)wnt Financials Disbursement
J- 103310

HCM Disbursement
103320

Nightly processes run in PeopleSoft to record
activity in Agency Cash account



Allotments




M SLB - State Funds Allotment Process

S00.ge0rgin. gov

*Agencies are responsible for orange boxes.

*Agencies NO longer need to set up a receivable in PeopleSoft AR.
«Commitment Control is now set to “Control” for State Funds.
*Agencies may need to re-class the funding source if needed.
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Current Allotment GL Entry

STATE ACCOUNTING OFFICE

Fiscal Leadership for Georgia

sao.georgia.gov

BudgetNet File Sends

BU | Fund | Department | Account FUneling Program | Amount
sSource

40700 | 10100 | 407ALLOT | 101005 01 6180101 | $1,801,479

40700 | 10100 | 407ALLOT | 401001 01 6180101 | ($1,801,479)

Derive / Default in Interface Program




sos g O Program Budget Comparison Report

Fiscal Leadership for Georgia

State Of Georgia
State Accounting Offijce Report ID:
Program Budget Comparison SumMyary Report Print Date: 01/08/2008
General Ledger Reporyt Page 1
Program Level BS Id: GLe4008K

Budget Period/Fiscal Yeary, 2008
Business Unit: 40700 State Accounting Office
Program Code: 6180100 - State Accounting Office

‘ ¥ of Revenue Revenue

Outetanding ¥TD Adjuste Remaining Estimate Revenus Estimate

Funding Source Original ACE Adjusted ROB Encumbrances Expenses ' Obligations AOB  Adjusted ACB Recognized Unrecognized Collected

0ISGP Other Intra-State Gov Pay - EL 8,855,7594.00 9,258,772.00 585, 222.43 4,134,940,39 41,720,162.82 50.98 4,538,609.18 5,014,346.30 4,244,425.70 4,996,946.30
OTHZ  Other - Program Ledger 117,662.00 0.00 0.00 409,086,93 409,086,093 0.00 -409,086,93 730,804 .85 -730,894,85 400,246.00
ST2 State - Program Ledger 7,205,916.00 7,205,916.00 8,111.20 2,196,124.,02 22,204,235.22  30.59 5,001,680.78 5,404,582.90 1,801,333.10 5,404,582.90
Total Funds 16,179,372.00 16,464,688.00 593,333.63 6,740,151.34 77,333,484,97 44,84 9,131,203.03 11,149,0824.05 5,314,863.95 10,801,775.20

*t+ End Of Report k¥

-
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Sign out

Add to Favorites

I Asset Management A
E gir::imnﬁment Control setlD: STATE
1 Source:lbegins withj|
= Journals
= lournal Entry .
— Create Journal Entries Lookup | | clear | | Cancel | pasiciootup
— Copy Journals
[> Standard Journals Search Results
[ Impart Journals E 1-23 of 23 |I|
 Omen omg S Source Descripion |
b e AlLB Allocations Budchlk Cverride
Informatian ALO Allocation Process
[ Custom GL Reports Al Asset Management
[ Set Up Financials/Supply AP Accounts Pavable
Chain AR Accounts Receivable
[ Tree Manager ARS bt o

[ Reporting Tools BN Budgethlet Interface
[ PeopleTools

[ Fund Saurce Distribution

[ Labor Distribution Sy Conversion Data

— Change My Password (sl Caonsolidation Process

— My Personalizations ErC Encumbrance Journal Entries
— My System Profile _| EED Fed Ledger Only Manual JW's

— My Dictionary | AP iSAAP Only Manual JW Entries LI




STATE ACCOUNTING OFFICE

e Commitment Control

Fiscal Leadership for Georgia

STATE & FFICE

[/ Header Y Lines Y Totals  Emors | Approval |

Add to Favorites Sign out

(B

New Window | Help | Customize Page | /B, 4]

Unit: 40700 Journal I BM04695347 Date: 09212007

Long Description: | TALLOT GET TE il
*Ledger Group: [acTuALs I¥ Auto Generate Lines

Ledger: Adjusting Entry: |N-:|n—.ﬂ.l:ljusting Entry j

*Source: BN Fiscal Year: 2008

Period: | 3
ADB Date: |IZIEI.-'2 12007

[T save Journal Incomplete Status

Reference Number:

SJE Type:

W

Journal Class:

Transaction Code: DEFALLT i

currency Defaults: S0 /1
Reversal: Do Mot Generate Reversal Commitment Contral
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Commitment Control

First %1 1 o0f1 L2 Last
Total Credits Budget Status

1,801,479.00 v

Add to Favorites Sign out
[ElLg
New Window | Help | Customize Page | \&, |
al
te:  09/21/2007 *Process:| x| Process |
™ Errors Only  [=] [£] Ijn-e:l 10( 3] [=]
p Account Fund Dept Fund Src  Program Class Project Amount Budaet Date Open
. 401001 10100 407ALLOT 01 6180101 40701 -1,801,479.00 09/21/2007
2, 101005 10100 407ALLOT 01 6180101 40701 1,801, 479.00 09/21/2007




s EXpenditure Exceeds State Allotted Funds

Fiscal Leadership for Georgia

Example:

A Streamlined Banking agency enters
multiple vouchers which exceed the State
allotted funds.



st A O Budget Exception Report

Fiscal Leadership for Georgia

e e e e e e e e e e e [ et |
State Of Georgia j
Banking and Finance, Dept of Report ID: AP4060401
Budget Exceptions Report Print Date: 01/08/2008
boecounts Payable Page: 1
PS5 ID: APS4001X
Business unit 40600
YCHR
YCHR. DIST FUNDING
VCHR LINE LIHE PO ID ACCOUNT FUND DEPARTMENT SOURCE CLASS BY  PROJECT PROGRAM AMOUNT Tran Type
ILINE STATUS USERID
00022803 1 1 640001 10100 4060103 01 301 2008 01 0910401 $ 282.21 BRP YVOUCHER
Exceeds Budget Tolerance ALEXANTA B
00022804 1 1 640001 10100 4060103 01 301 2008 01 0910401 8 23.28 AP YOUCHER

Exceeds Budget Tolerance ALEXANJ4




Budget Inquiry Query
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ETATE. ﬂffMDHTCF
I @ B

[> My Favorites

> Manager Seli-Service
[> Customers

I ltems

[> Vendors

[» Purchasing

[» Services Procurement
[* Project Costing

[ Accounts Receivable
[» Accounts Payable

[> Salary Travel Per Diem
[ Asset Management

[ Banking

[» Cash Management

[ Commitment Control
[ General Ledger

[ Allocations

[> Set Up Financials/Supply

Add to Favorites Sign ot

Mew Window | Help | Customize Page | B Al

Query Manager
Enter any information vou have and click Search. Leave fields hlank far a list of all values.

Find an Existing Guery | Create New Juery

“Search By: |Query Name =

Search | Advanced Search

begins with

[peD

Search Results

*Folder View: |—AII Folders - j

CheckAl | UncheckAll |

*Action:

- Choose -

— My Systern Profile

Chain
I Tree Manager Salect Name Descr Owner Folder Edit Runto Runto o...qe
> Reporting Tools HTML  Excel

= Query UBD0104_BUDGET_INQUIRY w! Org and Project Descr Public Edit HTML Excel Schedule

gy ey [T O0BDO010A_BUDGET INQUIRY_FY w! Org and Project Descrby FY  Public Edt HTML EXp o pralle

~ — Schedule Guery [T DOBDO10C_BUDGET INQUIRY wi Account Descr Public Edit HTML Excel Schedule

— Report Manager
b PeoleTools [ 0BD010C_BUDGET_INQUIRY FY wi Account Descrby Fiscal Yo Public Edit HTML Excel Schedule
I Fund Source Distribution [  0BD010D_BUDGET INQUIRY wi Account Descrand ORG like  Public Edit HTML Excel Schedule
[» Labor Distribution
— Change My Password [ 0BD010D_BUDGET_INGQUIRY FY wil Acct Descr & ORG like by FY  Public Edit HTML Excel Schedule
= i 1 e i i

My Fersonalizations ™ OBDO10E_BUDGET INQUIRY Prompt for Pericd Public Edit HTML Excel

2chedule ‘J



e Budget Inquiry Query (OBD0O10A)
Fiscal Leadership for Georgia
Class | Dept. Descp. Project | Descp. | Fund | Prog. Budget | Sum Total Unit
Year
301 406B01 | Banking | 01 State | All 0910401 | 2008 (97,138.00) 40600
301 406B01 | Banking | 01 State | All 0910401 | 2008 97,443.55 40600

Total Amount of Budget Exceeded
$305.55




GL Queries/Reports




% GL Inquiry Page

Fiscal Leadership for Georgia

STATE ﬁcc&nrﬂcr STATE. mmcr Hol Add to Favorites Sign o

[El»

[> Senvices Procurement New Window | Help | Customize Page | B |
[ Accounts Receivahle
[- Accounts Payable L .
[+ Salary Travel Per Diem Summarization Details
[ Asset Management H
e Ledger Inquiry

[ Commitment Control

~ General Ledger

[+ Journals Inquiry Unit Ledger Year From To Currency  Stat
[ Open ltems

- = = IMGUIRY 40700 ACTUALS 2008 3 3
= Review Financial
Information ChartField Criteria
— Journals I” Include Balance Forward I™ Include Adjustment Period(s)

I” Include Closing Adjustments

[+ Custom GL Reports
[ S3et Up Financials/Supply

Chain GoTo: |nouiry Criteria Query Results:
[ Tree Manager
[ Reporting Tools Find | View Al First (0 4 of 4 L*] Last

[ PeopleTools —
> Fund Source Distribution Ledger Amount by Currency Customize | Find | ®  First ) 101 "/ Last

[ Labor Distribution Period Activity  Detail Account Base Amount Base Currency
— Lhange My Password 3 Activity  Detail 401001 -1,801,479.00 USD -1,801,479.00 USD
— My Personalizations

— My System Profile
— My Dictionary




Cash Controlled Report

STATE FFICE
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4 o= A = L A ' R P | A, J g L '] - P A e} '—l|

I ftate Of Georgia Report ID: GL4070483
Bus Unit: 40700 Streamlined EBanking Print Date: 10/09/2007
Ledger: ACTUALS Cash Contrelled Report Page: 1

Fizcal Yr: 2008 General Ledger Report P IO GLo4083%
Period: 3 From 09/01/2007 to 09/30/2007

Account: 101005 Cazh in Bank - Treasury Bank

bbbkt R

Business Unit: 40700 - State Accounting Office
FEREEEEIEREF I IR I EELL

Funding Beginning Ending
Source  Description Balance i Credits Balance
01 State Funds ¢,B26,551.06 1,801,479.00 547, 663, 38- 6,080,341, 68
40700 State Accounting Office 4,826,551.06 1,801,475.00 547,68y 35- 6,080,341, 68




STATE;:WMOFHCE Tr i al B a
lance by Funding Source
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repol
print

ceorgid
indg cffice

s Unit an7oo count

T edger CTUALS ¥ FPunding Fource petail

pizcal r 2008 From pericd an3 To o3 go9-0D1 T 200?—09—30 Fage

punding o 01 gTaTE FPUNDS general Tedger peport pa Ic

act pesct Beginning galanc® Transactions Transactions Ending galance Encumbrance

Sre ey P Jrnl wif o Encumbrance pebit credit wio Encumbrance palanc®
0.00

H OF WACHOUIA i

101001 onw

poTAL: 101001 .

101005 CoaSH I BANE 7 TREASURY BANE

AE
BN
T

poTAL: lDlDDS

196031 CLEARING ACCOUNT




Accounts Recelvable




Daily BAI File
Sends Transactions
Recorded At Bank

Bankof America ¥¢
/Deposits and Other

PeopleSoft Displays Transactions Recorded

Transactions by Agencies in

Recorded At Bank PeopleSoft Affecting
Account 102400
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Reconciling Deposits — a Daily Process

Bank Statement files from Bank of America for the
main depository accounts are received daily and
automatically loaded into PeopleSoft

Automatic reconciliation is run daily to match the
system deposits (those recorded in PeopleSoft) to
the bank statement deposits

Agencies will resolve any deposit exceptions daily
using semi-manual reconciliation (and correcting

entries If needed)
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= Reconcile Statements
— Reconciliation Manager
— Process Reconciliation
— Process Statement

Accounting
— Automatic Reconciliation

— Semi-Manual
Reconciliation
— Manual Reconciliation
— External Transactions
— Select Book To Bank
Statements
— Bookto Bank
_____Reconciliation
[ Analyze Exceptions
[ Administer Reconciliation
[ Administer Bank
Statements
[ Administer Bank
Integration
[ Reports
[ Cash Management
[= Commitment Control
[- General Ledger
[ Allocations
[ set Up Financials/Supply
Chain
[= Tree Manager
[ Reporting Tools
[ PeopleTools
[* Fund Source Distribution
[= Labor Distribution
— Change My Password
— My Personalizations

I

Add to Favorites
Mew Window | Help | Customize Paqge |
Reconciliation Manager
*Show Statements for; | CUrrent Month ﬂ
Add/Update Accounts
BankID 937654321 Bank of America
{x Bank Account# 123456789 OTFS Op Automatic Reconciliation
[ Bank Account#: 123456739 S0G P&F Automatic Reconciliation
k Bank Account# . _, . Audits Automatic Reconciliation
v Bank Account# 5546700 S0G Accing Autormatic Reconciliation
L Bank Account# |5 -.-coaq SOG OTFS Automatic Reconciliation
<[ExpandBank Account #: 12934565739 50G Adm Sv Automatic Reconciliation:
StatementID  As Of Date Load Date and Time Trans Loaded Reconciled Cycle Status
2313 12M06/2007 121072007 7:03:494M i 1 Ready Exceptions
2302 12/05/2007  12/06/2007 7:03:214M 3 3 Complete
2291 12104/2007  12105/2007 7:03:454M oy 3 Ready Exceptions
2280 121032007 12/104/2007 7:03:504M 5 5 Complete
2269 113002007 1210372007 7:03:424M A 2 Ready Exceptions
L Bank Account# 123455759 S0G B&F Automatic Reconciliation



Reconciliation of Daily Transactions

STATE ACCOUNTING OFFICE
sao.georgia.gov

Ficral | sadevehin for Convadia

= Reconcile Statements |4 New Window | Heln | Custarize Page | [,
- Eeconciliation Manager

— Process Reconciliation
~ Process Statemnent Semi Manual Reconciliation

Accounting
— Automatic Reconciliation

> il iEllT Bank ID: 1234567389 U Account #:| 957654321 CL statement ID: |% U currency  USD

Reconciliation

— Manual Reconciliation From Date: | &) Thru Date: | [#] ‘Recon Status: IUnrecnnciIed 'l

— External Transactions

— Schedule ID From Amount: I To Amount: I SeArth | advanced Search

Recaonciliation

L - ]
— Eeverse Schedule |0 Hank System Custamize | Find | Wiew All | B First [4] 1-8 of &
Recon Transactions Transaction M gt
- ggfec:naeatnsk 1o Bank Select Reference Bank Date Tran Amt Type  Select Reference Tran Date Tran Amit Type Source
— Bookto Bank [ &2 0202272008 93400 D - 54 0202212008 33300 D AR
Recaonciliation
= a3 022272008 300.00 D a3 022212006 250.00 D AR
[+ Anahze Exceptions r r
[= Account Analysis [ &4 022202008 333.00 EFT Y 022112008 934.00 D AR
[+ Facilities
I Letters of Credit [T CORRZ 022172006 12000 D | T D21 62006 12,000.00 D AR
I Administer Reconciliation [T CORRECTION 0211 82006 500D a5 021152006 12000000 AR
[ Administer Bank
Statements [T TESTDEPZ 021 Ti2006 12600 D 49 021 0r2006 2500D AR
Dfﬂi;”;p;ﬁ Bank - TEST 0211012008 47500 D i 021 0/2008 450000 AR
[» Reports e o1 0152412006 100.00 D AR

[ Cash Management

[» Deal Management Recancile |

[ Risk Mananement




Reconciliation of Monthly Balance
Book Bank




N/
0‘0

N/
0‘0

Book to Bank Reconciliation — At Month End

Before performing book to bank reconciliation:

— All subsystem transactions should be posted to the
general ledger

— All deposit exceptions should be resolved

— Reconciliation status for all daily reconciliation
should be set to ‘complete’

Agencies perform book to bank reconciliation for
their main depository account (102400) in
PeopleSoft at calendar month end




=~ Reconcile Ztatements
— Reconciliation Manager
— Process Reconciliation
— Process Statement

Accounting
— Automatic Reconciliation

— Semi-Manual
Feconciliation
— Manual Recaonciliation
— External Tranzactions
— Select Book To Bank
Statements
— Bookta Bank
Recanciliation
[+ Analyze Exceptions
[ Administer Reconciliation
[ Administer Bank
Statements
[ Administer Bank
Integration
[ Reports
[ Cash Management
[ Commitment Control
[ General Ledger
[ Allocations
[ Set Up Financials/Supply
Chain
[ Tree Manager
[ Reporting Tools
[ PeopleTaools
[> Fund Source Distribution
[ Lakbar Distribution
— Change My Password
— My Personalizations
— My Systemn Profile
— My Dictionary

[

Select Book to Bank Statements

Bank ID: ' 1234567389
From Date: |t|5m1f2c|n? El
Business Unit: 40300
Ledger: ACTUALS

Account #:

Through Date:

Base Currency:

Bank Currency:

957634

|05r31xznn? [51]

usD

ush

Available Accounting Periods

Select Fiscal Year Accounting Period

Customize | Find | View Al | B8
Statement |0 Statement Date Load Date and Time

First L

1-18 of 18

Cycle Status

2 2007
W~ 2007
i 2007
i 2007
i 2007
i 2007
i 2007
i 2007
i 2007
i 2007
2 2007
2 2007
W~ 2007

11
11
11
11
11
11
11
11
11
11
11
1
11

863 05/31/2007
856 05/30/2007
843 05/29/2007
8238 05/25/2007
815 05/24/2007
806 05/23/2007
795 05/22/2007
785 05/21/2007
774 0518/2007
762 05172007
752 0516/2007
741 05M15/2007
730 05M14/2007

06/01/07 7:05:354M
05/31/07 10:31:32AM
05/30/07 2:57:49PM
05/28/07 7:01:47AM
05/25/07 T:02:39AM
0524007 T:52:32AM
05623107 8:04:55AM
05/22/07 Z:06:41PM
0521107 7:04:47AM
05M8/07 2:31:554M
05M7107 7:08:24AM
05M6/07 7:16:16AM
05M5/07 7:04:044M

Complete
Complete
Complete
Complete
Complete
Complete
Complete
Complete
Complete
Complete
Complete
Complete

Complete

| Last



Select Book to Bank Statements

Bank 10
From Date:;

Business Unit:

Ledger:

12343567349

||:|5m1x2|:u:|? El

40300

ACTUALS

Account #
Through Date:
Base Currency:

Bank Currency:

9576345321

||:|5x31x2|:|u? 5]

LIsD

LIsD

Search

Available Accounting Periods

Select Fiscal Year

Accounting Period

@ﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂﬂ

2007
2007
2007
2007
2007
2007
2007
2007
2007
2007

2007
2007

11
11
11
11
11
11
11
11
11
11

11
1

Customize | Find | View All | B First [
Statement ID  Statement Date Load Date and Time

1-18 of 18 L2 Last
Cycle Status

863 05/31/2007
856 05/30/2007
848 05/29/2007
828 05/25/2007
815 05/24/2007
806 05/23/2007
795 05/22/2007
785 05/21/2007
774 05M8/2007
762 05M7F 2007

752 051642007
675 05/07/2007

060107

053107 10:31:328M

0530007
05/28/07
05/25/07
0ar24/07
05423/07
0ar22107
0ar2107
0aM18/07

Q5M 707
05/08/07

7:05:35AM

2:57:49FPM
70147 AM
T0Z2:39AM
752 32AM
2:04:55AM
206 41FM
70447 AN
9:31:55AM

70824AM
8:43:484M

complete
complete
complete
complete
complete
Camplete
Coamplete
Camplete
Coamplete
Camplete

Coamplete

Complete




ﬂ.{m&m\cr
Menu

= Recaoncile Statements
— Reconciliation Manager
— Process Reconciliation
— Process Statement

Accounting
— Automatic Reconciliation

— Semi-Manual
Recanciliation
— Manual Reconciliation
— External Transactions
— Select Book To Bank
Staternents
— Book to Bank
Reconciliation
[ Analyze Exceplicns
[» Administer Reconciliation
[ &dminister Bank
Staterments
[ administer Bank
Integration
[ Reports
[ Cash Management
[ Commitment Control
[ General Ledger
[= Allocations
[ Set Up Financials/Supply
Chain
[> Tree Manager
[- Reporing Tools
[ PeopleTools
[ Fund Source Distribution
[> Labor Distribution
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Add to Favorites

Mew Window | Help | Customize Page

Book to Bank Reconciliation

*External Bank ID *Bank Account # L Bank Currency Business Unit  Base Currency
123456789 G BETES4321 QA usp 40300 UsSD
Primary Ledger Fiscal Year Accounting Period
ACTUALS [ & [a

Al ) B

Available Accounting Peniods Customize | Eind | View

fiscal  Accounting  .giementiD  StatementDate Status  User D DateTime Recalculate  Details
Year  Period
12/0412007 =
2007 [ 883 @ 055312007  New MBRADSHA gl Recalculate

Bl save | [=] Motify | s Refresh




Book to Bank Reconciliation Details

Reconciliation Parameters

External Bank |D Bank Account # Bank Currency Business Unit Base Currency S5Statement D
123456759 387654321 LUsh 40300 usD 863
Primary Ledger Fiscal Year Accounting Period Begin Date End Date Statement Date
ACTUALS 2007 11 05/01/2007 05/31/2007 05/31/2007

ReConcilianon LE

Bank Statement Balance; 0.00 Ledger Balance: 0.00 %

Payments in Transit: noo B Unbooked Fees and Interest: 000 B

Deposits in Transit: 0.00 % Unbooked Payments:

GL Adjustments: 0.00 % Unbooked Deposits:

Bank Adjustments:

Bank Adjustments Subtotal; 0.00 GL Adjustments Subtotal: 206 731.24

Total Adjusted Bank Balance: 0.00 Total Adjusted Ledger Balance: 206 731.24

Book to Bank Difference: -205,731.24 Confirm | Report | Return to previous page
Book To Bank Status

Status: In progress UseriD: NMBRADSHL DateTime:  12/04/2007 10:564M



External Bank IO

1234367349

Primary Ledger

ACTUALS

Transaction Details

Statement Date

Rank Account # Bank Currency Business Unit Base Currency Statement D
93 TES4 321 LISD 40300 LUzD 263

Fiscal Year Accounting Period Begin Date End Date

2007 11 05/012007 057312007

Customize | Find | View Al | B8 First I

05/31/2007

1-32 of 32 L71 Last

Select Statement|D  Tran Date Description Reference Transaction Code Base Amount
o 626 05/08/2007 tRUEgE”E”E” and posted gn4030100234 Deposits 450.00
v §97 05/09/2007 EEEE”E”E':' and posted gn4030100867 Deposits 36,187.00
v 708 05/10/2007 tﬁﬂegﬁ”':”“ and posted onn000000000 Deposits 11,677.65
v 719 05M11/2007 EEEE”E”E':' and posted gnn000000000 Deposits 3,018.25
v 744 051512007 EESE”E”EU and posted 04030100335 Deposits 400.00
v 741 05M5/2007 EESE”':”“ and posted o0 4030100568 Deposits 30,029.00
v 741 0511512007 EEEE“”E“ and posted 404030100601 Deposits 20,247 29
I~ 752 05MG/2007 EESE”':”E':' and posted onn000000000 Deposits 10,112.59
= 856 05/20/2007 tRGEgE”C”Ed and posted 500000000000 Deposits 4720.00
= 856 05/30/2007 EESE”C”E':' and posted 5a4030100572 Deposits 20,363.15

Select All EI lear All Total amount selected: Currency Code: =D
ok | | cancel | | Refresn




Change: Comments are Required

Home Add to Favorites

Mew Window | Help | Customize

Book to Bank Notes

T
#
AL ol 1 B

RIS

External Bank ID Bank Account # Bank Currency Business Uit Base Currency Statement ID
123456754 937654 321 I s 40300 usD B63
Primary Ledger Fiscal Year Accounting Period Begin Date End Date Statement
Date
ACTUALE 2007 11 05/ 01/2007 0531/2007 05/31/2007
Comments:
12062007- MMB Unbooked Deposits of 296, 73124 were all deposited in period 12 and will clear the next month. 3

ok | cancel | Refresh




SOUK IO DAlk ReCONCiauon weldais

e Saved
Reconciliation Parameters
External Bank IO Bank Account # Bank Currency Business Unit Base Currency Statement ID
123456739 95765453 LzD 40300 LsD 863
Primary Ledger Fiscal Year Accounting Period Begin Date End Date Statement Date
ACTUALS 2007 11 08/01/2007 Q8/31/2007 Q8/31/2007

Bank Statement Balance; 0.00 Ledger Balance: 0.00 %

Payments in Transit; 0.00 % Unbooked Fees and Interest; 0.00 %

Deposits in Transit; 0.00 % Unbooked Payments: 0.00 %

GL Adjustments: o0 B Unbooked Deposits: 20673124 &
Bank Adjustments: 0.00 %

Bank Adjustments Subtotal: 0.00 GL Adjustments Subtotal: 296,731.24

Total Adjusted Bank Balance: 0.00 Total Adjusted Ledger Balance: 296,731.24

Book to Bank Difference: -206 73124 Confirm | Report | Returnto previous page

Book To Bank Status

Status: Inprogress > Userll WMBRADSHA DateTime:  12/04/2007 1:09PM

| =] Sa'.rel [=] Motify | iy Refresh |




SDOOK O SdAdlKk REeCOonciuiauon wewainrss
Reconciliation Parameters

External Bank IO Bank Account # Bank Currency Business Unit Base Currency Statement D
123456759 987ES4 321 WS #0300 st 863

Primary Ledger Fiscal Year Accounting Pericd Begin Date End Date Statement Date
ACTUALS 2007 11 05/01/2007 05312007 05/31/2007

Bank Statement Balance: 0.00 Ledger Balance: 0.00 %
Payments in Transit 0.00 = Unbooked Fees and Interest: 0.00 %
Deposits in Transit: 0.00 % Unbooked Payments: 0.00 %
GL Adjustments: 0.00 B Unbooked Deposits: 206,731.24 &

Bank Adjustments: 0.00 =

Bank Adjustments Subtotal: stments Subtotal: 296,731.24

Total Adjusted Bank Balance justed Ledger Balance: 286, 731.24

Book to Bank Difference: Repaort Eeturn to previcus page

Status: Confirmed User I MBRADSHA DateTime: 12/04/2007 1:09FPM

B zave | [=] Motify | iy Refresh




Book to Bank Reconciliation Tips

“» Semi Manual page: can be used to search for
reconciled transactions to ensure reconciliation has

taken place fort
— Semi Manua

ne correct transactions.
IS also a place where transactions can

be unreconci

ed to correct an error

++ External transactions: For transactions entered In
error, corrections can be made. There Is not a method
to delete transactions. The new information will be

saved over the o
will be replaced

Ild information and the old transaction
with new data.
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STATE ACCOUNTING OFFICE

Ao Book to Bank Reconciliation Tips

Fiscal Leadership for Georgia

0 Bank Transactions

Transaction Types:

P = Payment, indicates the sweep from
the agency’s depository account to
main concentration account

D = Deposit, a regular deposit into the
agency’s depository account 102400

ACH = Electronic payment cleared
through the Automated Clearing
House

U = Automatic credit from concentration
account to fund a return deposit in
the agency’s depository account

0 System Transactions

Transaction Source:

AR = Transactions entered in the AR
sub-module, payment of items,
direct journals etc.

XT = External transaction entered
without accounting to reconcile
against a bank statement
transaction line.



Book to Bank Reconciliation
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Account Recelvable Reports




Offline Post/Unpost Journal Report

STATE ACCOUNTING OFFICE
sao.georgia.gov
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OFfl
ffline Journal Edit Errors

Journal i Jrnl Date
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e
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FEHEEE
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page’
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Account Recelvable Form




ssing Form

STATE ACCOUNTING OFFICE
sao.georgia.gov
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UPK Revisions

STATE ACCOUNTING OFFICE
sao.georgia.gov

Fiscal Leadership for Georgia




saa.geargia.gnv
Fiscal Leadership for Georgia

Accounts Payable




Accounts Payable (AP) Disbursement

*Agencies are responsible for orange boxes.
*If control group is not used, the agency can run 0AP080 Query.
*VVouchers must be budget checked for payments to be produced.
*Only checks with special handling codes will be returned

to the agency.
*All other checks will be mailed from GTA directly to vendors.
*SAO will communicate exceptions with the agency.




STATE A' COUIN FFI(.‘E‘

sao0.georgia.gov
Fiscal Leadership for Georgia

CreaterAP
Voucherwith
WIRPayment

Method

Complete
WireTransfer
RequestForm

TheAgency TheAgencywill
createavoucher submitstheOTFS
in APwith a WireTransfer
paymentmethod Requestform
ofWire.Agencies locatedonthe
mustbudget SAO website .
checkthevoucher
toensurethe
availabilityof
funds.

*Agencies are responsible for orange boxes.

EnterWire
into
Wachovia
Connection

OTFSwill
eitherselectthe
wiretemplateto
create awire or

create anewwire
templateandhaveit
approvedbefore
enteringthewire
intoWachovia
Connection.

*Agencies should be recording the Wire in PeopleSoft as soon as

possible.

Wire Payments

Approve Record
Wire Payment

Whenthepayment
OTFSwill hasbeen
reviewand processed,SAO
approvethe CashManagement
paymentrequest. groupwilinotifythe
agencythatthe
wire was
successfully
processedbya
payment
notificationform.




STATE ACCOIEVTH\}' FF ICE

o Pre-authorized Withdrawals

Fiscal Leadership for Georgia

EnterAP Fundsare
Voucherwith withdrawn Record
WIRPayment from Payment
Method Wachovia

TheAgency Pre-authorized Whenthepayment

crgafsviﬂcher withdrawalsare hasbeen
In AEPwith a disbursedfrom processed,SAO
paymentmethod theDisbursement CashManagement
of Wire.Agencies Account. groupwillnotifythe
mustbudget agencythatthe
checkthevoucher wire was
toenSUfethe successfully
availabilityof processedbya
funds. payment

. . notificationform.
*Agencies are responsible for orange boxes.

*Agencies should be recording the Wire in PeopleSoft as soon as
possible.

*An Example of Pre-authorized withdrawals include the P-card

Payment.




STATE ACCOHNIW FF ICE

B Stop Pay/Void Process

Fiscal Leadership for Georgia

StopPay mentat Enter Stop
the Bank Pay mentin
PeoplesoftAP

Doesthe
Agency h.av e Notify Agency of
checkin Stop/Void
hand?

Enter Void in
PeoplesoftAP

*Agencies are responsible for orange boxes.
*The Agency must complete the Stop Payment/VVoid Form and
submit to Cash Management Group.
*All checks should be forwarded to the Cash Management Group.
*SAO will wait two days after placing a stop payment at the bank before
processing the cancellation in PeopleSoft.

Generate and
DistributeChecks
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Interagency Settlements
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1 Inter-Agency Settlements
-, SLB - SLB Flow
o Due-To recelving SLB agency:

Creates a receivable in AR using new distribution codes containing
account 141001

Runs AR update (nightly batch process)

o Due-From paying SLB agency:
Creates a voucher in AP choosing the Due-To receiving agency as
the vendor
Uses the item ID as the invoice number and matches the dollar
amount
Chooses the SBACCTPAY accounting template on the voucher
attributes page which uses account 231001
Uses payment method “WIR”
Selects General Funds Bank 99999 and the General Funds Transfer

Bank Account 9XXX (where XXX is the agency’s BU)
Saves and budget checks voucher
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1 Inter-Agency Settlements
.. SLB - SLB Flow

Fiscal Leadership for Georgia

0 Due-From paying SLB agency:
Once voucher is budget checked successfully selects
payment action of “Record” and enters a payment
reference number
Communicates by e-mail to receiving agency that
Invoice has been paid and attaches the 0AP057B
Inter-unit Payables query to list payments

o No physical money movement occurs between bank

accounts

0 Due-To recelving agency records the deposit and
applies the payment in AR
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e Nter- Agency Transaction: (SLB to SLB)

Fiscal Leadership for Georgia

Example: DOAS, a SLB agency, performs $25 of mail services
for a SLB agency

1. DOAS (receiving SLB agency) records the revenue and enters
the receivable

2. DOAS sends the bill to P&P (the SLB paying agency)

3. P&P (the SLB paying agency) enters a manual voucher in
PeopleSoft Accounts Payable matching the dollar amount, using
the item ID as the invoice number, using “WIRE” as payment

type.
4. DOAS (receiving agency) receives funds in their Agency cash

account. The receipt of funds are recorded in PeopleSoft
Accounts Receivable.



STATE ACCOUNTING OFFICE
sao.georgia.gov
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Interagency: Recap (SLB — SLB)

Accounting Entry — Net Effect from an Agency
Perspective (AR)

Acctg GL

Transaction
Type

Entry Module Amount BU Fund Account  Account Description

Inter-agency Transaction - SB to SB Receivable |
AR Receivable Debit AR 25| 40300 | 10100 | 141001 Due From SLB Agency
AR Receivable Credit AR 9)| 40300 | 10100 | 441343 |[Mail Service Revenue
AR Deposit Debit AR 25| 40300 | 10100 | 101005 |Agency Cash Account
AR Deposit Credit AR (25)| 40300 | 10100 | 141001 Due From SLB Agency
Increase
Increase Cash ST

Net Effect for DOAS
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sao.georgia.gov
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Interagency: Recap (SLB — SLB)

Accounting Entry — Net Effect from an Agency Perspective

Transaction

Type

Acctg

Entry Module Amount

(AP)

BU

GL
Fund Account

Account Description

Net Effect for P&P

Inter-agency Transaction - SB to SB Payment
AP Accrual Debit AP 25| 46500 | 10100 | 614011 |5 & M - Postage MailExp
AP Accrual Credit AP (25)| 46500 | 10100 231001 Due To SLB Agency
AP Payment Debit | AP 25| 46500 | 10100 231001 | Due To SLB Agency
AP Payment Credit | AP (25)| 46500 10100 | 101005 |Agency Cash Account
Increase Decrease
EXxpense Cash



% Interagency: Recap (SLB — SLB)

sao.georgia.gov
Fiscal Leadership for Georgia

Main
Concentration
Bank Account

103100

Main Concentration
Bank Account balance
remains unchanged

Net Effect $0
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Inter-Agency Settlements

STATE ACCOUNTING OFFICE

sao.georgia.gov
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O
O

Due-To receiving Non-SLB agency sets up a receivable in AR
Due-From paying SLB agency
Creates a voucher in AP choosing the Due-To receiving
agency as the vendor
Uses the item ID as the invoice number and matches the
dollar amount
Payment type of “ACH/EFT” is chosen and funds are
distributed from SAO Wachovia Operating Account
Payments for GTA, GBA, FLEX, and Revenue are
processed by “Wire”, funds are transferred through ARIS
Agencies will chose new General Funds Transfer bank
*99999" for payments for GTA. GBA, FLEX and Revenue
Funds are distributed
Wire - OTFS distributes
ACH/EFT - PeopleSoft AP creates ACH/EFT file for bank
settlement
Due-To receiving agency records the deposit in AR (or a
transfer in an external system)
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e INter- Agency Transaction: (SLB to Non SLB)

Fiscal Leadership for Georgia

Example: DNR, a non SLB agency, performs $700 of
services for DOAS, a SLB agency

1. DNR (receiving Non-SLB agency) records the revenue and
enters the receivable

2. DNR sends the bill to DOAS (the SLB paying agency)

3. DOAS (the SLB paying agency) enters a manual voucher in
PeopleSoft Accounts Payable matching the dollar amount, using
the item ID as the invoice number, and choosing ACH/EFT as

payment type.

4. An ACH/EFT payment is created and distributed from SAO
Wachovia Disbursement Account.

5. DNR (Non-SLB receiving agency) receives funds in their
Proprietary Cash Account. The receipt of funds are recorded in
PeopleSoft Accounts Receivable.



'mm;mo Interagency: Recap (SLB — NonSLB)

sao.georgia.gov
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Accounting Entry — Net Effect from an Non- SLB Agency
Perspective (AR)

Transaction Acctg GL

Type Entry Nodue Amount BU Fuxi Account Account D escription
Iiteragency Transaction - SB to HonSE - ACH

AR Receivable | Debit AR 700 | %200 | 10100 (140004 Due From Other Funds
AR Receivable Credit AR (T00) 46200 | 10100 \4-14-01'7/ Sales & Senice Revenue
AR D eposit D ebit AR 700 | 26200 | 10100 | 101161 |Proprietary Cash
AR D eposit Credit AR T00)| 26200 | 10100 | 140001 Biue B Gihe? Bunds
INncrease
Increase Cash
Revenue

Net Effect for DNR



—!

s Interagency: Recap (SLB — NonSLB)
Accounting Entry — Net Effect from SLB Agency
Perspective (AP)
GL

Trarnsaction Acctg

Type Entty Nbodue Amount BU Fund Account Accoumt Description

Iteragency Transaction - 5B to HonSEB - ACH
AP Accrual D ehit AP T00 | 90300 | 10100 'E Xpense
AP Accrual Credit AP (700} 20300 [ 1010 ?31 Due to Cdher Funkls
AP Payment D ebit AP TOO0 | 0300 | 10100 | 230001 |Due to Other Furdds
AP Payment Credit AP (To0)| 49900 | 10100 | 10330 [CIB - Treasury Dish Acct - OP
Intenumit D ebit AP 700 | 2900 | 10100 Agency Cash
Interunit Credit AP (TO0)| 20300 | 10100 | 10705 [Agency Cash
Increase
Expense Decrease Cash

Net Effect for DOAS



% Interagency: Recap (SLB — Non-SLB)

sao.georgia.gov
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Main Non-SLB
Concentration
Bank Account
103100

1 Main Concentration

Bank Account funds AP
Disbursement Account

Net Effect ($25)
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Interagency Reference Matrix

SLB to SLB WIRE No | None General
Funds
Transfer
SLB to Non-SLB EFT/ACH |No |PeopleSoft | Wachovia
Generated
ACH/EFT
SLB to Non-SLB for WIRE Yes | Treasury General
GTA/GBA/FLEX/DOR Transfer

Funds
Transfer n

|
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AP Exception Processing
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Withholding Tax Payments




STATE ACCOUNTING OFFICE

sao.georgia.gov
Fiscal Leadership for Georgia

Withholding Tax Payments

ﬂiﬂﬁc{mﬂﬂ'ﬂ:r

_ > Bank Statements
= Reconcile Statements
— Reconciliation Manager
— Process Reconciliation
— Process Statement
Accounting
c Reconciliation

— Manual Reconciliation
— BExternal Transactions

— Select Book To Bank
Statements
— Book to Bank
___Reconciliation
[> Analyze Exceplions
[ Administer Reconciliation
> Administer Bank
Statements
[ Reports
[» Cash Management
[* Commitment Control
[ General Ledger
[+ Allocations
[ Set Up Financials/Supply
Chain
[ Tree Manager
[* Reporting Tools
[ PeopleTools
[> Fund Source Distribution
[» Labor Distribution
— Change My Passwaord
— My Personalizations
— Mv Svstemn Profile

T EEEE EWE AN E AR F R Sl IR LN
A.I

Bank ID:

From Date:

o

123456759 X Account#:
| )
From Amount: I

Bank

Customize |

Transactions

Select Reference

L1 T E T

00000000000
09043000300
03001190310
02001190310
03387702000

Bank Date

01/0712008
01/03/2008
12/26/2007
1211212007
11302007

Toeu Dt | El
To Amount: I

Tran Amt Type  Select Reference Tran Date Tran Amt Type
21421550 D [ 0000004499 01/09/2008 798.68 EFT W]

50.00 EFT [ 0000113007 11/28/2007 0.06 WIR
7.016.22 EFT [ 0IRS11/30 113062007 296,910.15 WIR
19,812.40 EFT [T 0IRS12M5 121442007 28329571 WIR
[T B0000D00D9ET 06/05/2007 16.00 CHK
[~ 8000001361 06/M19/2007 20.00 CHK
[T 8000001471 06/2002007 15.00 CHK
[T 8000002152 07/08/2007 375.00 CHK
[ 8000002319 071052007 562 67 CHK
[T 8000002387 oFMi2o07 TR A3 CHK

[T 8000002449 0702007

[T 2000002520 07M0/2007

[ 8000002610 0722007

[T 8000003028 0FMBr2o007

Add to Favorites

Sign out

QU statementiD: |% < currency USD
*Recon Status: IUnreconciIed 'I
ﬂl Advanced Search

First Kl
Transactions 674

9576345321

First 1] 4.5 o1 Customize | Find | View 100 | BH

5" | ast

System

-'IU.53 CHK. |
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Notifications on
Wachovia Account
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Notice of Change
Accounts Payable

(R LS F ey o v

ACH FINAL
NO DETAIL

NOD DETAIL

o ey T WL

DEBITS
ITEMS FOUND

ACH RE-PRESENTMENT DEBITS

ITEMS FOUND

ACH NOC CREDITS

r

Item Original Effective Date Company ID Receiver FI TR Number
Value Date |Std Entry Class Company Name Receiver FI Account Number
Trans Code/Description Original Entry TR Number Receiver FI Name

Changed Reason Code/Description |Original Company Trace Number |Original Deposit Bank/Account

Changed Data Individual ID Company Entry Description
Individual Name

1 12/31/2007 4 [ 977

COR ADMINISTRATIVE 5 fonnannen]l

A BPERIRT =l e Co..3197 ING DIRECT

C02 - INCORRECT T/R NO - 1 WBGA "7 77T 3793

( oo 0110 ) 0000004323 S LN
| I |, MARVIN

** TOTAL ACH NOC CREDIT ITEMS

Once a NOC is received the

ACH NOC DEBITS
NOD DETAIL ITEMS FOUND

INTL ACH CREDITS
NOD DETAIL ITEMS FOUND

INTL ACH DEBITS
NO DETAIL ITEMS FOUND

agency must:

v" Verify routing number
v" Verify account number

=

v" Make necessary corrections



Pre-Note Return

STATE ACCOUNTING OFFICE

e Payroll Account

Fiscal Leadership for Georgia

‘WacHoviA CONNECTION Prus WACHOVIA
Main Menu SIGN OFF  USER INFORMATION NOTIFY  CONTACTUS  HELP
AL TS T A ﬂ
Nowvember 29, 2007 - November 30, 2007
All dates are preszented in the following format (MM/ DD
ACCOUNT GROUP: & - Group defined by system
ACCOUNT MUMBER: WBGA 2urszuvo—oruu ACCOUNT MAME: ST OF GA PAYROLL ACCT
CURRENCY: usD

Once a Pre-note Return (Payroll Only) is

Item Original Effective Date Company ID
Value Date |Std Entry Class Company Name =
Trans Code/Description Time recelved the aqency I I lust.
Return Reason Code Return Item Amount/Currency Code -
Return Reason Description |Original Company Trace Mumber
Return Trace ID Individual ID
Individual Name
1 11/30/2007 Lowoeace . .
11/30,/2007 |PPD CoAS / m
31 - SAVINGS CR 05:18 (AM) Verlfy routl ng nu ber
R13 - T
MOMN-FARTICIFATING OFI 1918

. v" Verify account number

< TOTAL ACH FINAL CREDIT AMOUNT v Make corrections in HCM record

Mo DETALL LTEMS FOUND v" Process another Prenote for the next
pay period

v" Inform employee the next payment will

be by paper check




STATE ACCOUNTING OFFICE

s ACH Final Credits on Wachovia Account

Fiscal Leadership for Georgia

oviA Co oN P A O A
Main Menu - 0 R ORMATIO 0 ONTA P
All dates are presented in the following format (MM/DD/YYYY) ;I

ACCOUNT GROUP: & - Group defined by system

ACCOUNT NUMBER: WBGA __ . __ _780 ACCOUNT NAME: ST OF GA PAYROLL ACCT T
CURRENCY: UsD Agen(;-\es MUS
. ccount

ACH FINAL CREDITS Va\‘date .aI 1
Item Original Effective Date Company ID Receiver FI TR Number H f rmat\()n W‘
Value Date |Std Entry Class Company Name Receiver FI Account Number ‘n 0

Trans Code/Description Time Receiver FI Name \ eelor

Return Reason Code Return Item Amount/Currency Code |Original Deposit Bank/Account emp Oy

Return Reason Description |Original Company Trace Number Company Entry Description

Return Trace ID Individual ID Vendor

Individual Name

1 12/14/2007 1581125544 [ R A
12/14/2007 |PFD DOAS S 62

31 - SAVINGS CR 05:17 (AM) UMENCWN BANK NAME

R13 189.98 (USD) WBGA __ . _____ 3780

NOMN-PARTICIPATING DFI 100692 SALARY CK

"""""" 77830 0093730A

WILL .

** TOTAL ACH FINAL CREDIT ITEMS 1
** TOTAL ACH FINAL CREDIT AMOQUNT 189.98

ACH FINAL DEBITS
NO DETAIL ITEMS FOUND

ACH RE-PRESENTMENT DEBITS r
NO DETAIL ITEMS FOUND

| & Done Internet

) T T T [ [@mternet

;{-Start| |z & o @ M (=0 © & | | 5] Microsoft offic. . ~| ]2 Micrasoft Offic... ~| @ wami - windows L... || & wachovia Conne... -I:I C0) % 10:22 Am
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New AP Queries/Report




ST ACCOUNIING Orricr Q uery OAPOG3
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[ FI'IEEDSI,I,lSEIDI'H.SEaEE.ga.US,IDSC,ISaD_l,II:I"'II"LL.JTI'_I'_,II:HP,I...I I J it | + 1 JREL o ey LE v e -

0AP063_HANDLING_CODES_SB - SB_CHECK_HANDLING_CODES

Business Unit: W Q

Accting Date From: IMEJ

Acctg Date To: IM [#1]
Wiew Results |

Download results in - Excel SpreadSheet CSv TextFile (30 kb)

Ban Payment | Paymnt

40400 |STATE|1100 1101 |0000015564 ﬁi‘("" ANDBREA 14000373809 f‘féi? 120052007000  |Paid  |Posted 1210512007 12105/2007 | 2008 |6 RP
2 |40400|STATE|1100{1101  |000D015144 EE:,”-“”DRE‘“ 0000373809 gﬁ:i;” 12M2/2007|0.00  |Paid  |Posted 1211212007 12112/2007| 2008 |6 RP
3 40400 |STATE|1100 1101 |B000010636 |AT&T 0000009827 gﬁ:s? 12/052007|31572  |Paid  |Posted 1210512007 | 1211312007 | 12/0512007 | 2008 |6 AG
CANON
4 |40400|TATE|1100 1101 |s000010537|BUSINESS 0000182108 | 25 45052007 |280.60  |Paid  |Posted 1200512007 [ 121112007 | 1210512007 | 2008 |6 AG
SOLUTIONS EAST Check :
INC
—elu System
5 40400 STATE|1100 1101 8000010638 |GOVERNMENT  |0000008436 | >roici" 12/05(2007|5656.01 |Paid  |Posted 1210512007 | 1211312007 | 12/0512007 | 2008 |6 AG
INC
6 |40400|STATE|1100(1101  |2000010638 |PERRY JANICE L |0000132563 gfés;” 1200512007 |225.00 |Paid  |Posted 1210512007 | 1211812007 | 12/05/2007 | 2008 |6 AG
7 |40400|STATE|1100(1101 3000010640 mLNEYBDWES 0000004274 gﬁ:;'(“ 12/05/2007 |1864.25 |Paid  |Posted 1200512007 | 1211112007 | 12/05/2007 | 2008 |6 AG
1
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STATE ACCOUNTING OFFICE

- OPeclal Handling Codes for Streamlined Banking

Fiscal Leadership for Georg

Code Description

Regular Payment (default) — check will automatically
be mailed by SAO

WH Payroll Withholding Payments

TP Travel Payments

JS Jail Subsidy Payments

UT Utility Payments

LB Labor

AG All Other Checks to be Returned to Agency

RP




Verify Cash Disbursements
. Query 0APO04NB
/|

Fiscal Leadership for Georgia

s El||.|.|_|:s.,l,|:sc|u|||.:s|.c||.|:.ga.u:s,l|_|:s|_,|3c|u_.',u_|-|r|_u||_|_,u_r\r,|...I I |l oy S |z oy S S -
N

0AP004NB_VERIFY_CASH_DISB_NEW - Streamlined Banking \
Bank SetiD:

Bank Code: I\
Bank Account: |1-1[]1 Q enter

Accounting Period: I_B . ST AT En
Fiscal Year: W
Business Unit: |4D?[J[J Q as

View Results | Baﬂk Set\ D

Download results in . Excel SpreadSheet SV TextFile (21 Kkb)

[4]1-280f28[)]
Bank . Payment | Paymnt : .. - Act Settle . |Fiscal Recon
I SetlD m Hame Vendor ID | Method Date e Cancelled Created Accthate Recon Type Status
rr f{rrfr 1 7 1  J|eectomy [ [ 7 [ [ [ [ [ [ [ °
1 |STATE |40700|1100 | 1101 0000003843 |GRTA 0000274990 |Funds 12/06/2007 {210.00 |Paid Posted 120412007 |12/06/2007 | 12/04/2007 | 2008 |SemiManual |JCHANG  |REC
Transfer
TEACHER'S Electronic
2 |STATE|40700{1100 1101 0000003844 0000000695 |Funds 12/06/2007 (72478 |Paid Posted 1210412007 |12/06/2007 | 12/04/2007 | 2008 |SemiManual |JCHANG  |REC
RETIREMENT SYSTEM Transfer
TEACHER'S Electronic
3 |STATE 407001100 | 1101 0000003845 RETIREMENT SYSTEM 0000000695 |Funds 12/06/2007 |1345.20 |Paid Posted 1200412007 |12/06/2007 | 12/04/2007 | 2008 |SemiManual |JCHANG  |REC
Transfer
EMPLOYEES Zaal
4 |STATE|40700{1100 1101 0000003980 0000000684 |Funds 121212007 |8866.74 |Paid Posted 1210/12007 (1212/12007 | 1210/2007 | 2008 |SemiManual |JCHANG  |REC
RETIREMENT SYSTEM Transfer




Aqi .
ging Disbursement Report
r

STATEA
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pepor® ID: AP 4030430
print pates 01;08;2008
pages

py ID2 APS&UBDX

TYPE Pymt pr Da¥s

Tfﬁf'ﬁﬂf*ﬁfﬂﬁﬁ*ﬁ’kﬁ

‘Kﬁ'ﬁﬁ‘ﬁﬁﬁﬁﬁﬁ'ﬁﬁﬁ

FOLTON CDUHTY—TGQUG DUDDUDDEDl
ﬁﬁﬁtﬁtﬂfﬁwttwfﬂw#trﬁ
mﬁmﬁﬂﬂﬂﬂl P\I

nae2el GEFNSHWUULTSSEBCHK lZfZ?KU?
| | DShO.WS Voucher
etall Information

s} DDDUDDUZBL

554280

BBGUDBTTTL

jsin}

FOLTOH CDUNT?—TG9D

OTAL:

ﬁ*ﬁﬁﬁ*tﬁwﬁﬁwﬁtﬂﬁﬁrﬂﬁ*#ﬂﬁﬁﬂwﬁﬂﬁ
?HlLLDELPHlB SERVICE CENTER 0900000453
fﬂﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁtﬁwfﬁwﬁtfﬁﬁfﬁﬁﬁ
BUDUULlElS 00036218 GBFNEHLDDl?BBGBCHK lE!Z?fD? 12
nTAL: ?HILLDELPHIA SERVICE CENTER 0000000453 0.00 0.on n.00 0.00
wwﬁﬁwﬁ*ﬁﬁwtﬁtﬁxwthwwtzwtz«w*ﬁ
“PLUYEES FETIFEHEET «y$TEM 0000000684
ﬁ#w*#rﬁﬁﬁﬂﬁ*ﬁﬂﬁﬁﬂ#ﬁﬂtﬂwﬁﬁf

EEET



Agency Cash Reconciliation
(Handout)
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Internal Controls
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srat A O Internal Controls

Fiscal Leadership for Georgia

o Accounts Payable Control Groups
Verification of vouchers entered

0 Security Enhancements to Web Forms

Requester name checked against new
signature authority list

Confirmation Email sent from
SAO Cash Mgmt for verification

0 Separation of Duties
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srat A O Internal Controls

Fiscal Leadership for Georgia

0 Standardization of Invoice Format

Utilities, Telephone, Contracts, Rent,
Duplicate Invoice Numbers

0 Bank and Balance Sheet Reconciliations
AP and Payroll Disbursement Accounts
Monthly Book to Bank
Agency Cash 101005
Agency Depository Verification
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Express Check Approval Levels

STATE ACCOUNTING OFFICE

sao.georgia.gov

Fiscal Leadership for Georgia

Maximum Express Check amount $25,000

Agency Supporting

Expr heck : AO Signatur :
press Chec SAOQO Reviewers SAO S ar atures Documentation
Amount Required :

Required
: Cash Management
$2,000 or Less Cash Management Operatlons_ . Operations Express Check Request Form
Manager and AP Technician Manager

$2,001 - $10,000

Cash Management Accounting
Manager, Cash Management
Operations Manager and AP
Technician

Cash Management
Accounting
Manager

Express Check Request Form and
Faxed or scanned invoice
copy with Accounting
Manager signature

$10,001 - $25,000

Director of Statewide Accounting
Operations, Cash
Management Accounting
Manager, Cash Management
Operations Manager, and AP
Technician

Director of Statewide
Accounting
Operations

Express Check Request Form and
Faxed or scanned invoice
copy with Division Director
signature
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Date Topics

Jan. 15t Book to Bank Stabilization Session

3an.2ond | Debriefing Session
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S““”!;iﬁme';E?‘”‘* Information Sources
o E-Mail

= SLBFeedback@sao.ga.gov
o Web Site

® WWW.Sa0.georgia.gov
o1 Click on Streamlined Banking




