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This naming convention below is to provide agencies a reference to distinguish the online reports from
the batch generated reports in Document Direct.

The sixth character of the report id will be modified from a “0” to an “X” as shown in the example below.

Example:
(Batch) Report ID: AM4070506
(Online) Report ID: AM407X506

View/Document Direct Report ID’s

Batch Online
(nnn = Agency)

AMnnn0506 AMnnnX506
APnnn0419 APnnnX419
APnnn0420 APnnnX420
APnnn0423 APnnnX423
ARnnn0303 ARnnnX303
ARnnn0408 ARnnnX408
ARnnn0410 ARnnnX410
ARnnn0416 ARnnnX416
GLnnn044M GLnnnX44M
GLnnn044N GLnnnX44N
GLnnn044P GLnnnX44P
GLnnn044R GLnnnX44R
GLnnnO4EA GLnnnX4EA
GLnnnO4EB GLnnnX4EB
GLnnnO4ED GLnnnX4ED
GLnnnO4EF GLnnnX4EF
GLnnn0850 GLnnnX850
LDnnn022F LDnnnX22F
LDnnn0220 LDnnnX220
LDnnn022P LDnnnX22P
LDnnn023F LDnnnX23F
LDnnn0230 LDnnnX230
LDnnn023P LDnnnX23P



