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State Accounting Office

Fiscal Leadefship for Georgia





CAFR Year-End Reporting Package Receipt Confirmation
Dear State of Georgia Reporting Organization,

Below is a list of forms, which are included in the year-end reporting package available for download on SAO’s website.  http://sao.georgia.gov/00/channel_createdate/0,2095,39779022_57523307,00.html
We have created our CAFR preparation schedule under the assumption that you will be able to provide us with the required forms by the listed due dates.  For organizations receiving a financial statement audit from an independent CPA firm, the SAO encourages you to complete the forms but they are not required.  For all remaining organizations you will be required to complete the forms applicable to the fund(s) in which your organization is included in the CAFR.  
For details of which forms are required by organization, please refer to the ‘Forms Due By Entity” file. 

Thank you for your assistance and please contact us if you have any questions.

	Form
	Due Date

	Not Applicable Form (optional)
	August 10

	Fund Balance Worksheet (Non-Budget Fund)
	August 10

	Fund Balance  (Budget Fund, Non PeopleSoft, Non CPA)
	August 17

	Fund Balance (Budget Fund, PeopleSoft, Non CPA) – Tier A
	August 17 (*)

	Appropriations Receivable Recon
	August 17

	Classification of  Revenues
	August 17

	Allowance for Doubtful Accounts
	August 17

	Revenues Based on Encumbrances
	August 17

	Fund Balance (Budget Fund, PeopleSoft, Non CPA) – Tier B
	August 24 (*)

	Fund Balance (Budget Fund, PeopleSoft, Non CPA) – Tier C
	August 31 (*)

	Capital Assets/Depreciation/CIP
	September 7

	Lease Agreement Data
	September 7

	Pollution Remediation
	September 7

	Cash and Deposits
	September 14

	Investments 
	September 14

	Interunit Activity
	September 14

	BCR/Fund Balance (Budget Fund, CPA)
	September 20

	Long-Term Liabilities
	September 21

	General Information
	September 28

	Year-end Questionnaire
	September 28


(*) For a list of the entities in Tier A, Tier B, Tier C please refer to the year-end calendar on SAO’s website.
Please return this form indicating you have received this year-end memo and are aware the year-end forms are available on SAO’s website to SAO_Reporting@sao.ga.gov no later than July 13, 2012.
Submitted by:

Organization
_________________________

Email Address
 _________________________

Name

 _________________________

Phone #
  
__________________________
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