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A. Introduction 
 
Creating Standard Budgets Online 

 
 

 
 

Welcome to the Creating Standard Budgets Online module!  This module 
contains the tools needed to learn all the concepts and procedures involved in 
creating standard budgets. 

 
 
 
Goal  To acquire the skills and knowledge necessary to perform all procedures 

identified in the relevant Business Processes. 
 
Participant 
Objectives At the end of this module you will be able to 
 

1. Add a Budget Scenario 
2. Create standard budget journals for Amendments and Internal Revisions 
3. Edit standard budget journals 
4. Post standard budget journals to a Standard Budget Ledger 
 
 
Journals are created in the Standard Budget Module.  The Journals are edited  
and posted.  The Journals are posted to the Ledger. 
 

    Zero Dollar rows should not be entered in Process Journals.  When these Journals  
    are edited and posted they don’t show up on the Ledger.  Zero Dollar rows 
should  

be entered in Adjust Standard Budgets. 
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B.  Business Processes 
 
 
Activity 

LECTURE  

Materials 

GUIDE   HANDOUT  

 

 
 
Relevant Business Processes: - See phoenix.gagta.com 
 

 
BD022D - Creating Standard Budgets  
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C.  Exercises 
 Exercise 1 – Adding a Budget Scenario  
 
Scenario: West Central Tech’s budget (82600) has been amended for 2005.  You are to enter 

the amendment from the exercise form given to you by your instructor. 
 

Each amendment will be tracked in the PeopleSoft System using scenario codes.  
To enter the amendments in the system, you must create a unique scenario code 
that identifies the amendment. 

 
The naming convention for Amendments should be Ayyxxx where yy = the year 
and xxx = your amendment number.  For example, A05001 would be the first 
amendment of BY2005.  

 
Internal Revisions should be IRyyxxxx where yy = the year and xxxx = your 
revision number.  For example, IR050001 would be the first internal revision of 
BY2005. 

 
Step 1 
 
 

Select:  Go Define Business Rules Design Chartfields  
Use Scenarios Add 

Expected 
Results: 

A dialog box displays. 

 
 

Step 2 
 
 

Enter the scenario information: 
 
Business Unit: 82600 
Scenario:   A05XXX   
 
(Replace XXX with the number assigned to you by your instructor) 
 

 
 
 

Expected 
Results: 

The Design ChartFields window displays. 
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Exercise 1 (continued) 
 
 
Step 3 
 
 

Enter or select the following: 
 
Effective Date:   07/01/2004 
Status:      Defaults to Active 

Description    A05XXX 
Short Description:   A05XXX 
 
(Replace XXX with the number assigned to you by your instructor) 
 
 

Expected 
Results: 

The window displays the information for the new scenario. 

 
 
 
Step 4 
 

Click  to save. 
 

Expected 
Results: 

The new information is saved. 
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Exercise 1 (continued) 
 
Step 5 
 
 

Compare your Scenario panel to one shown below: 
 

 
 

Exercise completed. 
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Exercise 2 – Creating a standard budget journal  
 
 
Scenario: West Central Tech’s budget has been amended for 2005.  You are to enter the 

amendment information from your exercise sheet. 
 
 You will create a journal containing the amendment information that eventually 

will be posted to West Central Tech’s budgets. 
 
 
Step 1 
 
 

Select:  Go Process Financial Information Process Journals  
Use Jrnl Entry –Standard Budgets Journal Entry Header Add  

Expected 
Results: 

A dialog box displays. 

 
 
Step 2 
 
 

Enter the following: 
 
Business Unit:  82600 
GL Journal ID:  NEXT  (Defaults to NEXT – DO NOT CHANGE) 
Journal Date:   07/01/2004 *    Defaults to today’s date – Change to  
                                                             07/01/2004 
 

Expected 
Results: 

The Journal Header panel displays. 

 
 

• This date determines which Quarter and Fiscal Year the funds are added to. 
•  Fiscal Year must = Budget Year 

 
 
Step 3 
 
 

Enter the journal head information: 
 
SOURCE:  
Ledger Group:  CONTROL   (Always) 
Description  A05XXX Amendment 1 
Adjusting Entry:  Do Not Check 
Reversal:   None 
 
 

Expected 
Results: 

The Header panel information is completed. 
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Exercise 2 (continued) 
 
Step 4 
 
 

Compare your Journal panel to the panel below. 
 

 
 

 
 

Expected 
Results: 

The panel matches.  Proceed to the next step. 

 
 
Step 5 
 
 

Click the Lines panel tab  
 

 
Expected 
Results: 

The Lines panel displays. 
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Exercise 2 (continued) 
 
Step 6 
 
 

Enter the first line of information from the exercise form. 
 
Account  510000 
Fund   A 
Organization 826B01 
Program  ALL (Always ALL on Expense Rows) 
Sub-Class  884 
Budget Year 2005 
Project/Grant 01932 
Job         Leave Blank 
Scenario  A05XXX (Replace XXX with student ID) 
Amount  50,000 

 
Expected 
Results: 

This journal line is completed. 
 

 
Step 7 
 
 

Compare your Journal panel to the panel below. 
 

 
 

Expected 
Results: 

The panel matched.  Proceed to the next step. 
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Exercise 2 (continued) 
 
 
Step 8 
 
 

Click the Insert Row icon  or press F7 to insert a new line  
 
 

Expected 
Results: 

A new line displays to enter the Revenue row. 
 

 
 
Step 9 
 
 

Enter the information for the next line from the exercise form.   For this exercise 
we will add a Revenue line. 
 
Account   000001 
Fund    A 
Organization  826B01 
Program   01932 
Sub-Class   Leave Blank 
Budget Year  2005 
Project/Grant  01932 
Job     Leave Blank 
Scenario   A05XXX 
Amount   50,000 (Defaults to a negative amount – change to 
   positive amount)  
 

 
Expected 
Results: 

This journal line is complete. 
 

 
 
When inserting rows, the amounts default to negative numbers.  These amounts should be 
changed to positive amounts if applicable. 
 
Note:  Revenue and Expense Rows must balance at the Org/Project level.  For each combination 
of Organization/Project Expense rows added there must be a related Revenue Row. 
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Exercise 2 (continued) 
 
 
Step 10 
 
 

Compare your Journal panel to the panel shown below  
 

 
 

Expected 
Results: 

The panel matches. 
 

 
 
Step 11 
 
 

Click  to save. 
 
Once saved, the Journal can be printed by clicking on the Print Icon. 
 

Expected 
Results 

The standard budget journal is saved. 

 
Exercise completed. 
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Exercise 3 – Editing the budget journal  
 
Scenario: The journal must be edited to verify that all journal information is correct. The 

edit process involves running a batch process from the Process menu of 
PeopleSoft and providing journal selection criteria. 

 
In this exercise, you will establish the batch process run criteria and run the process to edit the 
journal you created in the previous exercise. 

 
 
Step 1 Access the Journal Edit Process panel. 

 
Select:  Go Process Financial Information Process Journals  
Process Journal Edit Add or Update/Display 
 

Expected 
Results: 

A dialog box displays. 

 
 
Step 2 Enter JRNL_EDIT in the Run Control ID.  Click OK. 

 

 
 
 

Expected 
Results: 

A run control for Journal Edit is added.  
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Exercise 3 (continued) 
Step 3 Enter the following information: 

 
Process Frequency: Always 
Description:   A05XXX   (Amendment Number) 
Unit Option:   Value 
Unit:           82600 
Ledger Option:  Value 
Ledger Grp:   CONTROL 
Source Option:  Value 
Source:         BUD 
Journal ID:   Some 
Journal From:/To  ID number assigned by System 
Journal Date:   All 
Edit:     
 

Expected 
Results: 

The Request information is completed. 

 
Step 4 Compare your Request panel to the panel shown below. 

 

 
 

Expected 
Results: 

The panel matches. Proceed to the next step. 
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Exercise 3 (continued) 
 
 
Step 5 Click  to save. 

 
Expected 
Results: 

The process request information is saved. 

 
 
Step 6 Click  to run the edit process. 

 
 

Expected 
Results: 

The Process Scheduler Request panel displays. 

 
 
Step 7 Enter the following information on the Process Scheduler Request panel: 

 
Run Location:   Server 
Server:          PSUNX 
Output Destination: File 
File/Printer:    /tmp/ +P-d 
  

Expected 
Results: 

The run location and output destination are completed.  
 

 
 
Step 8 Click and highlight PS/GL Journal Edit in the Description field. 

 
Expected 
Results: 

The Edit process is selected correctly. 
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Exercise 3 (continued) 
 
 
Step 9 Compare your Process Scheduler Request panel to the panel shown below. 

 

 
Expected 
Results: 

The panel matches. Proceed to the next step. 
 

 
 
Step 10 Click OK. 

 
Expected 
Results: 

The Journal Edit request is processed. 
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Exercise 3 (continued) 
 
 
Step 11 Note your process instance in the lower left corner of the Request panel. 

 

 
 

 
Expected 
Results: 

The process instance is noted. 

 
Step 12 Open the Process Monitor   

 
Go PeopleTools Process Monitor 
 

Expected 
Results: 

The process monitor displays. 

 



AUGUST 2004  PARTICIPANT GUIDE 

1–16 SECTION 1: CREATING STANDARD BUDGETS ONLINE    PHOENIX - STATE OF GEORGIA
 PROPRIETARY AND CONFIDENTIAL 

 

Exercise 3 (continued) 
 
 
Step 13 Compare your Process Monitor panel to the panel below. 

Monitor the process instance identified in the previous step until Status = 
Success. 
 

 
 

Expected 
Results: 

The panel matches.    Proceed to the next step. 
 

 
 
Verify the edited status of the budget journals 
 
 
Step 14 Access the Journal Entry Header Display panel. 

 
Select:  Go Process Financial Information Process Journals Use  
Jrnl Entry-Standard Budgets Journal Entry Header Update/Display 
 

Expected 
Results: 

A dialog box displays. 
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Exercise 3 (continued) 
 
Step 15 Enter the following: 

 
Business Unit:  82600 
Click:    OK 
 

Expected 
Results: 

A selection list displays. 

 
 There are two ways to verify the journal status is VALID. 
 Step 16 lists all of your journals and the journal status 
 If you click on the journal and then the Lines Tab the status will be displayed  

on the bottom right of the screen as shown in Step 17. 
 
If the status  =  “N” - Edit is required.  Go to Step 1. 
The Journal status will be “N” until the Edit Process is run.  If you ran the Edit  
Process and the status is still “N” rerun the process.  It may not have run 
successfully due to incorrect data on the Journal Edit Process panel or an incorrect 
Journal Id. 
 
If the status  =  “E” - Error - Requires correcting and re-editing.  Since most edit  
errors are caught as you enter data, this error usually occurs when a journal is loaded 
through the Excel Upload Process that contains Chartfield errors.  Examples of  
Chartfield errors include invalid Projects, Programs or Organizations.  These Chartfields 
may need to be added to the Trees or the Budget Key Translation for the Organization 
may need to be completed.  

 
Step 16 Verify the edit status of the budget journal is valid.  

 

 
 

Expected 
Results: 

The journal status is Valid. 
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Exercise 3 (continued) 
 
 
Step 17 Verify the edit status of the budget journal is valid.  

 

 
 

Expected 
Results: 

The journal status is V for Valid. 

 
Exercise completed. 
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Exercise 4 – Posting the journal to a Standard Budget Ledger 
 
Scenario: Journals must be posted to a standard budget ledger.  The post process involves 

running a batch process. 
 

In this exercise, you will establish the batch process run criteria and run the process to post the 
journal you created in the previous exercise. 

 
 
Step 1 Select:  Go Process Financial Information Process Journals  

Process Journal Post Add  (Update/Display, if run control exist) 
 

Expected 
Results: 

A dialog box displays. 

 
 
Step 2 Enter JRNL_POST in the Run Control ID.  Click OK 

 
Expected 
Results: 

A message box will display. (See Step 3) 

 
 
Step 3 Click OK 

 
 

 
 
 

Expected 
Results: 

A run control for Journal Post is added. 
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Exercise 4 (continued) 
 
Step 4 Enter the following information: 

 
Process Frequency: Always 
Description:   A05XXX 
Unit Option:   Value 
Unit:           82600 
Ledger Option:  Value 
Ledger Grp:   CONTROL 
Source Option:  Value 
Source:         BUD 
Journal ID:   Some 
Journal From:   ID number assigned by System 
Journal To:   ID number assigned by System 
Journal Date:   All 
FY/PD Optn:   All 
 

Expected 
Results: 

The posting request information is entered. 

 
Step 5 Compare your Request panel to the panel shown below. 

 

 
 

Expected 
Results: 

The panel matches. Proceed to the next step. 
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Exercise 4 (continued) 
 
 
Step 6 Click  to save. 

 
Expected 
Results: 

The process request information is saved. 

 
 
Step 7 Click  to run the post process. 

 
 

Expected 
Results: 

The Process Scheduler Request panel displays. 

 
 
Step 8 Enter the following information on the Process Scheduler Request panel: 

 
Run Location:       Server 
Server:              PSUNX 
Output Destination:    File 
File/Printer:         /tmp/ +P-d 
 

Expected 
Results: 

You have defined the run location and output destination. 
 

 
 
Step 9 Click and highlight PS/GL Journal Post in Description. 

 
Expected 
Results: 

The Post process is selected correctly. 
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Exercise 4 (continued) 
 
 
Step 10  Compare your Process Scheduler Request panel to the panel shown below. 

 

 
Expected 
Results: 

The panel matches. Proceed to the next step. 
 

 
 
Step 11 Click OK. 

 
Expected 
Results: 

The Journal Post request is processed. 
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Exercise 4 (continued) 
 
 
Step 12 Note your process instance in the lower left corner of the Request panel. 

 

 
 

Expected 
Results: 

The process instance is noted. 

 
 
Step 13 Click the Process Monitor application in the Windows application bar and 

monitor the process instance identified in the previous step. 
 

Expected 
Results: 

The process monitor panel displays. 
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Exercise 4 (continued) 
 
 
Step 14 Compare your Process Monitor panel to the panel shown below. 

 

 
 

Expected 
Results: 

The panel matches. 
 

 
 
Note: Verification that the Journal Post process was successful will be confirmed in the 

Adjusting Standard Budgets – Section 2. 
 

  
 
When the Post Process is successful the journal is posted to the Ledger.  This Ledger can be 
viewed in Adjust Standard Budget. 
 
Exercise completed. 
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D.  Summary and Review 
 
Activity 

LECTURE  

Materials 

GUIDE   REVIEW   
 
Objectives review: 
 

1. Add a Budget Scenario 
2. Create standard budget journals for Amendments and Internal Revisions 
3. Edit standard budget journals 
4. Post standard budget journals to a Standard Budget Ledger 

 
Discuss the following questions: 
 
 

1. Standard budget journals vary in one significant characteristic from regular 
journals? 

 
2. What will you have to do to ensure that the standard budgets will create 

balanced control ledgers? 
 
3. What are the steps for processing a Standard Budget?  
 
4. Can zero dollar rows be entered in a Standard Budget? 

 
Answers: 

1. Budget journals do not have to be balanced (debits equal to credits) to pass the 
edit process and be posted. 

 
2. Ensure that the standard budget is in balance by Expense and Revenue for each 

Org/Project combination. 
 

3. Process for creating an amendment or revision 
a. Create a unique scenario to track the amendment or revision 
b. Create a standard budget journal using the unique scenario  
c. Edit the standard budget journal to ensure valid ChartField values 
d. Post the standard budget journal to a Standard Budget Ledger 
 

4. No.  Zero dollar rows must be done in Adjust Standard Budget. 
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A.  Introduction 
 

Adjusting Standard Budgets 
 

 
 

Welcome to the Adjusting Standard Budgets module!  This module contains the 
tools needed to learn how to adjust standard budgets in PeopleSoft. 

 
 

 
Goal  To acquire the skills and knowledge necessary to perform the procedures 

identified in the Adjusting Standard Budgets Business Process. 
 
 
Participant 1.  At the end of this module, you will be able to adjust a standard budget.  
Objective        2.  Create a new Scenario and add zero dollar rows. 
 

NOTE:   After you enter a Standard Budget you may want to adjust or   
    inquire on  the budget before it is converted to a Controlled 
Budget.   
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B.  Business Process 
 
Activity 

LECTURE  

Materials 

GUIDE   HANDOUT  
 
Relevant business processes – See phoenix.gagta.com 
 
 

BD-023a - Adjust Standard Budgets   
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C.  Exercises 
 
Exercise 1 – Adjusting standard budgets  
 
Scenario: Standard budgets can be adjusted before controlled budgets are created. 
 
 In the previous section we created a Standard Budget.  After reviewing the 

budget, West Georgia Tech (82600) has decided to change the amounts by 
$5,000.   

 
 
Step 1  Access the Detail Budget Maintenance panel. 

 
Select:  Go  Process Financial Information  Adjust Standard Budgets  Use 

 Detail Budget Maintenance 
 

Expected 
Results: 

A dialog box displays. 

 
 
Step 2  Enter the following information: 

 
Business Unit:    82600 
Ledger:     CONTROL 
 

Expected 
Results: 

The ChartFields panel displays for selection information to be entered. 
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Exercise 1 (continued) 
 
Step 3  Enter the specific criteria for the budget being adjusted: 

 
Fiscal Year    2005 
Account:     % 
Fund code:     % 
DeptID:      % 
Program Code:    % 
Appropriation Number:  % 
Budget Year:     % 
Project ID:     % 
Jobcode:      % 
Scenario     A05XXX 
Currency Code:    % 
Statistics Code:    % 
 

Expected 
Results: 

The selection information is entered. 

 
Step 4  Compare your Detail Budget Maintenance ChartFields panel with the one shown 

below: 

 
 

Expected 
Results: 

The panel matches. Proceed to the next step. 
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Exercise 1 (continued) 
 
Step 5  Click the  icon to Show Ledger Data. 

 
Expected 
Results: 

The panel displays. 

 
 
Step 6  Compare your panel with the one shown below: 

 

 
 

Expected 
Results: 

 Proceed to the next step. 
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Exercise 1 (continued) 
 
Step 7  Select the  icon preceding the journal lines for account 000001. 

 
Expected 
Results: 

The panel displays. 

 
 
 
Step 8  Compare your panel with the one below: 

 
 

Expected 
Results: 

The journal line is displayed.  

 
 
The Period Field defaults to one (1) and is located to the left of the panel.  In the example above, 
Period 1 represents Quarter (1).  Change the Period to two (2) only when you are entering a 
Federal Budget prior to October. 
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Exercise 1 (continued) 
Step 9  Change the amount to $45,000.  Click Save or Click Chartfields.  You will be  

prompted to save.  
 

 
 

Expected 
Results: 

The journal line has been changed. 

 
 
Step 10  Select the  icon  preceding the journal line for account  510000 

 
Expected 
Results: 

The journal line is displayed. 

 
 
Step 11  Change the amount to $45,000.  Click Chartfields.  You will be prompted to save 

 
Expected 
Results: 

The journal line has been changed. 
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Exercise 1 (continued) 
 
 
Step 12  Enter the specific budget ledger criteria for the  budget information being 

adjusted: 
 
Fiscal Year    2005 
Account:     % 
Fund code:     % 
DeptID:      % 
Program Code:    % 
Appropriation Number:  % 
Budget Year:     % 
Project ID:     % 
Jobcode:      % 
Scenario     A05XXX 
Currency Code:    % 
Statistics Code:    % 
 

Expected 
Results: 

The selection information is entered. 

 
 
Step 13  Click the  icon Show Ledger Data. 

 
Expected 
Results: 

The panel displays. 
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Exercise 1 (continued) 
 
 
Step 14  Compare your panel with the one shown below: 

 

 
 
 

Expected 
Results: 

Accounts 000001 and 510000 have been adjusted by $5,000.  

 
 
Exercise completed. 
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Exercise 2 – Adjusting standard budgets – adding zero dollar rows  
 
Scenario: West Georgia Tech has a PO which failed budget checking 

because of an “Org Budget Data Not Found” error.  When the 
original budget was loaded there was not a row for account 
615000.  You will enter a zero row for Account 615000. 

 
 As with any Amendment or Revision you must create a Scenario in 

Design Chartfields.  The steps outlined in the Control Budget 
Section will have to be completed. 

 
 You do not need to add Revenue rows when loading $0. 
 
 Zero Dollar Rows are added through the Adjust Standard 

Budget process, because you can not process Journals for $0 
(zero dollars) in Standard Budgets (Process Journals). 

 
Add Scenario Internal Revisions should be IRyyxxxx where yy = the year and 

xxxx = your revision number.  For example, IR050001 would be 
the first internal revision of FY2005. 

 
Step 1 
 
 

Select:  Go Define Business Rules Design Chartfields  
Use Scenarios Add 

Expected 
Results: 

A dialog box displays. 

 
 
Step 2 
 
 

Enter the scenario information: 
 
Business Unit:  82600 
Scenario:         IR05XXXX   
 
(Replace XXXX with the number assigned to you by your instructor) 
 
 

Expected 
Results: 

The Design ChartFields window displays. 
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Exercise 2 (continued) 
 
Step 3 
 
 

Enter or select the following: 
 
Effective Date:   07/01/2004 
Status:                         Defaults to Active 
Description   IR05XXXX 
Short Description:  IR05XXXX 
 
(Replace XXX with the number assigned to you by your instructor) 
 

Expected 
Results: 

The window displays the information for the new scenario. 

  
 
 
Step 4 
 

Click  to save. 
 

Expected 
Results: 

The new information is saved. 

 
 
Step 5 Access the Detail Budget Maintenance panel. 

 
Select:  Go  Process Financial Information  Adjust Standard Budgets  Use 

 Detail Budget Maintenance 
 

Expected 
Results: 

A dialog box displays. 

 
 
Step 6 Enter the following information: 

 
Business Unit:    82600 
Ledger:     CONTROL 
 

Expected 
Results: 

The ChartFields panel displays for selection information to be entered. 
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Exercise 2 (continued) 
 
Step 7 Enter the specific criteria for the budget being adjusted: 

 
Fiscal Year    2005 
Account:     % 
Fund code:     % 
DeptID:      % 
Program Code:    % 
Appropriation Number:  % 
Budget Year:     % 
Project ID:     % 
Jobcode:      % 
Scenario     IR05XXXX  
Currency Code:    % 
Statistics Code:    % 
 

Expected 
Results: 

The selection information is entered. 

 
Step 8 Compare your Detail Budget Maintenance ChartFields panel with the one shown 

below: 

 
 

Expected 
Results: 

The panel matches. Proceed to the next step. 
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Exercise 2 (continued) 
 
Step 9 Click the  icon to Show Ledger Data. 

 
Expected 
Results: 

The panel displays. 

 
 
Step 10 Compare your panel with the one shown below:  Note there are no rows. 

 

 
 

Expected 
Results: 

 Proceed to the next step. 
 

 
Step 11 Select the  icon  

 
Expected 
Results: 

The panel displays. 
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Exercise 2 (continued) 
 
Step 12 Compare your panel with the one below: 

 

 
 

Expected 
Results: 

The blank journal line is displayed.  

 
Step 13 
 
 

Enter the first line of information from the exercise form.  
 
Account   615000 
Fund    A 
Organization  826B01 
Program   ALL (Always ALL on Expense Rows) 
Sub-Class   885 
Budget Year  2005 
Project/Grant  01932 
Job     Leave Blank 
Scenario   IR05XXXX 
Amount   0.00 

 
Expected 
Results: 

This journal line is completed. 
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Exercise 2 (continued) 
 
Step 14 Compare your panel with the one below.   

 
 

 
 

Expected 
Results: 

A journal line has been added. Add additional lines as needed. * 

 
* When inserting additional rows, the Chartfields are copied down to make the data entry  
    easier. 

 
 
Step 15 Click  to save. 
Expected 
Results: 

The budget journal is saved. 

 
Exercise completed. 
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D.  Summary and Review  
 
Activity 

LECTURE  

Materials 

GUIDE   REVIEW   
 
Objectives review: 
 

1.  Adjust a standard budget. 
2.  Add zero dollar rows 

 
Discuss the following questions: 
 

1.  What must you ensure when adjusting standard budgets? 
 
2. What element of the selection criteria provides the most unique reference to 

standard budget adjustments? 
 
3. When can you use Adjust Standard Budget to enter a Budget? 

 
 

 
Answers: 
 

1.  You must ensure that the offsetting side of the budget adjustment is adjusted at 
 the same time.  Keep the Expense row(s) and Revenue row(s) dollars in 
 balance. 
 
2.  Use the unique amendment or revision number to access standard budget 
 journal information.  
 
3. You can use Adjust Standard Budget to load a budget and especially for zero 

dollar rows. 
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A.  Introduction 
 
Establishing Controlled Budgets 

 
 

 
Welcome to the Creating Controlled Budgets from a Standard Budget module!  
This module contains the tools needed to learn how to create a controlled budget 
from a standard budget in PeopleSoft. 

 
 
 
Goal  To acquire the skills and knowledge necessary to perform the procedures 

identified in Maintaining Budgets. 
 
Participant 
Objectives At the end of this module you will be able to 
 

4. Establish budget scenario defaults for the following controlled budget 
journals: 

• Appropriation Journal 
• Allotment Journal 
• Organization Journal 
• Revenue Estimate Journal 
 

5. Create journals for the four controlled budget ledgers from the standard 
budget ledger 

6. Request Control Budget Balances Report (At least once each quarter)  
7. Post the controlled budget journals to the four controlled budget ledgers 
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B.  Business Processes 
 
 
Activity 

LECTURE  

Materials 

GUIDE   HANDOUT  

 

 
 
Relevant Business Processes:  See phoenix.gagta.com  
 
 

BD-042 - Budget Scenario Defaults  
BD-024 - Automatic Control Budget Creation 
BD-025 - Posting Controlled Budgets 
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C.  Exercises 
 
 Exercise 1 – Budget scenario defaults 
 
Scenario: This exercise involves establishing the Budget Scenario Defaults 

for the Controlled Budget.  
 
 
Step 1 Access the Budget Defaults panel. 

 
Select:  Go  Process Financial Information  Prepare Controlled Budgets  
Use  Budget Scenario Defaults  Add 
 

Expected 
Results: 

A dialog box displays. 

 
 
Step 2 Enter the following information: 

 
Business Unit:   82600 
Budget Year   2005 
Scenario:         A05XXX 
 

Expected 
Results: 

The business unit, budget year and scenario are entered. 

 
 
Step 3 Enter the budget scenario defaults : 

 
Description:         A05XXX 
Journal Line Description: A05XXX 
Begin Date:         07/01/2004 
End Date:               06/30/2005 
Reference Number:  Leave Blank 
 

Expected 
Results: 

The default information is entered. 
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Exercise 1 (continued) 
 
 
Step4 Compare your Budget Scenario Defaults panel with the one shown below: 

 
 

 
 

Expected 
Results: 

The panel matches.  
 

 
Step 5 Click  to save. 

 
Expected 
Results: 

The Budget Scenario default information is saved. 

 
Exercise completed. 
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Exercise 2 – Creating Controlled Budget Journals from a Standard Budget  
 
Scenario: This exercise uses the scenario defaults previously defined and the 

standard budget to create controlled budget journals.  
 
 
 
Step 1 Access the Budget Journal Create Request panel. 

 
Select:  Go  Process Financial Information  Prepare Controlled Budgets  
Process   Controlled Budget Generator  Add or Update/Display 
 

Expected 
Results: 

A dialog box displays. 

 
 
Step 2 Enter BUDJRNLX in the Run Control ID name.  Click OK. 

 

 
 

Expected 
Results: 

The Controlled Budget Generator panel displays. 

 
 
Step 3 Enter the process request information: 

 
Business Unit:   82600 
Budget Year:   2005 
Fiscal Year:   Defaults to correct Fiscal Year 
Source Scenario:  A05XXX 
As of Date:   07/01/2004 
 
 

Expected 
Results: 

Data is entered correctly. 
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Exercise 2 (continued) 
 
 
Step 4 Compare your Controlled Budget Generator panel with the one shown below: 

 

 
 

Expected 
Results: 

The panel matches. Proceed to the next step. 
 

 
 
Step 5 Click  to save. 

 
Expected 
Results: 

The parameters for the Controlled Budget Generator are saved. 

 
 
Step 6 Click  to run the Controlled Budget Generator process. 

 
 

Expected 
Results: 

The Process Scheduler Request panel displays. 
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Exercise 2 (continued) 
 
Step 7 Enter the following information on the Process Scheduler Request panel: 

 
Run Location:   Server 
Server:          PSUNX 
Output Destination: File 
File/Printer:    /tmp/ +P-d 
Description:    Budget Journal Create Request is highlighted 
  

Expected 
Results: 

The run location and output destination are completed.  
 

 
 
Step 8 Compare your Process Scheduler Request panel to the panel shown below. 

 

 
Expected 
Results: 

The panel matches. Proceed to the next step. 
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Exercise 2 (continued) 
 
Step 9 Click OK. 

 
Expected 
Results: 

The BUDJRNLX request is processed. 

 
 
Step 10 Note your process instance in the lower left corner of the Request panel. 

 

 
 

Expected 
Results: 

The process instance is noted. 

 
 
 
Step 11 Click the Process Monitor application in the Windows application bar and 

monitor the process instance identified in the previous step. 
 

Expected 
Results: 

The process monitor panel displays. 
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Exercise 2 (continued) 
 
Step 12 Compare your Process Monitor panel to the panel shown below. 

 

 
 
 

Expected 
Results: 

The panel matches. 
 

 
 
 
Step 13 Verify the BUDJRNLX process was successful.  Verify information on the 

system generated Report BDXXX0403. 
 
 

Expected 
Results: 

See Instructions for Viewing the Status of Processes 
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Viewing the Status of Processes 
When an Agency runs the Controlled Budget Generator Process (also called BUDJRNLX) the 
system queues the job to run in the order requested by all agencies.   
 
If ten agencies run the Controlled Budget Generator Process to create their journals, the system 
will process the requests in order.  When a large agency is processing, the next agency’s request 
will not begin processing until the first agency is successful.  This can take from a few minutes 
to several hours.  Some agencies are assuming the job didn’t work and are requesting BCM 
create again and again.  What this does is create journals multiple times and then if you are not 
careful you can post all these journals and duplicate your budget amounts. 
 
In order to see where your request is in the queue:  Open the process monitor. 
1.   Click on the Process Class drop-down box and select BDJRNL Single Occurance.   
2.   Click on the Operator Id drop box and select ALL.   
3.   Click on the dog icon to refresh the view. 

 

You will view all the Budget jobs and their status.              
 
To go back to view only your jobs – change the Operator ID to your Id and change the Process 
Class back to ALL and Refresh the screen. 
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Exercise 2 (continued) 

Step 14   Review  Page 1 of Report BDXXX0403 
 

 
                                                        State Of Georgia                                                         
                             STANDARD BUDGET TO CONTROL BUDGET CONVERSION                     Report ID:  BD8260403 
                                                                BUDJRNLX                      Print Date:           
                        Page:       1         
                                                                                                                              PS ID:      BDS4003X 
 
                Process Instance:  8065 
 
 
 
 
 Business Unit  82600 
 
 Total number of rows inserted:          2 
 
                   *** Processed SUCCESSFULLY - Revenues = Expenses *** 
 
                Business Unit:  82600 
 
                     Scenario:  A05001 
 
                 Record Count:            2 
 
                     Revenues:          $45,000.00 
 
                     Expenses:          $45,000.00 

 

 
 

Expected 
Results: 

The process totals are reviewed. 
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Exercise 2 (continued) 
 
Step 15       Review page 2 of Report BDXXX0403.   

 
                                                             State Of Georgia                                                         
                             STANDARD BUDGET TO CONTROL BUDGET CONVERSION                    Report ID:  BD8260403 
                                                              BUDJRNLX                     Print Date:           
                       Page:       1         
                                                                                                                             PS ID:      BDS4003X 
 
      Process Instance:  8065 
 
BUDTRANS.SQC Translation Processing Summary 
 
 Business Unit:  82600 Ledger:  CONTROL 
    Budget Year:  2005 Scenario:  A05001 
    Period From:   1       Period To:   4 
 
  PS_DX_BUDTRANS_TMP Record Count = 2   $90,000.00 
              APPROP Record Count = 1   $45,000.00 
              ALLOT  Record Count = 1   $45,000.00 
              ORG    Record Count = 1   $45,000.00 
            ORG STAT Record Count = 0         0.00 
              PROJ   Record Count = 0        $0.00 
              REVEST Record Count = 1   $45,000.00 
        Total INSERT Record Count = 4  $180,000.00 
 
Journal Voucher HEADER Summary 
                    Appropriation = 1 
                        Allotment = 1 
                              Org = 1 
                           Revest = 1 
                    Project/Grant = 0 
                                  ======= 
     ** JV HEADER TOTAL ** =        4 
Journal Voucher DETAIL LINE Summary 
                    Appropriation = 1    $45,000.00 
                        Allotment = 1    $45,000.00 
                              Org = 1    $45,000.00 
                         Org Stat = 0          0.00 
                           Revest = 1    $45,000.00 
                    Project/Grant = 0         $0.00 
                                  ===   ============== 
       ** JV DETAIL LINE TOTAL ** = 4   $180,000.00 
Journal Voucher SEGMENT LINE Summary 
                    Appropriation = 0         $0.00 
                        Allotment = 4    $45,000.00 
                              Org = 4    $45,000.00 
                           Revest = 4    $45,000.00 
                    Project/Grant = 0         $0.00 
                               =======   ============= 
     ** JV SEGMENT LINE TOTAL ** =  12  $135,000.00 
 

 
Expected 
Results: 

The Journal ID Numbers are reviewed. 

 
In the Report Example above, $45,000 was added on Amendment A05001. 
1. This data is created from a temporary table we populate when you run the BUDJRNLX   
       process.  This creates the journals that will be posted to the Ledgers. 
 
2. The Header Section displays the number of headers for the Appropriation, Allotment,  
       Organization and Revenue budgets.  
 

1.  This data is created when 
BUDJRNLX is run.  A 
temporary table is populated 
which displays the record 
count as the sum of the 
Revenue and Org Rows.  The 
Approp, Allot, Org and 
Revest Records reflect the 
actual amount of Org and 
Revest Rows. 

2.  Header Summary 

3.  Detail Line 
Summary 

4.  Segment Table for 
Quarterly Budgets 
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3. The Detail Line Summary data displays the amount for the Appropriation, Allotment, 
Organization and Revenue Journals. 

 
4. The Segment Line Summary creates the data for the Quarterly Budgets.   
 
 
 
Step 16           Review page 3 of Report BDXXX0403.  Note the Journal Id Numbers. 

 
                                                        State Of Georgia                                                         
                             STANDARD BUDGET TO CONTROL BUDGET CONVERSION                    Report ID:  BD8260403 
                                                                BUDJRNLX                     Print Date:           
                        Page:       1         
                                                                                                                              PS ID:      BDS4003X 
 
Process Instance:  8065 
 
 
 
 
  First Journal ID Number Written =  0000001448 
   Last Journal ID Number Written =  0000001451 
 
 SQR End of Run 
 
 ************************************* 
 * BUDJRNLX Processing Has Completed * 
 
    Start Time: 
      End Time:  10-JAN-2003_03:27:23_PM 
 

 
 
 
 
 
 
 

 
 
Exercise completed. 
 

Note: Journal ID 
numbers should 
match the Journal ID 
Numbers on the 
BDXXX0406 Budget 
Post Report. 
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BUDJRNLX error.   

 
 
Look at Report BDXXX0403.  The report shows the journal is out of balance at the Org – 
Project Level. 
 
 
 
 
 
 
 
 

Business Unit 82600 
 
 Total number of rows inserted:          4 
 
                   *** Processed SUCCESSFULLY - Revenues = Expenses *** 
 
                Business Unit:  82600 
 
                     Scenario:  A05002 
 
                 Record Count:            4 
 
                     Revenues:          $30,000.00 
 
                     Expenses:          $30,000.00 
 
 
 
 ** Program Stopped - Procedure: Balance-at-ORG-PROJ-Level ** 
 REVENUES AND EXPENSES at the Deptid and Proj_Id are not in balance 
 
 Business Unit          x 82600 x 
 
 Deptid - Expense       x 826B01 x 
 Deptid - Revenue       x 826B01 x 
 
 Project_Id - Expense   x 01932 x 
 Project_Id - Revenue   x 01932 x 
 
 Expense Total          x          30,000.00 x 
 Revenue Total          x          15,000.00 x 
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Run Query 0BD010 
 
 
Ledger = CONTROL 
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Select the Scenario – A05002 
 
 

 
 
 
Scenario A05002   
    
Sum of Budget Total Amount Project/Grant     
Account 01932 01933 Grand Total 
000001 15000 15000 30000 
612000 15000  15000 
614000 15000  15000 
Grand Total 45000 15000 60000 
    
    

Note:  Expenses = 30,000 and Revenue = 15000 in Project 01932.  An error exist because part of 
the Revenue was entered with the incorrect Project 01933. 
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Exercise 3 – Requesting Report BDXXX0404 – Control Budget Balances 
 
 
This report can be requested before and after posting the Controlled Budget to ensure 
all ledgers are in balance. Run at least quarterly. 
 
 
Step 1 Access the Report Request panel. 

 
Select:  Go  Process Financial Information  Analyze Controlled Budgets  
Report   Controlled Budget Balances  Add or Update/Display 
 

Expected 
Results: 

A dialog box displays. 

 
Step 2 Enter CONTROLBAL for the Run Control ID.  Click OK. 

 

 
 

Expected 
Results: 

The Report Request panel displays. 

 
Step 3 Enter the process request information: 

 
Business Unit:   82600 
Budget Year:   2005 
 
 

Expected 
Results: 

Data is entered correctly. 
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Exercise 3 (continued) 
 
Step 4 Compare your Report Request panel with the one shown below: 

 

 
 

Expected 
Results: 

The panel matches. Proceed to the next step. 
 

 
 
Step 5 Click  to save. 

 
Expected 
Results: 

The parameters for the Report Request are saved. 

 
 
Step 6 Click  to run the Controlled Budget Balance Report. 

 
 

Expected 
Results: 

The Process Scheduler Request panel displays. 
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Exercise 3 (continued) 
 
 
Step 7 Enter the following information on the Process Scheduler Request panel: 

 
Run Location:   Server 
Server:          PSUNX 
Output Destination: File 
File/Printer:    /tmp/ +P-d 
Description:    Controlled Budget Balances is highlighted 
  

Expected 
Results: 

The run location and output destination are completed.  
 

 
 
 
Step 8 Click OK. 

 
Expected 
Results: 

The Report is processed. 

 
 
 
Step 9 Verify Report in Document Direct. 
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Exercise 3 (continued) 
 

Step 10   Review Report BDXXX0404 
 

 
                                                        State Of Georgia                                                         
                                             Department Of Administrative Services                          Report ID:  BD8260404 
                                                      Controlled Balances                                  Print Date:           
                                                       Budget Post Report                                    Page:       1         
                                                                                                              PS ID:      BDS4004X  
                                                                                                                                 
                                                                                                                                 
                                                                                                                                 
                                                                                                                                 
                                                                                                                                 
                              Posting Process Summary                                                                            
                                                                                                                                 
                                                                                                                                 
                                                                                                                                 
        Business Unit    82600                                                                                                   
                                                                                                                                 
        Budget Year      2005                                                                                                    
                                                                                                                                 
        Process Instance:  8068                                                                                                                                                       
                                                                                                                                 
                                                                                                                                 
        Posted Total Amount for Allotment                $-45,000.00                                                               
                                                                                                                                 
        Posted Total Amount for Appropriation          $-45,000.00                                                               
                                                                                                                                 
        Posted Total Amount for Org                          $-45,000.00                                                               
                                                                                                                                 
        Posted Total Amount for RevEst                      $45,000.00                                                      
                                                                                                                              
        Posted Total Amount for Project Grant                     $0.00                                                  

 
 

 
 

 

 
 
 
Exercise completed. 

PeopleSoft stores the Allotment, 
Appropriation and Organization 
Budgets as negative numbers.  The 
Revenue Budgets are stored as 
positive numbers. 
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Exercise 4 – Posting Controlled Budget Journals 
 
 
Scenario: The scenario for this exercise uses the four controlled budget 

journals previously created to post to the controlled budget ledgers.  
 
 
Step 1 Access the Budget Journal Post Request panel. 

 
Select:  Go  Process Financial Information  Prepare Controlled Budgets  
Process   Budget Journal Post Request  Add or Update/Display 
 

Expected 
Results: 

A dialog box displays. 

 
 
Step 2 Enter BUD_POST for the Run Control ID. 

 

 
 

Expected 
Results: 

The Budget Journal Post Request panel displays. 

 
 
Step 3 Enter the post process request information: 

 
Frequency:   ALWAYS (Grayed out) 
Description:  A05XXX 
Business Unit:       82600 
Ledger Option: All (Grayed out) 
Journal Date:  All (Grayed out) 
Scenario:    A05XXX  
 

 Data is entered correctly. 
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Exercise 4 (continued) 
 
 
Step 4 Compare your Budget Journal Post Request panel with the one shown below: 

 

 
 

Expected 
Results: 

The panel matches.  Proceed to the next step. 
 

 
 
Note: The posting process takes the journals that were generated from the BUDJRNLX 

process, which are now associated with a Scenario, and posts them to the 
controlled budget ledgers.  When you select your Scenario to be posted, behind 
the scene the system posts the associated journals.  You can match the journals on 
the BUDJRNLX (BDXXX0403) report with the journals on the Budget Post 
(BDXXX0406) report. 
 

Expected 
Results: 

Review the journals created on your reports. 
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Exercise 4 (continued) 
 
Step 5 Click  to save. 

 
Expected 
Results: 

The Budget Journal Post Request information is saved. 

 
 
Step 6 Click  to run the Budget Journal Post process. 

 
 

 
Expected 
Results: 

The Process Scheduler displays.  

 
Step 7 Enter the following information on the Process Scheduler Request panel: 

 
Run Location:   Server 
Server:     PSUNX 
Output Destination: File 
File/Printer:    /tmp/ +P-d 
Description:    Budget Journal Post Request is highlighted 
 
  

Expected 
Results: 

You have defined the run location and output destination. 
 

 
Step 8 Click and highlight Budget Journal Post in Description. 

 
Expected 
Results: 

The Budget Journal Post process is selected correctly. 
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Exercise 4 (continued) 
 
Step 9  Compare your Process Scheduler Request panel to the panel shown below. 

 

 
 

Expected 
Results: 

The panel matches. Proceed to the next step. 
 

 
Step 10 Click OK. 

 
Expected 
Results: 

The Budget Journal Post request is processed. 

 
Step 11 Note your process instance in the lower left corner of the Request panel. 

 

 
 

Expected 
Results: 

The process instance is noted. 
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Exercise 4 (continued) 
 
Step 12 Click the Process Monitor application in the Windows application bar and 

monitor the process instance identified in the previous step. 
 

Expected 
Results: 

The process monitor panel displays. 

 
Step 13 Compare your Process Monitor panel to the one below. 

 

 
 

Expected 
Results: 

The process monitor panel displays. 

 
Step 14 Verify the Budget Post process was successful.  Verify information in the 

Inquiry Budget Section and on the system generated Report BDXXX0406. 
 

  
 
Step 15 Request Report BDXXX0404 again to verify the Control Budget Balances. 
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Exercise 4 (continued) 
Report BDXXX0406    

                                                         State Of Georgia                                                      
                                                    Department Of Administrative Services                                      Report ID:  BD8260406  
Business Unit:    82600                                   Carroll Tech                                               Print Date: 08/10/2004 
Process Instance: 8067                            Budget Journal Post Process                                        Page:       1          
                                                                                                           PS ID:      BDS4006X   
Journal ID  Journal Date   Ledger      Account  Fund   Deptid      Program  Approp  BY      Project Id  Stat C  Amount             
__________  ___________   __________  _______  _____  __________  _______  ______  ______  __________  ______  _______________    
                                                                                                                                  
0000001448  01-JUL-2004   ALLOT       000000   A      826A01      ALL      884     2005                        $     45,000.00    
Transaction was Posted   Scenario: A03001                                                                                         
                                                                                                                                  
0000001449  01-JUL-2004   APPROP      000000   A      826A01      ALL      884     2005                        $     45,000.00    
Transaction was Posted   Scenario: A03001                                                                                         
                                                                                                                                  
0000001450  01-JUL-2004   ORG             510000   A      826B01      ALL      884     2005    01932               $     45,000.00    
Transaction was Posted   Scenario: A03001                                                                                         
                                                                                                                                  
0000001451  01-JUL-2004   REVEST      000001   A      826B01      01932               2005     01932               $     45,000.00    
Transaction was Posted   Scenario: A03001                                                                                         
                                                                                                                                  
      Request parameters :                                                                                                        
      Operator ID      -  EPFORTSO                                                                                                
      Run Control ID   -  BUD_POST                                                                                                
      Business Unit    -  82600                                                                                                   
      Scenario         -  A05001                                                                                                  
      From Journal ID  -  0000001448                                                                                              
      To Journal ID    -     0000001451                                                                                              
      From Journal Date-                                                                                                          
      To Journal Date  -                                                                                                          
                                                                                                                                  

 BUDGET JOURNAL REQUEST STATISTICS:                                                                                   
                                                                                                                                  
                                                          Total Credit Amount:        $       -180,000.00                         
                                                                                                                                  
                                                          Total Debit Amount:         $        180,000.00                         
                                                                                                                                  
                                                          Total Rejected Amount:      $              0.00                         
                                                                                                                                  
                                                          Number of Journals Read:                      8                         
                                                                                                                                  
                                                          Number of Journals Posted:                    4                         
                                                                                                                                  
                                                          Number of Journals With Errors:            0                         

 

 
 
 
 
 
 
 
 
 Exercise completed. 

The total credit amount is the total of all the Ledgers.  For example, 
Amendment A05001 had one Organization Row for $45,000 and one Revenue 
row in the Amount of $45,000.  The system sums all the Ledgers (Appropriation, 
Allotment, Organization and Revenue) which equal the $180,000.  These 
budgets are stored as negative numbers. 
 
The total debit amount is stored as a positive amount.  This is the offset account 
for the credits. 

Note: Journal ID Numbers 
should match the Journal ID 
Numbers on the BDXXX0403 
BUDJRNLX report. 
 



PARTICIPANT GUIDE  AUGUST 2004 
 

PHOENIX - STATE OF GEORGIA      SECTION 3: CREATING CONTROLLED BUDGETS FROM A STANDARD BUDGET 3-27 
 

 
D.  Summary and Review 
 
 
Activity 

LECTURE  

Materials 

GUIDE   REVIEW   

 

 
 
Objectives review: 
 

1. Establish budget scenario defaults for the following controlled budget 
journals:  Appropriation, Allotment, Organization, and Revenue Estimate 

2. Create journals for the four controlled budget ledgers from the standard 
budget ledger 

3. Discuss the Controlled Budget Balances Report 
4. Post the controlled budget journals to the four controlled budget ledgers 

 
Discuss the following questions: 
 

1. What is the purpose of establishing budget scenario defaults? 
 

2. What is the predefined ledger source and what scenario is the result of the 
controlled budget generation process? 

 
3. What characteristic of journals must control budget journals have before 

BUDJRNLX? 
Answers: 

 
1. The budget journal defaults are used by the system in creating 

controlled budgets from standard budgets. By establishing the defaults 
for each scenario, all journals relating to that scenario can be easily 
identified.  

 
2. The source of information for standard budget information is the    

CONTROL ledger and the resulting control budget journals have a 
scenario of FINAL.  

 
3. The journals must be balanced at Org/Project level BY Expense and 

Revenue. 
 





 
 

 

 

 

Phoenix End-User Training 
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A.  Introduction 
 

Budget Inquiry 
 

 
 

Welcome to the Inquiring on Financial Activity module!  This module contains 
the tools needed to learn how to inquire on financial activity in PeopleSoft. 

 
 

Goal:   To acquire the skills and knowledge necessary to inquire on budgetary status   
   and budget balances.   
 
Participant 
Objectives:   At the end of this module you will be able to 
 

  1.  Review the fund balance and budgetary information for: 
  • Appropriation Budgets 
  • Allotment Budgets 
  • Organization Budgets 
  • Revenue Estimate Budgets 
 

2.  Review the journal transactions affecting the fund balance 
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B.  Business Process 
 
Activity 

LECTURE  

Materials 

GUIDE   HANDOUT  
 
Relevant Business Processes: See phoenix.gagta.com 
 
     BD-027 Review Appropriations 
     BD-028 Review Allotments 
     BD-029 Review Organization 
     BD-030 Review Revenue Estimate 
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C.  Exercises 
 

Exercise 1 – Inquiring on appropriation information 
 
Scenario: The scenario for this exercise involves inquiring on a specific 

appropriation for: 
• Fund balance 
• Budget attributes 
• Journal detail 

 
 
Step 1  Access the Appropriation Inquiry panel. 

 
Select:  Go  Process Financial Information  Analyze Controlled Budget  
Inquire   Appropriation Inquiry  Available Funds 
 

Expected 
Results: 

A dialog box is displayed. 

 
 
 
Step 2  Enter the appropriation information:   Click OK. 

 
Business Unit:  82600 
Scenario:    
Fund:     
Organization:   
Program:    
Sub-Class:    
Account:    
Budget Year:  2005 
 

Expected 
Results: 

Data is entered correctly. 
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Exercise 1 (continued) 
 
Step 3  Compare your panel with the one below. 

 

 
 

Expected 
Results: 

Click OK.  A selection list displays. 

 
 
Step 4  In the List box double-click on the row to select or use push button icon “Select”. 

 

 
 

Expected 
Results: 

The row is selected and the inquiry panel displays. 
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Exercise 1 (continued) 
 
Step 5  Compare your Available Funds panel with the one shown below: 

 

 
 

Expected 
Results: 

The panel matches. Proceed to the next step. 
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Exercise 1 (continued) 
 
 
Step 6  Click the Attributes panel tab . 

 

 
 

Expected 
Results: 

The Attributes panel displays. 

 
 
Step 7  Review the appropriation attributes information: 

 
Begin Date:      05/01/2004 
End Date:       06/30/2049 
Allotment Control:    Track  
Organization Budget Exceed:   
Project/Grant Required:    
Temporarily Freeze Budget:   
Current Allotment Amount:  45,000.00 
Total Organization Budget:  45,000.00 
 

Expected 
Results: 

Data is reviewed. 
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Exercise 1 (continued) 
 
 
Step 8  Click the  panel tab. 

 
 

Expected 
Results: 

The Journals panel displays. 

 
 
Step 9  

Click   to display detail journal information. 
 

Expected 
Results: 

The detail journals affecting the appropriation display. 

 
Step 10  Review the supporting posted journals information associated with the 

appropriation. Each posted journal displays one line of information that includes: 
 
Journal ID 
Journal Date  
Monetary Amount 
Journal Line Description 
Journal Type 
 

Expected 
Results: 

The detail journal information is reviewed. 

 
Step 11  Click Print icon  to print the journal. 

 
 
 

Expected 
Results: 

The detail journal information is printed. 
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Exercise 1 (continued) 
 
 
Step 12  Compare your Journals panel with the one shown below: 

 

 
 

Expected 
Results: 

The panel matches. 
 

 
 
Exercise completed. 
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Exercise 2 – Inquiring on Allotment Information 
 
 
Scenario: The scenario for this exercise involves inquiring on the allotment 

budget for Fund balance and Journal detail. 
 
 
 
Step 1 Access the Allotment Inquiry panel. 

 
Select:  Go  Process Financial Information  Analyze Controlled Budget  
Inquire   Allotment Inquiry  Available Funds 
 

Expected 
Results: 

A dialog box is displayed. 

 
 
Step 2 Enter the Allotment information:   Click OK. 

 
Business Unit:  82600 
Scenario:    
Fund:     
Organization:   
Program:    
Sub-Class:    
Budget Year:  2005 
Account:    
 
 

Expected 
Results: 

Data is entered correctly. 
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Exercise 2 (continued) 
 
Step 3 Compare your panel with the one below. 

 

 
 

Expected 
Results: 

Click OK.  A selection list displays. 

 
 
Step 4 In the List box double-click on the row to select or use push button icon “Select”. 

 

 
 

Expected 
Results: 

The Allotment row is selected. 
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Step 5 Compare your Available Funds panel with the one shown below: 
 

 
 

Expected 
Results: 

The panel matches. Proceed to the next step. 
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Exercise 2 (continued) 
 
 
Step 6 Click the  panel tab. 

 
 

Expected 
Results: 

The Journals panel displays. 

 
 
Step 7 

Click   to display detailed journal information. 
 

Expected 
Results: 

The detail journals affecting the allotment display. 

 
 
Step 8 Review the supporting posted journal information associated with the allotment. 

Each posted journal displays one line of information that includes: 
 
Journal 
Trans Date 
Segment 
Monetary Amount 
Journal Line Description 
 

Expected 
Results: 

The detail journal information is reviewed. 

 
 
Step 9 Click the Print icon  to print the journals supporting the allotment. 

 
The print function may not be available in all locations. 
 

Expected 
Results: 

The detail journal information is printed. 
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Exercise 2 (continued) 
 
Step 10 Compare your Journals panel with the one shown below: 

 

 
 

Expected 
Results: 

The Journals panel displays. 
 

 
 
Exercise completed. 
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Exercise 3 – Inquiring on organization budget information  
 
Scenario: The scenario for this exercise involves inquiring on specific 

organization budget information for:  
• Fund balance 
• Journal detail 

 
 
 
 
 
Step 1 Access the Organization Budget Inquiry panel. 

 
Select:  Go  Process Financial Information  Analyze Controlled Budget  
Inquire   Organization Budget Inquiry  Available Funds 
 

Expected 
Results: 

A dialog box is displayed. 

 
 
Step 2 Enter the organization budget information:  Click OK. 

 
Business Unit:  82600 
Scenario:    
Fund Code:    
Organization:   
Program Code:  
Sub-Classification: 
Budget Year:  2005 
Account:    
Project/Grant 
 

Expected 
Results: 

A selection list displays. 
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Exercise 3 (continued) 
 
Step 3 Compare your panel with the one below. 

 

 
 

Expected 
Results: 

Click OK.  A selection list displays. 

 
 
 
Step 4 In the List box double-click on the row to select or use push button icon “Select”. 

 

 
 

Expected 
Results: 

The organization row is selected. 
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Exercise 3 (continued) 
 
Step 5 Compare your Available Funds panel with the one shown below: 

 

 
 

Expected 
Results: 

The panel matches. Proceed to the next step. 
. 

 
 
 
Step 6 Review the Available Funds panel: 

 
Budgeted Amount:       45,000.00 
Pre Encumbered Amount:     0.00 
Encumbered Amount:      0.00 
Expended Amount:      0.00 
Remaining Spending Authority:    45,000.00 
 
 

Expected 
Results: 

Data is reviewed. 
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Exercise 3 (continued) 
 
 
Step 7 Click the . Panel tab. 

 
Expected 
Results: 

The Journals panel displays. 

 
 
Step 8 

Click   to display detailed journal information. 
 

Expected 
Results: 

The detail journals affecting the organization budget display. 

 
 
Step 9 Review the supporting posted journal information associated with the 

organization budget. Each posted journal displays one line of information that 
includes: 
 
Journal 
Trans Date 
Segment 
Monetary Amount 
Nbr Units 
Journal Line Description 
 

Expected 
Results: 

The detail journal information is reviewed. 
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Exercise 3 (continued) 
 
 
Step 10 Click the Print Icon  to print the journals supporting the appropriation. 

 
The print function may not be available in all locations. 
 

Expected 
Results: 

The detail journal information is printed. 

 
 
Step 11 Compare your Journals panel with the one shown below: 

 

 
 

Expected 
Results: 

The panel matches. 
 

 
Exercise completed. 
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Exercise 4 – Inquiring on Revenue Estimate information  
 
Scenario: The scenario for this exercise involves inquiring on specific 

revenue estimate budget information for: 
 

• Estimated revenue (This will be funding source budgets 
associated with organization budgets.) 

 
• Budget journal detail 

 
Step 1 Access the Revenue Estimate Inquiry panel. 

 
Select:  Go  Process Financial Information  Analyze Controlled Budget  
Inquire   Revenue Estimate Inquiry  Available Funds 
 

Expected 
Results: 

A dialog box is displayed. 

 
 
Step 2 Enter the revenue estimate information:  Click OK. 

 
Business Unit:  82600 
Scenario:    
Fund Code:   
Organization:   
Program Code:  
Budget Year:  2005 
Account:    
Project/Grant:    
 

Expected 
Results: 

A selection list displays. 
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Exercise 4 (continued) 
 
Step 3 Compare your panel with the one below. 

 

 
 

Expected 
Results: 

Click OK.  A selection list displays. 

 
Step 4 In the List box double-click on the row to select or use push button icon “Select”. 

 

 
 

Expected 
Results: 

The correct row is selected. 

 
Step 5 Review the Available Funds panel: 

 
Total Estimated Amount:   45,000.00 
Total Recognized Amount:      0.00 
Unrecognized Amount:   45,000.00 
Total Collected Amount:       0.00 
 

Expected 
Results: 

Data is reviewed. 
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Exercise 4 (continued) 
 
Step 6 Compare your Available Funds panel with the one shown below: 

 

 
 

Expected 
Results: 

The panel matches. Proceed to the next step. 
 

 
 
 
Step 7 Click the . panel tab.  

 
 

Expected 
Results: 

The Journals panel displays. 

 
 
Step 8 

Click   to display detailed journal information. 
 

Expected 
Results: 

The detail journals affecting the revenue estimate display. 
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Exercise 4 (continued) 
 
Step 9 Review the supporting posted journal information associated with the 

appropriation. Each posted journal displays one line of information that includes: 
 
Journal ID 
Journal Date 
Monetary Amount 
Journal Line Description 
 

Expected 
Results: 

The detail journal information is reviewed. 

 
 
Step 10 Click the Print icon  to print the journals supporting the appropriation. 

 
The print function may not be available in all locations. 
 

Expected 
Results: 

The detail journal information is printed. 
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Exercise 4 (continued) 
 
Step 11 Compare your Journals panel with the one shown below: 

 

 
 

Expected 
Results: 

The panel matches.  
 

 
 
Exercise completed. 
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D.  Summary and Review  
 
 
Activity 

LECTURE  

Materials 

GUIDE   REVIEW  

 

 
 
Objectives review:   

1. Review the fund balance and budgetary information for: 
• Appropriation 
• Allotment 
• Organization 
• Revenue Estimate 
 

Discuss the following questions: 
 

1. What are the four types of budgets that can be viewed online? 
 

2. What is the minimal amount of information that should be entered in the selection 
dialog box for a budget inquiry? 

 
3. What are the types of information that can be viewed for each budget? 

 
 
Answers: 
 

1. Appropriation, Allotment, Organization and Revenue Estimate 
 

2. Agency number and Budget Year 
 

3. Available Funds, Attributes, and Journals  



 

 

 
 
 
 
 
 
 
 
 
 
 
 

REPORTS 
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REPORTS 
 
There are two types of reports – 
 
1. Crystal Reports – These reports run to a Window (Display on your screen).  Run 

Location = Client  Output Destination = Window 
 

 
 
 
2.  SQR Reports – These reports run to the Server and then to Info Pac/Document Direct –  

Run Location = Server   Server = PSUNX   Output Destination = File       
File/Printer = /tmp/+P-d  
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1.  Crystal:   Go > Process Financial Information > Analyze Controlled Budget > Reports 
 
No options other than Agency and Year are available for these reports. 
 
- Appropriation Status - This is a SQR Report 
- Allotment Status 
- Organization Budget Status 
- Revenue Status 
- Control Budget Balances – This is a SQR Report 
- Project/Grant Status – Not Available 
- Project/Grant Detail – Not Available 
- Grant Expiration         Not Available 
 

 
 
 
 
 
 

The last 3 are not 
available at this 
time 

These are SQR 
Reports 
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Allotment Status 
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Organization Budget Status 
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Revenue Estimate Status 
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2.  SQR Reports:   Go > Process Financial Information > Custom Budget 
Reports.   These reports are routed to Info Pac (Document Direct). 
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When Will My Reports Run 
 

Run Recurrence:  
A. Once – the report will process today and be routed through Document  
      Direct 
B. Report Request Run Recurrence – report will run tonight after Batch  

 
You can select “Once” for Budget reports.  Some reports in other modules 
should not be requested using “Once”.  Contact a consultant in the specific 
module if you are not sure. 

 
 

 
 

 
 
 
 
 
 

B

A 



AUGUST 2004  PARTICIPANT GUIDE 
 

R-8 REPORTS  PHOENIX - STATE OF GEORGIA 
   PROPRIETARY AND  CONFIDENTIAL 
 

BUDGET COMPARISON REPORT 
 
When I request a Budget Comparison Report (GL818045C) at the Detail Level there are no 
amounts in the AOB column.  Why?   
 
Since we don’t budget at the detail level  there is not a budget at the detail level. 
 
The budgets are at the ORG Level which means if you request the report at the ALL Level; the 
report will show the budget amounts and the expenses. 
 
The report can be requested at the detail level for purpose of reviewing expenses at the detail 
level.  This is a great tool for analysis, but doesn’t show the budget. 
 
The Budget Comparison Report includes expenses as of the batch run from the night before.  If a 
P.O. was processed today, those expenses would not be included. 
 
LEVELS - ORG TREE:  
1.   ALL   ALL Level 
2. BD_APPROP         BD_APPROP Level 
3 BD_ORG               BD_ORG Level 
4.   BD_DETAIL         BD_DETAIL Level 
 
 
 

 

ALL APPROP 

ORG

DETAIL 
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Budget Comparison Report (continued) 
 
    Budget Comparison Request with these options produces the report option at the      
    bottom of the page.  The report will show only the expenses.  The Budget will not    
    show because we do not budget at the detail level.   
    Note:  The Organization codes and Account codes are at the detail level. 
    Tree Name = BCM_ORG        Level Name = BD_DETAIL 
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Budget Comparison Report (continued) 
 
    Budget Comparison Request with these options produces the report option at the  
    bottom of the page.  The report will show the Budget and Expenses. 
    Note:  The Organization codes are at the BD_ORG Level on the Tree. 
 
    Tree Name = BCM_ORG       Level Name = BD_ORG 
    To request a report for a specific organization, select Tree Node and the specific      
     organization. 
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Budget Comparison Report (continued) 
 
Budget Comparison Request with these options produces the report option at the bottom of the 
page.  The report will show the Budget and Expenses. 
Note:  The Organization codes are at the BD_APPROP Level on the Tree. 
 
Tree Name = BCM_ORG        Level Name = BD_APPROP 
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Budget Comparison Report (continued) 
 
Budget Comparison Request with these options produces the report option at the bottom of the 
page.  The report will show the Budget and Expenses. 
Note:  The Organization codes are at the BD_ALL Level on the Tree. 
 
Tree Name = BCM_ORG        Level Name = BD_ALL 
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Budget Comparison Report (continued) 
 
Budget Comparison Request with these options produces the report option at the bottom of the 
page.  The report will show the Budget and Expenses. 
Tree Name = BCM_PROJECT       Level Name = ALL 
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Budget Comparison Report (continued) 
 
Budget Comparison Request with these options produces the report option at the bottom of  the 
page.  The report will show Expenses only. 
Tree Name = BCM_PROJECT       Level Name = DETAIL 
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Budget Comparison Report (continued) 
 
Budget Comparison Request with these options produces the report option at the bottom of  the 
page.  The report will show the Budget and Expenses. 
Tree Name = BCM_PROJECT       Level Name = BD_ORG 
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Budget Comparison Report (continued) 
 
Budget Comparison Request using 2 Trees.  The report will show the Budget and Expenses. 
Tree Number 1 = BCM_ORG       Level Name = ALL 
Tree Number 2 = BCM_PROJECT    Level Name =BD_ORG 
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Budget Comparison Report (continued) 
 
Budget Comparison Request using 2 Trees.  The report will show the Budget and Expenses. 
Tree Number 1 = BCM_ORG       Level Name = BD_APPROP 
Tree Number 2 = BCM_PROJECT    Level Name = ALL 
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Budget Comparison Report (continued) 
 
 
Budget Comparison Request using 2 Trees.  The report will show the Budget and Expenses. 
Tree Number 1 = BCM_PROJECT     Level Name = ALL 
Tree Number 2 = BCM_ORG              Level Name =BD_ORG 
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Processing an Amendment or Internal Revision (Cheat Sheet) 

 

Step 1.  Add a Scenario (Amendment or Internal Revision) 
      Go > Define Business Rules > Design Chartfields >  Use – Scenario – 
Add        
       (Copy the scenario name so you can paste it later) 
 
Step 2.   Add the Amendment/Internal Revision Journal Lines 
   Go > Process Financials – Process Journals > Use > Journal Entry > Standard Budget 
Journal Entry Header >Add 
 
A.  Header – The source should be BUD 
      Ledger Group = Control 
Description – Enter the Amendment Number/Description (i.e. A02001) 
 
B.  Click on the Lines Tab to begin entering lines 
      Use the Insert Row Icon or F7 to add anther row  
      When the lines are complete – Save and click the Red X 
 
C.  Process – Journal Edit –   
      Select the Run Control of JRNL_EDIT– Click OK 
 
Complete the screen (be sure to change the amendment number and select the journal id number 
for the current amendment  
Note the Journal Id Number:   _____________ SAVE - Click Traffic Light.   
Complete the Scheduler Request Screen and click OK. 
Open the Process Monitor   (Note the process instance number on the bottom left of your screen 
and verify that the job is successful.)     Verify the journal is Valid.   
Minimize the process monitor and maximize the Journal panel and click the Red X 
 
D.  Click on Process > Journal Post – Update/Display 
      Select JRNL_POST on the Run Control panel and click OK 
      Complete the screen (be sure to change the amendment number and select the journal id 
number for the current Amendment/Revision 
 
Note the Journal Id Number:  ______________   Save – Click Traffic Light 
Complete the Scheduler Request Screen and click OK 
(Note the process instance number on the bottom left of your screen and verify that the job is 
successful on the Process Monitor Screen.  Verify journal is in Adjust Standard Budget 
 

You have now completed the process to create a Standard Budget. 
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Step 3 – Creating and Posting Controlled Budget  
 
A.  Add Budget Scenario Defaults. 
       Go – Process Financials – Prepare Controlled Budgets                    
                             Use > Budget Scenario Default > Add  
 
B.   Process – Controlled Budget Generator – Update/Display 
       Select BUDJRNLX in the run control panel and click OK 
       Complete the next panel save and click traffic light – note the process instance                   
       number and verify job was successful on the process monitor. 

   
 NOTE:  Verify the job was also successful by inquiring on BUDJRNLX Report                 
(BDXXX0403) in Document Direct. 

 
From Report BDxxx0403 – Note the Journals to be posted     __________ to ____________ 
 
C.     Process – Budget Journal Post Request – Update/Display 

Select BUDG_POST on the Run Control panel and click  OK .   Verify data by 
running BDXXX0404  prior  to posting.      

 
Remember you are posting to multiple ledgers (Approp, Allotment, Org and Revenue) and could 
have several occurrences of each one.   Complete panel – Save – Click traffic light.  Complete 
the Scheduler Request Screen and click OK. 
 
Verify posted scenario and journals on Report BDXXX0406. 
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Helpful Hints & Reminders 
 
 
1.  You can have more than one panel open at the same time in Financials -   
      Click on GO - New window, and then open another process 
 
2.   If you are using a drop down box and the following message displays 
      “Maximum number of records found matching specified key(s)” you      
      can enter another range of numbers and then Shift F4.  For  
      example, if you were scrolling through the list of Accounts and  
      received this message, you could enter 51 or 510 in the Account field 
      and Shift F4 and the list would begin with accounts starting with     
      510… 
 
 
3. When you are posting the Controlled Budget to the 4 ledgers you can have   
      multiple occurrences of the ledgers.  For example, in class we only had two  
      lines on our amendment so we posted to the Appropriation, Allotment,                  
      Org., Revenue ledgers (4 journal id numbers).  When you have more lines  
      on the amendment there will be multiple occurrences of each ledger.  
 
4. On the Process Journal – Add- panel, do not change the “GL ID” from 

“NEXT” (the system will generate the  next  journal id number)  
 
5.  If you close your process monitor and need to reopen it – Click on Go >     
     PeopleTools > Process Monitor 
 
6.  If you have added a scenario, journal lines or defaults and want to go back 

to it later – instead of  add - go to update/display. 
 
7. Do not request the Bud Journal X (BUDJRNLX) process multiple times, 

unless previous generated journals have been deleted before the Budget 
Post process. 

 
8. Do not request the Budget Journal Post Request (GLS8001X) process 

multiple times. 
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Budget Key Translations 
 
 
Pull up this panel 
GO > Define Business Rules > Control Public Sector > Use > Budget Key Translations > 
Update/Display 
 

 
You will receive the following message.  Click OK. 
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Budget Key Translations (continued) 
 
 
Fill in the COPY TO information for Budget Year and Organization. Save. 
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APPENDIX   B 
 

PROBLEM RESOLUTION 
 

• Determine the Error Line Budget Translation Level  
 
• Budget Checking Line Status 
 
• To Remove Blank Columns in a Query 
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Determining the Error Line Budget Translation Level  
 
Go > Process Financials > Analyze Controlled Budget > Inquire > All Budget Translations 
 
Enter Business Unit and Budget Year.  Click OK. 
 

 
 

The All Budget Translations panel appears.  Enter the data from the error report.  Press enter. 
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Determining the Error Line Budget Translation Level (continued) 
 
 
You will receive a message “No Project Budgetary Control Parameter for Business Unit: 
XXXXX and Budget Year XXXX”.  Click OK. 
 

 
 
 
 
The Budget Chartfields for the specified details will be displayed. 
 

 
 
Note:  “No Data” is displayed for the Organization and Project/Grants chartfields.  This means 
that the values are not on the BCM_ORG and BCM_Project Trees.  Submit a request to have the 
values added or click on the red “X”, then inquire on another set of chartfields.  
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Determining the Error Line Budget Translation Level (continued) 
 
The Budget Chartfields for the specified details will be displayed. 
 

 
 
Click on the OR button.  If there is a budget row for this combination, the Inquire panel will be 
displayed.  
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Determining the Error Line Budget Translation Level (continued) 
 
 
If there is not a budget row, the following message will be displayed. 
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BUDGET CHECKING LINE STATUS 
 
 

 
 

Budget Checking Line 
Status 

 

 
 

Description 

 
 

Cause and Resolution 

 
A 
 

 
Invalid Acct-System 
Maintained 

The transaction line contains 
an account that was designed 
as “System Maintained” by 
FSS. 
Use a sub account, e.g. 510001 
and not an account e.g. 
510000.  Budget account 
codes always end with “0”.  
Transaction line accounts 
always end with a digit other 
than “0”, e.g. 1,2,3 

 
 

B3 

 
 
Chartfield Translation Error 
 
 

 
An Organization, Program, or 
Project was added to the 
Chartfield Table but not added 
to the Tree.  Submit a request 
for tree maintenance. 
 
To analyze which chartfields 
is causing the error – use  
Budget Key Translation  

 
F 
 

 
Org Budget Data Not Found

 
Verify your budget key 
translations for your 
Organization Budget Type.   
Add a $0 row in Adjust 
Standard Budget. 
Add money for this 
Organization 
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I 
 

 
Insufficient Appropriation 

 
The remaining spending 
authority for the appropriation 
budget was not sufficient to 
cover this transaction. 
 
Either change the Chartfield 
values to point to a different 
budget, enter a new budget 
journal to increase spending 
authority or use the Mark 
Journal for Budget override 
panel to force this journal to 
pass budget checking.  Not 
everyone has system 
capability to mark journals for 
override. 

 
R 
 

 
Purchase Order Over 
Liquidated 

This Voucher distribution line 
is over the Purchase Order 
distribution line encumbrance 
amount.  The voucher amount 
exceeds the encumbrance 
amount plus the tolerance.  
Enter a change order on the 
PO to reflect the correct 
encumbrance amount into the 
Distribution fund or correct 
the PO Voucher. 

 
V 
 

 
Valid 

 
Valid Budget Check. 
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To remove blank columns in a Query 
 
1.    Sign on to PeopleSoft – Select a panel (i.e. Go> Process Financials > Process Journals) 
 
2. Edit > Preferences > Configuration 
 
3. Select  the nVision tab. 
 
4.     In the field “Space between Query Columns” – enter   0 
 
5.     Click OK.  You will have to log out of the system and log back in for the new setting to 
work.  It this does not work for you, contact the Financial Systems Help Desk. 
 

 
 
 



PARTICIPANT GUIDE  AUGUST 2004 

PHOENIX - STATE OF GEORGIA  APPENDIX B-IX 
PROPRIETARY AND  CONFIDENTIAL 
 

To remove blank columns in a Query (continued) 
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BUDGET REPORTS 
 
 

 
REPORT 

 
REPORT 

REQUESTED FROM 

 
PROCESS  

 
Info Pac ID 

 
Allotment Request 

 
Custom Budget Reports 

Panel  

 
BDS4009X 

 
BDXXX0409 

 
Amendment Impact 

 
Custom Budget Reports 

Panel 

 
GLS4020X 

 
GLXXX0420 

 
AOB Dept/Budget Unit Summary 

 
Custom Budget Reports 

Panel 

 
GLS4031X 

 
GLXXX0431 

 
AOB Federal/Other Funds Schedule    

 
Custom Budget Reports 

Panel 

 
GLS4032X 

 
GLXXX0432A 

 
AOB Functional/Sub-Functional 

 
Custom Budget Reports 

Panel 

 
GLS4033X 

 
GLXXX0433A 

 
Budget Exception-Accounts Payable 
 

 
(Batch) 

 
APS4001X 

 
APXXX0401 

 
 
Budget Combined Detail Report 

 
Custom Budget Reports 

Panel 

 
BDS4070X 

BDXXX04GA 
BDXXX04GB 
BDXXX04GC 

 
Budget Comparison Reporting 

 
Custom Budget Reports 

Panel 

 
GLS4006X 

 
GLXXX045C 
GLXXX045E 
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REPORT 

 
REPORT 

REQUESTED FROM 

 
PROCESS  

 
Info Pac ID 

 
BUDJRNLX (BCM Create) 

 
Process > Controlled Budget 

Generator 

 
BUDJRNLX 

 
BDXXX0403 

 
Budget Post 

 
Process > Budget Journal 

Post Request 

 
GLS8001X 

 
BDXXX0406 

 
Control Budget Balances   
 

 
Analyze Controlled Budgets 

> Report 

 
GLSPOSTX 

 
BDXXX0404 

 
Journal Budget Check Errors 

 
(Batch) 

 
GLS4016X 

 
GLXXX0416 

 
Journal Import Log 

 
Process > Batch Journal 

Import 

 
BDS9000X 

 
BDXXX0900 

 
Status Reports 
 

Analyze Controlled Budgets 
> 

Report 

 
GLC8000 – GLC8030 

 
N/A - Crystal Reports 

 
Tree Printing Report 
 

 
Custom Budget Reports 

Panel 
 

 
BDS4008X 

 

 
BDXXX0408 

 

    
 
 
 
 
 


