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A. Introduction

Creating Standard Budgets Online

4

Welcome to the Creating Standard Budgets Online module! This module
contains the tools needed to learn all the concepts and procedures involved in
creating standard budgets.

Goal To acquire the skills and knowledge necessary to perform all procedures
identified in the relevant Business Processes.

Participant
Objectives At the end of this module you will be able to

Add a Budget Scenario

Create standard budget journals for Amendments and Internal Revisions
Edit standard budget journals

Post standard budget journals to a Standard Budget Ledger

APwbdhpE

Journals are created in the Standard Budget Module. The Journals are edited
and posted. The Journals are posted to the Ledger.

Zero Dollar rows should not be entered in Process Journals. When these Journals

are edited and posted they don’t show up on the Ledger. Zero Dollar rows
should

be entered in Adjust Standard Budgets.
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B. Business Processes

PARTICIPANT GUIDE

Activity Materials

RIS

LECTURE GUIDE

=

HANDOUT

Relevant Business Processes: - See phoenix.gagta.com

BD022D - Creating Standard Budgets
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C. Exercises
Exercise 1 — Adding a Budget Scenario

Scenario:  West Central Tech’s budget (82600) has been amended for 2005. You are to enter
the amendment from the exercise form given to you by your instructor.

Each amendment will be tracked in the PeopleSoft System using scenario codes.
To enter the amendments in the system, you must create a unique scenario code
that identifies the amendment.

The naming convention for Amendments should be Ayyxxx where yy = the year
and xxx = your amendment number. For example, A05001 would be the first
amendment of BY2005.

Internal Revisions should be IRyyxxxx where yy = the year and xxxx = your
revision number. For example, IR050001 would be the first internal revision of
BY2005.

Step 1 Select: Go=>»Define Business Rules=»Design Chartfields=>»

Use=>»Scenarios=>Add
Expected | A dialog box displays.
Results:
Step 2 Enter the scenario information:

Business Unit: 82600
Scenario: AO5XXX

(Replace XXX with the number assigned to you by your instructor)

]
SetD:  [82600  +|

Scenario: |M]5I]I]1 Cancel

Expected | The Design ChartFields window displays.
Results:

PHOENIX - STATE OF GEORGIA SECTION 1: CREATING STANDARD BUDGETS ONLINE 1—3
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Exercise 1 (continued)

Step 3 Enter or select the following:
Effective Date: 07/01/2004
Status: Defaults to Active
Description AQ5XXX

Short Description: AQ5XXX

(Replace XXX with the number assigned to you by your instructor)

Expected | The window displays the information for the new scenario.
Results:

Step 4 click Bl o save.
Expected | The new information is saved.
Results:
1—4 Secrion 1: CREATING STANDARD BUDGETS ONLINE PHOENIX - STATE OF GEORGIA
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Exercise 1 (continued)

Step 5 Compare your Scenario panel to one shown below:

Design ChartFields - Use - Scenarios o ] B

File Edit Wew Go Favoribes Use Process Inguire Report  Help

Ble[8lx| *BlEE| Blel Bl S5 @] Hlelwald])

Scenarios |

SetlD: 82600 Scenario: A0B007

Effective Date: II]?JI]1.'2I]I]4 Status: IActive vl

Description: |AI]5I]I]1

Short Description: IAI]5I]I]1 j

FTRM1 SCenarios |L||3date,|'Disp|ay all i

Exercise completed.

PHOENIX - STATE OF GEORGIA SECTION 1: CREATING STANDARD BUDGETS ONLINE 1—5
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Exercise 2 — Creating a standard budget journal
Scenario:  West Central Tech’s budget has been amended for 2005. You are to enter the
amendment information from your exercise sheet.

You will create a journal containing the amendment information that eventually
will be posted to West Central Tech’s budgets.

Step 1 Select: Go=>»Process Financial Information=>»Process Journals=>»
Use=>Jrnl Entry —Standard Budgets=»Journal Entry Header=>»Add

Expected | A dialog box displays.
Results:

Step 2 Enter the following:

Business Unit: 82600

GL Journal ID:  NEXT  (Defaults to NEXT — DO NOT CHANGE)

Journal Date: 07/01/2004 *  Defaults to today’s date — Change to
07/01/2004

Expected | The Journal Header panel displays.
Results:

e This date determines which Quarter and Fiscal Year the funds are added to.
e Fiscal Year must = Budget Year

Step 3 Enter the journal head information:

SOURCE:

Ledger Group: CONTROL (Always)
Description AO05XXX Amendment 1
Adjusting Entry: Do Not Check

Reversal: None

Expected | The Header panel information is completed.
Results:

1—6 SEcTION 1: CREATING STANDARD BUDGETS ONLINE PHOENIX - STATE OF GEORGIA
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Exercise 2 (continued)

Step 4 Compare your Journal panel to the panel below.
=
Business Unit: [82600 = | | ak. I
GL Joumnal ID: [NEXT Cancel |
Journal Date: Iﬂ?.ﬂ'ﬂ‘l F2004| ll
RE
File Edit W“iew Go Faworites Use Process  Inquire Report Help
Bl@#(x| waE slel =e| Sl=| o)) #le]s]|
Header |Lines I Totals I Errors I Approwal I
Unit: 52600 Date:  07/01/2004 Ledger Group: ICUNTHUL ﬂ [T Auto Gen
Journal: MEXT Ledger:l ﬂ Ref No: I
Source: IBUD *| Budget Joumals Transaction Type: I_ﬂ
L € =
Long IADEDIZH Amendment 1 [EI
rAccounting Penod rSchedule
Figcal Year: 2005 Schedule:
Accounting Period: 1 Oeccurrence:
I Adiusting Entry rDefault Currency
rReversal Cumrency: IUSD ﬂ Base Currency: usD
{* Mone Rate Type: I ﬂ
{" Begin Next
 End Next Cur Effdt: II]?J'I]1 £2004
"' On Date 5 pecified I Exch Rate: I 1.00000000 1.00000000
[FrTRII [Journial Entry Headsr |Add v
Expected | The panel matches. Proceed to the next step.
Results:
Step 5 Click the Lines panel tab "= |
Expected | The Lines panel displays.
Results:

PHOENIX - STATE OF GEORGIA
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Exercise 2 (continued)

Step 6 Enter the first line of information from the exercise form.

Account 510000

Fund A

Organization 826B01

Program ALL (Always ALL on Expense Rows)
Sub-Class 884

Budget Year 2005

Project/Grant 01932

Job Leave Blank

Scenario AODSXXX (Replace XXX with student ID)
Amount 50,000

Expected | This journal line is completed.

Results:
Step 7 Compare your Journal panel to the panel below.
=T
File Edit Wiew Go Faworites Use Process Inguire Report  Help
gle@x| alaE slel == g8 2lels] #lv]s |
Header Lines ITotaIs I Errars I .ﬂ.pprnvall
Unit: 82600 Date: 072004 Ledger Group: COMTROL [ Auto Gen
Joumnal: MEXT Ledger: Source: ELD Ref Ho:
| zltl 10 ¥Iz| [=| Errors Only ‘
Line # | Ledger | Unit | Acct Fund Org | Frog Suh-l:ls: BY | PrifGrt | Joh Scenario ;I
Amount NIF | Rate Type Rate Base Amount Ref
Stat | Srat Amt uomM Line Descr | Journal Line Status
1 |conTROL |51nnun |A Jsszm |ALL |ees  |2008 01932 | |Aos001
[usp [ 50,000.00 [H I
|— [REGULAR sALARIES SpeedTgpel
| Unit: 82600 || 1 Lines || £i0,000.00 DIRt || 0.00CR || Status: N | i’
[FriTRRI [Journal Entry Lines |add A
Expected | The panel matched. Proceed to the next step.
Results:
1—8 SEcTiON 1: CREATING STANDARD BUDGETS ONLINE PHOENIX - STATE OF GEORGIA
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Exercise 2 (continued)

Step 8 Click the Insert Row icon 2l or press F7 to insert a new line

Expected | A new line displays to enter the Revenue row.
Results:

Step 9 Enter the information for the next line from the exercise form. For this exercise
we will add a Revenue line.

Account 000001

Fund A
Organization 826B01
Program 01932
Sub-Class Leave Blank

Budget Year 2005
Project/Grant 01932

Job Leave Blank
Scenario AO05XXX
Amount 50,000 (Defaults to a negative amount — change to

positive amount)

Expected | This journal line is complete.
Results:

When inserting rows, the amounts default to negative numbers. These amounts should be
changed to positive amounts if applicable.

Note: Revenue and Expense Rows must balance at the Org/Project level. For each combination
of Organization/Project Expense rows added there must be a related Revenue Row.

PHOENIX - STATE OF GEORGIA SECTION 1: CREATING STANDARD BUDGETS ONLINE 1—9
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Exercise 2 (continued)

PARTICIPANT GUIDE

Step 10 Compare your Journal panel to the panel shown below
RI=TE
File Edit Wiew Go Faworites Use Process Ingquire  Report  Help
al@@(x| ‘wlaE slel == as| @el2] #lv]L ]|
Header Lines ITDtaIs I Errars I Apprnvall
Unit: B2e00 Date: 07/m./2004 Ledger Group: COMTROL [ Auto Gen
Joumal:  NEXT Ledger: Source: EUD Ref Ho:
| zltl 10 ¥Iz| ["| Errors Only ‘
Line # | Ledger | Unit | Acct Fund Org | Frog Suh—l:ls: BY | PrifGrt | Joh Scenario ;I
Amount | NIF | Rate Type Rate Base Amount Ref
Stat | Srat Amt UomM Line Descr | Journal Line Status
1 [conTroL 22T [510000 [a |e26B01 [ALL  [ss4 2008 [ore32 | |Aos001
Jusn [ 5000000 [r I
|REGULAR SALARIES SpeedTgpel
2 [cowtrol [EZET [oosom [A |e26B01 [01932 | |2o0s Jowszz | |Aos001
Jusn [ 5000000 [r I
I.Flll Revenue SpeedTgpel j
|Unit: 22600 || 2 Lines || 100,000.00 DR || 0.00CR || Status: N| i’
FRTRI1 [3ourmal Entry Lines |add .
Expected The panel matches.
Results:
Step 11 click B to save.
Once saved, the Journal can be printed by clicking on the Print Icon.
Expected The standard budget journal is saved.
Results

Exercise completed.
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Exercise 3 — Editing the budget journal

Scenario:

The journal must be edited to verify that all journal information is correct. The
edit process involves running a batch process from the Process menu of
PeopleSoft and providing journal selection criteria.

In this exercise, you will establish the batch process run criteria and run the process to edit the
journal you created in the previous exercise.

Step 1 Access the Journal Edit Process panel.
Select: Go=>»Process Financial Information=»Process Journals=>»
Process=»Journal Edit=» Add or Update/Display
Expected A dialog box displays.
Results:
Step 2 Enter JRNL_EDIT in the Run Control ID. Click OK.
X
Run Control 1D: IJHNL_EDIT|
Carcel |
Expected A run control for Journal Edit is added.
Results:
PHOENIX - STATE OF GEORGIA SECTION 1: CREATING STANDARD BUDGETS ONLINE 1—11
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Exercise 3 (continued)

PARTICIPANT GUIDE

Step 3 Enter the following information:

Process Frequency:  Always

Expected The Request information is completed.
Results:

Description: AODSXXX (Amendment Number)
Unit Option: Value

Unit: 82600

Ledger Option: Value

Ledger Grp: CONTROL

Source Option: Value

Source: BUD

Journal ID: Some

Journal From:/To ID number assigned by System
Journal Date: All

Edit: %}

Step 4 Compare your Request panel to the panel shown below.

Process Journals - Process - Journal Edil

Fle Edt View Go Favorites Use Process Inqure Report Help

SEES)

al&|ax| aloal =el == g @lels] +le]sl ]

Request |

Ledger Grp:  [CONTROL *

Ledger Option:  |Value

Source Dption:  [Value +|  Souce: [BUD #|

Journal ID: Some ~| FromsTo:  [0000DD1583 «|[o0D0DOTSSS  +
Journal Date: Al Sl

~ Edit ™ Re-Edit Previously Edited

" Recalc Currency Exchange Rates

[¥alid ¥alues

Expected The panel matches. Proceed to the next step.
Results:

Operator Id: EFFORTSO

Run Control ID: JANL_EDIT

Process Fi E]
" Dnece Request Humber: 1
& Always Description: [a0s001
" Don't Run

Unit Dption: Value Unit: 62600 |

[FrTRML [Request [Update/Display

1—12 SecTion 1: CREATING STANDARD BUDGETS ONLINE
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Exercise 3 (continued)

Step 5 Click El to save.

Expected The process request information is saved.
Results:

Step 6 Click [l to run the edit process.

Expected The Process Scheduler Request panel displays.

Results:
Step 7 Enter the following information on the Process Scheduler Request panel:
Run Location: Server
Server: PSUNX
Output Destination:  File
File/Printer: tmp/ +P-d
Expected The run location and output destination are completed.
Results:
Step 8 Click and highlight PS/GL Journal Edit in the Description field.
Expected The Edit process is selected correctly.
Results:
PHOENIX - STATE OF GEORGIA SECTION 1: CREATING STANDARD BUDGETS ONLINE 1—13
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PARTICIPANT GUIDE

Exercise 3 (continued)

Step 9 Compare your Process Scheduler Request panel to the panel shown below.
x
Operator ID; - EPFORTSO Run Contral ID: - JRML_EDIT
— Run Lacation — Output Destination
™ Client ¥ Server # Fla Printer " ‘Window
Server: IF'SLINX j File/Frinter: I.-"tmp.-" +P-d Uk
— Run Date/Time: — Run Recurence Cancel
Date: [08/06/2004 = [Once =
Tie: [03:46:00 PM_ [ | Mame:
Rezet to current DatedT ime | e | pdate | Delete |
D ezcrption Process Tupe Descr
GLPJEDIT - COBOL SHL
GLIEDERR |PSJab
Expected The panel matches. Proceed to the next step.
Results:
Step 10 Click OK.
Expected The Journal Edit request is processed.
Results:
1—14 secTion 1: CREATING STANDARD BUDGETS ONLINE PHOENIX - STATE OF GEORGIA
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Exercise 3 (continued)

AUGUST 2004

Step 11 Note your process instance in the lower left corner of the Request panel.

Process Journals - Process - Journal Edit

File Edit Wiew Go Faworites Use Process Ingquire  Report  Help

=10l

S R ENEE NS R EE S A A

Request |

Operator 1d: EFFORTSO
Run Control 1D: JRML_EDIT

Process Frequency —
Request Number: 1

Description: IAI]SI]I]1

Unit: IBEBI]I] ﬂ

Unit Option: Yalue

Ledger Dption: Yalue ? Ledger Grp: Wﬂ

Source Option: Yalue ? Source: Wﬂ

Journal 1D: Some : From/To: |I]I]I]I]I]I]1 599 ﬂ Il]l]l]l]l]l]1 599
Journal Date: All t

N

v Edit [~ Re-Edit Previously Edited

[” Recalc Currency Exchange Rates

Pracess Instance: 9136

oo

|FNTRN1 |Request |L|pdate,|'DispIay

B

\—/

Expected The process instance is noted.
Results:

Step 12 Open the Process Monitor
Go=>»PeopleTools=>»Process Monitor

Expected The process monitor displays.
Results:

PHOENIX - STATE OF GEORGIA SECTION 1: CREATING STANDARD BUDGETS ONLINE 1—15
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PARTICIPANT GUIDE

Exercise 3 (continued)

Step 13

Expected
Results:

Compare your Process Monitor panel to the panel below.
Monitor the process instance identified in the previous step until Status =
Success.

& Process Monitor - {Untitled}) -0l x|

File Action ‘jew Options Go  Favorites  Help

X|le] =

— Gualify Process List

Dperator 1D: Server Process Class Bun Status:

|EPFDF|TSD | I[aII] | I[aII] | I[aII] |

Latus
Sucoess

|Pracess |Operatar | Server |Process Class | Instance] Fun D ateTime
GLRIEDIT  [EPFORTSCIPSLIM GLRJEDIT 5ing S1.36{08/06,/2004 3 4800

[ [ CAP [ |7

The panel matches. Proceed to the next step.

Verify the edited status of the budget journals

Step 14 Access the Journal Entry Header Display panel.
Select: Go=»Process Financial Information=»Process Journals=»Use=>»
Jrnl Entry-Standard Budgets=>»Journal Entry Header=>»Update/Display
Expected A dialog box displays.
Results:
1—16 SecTiON 1: CREATING STANDARD BUDGETS ONLINE PHOENIX - STATE OF GEORGIA
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Exercise 3 (continued)

Step 15 Enter the following:
Business Unit: 82600
Click: OK
Expected A selection list displays.
Results:

There are two ways to verify the journal status is VALID.

Step 16 lists all of your journals and the journal status

If you click on the journal and then the Lines Tab the status will be displayed
on the bottom right of the screen as shown in Step 17.

If the status = “N” - Edit is required. Go to Step 1.

The Journal status will be “N” until the Edit Process is run. If you ran the Edit
Process and the status is still “N”” rerun the process. It may not have run
successfully due to incorrect data on the Journal Edit Process panel or an incorrect
Journal Id.

If the status = “E” - Error - Requires correcting and re-editing. Since most edit
errors are caught as you enter data, this error usually occurs when a journal is loaded
through the Excel Upload Process that contains Chartfield errors. Examples of
Chartfield errors include invalid Projects, Programs or Organizations. These Chartfields
may need to be added to the Trees or the Budget Key Translation for the Organization
may need to be completed.

Step 16 Verify the edit status of the budget journal is valid.
Select I Detail Cancel
Expected The journal status is Valid.
Results:
PHOENIX - STATE OF GEORGIA SECTION 1: CREATING STANDARD BUDGETS ONLINE 1—17
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Exercise 3 (continued)

PARTICIPANT GUIDE

Step 17 Verify the edit status of the budget journal is valid.
=T
File Edit Wiew Go Faworites Use Process Ingquire  Report  Help
sl @@x| ‘waE slel == S @el2] #le]sL])|
Header Lines ITDtaIs I Errars I Apprnvall
Unit: B2e00 Date: 07/m./2004 Ledger Group: COMTROL [ Auto Gen
Joumnal: 0000001593 Ledger: Source: EUD Ref Ho:
EoEEnEE SR o oo |
Line # | Ledger | Unit | Acct Fund Org | Frog Suh—l:ls: BY | PrifGrt | Joh Scenario ;I
Amount | NIF | Rate Type Rate Base Amount Ref
Stat | Srat Amt UomM Line Descr | Journal Line Status
1 [conTroL 22T [510000 [a |e26B01 [ALL  [ss4 2008 [ore32 | |Aos001
Jusn [ 5000000 [r I
|REGULAR SALARIES SpeedTgpel
2 [cowTrol [EZET [oosom [A |e26B01 [01932 | |2o0s Jowszz | |Aos001
Jusn [ 5000000 [r I
I.Flll Revenue SpeedT“sl
| Unit: H2E00 || 2 Lines || 100,000.00 DR || Lo CR tatus W
|FNTRN1 |J|:|urna| Entry Lines |L|pdate,|'DispIay v
Expected The journal status is V for Valid.
Results:

Exercise completed.
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Exercise 4 — Posting the journal to a Standard Budget Ledger

Scenario:  Journals must be posted to a standard budget ledger. The post process involves
running a batch process.

In this exercise, you will establish the batch process run criteria and run the process to post the
journal you created in the previous exercise.

Step 1 Select: Go=>»Process Financial Information=>»Process Journals=>»
Process=»Journal Post=»Add (Update/Display, if run control exist)

Expected A dialog box displays.

Results:

Step 2 Enter JRNL_POST in the Run Control ID. Click OK
Expected A message box will display. (See Step 3)

Results:

Step 3 Click OK

PeopleCode Manager [Update] I

i Journalz must be marked to post prior pozting from thiz menu

option. [9300,225]

E =plain |

Expected A run control for Journal Post is added.
Results:

PHOENIX - STATE OF GEORGIA SECTION 1: CREATING STANDARD BUDGETS ONLINE 1—19
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Exercise 4 (continued)

PARTICIPANT GUIDE

Step 4 Enter the following information:
Process Frequency: Always
Description: AODSXXX
Unit Option: Value
Unit: 82600
Ledger Option: Value
Ledger Grp: CONTROL
Source Option: Value
Source: BUD
Journal ID: Some
Journal From: ID number assigned by System
Journal To: ID number assigned by System
Journal Date: All
FY/PD Optn: All
Expected The posting request information is entered.
Results:
Step 5 Compare your Request panel to the panel shown below.
=1
File Edit Wiew Go Faworites Use Process Ingquire  Report  Help
gl@@(x| ‘waEl &E oo as| @el] #lv]sL ]|
Request |
Operator 1d: EFFORTSO
Run Control 1D: JRML_POST
Process Frequency — ;I
" Once Request Number: 1
= Alwaps Description: [#05001
" Dont Bun
Unit Option: Yalue - Unit: |B2Bl]l] ﬂ
Ledger Option: Walue ? Ledger Grp: IEUNTHDL ﬂ
Source Dption:  |Value ? Source: IBUD ﬂ
Journal 1D: Some - From/To: |I]I]I]I]I]I]1 599 ﬂ Il]l]l]l]l]l]1 599 ﬂ
Journal Date: All -
FY/PD Optn: All t j
[FriTRRL [Request |Update/Display .
Expected The panel matches. Proceed to the next step.
Results:
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Exercise 4 (continued)

Step 6 Click El to save.

Expected The process request information is saved.
Results:

Step 7 Click [l to run the post process.

Expected The Process Scheduler Request panel displays.

Results:
Step 8 Enter the following information on the Process Scheduler Request panel:
Run Location: Server
Server: PSUNX
Output Destination: File
File/Printer: tmp/ +P-d
Expected You have defined the run location and output destination.
Results:
Step 9 Click and highlight PS/GL Journal Post in Description.
Expected The Post process is selected correctly.
Results:
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Exercise 4 (continued)

PARTICIPANT GUIDE

Step 10 Compare your Process Scheduler Request panel to the panel shown below.
x|
Operator ID; - EPFORTSO Run Contral ID: - JRML_POST
— Run Lacation — Output Destination
" Client {5 Server @ File ¢ Printer " ‘Wwindow
Server: IF'SLINX j File/Frinter: I.-"tmp.-" +P-d Uk
— Run Date/Time: — Run Recurence Cancel
Date:  [08/06/2004 =l [Once |
Tine: [03:54:00 PM_ [ | Mame:
Fieset to current DatesT ime Mew | pdate | Delete |
D ezcrption M ame Process Tupe Descr
PS5 /GL Journal Post GLPPPOST COBOL SO0L
Expected The panel matches. Proceed to the next step.
Results:
Step 11 Click OK.
Expected The Journal Post request is processed.
Results:
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Exercise 4 (continued)

Step 12 Note your process instance in the lower left corner of the Request panel.
1o/
File Edit Wiew Go Faworites Use Process Inguire Report  Help
Bl@@(x maE| &E oo as 2el=2] #le]s ]|
Request |
Operator Id: EFFORTSO
Run Control 1D: JRML_POST
Process Frequency— ;I
Request Humber: 1
= Alwaps: Description: [a0s001
" Don't Run
Unit Option: Yalue - Unit: |B2Bl]l] ﬂ
Ledger Option:  [Value - Ledger Gip: IEUNTHUL ﬂ
Source Option:  [Value - Source: IBUD ﬂ
Journal 1D: Some - From/To: II]I]I]I]I]I]1 599 ﬂ Il]l]l]l]l][" 599 ﬂ
Journal Date: Al -
F¥/PD Optn: Al -
| p—— j
( Process Instance: 9137 > [FraTRAL [Request |Update/Display 4
Expected The process instance is noted.
Results:
Step 13 Click the Process Monitor application in the Windows application bar and
monitor the process instance identified in the previous step.
Expected The process monitor panel displays.
Results:
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Exercise 4 (continued)

PARTICIPANT GUIDE

Step 14 Compare your Process Monitor panel to the panel shown below.
=
File Action View Options G0 Favorites  Help
A=l =] Z[e|E]
— Cualify Process List
Operatar 1D Server Process Class Bun Status:
[EPFORTSO =] (sl RN ED R |
| Process |Operator | Server |Process Class | Instance| Fun DateTime | Status
GLECRLST. JEPFORILSLIESUNA  [GLPEEOST Sl 91| ieiibdenid 3 04 00PM. | Success, |
GLRIEDIT |EFFORTSCIFSUNR ™ |GLRIEDIT Sina|  9136[08/06/2004 3, 45:00PM | Success
[ AP M |z
Expected The panel matches.
Results:
Note: Verification that the Journal Post process was successful will be confirmed in the

Adjusting Standard Budgets — Section 2.

When the Post Process is successful the journal is posted to the Ledger. This Ledger can be
viewed in Adjust Standard Budget.

Exercise completed.
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D. Summary and Review

AUGUST 2004

Activity Materials
LECTURE GUIDE REVIEW
Objectives review:
Add a Budget Scenario

Discuss the following questions:

Answers:

Ll N =

Create standard budget journals for Amendments and Internal Revisions
Edit standard budget journals
Post standard budget journals to a Standard Budget Ledger

1. Standard budget journals vary in one significant characteristic from regular

journals?

2. What will you have to do to ensure that the standard budgets will create

balanced control ledgers?

3. What are the steps for processing a Standard Budget?

4. Can zero dollar rows be entered in a Standard Budget?

Budget journals do not have to be balanced (debits equal to credits) to pass the

edit process and be posted.

Ensure that the standard budget is in balance by Expense and Revenue for each

Org/Project combination.

Process for creating an amendment or revision

a. Create a unique scenario to track the amendment or revision

b. Create a standard budget journal using the unique scenario

c. Edit the standard budget journal to ensure valid ChartField values
d. Post the standard budget journal to a Standard Budget Ledger

No. Zero dollar rows must be done in Adjust Standard Budget.

PHOENIX - STATE OF GEORGIA
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A. Introduction

Adjusting Standard Budgets

Welcome to the Adjusting Standard Budgets module! This module contains the
tools needed to learn how to adjust standard budgets in PeopleSoft.

Goal To acquire the skills and knowledge necessary to perform the procedures
identified in the Adjusting Standard Budgets Business Process.

Participant 1. At the end of this module, you will be able to adjust a standard budget.
Objective 2. Create a new Scenario and add zero dollar rows.

NOTE: After you enter a Standard Budget you may want to adjust or
inquire on the budget before it is converted to a Controlled
Budget.
PHOENIX - STATE OF GEORGIA SECTION 2: ADJUSTING STANDARD BUDGETs 2-1

PROPRIETARY AND CONFIDENTIAL



AUGUST 2004

B. Business Process

PARTICIPANT GUIDE

Activity

W

LECTURE

Materials
[ES: 2
GUIDE HANDOUT

Relevant business processes — See phoenix.gagta.com
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C. Exercises
Exercise 1 — Adjusting standard budgets
Scenario:  Standard budgets can be adjusted before controlled budgets are created.
In the previous section we created a Standard Budget. After reviewing the

budget, West Georgia Tech (82600) has decided to change the amounts by
$5,000.

Step 1 Access the Detail Budget Maintenance panel.

Select: Go =» Process Financial Information =» Adjust Standard Budgets =» Use
=>» Detail Budget Maintenance

Expected A dialog box displays.

Results:

Step 2 Enter the following information:
Business Unit: 82600
Ledger: CONTROL

Expected The ChartFields panel displays for selection information to be entered.
Results:

PHOENIX - STATE OF GEORGIA SECTION 2: ADJUSTING STANDARD BUDGETS 2-3
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Exercise 1 (continued)

Step 3 Enter the specific criteria for the budget being adjusted:
Fiscal Year 2005
Account: %

Fund code: %
DeptlID: %
Program Code: %
Appropriation Number: %
Budget Year: %
Project ID: %
Jobcode: %
Scenario ADSXXX
Currency Code: %
Statistics Code: %

Expected The selection information is entered.

Results:

Step 4 Compare your Detail Budget Maintenance ChartFields panel with the one shown
below:
=

File Edit Wiew Go Faworites Use Process Inguire Report  Help

8l&(®x| ‘alae| 5E ol S=| Slal2] #le]a]s]

Adjust Budgets |

Unit: 22600 Ledger: CONTROL Contral Eudget Staging Fiscal Year: | 2005

e - m =

FUND_CODE B3 ﬂ

DEFTID B3 +|

PROGRAR_CODE B3 ﬂ

APPROPRISTION MBR [ #

EUDGET_YEAR [ ﬂ

PROJECT IO [ ﬂ

JOBCODE [ #

SCEMARIO [a0s00 #

CURRENCY_CD [x ﬂ

STATISTICS_ CODE [x # j

[FriTRIL [ChartFields |Update/Display

A

Expected The panel matches. Proceed to the next step.
Results:

2-4 SECTION 2: ADJUSTING STANDARD BUDGETS PHOENIX - STATE OF GEORGIA
PROPRIETARY AND CONFIDENTIAL




PARTICIPANT GUIDE AUGUST 2004

Exercise 1 (continued)

Step 5 Click the 1 icon to Show Ledger Data.
Expected The panel displays.
Results:
Step 6 Compare your panel with the one shown below:
=
File Edit Wiew Go Faworites Use Process Ingquire  Report  Help
al&@x| wlaEl 5E oo = @el2] #lelsL]|
Unit: 2600 Ledger: COMTROL Control Eudget Staging Fiscal Year: I 200%
: [ Adjust multiple rows
Acct Fund Org Program | Sub-Cls | BY PrilGrt Total Amount ;I
Job Code Scenario Currency| Stat
@ 00000 & 82EE01 g3z 2005 01932 50,000.00
A0s001 uso
10000 A S26B01 ALl 284 2005 01332 50,000.00
A05001 UsD
FITRM1 |Data by vear |Update/Display .
Expected Proceed to the next step.
Results:
PHOENIX - STATE OF GEORGIA SECTION 2: ADJUSTING STANDARD BUDGETS 2-D5
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Exercise 1 (continued)

Step 7 Select the 3' icon preceding the journal lines for account 000001.
Expected The panel displays.

Results:

Step 8 Compare your panel with the one below:

Adjust Standard Budgets - Use - Detail Budget Maintenance - IEllil

File Edit Wiew Go Faworites Use Process Ingquire  Report  Help

al&@x| wlaEl 5E oo = @el2] #lelsL]|

Unit: 2600 Ledger: COMTROL Control Eudget Staging Fiscal Year: I 2005
! ChartFields | Data by Year
Per | Acct | Fund | org Program Sub-Cls BY Amount ;I
PrilGrt | Job Code | Scenario Curr Srat
| 1 |000001 |A |s26B01  [01932 | |2008 | 50,000.00
|maz2 | | Aos001 uso |

Current:  50,000.00 Revised:  50,000.00 Change: % Change:

FITRM1 |pata by Period |Update/Display .

Expected The journal line is displayed.

Results:

The Period Field defaults to one (1) and is located to the left of the panel. In the example above,
Period 1 represents Quarter (1). Change the Period to two (2) only when you are entering a
Federal Budget prior to October.
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Exercise 1 (continued)

Step 9 Change the amount to $45,000. Click Save or Click Chartfields. You will be
prompted to save.
=T
File Edit Wiew Go Faworites Use Process Ingquire  Report  Help
al&@x| wlaEl 5E oo = @el2] #lelsL]|
Unit: 2600 Ledger: COMTROL Control Eudget Staging Fiscal Year: I 2005
! ChartFields | Data by Year
Per | Acct | Fund | org Program Sub-Cls BY Amount ;I
PrilGrt | Job Code | Scenario Curr Srat
| 1 |000001 |A |s26B01 |maz2 | |2008 | 45,000.00
|maz2 | | Aos001 uso |
Current:  50,000.00 Revised:  50,000.00 Change: % Change: :
[FriTRRL |pata by Period |Update/Display .
Expected The journal line has been changed.
Results:
Step 10 Select the 3' icon preceding the journal line for account 510000
Expected The journal line is displayed.
Results:
Step 11 Change the amount to $45,000. Click Chartfields. You will be prompted to save
Expected The journal line has been changed.
Results:
PHOENIX - STATE OF GEORGIA SECTION 2: ADJUSTING STANDARD BUDGETS 2-1
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Exercise 1 (continued)

PARTICIPANT GUIDE

Step 12 Enter the specific budget ledger criteria for the budget information being
adjusted:
Fiscal Year 2005
Account: %
Fund code: %
DeptID: %
Program Code: %
Appropriation Number: %
Budget Year: %
Project ID: %
Jobcode: %
Scenario ADSXXX
Currency Code: %
Statistics Code: %
Expected The selection information is entered.
Results:
Step 13 Click the 21 icon Show Ledger Data.
Expected The panel displays.
Results:

2-8 SECTION 2: ADJUSTING STANDARD BUDGETS

PHOENIX - STATE OF GEORGIA
PROPRIETARY AND CONFIDENTIAL




PARTICIPANT GUIDE AUGUST 2004
Exercise 1 (continued)
Step 14 Compare your panel with the one shown below:
-0 x]
File Edit Wiew Go Favorites Use Process Inguire  Report  Help
Bl&(@X| ElaE| &E oo Sl= @lel=2] #lelsl ]|
Unit:  &2600 Ledger:  COMTROL Control Budget Staging Fiscal Year: |mmﬁ
ChartFields | [~ Adjust multiple rows
Acct Fund Org Program | Sub-Cls | BY PrijfGrt Total Amount ;I
Job Code Scenario Currency| Stat
@ o000 A B2RE1 3z 2006 1332 45,0000
ADSO0T Lso
@ B0 A B2EEDT ALL 284 2008 133z 45,0000
ADSO01 uso
|FrTREL |Data by vear |Update/Display v
Expected Accounts 000001 and 510000 have been adjusted by $5,000.
Results:

Exercise completed.
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Exercise 2 — Adjusting standard budgets — adding zero dollar rows

Scenario:

Add Scenario

West Georgia Tech has a PO which failed budget checking
because of an “Org Budget Data Not Found” error. When the
original budget was loaded there was not a row for account
615000. You will enter a zero row for Account 615000.

As with any Amendment or Revision you must create a Scenario in
Design Chartfields. The steps outlined in the Control Budget
Section will have to be completed.

You do not need to add Revenue rows when loading $0.

Zero Dollar Rows are added through the Adjust Standard
Budget process, because you can not process Journals for $0
(zero dollars) in Standard Budgets (Process Journals).

Internal Revisions should be IRyyxxxx where yy = the year and
XXXX = your revision number. For example, IR050001 would be
the first internal revision of FY2005.

Step 1 Select: Go=>»Define Business Rules=»Design Chartfields=>»
Use=>»Scenarios=>» Add
Expected A dialog box displays.
Results:
Step 2 Enter the scenario information:
Business Unit: 82600
Scenario: IRO5XXXX
(Replace XXXX with the number assigned to you by your instructor)
Expected The Design ChartFields window displays.
Results:

2-10 secTIiON 2;

ADJUSTING STANDARD BUDGETS PHOENIX - STATE OF GEORGIA
PROPRIETARY AND CONFIDENTIAL




PARTICIPANT GUIDE AUGUST 2004

Exercise 2 (continued)

Step 3 Enter or select the following:
Effective Date: 07/01/2004
Status: Defaults to Active
Description IRO5XXXX

Short Description:  IRO5XXXX
(Replace XXX with the number assigned to you by your instructor)

Expected The window displays the information for the new scenario.
Results:

Step 4 click Bl to save.

Expected The new information is saved.

Results:

Step 5 Access the Detail Budget Maintenance panel.

Select: Go =» Process Financial Information =» Adjust Standard Budgets =» Use
=> Detail Budget Maintenance

Expected A dialog box displays.

Results:

Step 6 Enter the following information:
Business Unit: 82600
Ledger: CONTROL

Expected The ChartFields panel displays for selection information to be entered.
Results:

PHOENIX - STATE OF GEORGIA SECTION 2: ADJUSTING STANDARD Bubcets 2-11
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Exercise 2 (continued)

Step 7 Enter the specific criteria for the budget being adjusted:
Fiscal Year 2005
Account: %

Fund code: %
DeptID: %
Program Code: %
Appropriation Number: %
Budget Year: %
Project ID: %
Jobcode: %
Scenario IRO5XXXX
Currency Code: %
Statistics Code: %

Expected The selection information is entered.

Results:
Step 8 Compare your Detail Budget Maintenance ChartFields panel with the one shown
below:
=10l x|
File Edit Wiew Go Favorites Use Process [nquire Report  Help
Ble8(x| alae| Ele mj=] A= @lel=] #le sl ]|
Adjust Budgets |
Unit: gzE00 Ledger: COMTROL Control Budget Staging Fiscal Year: I 200%
~CharntFields
ACCOUNT [ ﬂ =
FUND_CODE B3 ﬂ
DEFTID [= ﬂ
FROGRAM_CODE [ *|
APPROPRIATION_NER [= ﬂ
EUDGET_YEAR [ ﬂ
FROJECT IO [ ﬂ
JOBCODE [ ﬂ
SCEMARID [1ros00mM ﬂ
CURREMCY_CO [= ﬂ
STATISTICS CODE [= ﬂ j
[FrTRML [ChartFields |Update/Display 4

Expected The panel matches. Proceed to the next step.
Results:
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Exercise 2 (continued)

Step 9 Click the [%] icon to Show Ledger Data.
Expected The panel displays.
Results:
Step 10 Compare your panel with the one shown below: Note there are no rows.
ol
File Edit Wiew Go Faworites Use Process Inguire Report Help
gle(@(x ‘maE| EE olE| A= @el2] #lelsl])|
Unit: S2E00 Ledger: COMTROL Control Eudget Staging Fiscal Year: I 200%
i I_ Adjust multiple rows
Acct Fund Org Program | Sub-Cls | BY PrijfGrt Total Amount ;I
Job Code Scenario Currency| Stat
@ 0.00
FITRM1 |Data by vear |Update/Display A
Expected Proceed to the next step.
Results:
Step 11 select the Sl icon
Expected The panel displays.
Results:
PHOENIX - STATE OF GEORGIA SECTION 2: ADJUSTING STANDARD BubceTs 2-13
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Exercise 2 (continued)

Step 12 Compare your panel with the one below:
=R
File Edit Wiew Go Faworites Use Process Inguire Report Help
gle@(x| maE| &E oE| 88| @el2] el
Unit: 2600 Ledger: COMTROL Control Eudget Staging Fiscal Year: I 200%
ChartFields Diata by Year
Per | Acct | Fund | org Program Sub-Cls BY Amount ;I
PrilGrt | Job Code | Scenario Curr Stat
.l | | | | | |
| | | |
Current: Revised: Change: % Change: :
[FriTRRL |pata by Period |Update/Display A
Expected The blank journal line is displayed.
Results:
Step 13 Enter the first line of information from the exercise form.
Account 615000
Fund A
Organization 826B01
Program ALL (Always ALL on Expense Rows)
Sub-Class 885
Budget Year 2005
Project/Grant 01932
Job Leave Blank
Scenario IRO5XXXX
Amount 0.00
Expected This journal line is completed.
Results:
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Exercise 2 (continued)

AUGUST 2004

Step 14

Expected
Results:

Compare your panel with the one below.

Adjust Standard Budgets - Use - Detail Budget Maintenance

File Edit Wiew Go Faworites Use Process Inguire Report  Help

=10l x|

Ble(@lx| Al &= =la| 8| #lel=] #le]sl ]|

Unit: 82600

Ledger:

COMTROL

Control Eudget Staging

Fizcal Year: I 200%

ChartFields

Diata by Year

Per Acct

| Fund

| org

FProgram

Sub-Cl=

BY

Amount ;I

PrilGrt

| Job Code

Scenario

Curr

Stat

[ 1 [s15000

|A

|s26B01

|ALL

5

|[IEEH]

|IRos0001

uso

|2008

C

o.00

Current:

Revised:

Change:

% Change:

[FriTRRI

|pata by Period

|L||3date,|'DispIay

A journal line has been added. Add additional lines as needed. *

* When inserting additional rows, the Chartfields are copied down to make the data entry

easier.
Step 15 click Bl o save.
Expected The budget journal is saved.
Results:

Exercise completed.
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D. Summary and Review

Activity Materials
LECTURE GUIDE REVIEW

Objectives review:

1. Adjust a standard budget.
2. Add zero dollar rows

Discuss the following questions:

1. What must you ensure when adjusting standard budgets?

2. What element of the selection criteria provides the most unique reference to
standard budget adjustments?

3. When can you use Adjust Standard Budget to enter a Budget?
Answers:

1. You must ensure that the offsetting side of the budget adjustment is adjusted at

the same time. Keep the Expense row(s) and Revenue row(s) dollars in
balance.

2. Use the unique amendment or revision number to access standard budget
journal information.

3. You can use Adjust Standard Budget to load a budget and especially for zero
dollar rows.
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A. Introduction

AUGUST 2004

Establishing Controlled Budgets

4

Welcome to the Creating Controlled Budgets from a Standard Budget module!

This module contains the tools needed to learn how to create a controlled budget

from a standard budget in PeopleSoft.

Goal To acquire the skills and knowledge necessary to perform the procedures
identified in Maintaining Budgets.

Participant

Objectives At the end of this module you will be able to

4. Establish budget scenario defaults for the following controlled budget
journals:

Appropriation Journal
Allotment Journal
Organization Journal
Revenue Estimate Journal

5. Create journals for the four controlled budget ledgers from the standard
budget ledger

6. Request Control Budget Balances Report (At least once each quarter)

7. Post the controlled budget journals to the four controlled budget ledgers

PHOENIX - STATE OF GEORGIA
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B. Business Processes

Activity Materials
LECTURE GUIDE HANDOUT

Relevant Business Processes: See phoenix.gagta.com

BD-042 - Budget Scenario Defaults
BD-024 - Automatic Control Budget Creation
BD-025 - Posting Controlled Budgets

3-2 SECTION 3: CREATING CONTROLLED BUDGETS FROM A STANDARD BUDGET PHOENIX - STATE OF GEORGIA
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C. Exercises
Exercise 1 — Budget scenario defaults

Scenario: This exercise involves establishing the Budget Scenario Defaults
for the Controlled Budget.

Step 1 Access the Budget Defaults panel.

Select: Go =» Process Financial Information =» Prepare Controlled Budgets =
Use = Budget Scenario Defaults = Add

Expected A dialog box displays.

Results:

Step 2 Enter the following information:
Business Unit: 82600
Budget Year 2005
Scenario: AO5XXX

Expected The business unit, budget year and scenario are entered.

Results:

Step 3 Enter the budget scenario defaults :
Description: AO5XXX
Journal Line Description: AQ5XXX
Begin Date: 07/01/2004
End Date: 06/30/2005
Reference Number: Leave Blank

Expected The default information is entered.
Results:
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Exercise 1 (continued)

PARTICIPANT GUIDE

Step4 Compare your Budget Scenario Defaults panel with the one shown below:

File Edit Wiew Go Faworites Use Process Help

Prepare Controlled Budgets - Use - Budget Scenario Defaults

=10l x|

Ble(@lx| alalE| &= =le| Sl=] #lel=] #lelal ]|

Scenario Defaults |

Unit: 82600
Budget Year: 2005
Scenario: A05001

Defaultz for Journals Created by GL58000 Process

Description: |Al]5l]l]1

Journal Line Description: IA[|5|]|]1

Beqgin Date: Il]?!l]1 12004
End D ate: Il]Bf3l].f2l]l]5
Reference Mumber: I

Allotment Control Org Control

Revenue Control

ITlack - l ITlack - I ITlack - I

[FriTRRI

|Scenario Defaults

|add A

Expected The panel matches.
Results:

Step 5 Click El to save.

Expected The Budget Scenario default information is saved.

Results:

Exercise completed.
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Exercise 2 — Creating Controlled Budget Journals from a Standard Budget

Scenario: This exercise uses the scenario defaults previously defined and the
standard budget to create controlled budget journals.

Step 1 Access the Budget Journal Create Request panel.

Select: Go =» Process Financial Information =» Prepare Controlled Budgets =»
Process = Controlled Budget Generator =» Add or Update/Display

Expected A dialog box displays.

Results:
Step 2 Enter BUDJRNLX in the Run Control ID name. Click OK.
Add -- Controlled Budget Generator
Run Control 1D: IBUDJHNLX
Cancel |
Expected The Controlled Budget Generator panel displays.
Results:
Step 3 Enter the process request information:
Business Unit: 82600
Budget Year: 2005
Fiscal Year: Defaults to correct Fiscal Year
Source Scenario: AO05XXX
As of Date: 07/01/2004

Expected Data is entered correctly.
Results:
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Exercise 2 (continued)

Step 4 Compare your Controlled Budget Generator panel with the one shown below:
=1

File Edit Wiew Go Favorites Use Process Help

al@@x| aaEl 5E oo S=] 2el2] #le]l ]|

Fund: Budjrnl Prl |

Operator 1D: EFFORTSO
Run Control 1D: BUDJRMLS

Process Frequency

Buziness Unit: I 32Bl]l]ﬂ
) Process Once
Budget Year: I 2005 ﬂ | Don't Fun

% Llwavs Process
Figcal Year: 2005

Source Ledger: COMTROL

Source Scenario: IAU5UU1 ﬂ Target Scenario:  FINAL
As Of Date: [07/01/2004 ﬂ

[FriTRRL [Rund:¢ Budjerl Prl |Update/Display .

Expected The panel matches. Proceed to the next step.
Results:

Step 5 Click El to save.

Expected The parameters for the Controlled Budget Generator are saved.
Results:

Step 6 Click [#l to run the Controlled Budget Generator process.

Expected The Process Scheduler Request panel displays.
Results:
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Exercise 2 (continued)

Step 7 Enter the following information on the Process Scheduler Request panel:
Run Location: Server
Server: PSUNX
Output Destination:  File
File/Printer: [tmp/ +P-d
Description: Budget Journal Create Request is highlighted
Expected The run location and output destination are completed.
Results:
Step 8 Compare your Process Scheduler Request panel to the panel shown below.

Process Scheduler Request x|

Operator ID; - EPFORTSO Run Contral ID: - BUDJRML:
— Fun Location — Output Destinaticon

" Client % Server @ File ¢ Printer " ‘window

Server: IF'SLINX j File/Frinter: I.-"tmp.-" +P-d 0K
— Fun Date/Time: — Fun Recurence Cancel

Date:  [08/06/2004 = [Once |

Time: [04:11:00 PM_ 5] Mame:

Reset ta current Date/Time | Mew | U pdate | [efete |
D escription Marne Process Type Descr
BUDJEMLY  S0R Process

Expected The panel matches. Proceed to the next step.
Results:
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Exercise 2 (continued)

Step 9 Click OK.

Expected The BUDJRNLX request is processed.

Results:

Step 10 Note your process instance in the lower left corner of the Request panel.

Prepare Controlled Budgets - Process - Controlled Budget Generator - |EI|5|

File Edit Yiew Go Favaorites Use Process Help

Ble(@x| ‘alala| e =] SE| @lel=] #le]sl |

Rund:x Budjrnl Prl |

Operator 1D: EFFORTSO
Run Control 1D: BUDJRML

Process Frequency

Business Unit: I B2EI]I]
" Process Once

Budget Year: I 2005ﬂ ) Dot Bun

%) Always Process
Figcal Year: 2005

Source Ledger: COMTROL

Source Scenario: Iﬁ\ﬂ5|]|]1 ﬂ Target Scenanio: FINAL
As Of Date: [07/01/2004 4

m—
%ncess Instance: 913;) |FNTRN1 |Rundx Budjrnl Pnl |L|pc|ate,|'Disp|ay 5

Expected The process instance is noted.
Results:

Step 11 Click the Process Monitor application in the Windows application bar and
monitor the process instance identified in the previous step.

Expected The process monitor panel displays.
Results:
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Exercise 2 (continued)
Step 12 Compare your Process Monitor panel to the panel shown below.
ol
File Action Wiew Options Go  Favorites  Help
oA == =B
— Qualify Process List
Dperatar 1D: Server Process Class Bun Status:
[EFFORTSO -] |iall RRED BT |
| Process |Operatar | Server |Process Class | Instance] Fun DateTime | Status
BODJRMNCS JEPFORISLIPG UM TRDWANL Snale]... 9140 Ue 0620 4:11;00PM. | Guccess
[ [
Expected The panel matches.
Results:
Step 13 Verify the BUDJRNLX process was successful. Verify information on the
system generated Report BDXXX0403.
E)e(sjl(ic?d See Instructions for Viewing the Status of Processes

PHOENIX - STATE OF GEORGIA
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Viewing the Status of Processes
When an Agency runs the Controlled Budget Generator Process (also called BUDJRNLX) the
system queues the job to run in the order requested by all agencies.

If ten agencies run the Controlled Budget Generator Process to create their journals, the system
will process the requests in order. When a large agency is processing, the next agency’s request
will not begin processing until the first agency is successful. This can take from a few minutes
to several hours. Some agencies are assuming the job didn’t work and are requesting BCM
create again and again. What this does is create journals multiple times and then if you are not
careful you can post all these journals and duplicate your budget amounts.

In order to see where your request is in the queue: Open the process monitor.

1. Click on the Process Class drop-down box and select BDJRNL Single Occurance.
2. Click on the Operator Id drop box and select ALL.

3. Click on the dog icon to refresh the view.

You will view all the Budget jobs and gheir status.

To go back to view only your jgb$ — change the Operator ID 0 your Id and change the Process
Class back to ALL and Refrgsh the screen.

@ Process Monitor - Operator: GHORME
File Action “iew Optiopg€ Go  Favortes Help

=[] Z(cilE] /

— Cualify Process List /
Qperatge 10 Serven Process Class: Bun Status:
B0 RRED | |BDJRML Single Oceuwrance  ~| - [lall =]
| Process |Operator | Server |Process Class | Instance| Fun DateTime | Statuz

BUDJRML: IMCEERETAFSLIRN: BOWURML Sinale | 186163406/ /2000
BUDJRML |BaxTE415 |PSUMN BOURML Single | 1861576 06/21./2000
BUDJRML:  |MCEENS1IPSLIME BOURML Single | 1261546 06/21./2000
BUDJRML: |GORDYE |PSLM: BOURML Single | 1261491 06/21./2000
BUDJRML  |WILCMAR |PSLIM BOURML Single | 1861489(06/21/2000 258:00PM  |Success
BUDJRML: |RAMSESZF|PSLIME BOURML Single | 1261477 06/27/2000 256:00PM  |Success

SO 00PM,. I Hueyed
20
0
zh
25
zh
BUDJRML= |GORDYE |PSUM: BOJRML Single | 1861441(06/21,/2000 254:00PM  |Cancelled
25
24
24
23
21
20
1:5

03:00PK  (Qlueued
07:00PM | Queued
BE00PM  |Processing

BUDJRML:  [GARLAMDE PSUM: BOWURML Single | 1861333(06/21/2000 1:00PM  [Success
BUDJRML: |GARLAMDEPSLIME BOURML Single | 1861367 06/21/2000 2:45:00PM  |Success
BUDJRML= |HSBAD433 |PSLIME BOURML Single | 1861322{06/21/2000 Z46:00PM  |Success
BUDJRML: [MELSO415|PSUM: BOWURML Single | 1861138(06/21/2000 235:00PM  |Error

BUDJRML: |SKATEZ20 |PSUM: BOURML Single | 1360385(06/21./2000 215:00PM  |Success
BUDJRAML: [LOMGLIN  |PSUMN BOWURML Single | 1860753 06/21/2000 2:01:00PM  |Success
BUDJRML: [DMRIT | PSUMN BOWURML Single | 1860718 06/21/2000 1:58:00PM  |Success

[Nk | i
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Exercise 2 (continued)

AUGUST 2004

Step 14

Expected
Results:

Review Page 1 of Report BDXXX0403

State Of Georgia
STANDARD BUDGET TO CONTROL BUDGET CONVERSION
BUDJRNLX Print Date:
Page: 1

PS ID:

Process Instance: 8065

Business Unit 82600

Total number of rows inserted: 2

Report ID: BD8260403

BDS4003X

*** Processed SUCCESSFULLY - Revenues = Expenses ***

Business Unit: 82600

Scenario: A05001

Record Count: 2
Revenues: $45,000.00
Expenses: $45,000.00

The process totals are reviewed.
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Exercise 2 (continued)

Step 15

Expected
Results:

Review page 2 of Report BDXXX0403.

State Of Georgia
STANDARD BUDGET TO CONTROL BUDGET CONVERSION Report ID: BD8260403
BUDJRNLX Print Date:
Page: 1
PSID: BDS4003X

Process Instance: 8065

BUDTRANS.SQC Translation Processing Summary 1. This data is created when

Business Unit: 82600 Ledger: CONTROL BUDJRNLX isrun. A
Budget Year: 2005 Scenario: A05001 P
Period From: 1 Period To: 4 tempora_ry table is populated
which displays the record
PS_DX_BUDTRANS_TMP Record Count = 2  $90,000.00 count as the sum of the
APPROP Record Count = 1 $45,000.00
ALLOT Record Count = 1  $45,000.00 Revenue and Org Rows. The
ORG Record Count = 1  $45,000.00 Approp, Allot, Org and
ORG_STAT Record Count = 0 0.00 Revest Records reflect the
PROJ Record Count = 0 $0.00 tual tof O g
REVEST Record Count = 1  $45,000.00 actual amount ot Org an
Total INSERT Record Count = 4 $180,000.00 Revest Rows.

Journal Voucher HEADER Summary

Appropriation = 1
Allotment = 1
org = 1 2. Header Summary
Revest = 1
Project/Grant = 0
** JV HEADER TOTAL ** = 4
Journal Voucher DETAIL LINE Summary
Appropriation = 1 $45,000.00
Allotment = 1 $45,000.00
org = 1 $45,000.00 Sy
org stat = 0 0700 3. Detail Line
Revest = 1 $45,000.00 Summary
Project/Grant = 0 $0.00
** JV DETAIL LINE TOTAL ** = 4 $180,000.00
Journal Voucher SEGMENT LINE Summary
Appropriation = 0 $0.00
Allotment = 4  $45,000.00 4. Segment Table for
Org = 4 $45,000.00 lv Bud
Revest = 4  $45,000.00 Quarterly Budgets
Project/Grant = 0 $0.00

** JV SEGMENT LINE TOTAL ** = 12 $135,000.00

The Journal ID Numbers are reviewed.

In the Report Example above, $45,000 was added on Amendment A05001.
1. This data is created from a temporary table we populate when you run the BUDJRNLX
process. This creates the journals that will be posted to the Ledgers.

2. The Header Section displays the number of headers for the Appropriation, Allotment,
Organization and Revenue budgets.
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3. The Detail Line Summary data displays the amount for the Appropriation, Allotment,
Organization and Revenue Journals.

4. The Segment Line Summary creates the data for the Quarterly Budgets.

Step 16 Review page 3 of Report BDXXX0403. Note the Journal Id Numbers.
State Of Georgia
STANDARD BUDGET TO CONTROL BUDGET CONVERSION Report ID: BD8260403
BUDJRNLX Print Date:
Page: 1

PSID: BDS4003X

Process Instance: 8065

Note: Journal ID
888888132513 <— numbers should

match the Journal ID
SQR End of Run Numbers on the
BDXXX0406 Budget
Post Report.

First Journal ID Number Written
Last Journal 1D Number Written

* BUDJRNLX Processing Has Completed *

Start Time:
End Time: 10-JAN-2003_03:27:23_PM

Exercise completed.
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BUDJRNLX error.
=TT

File Sckion Wi OpLion=s [={=1 Faworite=s Help

EAEIN =) == =

— Qualify Proce=s=s List
DOperator 1D Server: FProcess Class: Bun Status:

[FRTRM27 ~1 [Jt=m =1 Jr=m =1 [Jr=m =4 |

| 1 entry selecked AP |rura =

Look at Report BDXXX0403. The report shows the journal is out of balance at the Org —
Project Level.

Business Unit 82600
Total number of rows inserted: 4
*** Processed SUCCESSFULLY - Revenues = Expenses ***
Business Unit: 82600

Scenario: A05002

Record Count: 4
Revenues: $30,000.00
Expenses: $30,000.00

** Program Stopped - Procedure: Balance-at-ORG-PROJ-Level **
REVENUES AND EXPENSES at the Deptid and Proj_Ild are not in balance

Business Unit X 82600 x
Deptid - Expense X 826B01 x
Deptid - Revenue X 826B01 x

Project_Id - Expense x 01932 x
Project_Id - Revenue x 01932 x

Expense Total X 30,000.00 x
Revenue Total X 15,000.00 x
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Run Query 0BD010

Ledger = CONTROL

AUGUST 2004

Enter Yaluel(s)

Ledger: [conTROL ﬂ

Buzinesz Unit: IHEEI]I] ﬂ
Budget Year: IEI]I]E{ ﬂ

Cancel |

PivotTable and PivotChart Wizard - Layouk 2=

C ol o =

Frad L Conskruck wour PivobTable report by
% N; dragqing the field buttons on the right

ko the diagram on the left,

Scenario Project{G COLUMN

e

Accounk

Sum of Budget Toka:

ROW DATA

Help

Fund Cu:u:ll Budget T’ Ledger I
Account I 2um Pre i SCEnario I
Sub-CIasi S Enu:ul
Organiza’ S Expi
F‘ru:ujeu:t,l'GI Business l
Program I Budget Yi

| Ok I Cancel |
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Select the Scenario — A05002

E3 Microsoft Excel - QUERY 1 —l&l x|
Fle Edit Wiew Insert  Format  Tools Datp  Window Help Type a question For help [« 2 & 2
M Sans Serif -0 LBl US==8B %, WA =L dAL
DEeHag &RV | iBEBRIS | v-o-|@ = -2 3|4 -3,
3 #a %A i © %A | ¥ ¥ ¢ | ¥ Replf with Changss... End Revisw.., _
A1 hd #
A [ g [ ¢ T[T © T e T F T & [ H [T [ 7 T & [ L T[5j
1 [Scenario [(am V¥ | =
2
3 [Sum of Budget Total AmolProject/Grai «| ]
4 |Account ~(01932 01933 Grand Total
| 5 000001 60000 765000 §25000
| B |510000 45000 250000 295000
| 7 |612000 15000 15000
8 |614000 15000 500000 515000
9 |615000 1] 1]
10 |Grand Total 135000 1515000 1650000
11
12 |
75 |
14|
| 15 |
15 |
77|
EE
REN
20 |
21 |
E
23
24 |
25 |
| 25 |
| 27 |
25 |
El
En
31 b
32 -
14 4 » m[\Sheetl {QUERY / [« | L”J
Ready UM

Scenario | A05002

Sum of Budget Total Amount Project/Grant

Account 01932 01933 Grand Total
000001 15000 15000 30000
612000 15000 15000
614000 15000 15000
Grand Total 45000 15000 60000

Note: Expenses = 30,000 and Revenue = 15000 in Project 01932. An error exist because part of
the Revenue was entered with the incorrect Project 01933.
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Exercise 3 — Requesting Report BDXXX0404 — Control Budget Balances

This report can be requested before and after posting the Controlled Budget to ensure
all ledgers are in balance. Run at least quarterly.

Step 1 Access the Report Request panel.

Select: Go =» Process Financial Information =» Analyze Controlled Budgets =
Report = Controlled Budget Balances = Add or Update/Display

Expected A dialog box displays.

Results:
Step 2 Enter CONTROLBAL for the Run Control ID. Click OK.
iAdd -- Control Budget Balances
Run Control ID: [CONTROLBAL]
Cancel |
Expected The Report Request panel displays.
Results:
Step 3 Enter the process request information:
Business Unit: 82600
Budget Year: 2005

Expected Data is entered correctly.
Results:
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Exercise 3 (continued)

Step 4 Compare your Report Request panel with the one shown below:

Analyze Controlled Budgets - Report - Control Budget Balances -0 x|

File Edit Wiew Go Favorites Inquire Report Help

Ble(@x| ElaE| &5 = SlE| (ol #els]]

Controlled Budget Balances |

Operator 1D: EFFORTSO
Run Control 1D: COMTROLBAL

Post Heport: It thould be used before and after you Post ‘

Busziness Unit: I BZEDDﬂ Budget Year: I 2l]l]5{ﬂ

|FNTRN1 |C0ntr0||ec| Budget Balances |L||3date,|'DispIay v

Expected The panel matches. Proceed to the next step.

Results:

Step 5 click Bl to save.

Expected The parameters for the Report Request are saved.
Results:

Step 6 Click ! to run the Controlled Budget Balance Report.

Expected The Process Scheduler Request panel displays.
Results:
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Exercise 3 (continued)

Step 7 Enter the following information on the Process Scheduler Request panel:
Run Location: Server
Server: PSUNX
Output Destination:  File
File/Printer: /tmp/ +P-d
Description: Controlled Budget Balances is highlighted
Expected The run location and output destination are completed.
Results:
Step 8 Click OK.
Expected The Report is processed.
Results:
Step 9 Verify Report in Document Direct.
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Exercise 3 (continued)

Step 10 | Review Report BDXXX0404

State Of Georgia

Department Of Administrative Services Report ID: BD8260404
Controlled Balances Print Date:
Budget Post Report Page: 1

PSID: BDS4004X

Posting Process Summary

Business Unit 82600
Budget Year 2005

Process Instance: 8068

PeopleSoft stores the Allotment,
Posted Total Amount for Allotment $-45,000.00 Approp”atlon an(_j Organlzatlon
Budgets as negative numbers. The
Posted Total Amount for Appropriation $-45,000.00 Revenue Budgets are stored as
Posted Total Amount for Org $-45,000.00 positive numbers.
Posted Total Amount for RevEst $45,000.00
Posted Total Amount for Project Grant $0.00

Exercise completed.
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Exercise 4 — Posting Controlled Budget Journals

Scenario: The scenario for this exercise uses the four controlled budget
journals previously created to post to the controlled budget ledgers.

Step 1 Access the Budget Journal Post Request panel.

Select: Go =» Process Financial Information =» Prepare Controlled Budgets =
Process = Budget Journal Post Request =» Add or Update/Display

Expected A dialog box displays.

Results:
Step 2 Enter BUD_POST for the Run Control ID.
| x|
Run Control ID: [BUD_POST|
Cancel |
Expected The Budget Journal Post Request panel displays.
Results:
Step 3 Enter the post process request information:
Frequency: ALWAYS (Grayed out)
Description: AODSXXX

Business Unit: 82600

Ledger Option:  All (Grayed out)
Journal Date: All (Grayed out)
Scenario: AOQ5XXX

Data is entered correctly.
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Exercise 4 (continued)

Step 4

Expected
Results:

Compare your Budget Journal Post Request panel with the one shown below:

Prepare Controlled Budgets - Process - Budget Journal Post Request - IEllll

File Edit Wiew Go Faworites Use Process Help

Ble(@x| “i[alal &= =E| a8 lel=] #le]s7 ]|

Budget Journal Posk Request |

Operator Id: EFFORTSO
Run Control 1D: BUD_POST

Process Frequency— LI
Request Humber: 1
) Onee

& Alwmps Desciription: [a05001

! Dort Aun Business Unit: IBZEUU ﬂ

[~ Cannot Be Less Than Committed Dverride

Poszt Options
Ledger Option: Al -

Scenario Option: I‘Jalue vl Scenario: Ihﬂ5ﬂﬂ1 ﬂ

Journal Date: All -

[FraTRAL [Budget Journal Post Reques |Update/Display 4

The panel matches. Proceed to the next step.

Note:

Expected
Results:

The posting process takes the journals that were generated from the BUDJRNLX
process, which are now associated with a Scenario, and posts them to the
controlled budget ledgers. When you select your Scenario to be posted, behind
the scene the system posts the associated journals. You can match the journals on
the BUDJRNLX (BDXXX0403) report with the journals on the Budget Post
(BDXXX0406) report.

Review the journals created on your reports.
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Exercise 4 (continued)

Step 5 click B to save.

Expected The Budget Journal Post Request information is saved.
Results:

Step 6 Click |l to run the Budget Journal Post process.

Expected The Process Scheduler displays.

Results:
Step 7 Enter the following information on the Process Scheduler Request panel:
Run Location: Server
Server: PSUNX
Output Destination:  File
File/Printer: /tmp/ +P-d
Description: Budget Journal Post Request is highlighted

Expected You have defined the run location and output destination.
Results:

Step 8 Click and highlight Budget Journal Post in Description.

Expected The Budget Journal Post process is selected correctly.
Results:
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Step 9

Expected
Results:

Compare your Process Scheduler Request panel to the panel shown below.

Process Scheduler Requeskt

=

Operator 1D

EFPFORTSO Fun Control ID: - BUD_POST
— Fun Location — Dutput D estination
1 Client i+ Serverd £+ File = Printer 0 WwWindow
Servern IF'SUNX LI File/Printer: I.ftmpf +P-d
— Fun Date/Tirne: — Fun Recunence
Date:  [0s/06/2004 =1 [ance =l
Tirne: Im E I ame:
Feset to current D ate/Time I Hew I Update I Delete I

Cancel |

D' escription
Budget Journal Post

Hame
80012

GLS

Frocess T Descr

SCH Pro

The panel matches. Proceed to the next step.

Step 10

Expected
Results:

Click OK.

The Budget Journal Post request is processed.

Step 11

Expected
Results:

Note your process instance in the lower left corner of the Request panel.

Prepare Controlled Budgets - Process - Budget Journal Post Requesk

File Edit Wew Go Favorites Use Process Help

g [m[ 5]

glel@x| EaE| e == a8l 2elo] #elsl ]|

Budget Journal Post Request

Operator Id:
Run Control 1D:

EPFORTSO
BUD_POST

rProcess Frequency —
£ Once
% Always
7 Dok Fiur

Post Options

Request Mumber:
Description:

Business Unit:

osonn
s

[ Cannot Be Less Than Committed Dverride

Ledger Option: Al

Journal Date: Al

L

Scenario Dption: IVaIue - l

L

Scenario: IAI]SI]I]1 ﬂ

(Process Instance: 9139 )

[FHTRHL

|Eudget Journal Post Reques |Update,|’DispIay

\/

The process instance is noted.
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Exercise 4 (continued)

Step 12 Click the Process Monitor application in the Windows application bar and
monitor the process instance identified in the previous step.

Expected The process monitor panel displays.
Results:

Step 13 Compare your Process Monitor panel to the one below.

@ Process Monitor - Operator: EFFORTSO 1Ol x|

File Action ‘iew Options G0 Faworites  Help

X|z[e e

r— Qualify Process List

Dperatar |D: Server: Process Class: Bun Status:

[EFFORTSD ~| i) RRED R ET |

|Process |Operator  |Server  |Process Class | Instance| Fun DateTime | Status
GLSE00T  JEPFORTSLIPSLIMNE BOPOST Singlel 9739 08/06/2004 4:18:00PM | Success :

[ [ AP m [/
Expected The process monitor panel displays.
Results:
Step 14 Verify the Budget Post process was successful. Verify information in the
Inquiry Budget Section and on the system generated Report BDXXX0406.
Step 15 Request Report BDXXX0404 again to verify the Control Budget Balances.
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Exercise 4 (continued)
Report BDXXX0406

State Of Georgia
Department Of Administrative Services Report ID: BD8260406
Business Unit: 82600 Carroll Tech Print Date: 08/10/2004
Process Instance: 8067 Budget Journal Post Process Page: 1
PSID: BDS4006X
Journal ID Journal Date Ledger  Account Fund Deptid Program Approp BY  Project Id Stat C Amount

0000001448 01-JUL-2004 ALLOT 000000 A 826A01 ALL 884 2005 $  45,000.00
Transaction was Posted Scenario: A03001

0000001449 01-JUL-2004 APPROP 000000 A 826A01 ALL 884 2005 $  45,000.00
Transaction was Posted Scenario: A03001

0000001450 01-JUL-2004 ORG 510000 A 826B01 ALL 884 2005 01932 $  45,000.00
Transaction was Posted Scenario: A03001

0000001451 01-JUL-2004 REVEST 000001 A 826B01 01932 2005 01932 $  45,000.00
Transaction was Posted Scenario: A03001

Request parameters :
Operator ID - EPFORTSO Note: Journal ID Numbers

Run Control ID - BUD_POST
Business Unit - 82600 should match the Journal ID

Scenario - A05001 Numbers on the BDXXX0403
From Journal ID - 0000001448
ToJournal ID - 0000001451 BUDJRNLX report.
From Journal Date-
To Journal Date -

BUDGET JOURNAL REQUEST STATISTICS:
Total Credit Amount: $  -180,000.00
Total Debit Amount: $ 180,000.00
Total Rejected Amount:  $ 0.00
Number of Journals Read: 8
Number of Journals Posted: 4

Number of Journals With Errors: 0

The total credit amount is the total of all the Ledgers. For example,
Amendment A05001 had one Organization Row for $45,000 and one Revenue
row in the Amount of $45,000. The system sums all the Ledgers (Appropriation,
Allotment, Organization and Revenue) which equal the $180,000. These
budgets are stored as negative numbers.

The total debit amount is stored as a positive amount. This is the offset account
for the credits.

Exercise completed.
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D. Summary and Review

Activity Materials
ABIENE::
LECTURE GUIDE REVIEW

Obijectives review:

=

Establish budget scenario defaults for the following controlled budget
journals: Appropriation, Allotment, Organization, and Revenue Estimate
Create journals for the four controlled budget ledgers from the standard
budget ledger

Discuss the Controlled Budget Balances Report

Post the controlled budget journals to the four controlled budget ledgers

N

> w

Discuss the following questions:

1. What is the purpose of establishing budget scenario defaults?

2. What is the predefined ledger source and what scenario is the result of the
controlled budget generation process?

3. What characteristic of journals must control budget journals have before

BUDJRNLX?
Answers:

1. The budget journal defaults are used by the system in creating
controlled budgets from standard budgets. By establishing the defaults
for each scenario, all journals relating to that scenario can be easily
identified.

2. The source of information for standard budget information is the
CONTROL ledger and the resulting control budget journals have a
scenario of FINAL.

3. The journals must be balanced at Org/Project level BY Expense and
Revenue.

PHOENIX - STATE OF GEORGIA SECTION 3: CREATING CONTROLLED BUDGETS FROM A STANDARD BUDGET 3'27
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A. Introduction

Budget Inquiry

Welcome to the Inquiring on Financial Activity module! This module contains
the tools needed to learn how to inquire on financial activity in PeopleSoft.

Goal: To acquire the skills and knowledge necessary to inquire on budgetary status
and budget balances.

Participant
Objectives: At the end of this module you will be able to
1. Review the fund balance and budgetary information for:
e Appropriation Budgets
e Allotment Budgets
e Organization Budgets
e Revenue Estimate Budgets
2. Review the journal transactions affecting the fund balance
PHOENIX - STATE OF GEORGIA SECTION 4: INQUIRING ON FINANCIAL ACTIVITY 4-1
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B. Business Process

PARTICIPANT GUIDE

Activity

W

LECTURE

Materials
[ES: 2
GUIDE HANDOUT

Relevant Business Processes: See phoenix.gagta.com

BD-027 Review Appropriations
BD-028 Review Allotments
BD-029 Review Organization
BD-030 Review Revenue Estimate

4-2 SeCTION 4: INQUIRING ON FINANCIAL ACTIVITY
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C. Exercises

Exercise 1 — Inquiring on appropriation information

Scenario: The scenario for this exercise involves inquiring on a specific
appropriation for:
e Fund balance
e Budget attributes
e Journal detail

Step 1 Access the Appropriation Inquiry panel.

Select: Go =» Process Financial Information =» Analyze Controlled Budget =»
Inquire =>» Appropriation Inquiry =» Available Funds

Expected A dialog box is displayed.
Results:

Step 2 Enter the appropriation information: Click OK.

Business Unit: 82600
Scenario:

Fund:

Organization:

Program:

Sub-Class:

Account:

Budget Year: 2005

Expected Data is entered correctly.
Results:

PHOENIX - STATE OF GEORGIA SECTION 4: INQUIRING ON FINANCIAL ACTIVITY 4-3
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Exercise 1 (continued)

Step 3 Compare your panel with the one below.

Update/Display All -- Appropriation Ingui

Businezsz Unit: IBEEI]I] ﬂ ak.

Scenario: I ﬂ Cancel
Fund Code: I ﬂ Use Querny
Organization: I ﬂ MHew Query

bRk

Program Code: |  +|
Sub-Classification:|  +|
Account: [ 4
Budget Year:  [2005  +|

Expected Click OK. A selection list displays.
Results:

Step 4 In the List box double-click on the row to select or use push button icon “Select”.

x

Select I Detail | Cancel |

Expected The row is selected and the inquiry panel displays.
Results:

4-4 secrion 4: INQUIRING ON FINANCIAL ACTIVITY PHOENIX - STATE OF GEORGIA
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Exercise 1 (continued)

Step 5 Compare your Available Funds panel with the one shown below:

Analyze Controlled Budgets - Inquire - Appropriation Inguiry -0 x|

File Edit Wiew Go Favorites Inquire Report Help

Ble(@x| ElaE| e clE| SlE| el el ]|

fvailable Funds | Aktributes | Journals |

Unit: Scenario: Fund: Org: Program: Sub-Cls: BY: Account:
82600 FIMNAL B 226401 ALL 284 2005 000000
Descnption: 405007
~Total Spending Authority rRemaining Spending Authority
Original: .00 Spending Authority: 45,000.00
+ Canry Forward: 0.00 - Pre Encumbered: oo
+ Met Transfers: 0.00 - Encumbered: 0.00
+ Aszzociated Revenue: .00 - Expended: oo
+ Other: 45,000.00
Spending Authority: 45,000 00 Remaining: 45,000.00
[FriTRRL |Available Funds |Update/Display Al A

Expected The panel matches. Proceed to the next step.
Results:

PHOENIX - STATE OF GEORGIA SECTION 4: INQUIRING ON FINANCIAL ACTIVITY 4-5
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Exercise 1 (continued)

Step 6 Click the Attributes panel tab e |

Analyze Controlled Budgets - Inquire - Appropriation Inguiry - IEllil

File Edit Wiew Go Favorites Inquire Report  Help

Bl @@x| ‘waEl slel oo Sl @el2] ]l ]|

Available Funds — Attributes |Jnurna|s I

Unit: Scenario: Fund: Org: Program: 5Sub-Cls:  BY: Account:
82600 FIMaL & g26401 alL B4 2005 00o0ao
Description:  A05001
rAppropnation Attnbutes
Begin Date: 05,/01 /2004 End Date: 0B,/ 30,2049 Allotment Control: Track
[™ | Organization Budaets Exceed V| Project/Grant Flequired [™ | Temporarily Freeze Budget
Current Allotment Amount: 45,000.00
Total Organization Budgets: 45,000.00
[FriTRRL |Attributes |Update/Display Al .

Expected The Attributes panel displays.

Results:

Step 7 Review the appropriation attributes information:
Begin Date: 05/01/2004
End Date: 06/30/2049
Allotment Control: Track
Organization Budget Exceed: O
Project/Grant Required: M

Temporarily Freeze Budget: O
Current Allotment Amount: 45,000.00
Total Organization Budget: 45,000.00

Expected Data is reviewed.
Results:
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Exercise 1 (continued)

Step 8 Click the [Haumals] pane| tab.

Expected The Journals panel displays.
Results:

Step 9
P Click to display detail journal information.

Expected The detail journals affecting the appropriation display.
Results:

Step 10 Review the supporting posted journals information associated with the
appropriation. Each posted journal displays one line of information that includes:

Journal ID

Journal Date

Monetary Amount
Journal Line Description
Journal Type

Expected The detail journal information is reviewed.
Results:

Step 11 Click Print icon (&4 to print the journal.

Expected The detail journal information is printed.
Results:

PHOENIX - STATE OF GEORGIA SECTION 4: INQUIRING ON FINANCIAL ACTIVITY 4-7
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Exercise 1 (continued)

PARTICIPANT GUIDE

Step 12 Compare your Journals panel with the one shown below:

Analyze Controlled Budgets - Inquire - Appropriation Inguiry - IEllil

File Edit Wiew Go Favorites Ingquire  Report

Awailable Fundsl Attributes  Journals |

sl @@x| ‘waE slel =e| Sl @lel2] ]l ]|

Unit: Scenario: Fund:

Program: 5Sub-Cls:  BY: Account:

82600 FIMAL B
Description:  A05001

ALL a4 2005 000000

Journal Journal Date

Monetary Amount Journal Type

Journal Line Description

0000001 601 08/06/2004

45,000.00 A05001

5 Supplemental dppropriation

|J|:|urnals |L|pdate,|'DispIay all v

Expected The panel matches.
Results:

Exercise completed.
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Exercise 2 — Inquiring on Allotment Information

Scenario: The scenario for this exercise involves inquiring on the allotment
budget for Fund balance and Journal detail.

Step 1 Access the Allotment Inquiry panel.

Select: Go =» Process Financial Information =» Analyze Controlled Budget =
Inquire =>» Allotment Inquiry =» Available Funds

Expected A dialog box is displayed.
Results:

Step 2 Enter the Allotment information: Click OK.

Business Unit: 82600
Scenario:

Fund:

Organization:

Program:

Sub-Class:

Budget Year: 2005
Account:

Expected Data is entered correctly.
Results:
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Exercise 2 (continued)

Step 3 Compare your panel with the one below.

Update/Display All -- Allotment Inguiry

Business Unit: |stuu ﬂ oK,

Scenario: I ﬂ Cancel

Fund Code: [ 4 Use Query
Organization: | # | NewDuey
Program Code: |  +|
Sub-Classification:|  +|
Budget Year:  [2005  +|
Account: [ 4

bR,

Expected Click OK. A selection list displays.
Results:

Step 4 In the List box double-click on the row to select or use push button icon “Select”.

x
.

Select I Detail Cancel

Expected The Allotment row is selected.
Results:
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Step 5 Compare your Available Funds panel with the one shown below:
Analyze Controlled Budgets - Inquire - Allokment Inquiry - |EI|£|
File Edit Wew Go Fawaorites Inquire Report Help
Ble@x amEl sle 5= SlE] @elo] *[v]w]]
Available Funds | Journals |
Urit: Scenario: Fund: Org: Program: Sub-Cls: BY: Account:
22800 FIMaL B A2Ra0 ALL 284 2005 Qooaag
Description: AQS001
= ¥TD Totals " Segment Total Thiu Segment: Im Periods Per BY: 4
Allotted Amount: 45000.00
- Pre Encumbered Amount: 0.00
- Encumbered Amount: 0.00
- Expended Amount: 0.00
Remaining 5pending Authority: 45,000.00
[FrTRRL |Available Funds |Update/Display Al v

Expected The panel matches. Proceed to the next step.
Results:
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Exercise 2 (continued)

Step 6 Click the [Haumals] pane| tab.

Expected The Journals panel displays.
Results:

Step 7
P Click to display detailed journal information.

Expected The detail journals affecting the allotment display.
Results:

Step 8 Review the supporting posted journal information associated with the allotment.
Each posted journal displays one line of information that includes:

Journal

Trans Date

Segment

Monetary Amount
Journal Line Description

Expected The detail journal information is reviewed.
Results:

Step 9 Click the Print icon (& to print the journals supporting the allotment.
The print function may not be available in all locations.

Expected The detail journal information is printed.
Results:
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Exercise 2 (continued)

Step 10 Compare your Journals panel with the one shown below:

Analyze Controlled Budgets - Inguire - Allotment Inquiry -0 x|

File Edit Wiew Go Favorites Inquire Report Help

Ble(@x| mlaE| e cl=| SlE| el ]|l

Byailable Funds  Journals |

Unit: Scenario: Fund: Org: Program: Sub-Cls: BY: Account:

82600 FIMNAL B 226401 ALL 284 2005 000000
Descnption: 405007

Journal Trans Date Segment Monetary Amount Journal Line Description ;I
Q000007 800 07/01/2004 1 4500000 AD500
Q000007 800 07,01/2004 2 Ana0
Q000007 800 07,/01/2004 3 Ana0
Q000001 &00 07/01/2004 4 Ana00
4
FHTRM1 |J0urnals |L||3date,|'DispIay all v
Expected The Journals panel displays.
Results:
Exercise completed.
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Exercise 3 — Inquiring on organization budget information

Scenario: The scenario for this exercise involves inquiring on specific
organization budget information for:
e Fund balance
e Journal detail

Step 1 Access the Organization Budget Inquiry panel.

Select: Go =» Process Financial Information = Analyze Controlled Budget =»
Inquire =» Organization Budget Inquiry =» Available Funds

Expected A dialog box is displayed.

Results:

Step 2 Enter the organization budget information: Click OK.
Business Unit: 82600
Scenario:
Fund Code:

Organization:

Program Code:
Sub-Classification:
Budget Year: 2005

Account:
Project/Grant
Expected A selection list displays.
Results:
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Exercise 3 (continued)

Step 3 Compare your panel with the one below.

Update /Display All -- Organization Budgek Ing

Buziness Unit: IBEEI]I] ﬂ ]

Scenario: I ﬂ Cancel

Fund Code: [ s Use Query
Organization: | + New Query
Progiam Code: |  +
SubClassification:| |
Budget Year:  [2005  #|
Account: [ 4

Project/Grant: I ﬂ

R,

Expected Click OK. A selection list displays.
Results:

Step 4 In the List box double-click on the row to select or use push button icon “Select”.

st x|

Select I Detal Cancel

Expected The organization row is selected.
Results:

PHOENIX - STATE OF GEORGIA SECTION 4: INQUIRING ON FINANCIAL ACTIVITY 4-15
PROPRIETARY AND CONFIDENTIAL




AUGUST 2004 PARTICIPANT GUIDE

Exercise 3 (continued)

Step 5 Compare your Available Funds panel with the one shown below:

Analyze Controlled Budgets - Inguire - Organization Budget Inquiry -0 x|

File Edit Wiew Go Favorites Inquire Report Help

Ble(@x| mlaE| e clm| SlE| el ]|l

Awailable Funds | Journals |

Unit: Scenario: Fund: Org: Program: Project/Grant:  Sub-Cls: BY:  Account:

82600 FIMAL Fit 8260 aLL 01932 a4 2005 510000
Deszcription:  A05001

[Helated Appropriation

FIMAL B 226401 ALl 884 2005 000000
Attnbutes
[ Control/Track: Track ™ Tiempararily Freeze Budget ‘
Inguiry
[ (E.l- ¥ " Segment Total Thru Segment: I 4  Peniods Per BY: 4 ‘
Statistical Budget

Budgeted Amount: 458,000.00

- Pre Encumbered Amount: 0.00 Stat: I ﬂ UOM:

- Encumbered Amount: Q.00 Budgeted Umts: 1]

- Expended Amount: Q.00 Actual Units: 1]

Remaining Spending Authority: 45,000.00 Remaining Units: 1]

[FriTRRL |Available Funds |Update/Display Al A

Expected The panel matches. Proceed to the next step.

Results:

Step 6 Review the Available Funds panel:
Budgeted Amount: 45,000.00
Pre Encumbered Amount: 0.00
Encumbered Amount: 0.00
Expended Amount: 0.00

Remaining Spending Authority:  45,000.00

Expected Data is reviewed.
Results:
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Exercise 3 (continued)

Step 7 Click thel¥eumals] panel tab.

Expected The Journals panel displays.
Results:

Step 8
P Click to display detailed journal information.

Expected The detail journals affecting the organization budget display.
Results:

Step 9 Review the supporting posted journal information associated with the
organization budget. Each posted journal displays one line of information that
includes:

Journal

Trans Date

Segment

Monetary Amount

Nbr Units

Journal Line Description

Expected The detail journal information is reviewed.
Results:
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Exercise 3 (continued)

Step 10 Click the Print Icon I&4 to print the journals supporting the appropriation.
The print function may not be available in all locations.

Expected The detail journal information is printed.
Results:

Step 11 Compare your Journals panel with the one shown below:

Analyze Controlled Budgets - Inquire - Organization Budget Inquiry - IEllll
File Edit Wiew Go Faworites Inguire Report  Help

ale(@x| al-alal elel =lE| 2= #lel=] #]el ]|

Available Funds — Journals |

Unit: Scenario: Fund: Org: Program: Project/Grant: Sub-Cls: BY: Account:

82600 FIMAL B B26B01 ALL 015932 a84 2005 510000
Dezcription:  A05001

Journal Trans Date Segment Monetary Amount  Nbr Units Journal Line Description ;I
0000001 602 45,000.00 0 &05001
000000 02 0.00 0 &05007
000000 02 0.00 0 &05001
000000 02 0.00 0 A05007

[FraTRAL [3ournals |Update/Display &l 4
Expected The panel matches.
Results:
Exercise completed.
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Exercise 4 — Inquiring on Revenue Estimate information

Scenario: The scenario for this exercise involves inquiring on specific
revenue estimate budget information for:

e Estimated revenue (This will be funding source budgets
associated with organization budgets.)

e Budget journal detail

Step 1 Access the Revenue Estimate Inquiry panel.

Select: Go =» Process Financial Information =» Analyze Controlled Budget =
Inquire =» Revenue Estimate Inquiry =» Available Funds

Expected A dialog box is displayed.
Results:

Step 2 Enter the revenue estimate information: Click OK.

Business Unit: 82600
Scenario:

Fund Code:
Organization:

Program Code:

Budget Year: 2005

Account:
Project/Grant:
Expected A selection list displays.
Results:
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Exercise 4 (continued)
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Step 3 Compare your panel with the one below.
Update Display All - Revenue Estimake Ing il
Business Unit: [62600 =+ |
Scenario: l ll Cancel I
Fund Code: I ll ﬁl
DOrgamnization: I ll MHew Query I
Program Code: I ll
Budget Year: I2l]l]5 ll
Account: I ll
Froject/Grant: l ll
Expected Click OK. A selection list displays.
Results:
Step 4 In the List box double-click on the row to select or use push button icon “Select”.
st X
’WI Detail Cancel
Expected The correct row is selected.
Results:
Step 5 Review the Available Funds panel:
Total Estimated Amount: 45,000.00
Total Recognized Amount: 0.00
Unrecognized Amount: 45,000.00
Total Collected Amount: 0.00
Expected Data is reviewed.
Results:
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Exercise 4 (continued)

Step 6 Compare your Available Funds panel with the one shown below:

Analyze Controlled Budgets - Inquire - Revenue Estimate Inquiry 10| =l

File Edit Yew Go Favorites Inquire Repaort  Help

Ble@ x| 2lanl se == a=] @lel] #v]el |

Available Funds | Journals I

Unit: Scenario:; Fund: Org: Program: Project/Grant: 5Sub-Cls:  BY: Account:

B2600 FIMAL A 826BM 0532 01532 2005 000007
Description:  AD5001

-Attributes
Control/Track: Track [™ | Appropristion Link [™ | Tempararily Freeze Budget
" Segment Total Thru Segment: I 4 Periods Per BY: 1

Total Estimated Amount: 45,000.00

- Total Recognized Amount: 0.00

Unrecognized Amount: 45,000.00

Total Collected Amount: 0.00 ‘

[FrTRML | ailable Furds |Update/Display Al 4

Expected The panel matches. Proceed to the next step.
Results:

Step 7 Click the [92umalz | panel tab.

Expected The Journals panel displays.
Results:

Step 8
P Click to display detailed journal information.

Expected The detail journals affecting the revenue estimate display.
Results:
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Exercise 4 (continued)

Step 9 Review the supporting posted journal information associated with the
appropriation. Each posted journal displays one line of information that includes:

Journal 1D

Journal Date

Monetary Amount
Journal Line Description

Expected The detail journal information is reviewed.
Results:

Step 10 Click the Print icon [ to print the journals supporting the appropriation.
The print function may not be available in all locations.

Expected The detail journal information is printed.
Results:
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Exercise 4 (continued)

Step 11 Compare your Journals panel with the one shown below:

Analyze Controlled Budgets - Inquire - Revenue Estimate Inquiry -0 x|

File Edit Wiew Go Faworites Inquire  Report Help
sle@x| alae ee =E| 2= 2ol vl ]|

Available Funds  Journals |

Unit: Scenario: Fund: Org: Program: Project/Grant: 5ub-Cls: BY: Account:

82600 FIMAL A B26B01 015932 015932 2005 000001
Description:  A0&R001

Journal Trans Date  Segment  Monetary Amount Journal Line Description ;I
0000001603 07/01/2004 1 45,000.00  A0S001
0000001603 07/01/2004 2 0.00  A05001
0000001603 07/01/2004 3 0.00  A05001
0000001603 07/01/2004 4 0.00  A05001

[FraTRAL [3ournals |Update/Display &l 4
Expected The panel matches.
Results:
Exercise completed.
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D. Summary and Review

Activity Materials
ABIENE::
LECTURE GUIDE REVIEW

Objectives review:
1. Review the fund balance and budgetary information for:
e Appropriation
Allotment
Organization
Revenue Estimate

Discuss the following questions:
1. What are the four types of budgets that can be viewed online?

2. What is the minimal amount of information that should be entered in the selection
dialog box for a budget inquiry?

3. What are the types of information that can be viewed for each budget?

Answers:
1. Appropriation, Allotment, Organization and Revenue Estimate
2. Agency number and Budget Year

3. Available Funds, Attributes, and Journals
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REPORTS
There are two types of reports -

1. Crystal Reports — These reports run to a Window (Display on your screen). Run
Location = Client Output Destination = Window

Process Schedvier Requesk = |
Operator |0 RFERE= Fun Control ID:  ALLOT_STATLS |
— Run cation — Output D estination
= ‘Client T Server £~ File = Printer

Server: I - I File/Printer: I
— Fun DateATime: — Fun RBecurrence Cancel I

Date: [o7.31/z00% =1 [ores =1
Tim= 02 :40 :00 Pk M arne:
Feset to current Date ATime I =T I Update I Delete I

D escription Mame Frocess Tvpe Descr

Allotrment Status ELCE0]0-

2. SQR Reports — These reports run to the Server and then to Info Pac/Document Direct -
Run Location = Server Server = PSUNX Output Destination = File
File/Printer = /tmp/+P-d

Process Scheduler Request = |
Operator D FEF'EFEEZ/ Fun Control 1D .&.F’F’FEDF'}%US |
/

— Bun Location — CDutput nation

£ Client = Server = File = Printer T wfimdon

EES File/Printer: | /tmp +P-d
— Bun D ateTime: — Run Recurrence Cancel I

Date:  [o7/31/2003 =1 [Orece =1
Time: oz a2:00 Pm [ ] M arne:
Feset to current D atesTime I M e I Update I Delete I

FProcess Tuvpe Descr
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1. Crystal: Go > Process Financial Information > Analyze Controlled Budget > Reports

No options other than Agency and Year are available for these reports.

- Appropriation Status - This is a SQR Report

- Allotment Status

- Organization Budget Status

- Revenue Status

- Control Budget Balances — This is a SQR Report
- Project/Grant Status — Not Available

- Project/Grant Detail — Not Available

- Grant Expiration Not Available
(1<) rrrlem{in] (ot Seemmn s Helele ] These are SQR

Organization Budget Status

Reports

Eewvenue E stimate Status

Contral Budget Balances

Eroject/Grant Eudget Status

\ The last 3 are not

available at this

vy v v v

time
[FHWOLTST [ [
SR Stan | R Grou.. | mH Calou...| |BF Micio.. | | 'S .. |[BAna | Docuw.. | & ws .| [NR=ZF 4 e P e =18 FPm
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Allotment Status

& m\ps\indevicrwiengiglcB8010-rpt _ =]

e e || Bl [5r Z] Todess im0z agsorase

Repart ID: OLC 80 Peoplesoft Deneral Ledger Page ko 1
ALLOTMENT STATUS Run Dateks.Jun. B
Run Tim:3:24:03 AN
BLIIRSEE LRI 4‘&20‘]
BLoger Yooy 2000
Allehbel Fre- Enomabared Enombearel Exended Renairine
Bmd Dreariration  Froeram Sub Class  Accoumd Ferod Anourd Aruinmd Arnoumd Anwoumd Arinmd
A 462801 ALL 200 Qooan 1 1183702 00 ona o0 06Tea0nl 102691009
A 462801 ALL 200 Qooan 2 o0 ona 42500 20441851 -207243 51
A 462001 ALL 200 Qooan 3 o0 ona -342500 47351410 -2700089.10
A 462001 ALL 200 Qooan 4 442307 50 ona o0 oo 440307 50
A 462801 ALL 301 Q0o0an 1 58455900 ona 25503 14 4246005 516504 81
A 462801 ALL 301 Q0o0an 2 uiili] ona SA552975 10440970 -TaATRAs
A LLP RN ALL 201 Qooon 3 o0 ono 1215362 06157 20 -13831082
A 462001 ALL 01 Qooan 4 30473554 ona o0 oo 204735 54
A 462001 ALL 02 Qooan 1 2000000 ona o0 214305 1785605
A 462801 ALL 302 Q0o0an 2 uiili] ona il 10610 86 -106100 86
A 462801 ALL 302 Q0o0an 3 uiili] ona il 564683 5646 83
A LLP RN ALL 202 Qooon 4 150834 ono oo oo 1592 36
A LLP RN ALL 204 Qooon 1 151237100 ono 132280100 oo 12357000
A 462001 ALL 04 Qooan 2 o0 ona o0 oo onn
A 462001 ALL 04 Qooan 3 o0 ona 1754300 17524300 onn
A 462801 ALL 304 Q0o0an 4 18357000 ona il [unli] 18357000
A LLP RN ALL 206 Qooon 1 1241100 ono oo 200000 1041100
A LLP RN ALL 206 Qooon 2 o0 ono oo 400000 -4.00000
A 462001 ALL 06 Qooan 3 o0 ona o0 300000 300000
A 462001 ALL 06 Qooan 4 341100 ona o0 oo 341100
A 462801 ALL 07 Q0o0an 1 1755000 ona il 4127 0% 1342207
A 462801 ALL 07 Q0o0an 2 uiili] ona il 542954 542054
A LLP RN ALL 07 Qooon 3 o0 ono oo 512256 -5122 56
A LLP RN ALL 07 Qooon 4 8T R7 ono oo oo FERIY
A 462001 ALL 08 Qooan 1 4128700 ona o0 [y 3155411
A 462001 ALL 08 Qooan 2 o0 ona o0 078143 ATELAE
A 462801 ALL 308 Q0o0an 3 2500000 ona il 4118208 618208
A 462801 ALL 308 QQogan 4 43547 54 o0 0.0 oo | 48j4?j4_|j
4
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AUGUST 2004

Organization Budget Status

% m:\ps\indev\crw\eng\glc8020x. rpt

Hl‘l 1 af 1+

y || @|&|[Bx =] Towterase 1007 14macfEi4ns

PARTICIPANT GUIDE

I [=] E3

Repart ID OLT B3k

Peaoplesaft Oeneral Ledger
ORGAMIZATION BUDGET STATUS

BLrincer URiL JGI0F
Brdger reapr  I000

7

4620240100
4620240100
4620240100
4620240100
4620330700
4620330700
4620330700
4620330700
4620430027
4620430027
4620430027
4620430027
4620430007
4620430907
4620430807
4620430807
4620570600
4620570600

hhhhh%%%h%hhhhhhhhg

Budeded Fre Enomberel Enoe

Fomram  Sub Accoumd  Frojedt I Feded ATt Arnonmt AT
ALL a0 9eT00l 1114 1 0na nnao

ALL a0 9eT00l N3E 2 0na nnao

ALL 00 997001 1173 3 0na nnao

ALL 00 997001 1173 4 -100 nnao s
ALL 00 997001 N2E 1 0na nnao

ALL 00 997001 N3k 2 nno nno

ALL o0 9eTo0l 1114 3 0na nnao

ALL o0 9eTo0l 1114 4 -200 nnao

ALL a0 9eT00l N3E 1 0na nnao

ALL 00 997001 1173 2 0na nnao

ALL 00 997001 N2E 3 0na nnao

ALL 00 997001 N2E 4 ana nnao

ALL 00 997001 N3k 1 nno nno

ALL o0 9eTo0l 1114 2 0na nnao

ALL a0 9eT00l 1114 3 0na nnao

ALL a0 9eT00l 1114 4 400 nnao

ALL 00 997001 10921200 1 0na nnao

ALL 00 997001 10921200 2 0na nno i

AV
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PARTICIPANT GUIDE AUGUST 2004

Revenue Estimate Status

4 m:\psifndevicrw\engiglcB8030x. rpt ME E

] rete || =] @[&| FE 2] Tewaon  100% 3000 of 3000

Repart |D: OLC8030X% PeapleSalt Oeneral Ledger Page Ma 1
REWEMUE ESTIMATE STATUS RUn Dateks.. un. 2
Run Tl 2:42:33 PM
BLIfROrr e 46200
Brdacr Yoar: 2000
Esimated Revarnue Unrecoerired Cash
Bmd Dreamiration Boeram  Brojedt T Aot Fered Aromk Rexoemized Axnomit Collectel
A 4420110100 01000 03k 000001 1 236729 00 000 23672000 i}
A 4420110100 01000 03k 000001 2 i} 000 000 i}
A 4420110100 01000 03k 000001 3 i} 000 000 i}
LS 4420110100 01000 03k 000001 4 i} 000 000 i}
LS 4420110100 03000 04909005 000001 1 i} 000 000 i}
& 4420110100 03000 04909005 000001 2 i} 000 000 i}
& 4420110100 03000 04909005 000001 3 i} 000 000 i}
& 4420110100 03000 04909005 000001 4 185000 00 000 18500000 i}
& 4620110100 63003 1234 000001 1 a0 o.n0 000 a0
& 4620110100 63003 1234 000001 2 a0 o.n0 000 a0
& 4620110100 63002 02k 00o0o1 3 3500000 oo 3500000 ann
& 4620110100 63002 02k 00o0o1 4 ann oo o0 ann
& 4620110300 01000 03R 00o0o1 1 375000 oo 4375000 ann
& 4620110300 01000 03R 00o0o1 2 ann oo o0 ann
& 4620110300 01000 03R 00o0o1 3 ann oo o0 ann
A 4620110300 01000 3R 00o0o1 4 ann oo o0 ann
A 4620110400 01000 3R 00o0o1 1 478793000 oo 478793000 ann —
A 4620110400 01000 3R Q00001 2 ann oo 00 ann
A 4420110400 01000 03k 000001 3 i} 000 000 i}
A 4420110400 01000 03k 000001 4 i} 000 000 i}
LS 4420130900 01000 03k 000001 1 1236244 00 000 1236844 00 i}
LS 4420130900 01000 03k 000001 2 i} 000 000 i}
& 4620130900 01000 i34 000001 3 i} 000 000 i}
& 4620130900 01000 i34 000001 4 i} 000 000 i}
LS 4620130900 63035 i34 000001 1 1345000 00 000 134500000 | 000 _Ij
»
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AUGUST 2004 PARTICIPANT GUIDE

2. SQR Reports: Go > Process Financial Information > Custom Budget
Reports. These reports are routed to Info Pac (Document Direct).

Custom Budget Reports

b2 271w

R-6 rRePORTS PHOENIX - STATE OF GEORGIA
PROPRIETARY AND CONFIDENTIAL



PARTICIPANT GUIDE AUGUST 2004

When Will My Reports Run

Run Recurrence:
A. Once - the report will process today and be routed through Document

Direct
B. Report Request Run Recurrence — report will run tonight after Batch

You can select “Once” for Budget reports. Some reports in other modules
should not be requested using “Once”. Contact a consultant in the specific

module if you are not sure.
Process Scheduler Request E3

Operator ID: - FMTRMOM Run Control ID;: - BUDG_POST
/

— Bun Location — Dutput Destination
" Client i Serer | File [ F'rinte/r' Windiow

Server: IF'SLINX ;I File/Printer: I.-"try@F'-d IE
Cancel |

— Bun Dates/Time:

Date:  [12/20/1939 =

Time: [08:00:00 AM D

Report Bequest Run Becurnence
Eesetito curment Wate Afime | HEW W IE Lie

Description Mame Process Type Descr

Budget Comparizon Bepart GLS54006>  SOR Repaort

PHOENIX - STATE OF GEORGIA REPORTS R-7
PROPRIETARY AND CONFIDENTIAL



AUGUST 2004 PARTICIPANT GUIDE

BUDGET COMPARISON REPORT

When | request a Budget Comparison Report (GL818045C) at the Detail Level there are no
amounts in the AOB column. Why?

Since we don’t budget at the detail level there is not a budget at the detail level.

The budgets are at the ORG Level which means if you request the report at the ALL Level; the
report will show the budget amounts and the expenses.

The report can be requested at the detail level for purpose of reviewing expenses at the detail
level. This is a great tool for analysis, but doesn’t show the budget.

The Budget Comparison Report includes expenses as of the batch run from the night before. If a
P.O. was processed today, those expenses would not be included.

LEVELS - ORG TREE:

1. ALL ALL Level

2. BD_APPROP  BD_APPROP Level
3 BD_ORG BD_ORG Level

4. BD DETAIL  BD_DETAIL Level

ALL APPROP

> 81800-BCHM_0ORG-017011900- - Tree Managar

File Edit “iew Go Faworites Stucture Level/ Mode Help

Cilez S]] &) sialwoi] o ] xv|w’|ﬂ.|7u/

=% 8184LL - DESCRIPTION NOT FOUND
C-2%) 818401 - DESCRIPTION MOT FOUMD

SR F = 15ECT - OKEFENOKEE TECH IR
{3 &160100007 - PRESIDENT ORG
{3 &180100002 - WP ADMIN SERVICES
{3 S180100003 - MARKE TING /PR
I3 &180200001 - %P ECON DEVELOPMENT
{1 8180202001 - QUICK START
{7 180203001 - CREDIT COURSES \ DETAIL

--{Z7] 8180203002 - MOM CREDIT COURSES

-{Z7] 8180203011 - ALMA CREDIT COURSES

-] 8180203022 - Al HMOM CREDIT COURSES

-] B1802040071 - JTPA

-2 81803010071 - P INSTRUCTIOM [ADMIMN]

-7 §180302001 - GEMERAL PROGRARM [SCHOOL wIDE]
-+{_7 8180303001 - CHILD CARE CEMTER

-{Z7] 8180304007 - INDUSTRIAL MAINTEMNANCE

-{Z7] 8180305001 - APFPAREL MaNUFACTURIMG

-{_ B1803060071 - PRACTICAL MURSIMNG

~{_7] §180307001 - CERTIFIED HURSE ASST CERTIFICA

{771 &180208001 - AMERICAN HEART COC l;l
EX| |+
Lewvel BD_ORG MLk L
R-8 rRepoRTS PHOENIX - STATE OF GEORGIA
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PARTICIPANT GUIDE AUGUST 2004

Budget Comparison Report (continued)

Budget Comparison Request with these options produces the report option at the
bottom of the page. The report will show only the expenses. The Budget will not
show because we do not budget at the detail level.

Note: The Organization codes and Account codes are at the detail level.

Tree Name = BCM_ORG Level Name = BD_DETAIL

Custom Budget Reports - Reports - Budgek Comparison Reporking 1Ol =]

File Edit Wiew Go Faworites Reporks Help

al&(@(x| aaE =le == S=] @2 *le sl ]

EBudget Reporks I

Operator 1D: EPFORTSO
Run Control 1D: Budg Comp.
g 1 Tree No. 1:
Business Unil: IBzSDD ﬂ Tree Name: IBI:H_I:IFIE ﬂ
Time Span: IMDnlhly j Tree Hode Or Level: |Lewel j
Budget Year: |2|]|]3 ﬂ Level Hame: [BED_DETAIL ﬂ
- - Tree NHo. 2:
Fizcal Year: I 2003 Tree Name: I ﬂ
Period: I o7 ﬂ Tree Mode Or Level: j
Humber of Trees: |1 ﬂ Level Name: ﬂ
Calculated Column: _
Budget Option: |Current -
AODB - YTD Exp j I :‘
Revenue Dption: ISpent j
|FrvoOLTST  [Budget Reports |Update/Display -
=
File Edit WView Script Policy Options Window Help == x|
u IS T i T T Ry e e e N SN RN e === e
State 0f Georgia -
West L‘.Enzr;l Technlcgl Colledge Report ID: GLS26045C j
Current Monthly Budget Comparison Report - Organization Print Date: 01/31/2003
General Ledger Report Page 1
P3 Id: GL34006X
Eudget Year: Z003 Prd: 007 F¥: 2003 From 01/01/2003 To 0173172003

BCM_ORG Lewel: (4) BD_DETAIL

Eusiness Unit: 82600 West Central Technical College
Drganization Code: 526001 - ADMINISTRATION

Monthly % of ¥TD ¥TD % DE Remaining
Descriprion ACE Expenses ACOE Allotment Expenses AOB AOB

585 - Op Expenses - Institutions

627005 OOE - Bank Charges 0.00 0.00 0.00 0.00 5,756.12 0.00 -8,756.12

627000 - OTHER OPERATING EXP 0.00 0.00 0.00 0.00 5,756.12 0.00 -8,756.12

585 - Op Expenses - Institut 0.00 0.00 0.00 0.00 5,756.12 0.00 -8,756.12

Total - Expenses 0.00 0.00 0.00 0.00 5,756.12 0.00 -8,756.12

<1 |
@]/ &— || [secton: [Fg ol 285

PHOENIX - STATE OF GEORGIA REPORTS R-9
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AUGUST 2004 PARTICIPANT GUIDE

Budget Comparison Report (continued)

Budget Comparison Request with these options produces the report option at the
bottom of the page. The report will show the Budget and Expenses.
Note: The Organization codes are at the BD_ORG Level on the Tree.

Tree Name = BCM_ORG Level Name = BD ORG
To request a report for a specific organization, select Tree Node and the specific
organization.

1o
File Edit Wiew Go Faworites Reporks Help
gl e |@x| EaEE =l == Sl=] @] * el ]|
Eudget Reporks I
DOperator 1D: EPFORTSO
Run Control 1D: Budg Comp.
- b T No_ 1:
Business Unit: [EXE11] ﬂ U= Ll Tree Name- IBEH_DFIE ﬂ
Time Span: IMunlhI_l,l j Tree Hode Or Level: |Level j
Budget rear: I2l]l]3 ﬂ Level Name: |[BD_ORG ﬂ
- . T No_ 2:
Fiscal Year: I 2003 ree Ho Tree Name: I ﬂ
FPernod: I o7 ﬂ Tree Node Or Level: j
Mumber of Trees: |1 ﬂ Level Name: ﬂ
Calculated Column: TR — ;
AOB - Y1D Exp j udget Option: I urren vI
Revenue Option: ISpenl j
[FrivoLTST  [Budget Reparts |Update/Display L

il DocumentDirect - [gosysb.state.ga.us: GLE26045C {20030203103531)] -2 x|

File Edit Wiew Script Policy Options Window Help =& =]
| B =
| B [ o 0 R ] [ 0 i ST JEN SN R =i ==
State Of Georgia -
West Central Technical College Report ID: GLE26045C
Current Monthly Budget Comparison Report - Organization Print Date: 02/03/2003
General Ledger Report Page 1
P Id: GLE4006X
Budger Year: 2003 Prd: 007 FY: 2003 From 01/01/2003 To 01/31/2003
ECM ORG Lewel: (3) ED_ORG
Fusiness Unit: 82600 West Central Technical College
Drganization Code: 826001 - ADMINISTRATION
Monthly % 0E YD YD 5 0f Remaining
Description AOE Expenses AOE Allotment Expenses AOE A0E
200 - Wonbudgeted Activity
616000 EQUIF ON INV - NOT C 149,531.57 0.o0 0.00 149,531, 57 0.00 0.00 142,531, 57
616007 Ecuip inv-not Capit- 0.00 0.00 0,00 0,00 10,902, 57 0.00 -10,902. 57
616000 - EQUIP ON INV - NOT 149,531_57 0.00 0,00 149,531. 57 10,802 57 7.23 138,629.00
200 - Nonbudgeted Activity 149,531.57 0.o0 0.00 149,531. 57 10,802, 57 7.z8 138,629.00
565 - Op Expenses - Institutions
612001 MV Expense - Gasolin 0.00 0.00 0,00 0,00 &0. 50 0.00 -60. 50
612000 - MOTOR VEHICLE EXPEN 0.00 0.00 0,00 0,00 &0_50 0.00 -60.50
513002 Printing & Publicati 0.00 10,689.71 0.00 0.00 34,547.17 0.00 -34,547.17
613000 - PRINTING & PUELICAT 0.00 10,689.71 0,00 0,00 34,547.17 0.00 -34,547.17
514000 SUPPLIES & MATERIALS 739,325.00 0.00 0.00 739,325. 00 0.00 0.00 739,325.00
614001 SsM-Cleaning 0.00 0.00 0. 00 0. 00 224,46 0.00 -224.45
514002 SsM-Computer 0.00 979.80 0.00 0.00 5.429.41 0.00 -8.429,41 _lLl
4 r

[@)1E— || [Section: [Po 1ol &7
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PARTICIPANT GUIDE

Budget Comparison Report (continued)

AUGUST 2004

Budget Comparison Request with these options produces the report option at the bottom of the

page. The report will show the Budget and Expenses.

Note: The Organization codes are at the BD_APPROP Level on the Tree.

Tree Name = BCM_ORG Level Name = BD_APPROP

Custom Budget Reports - Reports - Budget Comparison Reporking
File Edit Wiew Go Faworites Reporks Help

_1ol x|

Ble|@x| EmaEa ¢l == S @o=] e lsl2 |

Budget Reports I

Time Span: IMunlhly j Tree Hode Or Level: |Level
Budget Year: |2[I[I3 ﬂ Level Mame: IBD_APPFIEIP

L

=

Operator 1D: EPFORTSO
Bun Control 1D: Budg Comp.
- . T Ho. 1:
Business Unit: IBZEDD ﬂ ree Ho Tree Hame: IBEH_EIFIE ﬂ

= . T Ho. 2:
Fiscal Year: I 2003 ree No Tree Hame: I ﬂ

Period: I o7 ﬂ Tree Hode Or Level: j
Number of Trees: |1 ﬂ Lewvel Name: ﬂ
Calculated Column: Bt Fretfiree |6 ;
AOE - YTD Exp j udge phion: I urrenl vI

Revenue Option: ISpent j
|FrvoLTST  [Budget Reports |Update/Display i

il DocumentDirect - [gosysh_state_ga.us: GL826045C (200302031 10652)]

File Edit Wiew Script Policy ©ptions Window Help

(=]
== x|

| B | | e S>> B o|o] s 5l i e== 2 |
Ztate Of Georgia
West Central Technical College Report ID: GL826045C
Current Monthly Budget Comparison Report - Organization Print Date: 02/03/2003
General Ledger Report Page 1
PS Id: GLS4006X
Budget Year: 2003 Prd: 007 FY: 2003 From 01/01/2003% To 01/31/2003
BCM_ORG Level: (2) ED_APPROP
Fusiness Unit: 92600 West Central Technical College
Drganizavion Code: 82601 - ADMINISTRATION
Monthly % 0f ¥ID ¥ID s 0f Remaining
Description AOE Expenses AOE Allotment Expenses AOB AOB
200 - Nonbudgered Activity
5616000 EQUIF ON INV - NOT C 149,531.57 0.00 0.00 149,531. 57 0.00 0.00 149,531, 57
616007 Ecuip inv-not Capic- 0.00 0.00 0. 00 0,00 10,802 57 0.00 -10,902. 57
516000 - EQUIP ON INV - NOT 149,531.57 0.00 0.00 149,531. 57 10,902, 57 7.29 138,629.00
200 - Nonbudgered Activity 149,531_57 0.00 0,00 149,531. 57 10,802 57 7.23 138,629.00
565 - Op Expenses - Institutions
612001 MV Expense - Gasolin 0.0o0 0.0o0 0.o0o0 0.o0o0 60. 50 0.00 -60.50
612000 - MOTOR VEHICLE EXPEN 0.00 0.00 0,00 0,00 &0. 50 0.00 -60. 50
613002 Printing & Publicaci 0.00 10,689.71 0,00 0,00 34,547.17 0.00 -34,547.17
513000 - PRINTING & FUELICAT 0.o0 10,689.71 0.00 0.00 34,547.17 0.00 -34,547.17
514000 SUPPLIES & MATERIALS 739,325.00 0.00 0.00 739,325. 00 0.00 0.00 739,325.00
614001 SsM-Cleaning 0.00 0.00 0. 00 0. 00 224,46 0.00 -224.48
614002 SsM-Computer 0.00 979,80 0.00 0.00 8.429.41 0.00 -5.429,41
4

@)= || [section: [Po 1ol 47
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PARTICIPANT GUIDE

Budget Comparison Report (continued)

Budget Comparison Request with these options produces the report option at the bottom of the
page. The report will show the Budget and Expenses.
Note: The Organization codes are at the BD_ALL Level on the Tree.

Tree Name = BCM_ORG

Custom Budget Reports - Reports - Budgek Comparison Reporking

Help

File Edit Wiew Go Faworices Reports

Level Name =BD_ALL
—io] x|

Bl&# x| aaa| 5 == S5 @lcl=] * e ls2 ]|

Budget Reports I

Budget Year- [2003 ﬂ
Fiscal Year: [ 2003
Period: | 07 +|
Number of Trees: [T +|

Calculated Column:

DOperator 1D: EPFORTSO
Run Control 1D: Budg_ Comp.
- . T No_ 1:
Business Unit: |323|]|] ﬂ =12 Lite) Tree Mame: IBCH_I:IFIG ﬂ
Time Span: IHDnlhI_l,l j Tree Hode Or Level: |Lewvel
Lewel Name: .!IBLLL

Tree Ho. 2:

Tree Hame: I

Tree Node Or Level:

Level Hame:

Budget Option: |Current

AODB - YTD Exp

jhl; e L]

[

Revenue Option: ISpenl vl
[FrvOLTST  [Budget Reports |Update/Display G
Bl GL54006X.D0203.T111718.P0.x - WordPad == x|
File Edit Wiew Insert Format Help
DlezlE] Sl a2 o] =)
1 State Of Georgia =
West Central Technical College Report ID: GLSZ
Current Monthly Budget Comparison Report - Organization Print Date: 02/C
General Ledger Report Page 1
PSS Id: GL=4
Budget Year: 2003 Prd: 007 F¥: 2003 From 01/01/2003 To 01/31/2003
BECM_ORG Lewvel: (1) ALL
Business Unit: 52800 West Central Technical College
Organization Code: S28ALL - DESCRIPTION NOT FOUND
Honthly s of ¥TD ¥TD s of Rewes
Description ROE Expenses AOE &llotment Expenses AOE
200 - Neonkbudgsted Activity
£15000 REFATRS & MAINTEMANG 127,734.00 0.00 o.o0 127,724.00 0.o0 o.o0 127,7%
615001 Repairs & Maintenanc o0.oo 0.00 o.oo0 o.oo0 25,232 .48 o.oo0 -25,2
615000 — REFPAIRS & MATINTEMAN 1z27,794.00 0.00 o.oo0 1z27,794.00 25,232.458 19.74 10z, =&
616000 EQUIP OM INV - NOT C 145,531.57 0.00 o.oo0 149,531.57 o0.oo o.oo0 149, &5
616007 Eguip inv-not Capit— o0.oo 0.00 o.oo0 o.oo0 10,902.57 o.oo0 -10,5
616000 — EQUIP ON INV — NOT 149,531.57 0.o00 o.oo0 149, 531.57 10,902 .57 .29 138, €
200 - Nonbudgeted Activity 277,325.57 a.aa a.oo 277, 325.57 36,135.05  13.03 zati,1
284 - Persl Sves - Institutions
510000 REGULAR SALARIES 10,921, 685.23 a.aa a.oo 10,921, 685.23 a.o0 a.oo 10,921, €
510001 Regular Salaries 0.o0 658,004.21 a.oo a.oo 4,548,467.97 a.oo -4,548,4
510002 Annual Lesve Fay o0.oo 18,607.33 o.oo0 o.oo0 63,286.38 o.oo0 -63,2
510003 Other Supplemental P o0.oo 5,510.63 o.oo0 o.oo0 65,386.66 o.oo0 -65,3
| | _'l_I
For Help, press F1 LI
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PARTICIPANT GUIDE

Budget Comparison Report (continued)

AUGUST 2004

Budget Comparison Request with these options produces the report option at the bottom of the

page. The report will show the Budget and Expenses.
Tree Name = BCM_PROJECT Level Name = ALL

Custom Budget Reports - Reports - Budget Comparison Reporking -0l x|

File Edit Wew Go Favorites Reports Help

gle(@x| akae e == al=] @lc(2] e ls2]]

Budget Reports |

Operator 1D: EFFORTSO
Run Control ID: Budg_Comp.
- . I I Tree No. 1:
Business Unit: [82600 + Tree Name: IBEH_PHDJECT ‘_l
Time Span: IMunlhly v| Tree Node Or Level: |Level v|
Budget Year: |2|]|]3 il Level Name: [ALL ﬂ
- . I 2003 Tree No. 2:
Fiscal Year: Tree Hame: I +
Period: I o7 +| Tree Hode Or Level: vl
B +
Humber of Trees: |1 -l-l Level Name: J
Calculated Column: )
Budget Option: IEurrent vI
ADB - YTD Exp vl
Revenue Option: ISpent vl
[FrwoLTST  [Budget Reparts [Update/Display i
eIy
File Edit Wiew Insert Format Help
D=2 S|z s &0 | =)
i State Of Georgia S
West Central Technical College Report ID: GL3Z
Current Monthly Budget Comparison Report — Project Print Date: DZ/C
General Ledger Report Page 1
P3 Id: GLZ4
Budget Year: 2003 Frd: 007 F¥: 2003 From 01/01/2003 To 01/31/2003
ECHM _FPROJECT Lewel: (1) ALL
Business Unic: 52600 West Central Technical College
Project Id: ALL - A1l Projects
Monthly % Of ¥TD ¥TD % Of Remws
Description ACE Expenses ACE Allotment Expenses ACE
200 - Monbudgeted Activity
615000 REPAIRS & MAINTEMANC 127,794.00 0.o0 o.oo0 127,794.00 o0.oo o.oo0 127,7%
615001 Repairs & Maintenanc o0.oo 0.o0 o.oo0 o.oo0 25,232.48 o.oo0 —-Z25,2
615000 — REPAIRS & MAINTEMNAN 127,794.00 0.o0 o.oo0 127,794.00 25,232.48 19.74 10z, £
816000 EQUIP ON INV - NOT C 149,531.57 0.o0 o.oo0 149,531.57 o0.oo o.oo0 149, £
6816007 Ecguip inv-not Capit-— o0.oo 0.o0 o.oo0 o.oo0 10,902.57 o.oo0 -10,%
616000 — EQUIFP ON INV - NOT 143,531.57 0.00 a.oo 149,531.57 10,902 .57 7.29 135, €
200 — Nonbudgeted Activicy 277,325.57 0.00 a.oo 277,325.57 36,135.05 13.03 241,1
884 - Persl Swveos - Institutions
510000 REGULAR SALARIES 10,921,685.23 0.o0 o.oo0 10,921, 685.23 o0.oo o.oo0 10,921, ¢
510001 Recular Salaries 0.oo0 655,004.21 0.o0 0.o0 4,548,467.97 0.o0 iq,EHS, >
»
Far Help, press F1 ]
PHOENIX - STATE OF GEORGIA REPORTS R-13

PROPRIETARY AND CONFIDENTIAL



AUGUST 2004

Budget Comparison Report (continued)

PARTICIPANT GUIDE

Budget Comparison Request with these options produces the report option at the bottom of the

page. The report will show Expenses only.
Tree Name = BCM_PROJECT

Level Name = DETAIL

Custom Budget Reports - Reports - Budget Comparison Reporking

File Edit Miew Go Favorites Reporks Help

_1o) x|

Bl## x| alala| &= == S

= g[E=] *elale]|

Eudget Reports I

Operator 1D: EPFORTSO

Bun Control 1D: Budg_Comp.

Tree No_ 1:

Business Unit: IBZEUU ﬂ

Time Span: IHDnlhly

Budqget Year: IZI]I]3 ﬂ

Tree Node Or Level:

Tree Hame: |BI3M_PFI 0JECT

Level

BD_DETAIL

Level Name:

Tree No_ 2:

Fiscal Year: I 2003
Period: I o7 ﬂ
Humber of Trees: |1—ﬂ

Tree Node Or Level:

Tree Hame: I

Level Name:

Calculated Column:
AOB - ¥TD Exp

-

Budget Option: |Current

;|ILIL

Revenue Option: ISpent

|FN'\-'OLTST |Budget Reporks |U|:-date,l'D|splav e
Bj GL54006X.D0203.T123753.P0.x - WordPad =] x|
File Edit WView Insert Format Help
Dl S | o w(@ -] =)
1 Ztate Of Georgia -
West Central Technical College Feport ID: GLSZ
Current Monthly Budget Comparison Report — Project Print Date: 0Z/C
General Ledger Report Page 1
PS5 Id: GLS4
Budget Year: 2003 Prd: 007 FY: 2003 From 01/01/2003 To 01/31/2003
BCM_FROJECT Level: (3) BD_DETAIL
Business Unit: B2600 West Central Technical College
Project Id: 01932 - VOC. ED. STATE PROJECT
Monthly 5 Of TTD TTD 5 Of Rems
Descriprtion ACE Expenses AOB Allotment Expenses AOB
884 - Persl Svecs - Institutions
510001 Regular Salaries 0.00 595,501.18 o.o0 o.o0 4,111,091.30 o.o0 -4,111,C
510002 Annual Leave Fay 0.00 12,395.49 o.o0 o.o0 43,108 . 60 o.o0 -43,1
510003 Other Supplemental F 0.00 0.00 o.o0 o.o0 16,497.64 o.o0 -1a,4
£10000 — REGULAR SALARIES 0.00 607,899.87 [ u] [ u] 4,172, 697.74 [ u] -4,172, €
513001 Temporary/Casual Lak 0.00 435.00 o.o0 o.o0 8,506.75 o.o0 -8, &
513000 — TEMPORARY/CASUAL LA 0.00 435.00 o.o0 o.o0 8,506.75 o.o0 -8, &
£14001 FICAL - Regular 0.00 6,983.43 [ u] [ u] 47,944 .52 [ u] -a7,¢
514002 FICL - Medicare 0.00 8,218.28 0.00 0.00 56,828.01 0.00 -56,E
514000 - FICA 0.00 15,401.71 o.o0 o.o0 104,772 .53 o.o0 -104,7
£15001 Retirement - ERS 0.00 12,461.00 [ u] [ u] §5,213.51 [ u] -85,z
£15003 Retirement - TRS 0.00 43,937.22 [ u] [ u] 305,166.72 [ u] -305,1
| _>l_I
]

For Help, press F1

R-14 repPorTS
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PARTICIPANT GUIDE

Budget Comparison Report (continued)

AUGUST 2004

Budget Comparison Request with these options produces the report option at the bottom of the
page. The report will show the Budget and Expenses.

Tree Name = BCM_PROJECT

Level Name = BD ORG

Custom Budget Reports - Reports - Budget Comparison Reporking

File Edit \iew Go Favorites Reporks

Help

gl @ aalal == =le| aE=] elcl] ®lelsle ||

Budget Reports |

Operator 1D: EFFORTSO

Run Control ID: Budg_Cormp.

Buziness Unit: IBZEUU ﬂ

Time Span: IMunlhly

Budget Year: [2003 ﬂ
Fiscal Year: [ 2003
Period:| 07 +|
Number of Trees: [T +|

Calculated Column:

[

Tree No._ 1:

Tree Mame: |BEH_PFI 0JECT

Tree Node Or Level: |Level

BD_ORG

Level Hame:

Tree Ho_ 2:

Tree Name: I

Tree Hode Or Level:

Level Mame:

Current

AODB - ¥TD Exp

Budget Option:

=

;| e LA | e L

Hevenue Option: ISpent

[FrvOLTST  [Budget Reports

[Update Displasy

_isix]
File Edit Yiew Insert Format Help
Dlez|d| S| s 2fmm-] =
1 State Of Georgia -
West Central Technical College Report ID: GLEZ
Current. Monthly Budget Comparison Report — Project Print Date: 02/C
General Ledger Report Page 1
FS Id: GLS54
Budget Year: 2003 Frd: 007 FY: 2003 From 01/01/2003 To 01/31/2003
ECM PROJECT Lewel: (2) ED_ORG
Business Unit: 52600 West Central Technical College
Project Id: 01932 - VWOC. ED. STALTE PROJECT
Monthly % Of TTD TTD % Of Rems
Description ACE Expenses ACE Allotment Expenses ACE
884 - Persl Swvos - Institutions
510000 REGULAR SALARIES 9,322,085.00 Q.00 o.aoo0 9,3z2z2,085.00 Q.00 o.aoo0 8,322,C
510001 Regular Salaries 0.o0 555,501.18 0.oo0 0.oo0 4,111,091.30 0.oo0 -4,111,C
510002 Ainnual Leave Pay o.oo 12,398.49 o.oo o.oo 43,108 . 60 o.oo -43,1
510003 oOther Supplemental P Q.00 Q.00 o.aoo0 o.aoo0 18,437.54 o.aoo0 —-15,4
510000 — REGULAR SALARIES 9,32z2,065.00 607,899.67 6.52 9,322,065.00 4,172,697.74 44,76 5,149,353
513001 Temporary/Casual Lak o.oo0 438 .00 o.oo0 o.oo0 8,506.75 o.oo0 -8,
513000 - TEMPORARY/CASUAL L& Q.00 435.00 o.aoo0 o.aoo0 8,506.75 o.aoo0 -8, 5
514001 FICAL - Regular Q.00 6,9583.43 o.aoo0 o.aoo0 47,544, 52 o.aoo0 47,5
51400z FICA - Medicare 0.o0 5,418.28 0.oo0 0.oo0 56,828.01 0.oo0 -56,E&
14000 — FICA o.oo 15,401.71 o.oo o.oo 104,772,853 o.oo —-104, %
515001 Retirement - ERS o.oo 12,461.00 o.oo o.oo 85,213.51 o.oo —-85,2
I515003 Retirement - TRS Q.00 43.,937.22 0.00 0.00 305,166.72 0.00 fSOS;j:J
< »
Far Help, press F1 UM

PHOENIX - STATE OF GEORGIA
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Budget Comparison Report (continued)

PARTICIPANT GUIDE

Budget Comparison Request using 2 Trees. The report will show the Budget and Expenses.

Tree Number 1 =BCM_ORG

Level Name = ALL

Tree Number 2=BCM_PROJECT Level Name =BD_ORG

Custom Budget Reports - Reports - Budget Comparison Reporting

File Edit Wiew Go Faworites Reports  Help

_(ol x|

Ble@ x| maE cle ols| S5 @el=] #lels]2 ]|

Budget Reports |

Operator 1D: EFFORTSO

Run Control ID: Budg Comp.

Tree No. 1:

Business Unit: IEZEUU ﬂ

Time Span: IMunlhly

Budget Year: |2[|[I3 ﬂ

Tree Name:

j Tree Node Or Level:

Level Hame:

|BEM_DHE

. Level j
*

ALL _J

Tree No_ 2-

Fiscal Year: I 2003
Period: I o7 ﬂ
Number of Trees: Iz—ﬂ

Tree Name:
Tree Hode Or Level:

Level Hame:

|BEM_PHDJECT

Level

BD ORBRG

N

Calculated Column:
ADB - YTD Exp

-

Budget Option: IEurrent vI

Revenue Oplion: ISpent

=

[FrwoLTST  |Budget Reports [Update/Display i
El GL54006X.D0203.T124647.P0.x - WordPad — 18] x|
File Edit Wiew Insert Format Help
D= S| sl ool - | =)
it State Of Georgia o
West Central Technical College Peportc ID: GLSZ
Current Monthly Budget Comparison Report - Organization by Project Print Date: DZ/C
General Ledger Report Page 1
PS5 Id: GLS4
Budget Year: 2003 Prd: 007 F¥: 2003 From 01/01/2003 To 0173172003
BECM_ORG Lewel: (1) ALL
BCM_PROJECT Level: (2) BD_DRG
Business Tnic: 82600 West Central Technical College
Organization Cods: SZ6ALL — DESCRIPTION NOT FOUND
Project Id: 01932 - VOC. ED. STATE PROJECT
Monthly % Of ¥TD ¥TD % Of Rems
Description AOE Expenses AOE Allotmwent Expenses AOE
884 — Persl Svcs - Institutions
510000 REGULAR SALARIES 9,322,065.00 0.o00 o.oo 9,322,065.00 0.oo0 o.oo 9,322,C
S10001 Recular Salaries Q.00 595,501.18 o.00 o.00 4,111,031.30 o.00 -4,111,C
510002 Annual Lesve FPay 0.oo0 12,398.49 o.oo o.oo 43, 108.60 o.oo -43,1
510003 Other Supplemental P o0.00 0.00 o.o0 o.o0 18,497 .54 o.o0 —-15,4
510000 — REGULAR SALARIES 9,322,065.00 &07,899.67 6.52 9,322,065.00 4,172 ,6897.74 44 .76 5,149,3
513001 Temporary/Casual Lab o0.00 438.00 o.o0 o.o0 B8,506.75 o.o0 -8, E
513000 — TEMPORARY/CASUAL LA 0.oo0 438.00 o.oo o.oo B8,506.75 o.oo -8, 5
514001 FICA - Regular o0.00 6,983.43 o.o0 o.o0 47,944 .52 o.o0 —-47, S
51400z FICAL - Medicare 0.00 8,419.29 0.00 0.00 56,8z28.01 0.00 -56,E
514000 — FICA Q.00 15,401.71 o.00 o.00 104, 772.53 o.00 —-104,7%
515001 Retirement - ERS 0.oo0 12,461.00 o.oo o.oo 85,213.51 o.oo -85,2
IElSDD3 Retirementc — TR3 0.00 43,937.22 o.00 o.00 305,166.72 o.00 73D%;j:1
R L3
For Help, press F1 MU
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PARTICIPANT GUIDE

Budget Comparison Report (continued)

Budget Comparison Request using 2 Tr
Tree Number 1 =BCM_ORG
Tree Number 2

Custom Budget Reports - Reports - Budget Comparison Reporking

File Edit Miew Go Favorites Reporks Help

AUGUST 2004

ees. The report will show the Budget and Expenses.

Level Name = BD _APPROP

BCM_PROJECT Level Name =ALL

_1o) x|

8lz(®(x| mas el =le| =] @le=] #lelslg ]

Eudget Reports I

Operator 1D: EPFORTSO

Bun Control 1D: Budg_Comp.

Tree No_

Business Unit: IBZEUU ﬂ

Time Span: IHDnlhly

Budqget Year: IZI]I]3 ﬂ

Tree Node Or Level:

1:

Tree Hame: IBEH_I]FIE

Level

[BD_APPROP

Le L

Level Name:

Tree No_

Fiscal Year: I 2003
Period: I o7 ﬂ
Humber of Trees: Iz—ﬂ

Tree Node Or Level:

2:

Tree Name: [ECM_PROJECT

Level

[erL

Level Name:

Calculated Column:
AOB - ¥TD Exp

-

Budget Option: |Current

;|ILIL

Revenue Option: ISpent

|FrawoL

TST |Budget Reporks |LI|:n:Iate,l'DispIav

Bl GL54006X.D0203.T130014.P0.% - WordPad

File Edit View Insert Format Help

_1= x|

D= S sa] 2 [m(w-] =

| State Of Georgia i’
West Central Technical College Feport ID: GLSZ
Current Monthly Budget Comparison Report - Organization by Project Print Date: 0Z/C
General Ledger Report FPage 1
PS Id: GLS4
Budget Year: 2003 Prd: 007 F¥: 2003 From 01/01/2003 To 01/31/2003
ECM_ORG Level: (2) ED_APFROP
ECM_PROJECT Lewel: (1) ALL
Business Unit: 82600 West Central Technical College
Organization Code: 82601 — ADMINISTRATION
Project Id: ALL - All Projects
Monthly 5 Of TTD TTD 5 Of Rems
Descriprion ALOE Expenses ALOE Allotment Expenses ALOE
200 - Nonbudgeted Activity
616000 EQUIF oM INV - NOT C 149, 531.57 0.00 0.00 149,531.57 0.00 0.00 143, 5
616007 Equip inv-not Capit— 0.00 0.00 0.00 0.00 10,8902.57 0.00 -10,¢&
616000 - EQUIF oN INV - NOT 149, 531.57 0.00 0.00 149,531.57 10,8902.57 7.29 138, €
200 - Nonbudgeted Activity 149, 531.57 0.00 0.00 1439,531.57 10,80z.57 7.29 138, €
885 - Op Expenses - Institutions
612001 MV Expense - Gasolin 0.00 0.00 0.00 0.00 60.50 0.00 -
612000 — MOTOR VEHICLE EXPEN 0.00 0.00 o.00 o.00 60.50 o.00 -
613002 Printing & Publieati 0.00 10,689.71 0.00 0.00 34,547.17 0.00 -34, %
613000 — PRINTING & PUBLICAT 0.00 10,689.71 0.00 0.00 34,547.17 0.00 -34,5
4| 1 JJ_J
For Help, press F1 KU
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Budget Comparison Report (continued)

PARTICIPANT GUIDE

Budget Comparison Request using 2 Trees. The report will show the Budget and Expenses.

Tree Number 1 =BCM_PROJECT Level Name =
Tree Number 2=BCM_ORG

Custom Budget Reports - Reports - Budget Comparison Reporting

File Edit Wiew Go Faworites Reporks Help

ALL

Level Name =BD_ORG

_1o] x|

Bl& (@)X EEal 5w =lE| Sl @c|=2] #le]sle ]

Budget Reports I

Operator 1D: EPFORTSO
Run Control 1D: Budg_ Comp.
g 1 Tree Ho. 1:
Business Unit: IBZBI]I] GI Tree Name: IBEH_PHDJECT C'l
Time Span: IMunlhly vI Tree Hode Or Level: |Level vI
: |AaLL GI
Budget Year: I2l]l]3 C—l Level Hame:
= - Tree No. 2:
Fizcal Year: I 2003 Tree Hame: IBEH_I:IFIE ‘l
Period: I o7 +| Tree Node Or Level: |Level vI
: |BD_ORG &I
Humber of Trees: |2 &I Level Name: —
Calculated Column: _
Budget Option: IEurrent vI
ADB - ¥YTD Exp vI
Revenue Option: ISpent vl
|FrvoLTST  [Budget Reports |Update/Display s
i DocumentDirect - [gosysb_state.ga.us: GL826045C (Z0030203132550)] - |
File Edit Wiew Script Policy Options  Window Help =1=] x|
| B |t | e Sledls> 2D clolalalwnl 0P 2]
State Of Georgia -
West Central Technical College Report ID: GLEZE045C
Current Monthly Budget Comparison Report — Project by Organizacion Print Date: 02/03/2003
General Ledger Report Page 1
PE Id: GLE4006X
Fudger Year: Z003 Prd: 007 F¥: 2003 From 0140142003 To 01/31/2003
ECM_PROJECT Lewel: (1) ALL
ECM_ORG Lewel: (3) ED_ORG
Fusiness Tmit: 82Z600 West Central Technical College
Project Td: ALL - All Projects
Organization Code: S§Z6001 - ADMINISTRATION
HMonthly % 0f ¥ID ¥ID % 0DE Remaining
Description ADB Expenses ADB Allotment Expenses AODB AODB
200 - Nonbudgeted Actiwvity
515000 EQUIF ON INV - NOT C 149,531.57 0.00 0.00 149,531.57 0.00 0.00 148,531, 57
515007 Equip inv-not Capit- o.oo0 0.00 0.00 0.00 10,302, 57 0.00 -10,90z.57
515000 - EQUIP ON INV - NOT 149,531.57 0.00 0.00 149,531.57 10,302, 57 7.29 138,029.00
200 - Nonbudgeted Actiwvity 149,531.57 o.o0o o.oo0 149,531.57 1l0,902.57 7.29 138,629.00
885 - Op Expenses - Institutions
612001 MV Expense - Gasolin o.o0o o.o0o o.oo0 o.oo0 &60. 50 0.00 —-60.50
612000 — MOTOR VEHICLE EXPEN o.o0o o.o0o o.oo0 o.oo0 &60. 50 0.00 —-60.50
E13002 Printcing & Publicatci 0.00 10,682.71 0.00 0.00 54,547.17 0.00 -34,547.17
E13000 - PRINTING & PUELICAT 0.00 10,682.71 0.00 0.00 54,547.17 0.00 -34,547.17
E14000 SUPPLIES & MATERIALS 739,325.00 0.00 0.00 739,325.00 0.00 0.00 739,325.00 _'LI
3

N |
@/ E— B [sestion: [Pg1af 47
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APPENDIX A

REFERENCE MATERIALS

e Processing Amendment/Internal Revision Cheat Sheet
e Helpful Hints & Reminders

e Budget Key Translation






PARTICIPANT GUIDE AUGUST 2004

Processing an Amendment or Internal Revision (Cheat Sheet)

Step 1. Add a Scenario (Amendment or Internal Revision)
Go > Define Business Rules > Design Chartfields > Use — Scenario -

Add
(Copy the scenario name so you can paste it later)

Step 2. Add the Amendment/Internal Revision Journal Lines
Go > Process Financials — Process Journals > Use > Journal Entry > Standard Budget
Journal Entry Header >Add

A. Header — The source should be BUD
Ledger Group = Control
Description — Enter the Amendment Number/Description (i.e. A02001)

B. Click on the Lines Tab to begin entering lines
Use the Insert Row Icon or F7 to add anther row
When the lines are complete — Save and click the Red X

C. Process — Journal Edit -
Select the Run Control of JRNL_EDIT- Click OK

Complete the screen (be sure to change the amendment number and select the journal id number
for the current amendment

Note the Journal 1d Number: SAVE - Click Traffic Light.

Complete the Scheduler Request Screen and click OK.

Open the Process Monitor (Note the process instance number on the bottom left of your screen
and verify that the job is successful.)  Verify the journal is Valid.

Minimize the process monitor and maximize the Journal panel and click the Red X

D. Click on Process > Journal Post — Update/Display

Select JRNL_POST on the Run Control panel and click OK

Complete the screen (be sure to change the amendment number and select the journal id
number for the current Amendment/Revision

Note the Journal Id Number: Save — Click Traffic Light

Complete the Scheduler Request Screen and click OK

(Note the process instance number on the bottom left of your screen and verify that the job is
successful on the Process Monitor Screen. Verify journal is in Adjust Standard Budget

You have now completed the process to create a Standard Budget.

PHOENIX - STATE OF GEORGIA APPENDIX A-I
PROPRIETARY AND CONFIDENTIAL



AUGUST 2004 PARTICIPANT GUIDE

Step 3 — Creating and Posting Controlled Budget

A. Add Budget Scenario Defaults.
Go - Process Financials — Prepare Controlled Budgets
Use > Budget Scenario Default > Add

B. Process — Controlled Budget Generator — Update/Display
Select BUDJRNLX in the run control panel and click OK
Complete the next panel save and click traffic light — note the process instance
number and verify job was successful on the process monitor.

NOTE: Verify the job was also successful by inquiring on BUDJRNLX Report
(BDXXX0403) in Document Direct.

From Report BDxxx0403 — Note the Journals to be posted to

C. Process — Budget Journal Post Request — Update/Display
Select BUDG_POST on the Run Control panel and click OK . Verify data by
running BDXXX0404 prior to posting.

Remember you are posting to multiple ledgers (Approp, Allotment, Org and Revenue) and could
have several occurrences of each one. Complete panel — Save — Click traffic light. Complete
the Scheduler Request Screen and click OK.

Verify posted scenario and journals on Report BDXXX0406.

A-Il APPENDIX PHOENIX - STATE OF GEORGIA
PROPRIETARY AND CONFIDENTIAL
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|

Helpful Hints & Reminders

You can have more than one panel open at the same time in Financials -
Click on GO - New window, and then open another process

If you are using a drop down box and the following message displays
“Maximum number of records found matching specified key(s)” you
can enter another range of numbers and then Shift F4. For
example, if you were scrolling through the list of Accounts and
received this message, you could enter 51 or 510 in the Account field
and Shift F4 and the list would begin with accounts starting with
510...

When you are posting the Controlled Budget to the 4 ledgers you can have
multiple occurrences of the ledgers. For example, in class we only had two
lines on our amendment so we posted to the Appropriation, Allotment,
Org., Revenue ledgers (4 journal id numbers). When you have more lines
on the amendment there will be multiple occurrences of each ledger.

On the Process Journal — Add- panel, do not change the “GL ID”” from
“NEXT” (the system will generate the next journal id number)

If you close your process monitor and need to reopen it — Click on Go >
PeopleTools > Process Monitor

If you have added a scenario, journal lines or defaults and want to go back
to it later — instead of add - go to update/display.

. Do not request the Bud Journal X (BUDJRNLX) process multiple times,

unless previous generated journals have been deleted before the Budget
Post process.

Do not request the Budget Journal Post Request (GLS8001X) process
multiple times.

PHOENIX - STATE OF GEORGIA APPENDIX A-l1I
PROPRIETARY AND CONFIDENTIAL



AUGUST 2004 PARTICIPANT GUIDE

Budget Key Translations

Pull up this panel
GO > Define Business Rules > Control Public Sector > Use > Budget Key Translations >
Update/Display

Update/Display -- Budget Key Translations

You will receive the following message. Click OK.

Budget Key Tranzlations

L] i |

A-IV APPENDIX PHOENIX - STATE OF GEORGIA
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Budget Key Translations (continued)

Fill in the COPY TO information for Budget Year and Organization. Save.

Control Public Sector - Use - Budget Key Translations

= 5 R .3 RSO SR TSN ) ] L=l

I

Appropriation/Allotment =i ACCOUNT
BCM_ACCOUNT I BD_ACCTTYP I

AppropriationsAllotment = DEPTID I
BCHM_ORG I BD_APPROP I

PHOENIX - STATE OF GEORGIA APPENDIX A-V
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APPENDIX B

PROBLEM RESOLUTION

e Determine the Error Line Budget Translation Level
e Budget Checking Line Status

e To Remove Blank Columns in a Query



AUGUST 2004 PARTICIPANT GUIDE

Determining the Error Line Budget Translation Level
Go > Process Financials > Analyze Controlled Budget > Inquire > All Budget Translations

Enter Business Unit and Budget Year. Click OK.

Update/Display All -- All Budgek Tk

Busziness Unit: IEZEI]I] ﬂ k.
Budget Year: IIZI]IB ﬂ Cancel

Lze Query

MNew Quem

bR,

The All Budget Translations panel appears. Enter the data from the error report. Press enter.

Analyze Controlled Budgets - Inquire - All Budgekt Translations — |I:I| X|

File Edit W“iew 1Go Fawvorites Inguire EREepork  Help

al#|@(x| aaE| =l == SEE @lel=] Fslale ||

All Budget Trans. I

Business Umt: 32600 Budget Year: 2003

Account Organization Fund Sub-Cls Program Project/Grants
[6140017 | [s260100001 #|[an +| [e8s #|[o1932 " 4| [01936 +|

-AppropriationfAllot Translated Yal | API
I

-Organization Translated Yal |

~Project/Grants Transzslated ¥alues |

-Hewvenue Eztimate Transzlated ¥alues |

[FRWOLTST Al Budget Translations |Update/Display All L

B-Il APPENDIX PHOENIX - STATE OF GEORGIA
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Determining the Error Line Budget Translation Level (continued)

You will receive a message “No Project Budgetary Control Parameter for Business Unit:
XXXXX and Budget Year XXXX”. Click OK.

x

@ Ma Project Budgetary Cantral Parameters For Bugsiness Unit:

82600 And Budget Year: 2003 [3300,0]

The Budget Chartfields for the specified details will be displayed.

Analyze Controlled Budgets - Inquire - All Budget Translations - |EI|1|
File Edit “iew Go Favarites Inguire Report Help
Ble|@x]| ‘Bl Ele == 8= @le=] #lvlslz]]
All Budgek: Trans. I
Business Umt: 82600 Budget Year: 2003
Account Orgamization Fund Sub-Cls Program Project/Grants
[REE  +| [s260100001  #f[a1 +|[s85  #|[01332  +|[01936 |
~AppropriationfAllot Tranzlated Yalues | APl
000000 Mo Data & 845 ALL N/
| ALl
-Orgamzation Tranzlated ¥alues |
£14000 MNa Data & 825 ALL Ma Data . DH|
rProject/Grants Translated Yalues |
£14000 Mo Data & 825 ALL Mo Data . PH|
rRevenue Estimate Tranzlated Yalues |
A M A M M M RE
il
[FrwoLTST &l Budget Translations |Update/Display Al 7

Note: “No Data” is displayed for the Organization and Project/Grants chartfields. This means
that the values are not on the BCM_ORG and BCM_Project Trees. Submit a request to have the
values added or click on the red “X”, then inquire on another set of chartfields.

PHOENIX - STATE OF GEORGIA APPENDIX B-l1I
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Determining the Error Line Budget Translation Level (continued)

The Budget Chartfields for the specified details will be displayed.

Analyze Controlled Budgets - Inquire - All Budget Translations — |I:I| X|
File Edit Wiew Go Fawvorites Inguire Repork  Help

gl = x| fakaE| == ==l SEl @] Flzlale ]|

all Budget Trans. I

Business Umt: 2200 Budget Year: 2003
Account Organization Fund Sub-Cls Program Project/Grants
(614001 +| [s2601001 | a7 | [885 »| [019327 " & [01932 |
“AppropriationfAllot Tranzslated Yalues | API
000000 82601 2 285 ALL M,
| ALI
-Organization Translated YWaly |
514000 226001 A a5 ALL 01932 : UF‘l
~Project/Grants Translated ¥alw |
£14000 226001 2 285 ALL 01932 . F'F'l
-Aewvenue Estimate Translated Valy |
P A I A Pl A, I A, I A I A, RE
L
[FrMwoOLTST Al Budget Translations |Update/Display Al =

Click on the OR button. If there is a budget row for this combination, the Inquire panel will be
displayed.

Analyze Controlled Budgets - Inquire - Organization Budget Inguiry - |I:I|£|

File Edit Wiew Go Faworites Inguire Repork Help

gl el@x| alne e == HE] @lele] #lelall ||

Aeailable Funds IJ.:.urnals I

Unit: Scenario: Fund: Org: Program: Project/Grant: Sub-Cls: BY: Account:

82600 FIMAL s g26001 ALL 01332 835 2003  B14000

Description: a030E60

Related Appropriation
’V FIkaL ) B2601 ALl 885 2003 O0oooo

Attributes
[ Control/Track: Track ™| Tempararnily Freeze Eudget |

|'In(?_uir Control

" Segment Total Thru Segment: I 4 Periods Per BY: L |

Statistical Budget
Budgeted Amount: BE5.425.00
- Pre Encumbered Amount: 0.00 Stat: I ﬂ UOM:
- Encumbered Amount: 315516 Budgeted Units:
- Expended Amount: 125,827 21 Actual Units:
Remaining 5 pending Authority: 460,442 B3 Remaining Units: ]
[FrwoLTST  |Available Funds [UpdateDisplay All v
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Determining the Error Line Budget Translation Level (continued)

If there is not a budget row, the following message will be displayed.

People5oft E3

: Mo record[z] found matching zpecified kev(=]. [44 5]

E =plain
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BUDGET CHECKING LINE STATUS

Budget Checking Line Description Cause and Resolution
Status

The transaction line contains

A Invalid Acct-System an account that was designed
Maintained as “System Maintained” by
FSS.

Use a sub account, e.g. 510001
and not an account e.g.
510000. Budget account
codes always end with “0”.
Transaction line accounts
always end with a digit other
than “0”, e.g. 1,2,3

An Organization, Program, or
B3 Chartfield Translation Error | Project was added to the
Chartfield Table but not added
to the Tree. Submit a request
for tree maintenance.

To analyze which chartfields
IS causing the error — use
Budget Key Translation

F Org Budget Data Not Found | Verify your budget key
translations for your
Organization Budget Type.
Add a $0 row in Adjust
Standard Budget.

Add money for this
Organization

B-VI APPENDIX PHOENIX - STATE OF GEORGIA
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I Insufficient Appropriation | The remaining spending
authority for the appropriation
budget was not sufficient to
cover this transaction.

Either change the Chartfield
values to point to a different
budget, enter a new budget
journal to increase spending
authority or use the Mark
Journal for Budget override
panel to force this journal to
pass budget checking. Not
everyone has system
capability to mark journals for

override.
This Voucher distribution line
R Purchase Order Over is over the Purchase Order
Liquidated distribution line encumbrance

amount. The voucher amount
exceeds the encumbrance
amount plus the tolerance.
Enter a change order on the
PO to reflect the correct
encumbrance amount into the
Distribution fund or correct
the PO Voucher.

\Y/ Valid Valid Budget Check.
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To remove blank columns in a Query

=

Sign on to PeopleSoft — Select a panel (i.e. Go> Process Financials > Process Journals)

N

Edit > Preferences > Configuration

w

Select the nVision tab.
4. Inthe field “Space between Query Columns” —enter 0

5. Click OK. You will have to log out of the system and log back in for the new setting to
work. It this does not work for you, contact the Financial Systems Help Desk.

Process Journals
Edit

| == e Bl Ei
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To remove blank columns in a Query (continued)

F;t‘ Configuration Manager 7.06

M:“OFFICE 97%Office [

e fer 07 hexcel I_
m:pehfar 07 Srediiontdayout l_

m:4psFs7 0T wrivision“lapoutidrilldn [
m: 4P 70T hrivision [
e fer 07 hexcel I_
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BUDGET REPORTS

AUGUST 2004

REPORT REPORT PROCESS Info Pac ID
REQUESTED FROM
Allotment Request Custom Budget Reports BDS4009X BDXXX0409
Panel
Amendment Impact Custom Budget Reports GLS4020X GLXXX0420
Panel
AOB Dept/Budget Unit Summary Custom Budget Reports GLS4031X GLXXX0431
Panel
AOB Federal/Other Funds Schedule Custom Budget Reports GLS4032X GLXXX0432A
Panel
AOB Functional/Sub-Functional Custom Budget Reports GLS4033X GLXXX0433A
Panel
Budget Exception-Accounts Payable (Batch) APS4001X APXXX0401
BDXXX04GA
Budget Combined Detail Report Custom Budget Reports BDS4070X BDXXX04GB
Panel BDXXX04GC
Budget Comparison Reporting Custom Budget Reports GLS4006X GLXXX045C
Panel GLXXX045E

PHOENIX - STATE OF GEORGIA
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REPORT REPORT PROCESS Info Pac ID
REQUESTED FROM
BUDJRNLX (BCM Create) Process > Controlled Budget BUDJRNLX BDXXX0403
Generator
Budget Post Process > Budget Journal GLS8001X BDXXX0406
Post Request
Control Budget Balances Analyze Controlled Budgets GLSPOSTX BDXXX0404
> Report
Journal Budget Check Errors (Batch) GLS4016X GLXXX0416
Journal Import Log Process > Batch Journal BDS9000X BDXXX0900
Import
Analyze Controlled Budgets
Status Reports > GLC8000 — GLC8030 N/A - Crystal Reports
Report

Tree Printing Report

Custom Budget Reports
Panel

BDS4008X

BDXXX0408

|| REPORTS LISTING
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