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SAO Financial Systems 
Reports 

Create Budget Exception Report 
 
MODULE: Accounts Receivable 
 
REPORT NAME:  Create Budget Exception Report 
 
PS ID:  ARS4005X INFOPAC ID:   
 
NAVIGATION:  Accounts Receivable > Custom AR Reports > Budget Exceptions Report 

 
DESCRIPTION:  Lists transactions that do not pass budget checking. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:   
 
TYPE  
(On Request/Overnight Batch):  

 

 
SPECIAL INSTRUCTIONS:   
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SAO Financial Systems 
Reports 

Create AR Accounting Entry Information Report 
 
MODULE: Accounts Receivable 
 
REPORT NAME:  Create AR Accounting Entry Information Report 
 
PS ID:  ARS4004X INFOPAC ID:   
 
NAVIGATION:  Accounts Receivable > Custom AR Reports > Accounting Entries - Detail 

 
DESCRIPTION:  Shows detailed accounting entries information by accounting date.  Lists accounting line information at either a detail or 

summary level. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:   
 
TYPE  
(On Request/Overnight Batch):  

 

 
SPECIAL INSTRUCTIONS:   
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SAO Financial Systems 
Reports 

Aging Report by Business Unit 
 
MODULE: Accounts Receivable 
 
REPORT NAME:  Aging Report by Business Unit 
 
PS ID:  ARS3003X INFOPAC ID:   
 
NAVIGATION:  Accounts Receivable > Custom AR Reports > Aging Detail by Unit 
 
DESCRIPTION:  This report is TIME CRITICAL. Lists aged open balances for every open item by business unit. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:   
 
TYPE  
(On Request/Overnight Batch):  

 

 
SPECIAL INSTRUCTIONS:   
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SAO Financial Systems 
Reports 

Create AR Distribution Code Report 
 
MODULE: Accounts Receivable 
 
REPORT NAME:  Create AR Distribution Code Report   
 
PS ID:  ARS4006X INFOPAC ID:   
 
NAVIGATION:  Accounts Receivable  Custom AR Reports  AR Distribution Codes Report 
 
DESCRIPTION:  Lists all distributions codes for a business unit. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:   
 
TYPE  
(On Request/Overnight Batch):  

 

 
SPECIAL INSTRUCTIONS:   
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SAO Financial Systems 
Reports 

Customer Label Reports 
 
MODULE: Accounts Receivable 
 
REPORT NAME:  Customer Label Reports 
 
PS ID:  DXARLABL INFOPAC ID:   
 
NAVIGATION:  Accounts Receivable -> Custom AR Reports -> Order AR Labels 
 
DESCRIPTION:  Crystal reports run to produce data for AR020_Cust Labels query.  Labels are printed from query at user's defined printer. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:   
 
TYPE  
(On Request/Overnight Batch):  

 

 
SPECIAL INSTRUCTIONS:   
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This is a crystal report 

 

 
 
 
 
 



 15

 
 
SAO Financial Systems 
Reports 

Customer Listing Report 
 
MODULE: Accounts Receivable 
 
REPORT NAME:  Customer Listing Report   
 
PS ID:  ARS4002X INFOPAC ID:   
 
NAVIGATION:  Accounts Receivable  Customer Accounts  Customer Reports  Revenue Customers File 
 
DESCRIPTION:  Lists all customers and customer addresses for a business unit. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:   
 
TYPE  
(On Request/Overnight Batch):  

 

 
SPECIAL INSTRUCTIONS:   
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SAO Financial Systems 
Reports 

Customer Statement Report Modifications 
MODULE: Accounts Receivable 
 
REPORT NAME:  Customer Statement Report Modifications 
 
PS ID:  ARS4001X, ARS4021X, ARS4031X INFOPAC ID:   
 
NAVIGATION:  ARS4001X: Accounts Receivable  …………  ………….  Statements: All Items 

ARS4021X: Accounts Receivable  …………  ………….  Statements: Items Over 30 Days 
ARS4031X: Accounts Receivable  …………  ………….  Statements:  All Cust w/ > 30 Days 

 
DESCRIPTION:   
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:   
 
TYPE  
(On Request/Overnight Batch):  

 

 
SPECIAL INSTRUCTIONS:   
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This report is under development 
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SAO Financial Systems 
Reports 

Create Cash Receipts Journal 
 
MODULE: Accounts Receivable 
 
REPORT NAME:  Create Cash Receipts Journal 
 
PS ID:  ARS4007X INFOPAC ID:   
 
NAVIGATION:  Accounts Receivable  Custom AR Reports  Cash Receipts Journal Report 
 
DESCRIPTION:  Shows cash receipts on a daily or monthly basis. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:   
 
TYPE  
(On Request/Overnight Batch):  

 

 
SPECIAL INSTRUCTIONS:   
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SAO Financial Systems 
Reports 

Create Outstanding AR Business Unit Reports 
 
MODULE: Accounts Receivable 
 
REPORT NAME:  Create Outstanding AR Business Unit Reports 
 
PS ID:  ARS4003X INFOPAC ID:   
 
NAVIGATION:  Accounts Receivable > Custom AR Reports > Outstanding AR Summary by   BU/Outstanding AR Detail by BU 
 
DESCRIPTION:  This report is TIME CRITICAL. Shows outstanding receivables by customer and item for a business unit. 
 
RUN CONTROL CRITERIA: 
   

   

   

   

   

 
FREQUENCY:   
 
TYPE  
(On Request/Overnight Batch):  

 

 
SPECIAL INSTRUCTIONS:   
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