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	Change Request #:
	   

	Name of Submitter:
	


All Change Request Forms must be fully completed and signed prior to submittal to the Asset Management Application Support Team.  Required information includes the ‘Name of Submitter’ above, along with ‘Section 1’ and the ‘Submitter’ signature in ‘Section 3’.
	SECTION 1:
	This section MUST be completed by the Change Request Submitter.  Incomplete forms will not be processed.

	Change Description:      

	Business Justification:      

	Change Submitted To:      
	Jim Sever  FORMCHECKBOX 

Manager –  Maximo Enterprise Suite  

	Date Submitted:      
	       (YYYY-MM-DD)

	Date Response Requested:      
	       (YYYY-MM-DD)

	Manager has a minimum of 2 business days to respond to the proposed change request.


	SECTION 2:
	This section will be completed by the Asset Management Application Support Team

	Relative Impact to Current Activities:

	Schedule Impact  FORMCHECKBOX 

	 Cost Impact  FORMCHECKBOX 


	Describe Impact: Minimal impact to schedule; will delay access of report to business owner for review.

	Recommendation: 
	Approved  FORMCHECKBOX 

Accept the Change Request as described above
	Denied  FORMCHECKBOX 
 
Reject the Change Request as described above and provide an alternative solution
	Tabled  FORMCHECKBOX 
 
Change Request requires further escalation along with 2 additional business days for processing.

	Explanation of Action (required for all Denied or Tabled Recommendations):      

	Action Assignment(s) – if applicable:      


	Actions to be completed by:       (YYYY-MM-DD)

	Tabled Items to be reviewed:       (YYYY-MM-DD)


Please verify that all required information has been entered and the Change Request Form signed prior to submitting to the Asset Management Application Support Team.  

	SECTION 3:
	Requesters must sign all change request forms prior to submittal to the AMP Fleet Project Team.  All unsigned forms will be returned to requestor

	Signatures: 
     
Submitter

     
Manager – Maximo Enterprise Suite
     
Business Owner(s)



NOTE: Incomplete forms will not be processed.
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