Fiscal Leadership for Georgia




Agency Change Champion
smemmcome — Deployment Session June 8", 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

Housekeeping
JPlease put cell phones on vibrate or turn off

_INo food or drink in auditorium
Bathrooms on lower level
1Please hold questions for Q&A blocks

JWebsite address for handouts:

— http://www.sao.georgia.gov

» PeopleSoft Upgrade

— Presentations
o Change Champion Session (June 8, 2006)
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Agency Change Champion
smemmcome — Deployment Session June 8", 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

Introductions

Bart Haberbosch
Financial Upgrade Business Project Manager

Donna Harold
Financial Upgrade Organizational Readiness Lead
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Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

Agenda
JChange in Upgrade Schedule

JAgency Upgrade Activities Tasks
Completed

dAgency Upgrade Activities Current and
Upcoming Tasks

JOpen Item Accounting in PeopleSoft 8.8
JdUpcoming Sessions and Resources




STATE A CCOUNTING OFFICE
540,ge0rgin.gov

Fiscal Leadership for Georgia

Change in Upgrade
Schedule



Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

The Upgrade Process —
Parallel paths but each equally important

d Technical
» Upgrading the database (Test Moves to
Production)
d Functional tasks
= Testing
= Making the necessary modifications
= Training
= QOrganizational readiness



Agency Change Champion

ssmconmeoms: —— Deployment Session June 8, 2006

sao,georgia.gov

Fiscal Leadership for Georgia

Steps for a Test Move to Production

1.

Copyright © 20

. Upgrade from 7.02 to

. Functional validation

Take a snap shot of the
/.02 production
database Refine Perform

7.5
Upgrade from 7.5 to 8.8

and testing fest



Agency Change Champion
smemmcome — Deployment Session June 8", 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia Th e U p g rad e P rocess

Test Moves to Production

JTo date, we've performed 4 test moves
JdWe will perform at least 5 test moves

JThe final move to production will happen
between July 1t and July 17%

Copyright © 2006 Accenture All Rights Reserved. 8



Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

Why can’t we delay the upgrade until after year end?

dThe new budget structure for FY0O7 uses the new
Program Chartfield

dUntil we go live on 8.8 agencies cannot transact in
FYO7

» | arge agencies are unable to hold processing (or
perform manually) for the time needed to perform
upgrade after year end

* Timing of payments for certain payroll deductions
(childcare payments) have legal stipulations on
them



STATE ACCOUNTING OFFICE

sao,georgia.gov

Fiscal Leadership for

Georgia

Agency Change Champion

Deployment Session June 8th, 2006

FYO6 Close Calendar

Sun Mon Tue Wed Thur Fri at
25 26 21 28 29 30

@_° 7oz a2Fv0s _ |® __ 1T _ 1
2 3 4 5 6 4

Upgrade — HCM Still Up
9 10 11 12 13 14 15
16 17 18 19 20 21
_ 1l __88 _12FYQ & 1EYQ/_ _ _ |

@ _T___|0__12rvoe&1Fvor_ | _
30 _ L 3 ) 4

@206 & 1FY07_ 998 &"1FY07_
6 . 7 8 710 11
13 14 15 16 17 ‘
opyrigm.ﬁgncew — — — 3 ‘% & .lF Q7— — |- — — — P




Agency Change Champion

ssmconmeoms: —— Deployment Session June 8, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia U p d at eS to I m p O rtan t Dat eS

Event

Date / Time

Interfaces — Cut off transmission to SAO in
7.02

Tuesday, 6/27/06 6pm

Labor Distribution — Cut off processing in
7.02

Thursday, 6/29/06 6pm

On-line transactions in 7.02 Financials

Friday, 6/30/06 7pm

8.8 Financials system available — 12FY06
and 1FY0O7 open

Monday, 7/17/06 7am

Close 12FY06

Wednesday, 8/2/06 7pm

Open period 998 FY06

Thursday, 8/3/06 7am

Close 998 FY06 and 1FYQ7

Friday, 8/18/06 7pm

Open 2FYOQ7

Monday, 8/21/06 7am

bUpyligllLM <UU0 AcCeTlure All RIglts neselved




STATE A CCOUNTING OFFICE

sao,georgia.gov

Fiscal Leadership for Georgia

Agency Change Champion

Deployment Session June 8", 2006
Deployment Timeline by Weeks

4/17 | 4/24 | 5/1 | 5/8 | 5/15 | 5/22 | 5/29 | 6/ 6/12 | 6/19 | 6/26 | 7/3 | 7/10 | 7/17
Readiness Asgesgnents
(#5)
Wpgrade Rehearss
Operationfal 5 Test
Upgrade
7.028y%m 8.8 System
Down Up

Copyright © 2006 Accenture All Rights Reserved.
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STATE A CCOUNTING OFFICE
540,ge0TgiA. gov

Fiscal Leadership for Georgia

Agency Upgrade
Activities
Tasks Completed



Aoe~ + Change Champion
sion June 8" 2006

STATE ACCOUNTING OFFICE D e h I -

Sa0,georgia.gov dd_ar“&‘“ .
Fiscal Leadership for Georgis ﬂ;-.'\?—\\f‘ _\ﬁ‘?)‘?}eﬁa ‘d I n eS S AS S eS S m e n t
avﬂé&%\\»\@*’
X

*Please hand in
today — box at

front of auditorium
*For those listening
e to the Web Cast —
please e-mail to
upgradefeedback/

Copyright © 2006 Accer 14



Agency Change Champion
smemmeome —— Deployment Session June 8", 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia Fu n Cti O n aI TaS kS CO m p I eted
Task . Start End
4 Task Description Date Date
37 | Develop agency Go-Live Contingency Plan and |4/13/06| 6/1/06

Procedures \

31 | Prepare new HCM Account Codes in \ 4/30/06 | 5/31/06

\\\spreadsheet template

Contingency List
v Manual check

stock
v Manual PO'’s

Copyright © 2006 Accehture All Rights Reserved. 15




STATE A CCOUNTING OFFICE
540,ge0TgiA. gov

Fiscal Leadership for Georgia

Agency Upgrade Activities
Current and Upcoming
Tasks



% Agency Change Champion

AccouTcC Deployment Session June 8™, 2006
Fiscal Leadership for Georgia BUdget TaS kS 6/ 5 — 6/ 30

6/5 6/12 6/19 6/26

Copyright © 2006 Accenture All Rights Reserved. 17



Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia OPB and SAO B Udget DateS
Submit | Due Date Activity System
To

OPB | May 31 FYO7 Annual Operating Budget Due | BudgetNet

OPB |June 12 FY0O6 HB 1026 Amendment Due BudgetNet

SAO |June 15 Complete FYQO7 Organizational PeopleSoft
Budget load version 7.02

OPB |June 15 FY06 and FYQO7 Fiscal Affairs BudgetNet
Budget Amendments Due

OPB |June 15 FYO7 First Quarter Allotment Due BudgetNet

SAO |June 23 Complete FY07 Organizational PeopleSoft
Budget load version 8.8

Copyright © 2006 Accenture All Rights Reserved. 18



Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadershiy for Georgia OPB and SAO Budget Dates (continued)

Submit | Due Date Activity System
To

SAO |June 27 Complete FYO06 Fiscal Affairs PeopleSoft
Budget Amendments load version
7.02

SAO |June 30, PeopleSoft 7.02 on-line financial PeopleSoft

7pm transactions closed

SAO |[July 17 PeopleSoft 8.8 available PeopleSoft

SAO |[July 17 FYO7 Fiscal Affairs Budget PeopleSoft
Amendments to the Organizational
Budget can be entered in version 8.8

OPB |July 28 FY06 Close-out Amendment due BudgetNet

SAO |August 11 |FYO06 Final Budgets loaded in PeopleSoft
PeopleSoft 8.8

Copyright © 2006 Accenture All Rights Reserved. 19



Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

dIf you do not have your budgets loaded
and validated by these dates we cannot
guarantee they will be available at go-live

1Please keep us aware of your progress

J1When the 8.8 system is available you will
be able to load any outstanding budgets
and amendments

Copyright © 2006 Accenture All Rights Reserved . 20



More on Chartfields

Project

d Append Business Unit to front of all new
Projects

— Example — New project 789 for Business
Unit 420: 420789

AIl current Project values in 7.02 will be
brought forward into 8.8

21



More on Chartfields

Product and Special Purpose

L These new Chartfields work similar to

Project — you must add valid values
before using on transactions

_Not free-form fields

JAgencies will set up through “Design
Chartfields” after go-live

22



Agency Change Champion
ssmconmeoms: —— Deployment Session June 8, 2006

Sa0,georgia.gov

SAO

S, .-, M Functional Tasks 6/5 — 6/30
6/5 6/12 6/19 6/26
Validate HCM account codes

(Task #47)I

Test connectivity to PeopleSoft

Financials (Task #48)
| [

Preparations made for 7.02 Cut Off dates (Task #49)

Preparations made for down time and pre go-live

activities (reports, qllJeries, pay cycles) (Task #35 & #50)

Update forms to reflect new Chartfield values and structure (Task #62)

Preparations made for FY06 close (Task #63)

Clean Up transactions in 7.02 (Task #57, #58

| | | |
Copyright © 2006 Accenture All Rights Reserved. 23




Agency Change Champion
swmaconiveome—— Deployment Session June 8th, 2006

S, .-, M Functional Tasks 6/5 — 6/30
6/5 6/12 6/19 6/26
Validate HCM account codes
| (Task #47)I
e T

Agency To Do:
*Work with SAO to correct any problems and to validate

| | | | —

L ] ] ]
Copyright © 2006 Accenture All Rights Reserved. 24




Agency Change Champion
swmaconiveome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia Fu n Cti O n a.I TaS kS 6/5 - 6/30

6/5 6/12 6/19 6/26

Test connectivity to PeopleSoft
Financials (Task #48)

Status: \

» 43 agencies / 120 users have successfully tested connectivity

Agency To Do:

| » Test connectivity if you have not done so

S , | D

L ] ] ]
Copyright © 2006 Accenture All Rights Reserved. 25




Agency Change Champion
swmaconiveome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia Fu n Cti O n a.I TaS kS 6/5 - 6/30

6/5 6/12 6/19 6/26

| | |
Preparations made for down time and pre go-live

activities (reports, qllJeries, pay cycles) (Task #35 & #50)

— T
* SAO will run month-end reports in 7.02 on June 30t

*Our plan is to run another month-end report run in 8.8 prior to
bringing the system up on July 17t
/
| | | |

Copyright © 2006 Accenture All Rights Reserved. 26




Agency Change Champion
swmaconiveome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia Fu n Cti O n a.I TaS kS 6/5 - 6/30

6/5 6/12 6/19 6/26

= For the upgrade to run efficiently all transactions should

| be finalized (i.e., either posted or deleted)

| = All processes should be complete (budget checking,
journals posted, etc.)

| = All suspense items resolved (budget exceptions,

| gycled journals / vouchers, transactions in error)

Clean Up transactions in 7.02 (Task #57, #58)

Copyright © 2006 Accenture All Rights Reserved. 27




Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Fiscal Leadership for Georgia

SAO will delete or cancel all remaining
transactions that are in budget checking or edit
error after the batch run on 6/30
= Agencies will be provided a list by module of deleted
or canceled transactions
Purchase orders
— Not budget checked
— In budget error
— Not posted — future accounting date
AR direct journals in budget error
AP vouchers in budget error
GL journals in budget error

Copyright © 2006 Accenture All Rights Reserved. 28




Agency Change Champion
sumaconiveome—— Deployment Session June 8th, 2006

Stop up
front for list
by agency of

Fiscal Leadership for Georgia

Specific Clean-Up by Module PO budget
roblems
Module Item P How
PO Correct Requisitions with budget checking OP0041
errors
PO Correct Purchase Orders with budget OP0040
checking errors
AP Correct Vouchers with budget checking AP401
errors
AR Correct Direct Journals with budget ARO001
checking errors
GL Correct Journals with budget checking GL001
errors

Copyright © 2006 Accenture All Rights Reserved. 29



Agency Change Champion
swmaconiveome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia Fu n Cti O n a.I TaS kS 6/5 - 7/17

6/5 6/12 6/19 6/26 713 7110

Preparations made for initiation of system and first transactions (Task #66)

[
Submit final
7.02 interface

/ & offline files
Agency To Do: (Task #55 &
. #56)

*Receive open _
PO’s in 7.02 — this New user IDs|& sign-on
il el v e received (Task #61)
set up pa8ygnent as Enter final on-

S0l g line journals &
Syst_em IS sub-module
\avallable transactions
| e (Task #59 & #60)
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Agency Change Champion
seemcone —— Deployment Session June 8t 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia -eC h n I Ca TaS kS 6/5 - 7/17

6/5 6/12 6/19 6/26 713 7/10

Test Access to SAO FTP server for Offline
interface files (Task #45)

Store interface files in
8.8 and 7.02 format
during down-time. (Task
#68)

Submit backlogged °©o
interface files (Task #69) \~—

Copyright © 2006 Accenture All Rights Reserved. 31



Agency Change Champion
smemmcome — Deployment Session June 8", 2006

Sa0,georgia.gov

Fiscal Leadership for Gorgia End User Training Tasks 6/5 — 6/30

6/5 6/12 6/19 6/26

Ensure all end users for your agency
are registered for training
(Task #46)

Ensure all end users for your agency take mandatory UPK training (Task #64)

Submit agency training spreadsheets *
(if TTT agency)

Prelimingary Final
(Task #39) (Task #74)
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Agency Change Champion
smemmcome — Deployment Session June 8", 2006

Sa0,georgia.gov

rscatadersipfor ceoic E Q] LUS @ Delta Training Schedule at SAO

Course Name Time |Session # Day Date
407DL01 9:00 am 0001 Tuesday May 30
to 0002 Thursday | Junel

.| 3:00 pm 0003 Tuesday June 6
F/'Igdmeﬁ Covered: 0004 Monday | June 12
urchasing 0005 Tuesday | June 13
* Accounts 0006 Thursday | June 15
Payable 0007 Monday | June 19
e Vendors 0008 Tuesday | June 20
0009 Thursday | June 22

e A

Sset 0010 Tuesday | June 27

Management 0011 Thursday | June 29
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Agency Change Champion
smemmcome — Deployment Session June 8", 2006

Sa0,georgia.gov

rscatadersipfor ceoic E Q] LUS @ Delta Training Schedule at SAO

Course Name Time | Session# Day Date
407DL02 9:00 am 0001 Wednesday | May 31
Modules Covered: to 0002 Wednesday | June 7
e Customers 12:30 pm 0003 Wednesday | June 14
« Accounts 0004 Wednesday | June 21

Receivable 0005 Wednesday | June 28

Commitment
Control (Budget)
General Ledger
Labor
Distribution

Copyright © 2006 Accenture All Rights Reserved. 34



STATE ACCOUNTING OFFICE

Sa0,georgia.gov

Fiscal Leadership for Georgia

Agency Change Champion

Deployment Session June 8th, 2006

Testing Tasks 6/5 —7/17

6/5 6/12 6/19 6/26 713 7/10
Agency staff participate in
User Acceptance Testing
(Select Algencies)
(Task #54)
Schedule Agency staff to validate 8.8
production environment (Select Agencies)
(Task #51)
Agerjcy staff participate in end yser validation of 8.8
production environment (Select |Agencies) (Task #75)

Copyright © 2006 Accenture All Rights Reserved.
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Exceptions to the Interunit Rules Update

d Excluded from tying to an open item:
— Transactions within a Business Unit
— Zero dollar vouchers
— Conference Account (627003)

— Payroll Accounts 515XXX (retirement), 516 XXX
(health Insurance), 215XXX (accrued payroll
withholdings and employer’s share)

— Sales Tax Account (in progress)

dPayments made to technical colleges for student

related services should use a non-interunit vendor
35



Agency Change Champion
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0 0 ’ 0 0

Break

Fiscal Leadership for Georgia

Please return in 15 minutes



SAO

STATE A CCOUNTING OFFICE
540,ge0TgiA. gov

Fiscal Leadership for Georgia

Open ltem Accounting
in PeopleSoft 8.8
for Travel and Per Diem



Agency Change Champion
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Sa0,georgia.gov

Fiscal Leadership for Georgia

Current Process - Step 1

dWilllam Steiner submits a travel advance
for $275.00.

A voucher is created in Accounts Payable
for Mr. Steiner for $275.00 and coded to
account 125004.

Copyright © 2006 Accenture All Rights Reserved . 39



STATE ACCOUNTING OFFI

Agency Change Champion

= Deployment Session June 8™, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

Current Process - Step 2

dThe

travel statement is received from Mr. Steiner

for $200.00 along with a check for the difference
of $75.00. His expenses were less than the
advance amount received and, therefore, he
must return the difference of $75.00.

JdToc
reco
emp

ear the advance, record the expense, and
rd the additional receivable for the
oyee, create a regular voucher with a zero

gross amount.
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Agency Change Champion
smemmcome — Deployment Session June 8", 2006

SA0,georgia.gov
Fiscal Leadership for Georgia

Enter Youcher Information - Uze - Adjustment

File Edit “iew Go Favortes Uze Frocesz  lnguire  Beport Help

Blg@X EEE B iz S8 2E] e

Adjustment Infarmation  Line Infarmation and Charges | Schedule Payment I F ecord Payment I Approvalz and Matching | Accounting

Unit: 42000 Youcher I0: MEST Balance: 0.00
[~ 3rd Party Payment Distribute by: IAmt ;I ;I
Amount Item IO Description Guantity WOM Unit Frice
i 0.00 | +| [TRavEL FOR JuLY | | +]

GBuantity Accoun
|B4unni

Fund Program Code .

CRT I 200100 1 W | M

Sub-Cli=
o Bl
SpeedChart GL Unit Rate Openltem

l_l J Aiietl Stat I Proj I 42000 I I

Amount Fund Program Code

i 20500 JoI B ol |
4| Scroll Down

GL Unit Rate Openltem
Aiietl Statl F"ruiI 42000 I I ;I -

Copyright © 2006 Accenture All Rights Reserved. 41
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Agency Change Champion
smemmcome — Deployment Session June 8", 2006

SA0,georgia.gov
Fiscal Leadership for Georgia

Cnter Youcher Information - Use - Adjustment

File Edit “iew Go Favortes Uze Procesz  |nguire Beport Help

Bl& @ EEE = =z  g&8| olsl ] *#]ve]vz]E ]

Adjustment Information  Line Information and Charges | Schedule Papment I R ecord Payment | Approvalz and Matching I Accounting

Unit: 42000 Youcher 10: MEST Balance: 0.00
[ 3rd Party Pagment Distribute by: |Amt = LI
Amount Irem IO Description Quantity UOM Unit Price
1] 0.00 | +| [TRavEL FOR JuLY | | +]
Amount Guantity Account Fund Program Code ;I
z | 75.00 | [196039 4| [a1 +] MJ [01 +
Sub-Cl= BY Project
[202 #| [2000 " #| [20208 +|
SpeedChart GL Unit Rate Openltem
il #| Asse 42000 | |
Amount Guantity Account Fund Program Code
3| 27500 || [125004 [A1 +] MJ [o1 +
Sub-Cl= Proie
[202 + +
GL Unit Rate Openltem
ASEEI:I Stat I Proj I 420010 I I —
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Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

Current Process - Step 3

dAccounts Payable sends the $75.00 check
along with documentation to Accounts
Receivable.

A direct journal is created against the
clearing account 196099 for the $75.00.
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Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

Disadvantages of Current Process

d Employee identified by SS# in Accounts Payable

d Vendor and customer information not on
transactions

1 No consistency in reporting on transactions across
modules

d More field population

1 No link across modules to a specified employee ID
or vendor number

[ No tie to AP and AR transaction in General Ledger
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Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

New Process
What is ‘Open Item Accounting’?

dThe PeopleSoft delivered process that
replaces our custom process in 7.02

dUses the ‘Open Item’ field to track the
employee ID or vendor number

dCertain Accounts are set up as Open Item
Accounts and require a value in the Open
ltem field

Copyright © 2006 Accenture All Rights Reserved. 45



Agency Change Champion
smemmcome — Deployment Session June 8", 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

Open Item Accounts

Account Account Description
640XXX Travel - Employees

651 XXX Per-Diem Fees

125003 Travel Advance — Continuous
125004 Travel Advance — One Time
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Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

New Process - Step 1

 Carla Faulk submits a travel advance for
$100.00.

A voucher is created in Accounts Payable for Ms.
Faulk for $100.00 and coded to account 125004.

dBecause account 125004 is set up to require the
open item information, Carla’s employee ID is
recorded in the open item field.
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Agency Change Champion
ssmconmcom: —— Deployment Session June 8, 2006

sao,georgia.gov
Fiscal Leadership for Georgia

Home | Warklist Add to Fawvarites =ign out

| Mew Windaow | Help | Custorize Page | (B =

/' Summary | Invoice Information Y Payments | Woucher Atributes § Error Summary |

Business Unit: 42400 Ihwoice Humber: Travel Advance *

Voucher ID: a0404394 Invoice Date: 041 452006 IE,'.I

Voucher Style:  Reqgular

0o00s451457 s

Vendor: Misc. Amount: Man Merch

Name: FaLLKCARLA-001 Freight Amount:

Location: 00000 ']

*Address: K1Y
FAULK, CARLA J Total: 100.00 | |
200 PIEDMONT AVE SE Balance: 0.00
SUITE 1604 WEST TOWER
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Agency Change Champion
ssmconmcom: —— Deployment Session June 8, 2006

sao,georgia.gov
Fiscal Leadership for Georgia

Home | MWiorklist | Addto Favaorites | Sion out
J ‘Pay Terms: | Due Immed | = Accounting Date: Ig,m 42006 [5) Action: I_—

‘Currency: IUED Q,

Control Group: | Q

Copy from a Source Document
PO Unit: I Purchase Order: I Copy PO | Worksheet Copy O

Imvwoice Lines

Line ‘Distribate by Rem Description Cuantity  UOM Unit Price
1 [Amount =] | Q, [Travel Advance | |
Ship To Category ID SpeedChart
IF"D_DD?D[@\ | Q | @, ¥ use One Asset ID

~ Distribution Lines i
GL ChartFields 1 Y GL CharFields 2 ' Exchange Rate ) Statistics | Assets =

Amournit CQuantity “GL Unit ‘Funi ‘Departiment ‘Funil Src Prodr;

1 100.00 | [45400 W2 J125004 O ]

—

Q, [4g40002100 O [01001 O |

Scroll Over

Copyright © 2006 Accenture All Rights Reserved. 49




Agency Change Champion
ssmconmcom: —— Deployment Session June 8, 2006

sao,georgia.gov
Fiscal Leadership for Georgia

EI : Add to Favorites
:tiun:l >| Run | Y
/-Open ltem field required because Account A
125004 used
In AP will default to employee ID because
_ - vendor is an employee
t Copy Option: INDne ;I .
«If vendor was not an employee it would
e Extended Amount El defaUIt tO Vendor ID
| 100.00

ze | Eind | View All| ¥ First © 14 Last

. Budget : Fumnd
Prodram Class Praduct Special Purp RaTarenes Affiliate .ﬂ.—fﬁli e Openltem
L | @ |30z O Projects Q| Q | Q| Q |
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Agency Change Champion
swmaconieome—— Deployment Session June 8th, 2006

Sa0,georgia.gov

Fiscal Leadership for Georgia

New Process — Step 2

d The travel statement is received from Ms. Faulk for
$80.00 along with a check for the difference of $20.00.
Her expenses were less than the advance amount
received and, therefore, she must return the difference.

1 To record the expense create an adjustment voucher
with a zero gross amount.

1 Because accounts 125004 and the 640XXX series are
set up to require the open item information, Carla’s
employee ID is recorded in the open item field on each
line.
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Agency Change Champion
ssmconmcom: —— Deployment Session June 8, 2006

sao,georgia.gov
Fiscal Leadership for Georgia

Home | Worklist Addd o

/' Summary | Invoice Information Y Payments | VWoucher Attributes | Error Summary |

Business Unit: 423400 Inwvoice Number:  [Travel Adv Reimbiapril
Voucher I 10404396 Ivoice Date: 0411412006 [51)
Voucher style:  Adjustment

Vendor: 0000345157 Misc. Amount: = Mon Merchandise Summaty
Name: FALILKCARLA-O0 Freight Amount: =
Location: 00000 a
‘Address: 1@
FAULK, CARLA J Total: 0.00
200 FIEDMONT AVE SE Balance: 0.00

SUITE 1604 WEST TOWER
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Agency Change Champion
ssmconmeoms: —— Deployment Session June 8, 2006

sao,georgia.gov

Fiscal Leadership for Georgia

Voucher ID: Copy toYoucher | Copy From Worksheet
Line ‘Distribute by Hem Description Cluantity  UOM Unit Price Extended |
1 |Amount x| | C [Travel Adv Reimbiapril | | Q | |
Ship To Category ID SpeedChart
Q| Q. ¥ Use One Asset ID

Related Voucher
004043945

-.
dEields 1 Y GL ChartFields 2 | Exchange Rste | Stafistics | Assets | [0 =
Cuantity 'GL Unit ‘Department ‘Fund Src Program
42400 126004 (3, [4340002100 S 01001 Q,
42400 R40001 2, |4840002100 S 01001 & Q

Scroll Over
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Agency Change Champion
ssmconmcom: —— Deployment Session June 8, 2006

sao,georgia.gov
Fiscal Leadership for Georgia

Find | *Wiews Al First B4 af 1 L5 Las

Extended Amount El

0.00

| Find |View 1| ®  First © 12ef2 = Last

. Buidget . Funid
Program Class Product Special Purp Reference Affiliate .ﬂ._fﬁli Cpenhttem
Q. 302 | Q, Projects Q, Q, QL Q, Q, [on3ss &, [H) [=]
Q. (302 QL Projects Q QL Q. QL L [o03ss O g [=]
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New Process - Step 3

dAccounts Payable sends the $20.00 check along
with documentation to Accounts Receivable.

A direct journal is created against the receivable
account 125004 for the $20.00.

1 Because account 125004 is set up to require the
open item information, Carla’s employee ID is
recorded in the open item field.
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STATE .MH Tcr

Home

I

vty Wyinde

Accounting Entries \'{ Deposit Cantral 1".

Unit: 45400 Deposit ID: 41 Payment: 0J-123 Seq: 1

Amount; 2000 UsD ﬁ =

™ Complete Buiget Entry BEvent: | Q
Status:

Distribution Lines

ChartFields Y More ChartFields ! Currency Detailz I.'r Budget ! Journal Reference Infarmation ===
GLUnit  Speed Typeg® Account “\'Fund Code ‘Dept Funding  poyan class  Project Product Skecial

Source Purpose
Q |4s4000210 C Jo1001 O | Q, | Q jisr @ | Q] Q |

1 1[48400 @ Speed Ty

—_

|125004 O

0 Lines Total Debits: 0.00 Currency: UsSD Total Credits: 20.00 Currency: USD  Met -20.00

Scroll Over
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e

Add to Favorites

Customize | Find | View All
Special Fund
Product Pur A Bud Ret Affiliate Affiliate Line Amount Cuirency
oA Q | Q | Q | Q | -2000 UsD  [#] [=]
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rsareatrip oo QP EN 1tem Account Setup — Line Descr

STATE ACCOUNTING OFFICE

=[]

I e Whind o

{ Accounting Entries ' Deposit Control | / \

* Free-form field

Unit: 45400 D itk 41 Pi w0123 .

" e o «Enter Last, First for
Amount: 20.00 UsD employee or Vendor
™ Complete Budget Status: Entry EvEII‘t:I- name fOI’ VendOF

Distribution Lines 7 *Does not affect Open
. Item field

» Useful for queries /

Faulk, Carla

0 Lines Total Debits: 0.o0 Currency: USD Total Credits: 20.00 Currency: USD  Met -20.00

Save | Sl Return to Search | [=] Matify | i Refresh

Accounting Entries | Deposit Control
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STATE ACCEHINTING COFFICE

*In AR this does NOT default from customer

*Use search key to search by BU#, employee or vendor
name, employee or vendor ID

{ Accounting Entries E

Unit: 43400 Verify name matches what was typed in line description
Amount: : e 7 ]
™ Complete Budget Status: Entry Event:

ol
[ ChartFields ':|" Mare ChartFields | Curr s " Budget . Iy Reference Infy on ) 5K
Ref Cpen tem Key
1 [miscrmT O |on355972 Q, [=]
0 Lines Total Dehits: 0.a0 Currency: USD Total Credits: 20.00 Currency: S0 Met -20.00

Save |  SLReturnto Search | [Z] Matity

Accounting Entries | Deposit Control
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Recap View in General Ledger

Review Open Item Status

‘Unit 'Letlger ‘Inguire Journal 1D Journal Date FromTo Closed Date FromTo Reconcile
[46200 Q |ACTUALS x| |[Both x| [o1/011990 E fosrstszo08 [ (010101990 [oerszonl |

. Special :
Account Fund Dept Fund Src Program  Class Project Praoduct PuIp Bud Ref  Affiliate  Fund Affil

| al al al af Qf al al  a aQl a] ¢
Bearchl

Open * . Halances

Dpen kem Key Name Account Dept Funid src Program Class  Project Product g:f
Q0355972 Faulk, Carla J. 1245004 Al 4F207 30800 01000 7a7 nr31y9
0355972 Faullk, Carla J. E40002 4R20730800 01000 a7y nr314 ]
Selectad: Total: a0.00
Base Currency: LsD Base Currency: sD

Scroll Over
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Recap View in General Ledger

Open tem Key Descr

|n|33559?2 Q

A atus Date Closed Reconcile Nl

Transaction Amount Currency Base Amount Base

Closed 0471072006 1 0.00 LSD
Qpen 80.00 LSD

0.00 USD
80.00 LUSD |
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3'd Party Travel Expense Example

/' Summary | Ivoice Information Y Payments | Youcher Afributes | Error Summary

Business Unit: 414500 Ihwvoice Mumber: |Trave| Expenses
Voucher ID: nooy2430 Ihwoice Date: IDEIDEIEDDE El

Voucher Style:  Regular

Mon Merchandise Sumt

|oooonoazsg Q, - Amount: |

[DELTASMIRLIO01T O

IDEIEIEIEI“I Q

i

Amount: I

Address:
DELTA AIRLINES NG Total: 200.00
1007 YIRGINIA AVENUE Balance: 0.00
SUITE 100

Comments
ATLAMTA, GA 30354

Advanced Vendaor Search

‘PayTerms:  [Due Immed »| & Accounting Date: [11;01/2005 i
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B

(T TTE TR JUsD

Couty ol Group: | Q

P Uit | P chase O der: | opry FO | Waorksheet Copy Option: IHDHE
Irnemice Lines
Ling “Distiilame by Wem Dhegci igtion Dty LRI Uit P b Euxtinded Aot
1 [amourt =] | Q |Travel Expenses I | a | | 2000
Ship To Categuy Il SpesdChan
[Po_oton @ Q| @ Fuse One Asset ID

L stor in Fin
i [==w

ds? | BochengeRele | Shelislics |  Assels

Amomd  Quantity Deputmemt  BmdSic  Promam Class
1| 10000 | 500 OO |640005 O |ad 3, N150z00058 O foioo0 O | o, jees Q|
2[ 10000 | Q0 O |640005 O fad 4150200058 O [01000 O | Q fees Q|
) save | [Znotry | o Retren | h
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L 00340 O, H) =]

Ehacd | B Updsteisoiay |
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Look Up Openitem

Employee It | bagins with =] (00340
Business L: hegl.r;i '.'ﬂm'_-'_”
Natne: begins with =] |

Loak Lip I Clear ] Cancel I Basic Lookup

Search B

-mHoyee i) Barsaness Unid Name
00340099 Doe, John A
00340158 420000 Smith, Smitty .J
00340899 462000 Jones, Jane P
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Benefits of New Process

d Employee identified by employee ID versus SS# in
Accounts Payable

d Vendor and customer information on transactions

 Consistency in reporting on transactions across
modules

d Open Item Accounts require less field population

d Link across modules to a specified employee ID or
vendor number

[ Recap view in General Ledger
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Change Champion Go-Live Lab

July 12th

1Reporting
dReconciliations
dTrouble Shooting
dTools to Help

d Three 2-hour
sessions held
at SAO —
detalls to
follow
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Stabilization Check-In Sessions

Dates Attendees | Agenda Logistics
Week 1. 7/19, 7/20, 7/21 | Agency *System llam — 12pm
Week 2. 7/24, 7125, 7/26, | Change Availability
7127, 7128 Champions |<Batch Meeting in
Week 3. 7/31, 8/2, 8/4 and other Results SAQ Training
Week 4: 8/7, 8/9, 8/11 Interested Migrations | Room
Week 5: 8/14, 8/16 parties *Urgent
Week 6: 8/21, 8/23 SIRs Bridge Line:
Week 7. 8/30 Review 1-866-899-5399
Week 8: 9/6 *FAQ’s Room #:
Feedback |*7293148*
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Information Sources

Jd E-Mall

— upgradefeedback@sao.ga.gov
d Web Site

— WWW.Sao0.georgia.gov
 Evaluations

— http://services.georgia.gov:80/esp/survey.do
?surveyld=2569

—"SAQO Open Item Accounting”
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