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Reset Transaction to Budget Check
Concept:
Transactions entered in the Accounts Receivable module in PeopleSoft 9.1 are subject to budget checking in the Commitment Control Module.  Errors may occur on item (receivable) and payment transactions related to FY16 transactions if the chartfield values listed on the transaction are not on the appropriate budget trees in Commitment Control.  Errors may occur on item (receivable) and payment transactions related to FY17 if the chartfield values listed on the transaction are not on the appropriate budget trees in Commitment Control and the zero dollar row has not been added. 
When these transactions are entered they may post appropriately in the AR module and error out in the budget checking process.  If this occurs the system will not recheck the transactions until the user indicates the necessary budget corrections have been made.  The steps documented below should be used to reset the transaction for budget checking.
Prerequisite
Agencies should ensure all chartfield values (Account, Fund, Department, Funding Source, Class, etc.) used on the transaction are loaded on the appropriate budget tree in the Commitment Control module.
Procedures
NAVIGATION:  ACCOUNTS RECEIVABLE > RECEIVABLES UPDATE > RECEIVABLES ESTIMATE > CORRECT TRANSACTIONS
Procedure
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	Step
	Action

	1.  
	Reset Transaction for Budget Checking.  Navigate to Accounts Receivable > Receivable Update > Receivable Estimates > Correct Transactions.
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	Step
	Action

	2.  
	Enter the appropriate business unit associated with the transaction in error.

	3. 
	Note:  Additional information may be entered to narrow search results.  With only the Business Unit entered, all errors will be returned.

	4. 
	Click  
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item Sequence Number:
Group Sequency:

Revenue Estimate Status:
‘Budget Checking Header Status:|

Search Results.

View All First [@] 1sore [ Last
Checking Header Status.

o

82000 00002643 14-0468 1 Man  PY (blank)  Processed Emor
82000 00002643 14-0468 1 Man  PY (blank)  Processed Emor
82000 00002643 14-0493 1 Man  PY (blank)  Processed Emor
82000 41500000 14-0512 WOODRUGG FUNDS 1 1 Man  PY (blank)  Processed Emor
82000 46900000 04221-1JUNE2014 1 1 Man  PY (blank)  Processed Emor
82000 52000000 14-0521 CREDIT CARDS FY148 1 Man  PY (blank)  Processed Emor

e




	Step
	Action

	5.  
	Search results will appear listing all AR transactions entered under Pending Items navigation or Payments against items.
Note:  This search does not relate to Direct Journal Payments.

	6. 
	Click on transaction to update.
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Revene Amount: @5 Cumency:  USD Base Rev Amount: saasa Base Curtency: uso
& Retumto Search | ({1 F/2BUE 1551
< >




	Step
	Action

	7.  
	The Correction page will be displayed reflecting all information related to the transaction selected.  If the transaction reflects a Budget Line Status of ‘Valid’, but a Budget Header Status of ‘Error’, verify that all values were loaded on the tree. In this example, the Budget date is in FY15 but the bud ref is 2014. Since a budget has not been set up using budget date FY15 and bud ref 2014, this transaction receives a Budget Status Error.
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	Step
	Action

	8.  
	Click the ‘Correction Complete’ checkbox.
Note:  The checkbox should not be clicked until all chartfield values entered on the transaction have been verified to the budget trees in Commitment Control.  If values do not exist on the appropriate budget tree, they should be added to ensure transaction will update the REVEST ledger.

	9. 
	Click  
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	10. 
	The transaction will now budget check again with the necessary corrections in place.  The transaction will then update the REVEST ledger in Commitment Control.  The transaction will also update the General Ledger.
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