HR Community Meeting

September 29, 2016

HR Community Meeting - September 29, 2016



Candy Sarvis

DOAS Deputy Commissioner, HRA

HR Community Meeting - September 29, 2016



v FLSA Update
v"What’s new: TeamWorks HCM

v' TeamWorks Overview
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FLSA Update

Martha Varn

SAO TeamWorks HCM Business Analysts Manager
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Support for FLSA Changes

HRA and SAO are jointly working on a
TeamWorks solution to:

v’ Identify employees who are exempt but do
not meet the compensation test

v’ Perform one-time conversion of FLSA Status
from exempt to non-exempt
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How will the conversion work?

Only employees in applicable job codes will be converted
A 12/1/2016 row will be inserted into Position Data and Job Data
The FLSA Status on the 12/1/2016 rows will be updated to non-exempt

Future-dated rows in Position Data and Job Data will also be updated

X X X X

No other changes, including Employee Type, Pay group, Standard Hours,

etc., will be made

v" Employees which do not pass the salary test and also require a job code

change will need to be updated manually
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Planned for TeamWorks

v Queries to assist in identifying exempt employees that do not meet the

compensation test
v" On-line page to view job codes that are exempted

v" On-line system message to warn when an exempt employee does not

pass the compensation test
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Agency Participation in the Conversion

v' Opt-in by agency

v' Considerations:
= |f your agency has a small number of conversions (less than 25) you may prefer to
handle them manually
= |f your agency has a large number of job code changes you may also prefer to make

your changes manually
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Questions?
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What’s new?
TeamWorks HCM 9.2 Upgrade

Barbara Rosenke-Sweeney
SAO Chief Information Officer
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Why are we upgrading?

v’ Simple and intuitive design

v’ Additional functionality

v Additional reporting tools

v Improved technical support
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What’s New: 9.2 Upgrade

Employee Self-Service

Manager Self-Service

Workforce Administration

ePerformance HCM 9.2@grade
Absence Management

Time and Labor

Overview

Training Resources

12
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What’s New: Employee Self-Service

v" New look and feel
» Menu at the top

v New Home page
» View Paycheck link
» Leave balances

v Personal Information Summary

Favorites + Main Menu
Home Worklist MultiChannel Consale Add to Favorites Sign out
Team Works HR92UAT
Personalize Content | Layout 7 Help
Self Service Quick Links T o~ News and Announcements
T ;:;‘;"::l;ﬁ;m:tfi”;rs”Er::xz:—" R I; y: Monthly maintenance for TeamWorks Financials and Team
infermation. 7y etyoure Georgia Marketplacem iz scheduled for every third Sunday of the calendar month. The
lication will not be ilable for 1 hour between 7:00 AM to 8:00 AM.

== View Paycheck Weekly: The system will shut down every Monday between 5:00 AM and 5:30 AM for routine

——| Review current and prior int ICE.

QUESTIONS: SA0 CSC HCM
Employee Leave Summary T o~

404-857-2058

Absence Balances 882-366-T771
HCM@sac.ga.gov

Absence Duration

Sick Leave Eamed 124.00 Hours QUESTION S: SA0 CSC Security
404-857-3258

‘Annual Leave £4.00 Hours 853-880-7771

Earned ' SAO PS Access@ssc.gsgov

Education Support 200 Hours

LV Earmed
QUESTION 5: Human Resources Administration (HRA)

Details Phone: 404-856-2705
hra@doas.gs.gov

HCM News: Sign Up for HCM News Here.
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What’s New: Manager Self-Service

v’ *New* Manager Dashboard
v’ Alerts

v Approvals

v’ Direct reports

v Quick Links - Add Delegation

Favaorites = Main Menu * Mansger Self Service * »  Manager Dashbosrd
Home Worklist MultiChannel Consale Add to Favorites Sign out
Team Works HR92UAT
Manager Dashboard Personalize Content | Layout % Help
I Alerts o ev @ Pending Approvals S ov (~* Quick Links o o
e \
Personalize %j Manage Delegation
<ohn McGaha's Birthday is on 08/30 n Approval Name Effective Date Approval Receipt Date
Martha Varn's Bithday is on 10/05 i} Absence Renee Gox NiA Der22/2016
Absence Rense Cox MNiA DOr22i20168

View All

oy Direct Line Reports T o

v >

Personalize | Find | View All | L:‘_|| E 1-Tof 7
Summary Job Details Contact Career Flan Compensation Performance Time =W
Hame Job Title Position in Salary Range
John McGahs S Mar, Info [
Technology
Martha Varn Sr. Mgr, Info [
Technology
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What’s New: Workforce Administration

*New?®* Termination Checklist

» Payroll, Property equipment, ePerformance docs, etc.
> New Query

Favorites = Main Menu ~ > Reporing Tocls ¥ > Query v > Query Manager > Person Assignment Checklist
Home WWorklist MultiChannel Consale Add to Favorites Sign out
TeamWorks HRI2UAT
Mew Window | Help | Personalize Page |
Person Assignment Checklist
Employee Empl ID 007 Empl Record 1
Employee Checklist Find | View Al First ‘4 10f1 ‘& Last
*Checklist Date [08/19/2016 B Checklist|DXLOD! | £mpjoyee Temination & [=
Responsible 1D |D1038852 Q Barbara
Comment
Employee Checklist ltems Personalize | Find | 12 | B Fiest ‘4 1-11 of 11 '} Last
*Sequence *Checklist tem Code  Description *Briefing Status *Status Date Link ID

1 100 [xa0001 @, Defermine Action Reason oererzo18 |5 HE=

2 200 |X10002 0}, Send Reminder to Managers |Iniiated W\ 08192018 ([3) | (=]

3 300 | X10003 O, Manage Leave Initiated w| 08192018 |[31 #]|[=]

4 400 [xi004 @, Refrieve State Property oerarzo1s | +] =]

5 500 | X10005 ), Update Manager's Reports To [Iniisted w| |02/1212018 |3 Paosition Data F =

8 0 [xiooos 71 =R e e 02/19/2018 |[5{ Transfer Open Performance Docs =

Documents L

7 700 [xapoa7 Q, Glose Personnel File aararz018 |5 3=

8 800 |Xi0002 Q, Provide Final Payout Info Initisted W\ |09M9/2018 |[3) % [=)

o ond [xioo0e Q, Motify or Terminate LTD/STD ovigizoa |5 +] =]

10 1000] anoio Q g:':‘” Seenity | ated V| [oanezoie B = =

11 1100] 10011 @, Mofifieation to Disable P-Card [Initiated v| |oaizizoie B =
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What’s New: ePerformance

New look and feel
Performance process pane
Unlimited text!

Save button at the top

YV V V V V

Auto-Save!

—_— S
avorites - Main Menu - > elf Service » > Ferformance Managemeant = > y Farformance Documents - > urrent Documents
_ Harme Worklist Add to Favorites Sign ouf
Team Works HR92TST2

Performance Proce

Annual Performance Review Return to Current Documants Save

Steps and Tas = o- i iteria -
I Define Criteria - Update £ Print | [ Moty
Annual Performance Revew Job Title Financial Analyst 2 Manager
01012016 12312016 Cveriew J Document Type Annual Performance Review Period 01/04/2016 - 12/31/2016
b Templale Annual Parformancos Revow Document I 1070792
= Defina Critaria _) Statua In Progress Due Date 07/04/2016

Due Date  o7/0.

Update
1. Add the perarm.

2. Onca you hay

nen oriter:
emplated i

0als ANMdor respoansibilities) that you plan 1o accomplish during e pafarmance penad
step select the notify button to amall your manager

Compiete Sell Evaluation
Due Date
~ Expand All | » Collapse Al

Section 1 - Corefindividual Competencies

CoreAindidual Competencies will be evaluated by: Employee, Manager
= Expand | ) Collapaa | [ Addfem

¢

tomer Sorv

Teamwork and Coaperation
Rosults Oriantation

Accountability
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What’s New: Absence Management

v’ Forecast button activated
v GA/FLSA COMP time must be taken before Annual Leave

TECHNICAL COLLEGE

TCSG

SYSTEM OF GEORGIA

LGi5> Admin.
Prosecuting

Office of
Attorneys the Courts
PR OCHES Y fﬁi
: /faR\ /
- E|9 OCONEE FALL UNE Athens Technical ‘ll? \|- WIREGRASS
( College E!l|5; NEATE
" | OcohéeFaH
Line Tech

College
. . 17
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What’s New: Time and Labor

v New tabs

» Status, Summary, Absence, Exceptions, Payable Time, and COMP

v Absence requests
v' GA/FLSA COMP
v’ Managers approve Reported Time

DPH, OPB

Georgia partment
of Human Services

Creorgin

Georgia
Department of Correctio®=

DEPARTMENT OF LABOR

Dept of
Community

Supervision s
. . 18
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Overview of TeamWorks
Upgrade

v Employee Self Service
v'Manager Self Service
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Employee Self Service

v Menu at thetop ™ ““\ e
Team Works HRIZUAT

No Left Menu! Serzonalaze O
/ . . Sl Service Cubck Links = o Hews and A nnounds
QU ick Links = [l Reguiar Maintenand  [Vlenu is now at the Top of Page  [sna Team
,..:h...l.ﬂ,.v itk Gecrgia Markeiplace The
nppicathion will not by
= Wiew Paycheck Waakly: Tha aysbam will shil Sown svary Monday Babwaan 500 AM and 530 AM Tod fowlins
1 Rilraiw LUt AN B0t Sl Pkl marienance
/ Leave Summar e ——  CIUESTIONS: SAD C5C HOM
Employee Leave Summary & @@= AAE T I
Absence Balances 50T
M TR0 OB D0y
Ahsancs Duratios
Sick Lesve Earned 124 00 Hours QUESTIONS: SA0 CSC Security
v" News and i
-'j""-\.:l Lesve B 00 Hours SE-Eel-
E o e FAD PO Acced s S s
Announcements | =
CQUESTIONS: Haman Resources Administrabon [HRA)
Camls Phona: 4042582705

repfRdonE oF oo

HCM Mews: Sign Up for HCM News Hers

. . 20
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Cascading Menus

Favortes » I Klain Menu q h

Search Menu: Home

Te mmh’l %)

s

&
—

] Self Service 1 Time Reporting .
. . ' e -] Personal Information Summary:
Self Service Gl () Msnager Seif Service | —  Personal information S - -
mmmn Personal i -  Workforce Administratig < Payroll and Compensation »
2| Review a 5u C1  Workfist L1 Benefits ’
nformation
) ] Performance Management ’

Reporting Tools fty hint questions/responses thi

Change My Password | L Leave Balance ant that you sét up the security
jupted access to the system

e View Payc

1— Review curig Employee Expense Rembursement

My Personalzatons

My System Profile Job Descnption Report the "My System Profile’ mem
g - ssword help’ link found on th
My Dictionsry L Mansge Delegation p your security hint
—_————

. . 21
HR Community Meeting - September 29, 2016




New Menu Features

“Breadcrumbs”

Main Menu - » BSelf Service v+ » Personal Informaton = *  Personal Information Summary

Homea

Team Works HR9211AT

Faworites + Main Menu + » |Self Service +| * Personal Information » *  Personal Information Summary

Team Works

Time Reporting

Personal Information

Return to any point along the trail
|

al Information Sumn Benefits

b
¥
Payroll and Compensation }
¥
¥

Performance Management

IPRPRPERE

| a2ve Ralanns

Favarites - Main Menu

Recently Used

I_| Personal Information Summary
I_-| iew Paycheck
. v' *New?* Recently Used
I_| Direct Deposit
|_1 Mzanage Delegation . . . . . .
. v' My Favorites still exist for quick navigation
I_| Report Manager

My Favorites
#  Add to Favorites
“  Edit Favorites

I_| Mzanage Delegation
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Alerts

» Birthdays

» Service anniversaries
» ePerformance reviews

Pending Approvals

» Absence Management
» ePerformance

» T&L Reported time

» T&L Payable time

Direct Reports

Job details

Contact information
Compensation
ePerformance

YV VY

Quick Links
» Add Delegation

Manager Dashboard

Fgeriteg = Rlges Mgfiy = Mg Gl Dafvion = B Dghdied
x e L
Team Works HREZUAT
Managst Dashboand
.' Ak S aw @ Pending Approvals
Farnormios
Johe Mclaia'y Bishclay o on 00730 ] e S T e
i ‘vme's Diriwiap i oo 102 i] Ao Farma Cox L L riran L]
Sbapora ara Cox s
Wieew AN
B8 Divact Line Heports =
oy
Farscraios | Fied | vew a8 | L2 B8
SmmaTLa Sobi Dty Coontmed Carmal i SO TIM R T Farirmancs Tura
W Soh Tt Praman a Luary Rongs
Jebrs hieinbn . (e
Martun Vo o ]
- P i e S
@ Miew My Organization;

EhfrC e Tonesia

Parscnaiss Sormend | Layoasd

i i Freoring

9 o :‘} Ciubch Links
"

[
H Mlarnapes Chisbig ateun

Sign out
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Managers: View My Organization

v’ Reporting

StrUCtu re My Organization

Summary Job Details Contact

v Job Details

H John McGaha
H Martha Varmn

\/ Contact H Melody Richards

Information # Leon Millette
= Perry James

t+ Amber Hall
Kimbery Williams-Miller

¢ com pensation Stephanie Starks

Terri Houston

Caresr Plan Compensation
Job Title

Sr. Mgr, Info Techmology
Sr. Mgr, Info Techmology
IT Program Director

Sr. Mgr. Info Technology

Sr. Mgr. Info Techmnology
Project Manager 3

IT Business Analyst 3
Systems Analyst 2
Project Manager 2

Personalize | Find | (2]
Performance Time | [F=H
Position i
Range
—
]
—
e
—
e
e
e
e
[

v’ Performance
(ePerformance)

. . 24
HR Community Meeting - September 29, 2016

State ACCO#)fﬁCE‘




Managers: Talent Summary

v" Job Information
v" Service Information

v’ ePerformance
Information

v' ePerformance
History

v’ Base Salary History
v’ Current Salary

v’ Career History

......

By

:::::::::
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Termination Checklist

|
* Workforce Administration ¥+ FPersonsl information =+ Organizstional Relstionships « PHMWM

Favorites v | Main Meru =
Ynma Workist s Channal

v Se I ect TeamWorks HR92UAT

Person Assignment Checklist

employee

Empiloyes Checldist Find | View All Farsd faf1 & Lasy
"Checklist Date D823/2018 n Checklist Q ] =]
Respansible 10 = | Lok Up Checklist
|
/ Comment Haig
‘: P T L Nl roE i EAE i | =
Sele t Checkiist Code | begins with )0
. | N R T |
Dezoription | begins with |
Employee Checklist ltems Checklist Type[= 1 [ vy |

[ ]
checklist B o O i
Look Up Clear Cancel Basic Loakup
QL

Soorah B i
SEarch Resuils

View 100 Fist '& 1911 Y Lot
Chechlist Code Descnption Chechlist Typs
CLoa Employee Termination Teminate

5l Seve | o Retumn io Search =1 Motify | & Refresh

v'Assign to HR
Admin
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Termination Checklist

» Reporing Tools * > Query = > Query Viewer

Fawvorites + Main Menu -

Team Works HRS2UAT *New* query
Query Viewer v" Quick access to open checklist items

Enter any information you have and click Search. Leave fields blani

*Search By begins wit

Search Advanced Search

My Favorite Queries Fersonalize | Find | £V ET.I First ' 10of1 '}/ Last
Guery Name Description Owmner  Folder 5#:1:_0 E:zelw 2:":“’ Schedule  Definitional References Remowve
00_HR_OPEM_EE_CHECKLISTS Open Employee Checklists Public HTML Excel XML  Schedule Lookup References =
v" Drill down to
Checklist Detail
00_HR_OPEN_EE_CHECKLISTS. Open Employee Checkiists Que ry
Download resulis in : Excel SpreadSheet CSV Text File XML File (1 kb)
View Al
D Empi Record Name Descr Chechklist Checklist Comment Chkist Dt Resp 1D
1 0073 1 Jane Employee Termination Termination DXLDO1 0B/18/2018 01038852 Review Details
2 0104 0 Megan Employee Termination Temmination DXL001 00/23/2018 01038852 Review Details
27

HR Community Meeting - September 29, 2016



Overview: Termination Checklist

i Fuvorsss « Algin Manu v ¢ Haporting Tosls = Ciary = Dy Viawar +  Panon Aasgrment Craciond

j Fawtiilag * i Wi _ HamE Warklal MubChianal Comioa A in F s Sign out
Team Works HRIZUAT

Team Work

. P " - e o H
iﬂﬂ_rlﬂ_ﬂPFH_FF_ FPerson Assignment Checklst LI n k to

Jane By Empioyes P
Dot Fardults in Empioyee Chacklst Update Teamworks B e et

R o bk el Dane 0812010

o m| e e el status page

Comment |

& | Parscratizn Pagm | i}

.....

r:'\|l'-€l,’rll Checklat llams Moafi1y ‘% Last
o ) + T obiE L T P e *Briafiang Pty *Stati Diale Lk 0
2 D03
7, Dwiwerrrens: Acbom Rssmson ] S| SR 10 1 |y 3 B
1 pora
2 D00 [W00D 1, Sesd Rersde b Manages | 1=tated w| oare20Ns |y
i ot = L L i b i sl ] 0, klansge Larew Buleecas | ikt L s (S T *
[ L i L Pl Sake DTy =Ll | OQH DT (Y - =
- I |
L Updeae Mynagers Fapoms T | Ineied | oereaein 5§ fPeston Dais =
& 00
Y PO Ty — o E
L] 7 X e | brimied S| D10 eyl § Traneiw Ocan Perdormence Cocs =
Decurmants A
Close Fersorred Fie | irvtaaried ' = e T =
1 Prowice Final Peysyt nig | Vrtand S FRTEEE A | * =
g " e ) & T b LT P L [ =
Dhsbptm T .
= ..'2'1: =y S it = Fr——— il =
g !
1 1 L ] » wriad bl [ =
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ePerformance Overview

Tonia Nelson
DOAS HRA Business Analyst
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Search:
¢
My Favontes
State of Georgia
Self Service
Manager Self Service
Agency Securty
Workforce Administration
Benefits
Time and Labor
Payrol for North America
Global Payrell & Absence
Mgmt
I Workforce Development
1> Profile Management
 Performance Management
= Performance
Documents
I Administrative Tasks
- Create Documents
» Development
Documents
b Business Objectives
| Reports
- View Document
Creation Results
- Approve Documents
- HR Admin Doc Status
Repot
- ePerfomance hor
Override Rpt
- HR Adnmin Review
Rating Report

- Mass Approval
— Calculafin v

View Performance Documents

Review Self Evaluation  Completed 07312015 Miew
Review Manager Evaluation  Completed 073172015 Miew
Lo v

ePerformance — New Look

Before

HCM Production
P

After

V0rites v Main Menu »

» SelfService > Perfomance Management~ > My Performance Documents ¥ > Cument Documents

Document Details

PS: Hum Res Specialist (AL)
Annual Performance Review: 07/01/2014 - 06/30/2015

Performance Document Details

Employee: Job Title: PS: Hum Res Specialist (AL)
Document Type:  Annual Performance Review  Period: 0Tit2m4 - 061302015
Template: Annual Performance Review  DocumentID: 919579

Manager: Status: Completed

Establish Evaluation Criteria  Completed 01012015 Mew

llome
Team Works HRO2TST2
Performance Process %Y AnnualPerfomance Resiew
Steps and Tasks S o

Annual Performance Review

MO12016 = 123172016

™ W Define Criteria
Due Date Q70412016

Update

Compiete Seif Evaluation
Uue Uate 01312017

Update and Complete

Defin Criteria - Update

Job Title Financia! Analyst 2
Oveniew J Document Type Annual Perfomance Revicw
Template Annual Performance Review

‘ Status In Frogress

1. Add the performance criteria (goals andlor responsil
2 Once you e compieled is skep select e nolify

s} thiat you plan to accompiish during the performance penod
Dullon Lo el your mariage:

Workist ~ Add to Favories Sign oy

Refum o Cument Documents | Save
QPHH[ [ oy

Manager
Period 010112015 - 12131
Document ID 1070192
Due Date 0742016

» Expand Al | v Collzpse Al

Section 1 - CorelIndividual Compefencies

HR Community Meeting - September 29, 2016

Revien Manager Evalunon Corefindhidual Com y. Employee, Manager
Due Date 0 17 » Eipand | (» Colig
Review wilh Manager Customer Service
Adkneifedge Teamwork and Cooperation
View
Results Orientation
Accountability
Judgement and Decision Making
30



ePerformance — New Features

v’ Save at the top
v' AutoSave!

Favorites « Main Menu « > SefSendce ~ > Performance Management~ > My Performance Documents » »  CurmentDocuments
Home Worklist Add to Favorites Sign ou
Team Works HR92TST2
Performance Process o «

Annual Performance Review

Return to Current Cocumen Save Complete
Steps and Tasks 2 o~ Self-Evaluation - Update and Complete & Print | £ Notty
Annual Performance Review Job Title Mgr 2, Human Resources Manager
0710112016 - 06/30/2017 Overview J

Document Type Annual Performance Review

Ne B Template Annual Pardormance Review
efine Criten:
_D _9 3 _) Status Evalualion in Progress
Due Date  01/01/2017 -

Period 07/01/2016 - 06/30/2017
Document 1D 1070098
Due Date 07/31/2017
Compiete Sell Evaluation

Due Date [

Enter your ratings and comments for each applicable section and save. When you have finished updating your evaluation select the complete button to
save your changes and send this document to your manager for review
Update and Complete

» Expand All | » Collapse All | [[f] Calculate All Ratings

Review Manager Evaluation
Due Date 07/

Section 1 - Corefindividual Competencies

« Expand | » Coliapse

jCustomer Service

Description : Understands that all employees have external andior internal customers that they provide senvices and

information to; honors all of the State’s commitments to customers by providing helpful, courteous, accessible, responsiv
and knowledgeable senice

v' Unlimited '

Employee Rating

Employee Comments

text ——— |

EENCRPY Tk ST T

Asimacanen seomeans
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Absence
Management
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Overview: Absence Management

Favorites » Main Menu = > Self Service v > Time Reporting * > Report Time v > Absence Request

M ust ta ke Com p Time Team Works HRS2UAT e
before requesting e
Annual Leave 2

Instructions
Enter Start Date and Absence Mame. Then complete the rest of the required fields before submitting or save for later your request.

Absence Detail

° *Start Date |02/22/2015 |21 View Monthly Schedule
F O re C a St I n g End Date 02/22/2018 |[3]
Filter by Type | Sick Leave v|
*Absence Name | Sick Leave Taken ~| Current Balance 124.00 Hours
'Reasonl I diate Family liiness/Accid v|
Partial Days [ Full Day |
Duration |5.00 Hours
Req u est Abse n ce fro m Calculate End Date or Duration

Go To View Absence Request History View Absence Balances

the Time Sheet

* Required Fisld

*Dicglaimes The curent halance does oot refiect ah that haye oot heen
Reported Time Status Summary Leave / Compensatory Time Absence Exceptions Payable Time
Absence Events Personalize | (2
Absence Take | [F=¥
Selagt  *Start Date End Date Absence Name Reason Duration #&‘e Details Status Approval Monitor Sourca Cancel Forecast Edit  Delete
g - Manager _
02222018 | [0ez220E [H [Annusl Leave Take ~| [Annual Leave ~ £.00 Hours Mew Approval Manitor A Farecast Ed Delef

. . 33
HR Community Meeting - September 29, 2016




Overview: Elapsed Time Sheet

Elapsed Time

v" Hours Worked

v' Associated Time
Reporting Code
(TRC)

v’ Save for Later

Tabs Below

v Reported Time
Status

v’ Summary

v' Compensatory
Time

v Absence

v’ Exceptions

v’ P-éVrarwatev@Ftllm tember 29, 2016

Fawvorites = Main Menu =
TeamWorks HR92TST2
Timesheet
Actions =
Select Another Timesheet
*View By | Calendar Pericd ll

*Date |0X17/2018 W o,
Reported Hours 0.00

From Saturday 09/17/2016 to Friday 09/2372016 ¥

Sat Sun Mon Tue
317 318 913 3z0

Save for Later Submit
Reported Time Status Summary Leave ! Compensatory Time
Reported Time Status
Diate Total TRC
0.000000

Return to Select Employes

Request Absence
Approve Absence

Manager Self Service

Time Management

Absence

»  Manager Self Service + >  Time Management* > Report Time» > Timeshest

Home Worklist MultiChannel Console

Employee ID
Empl Record 0
Earliest Change Date 08/24/2016

Previous Period  Next Period

Print Timesheet

";J';? ;g‘-‘z 9.';2 Total Time Reporting Code
| V]
| v]
| vl

Apply Schedule

Exceptions Payable Time
Personalize | Find L-ﬂl E 10of1

Description

34




Overview: Punch Time Sheet

Punched Time
v’ Based on time in and | e

T5: Help Desk Spec [AL) Empl Record D
o u t Actions = Earliest Change Date 08/02/2015

Select Another Timesheet

*fiew By | Calendar Feriod [~ Previous Pericd  Mext Period

v Associated Time

Reported Hours 0.00 Print Timesheat
.
Re po rtl ng ‘ :o e I R( : From 09/11/2016 to 09/17/2016 2
Day Date ?;F:::Ed In Lunch In Out F#gg} Time Reporting Code Quantity *Taskgroup
v’ Save for later o | 2
Mon @12 Mew [ ~| SOGALL-CC  |Q
Tue 913 New [ v| SOGALL-CC  |Q
Wed D014 Mew [ v SOGALL-CC  |Q
Thu 015 New [ v| SOGALL-CC  |Q
N ew I a bs Fri 2016 Mew [ v SOGALL-CC |
Sat @17 Mew [ ~| SOGALL-CC  |Q
.
Re ported time status
Summary Absence Exceptions Payable Tims
/ S u m m a ry Reported Time Summary Fersonalize | Find | o | Eil 1-4 of 4
Sun Mon Tue Wed Thu Fri Sat
L gosy et 3011 312 9013 9114 815 8M6 9HT

v Absence e

v’ Exceptions — o e B ™ m—
v’ Payable time

v' Compensatory time

(Not shown)
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Overview: Time Sheet Tabs

Reported Time Status tab

Reported Time Status Summary Leave / Compensatory Time Absence Exceptions Payable Time
Reported Time Status Personsiize | Find [ B 1-40r4
Date Reported Status Total TRC Description
081902018 Saved 2.00 REG Regular Eamings
O20:2018 Saved .00 REG Regular Eamings
Oe2142018 Saved 800 GCT Georgia Comp Time Taken
Dv22r2018 Saved B5.00 TEL Telework
Summary
Reported Time Status Summary Leave / Compensatory Time Absence Exceptions Payable Time
Reported Time Summary Personalize | Find | Ei‘l Q 1-4 of 4
Category Tota ari7 aits sits ai20 w21 22 3123
Total Reported Hours 30.00 2.00 2.00 2.00 8.00
Mo category Displayed 30.00 2.00 2.00 2.00 6.00
Total Scheduled Hours 40.00 2.00 2.00 2.00 2.00 5.00
Schedule Deviation -10.00 -2.00 -5.00

Leave / Compensation tab

Reported Time Status Summary Leave | Compensatory Time Absence Exceptions

Bayable Time

Leave and Compensatory Time Balances Personalize | Find | BY E 1 of 1

Plan Type Flan Recorded Balance  Minimum Allowed Maximum Allowed View Detail

Comp Time GACOMP 1.20 O 240 B
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Overview: Time Sheet Tabs

Reporied Tima Status || Summary | Leave CcT.:'ﬂ.':'.n::';"nﬂI Absence IE:\:P:::.’: Payabie Time
Absence Events ¢ Personalize | (Y
Absence Take | [FT8
Select  *Start Date End Date Absence Name Reason ﬂ;‘p'e Details Status Approval Monitos Source Cancel  Edit
[ I Details ;::n?:s'_'sl‘.o.' Absence
Add Abssnce Event
Exceptions
Reported Time Status Summary Leave / Compensatory Time Absence | Exceptions | Payable Time
Exceptions Personalize | Find | ] ks 10of1
Date Exception ID Exception Source Status Exception Severity

Payable Time

g:ccep'.a-“sl Payable Time |

Reported Time Status Summary Leave / Compensatory Time

Payable Time Viewing Option

(O By TRC and Status
O By TRC, Status and Day
® Show In Detail

Payable Time

TRC Description

Date

Personalize | Find | &4 | k&

TRC Type Payable Status Quantity
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Training Resources

v' TeamWorks Online Training
» Formerly UPK’s
» Currently being updated
» Available post go-live ~ October 31, 2016

v" Recorded Webinars
» Available: October 14, 2016

v" Train the Trainer
» Time & Labor and Absence Management agencies only
» Notifications sent directly to those agencies

8 S@
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v'Go-Live October 31, 2016

v' HCM User Group Meetings
> Weeks of October 24th and Nov 7t"
> Invite HR Administrators AND ePerformance Administrators

” S@
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Questions?

sao.ga.gov >
TeamWorks >
Human Capital Management >

HCM Upgrade FAQ's:

Frequently Asked Questions

40
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https://fs3.formsite.com/saoforms/form165/index.html

	HR Community Meeting��September 29, 2016�
	Welcome
	Agenda
	FLSA Update��Martha Varn�SAO TeamWorks HCM Business Analysts Manager
	Support for FLSA Changes
	How will the conversion work?
	Planned for TeamWorks
	Agency Participation in the Conversion
	Questions?
	What’s new? �TeamWorks HCM 9.2 Upgrade��Barbara Rosenke-Sweeney�SAO Chief Information Officer
	Why are we upgrading?
	What’s New: 9.2 Upgrade
	What’s New: Employee Self-Service
	What’s New: Manager Self-Service
	What’s New: Workforce Administration
	What’s New: ePerformance 
	What’s New: Absence Management
	What’s New: Time and Labor
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	ePerformance – New Look
	ePerformance – New Features
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Training Resources
	What’s Next?
	Questions? 

