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Welcome

Candy Sarvis
DOAS Deputy Commissioner, HRA
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Agenda

FLSA Update

What’s new:  TeamWorks HCM

TeamWorks Overview
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FLSA Update

Martha Varn
SAO TeamWorks HCM Business Analysts Manager
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HRA and SAO are jointly working on a 
TeamWorks solution to:

Identify employees who are exempt but do 
not meet the compensation test

Perform one-time conversion of FLSA Status 
from exempt to non-exempt
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Support for FLSA Changes
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 Only employees in applicable job codes will be converted

 A 12/1/2016 row  will be inserted into Position Data and Job Data

 The FLSA Status on the 12/1/2016 rows will be updated to non-exempt

 Future-dated rows in Position Data and Job Data will also be updated

 No other changes, including Employee Type, Pay group, Standard Hours, 

etc., will be made

 Employees which do not pass the salary test and also require a job code 

change will need to be updated manually
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How will the conversion work?
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 Queries to assist in identifying exempt employees that do not meet the 

compensation test 

 On-line page to view job codes that are exempted

 On-line system message to warn when an exempt employee does not 

pass the compensation test
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Planned for TeamWorks
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 Opt-in by agency

 Considerations:

 If your agency has a small number of conversions (less than 25) you may prefer to 

handle them manually

 If your agency has a large number of job code changes you may also prefer to make 

your changes manually
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Agency Participation in the Conversion
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Questions?
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What’s new? 
TeamWorks HCM 9.2 Upgrade

Barbara Rosenke-Sweeney
SAO Chief Information Officer
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Simple and intuitive design

Additional functionality

Additional reporting tools

Improved technical support 
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Why are we upgrading?
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Employee Self-Service
Manager Self-Service
Workforce Administration
ePerformance
Absence Management                         
Time and Labor
Overview
Training Resources

12

What’s New: 9.2 Upgrade
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 New look and feel
 Menu at the top

 New Home page
 View Paycheck link
 Leave balances

 Personal Information Summary
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What’s New: Employee Self-Service
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 *New* Manager Dashboard
 Alerts
 Approvals 
 Direct reports 
 Quick Links - Add Delegation
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What’s New: Manager Self-Service
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*New* Termination Checklist 
 Payroll, Property equipment, ePerformance docs, etc.
 New Query
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What’s New: Workforce Administration
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New look and feel
Performance process pane
Unlimited text!
 Save button at the top
Auto-Save!
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What’s New: ePerformance 
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 Forecast button activated
GA/FLSA COMP time must be taken before Annual Leave
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What’s New: Absence Management

Prosecuting
Attorneys

Admin. 
Office of 

the Courts

Oconee Fall 
Line Tech 
College
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New tabs
 Status, Summary, Absence, Exceptions, Payable Time, and COMP

Absence requests
GA/FLSA COMP
Managers approve Reported Time
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What’s New: Time and Labor

Dept of 
Community 
Supervision
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Overview of TeamWorks 
Upgrade

Employee Self Service
Manager Self Service

19HR Community Meeting - September 29, 2016



 Menu at the top

 Quick Links

 Leave Summary

 News and 
Announcements

No Left Menu!

Menu is now at the Top of Page

Employee Self Service
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Cascading Menus
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Return to any point along the trail

New Menu Features

 *New* Recently Used

 My Favorites still exist for quick navigation

“Breadcrumbs”
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Alerts
 Birthdays
 Service anniversaries
 ePerformance reviews

Pending Approvals
 Absence Management
 ePerformance 
 T&L Reported time
 T&L Payable time

Direct Reports
 Job details
 Contact information
 Compensation
 ePerformance

Quick Links
 Add Delegation

Manager Dashboard
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 Reporting 
Structure

 Job Details

 Contact 
Information

 Compensation

 Performance 
(ePerformance)

Managers: View My Organization
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 Job Information

 Service Information

 ePerformance 
Information

 ePerformance 
History

 Base Salary History

 Current Salary

 Career History

Managers: Talent Summary
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Select 
employee

Select 
checklist

Assign to HR 
Admin

Termination Checklist
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*New* query 
 Quick access to open checklist items

 Drill down to 
Checklist Detail 
Query

Termination Checklist
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Overview: Termination Checklist

Go To link to 
checklist

Update 
status

Link to 
TeamWorks 

page
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ePerformance Overview

Tonia Nelson
DOAS HRA Business Analyst
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Before After=

ePerformance – New Look
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ePerformance – New Features
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 Save at the top
 AutoSave!

 Unlimited 
text
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Absence 
Management
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Must take Comp Time 
before requesting 
Annual Leave

Forecasting

Request Absence from 
the Time Sheet

Overview: Absence Management
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Elapsed Time
 Hours Worked
 Associated Time 

Reporting Code 
(TRC)

 Save for Later

Tabs Below
 Reported Time 

Status
 Summary
 Compensatory 

Time
 Absence
 Exceptions
 Payable Time

Overview: Elapsed Time Sheet

34HR Community Meeting - September 29, 2016



Punched Time
 Based on time in and 

out 
 Associated Time 

Reporting Code (TRC)
 Save for later

New Tabs
 Reported time status
 Summary
 Absence
 Exceptions
 Payable time
 Compensatory time 

(Not shown)

Overview: Punch Time Sheet
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Overview: Time Sheet Tabs
Reported Time Status tab

Summary

Leave / Compensation tab
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Overview: Time Sheet Tabs
Absence tab

Exceptions

Payable Time
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 TeamWorks Online Training 
 Formerly UPK’s
 Currently being updated
 Available post go-live ~ October 31, 2016

 Recorded Webinars
 Available: October 14, 2016

 Train the Trainer 
 Time & Labor and Absence Management agencies only
 Notifications sent directly to those agencies
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Training Resources
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Go-Live October 31, 2016

 HCM User Group Meetings 
 Weeks of October 24th and Nov 7th

 Invite HR Administrators AND ePerformance Administrators 
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What’s Next?
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Questions? 
sao.ga.gov > 

TeamWorks > 

Human Capital Management > 

HCM Upgrade FAQ’s: 

Frequently Asked Questions
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https://fs3.formsite.com/saoforms/form165/index.html
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