Luminist Instructions May 2016

What is happening?

Luminist is replacing the local copy of Document Direct as of Monday, May 2, 2016
The link below will direct the customer to the GTA landing page that will contain help / information /
adobe reader / zip file app / associated information to assist in searching and printing reports from

TeamWorks

https://ebill.ga.gov

What do agencies need to do?

To launch Luminist, go to: https://ebill.ga.gov
Click on “Login” on Left to start

Georgia Technology Authority

GTA : Luminist

Login

Change Password
New User Account
FAQ

Training Videos
User Guide

User Guide - iPad
Feedback Form

Security Statement

A default repository will need to be set up
0 Ontop right click the wheel — a drop down will be displayed to choose the repository named

INFOSSS-PROD
0 Note: If your agency does not use INFOSSS-PROD, please contact GTA for assistance
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Settings

Current Repository

Settings
Select a Repository -
Current Repository
Select a Repository - S n—
INFOER3P-PROD
Default Repository
Select a Repository - INFOMISP-PROD =
Starting Screen 2 INFOPDM-PROD
X
Home -
INFOSSG-PROD
b'e INFOS55-PROD
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Click the check at the bottom of the popup page

Settings

Current Repository

Select a Repository -

Default Repository

INFOS555-PROD -

Starting Screen

Homea -

vl X

Note the selected default repository will now display at the top left

Home: INFOSSS-PROD

How do | launch and access Luminist?

Click login located top right

Popup window — enter userid/password — click login

Windows Secunty ]

The server ebill.ga.gov is asking for your user name and password. The
server reports that it is from Mobius Products.

ser name |

Password |

_ | Remember my credentials

L ok || concel
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e Click on dark green browse button to locate reports

How do | locate reports in Luminist?
e On left side — the Browse: INFOSSS-PROD should appear
e On left side — the Reports folder should be visible
e C(Click on Reports folder

Browse: INFOSSS-PROD

{ Locate folders " 4 folder

[LI Reports
Ay

e Enter 2 digit module + 3 digit BU (GLXXX) in the Locate Folder field to locate report by module
(Note: The following screen shots are from the Luminist test environment for instruction purposes only)

e Select report

&) Mobius Luminist

Browse: INFOSTT-TEST - Reports

( GLIa0| X 4 200 folders ¥

f_! GL9B004GG - G/L COMBINED DETAIL OUTPUT (EXCEL) REPORT FILE
N
D GLS5800471 - PO SUMMARY ENCUMBRANCE REPORT

D GL99404EA - BALANCE SHEET BY BUSINESS UNIT

e The versions (report run date) of the report will be displayed
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Browse: INFOSTT-TEST - Reports - GL93004GG

(| 2 folders
(] April 27, 2016 8:47:26 AM

(] April 19, 2016 5:32:27 PM

e Choose a version — if you receive a 500 error — the report has been archived ...click again it should
display in a few secs/mins

Error details:

Item list load failed (code 500: Error 500: Internal Server
Error - Internal Server Error): Error 500: Internal Server Error

v

Browse: [NFOSTT-TEST =« Reports « GL33004GG « April 19, 2016 5:32:27 PM

| T dociment

Browse:
INFOSTT-TEST
Reports
CLISI0LGE
Apni 19, 2016 5 F227 PM

Page 5 of 10




Luminist Instructions May 2016

Page 6 of 10




How do | run the GG report and download it to Excel?
e On top left a piece of paper icon displays — highlight this area
O Beside are several options — choose View
O The report displays on right side of screen
0 Onthe papericon on left side — highlight and choose extract and filter

Browse: T4

INFOSTT-TEST
Reports
GLY8004 55
April 19, 2016 5:32:27 P

T document

B

0 On the left side —the Policy GLXXX04GG is displayed
0 Highlight and click apply rule

Browse:

“iews = Print = annlnadl' Extract and Filterl' Faworite

IMFOSTT-TEST
Feports
GLOB00AGE
Aoril 19, 2016 5:32:27 P

+ New Extraction Rule
[/} Allines

[/} Policy GL98004513
Apply rule k-.

0 Onright side of screen the report displays in the extracted format
0 Attop right click down arrow to download report
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@) Wobius Luminist
Browse:

Extracted data; Unfiltered ¥ & X
INFOSTT-TEST ey 'ﬁ
kbl Bre u Agent VendCustiD WendCusiim Rafidi Refln I
April 13, 2016 53227 PM Q PO ~0O0000T =322 o |
G B ~DO0000TIS -7 -
4+ Mew Filter = 10 £ Taro 1
Ii‘ Untimered B PC 6535210 ~D000007TI%E
O Popup box will appear — download — will list group/format/file name — keep as is for now and
click down arrow
0 The csv file will be downloaded in zip format — if a zip product is needed there is a
recommendation listed on the Luminist landing website
0 Click on the file — it may say open / save as...but mostly open file
DOWNLOAD
Group: [EEEzETIEIelE v
Format
SN il=0 Folicy GLIE004GG. zip
0 A popup window will appear with the name of the csv file
@ PO Browser: IE ~0000008778
@ PO ~0000008778
Do you want te open or save Policy_GL98004GG.zip (13.9 KB) from ebill-t.ga.gov? Open Save |v Cancel
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pening Paolicy_ Zip

You have chosen to open:

|1, Policy_GL98004GG.zip

wehich is: Cormpressed (zipped) Falder (14.0 KB}
from: hitps:/febill-t.qa.qov

Yihat should Firefox do with this file?

Windows Explorer (default)

(71 Save File

[] Do this autornatically for files like this from now on,

Browser: Firefox o

| ’ Cancel

<+ MNew Filter

§  untirtered

Browser: Chrome

I | Policy GLIBONGG (Dzip  ~

Page 9 of 10




Luminist Instructions May 2016

0 Click on the file name or open/save — the file will appear in Excel ready to be utilized/saved

where needed
Organize » Estract all files

o Favorites Nane = Type
B Desktap 0| PAGED.CSY Micsosoft Excel Comma %
8 Downboads [
A ] c ] E F G H ] | ¥

i SendCust Wendoust Refidl  Refln Aefln?  Refind  Descoriptic GG _iDeSts Irnoicete ChiDate
2 PO =E53210 ~O000031CTPUBLIC CHODIEATES 33 T 1 =1 ~July bo Du™ - ~
3 PO ~§53710 “POO003MCPUBLIC CDODIGOTE= 12 v 1 = 1 =July to Ou™ F =
4 PO 653710 9000031 “PUBUC CT000DGOTE™ 22 =1 T3 ~July to De™ % =
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