PO Approval Enhancement
PO Type Display on Maintain Purchase Order Page

To continue improving the TeamWorks Financial user’s experience, SAO has partnered with TGM to
enhance the Maintain Purchase Order and Purchase Order Inquiry pages by displaying the PO Type code

along with the full description to gain higher visibility during the purchase order review and approval
process.

Where will | see the PO Type?

The PO Type with its full translate description is now located between the Doc Tol Status and Receipt
Status. If the code is incorrect, the user can make the correction by navigating to the PO Header Details

page where the PO Type currently exists. A change made on the PO Header Details will automatically
update the Maintain Purchase Order page.

Navigation: Main Menu = Purchasing = Purchase Orders = Add/Update POs, click the lookup icon

PO Type Display on Main PO Page

Maintain Purchase Order
Purchase Order

Business Unit: 40700 PO Status: Open 4 b 4
PO ID: 0000000436 Budget Status: Mot Chi'd na
Copy From: - [ Hold From Further Processing

*PO Date: [00/a/014 |3 VendorSearch Doc Tol Status: Vel

*Vendor: INACTIVEVE-001 Q. vendor Details I PO Type: OMP Open Warket Purchase |

*Vendor ID: [ooooooso00 @ INACTIVE VENDOR Receipt Status: Not Recvd

*Buyer: [MGLESLE @ Meinya Leslie 404/463-4612 *Dispatch Method: Print - |
POReforence:  [TEST POTRe

Figure 1 - PO Type with full translate description displays between Doc Tol Status and Receipt Status



https://saofn.state.ga.us/psc/sao/EMPLOYEE/ERP/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?scname=PT_PTPP_PORTAL_ROOT&pt_fname=PT_PTPP_PORTAL_ROOT&PortalCacheContent=true&PSCache-Control=role%2cmax-age%3d60
https://saofn.state.ga.us/psc/sao/EMPLOYEE/ERP/s/WEBLIB_PTPP_SC.HOMEPAGE.FieldFormula.IScript_AppHP?scname=EPPO_PURCHASING&secondary=true&fname=EPPO_PURCHASING&pt_fname=EPPO_PURCHASING&PortalCacheContent=true&PSCache-Control=role%2cmax-age%3d60

Maintain Purchase Order

PO Header Details

40700

Business Unit: POID: 0000000436

Vendor: INACTIVEVE-001

PO Details
Vendor: INACTIVEVE-001 PO Date: 09/09/2014
I PO Type: [oMP @ open Market F'urchasel Budget Status: Mot Chk'd
*Billing Location: |Po_oo100@, Billing Address 7] Tax Exempt ID: |56700047K
Origin: 001 Q  State Acco Letter of Credit ID: | Q
Currency Code: UsD 3 Exchange Rate Detail Base Currency: usD
Rate Date: 01/01/1901 Exchange Rate: 1.00000000
Rate Type: CRRNT

Process Control Option

0713112014 5]

Acknowledgements required for:

Dispatch

*Method:

Not required

Print

- Accounting Date:

- Accounting Template:

ACCTSPAY1 Q)

Figure 2 - PO Header Details page allows for change to be made to PO Type

Maintain Purchase Order

PO Header Details

Business Unit: 40700
PO Details

Vendor:

PO ID: 0000000436 Vendor:

INACTIVEVE-001

PO Type:

||G‘t"' Q Intergovernmental Agreement

*Billing Location:

Origin:

[PO_0010( <y, Billing Address

0o 0y, State Acco

Figure 3 - Change made on the PO Header Detail

Maintain Purchase Order
Purchase Order

Business Unit: 40700 PO Status: Open g X

PO ID: 0000000436 Budget Status: Mot Chi'd ﬂa

Copy From: - [] Hold From Further Processing
*PO Date: 09/00/2014 [) Vendor Search Doc Tol Status: Valid
*Vendor: INACTIVEVE-001 /@ vendor Details I PO Type: IGA Intergovernmental Agreement I
*Vendor ID: 0000000000 G INACTIVE VENDOR Receipt Status: Not Recvd

*Buyer: MGLESLIE @, Meinya Leslie 404/463-4612 *Dispatch Method: Print -

PO Reference: [TEST-PO Type

Figure 4 - Main page is automatically updated with new code and description



Purchase Order Inquiry

Purchase Order
Business Unit: 40700 PO Status: Open
PO ID: 0000000436 Budget Status: Mot Chicd
PO Date: 09/09/2014 Doc Tol Status: Valid
Vendor Name: INACTIVEVE-DD1 PO Type IGA  Intergovernmental
Vendor ID: 0000000000 Vendor Details Agreement
=
Buyer: Meinya Leslie Mot Recvd
404/463-4612 Hold From Further Processing
PO Reference: TEST - PO Type

Figure 5 - Purchase Order Inquiry page displays the PO Type code and full description




