SAOQO Presents:

TeamWorks Travel & Expense Live Training Webinars

Click on a link to register for any of the UPCOMING Live TeamWorks Travel and Expense training webinars. You can log into
the Webinar from any PC or Laptop that plays sound and is connected to the Internet. Each session include demonstration and
a Question and Answer Period. If you enter your email address incorrectly you will not receive confirmations or follow-ups

NOTE: Registration is required. Webinars with NO registrations indicated 1 hour prior to the scheduled start time will be
considered cancelled. Webinars with registrations and no one logged in will be closed 15 minutes after the start time.

NOTE: Go to Test Your Connection! and click on the test link to make sure your PC can access our webinar platform any time
BEFORE the webinar starts.

Getting Started: Managing the TTE
User Profile, Request and Cash
Advances

Booking Travel in TTE

For: TTE Users who make air, car or hotel
reservations

Tue, Aug 11 10 —11:30am 127-301-995
Tue Sep 8 10- 11:30am__ 128-810-795
Tue, Oct 20 10- 11:30am 140-965-283
Tue, Nov 10, 10- 11:30am 136-578-603

Prerequisite for: ALL TTE Users

Tue, Aug 4 1:30 -3 pm 112-826-891
Tue, Sep 1 1:30- 3pm__ 126-479-547
Tue, Oct 13 1:3- 3pm__ 152-287-875
Tue, Nov 3 1:30- 3pm  118-347-371

Expense Report Basics m Expense Report for Meals &

For TTE users reporting requests, air/car/hotel
TTE reservation expenses, cash advances,
allocations meals, personal car mileage and other
expenses

Tue, Aug 18 10 -11:30am 130-859-595
Tue, Sep 15 10- 11:30am_157-972-771
Fri, Oct 2310- 11:30am  134-193-571
Tue, Nov 17 10- 11:30am 100-055-059

Spotlight Training

For: Any TTE User

Changing Rental Car and Hotel Reservations

e Tue, Aug 25 10- 11:30am 113-430-331

e Tue, Sep 22 10-11:30am 140-143-027
TBD

e Tue, Oct 27 10-11:30am 156-257-507
e Tue, Nov 24 10-11:30am 137-010-563

\WIIES

For TTE users reporting meals, personal car
mileage, rental cars , hotel with no TTE
reservation (direct bill or conference hotel)

Fri, Aug 21 10 -11:30am 112-201-355
Fri, Sep 18 10-11:30am 134-641-227
Fri, Oct 30 10-11:30am_ 120-254-219
Fri, Nov 20 10-11:30am_ 100-937-019

Approver Basics

For: TTE Managers/Supervisors who approve
Expense Reports, Cash Advances and/or
Requests

Tue, Aug 4 10- 11am 124-132-891

Tue, Sep 1 10-11am 137-557-955
Tue, Oct 13 10-11am 132-734-555
Tue, Nov 3 10-11lam 146-198-107

Visit the SAO Website to access 24 x 7 Self-Service Training Opportunities.

If you lose your confirmation or do not receive one go to

, select Join Webinar.

Enter the data requested and the 9 digit webinar code.

Tue, Aug


https://attendee.gotowebinar.com/register/712232112137795330
https://attendee.gotowebinar.com/register/712232112137795330
https://attendee.gotowebinar.com/register/7512367385579162882
https://attendee.gotowebinar.com/register/7512367385579162882
https://attendee.gotowebinar.com/register/6614034499849076482
https://attendee.gotowebinar.com/register/341882513828880386
https://attendee.gotowebinar.com/register/7818631948663425538
https://attendee.gotowebinar.com/register/2533186098242075906
https://attendee.gotowebinar.com/register/3300108652755479298
https://attendee.gotowebinar.com/register/1404312012446515458
https://attendee.gotowebinar.com/register/1027762262495649282
https://attendee.gotowebinar.com/register/1027762262495649282
https://attendee.gotowebinar.com/register/3874389073500929794
https://attendee.gotowebinar.com/register/3231766308507819522
https://attendee.gotowebinar.com/register/3603388044556658178
https://attendee.gotowebinar.com/register/3869672165831553538
https://attendee.gotowebinar.com/register/3869672165831553538
https://attendee.gotowebinar.com/register/7508627946533159170
https://attendee.gotowebinar.com/register/7508627946533159170
https://attendee.gotowebinar.com/register/1362873618218840066
https://attendee.gotowebinar.com/register/1049782184651556610
https://attendee.gotowebinar.com/register/1027762262495649282
http://sao.georgia.gov/teamworks-travel-and-expense-training
http://www.gotowebinar.com/
https://attendee.gotowebinar.com/register/3525592096546982658
https://attendee.gotowebinar.com/register/3593888264092493314
https://attendee.gotowebinar.com/register/7654800320864693506
https://attendee.gotowebinar.com/register/8378962868174983938
https://attendee.gotowebinar.com/register/7664364969728289026
https://attendee.gotowebinar.com/register/7664364969728289026
https://attendee.gotowebinar.com/register/6690464851630535170
https://attendee.gotowebinar.com/register/6690464851630535170
https://attendee.gotowebinar.com/register/7224341518590319106
https://attendee.gotowebinar.com/register/7224341518590319106
https://attendee.gotowebinar.com/register/6906371551930613250

